Ipmioxenne Ne 9
k ITO0CTaHOBJIEHHIO
MeCTHOM AIMHUHHCTpPAIMH BHYTPATOPOACKOr0 MyHHIUNIATILHOTO o0pa3zoBaHus
MyHHAIUTIATBHEI OKpYr CaMIICOHHEBCKOS
ot 03.04.2013r. Ne 4-omex

AJMHMHMCTPATHBHBIH perjaMenT
110 NpPeJoCTABIEHHIO MECTHOH AMHUHACTpanHeil MyHHIMIAJLHOTO 00pa30BaHus
MyHHIENAIbHBIH 0Kpyr CaMICOHHEeBCKOE, ocymecTBIsIOMed 0TACAbHbIC
rocyJapCTBeHHbIE OTHOMOYHS Cankr-IleTepOypra 1o opraHu3alyy 1 OCymeCTBJICHAI0
JeSTeLHOCTH O OMeKe H MONeTHTe bCTBY, HA3HAYCHHIO U BhIILIATe JEeHEeKHBIX CPeaCTB
HA cofepKaHue XeTel, HaXOAAMMXCs 10/ OIIEKO0il MJTH NONEeYNTE]HCTBOM, H XCHEKHBIX
CpelCTB Ha COJepKaHMe [eTell, nepeJaHHbIX HA BOCIIMTAHNE B MPHEMHbIE CeMBbH,
B CankTt-IlerepOypre, rocy apcTBeHHOH yCJIyrH 10 OKA3AHUIO cojleiicTBHS ONEKYHAM
H HOMEeYHTEIAM B 3aIIMTe IPAB ¥ 3aKOHHbIX HHTEPECOB MOJONEHHBIX

1. O6ue noJoKeHus

1.1. TlpeametoM PpEryIMpOBaHMS HACTOAIICIO AJMHMHHCTPAaTHBHOIO PETJIaMEHTa
JRIISEOTCS. OTHOIIEHHS, BO3HHKAIOMME MEXITy OICKYHaMH ¥ IONCHHTEIME M MECTHOH
Anvuanctpanpeit MO MO CaMIicorneBCKoe, OCYIIECTBISIONIEH OTASIbHBIE TOCYAapCTBCHHEIC
nonuomouns Caukt-IlerepOypra 110 OpTaHHU3AIIH B OCYIIECTBICHUIO IESTeIbHOCTH
no omexe u [IOTIEUUTENLCTBY, HA3HAYCHHUIO
¥ BHILIATE IEHEKHBIX CPEACTB Ha COJEpXaHWe [NETeH, HaXOMAMMXCA NOA OIleKO WK
[ONCYUTENHLCTBOM, B JEHEKHBIX CPEICTB HAa CONCPIKAHUC nertel, NepeJaHHBIX Ha BOCHMTAHHC
B IIPUEMHBIE CEMBH, B Cankr-TletepOypre (nanee — Opranbl MECTHOTO CaMOYIIPaBJICHHs), CPOKU
i IIOCHIENOBATEIBHOCTh  AIMHHUCTPATUBHBIX — IPONEAYD (ne¥icTBUH) OpraHOB  ONEKH
M MOIEYHTEIBCTBA MyHHIMNATGHBIX 00pasoBaHHi Canxkr-Ilerepbypra npu NpeAOCTaBICHHH
rOCYJapCTBEHHOM YCIYTH OCYIIECTBICHHE IOTHOMOIHA opraHa OIEKH M TONEYATENBCTBA:
OKa3aHHAE CONEHCTRIS OEKyHAM U [ONeTnTeNsM (Jajee — TocyapcTBetas yCIIyTa).

12.  BioK-cXemMa  IPENOCTABNEHHS  TOCYIapCTBEHHOW — yCIyTH IpUBENCHA
B mipunoxerwu Ne 1 k HacTosmeMy AJIMHHACTPATHBHOMY PETIIAMEHTY.

1.3. 3agBuTeni, a TAKKE I3, HMEIOIKE IpaBO BEICTYHATH OT X HMCHH.

1.3.1. 3asBuTensMH SBISIOTCS, rpaxiaHe PoccuiickoH Qenepanuy, ABIIOIACCT
ONEKyHaMH H IONEYATENSIMH HE TOIHOCTEIO HEIeecrnocoOHRIX rpaXkaaH, W ONCKyHaMH
HeeecmocoOHBIX IpakaH.

1.3.2. IlpeacTaBisaTh MHTEPECH! 3aABUTENIS BIPABC:

JOBEPEHHOE JIULI0, HMEIOLIEE CISAYIOIXE NOKYMEHTEL:

HgacnopT 00 HHOM JOKYMEHT, yAOCTOBEPSIOIIUH ITIHOCTD;

JOBEPEHHOCTH, OGOPMIICHHYIO B COOTBETCTBHM C JIeHCTBYIOAM 3aKOHOIATENIbCTBOM,
¥ TOATBEPKAAIOLIYI0 HAIMYMEe Y MNPEACTABUTCIA IIpas neficTBOBaTh OT JIMIA 3asBUTEN,
¥ ONpEESIOLLYI0 YCIOBHS ¥ TPAHHIBL peau3alyy Ipaka Ha [IOJy4YeHHE [OCYIapCTBEHHOH
YCITYTH.

1.4. TpeGoBaHus K IOPSAKY UHQOPMHUPOBAHWS U IIPELOCTABIICHIA roCyIapCcTBEHHOM
YCIYTH.

1.4.1. B pefoCTaBIeHIH TOCYIAPCTBEHHOM YCIyTH yHaCTBYIOT:
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1.4.1.1. Canxr-IletepOypreckoe rOCyJApCTBEHHOE Ka3eHHOE VIpeKACHUE
«MHOro(yHKIIHOHAIBHBIA HEHTP HpPEIOCTaBICHIS rOCYAapCTBEHHBIX YCIIYI»
(manee — MHOroQyHKIMOHAIBHEIH IIEHTD).

Anpec: Canxr-IleTep6ypr, yn.Hosopoccuiickad, 1.18

I'padux paGotsl: Exennesro ¢ 9.00 1o 21.00 6e3 mepepsiBa Ha 00eI.

[IpueM U BbIIa4a TOKYMCHTOB OCYIIECTBISCTCA C 9.30 mo 21.00

Mecta HaxoxnaeHus, rpaduxk paboThl H CIPaBOYHBIC TeneoHbl OAPa3eNeHu
MHOrOQYHKIMOHATNBHOTO ~LEHTpa MNPUBENCHBI B  MPHIOKCHAN Ne 4 x HacroguieMy
ATMUHMCTPATHBHOMY PETTIAMCHTY.

Ilentp TenehoOHHOTO OOCIYKUBAHAA — 573-90-00.

Azipec caifTa ¥ 3lEKTPOHHOM NOYTHL: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.4.2. Undopmanuio o6 oprasax (opranu3anysax), yKa3aHHBIX B IyHKTE 1.4. 3asBUTENA
MOTYT IOTYSHTH CIEAYIOUTIME Crocobamu (¢ ciemyoIeM IopsKe):

HanpaBJIeHHe 3alpoCOB B MHCBMEHHOM BHJE IO aipecaM OpraHob (opraBm3auuii),
yKa3aHHBIX B IIYHKTE 1.4, B JEKTPOHHOM BHJC IIO aJpecam 9TIEKTPOHHOM MOYTHI, YKa3aHHBIX
OpraHoB (Oprasu3amui);

[0 CIOpaBOYHBIM TenedoHaM CIENHAMCTOB  OpraHoB (opranuzanuif), yKasaHHBIX
B myHKTe 1.4.;

Ha IToprane «I'ocyapCTBEHHbIE YCIYTH B Cankr-TlerepOypre» (Www.gu.spb.ru); B ceTH
HMHTepHeT Ha OQUIMATBHBIX CaHTaX OPraHoB (opranuzanuii), yKasaHHBIX B IYHKTC 1.4;

IpH JTUYHOM OOpAIIeHHH Ha IPHEM K CHEHHaNHCTaM OpraHos (opranmzanuif) (B [HH
¥ 4achl IpreMa (eCiy yCTaHOBJICHEL);

HA CTeHaX, PA3MEIICHHBIX B IOMCIICHMAX OpraHa MECTHOTO CaMOyIpaBIIeHUA
¥ MHOTOYHKIHOHATBHOTO IIEHTPa pasMEIacTCs Cieyromas pHGOpMALKI:

a) Ha@MEHOBAHUE FOCYapCTBEHHOH YCIyTH;

0) TepedeHb OpPraHOB (opramu3amuii), yYacTBYIONIMX B  TIPEHOCTAaBJICHHH
rOCyJapCTBEHHOM YCIyTH;

B) rpaduk (pexum) paboTEL, TeneOHEI, axpeca 3JIEKTPOHHOH MOYTHI OPraHoB
(oprasmsanmif), OCYMECTBISIOIMX TpPHEM H KOHCYIbTalllH 3asgBUTENEH 1O BOIpOCaM
IpeIOCTABIICHHS TOCYIaPCTBEHHON YCIYTH;

r) agpeca OpraHoB (OpraHM3aNii), YIACTBYIOLMX B HPE/IOCTABIICHIU rocyIapCTBEHHOM
YCIIYTH,

g) KoHrakTHag HHGbOpMANUA 06 opraHax (OpraHM3alsix), YJacTBYIOIIHX
B [IPENOCTABJIEHIH TOCYIaPCTBEHHOH yCIIyTH;

€) HOPSIIOK MPeJOCTaBICHHA rOCYapCTBEHHON yCIyTH;

*K)  IOCIENOBATENBHOCTh  IIOCCHICHMS  3ajABUTENCM opranoB  (OpraHM3aluil),
yYaCTBYIOIIMX B IIPEAOCTABIICHUH rOCYIapCTBEHHOR YCIIYTH;

3) IepeueHb KaTeropuil TpaxIaH, HMEIOLIMX Npaso Ha [IOJIyYeHHe TOCYNAPCTBEHHOM
YCIIYTH,

¥) NepedeHb JOKYMEHTOB, HEOOXOMMMBIX A IOIyHeHH roCyIapCTBEHHOM YCIYIH,
B TOM YHCJIE IONYYaEeMBIX OPraHOM MECTHOIO CaMOyIIPaBIICHIA 6e3 yqacTusl 3asBUTEIL;

K) o6pa3zell 3a0HEHHOTO 3aABICHU.

B IlenTpe TenedOHHOTr0 00CITyKHBAHHUS (573-90-00);

npu obpameHun K uH(OpMAaTaM (urdoxmockam, HHGOIYHKTaM), Pa3MELICHHBIM
B HOMEIIEHMSIX CTPYKTYPHBIX NOJpasfieNeHuH MHoroQyHKIHOHAIBHOIO LEHTPa, yKa3aHHbIX
B NPWIOKEHHH K HAcTOSmeMy AJMUHHCTPATHBHOMY pernamenty; Ha ymnax CaHKT-
IMerepOypra
i B BecTuOrOmIX craHimit «Camkt-IlerepOyprekuil METPOTIONUTEH» IO aIpecaM, yKa3aHHBIM
Ha IToprane «I'ocynapcTBCHHBIE YCIYTH B Canxr-Iletep6ypre» (nanee — [lopran)».

2. CTaHAapT NPENOCTABIEHHS roCyAapCTBeHHON eIy
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7 1. HanMeHOBaHHE TOCYNAPCTBEHHOH yCIyTH: OKasafHie comelicTBUs  ONEKyHaM
JI HOTIEYMTENSIM B 3aIHTE IPAB ¥ 3aKOHHBIX HHTEPECOB [IOJOTICUHBIX.

KpaTkoe HauMCHOBAHNC rOCYJapCTBEHHOH YCIyTH: OKa3aHWe coIeHCTBUS OICKyHaM
¥ NIOITEYUTEIISIM.

2.2. TocynapcTeHHas yCIyra MpeNOCTaBIAeTCA OpraHOM MECTHOTO CaMOYIPaBJICHHS
Cankr-IleTepOypra, Ha TEpPUTOPHH KOTOPOTO IOJIOTIEUHBIH PeOEHOK HMMEeT PErHCTPaliio
[0 MECTY JKUTEIbCTBA (npebhiBaHus) BO B3aMMOJIEHCTBIH C MroropyHKIHOHANBHEIM IEHTPOM
(ueopMals O MECTe HAXOXICHHA H rpaduxe paGOTHL, CIPABOYHBIC teneOHBL, anpeca
opuIEanbHBIX ~ CaHTOB  OPraHoB MECTHOTO  CaMOYTpaBleHHs,  MPEIOCTaBLAONMX
rOCYJApCTBEHHYIO YCIYTY, MPUBEICHBL B npunoeHrH Ne 2 K HaCTOSIIEMY AIMUHHUCTPATHBHOMY
peryiaMeHTy).

JIO/KHOCTHBIM JIALIaM OpraHa MECTHOTO CaMOYTIpaBJIeHHs 3aNpeIleHo TpeGoBaTh
oT 3asBATENS OCYNIECTBICHHS JNeHcTBHH, B TOM HHCIC COrnacoBanmii, HEOOXOTUMBIX
IS TIONyYeHHMs TOCYIapCTBEHHOW ycmyrd H CBS3aHHLIX C oOOpalieHdeM B HHBIC
rocyapCTBEHHEIE OPraHbl M OPraHu3aliy, 3a JCKITFOUEHHEM TIONyYEHHs YCIYT, BKIIOUCHHBIX
B IIepeUeHb YCIYT, KOTOPBIE SABILTIOTCA HEeOGXOTMMBIMH B 0053aTeTbHBIMH UL ITPENOCTABIICHIA
rocyAapCTBEHHBIX yCIyT, yTBEpIKICHHBIN [IpaBHTENBCTBOM Canxkr-Tlerepbypra.

2.3. PesynpraTaMu MpeoCTABICHHA rOCYIapCTBEHHOHN YCIIyTH ABJSIOTCA:

[IOrOTOBKAa OTBeTa (IHCHMA) 06 OKazaHWM CONEHCTBHS NHOO O HEBO3MOXHOCTH
OKa3aHWs COICHCTBHS IO BOIPOCaM, KacarOIMMCH 3aIUTHl IPaB M 3aKOHHBIX HHTCPECOB
HOJOTICYHBIX;

HaIpaBJICHHUE (BpyueHHE) 3asSBUTEIO OTBCTA (mmcpMa) 00 OKasaHUM comeHcTBHs JIHO0
0 HEBO3MOYKHOCTH OKa3aHHUsl COIEHCTBUSA [0 BOIPOCAM, KAcaIOLIMMCSl 3aIlATHI IPaB U 3aKOHHbIX
HHTEPECOB IOMOTICUHBIX:

Ha GyMa)KHOM HOCHTENe — OTBET (IECHMO) O MPEOCTABIICHHH rOCyIapCTBEHHOM YCIIyTH
BEITAETCS IMUHO 3aSBUTENO OPTaHoM MECTHOTO caMOyIIpaBJICHHS Canxt-Iletepbypra uin
Muoro$yHKIHOHAIBHEIM ICHTPOM nubo HampaBidercs dYepe3 OTACICHMH denepanbHOM
IIOYTOBOM CBA3M,

B (opMme 3NEKTPOHHOIO NOKyMEHTa - [IyTeéM OTIPABKH IO HJIEKTPOHHOM TIOYTE
mu60 uepe3 Iloprat.

2.4. Cpox mpeaocTaBiIeHus FOCYIapCTBEHHOHN yCIIYTH:

yBemoMIIeHHE 00 OKa3aHuu rOCyJapCTBEHHOM yCIyrd WA O HEBO3MOXKHOCTH OKa3aHUs
FOCYHAapCTBEHHOM YCIyTH HAlPaBACTCS 3agBUTEIIO B CPOKH HE MO37HEE TPUANATH nHel co JHS
oGpamenyst 3asfBUTENE C JOKyMEHTaMi, yKa3aHHBIMM B  ITYHKTE 2.6 HacTOAIIEMY
AJIMUHHACTPaTHBHOMY periaMeHuy, B opras MECTHOTO caMOYIIpaBJIECHUS,
MuorobyHKIHOHATBHbIH LEHTP mbo yepes Iloprai.

2.5. TlepeueHh HOPMATHBHBIX TpPaBOBBIX aKIOB, perynupyiompx — OTHOLICHHUA,
BO3HUKAIOIIKE B CBSI3Y C IPEIOCTABICHIEM roCyIlapCTBEHHON YCIIYIH:

I'paxpaHCKul KOJIEKC Poccuiickoit Penepannn;,

Cemeitaprit koxeke Poccuiickoit Denepaivm;

denepanbHBIA 3aKOH OT 24 .04.2008 Ne 48-P3 «OO6 omeke ¥ MONEIATENLCTEED,

denepanbHbIi 32KOH OT 27.07.2010 Ne210-®3 «O6 opraHu3anny IpEeNOCTaBIICHU

rOCYApCTBEHHBIX ¥ MYHHIMIIATBHBIX yCIYT»

denepanbHBIM 33KOHOM  OT 02.05.2006 Ne 59-®3 «O mopsiike PpaccMOTPCHHA

obOpameHuit rpaxiaH Poccuiickoit Penepanymm»;

denepanbHbIi 3aKOH OT 27.07.2006 Ne 152-®3 «O mepCoHaIBHBIX JAHHBIXY;

denepanpHbIi 3aKOH OT 06.10.2003 N 131-®3 «O6 o0upx mpUHIKIAX OpraHu3aIiu
MECTHOTO CaMOYIIPaBIeHus B POCCHIACKOH Qenepanumy,

denepanbHbIA 32KOH OT 24.07.1998 Ne 124-®D3 «O06 OCHOBHBIX rapaHTHAX NPaB pebeHKa
B Poccuiickoli Denepanum,
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denepanbHblit 3aKkoH 0T 21 12.1996 Ne 159-®3 «O nOMONHHTENBHEIX TIapaHTHAX
110 CONMATBHOMN MOIIEP/KKe IETeH-CHPOT U ACTEH, OCTABIINXCA 6e3 IonedYeHns poIUTENnei»;

denmepanbHBIN 3aKOH OT 06.04.2011 Ne 63-®3 «O06 31eKTPOHHOMA OAIMCHY,

3axon Poccmiickoit ®eneparnuu ot 10.07.1992 Ne 3266-1 «O6 obpa3oBaHHNY;

3akon Camkr-Ilerepbypra ot 23.09.2009 N 420-79 «0O06 opraguzanud MECTHOTO
camoynpapierus B Cankr-IlerepOypre»;

3axon Cankt-Tletepbypra ot 31.10.2007 N 536-109 «O HamejeHUM OpraHoB MECTHOIO
CaMOyTIpaBJICHUS B Cankt-IleTepOypre OTHENBHBIMH TOCY/IapCTBEHHBIMH TIOJTHOMOYMSIMHA
Camxr-Tlerepbypra 10 OpraHu3alyd M OCYIICCTBICHHIO NeSTeNbHOCTH 10 OTEKe
¥ IOMEYHTEeNbCTBY, HABHAUCHHMIO M BBIIUIATE NCHEKHBIX CPEACTB Ha COJep)KaHue MICTeH,
HAXOISIIAXCA TIOJ] OMEKOM Ml MOTIEYHTENECTBOM, B ACHEKHDIX CPEACTE Ha cojlep)KaHue JeTeH,
IepeJaHHbIX Ha BOCUTAHKE B IPUEMHBIC CEMbH, B Canxr-TletepOypre»;

3axon Camkr-Tlerepbypra ot 16.11.2005 Ne 616-87 «O IONOMHUTEIHHBIX MEpaX
COLHATbHOMN OLIEPKKH IeTei-CHPOT 1 AETEH, OCTABIIMXCA Ge3 moredeHus POTUTENCH;

nocradoBieHue  [IpaBuTeNbCTBA  OT 23.12.2011  Ne 1753 «O  mopsaake
MEXBEIOMCTBEHHOTO  HMH(OPMAIHOHHOTO B3aUMOJEMCTBUS ~ TpU  MPEIOCTaBICHUH
FOCYHApCTBEHHBIX M MYHUIMIATBHBIX YCIYT HCHONHATENGHEIME OpTaHAMH TOCYHApCTBEHHOH
pmacty Camxt-IlerepOypra ¥ OpraHamMi MECTHOTO CaMOyNpaBICHHUA B Cankr-IlerepOypre,
a TaKKe YCIyT TOCyIapCTBEHHBIX YUIpesKIeH i, TTOIBEIOMCTBEHHBIX MCTIONTHHTEIbHEIM oprasam
TOCyApCTBEHHO! BJIACTH Cankr-Tletep6ypra, 1 APYTHX OPraHU3AHH, B KOTOPBIX pasMeIacTes
rOCYIapCTBEHHOE 3a/IaHUe (3aKa3)».

2.6. Vcuepnbisaromui TepedeHb NOKYMCHTOB, HeOOXOMUMBIX B COOTBETCTBHHA
¢ HOPMATHBHBIME [IPABOBBIME aKTaMHU JULS IPENOCTABICHIA roCyJapCTBEHHOM yCIyTH.

2.6.1. VicdepmeiBaromuii NEpedeHb AOKYMCHTOB, HEOOXONUMBIX JUId  OKa3aHHud
rocylapCTBEHHOM YCIyTH, MOIIEKAIIIX [peCTaBICHHUIO 3asBUTCIEM:

sasBJleHMe 00 OKA3aHMH TOCYJAPCTBEHHOH YCIyrH (manee - 3asBIEHHE) COTJIACHO
npuoxeHmo Ne 3;

[acIopT WM MHOW NOKYMEHT, YIOCTOBEPSIOMKI JTHYHOCTD paxkIaHuHa, HMEIOIIETO
IpaBo Ha NOJIyIeHHE roCyAapCTBEHHOM yCIyTH.

2.6.2. Tlpu ofpaieHHy NPEICTaBATENS FPAKIAHIHA, HMEFOIIETO MPaBo Ha IMONydICHHE
rocyapCTBEHHOH yCIyTH, JONOIHATENBHO TIpeICTaBIAIOTCS:

macoopr Jwb0 HMHOM  JIOKYMCHT, YIOCTOBEPSIOIMH  JIMYHOCTD  IPEICTABATCIA
IpaKIAHKHA, IMEIOMIETO IPABO Ha MOy IeHHC rOCyIapCTBEHHOM YCIYTH,

JOKYMEHTBL, IOJITBEPIKIAIOMHE TIOIHOMOTHA TpeICTaBATEISL.

2.6.3. Tlpu mnpemoCTaBICHUN rOCyJapcTBEHHOM — yCHYTH — 3QIPEHICHO TpeboBaTh
OT 3aSIBUTEIIA:

[penCTaBleHns [JOKYMECHTOB M pHGOPMALMKE WM OCYUICCTBIICHHA JNeUCTBUH,
IIpeJICTABICHAE MM OCYMIECTBICHHE KOTOPBIX HE [IpeTyCMOTPEHO HOPMATHBHBIMU NPABOBBIMH
aKTaM¥, PEryIHPYIOUMMEA OTHOIICHHS, ~BOSHHKAKOIIHC B CBS3U C JIPENOCTaBIICHHEM
rOCYapCTBEHHOU YCIYTH;

TIpeICTaB/ICHASL JIOKYMEHTOB " uHbOpMaLUH, KOTOpBIE HaXOAATCA
B pACTOpSUKCHHH  OpPrasoB, — NPEJOCTaBJIAOIIKX rOCyJapCTBEHHYIO  YCIyry, — MHBIX
FOCYJapCTBEHHBIX ~ OPraHoB, —OpraHOB MECTHOTO  CaMOyINpaBJICeHuA | opraHu3aLui,
B COOTBETCTBMM C HOPMATHBHBIMH TIPaBOBBIMH  aKTaMH Poccmiickoii  Denepaltuy,
HOPMaTHBHBIMHI [IPaBOBBIMHU aKTaMHu CyOBEKTOB Poccuiickoi denepanuu
¥ MYHHIMIATHEIMY [IPABOBBIMH aKTAMH.

27. OcHopaHueM U  OTkasa B  IpHeME  JOKYMCHIOB, HEOOXOMMBIX
JUTSL IPEIOCTABJIEHUS TOCYIapCTBEHHOH yCIyTH, ABIACTCA:
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Hamgve B JOKYMEHTax IIOBPEXJECHHMH, KOTOpBHIE HE MO3BOJISIOT OJHO3HAYHO
HCTOJIKOBATh UX COIEPKaHHUE;

eClIM B 3aMBJICHUHM 3asBHUTEIb HE yKa3al CBOM (aMUIHIO, MM, OTYECTBO (HOCIENHEe -
IpH HATHYHHK), aIPEC DICKTPOHHOM MOYTHI, €CIM OTBET JOJDKEH OBITH HANpaBleH B dopme
IEKTPOHHOrO JOKYMEHTa, W IOYTOBBIA ajpec, eClMM OTBET MAOJKCH OBITh HANpPaBleH
B IUCEMEHHOM (hopMe.

2.8. OcHOBaHHEM [ IPHOCTAHOBICHMS M (WIM) OTKasa B TIpUeMe JOKYMEHTOB,
HEOOXOIMMBIX ~ [UIS  IPENOCTABIEHHA  TOCYJApCTBEHHOH  ycnyrd, — OEHCTBYIOIIMM
3aKOHOJATENECTBOM HE NPELYyCMOTPEHO.

2.9. Yenyri, HeoOXOIMMBlE U OOA3aTENbHBIE JUIA IIPENOCTABIEHMS ITOCYIapCTBEHHOH
YCIIyrH, B TOM UHCIEe CBENEHHS O NOKYMEHTe (HOKYMEHTaX), BHIIABAEMOM (BbIIABAEMBIX)
OpTaHU3AIMAMHE, YIACTBYIOLIEMH B IIPE/IOCTABICHHH TOCYAaPCTBEHHOM YCIYTH OTCYTCTBYIOT.

2.10. ITnara 3a OpefOCTaBICHAE TOCY JapCTBEHHON YCIIyI'H HE B3UMACTCA.

2.11. MakcuManbHBI CPOK OXWUIaHUAA B OdYepead TIpH IOJa4e 3asBiICHHUA
0 HPENOCTaBJICHUE FOCYApCTBEHHON YCIyTd U IIPK NOJMYIE€HUU pe3yspTara rocyIapCTBEHHOM
YCIIyTH:

a) CpOK OXHAAHUs B Ouepeny (IIpH ee HAIMYKMH) [IPH II0Na4e 3adBICHUS 1 HEOOXO0AUMBIX
JOKYMEHTOB B OpraH MECTHOTO CaMOYIIPaBIICHHs HE JOJDKCH IPEBHIIATH 30 MuHYT;

6) CpOK OXHIAHHS B OdYEpeN¥ NpU IONYYCHHH JOKYMEHTOB B OpraHe MECTHOTO
caMOyIIpaBlIeHHs He JOJDKEH IIPEBBINATE [IITHAAIATH MUHYT;

B) CpOK OXHIAHHA B Ouepend NpH [oJade 3adBJCHHUS H  JOKYMCHTOB
B MHOrOQyHKIMOHAISHOM IEHTPE HE JIOJDKEH NPEBBINATh COPOKA ISITH MUHYT;

T) CPOK OXKHIAHUS B OUYEpPENH IPH MONYYCHUH JOKYMCHTOB B MuorobyHKIHOHAILHOM
LEHTPE He JOJDKEH IPEBRINIATE MATHAUATH MUHYT.

2.12. Cpox ¥ TOpSIOK PETHCTpalli¥ 3ampoca 3asBHTENS O NPENOCTABJICHUH
rOCyIapCTBEHHOM YCIIYTH.

2.12.1. Tlpu nuunoM OOpalleHHM 3asABUTENS B OpPraH MECTHOroO CaMOYNPaBICHHA
pErHCTpalys 3ampoca O IPEROCTaBICHAM TOCYJAPCTBEHHOH YCIYTH  OCYIIECTBIIACTCA
COTPYJAHHKOM OpraHa MECTHOTO CaMOYIPABICHHS B TPHCYTCTBHH 3asBUTE], KOTOPOMY
BEIAETCS PACOMCKA C IPHCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM. Cpok perscTpanyy 3ampoca
3agBUTENIS B OPTaHe MECTHOTO CAaMOYIIPABIIEHHUs COCTaBsAeT 30 MUHYT.

Permcrpamusi 3asBICHMS OCYIIECTBIICTCS OPraHOM MECTHOIrO — CaMOYNpaBICHHA
B TEueHHe OJHOTO pabodero AHsS ¢ MOMEHTA IOJIyYCHHs OPraHOM MECTHOIO CaMOyIpaBICHUA
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSLIETO AJIMHHUCTPATHBHOIO PEriaMenTa, B dopme
JIEKTPOHHOTO JOKYMEHTA M TOKYMEHTa Ha OyMaXKHOM HOCHTEIIE.

2.12.2. Tlpu nu4HOM OOpallICHHUU 3aIBUTEN B MzoropyHKIHOHANBHBIA UEHTpP 3alpoc
0  TPEeNOCTAaBNEHMH  TOCYJapCTBEHHOH — YCIYTH — PETHCTPHPYeTCs  CHCHHATHCTOM
MHOro(yHKIMOHATEHOTO LEHTPa B IPUCYTCTBHM 3asABUTENS, KOTOPOMY BBIAACTCS pacIuckad
C PErdCTPallHOHHBIM HOMEPOM, HPHCBOCHHBIM MEXBEIOMCTBEHHOM aBTOMATH3MPOBaHHON
cucteMmoit  «Ofecreuenre NeITeIbHOCTH MHOTrOGYHKIMOHAIBHOIO LEHTpa IPEAOCTABICHHA
rocyzapcrBeHHEX ycnyr B Cankr-IlerepOypre u mpelOCTaBIeHHMs [OCYAapCTBEHHBIX yCIYT
yepe3 MOPTaJl TOCYNAPCTBEHHBIX YCIYT B Cankr-ITleTepbypre».

CpoK perucTpalid 3alpoca 3asBHTENS O IIPEIOCTABICHUU rocyIapCTBEHHON YCIyTH
B MHOTO(QyHKIIMOHAIBHOM IIEHTPE COCTABILIET NATHAAUATD MUAHYT.

2.13. TpebGoBaHus K [OMEUIEHHAM, B KOTOPBIX HPENOCTABISIOTCS TOCYAapCTBCHHBIC
YCIyTH, K MECTY OXXHIAHWS H IpHeMa 3asBHTEIICH, Pa3sMEIICHUIO 1 0ohOPMIICHHIO BU3YaJIbHOM,
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TEKCTOBOM M MyJIBTUMEIUMHON HH(OPMALWK O IOPAAKE IPETOCTABICHUA roCyIapCTBEHHOM
YCIYTH.

2.13.1. IToMemeHus, B KOTOPHIX IIPEJOCTABIAIOTCS IOCYAPCTBEHHBIC YCIYTH, MECTO
OXWJAHHS, [ODKHB HMETh IUIOMANH, NPENyCMOTPEHHBIE —CAHWTApHBIMM ~ HOpMaMH
u TpeGoBanmsMi K paGounM (0QHUCHBIM) IOMEIICHHAM, e obopynoBaHpl paboune MecTa
¢ HCIONH30BAHMEM IEPCOHANBHBIX KOMIBIOTEPOB M KONMPOBATBHOM TEXHHKH, M MECTa
U IpEeMa TIOCETHTENeH, a TakKe JOJDKHBL OBITh 000pY/IOBaHEI CTYJIBAME M CTOJIaMH, HMETh
MECUMe HPHHALICKHOCTH (KapaHfally, aBTOPYYKH, Oymary) U 3alOJHEHHs 3alpocoB
0 TpPENOCTAaBIEHHH TOCYJApPCTBEHHOH YCIYrM M MPOH3BOACTBY BCIIOMOTATENIbHEIX 3aIlMCeH
(maMATOK, NOSICHEHHIA).

2.14. TloxasaTenu AOCTYIHOCTH M KadyecTBa IOCYNAPCTBCHHOM YCIIyId, B TOM HHCIIC
KONMYECTBO B3AMMOJEHCTBHI 3agBHTENS € JODKHOCTHBIMH JIMIAMH [IPU NPEIOCTABICHITH
rOCYIApCTBEHHOM YCIyTH ¥ HX NPOOIDKHTENBHOCTh, BOMOXKHOCTD IIOJIYICHHA HHGpOpPMALUH
0 X07e IPEIOCTaBICHHS roCyIapCTBEHHOM YCIYTH, B TOM qucie
¢ wWCHoNb3OBaHMEM  HHQPOPMAIMOHHO-KOMMYHHKAIMOHHBIX — TEXHOJIOTMH, —BO3MOXHOCTD
[OJydeHHs] TOCYJAPCTBEHHOH YCIYTH B OJIEKTPOHHOM BMIC (ecnmu 3TO HE 3alpeIIeHO
3aKOHOJATENbCTBOM Poccuiickodt Penepauuu U Canxr-IlerepOypra) ¢ yKasaHHEM OITalloB
lepexofia Ha NMPEeJOCTABJICHHE yCIyr B JIEKTPOHHOM BUJE, ONPEIEIICHHBIX [TpaBUTEBECTBOM
Caukr-TleTepOypra, ¥ HHBIE [OKasareId KadecTsa U JIOCTYITHOCTH IIPETOCTaBICHHSL
TOCYZapCTBEHHOM YCIIyTH.

2.14. Tloka3aTeny JOCTYIHOCTH ¥ Ka4ecTBa FOCY AapPCTBEHHOM yCITYTH:

714.1. KosmuectBo  B3auMojeiicTBuii  3asBMTENS C  OpraHaMy — MECTHOIO
caMOYTPABJICHHS, YYaCTBYIOMIMMHU B IPEIOCTABICHIH rOCyfapcTBEHHOM yeIyru — He Goree 3.

2.14.2. TIpOSOKHTENBHOCTD B3aMMO/EHCTBHS CICIUATHCTOB M JODKHOCTHBIX JHI TIPH
IPENOCTABIEHUA  [OCYJApCTBEHHOH — yCIyrd — yKasaHel B pasicle Il HacTOAMEro
AJIMMHACTPATHBHOI'O PETJIAMEHTA.

2.14.3. Crioco0B!I IpeoCTaBIeHHS TOCY JapCTBEHHOM YCIIyTH 3asBHTCIIO:!

HETIOCPEICTBEHHO IIPH IOCEIEHUH OPraHa MECTHOTO CaMOYTIPaBIICHHA,

Ha 6a3e MHOroGpyHKIIHOHATIBHOIO LIEHTPA,;

B onmexkTpoHHOM Bume (mocpeactsom Iloprama B COOTBEICIBHH  C  STAlaMH
PEIIOCTABICHASL ~ TOCYNAPCTBEHHOM  YCIYTH,  ONPEACICHHBIMH n.2.15.4  HacTOSIUETO
AMMAHACTPaTHBHOTO PETJIAMEHTA).

2.144. Cpoxku TNPOMEXYTOUHOro HHGOPMHPOBAHMSA 3AIBUTENLA O pe3yapTaTax
IpeIOCTABICHHAS roCyAapCTBEHHOM YCIYTH JEeHCTBYIOLITHM 3aKOHOIATENBCTBOM
He YCTaHOBJIECHBL.

2.14.5. KonudecTBO HOKYMEHTOB, HEOOXOIMMBIX sl HPEJOCTABICHUSA 3aABHTCIICM
B [EJIAX OIY4YeHHs TOCy JapCTBEHHOR yCIyru: 2.

2.14.6. KommyecTBO YCNIyT, SBISIOMMXCA HEOOXONMMBIMH  H 00s13aTeILHBIMU
JUIE  OPeNOCTABICHHS  TOCYyHApCTBEHHOH — yCIYTH JEHCTBYIONIAM  3aKOHOIATEIBCTBOM
HE YCTaHOBJIEHBL.

714.7. KonuuecTBO AIMHHHMCTPATHBHBIX IIPONENyp, B paMKax NpeHOCTaBICHHA
TOCYapCTBEHHOM YCIYTH, OCYIIECTBIAEMBIX B JJIEKTPOHHOM BAJIC: 3.

2.14.8. Cpox IpemocTaBIeHns TOCyIapCTBeHHOM YCIyTh — HE MO3AHEE TPUALATH THeH
C MOMEHTA PETUCTPALUY 3asBICHHUS.
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B wmcKmOYHTEILHBIX ciydadx CpOK pacCMOTPCHHUA 3asdABJICHHUA MOXKET OBITH IIpOJJIEH,
HO He Oojiee UeM Ha TpHAUAaTh JTHEH, IIpHA 3TOM HE0OXOMMO YBEAOMHUTH O NPOUICHHU CPOKa
PaCCMOTPECHUS 3aABJICHHS I'PaXXIaHUHA, €T0 HalIpaBUBIIICTO.

2.14.9. Tlopsmoxk OCYHIECTBICHHS KOHTPOJS 3a IIPENOCTABICHUEM TIOCYIApCTBEHHOH
YCIyTH, CO CTOPOHBI TIpaxIaH, WX OOBENUHEHHH M OpraHu3alui OCYINECTBISAETCS
B COOTBETCTBHH C NEHCTBYIOIMM 3aKOHOIATEIHCTBOM.

2.15. Vuble TpeGOBaHHs, B TOM YHCJIE YIUTHIBAIOIIHME OCOOEHHOCTH NPENOCTABICHUSA
roCyMapCTBEHHOM YCIyTH B JIEKTPOHHOH (opMe.

2.15.1. TocymapctBeHHass  yciuyra  MOXeT  NPENOCTaBIATECA  ITOCPEACTBOM
MuOrohyHKIIHOHAIBHOTO [IEHTPa Ha OCHOBAHUH COTJIAIIEHHUS O B3aMMOICHCTBHUH.

2.15.1.1. MHOroQyHKIIHOHAIBHBIN HEHTP OCYILECTBIAET:

B3aUMOJICHCTBIE C OpraHaMy MECTHOTO CaMOYIIPABJICHHUS,

uHGOPMHpPOBaHHEe TpaXJaH ¥ OpraHM3alMid IO BOIPOCAaM  IIPEIOCTABJICHHS
rOCyIapCTBEHHBIX YCIIYT;

NpHEM H BBIIAYY JAOKYMEHTOB, HEOOXOAMMBIX UL IMPERZOCTABIECHHS IOCYAapCTBEHHBIX
YCIYT;

00paGoTKy MEepCOHATBHBIX JAHHBIX, CBSA3aHHBIX C IPENOCTABICHUEM IOCYAapPCTBEHHBIX
YCHYT.

[preM ¥ BBIZAYY HOKYMEHTOB, HEOOXOMUMBIX UL IPENOCTABICHHA T'OCYNAAPCTBEHHOM
YCIyTH, OCYINECTBIIIIOT CTPYKTYPHBIE IIOApasmeneHuss MHOTOQYHKIMOHANEHOIO IEHTPA,
anpeca, CIpaBOYHBIE TenedoHBl, IpadHK paboTEI, aigpeca 3JIEKTPOHHON MHOYTH KOTOPBIX
IPHBENEHDI B IPIUTOKEHUN Ne 4 K HacTosIeMy A IMUHUCTPATUBHOMY PETTTAMEHTY.

Jletictua (Ge3neifcTBHE) TOTKHOCTHBIX JIAI MHOTrOQyHKIHMOHANBEHOTO LEHTPA, a TakKe
PUHUMAaeMBble AMH peLIeHns MOTYT OBITH 00’KaJIOBaHBI PYKOBOIMTEIIIO
Muoro¢QyHKIIMOHAIBHOTO LEHTpa.

2.15.1.2. B cnyyae monmaud JOKYMEHTOB B OpraHbl MECTHOIO CaMOYIIPaBJICHHUS
IOCPeNCTBOM MHOTOMYHKIMOHATBHOTO IIEHTPpa cHenuanucT MHOroQyHKIMOHAIBHOTO LICHTPA,
OCYIIECTBIIAIOMINMA TpUeM NOKYMEHTOB, IIPEJCTAaBICHHBIX Ul HONYYEHHS TOCYIapCTBEHHOH
YCIIYTH:

a) oIpeessieT IpenaMeT 00paIleHus;

6) MpOBOIUT MTPOBEPKY IOTHOMOYHH JIMIIA, IIOJAIOIIET0 JOKYMEHTAI;

B) IPHHHMAaeT OT JMI, IOJAOIIETO JOKYMEHTHI, 3asBJCHHE Ha IPEIOCTABIICHHE
rOCyZApCTBEHHOU YCIIYTH, CoJepiKallee Takxe cornacue Ha o0paboTKy JaHHBIX;

I) NPOBOAUT IPOBEPKY COOTBETCTBHA JOKYMEHTOB TPEOOBAHHUAM, YKA3AHHBIM B ITYHKTE
2.6 HacToSAIEro AMUHHUCTPATUBHOTO PEIJIaMEHTa;

I) OCYIIECTBISET CKAHAPOBAaHWE IPEICTaBICHHBIX JOKYMEHTOB, (opMHpyeT
SJIEKTPOHHOE JEJ0, BCE JOKYMEHTBI KOTOPOIO CBSA3BIBAIOTCA €JHHBIM  YHUKAIBHBIM
HICHTU(QUKAITHOHHBIM KOJOM, IIO3BOJISIONIMM YCTAHOBUTH IPUHAUIE)KHOCTh JOKYMEHTOB
KOHKPETHOMY 3asBHUTENIO ¥ BUAY 0OpalleHHs 3a FOCyJapCTBEHHOM yCIIyroH;

€) 3aBepseT 3NEKTPOHHOE ZIeTI0 CBOEH SIIEKTPOHHOH TIOJIITHCHIO
(manee — II1);

) HampaBlifeT KONUM JOKYMEHTOB H pEecTp JOKYMEHTOB B OpraHbl MECTHOIO
CaMOYIpaBICHHUA:

B 2JIEKTPOHHOM BHJE (B COCTAaBE MAKETOB JMEKTPOHHBIX NIE) B TeUEHHE ABYX paboumx
JHeH co aHA obpaleHns 3asBuTeNs B MHOrOQyHKIHOHAIBHBIH LIEHTD;

Ha OYMa)XHBIX HOCHUTEISIX (B CiIydae HEOOXOIMMOCTH OOSA3aTENBHOTO NPEIOCTaBICHUM
OpHMIHHAJIOB JOKYMEHTOB) — B T€YEHHE IBYX pabodmx mHeH co NHsA oOpalieHus 3asBUTEII
B MHOTO(Q)YHKITHOHAIEHBIA LIEHTP.

[lo OKOHUYAHWMH IIpHeMa JAOKYMEHTOB cHenuagucT MHOroQyHKIHOHANBHOIO UEHTPA
BBIJAET 3asBHTEIIO PACIUCKY O IIpUeMe JOKYMEHTOB.
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2.15.1.3. [Tpu obpanieHu 3asBUTENS B OPraHbl MECTHOTO CaMOYIIPABICHHA IOCPEACTEOM
MHOroyHKIHOHATBPHOTO IEHTPa, NpPM HAIMYMA B oOpamieHNH yKa3aHus 3asBUTENA
Ha [ONyYeHHME OTBETA IO Pe3yNbTaTaM DACCMOTPEHHS NPENCTABICHHBIX NOKYMEHTOB 4Cpes
MHOroGyHKITMOHATBHbIA LEHTp, NODKHOCTHOE JHMIO OpraHa MECTHOTO CaMOYNPaBsICHH,
OTBETCTBEHHOE 3a IOATOTOBKY OTBETa IO pe3ylbTaraM pPacCMOTPEHHS MPEICTaBICHHBIX
3agBUTENEM JOKYMEHTOB, HANPaBiIieT HEOOXOUMbIC TOKYMEHTHI (cripaBKH, IHCHMA, PEIIEHHS
# 1p.) B MEOro®YHKIMOHANBHBIM IEHTP I X Hocieayome nepenaye 3asBUTeIIO:

B 2JICKTPOHHOM BHJI€ B TeUCHHE OHOr0 paboyero THA CO IHA UX PETHCTPAllMH B OpraHe
MECTHOTO CaMOYIIPaBICHHS;

Ha GYMaKHOM HOCHTENE — B CPOK He Ooliee Tpex JHEH CO IHs HX PErHCIpaliy B OpraHe
MECTHOIO CaMOYIIPaBIICHUS.

2.15.1.4. KoHTpOJb 32 COOMIONEHUEM CIENHANIICTaM: MHoro¢hyHKIHOHATIBHOTO IEHTpa
TI0C/IEIOBATEBPHOCTH AEHCTRHI, YKa3aHHBIX B IyHKTe 2.15.3 HacTosmero AJIMHUHACTPATHBHOTO
pernaMeHTa,  OCYIUECTBIA€TCH  PYKOBOIHMTENeM  COOTBETCTBYIOWIETO  CTPYKTYPHOIO
noapaszeneHns MHOToQyHKIMOHAIBHOTO IIEHTPA.

KoHTpOIB 32 COOMIOIEHHEM HONOXKEHUH HACTOSIIEro AIMHHMCTPATHBHOIO PEriaMenTa
B UACTH, KACAIOIeHcs yyacTWs B  [PENOCTABNEHWH  TOCYNAPCTBEHHOW  YCIYIH
MHOTOQYHKIMOHATEHEIM ~LEHTPOM, OCYIUECTBIETCS B COOTBETCIBHM C  COTTALICHHCM
0 B3aMOJICHCTBHA.

2.15.2. TocynapcTBeHHass YCIyra MOMeT ObITB IMOJy4eHa B 3IEKTPOHHOHN (opMe
B COOTBETCTBHM C ILTaHOM Iepexoja Ha MpPEeJOCTaBJICHHE HCIOJIHUTENIBHBIMU OpraHaMi
rocynapcterHol Bnacti Caskt-IleTepOypra rocynapCTBEHHBIX YCIYT B SNEKTPOHHOM BUAC,
YTBEPKIECHHBIM pacIopsbKkeHreM lIpaBuTenbCTBa Canxkr-ITerepbypra ot 22.03.2011 Ne 8-pm
«O MepoNpHATHAX IO T[EepeXody HA NPEJOCTABICHHE HCIONHUTEIBHBIMA  OpraHaMu
rocynapcTeennoii Bnactu Cankt-IleTepOypra rocyapCTBEHHBIX yCIYT B ONCKTPOHHOM BUAC).

B 3/1eKTpOHHOM BH[E FOCYIAPCTBEHHYIO YCIYTy MOMKHO IONYYHTE € IIOMOIIBIO [Toprana.

Drambl Hepexo/ia Ha NPEOCTaBIEH)E YCIYyT B JIEKTPOHHOM BHIC!

1-it oran - pasmemmenne uHpopMarma o6 yeiayre B CBOIHOM PeecTpe roCyAapCTBEHHbIX
ycayr u Ha ExiHOM nopTase rocyJapCTBeHHBIX YCIYT;

2-f1 3Tan - pasMenieHne Ha EOuHOM moprane rocylapCTBEHHBIX yCyT dop™m 3aiBIECHUH
¥l MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IJIsl MOJIyYCHHsI COOTBETCTBYIOIINX YCIyT, H obecrieueHue
JOCTYTIa K HAM JUISL KOIMPOBAHHS U 3AMONHCHUS B 3JIEKTPOHHOM BHJIC;

3-#f sTam - obecleueHHe BO3MOXKHOCTH JUIS 3asBHTENCH B LEIAX IOJYYCHHS YCJIyTH
TIPEACTABIATh JOKYMEHTHI B OIEKTPOHHOM BHAE C WCIOJIB30BAHACM Emunoro mnoprana
rOCYIapCTBEHHBIX YCIIYT.

DIeKTPOHHBIE 3asBICHMS (3a4BKH) OTIPABIAIOTCS Yepe3 «ONEKTPOHHYIO IPUEMHYIO»
ITopTrana ¢ HCIIOJNB30BAHMEM «IOTHHAY) U «IApOJIsi» 3aiBHTEN, & TAKXKE MOTYT OBITH TIOAMCAHE
3aSBHTENEM SIICKTPOHHOM TTOMHACHIO WK 3aBEPEHBl YHUBEPCANBHOH dJICKTPOHHOH KapToH.

B cayyae, ecny Iocie HAIpaBIEHWs 3asABUTENEM JJIEKTPOHHOIO 3asBICHHA (3as1BKH)
HeoOGXOIMMO TIOCENICHHE 3asBUTETIEM OpraHa MECTHOrO CaMOYNPABJIEHMA, TO JUII 3aiBUTCILA,
OTIIPABHBIIETO JJIEKTPOHHYIO 3aABKY, NODKHOCTHOE JHIO OpraHa OICKH H IONCUHTENLCTBA
dopMHpyeT TpUIVAIIEHME Ha IPHEM, KOTOpoe OTOOpaxaercs B Opaysepe 3asBHTEINI.
IIpuriaimenne COIEPXKHUT HEOOXOMMMYIO HH(OPMALMIO C yKa3aHMEM: alpeca CTPYKTYyPHOTO
OJpasfeNenys OpraHa MECTHOTO CaMOYIpPaBJECHHs JHO0 MuoroyHKIHOHAIBHOIO ILEHTPA,
B KOTOphle HeoOXoouMo OOpaTHThCA — 3asABHTCNIO, JAThl M BPEMCHH  IIPHEMA,
HICHTH(GUKAIMOHHOr0 HOMepa IIpHIJIAIEHMs, @ TakXKe IEPEYHsd NOKYMEHTOB, KOTOPbIC
HeoOX0IUMO NPEeNOCTaBUTh Ha MIPHEME.

B cuydae, ecmu 0Os3aTenbHOE  IIOCEHICHHE — 3agBHTENCM — Oprasa MECTHOrO
camoynpasierus (MHOTOGYHKIMOHANBHOTO LEHTPa) He Tpebyercs, To mocpencTsoM Iloprana
OCYIIECTBIETCS MOHMTOPHHI XOJa MpPeJOCTaBNeHHs T[OCYIapCTBEHHOH YCIYIH, a TakKe
UHPOPMHUPOBaHHE 3asiBHTENA O pe3yiprare IpeNoCTaBICHHU rOCyIapCTBEHHOH YCIyTH
B COOTBETCTBMH C 3TallaMH IIPEIOCTABICHH TOCYAAPCTBEHHOU YCIYyTH B SNEKTPOHHOM BU/C.



[1I. CocTaB, MOCIeN0BATENLHOCTD U CPOKH BHINOHEHHS AIMUHUCTPATHBHBIX HPOLERYD,
TpeGoBaHus K MOPAAKY MX BHIIOJIHEHHS, B TOM 4HCIe 0c00eHHOCTH BbINOJTHEHHS
aAMEHHCTPATHBHBIX IPOLEIYP B IEKTPOHHOI (opMme.

3.1 Omucanue [I0CIIeTOBATENbHOCTH aIMHUHUCTPATHBHBIX pouenyp
TpH IPENOCTaBICHUN rOCYJapCTBEHHOM YCIIYTH:

IpHEM 3asBJIEHAS ¥ TOKYMEHTOB, HEOOXOIUMBIX M IIPEIOCTaBICHUS rocyIapCTBEHHOM
YCIIYTH,

OKa3aHpe CONEHCTBUS ONEKyHaM U IONEYNTEIM B BUJIC MONT'OTOBKH oOpalieHus oprasa
MECTHOI'O CaMOYIIpaBIICHMA;

YBEIOMJICHHE 3asBUTEILL 06 OKa3auWH COmeHcTBH JHOO O HEBO3MOXKHOCTH OKa3aHHUs
CONICHCTBHSL.

3.2. HanMeHOBaH#e aIMHHACTPATHBHOM IPOLEXYpPhI: TPHEM 3asABICHHUA U NOKyMCHTOB,
HeOOXOMMMBIX IS IPEIOCTABICHHS TOCY 1apCTBEHHON YCITYTH.

3.2.1. Coberrus (ropumaueckue GakTel), SBISIOIIHECS OCHOBaHMEM JUld Havala
aIMAHACTPATHBHON MPOLEAYPHL: MOCTYIUIEHAE (TOCPEACTBOM JIMIHOr0 oOpaineHus 3asBUTEI,
obpaiieHys 3adBATENI B ONEKTPOHHOM (opme b0 OCPENCTBOM OpraHM3alii MOYTOBOH
cBs3E, 0T MHOrO(QYHKIMOHATBHOTO LEHTPa) B OpraH MECTHOTO CaMOYIpPaBICHHS 3aiBJICHIA
06 OKa3aHMM COMCHCTBHS OIEKYHAaM U IONEYHTENIAM M MPHUIAraeMbIX JOKYMCHTOB, yKa3aHHBIX
B ITyHKTe 2.6 HACTOSAMEro AJMAHUCTPATUBHOIO periaMeHTa (naree — KOMIUIEKT JOKYMEHTOB).

3.2.2. OTBeTCTBEHHBHIM 32 BBHIIOJNHEHHE aIMUHHCTPATHBHOM HPOLECHYPBI SBILACTCA
CIENUAINCT OpraHa MeECTHOIO CaMOYHPaBJICHHA, OTBETCTBEHHBIH 3a IIpHEM 3aiBICHUA
1 TOKYMEHTOB, HEOOXOJUMBIX UL IPEZIOCTaBIICHHS roCyJapCTBEHHON YCIYTH.

3.2.3. CopepxaHue ¥ IPOJOKUTEIBHOCTL  BBINOIHCHHS aJIMAHHCTPAaTUBHOA
IIpOLeAypHL.

CHenMaIMCeT Oprafa MECTHOTO CaMOYNPABIEHHUs, OTBETCTBCHHBIH 32 IPHCM 3adBICHHA
¥ JOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTaBICHHA rOCYJapCTBEHHOM YCIyTH, IPH O0palleHnH
3asBHTeNiel B OpraH MecTHOTO camoynpasienus Cankr-Tlerepbypra:

OIIpeenseT IpeaAMeT OOpalleHus;

yCTaHABJIMBACT JIMYHOCTD 3asBUTEIII U €TI0 IIONHOMOYHS;

KOHCYJIBTHPYET 3asdBHTENs O TOpAAKe OQOpMIeHHs 3asiBICHHA ¥ [POBCPACT
npaBHILHOCTE ero odopmmenns. [lo npocsbe sasBuTend, He CIIOCODHOr0 TIO COCTOSIHHIO
370pOBbS MO0 B CHIIYy MHBIX NPHYHH COOCTBEHHODYYHO 0QOpMHUTDH 3asABIECHUE, 3asBICHHC
MOKET  OBbITH  OGOPMIEHO  CIEHMaNMCTOM  OpraHa ~ MECTHOro  CaMOYIPaBJICHHS
Canxkr-IlerepOypra, OTBETCTBEHHBIM 3a IPHEM IOKYMCHTOB, O HYeM Ha 3asBJICHMH JCNACTCA
COOTBETCTBYIONIAs 3AIUCE;

ompenenseT HEOOXONMMOCTh H CrHocod HHGOPMHUPOBAHMA 3aSBHTCNA O IPHHITOM
OpraHoM MECTHOTO CaMOYIPABICHHUs PEIICHHs [0 NPENOCTaBICHUIO rOCyIapCTBEHHOH YCIyTH
(B ycTHOM 1m0O MHMCBMEHHOM (opme, B TOM HHCIE Hepe3 MHOro@yHKIIHOHAIBHBIH IEHTD),
0 4eM Ha 3asBICHMH JeIaeTCs COOTBETCTBYIOIIAS 3aUCh;

TIPOBepSeT HAIMYME JOKYMEHTOB M €T UX OLEHKY Ha IPEAMET COOTBETCTBHA NEPEHHIO
JOKyMEHTOB, YKAa3aHHBIX B INyHKTe 2.6 HaCTOSINEro AIMUHMCTPAaTHBHOTO pErIaMeHTa,
KCEPOKOIHPYET TOKYMEHTHI (B CIydae HeOOXONMMOCTH), 3aBEPAET KOMUH JNOKYMEHTOB. Konuu
3aBepsSIOTCA NONMUCHIO JIMIA, OTBETCTBEHHOTO 33 MNPHEM JIOKYMEHTOB, C YKa3aHHEM ero
JOTKHOCTH, GaMIUINA U HHHUIMATIOB, & TAKke NAThl 3aBEPEHMUS KOIHH;
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dukcupyeT ¢akT npuema JOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.6 HacTOAIIEro
AJIMHHHCTPATHBHOTO PETJIAMEHTA, B )KyPHAJIC PErUCTPALIH.

ITpOROKATENBHOCTD [MHUHUCTPATHBHOM IPONENYphl He JOJDKHA MPEBBHINATE OXHOTO
paboyero AHA.

CrelmaiucT oprada MECTHOTO CaMOYNpPaBJIEHHs, OTBETCTBCHHBIA 3a IPHEM 3adBJICHUS
M JOKyMEHTOB, HEOOXOIMMBIX I IPENOCTaBIEHHsS TOCYIAPCTBEHHON YCIYTH, MOCPENCTBOM
MHuoro¢hyHKIHOHAIEHOTO LEHTPA:

IOJIydaeT KONMM JOKYMEHTOB M DPEeCTp NOKYMEHTOB H3 MHOroQyHKIHOHATBHOTO
HEeHTpa:

a) B ONEKTPOHHOM BHIe (B COCTdBE IIAKETOB OJIEKTPOHHBIX [eN MOJydaTeNeH
rOCYAapCTBEHHON YCIIyTH);

6) Ha 6yMaXXHEIX HOCHTENSIX (B CIydae HEOOXOIMMOCTH 00S3aTeIbHOrO NPEeCTaBICHU
OpHTMHAIOB JIOKYMEHTOB)

IepefaeT KOMIUIEKT IOKYMEHTOB 3afdBHTENS IJIs HPHUHATHSA PEIICHUS CICHHATHCTY
Opraa  MECTHOTO  CaMOYNpPaBJlEHHs, OTBCTCTBEHHOMY 33  IIOATOTOBKY — OKa3aHHMA
rOCyAapCTBEHHOH yCIyIH

3.2.4. KpurepusMH TpPWMHATHS DELICHHS B paMKax aiMMHUCTPaTHBHOM IpPOLEMYpbI
ABJISIETCS COOTBETCTBUE KOMILIEKTA JJOKYMEHTOB HACTOAIIET0 AIMUHHCTPATUBHOTO PETJIAMEHTA.

3.2.5. Pe3ynpTar aXMHUHUCTPATUBHOMN IPOTIETYPHL:

nepeiada CIeNUaIuCTOM OPraHa MECTHOIO CaMOYIPaB/ICHHS, OTBETCTBEHHBIM 32 PUEM
3asBIEHAS M JOKYMEHTOB, HEOOXOIMMBIX UL IPEJOCTAaBIEHHMS TOCYIapCTBEHHOH YCIYTH,
KOMILJIEKTA JOKYMEHTOB CIIEIMATUCTY OpraHa MECTHOIO CaMOYIpaBJICHHS, OTBETCTBEHHOMY
33 MOATrOTOBKY OKa3aHWsI FOCYJapCTBEHHOM YCITyTH.

3.2.6. Coco6 (HKcaluy pe3yiibTaTa BEIIIONHEHHs aIMUHACTPATHBHOM IPOIETYPhL:
perucTpalys 3asBICHHS M JTOKYMEHTOB B JKypHaje PErucTpanuu OpraHa MEeCTHOIro
CaMOYIIPaBJICHHUSL.

3.3. HaumeHoBaHHE aﬂMHHHCTpaTHBHOﬁ OpoUCayphl: OKazaHue OpraHoM MECCTHOI'O
caMoOyIIpaBJICHUA COHEHCTBHUS OlIEKyHaM H IIOICYHATENIAM B BHJC HOATOTOBKHA o6pameHH;1 oprana
MECTHOTO CaMOYIIpaBJICHH.

3.3.1. CoOwpitus (ropumuueckue (AKTHI), ABIAIOMIKAECS OCHOBAHHEM MJId Havana
aIMHHHCTPATHBHOM MPOIEAYPhl: HOIyJeHHE CIEIHAINCTOM OpraHa MeCTHOIO CaMOyNpaBieHNs,
OTBETCTBEHHBIM 34 OKa3aHUE CONCHCTBHS OIeKyHaM U ITOICYUTENAM, 3asdBICHUAS U JOKYMEHTOB.

3.3.2. OTBeTCTBEHHBIMH 34 BLINOJIHEHNE aIMUHICTPATUBHOM IIPOIICIYPEI ABIIAIOTC:

CIHELHAINCT OpraHa MECTHOTO CaMOYNpaBIEHHs, OTBETCTBEHHBII 3a OKa3aHWe
COZIEHCTBHS OTIEKYHAM U IIOTICYHTEAM;

PYKOBOMMTENL CTPYKTYPHOTO MOJPAsiENeHds OpraHa MECTHOTO CaMOYNPaBICHHL
Canxr-IlerepGypra (npy HaIMYUH B OpPraHe MECTHOrO CaMOYIPABJICHHs COOTBETCTBYIOIICIO
CTPYKTYPHOTO TIOJpa3NeNeHus), OTBETCIBEHHBIH 3a OKasaHWe COACHCTBHA ONCKyHaM
¥ TIOTICYUTEIISIM;

NOIHKHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYIIPaBICHHUS.

3.3.3. CopepXaHMe H TpPONODKHTENBHOCTh  BBIIOTHEHHS &/ MAHHCTPATHBHOH
TPOLENYPHL.

Crnenuanuct opraga MECTHOI'O caMOYIIpaBJICHU, OTBETCTBCHHBI 34 OKazaHHC
coaciicTBuA OIICKYHAaM H IOIICYUTCILIM!

IIPOBOIUT IIPOBCPKY CBCHCHHﬁ, coIepKalyxcd B JOKyMEHTAX,

B CilIy4Yac MNPUHATHA PCLICHHA 00 oka3zaHun COAeHCIBHUI OIICKYHY HJIH IOIECYUTCIIO,
TOTOBHT IIPOCKT o6pameHH51 opraga MECTHOI'O CcaMOyIIpaBJICHHA 00 oOKa3aHuH COAECHCTBUA
OIICKYHY HJIH IIOIICUHUTEIIIO: X0JIaTalCTBO, MACHMO B YUPEKICHUS M OpraHu3aluy, HarpasJICHUE,



11

3ampoc U ap. (manee — oOpallleHne OpraHa MECTHOTO CaMOYIIPAaBIICHHS), COTTIACOBBIBAET IPOEKT
ofpamieHnss oprasa MECTHOTO  CaMOYIIPABICHHs C  PYKOBOAWTENEM  CTPYKTypHOIO
nojpasfiefieHuss OpraHa MECTHOTO caMoympaBieHHs (IpH HaIM4YHM B OPraHe MECTHOIO
CaMOYTIPaBJICHUS CTPYKTYPHOIO IIOAPa3NeNeHus) JOJDKHOCTHBIM JIMIIOM Oprafa MECTHOTO
CaMOYTIpaBJieHUs, TMOCIe NOANMUCAHUS OOpalleHydss OpraHa MECTHOIO CaMOYIPaBIEHHS
JOJKHOCTHBIM JIMIIOM HaIlPaBJLIET €ro 110 MPUHAIEKHOCTH BOIIPOCaA.

PyxkoBOAMTENb CTPYKTYPHOTO TMOJpa3eleHus OpraHa MECTHOTO CaMOYINpPAaBJIEHHs
(mpu HaNMYUM)

H3y4aeT MPOEeKT OOpaIleHust OpraHa MECTHOTO CaMOYIIPaBIIEHNS;

B CiOy4ae OJOOpeHHs - COTJacOBBIBaeT NPOEKT oOpallieHus OpraHa MECTHOIO
CaMOYIpaBJIeHMs ¥ HalpaBlseT MPOEKT OOpallleHHs JODKHOCTHOMY JIHIly OpraHa MECTHOTO
CaMOyTIpaBJIeHu;

B CJIydae HECOIJIaCHs — H3JIaraeT 3aMedYaHHs U BO3BpallaeT NPOEKT oOpamieHHs opraHa
MECTHOT'O CaMOYIIpaBJICHHUS Ha OPabOTKY.

JIOJDKHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYIPaBICHHS

M3y4aeT NPOeKT OOpaleH s OpraHa MECTHOTO CaMOYIIPaBIIEHHS;

B CJIydae oJI00peHus - HOAMHCHIBAET OOpaleHie opraHa MECTHOIO CaMOYIIPaBIICHHS;

B Clly4yae HECOIVIaCHS — W3JIaraeT 3aMeYaHus ¥ BO3BPAIlAcT IPOEKT OOpalleHus opraHa
MECTHOTO CaMOYIIPaBJIeHHs Ha JOPaboTKy.

ITpomomKUTENBHOCT aIMUHUCTPATHBHOM NPOLIEAYPEI HE JODKHA IPEBBINATE TPUAIATH
OHEH.

3.4. HamMmeHnoBaHHe aIMHUHHCTPATHBHOM TNpOLEAYpPHl: YBEAOMIICHHE 3asABHTETSI
00 oxa3aHuy CoAeHCTBYS JINO0 O HEBO3MOXKHOCTH OKa3aHUsA CONCHCTBUSL.

3.4.1. Cob6eitus (ropumuueckue (axThl), SBIAOINMECS OCHOBaHHEM [UId Havaia
AIMHUHUCTPATHBHON TpOIEAYpHl: IOJyYeHHE OTBeTa Ha OOpalleHHE OpraHa MECTHOTO
CaMOYTIpaBJICHHUS.

3.4.2. OTBETCTBEHHBIMH 32 BBIIOJIHEHUE aMIHUCTPATUBHON IIPOUEAYPEI ABJISIOTCS:

CIEIHAJINCT OpraHa MECTHOIO CaMOYIIPaBlE€HMs, OTBETCTBEHHBIA 3a OKa3aHHe
COICHUCTBUS OIIEKYHAM U IIONEYUTENSIM;

PYKOBOJHUTENb CTPYKTYPHOI'O IIOIpa3feleHus OpraHa MECTHOIO CaMOyNpaBJIeHHs
Canxr-IlerepOypra (upu HaIU4YUM B OpPraHe MECTHOIO CAMOYIIPABICHHS COOTBETCTBYIOINETO
CTPYKTYPHOTO IIOApa3leNeHHs), OTBETCTBEHHBIA 3a OKa3aHue CONCHUCTBHSA OICKyHaM
U [TOTICYUTENSIM;

JOJDKHOCTHOE JIMIO OPraHa MECTHOTO CAMOYIIPABIICHUS.

3.43. Copepxanue ¥ UNPONODKUTEIBHOCTh  BBIIONHEHMA  aAMHUHMCTPATUBHOMN
OpOLENYpHI.

Coenuanuct opraZa MECTHOTO CaMOYIIpaBJICHHA, OTBETCTBEHHBIA 34 OKasaHHe
COIEUCTRHSI OTIEKYHAM M ITOTICUNTEIISIM:

II0 Pe3y/IbTaTaM PacCMOTPEHUS (C YYETOM IIOJYyUEHHBIX OTBETOB Ha OOpAllEHHE OpraHa
MECTHOTO CaMOYIIPABJIEHHS) TOTOBHUT IPOEKT YBEJIOMIICHHS B aipec 3afBHTENs 00 OKa3aHUH
COEHCTBHS ONEKYHY FUTH MONEYHUTENIO, THO0 O HEBO3MOXHOCTH OKa3aHHUs COACHUCTBHS ONEKYHY
v norneuntemno (nprioxenne Ne 5 k HactosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY).
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PykoBOAHTENb CTPYKTYpHOTO IIOJpa3feleHus OpraHa MECTHOIO CaMOYINpaBIeHUS
(IpH HaJHMYMK), CICLHAINCT OpraHa MECTHOrO CaMOYIpaBJICHHs, OTBETCTBEHHEIN 3a OKa3aHHUE
CONEUCTBYSI ONIEKYHAM U ITOTIEYHUTENSIM:

II0 pe3yIbTaTaM PacCCMOTPEHHUS COTIIACOBBIBAET NIPOCKT YBEIOMIICHHUS B aIpEC 3asBHUTEIIL
00 OKa3saHHMH CONCHCTBHS ONEKYHY WM IONEYUTEN0, JUOO O HEBO3MOXHOCTH OKa3aHHA
CONEHCTBHS ONMEKYHY HJIM ITONMEYMTEIO M HANpPaBlsAeT IPOEKT YBEIOMIECHHUS IODKHOCTHOMY
JUITy OpraHa MECTHOTO CaMOYIIPABICHHUS.

I{OIDKHOCTHOC JIMIIO Opra’Ha MECTHOT'O CaMOYIIPaBJICHUA:

o pe3yiapTaraM pacCMOTPCHHUA NOMINHACHIBACT YBECIOMJICHHUE B aJpeC 3aiBHTCIIA
00 oxazaHuM CcoaeHCTBHS OIICKYHY WA MONCUHTEIILO, 100 O HEBO3MOXHOCTH OKa3aHHA
CONCHUCTBUS ONCKYHY HJIH IIOIICHUTEIO.

Tlocne moanucanus YBEOAOMIICHUS 00 OKazaHHM COACHCTBUS OIICKYHY HJIM NOIICUHUTEIIO
1100 0 HEBO3MOXKHOCTH OKa3aHHUs CONCHCTBUS ONEKYHY HIIH MONCYUTEIIO, CICHHAINCT OpraHa
MECTHOTO CaMOYIIPaBJICHUS HAIPABIIACT YBEAOMIICHUE B aJpCC 3aABUTCILA.

[TpoaOmKUTENBHOCTE aAMUHUCTPATHBHOM IIPOLIENYPHl HE [NOJDKHA IPEBBINIATH ILITH
JHEH.

3.4.4. KpurepussMA TNPUHATUS peEUIeHHs B paMKaX aJMHHHCTDAaTHBHOH IPOLENypHI
ABIAETCS OKa3aHHe COHEHCTBHUS ONEKyHaM WM  [IOII€YMTEIAM OPraHoM MECTHOIO
caMOyHpaBleHHs B paMKax JeHCTBYIOINEro 3aKoHoHaTenscTBa Poccuiickod Oemepanuu
u Canxr-IlerepOypra.

3.4.5. Pe3ynpTaT aIMUHUACTPATUBHON MPOLIEAYPHI:
HaIlpaBJieHAE COOTBETCTBYIOLIErO YBEAOMIIEHHS 3aABUTEIIO.

3.4.6. Crioco0 pukcaimu pe3yabTraTa BHITOJIHEHUS aAMHHACTPATHBHOM IPOUETLY PBI:

IONMHCAHHOE JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOyIpaBieHUs oOpamieHue
opraHa MECTHOI'O CaMOYIIPaBJICHHS;

perucTpaiys oOpalieHus: opraHa MECTHOTO CaMOYUPABIEHHs B JXYPHAIE PETHCTPALMH
oOparenuii rpaxnas;

[OANUCAHHOE JAOJDKHOCTHEIM JIMIIOM OpraHa MECTHOTO CaMOYIIpaBICHU YBEIOMICHHE.

IV. ®opmbI KOHTPOJIA

4.1. Texywmmii KOHTpPOAb 3a COOJIIONCHHEM IIOCIENOBATEIBLHOCTH — NEHCTBHMH,
OIIpeJeNeHHBIX aIMHUHUCTPATUBHBIME HPONEAYPaMH MO IpPEJOCTABICHUIO [OCYNapCTBEHHOH
YCIyI'H, OCYIIECTBIAETCS JODKHOCTHBIM JIMIOM OpraHa MECTHOrO CaMOYyNpaBlICHHUI,
OTBETCTBEHHEBIM 332 OPTaHU3AIUIO U OCYIIECTBICHHUE NEATENLHOCTH 110 OIIEKe U MOMEIUTENIECTBY.

4.2. JToImKHOCTHOE JIMITO0 OpraHa MECTHOTO CaMOYyIIPaBIEHUs OCYIIECTBIISCT KOHTPOIIb 3a:

HaAJIe)KaluM HMCIOJHeHHeM AIMMHHUCTPATUBHOTO perjlaMeHTa CHelHalnCTaMHu OpraHa
MECTHOT'O CaMOYIIPaBICHH;

obecrieueHuEM COXPaHHOCTH TIPUHATHIX oT 3asIBATEIIS TIOKYMEHTOB
78 coOJII0IeHUEM COTPYIHUKAMHU MOApa3NeICHUs ocobeHHoCTeH o cbopy
i 00pabOTKE NEPCOHANBHBIX NAHHBIX 3asBUTEI.

4.3, JIOMKHOCTHOE JIMII0 OpraHa MECTHOIO CaMOYIpaBICHHS M CICHHAINCTBl Oprana
MECTHOI'O CaMOYIIPAaBICHHUs, HEMOCPEACTBECHHO IIPENOCTaBIIIONINE IOCYIapCTBEHHYIO YCIYTY,
HECYT NEPCOHATFHYIO0 OTBETCTBEHHOCTE 3a COOIIOAECHNE CPOKOB U MOPSIKA IIpHeMa IOKYMEHTOB,
CBOEBpEeMEHHOCTH O(QOPMIICHHS B OTNPABICHHSA MEXBEAOMCTBEHHBIX 3allPOCOB, COOTBETCTBHE
pe3yJIbTaTOB PACCMOTPEHHS JOKYMEHTOB TpeOOBaHMSAM 3aKOHONATENBCTBA, NPUHATHIO MEp
II0 MPOBEPKE IMPEICTABICHHBIX TOKYMEHTOB, COONIIONCHHE CPOKOB U IOPSJIKA MPEHOCTABICHUS
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roCyapCTBEHHOM yCIIYrH, MOATOTOBKH OTKa3a B HPENOCTABIECHHM TIOCYJapCTBEHHOU YCIYTH,
3a COOMIOJEHME CPOKOB M IOpSAAKA BbIaud HOKyMeHTOB. IlepcoHaibHas OTBETCTBEHHOCT
JOJDKHOCTHOIO JIMIIA OpraHa MECTHOTO CaMOYIpPaBAECHHSA M CHEUMAIHCTOB OpraHa MEeCTHOTO
CaMOYTIPaBIEHHS 3aKPEIUIAETCS B JODKHOCTHEIX HHCTPYKIHMAX B COOTBETCTBHY C TPEOOBAHUIAMH
3aKOHOJATENbCTRA.

B 4acTHOCTH CIENUAIMCTHL OPraHa MECTHOTO CaMOYIIPaBIICHMs HECYT OTBETCTBEHHOCTb
3a:

TpeboBaHWMe y 3asBUTeNedl JOKYMEHTOB MM IUIATHl, HE MPEAYyCMOTPEHHBIX
AJIMUHHCTPATHBHBIM PETJIAMEHTOM;

OTKa3 B IpueMe JOKYMEHTOB II0  OCHOBAaHHMSM, HE IIPETyCMOTPEHHBIM
AIMAHHCTPATHBHBIM PEIJIAMEHTOM;

HapylLIEHHE CPOKOB  PErHCTpAllUM  3anpoCoB  3asBUTENS O  IIPEJOCTaBJICHHH
roCyJapCTBEHHOH yCIyTH;

HapyIleHre CpoKa IPEXOCTaBICHHS rOCY IapCTBEHHON YCIIYyTH;

HaIlpaBlieHue HeOOOCHOBAHHBIX MEKBEOMCTBEHHBIX 3aIIPOCOB;

HapylIeHHe CPOKOB IONTOTOBKM  MEXBEJOMCTBEHHBIX ~ 3alpOCOB M OTBETOB
Ha MEXBEJOMCTBEHHBIE 3aIIPOCH];

He0OOCHOBAHHOE HE IIPe0oCTaBIeHIe HHEPOPMAIHK Ha MEXKBEIOMCTBEHHBIE 3aIIPOCHL.

4.4, HavanpHuK mojpasmeleHuss MHOroQYHKIMOHAJIBHOIO MLEHTpa OCYIIECTBIAET
KOHTPOJB 3a:

HANJICKAIUM ~ MCHONHEHHWEM  AIMHHMCTPAaTHBHOIO  perjaMeHTa  COTPYAHUKaMH
nozpaszenenrs MHOrodyHKIIHOHANLHOTO [EHTPA;

[OJHOTOH  NPUHAMAEMBIX  CHeMatucTaMH  MHOTOQYHKUIMOHAIBHOTO — IIEHTPa
0T 3asBUTENs JOKYMEHTOB U KauyeCTBO O(QOPMIIECHHBIX JOKyMEHTOB Il IIepefady MX B OpPraHbl
MECTHOTO CaMOYIIPaBIICHUS;

CBOGBPEMEHHOCTHIO W IIONHOTOH MepeJayd B OpraHbl MECTHOIO CaMOYNPABICHHUS
IPUHSTHIX OT 3asBUTENS JOKYMEHTOB;

CBOEBPEMEHHOCTHIO M INONHOTOH  JOBEJCHHS IO  3asiBUTENS  IPUHATHIX
OT OPraHoB MECTHOT'O CaMOYIIPABICHHAS HHPOPMAIMH U JIOKYMCHTOB, SBIIAIONIHXCSA PE3YIbTATOM
pemIeHHs O TPENOCTAaBICHHH TIOCYJAPCTBEHHOH YCIyIH, MPUHSITOTO OpPTraHOM MECTHOTO
caMOYHpaBJIECHHUS;

obecrieueHUEM COXPaHHOCTH IIPUHSATHIX oT 3asIBUTEINS JIOKYMEHTOB
I CcOOMIOZEHMEM  COTPYOHUKAaMH  IOAPa3ICICHUS ocobeHHocTeit  mo  cbopy
1 06paboTKe EPCOHANBHBIX JaHHbBIX 3asIBUTEIIS.

INepcoHanbHas OTBETCTBEHHOCTh PYKOBOIUTEIS HOJpa3aeNICHH
MHOroyHKIMOHATBHOTO [EHTPA ¥ CISUHATHCTOB Moapasjenenus MHOroQyHKIHOHATBHOIO
EHTpa 3aKpeIUISeTcs B JODKHOCTHBIX HMHCTPYKIHAX B COOTBETCTBHM C TPEOOBAHHSAME
3aKOHOATENbCTBA.

CrenuanycThl moapasaenenns MHOroQpyHKIMOHAIBHOTO IIEHTPa HECYT OTBETCTBCHHOCTD
3a:

Ka4ecTBO IpHeMa KOMIUICKTa JOKYMEHTOB Yy 3asBUTEN, B CIIyYae, €ClId HECOOTBETCTBHE
TIpeICTABNEHHBIX [OKYMEHTOB, YKa3aHHBIX B AJIMHHHCTPATHBHOM PETIIaMEHTE SBHUIOCH
OCHOBaHMEM IS OTKA3a 3asBUTENIO B IPETOCTABICHHH FOCYJapPCTBEHHON yCIIyTH,

CBOEBPEMEHHOCTh HH(GOPMHUPOBAHHA 3adBUTENA O pe3ysibTaTe MNPENOCTABICHHAS
rOCyJapCTBEHHOH YCIIYIH.

4.5. Omeparop Iloprana (cuenmamuctel CankT-IleTepOyprekoro rocyxapcTBEHHOIO
yHHTapHOro Ipenmpustus «CankT-TlerepOyprexuil HH(OOPMALMOHHO-aHATHTHICCKAH IEHTP»)
OCYIIECTBISIOT KOHTPOJL 33 CBOGBDEMEHHOCTHIO JOCTABKH ONEKTPOHHBIX — 3aiBJICHHH
HA aBTOMATU3MPOBAHHOE pafoyee MECTO CIENHATINCTa OpraHa MECTHOTO CaMOYIIPABIICHHS.

[TepconanbHas OTBETCTBEHHOCTH CHETHaTTICTOB CanxT-IlerepOyprcxoro
roCyfapcTBeHHOro yumTapHoro mpexnpustus — «Canxr-IletepOyprekuit  MHbOpMaIMOHHO-
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AHAINTHYECKUHA [EHTP» 3aKpeIuisieTcs B JODKHOCTHBIX HMHCTPYKIHMSAX B COOTBETCTBUH
¢ TpeOOBaHMSIMHA 3aKOHOJATEIIbCTBA.

Cnenupanuctel CaHKT-eTepOyprcKOro IocylapCTBEHHOIO YHMTApHOIO NPEANPUSTHS
«Cankr-TletepGyprekuit mHGOPMAIMOHHO-aHANMTHIECKUH IIEHTP» HECYT OTBETCTBEHHOCTH 34!

TeXHOJIOrHuecKoe obecneuenue padotsl [loprana;

NPOBEJICHHE  ©XEIHEBHOTO  MOHHMTOPMHIA  HE3AKpHITBIX ~ OpraHaMd  MECTHOTO
caMoymIpaBleHHs oOpamenuii 3assurencii Ha Iloprae ¥ HampaBleHHE COOOLICHUIH
O HE3aKpHITHIX OOpalleHMsIX 3asdBHTENEH  JOJDKHOCTHOMY JIMIly OpraHa MeCTHOTO
CaMOYIIPAaBJIEHHs, OTBETCTBEHHOMY 32  IpPENOCTAaBIE€HHE  T[OCYIAapCTBEHHOH  YCIyIH
110 OUIHATBHEIM aJIpecaM IEKTPOHHOM MOYTHL

4.6. B paMKax IpeoCTaBieHUs TOCYAAapCTBEHHOH YCIIyIdM OCYIIECTBISIOTCS ILIAHOBBIC
¥ BHEIUTAHOBBIE IPOBEPKH MMOJHOTHI ¥ KAUECTBA IIPEJOCTABJIEH S TOCY IaPCTBEHHON YCIYTH.

JIOKHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYNPaBIEHHs €XKEKBapTAIbHO OCYIISCTBIIAECT
BEIOOPOYHBIE TIPOBEPKH eJI 3asBHTENEH Ha IpeIMeT MPaBUIBbHOCTH MPHHATHS CHEIHAINCTaMHU
OpraHa MECTHOTO CaMOYIpaBICHHsA peIIeHHH; a TakKe BHEIUIAHOBBIC MNPOBEPKH B Clydac
HOCTYILIEHHS Xajo6 (mpeTeH3uit) rpaXIaH B paMKax J0Cyae0HOro 06KaIoBaHus.

PykoBomuTesb noapasaencHus MHOToQyHKIMOHANEHOIO HEHTPA, 8 TAKKe CHEIHAIHCTH]
oTzena KOHTPOJIS Canxr-IlerepOyprexoro TOCYJapCTBEHHOTO YUPESKICHH
«MHOrOQYHKIMOHAJIbHBIA [EHTP» OCYIIECTBISIOT IUIAHOBBIE M BHEIUIAHOBBIE NPOBEPKH
JESITENBHOCTH COTPYAHHKOB MHOTO(YHKIIHOHAIBHOI'O IIEHTPa B COOTBETCTBUH C IIOJIOKEHHEM

0 TPOBEIECHUH IPOBEPOK.

Omueparop [Noprana ocymecTBiser:

eKeIHEBHBIE IMPOBEPKH IPOXOXKIEHWS IEKTPOHHBIX 3asBleHHd uepes lloprai,
BBIFPY3KY JAHHBIX B OPIaH MECTHOIO CaMOYIIPABIICHUSL;

eKeMeCSYHbIE IPOBEPKM IO KAKAOH TOCYJapCTBEHHOHW  yCiuyre, 3asiBIICHHC
0 MpeNOCTaBIeHMH KOTOpOH MOmaHo duepe3 Ilopran, Ha mHpeaMeT COOIIOACHHS OPraHOM
MECTHOTO CaMOyIpaBieHus UHOOPMHPOBAHHS 3adBUTEIA O XOA€ MPeNOCTaBICHUSA YCIYIH
(B cilydae, ecid NPENOCTaBIEHME OCYIApCTBEHHOM ycmyrm Brmoyaer IV oram mepexona
Ha TPENOCTAaBIEHME TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJE); CPOKOB HaIIpaBICHMS
pesyibTaTa IPEJOCTABICHHS TOCYHAPCTBEHHOM YCIyrd 3asBuTelio (B Clydae, €Cilu
IpefoCTaBIICHHE FOCYIaPCTBEHHOMN YCIyIH BKIFO9aeT V oTar).

V. Jocyne6nblii (BHecyae0HbIi) NOPATOK 00:KaT0BAHMA pelIeHnil 1
meiicremii(fe3aeiicTBUs) oprana MecTHOro camoynpasjenus Cankr-Ilerepodypra npu
HPeNOCTABIEHNH TOCYAaPCTBEHHOH YCJYIH, 2 TAKKe X0JUKHOCTHBIX JIMI H
MYHHIIATLHBIX CIY/KADIAX OpraHa MecTHOro camoynpasienusi Cankr-IlerepGypra

5.1. 3asBuTeNH HMMEIOT NpaBo Ha JxocyneOHoe (BHecyneOHOe) o0xanoBaHHE PEINEHHH
¥ neficTeuii (6e3meiCcTBYSI), IPUHATHIX (OCYIIECTBIIIEMBIX) OPraHOM MECTHOTO CaMOYIIPABIICHHA
Canxt-IlerepGypra, B XOae TPENOCTABICHHS TIOCYyIapcIBEeHHOH yciyrm. JlocyneGHbli
(BHecyeOHBIH) HOPANOK OGKATIOBaHHMS HE HCKIOYACT BO3MOMKHOCTH OOXAIOBAHHS DELICHHH
u feiictuii (Ge3neifcTBus), NPUHATHIX (OCYIIECTBIAEMBIX) B XOJ€ MNpPENOCTABICHMA
ToCyZapcTBEHHOHM ycayru, B cymeGHoM mopsixe. JlocyneOHbIM (BHECYneOHBIN) MOPANOK
00KaJIOBaHU HE ABJISIETCS IUTS 3asIBUTENS 0053aTEILHEIM.

5.2. IlpeameroM mocyaeGHOro (BHECYNeOHOTO) 00XKATIOBAHUS ABJSIOTCS:

5.2.1. Hapymenue Ccpoka perHCTpalldl 3alpoca 3asBUTENS O IPEJAOCTABICHHU
rOCyIapCTBEHHON yCIIyIH;

5.2.2. Hapymenue cpoka IpeIocTaBICHHs TOCYIapCTBEHHOM YCITYTH;

5.2.3. TpeGoBanue y 3asBUTENS NOKYMEHTOB, HE INPEIYCMOTPEHHBIX HOPMAaTHBHBIMH
TIPAaBOBBLIME aKTamM Poccmiickoil Meneparyy, HOPMAaTUBHEIME TIPABOBBIMA AKTAMH CYOBEKTOB
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Poccuiickoit ®@enepanuyi, MyHUIIUOAILHBIMU [PABOBBIMH aKTaMH JUIsi MPEAOCTaBICHUS
TOCYyapCTBEHHOU yCIIyTH;

52.4. Orka3 B mnpueMe JOKYMEHTOB, IIPENOCTABICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMaTHBHBIMU TNPaBOBBEIMH akTamu Poccuiickoit ®Denepanuu, HOPMaTHBHBIME NPaBOBBIMHK
akTaMu cyOwpexkToB Poccmiickoit ®epepanuy, MyHHUUMNAIGHBIMH IPAaBOBBIMH  aKTaMH
JUTSL TIPETOCTABIICHUS TOCYJAPCTBEHHOM YCIYIH Y 3adBUTENS;

5.2.5. OTka3 B IpeNOCTaBIECHMH TOCYHNApCTBEHHON YCIIyI'H, €ClM OCHOBAaHHS OTKa3a
HE IPeayCMOTPEHB! (enepalbHbBIMU 3aKOHaMH M MPUHATHIMU B COOTBETCTBUU C HUMH HHBIMH
HOPMaTHBHBLIMHU IIpaBoBbIMU akTamu Poccuiickoii Denepanny, HOpPMATHBHBIMH IIPaBOBBIMHU
aktamu Cankt-IletepOypra;

5.2.6. 3aTpeboBanue c 3asBUTENS IIPH IPEXOCTABIEHNH I'OCYAapCTBEHHON yCIIYTH IUIATEI,
He TPEeAyCMOTPEHHOM HOPMAaTUBHBIMH [paBOBHIMU akTamu Poccuiickodi Penepanuy,
HOPMAaTHBHBIMY IpaBoBBEIMH akTamMu CaHkT-IletepOypra;

5.2.7. OTka3 opraHa MECTHOTO CaMOYIpaBJICHNs, MyHUIIUIIATBHOTO CIyXalero opraHa
MECTHOTO CaMOYIIPABICHUS B HMCUPABICHUM NOIYUICHHBIX ONEYATOK M OMUOOK B BBIIAHHBIX
B PpE3yIbTaTe UPeIOCTABJICHUS TOCYIAPCTBEHHOW YCIYrH JOKYMEHTaX, JH0O HapylIeHHe
YCTAHOBJIEHHOTO CPOKa TaKUX HCIpaBIICHHIH;

5.3. O6mue TpeboBaHUs K NMOPSAKY MOJAaYH U PACCMOTPEHUS JKaIO0BL.

5.3.1. JKamoba mogmaercs B TnHChMEHHOH Qopme Ha OyMaXHOM HOCHTEIE,
B 2JIGKTpOHHOU (GopMe B opraH MecTHoro camoympasieHus Cankr-IletepOypra. JKamoOsl
Ha pEelICHHUs, IpPHHAThIE PYKOBOAMTENEM OpraHa MECTHOI'O CaMOYIPaBJICHHUS, IONAIOTCS
B IIpaBurensctBo Cankr-IleTepOypra.

5.3.2. Xamoba moxxeT OBITH HampaBjicHa IO IOYTE, Yepe3 MHOTO(QYHKIMOHATbHBIH
IEHTP, € HCHOJIB30BAaHUEM HH(POPMALMOHHO-TENIEKOMMYHUKAHOHHOH cetu «VHTepHETY,
opunHaILEHOro caiita oprana MectHoro camoymnpasienus Cankr-IlerepOypra, eAMHOTO mopTaia
TOCYAapCTBEHHBIX U MYHHIMNAIBHBIX YCIYT JINOO PETHOHANBHOTO IOpTala rocylapCTBEHHBIX
¥ MYHHIHIATBHBIX YCIYT, & TAKOKE MOXET ObITh NPUHSATA [IPU JIMYHOM TIpHEME 3asBUTE.

5.3.3. 3agBuTenhr uWMeeT INpPaBO Ha MojiydyeHde HHPOpPMAUUU U JIOKYMEHTOB,
HEOOXOAUMBIX I OOOCHOBaHHS M PacCMOTpeHHUs >KaioOwl (mperteHsmu). OpraH MeECTHOTO
camoynpaBieHus Caskt-IleTepOypra, €ro DOKHOCTHBIE JIMIA, MYHHIHIIAIBHBIE CIy’KallHe
opraHa MecTHoro camoymnpaBienus Caukt-IlerepOypra o0s3aHBl IpPENOCTABHUTH 3asgBHTEIIO
BO3MOXHOCTb ~ O3HAKOMJIEHHS C JOKYMEHTaMH W MaTepHajaMH, HENOCPEIACTBEHHO
3aTParuBalONIMMH €ro IpaBa W CBOOOIBI, €CITM HE HMMEEeTCS YCTAHOBJICHHBIX (heAepabHBIM
3aKOHOJATEIbCTBOM OTPaHWYCHAN Ha HHGOPMAIMIO, COACPXKALIYIOCS B 3TUX JIOKYMEHTaX,
Mmarepuanax. IIpum 3TOM JOKYMEHTBI, paHee IOJaHHBIE 3asSBUTENSIMH B OpPraH MECTHOIO
CaMOYIIPaBJICHHUS, BBIIAIOTCS MO UX MPOCHOE B BUJE BBIMUCOK UITH KO,

5.3.4. XKanoba noymKHA cOOepXkKaTh:

HaMMEHOBAaHHE OpraHa MecTHoro camoympasneHus Cankrt-lIlerepOypra, HODKHOCTHOTO
JMIa opraHa MecTHoro camoympasienus Caskr-IlerepGypra mubo MyHHIMITQIBHOTO
CIyXalmero opraHa MectHoro camoymnpaBinenus Caskr-lIlerepOypra, pemieHus u neicTeus
(Ge3neiicTBHE) KOTOPBIX 00XKaTyIOTCS;

baMuIHIo, MM, 0TYECTBO (TOCNENHEe - IPH HAIMYNH), CBEJCHUSA O MECTE JKHTEJILCTBA
3asBUTENS - GU3MYECKOTO JIHIa JU00 HAUMEHOBAHUE, CBEJICHUS O MECTE HAaXOXICHUS 3a1BUTEIL
- YOPHOMYECKOTO JIUIa, a TaKkkKe HoMep (HOMepa) KOHTakTHOro TtenedoHa, anpec (ampeca)
3JICKTPOHHOM MOYTHI (TIPH HAJIHYMH) U ITOYTOBBIM aapec, IT0 KOTOPHIM JOKEH ObITh HAalpaBIeH
OTBET 3asBUTEIIO;

cBeleHUs 00 00KalIyeMBIX peUIeHMAIX W OeHcTBUAX (6e3nedcTBHM) OpraHa MECTHOIO
camoympanieHuss Cankrt-IletepOypra, JOJDKHOCTHOTO JIMIla OpraHa MECTHOTO CaMOYIPaBICHUS
Canxkr-Ilerepbypra nmu6o MYHHIMNAIBHOTO CIYXXAaIlET0 OpraHa MECTHOIO CaMOYyIpaBJICHHS
Canxkr-IlerepOypra;

JNOBOABI, HA OCHOBAaHHM KOTOPHIX 3asABUTENh HE COMJIACEH C  pElIEHUEM
u geiictBueMm (Oe3meilicTBueM) oprana MectHoro camoympasieHus Canxr-IletepOypra,
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JOMKHOCTHOTO ~JHMI@ OpraHa MECTHOTO — CaMOYyNpaBJICHH Canxr-TlerepOypra, nubo
MYHHIMNATBHOrO  CIY)Xallero opraHa MECTHOIO camoynpaenenus Cankr-TlerepOypra.
3assBHTEIEM MOTYT OBITh IPEACTABICHbl JOKYMCHTEI (IIp¥ HANMYHH), OATBEPXKIAIONINE JOBOIBI
3agBUTEN, TH00 UX KOMUHU.

5.3.5. JKanoba, HOCTYNHBILAS B OPraH MECTHOTO CaMOYNpaBJICHH: Canxrt-TleTepOypra,
OIJIEXXHUT PACCMOTPEHHIO B CIEAYIOIIUE CPOKH.

B TeyeHHe NATHAAIATH pabodnX NHEH CO AHSA PeriCTpanin XKaJoOBL,

B TedyeHMe [ATH paboyux HHEH CO JHA PerHCTpalui #ano0Bl B ciaydae 00XKaloBaHHs
OTKa3a oprada MECTHOIO CaMOYyNPaBICHHA Canxt-ITeTepOypra, IODKHOCTHOIO jxLia Oprana
MECTHOTO CaMOYIIPaBICHHA Cankt-IlerepOypra HiIH MyHHUHIATHHOTO CIyXKallero oprasa
MECTHOTO CaMOyIIpaBICHUS Cankr-Tletepbypra B IpHeMe AOKYMEHTOB y 3adBHTCA 6o
B WMCIPABJIECHHH JOIYIICHHBIX ONCYATOK M oIH6GOK WU B cilydae OOKajoBaHHA HapyIICHHA
YCTAHOBJIEHHOT'O CPOKA TAKHX HCIIPaBICHIHA;

B MHBIE CPOKH B CIIy4asX, yCTAHOBICHHBIX TIpaBuTenscTBOM Poccuiickol denepanyu.

5.3.6. Tlo pesympTaraM pPacCMOTPEHHA KanoOBl OpraH MECTHOTO CaMOYNPaBICHHA
Canxr-IletepOypra mpHHAMAET OJHO U3 CIICAYIOTIHX peLICHHH:

yaIOBJETBOpSET anoby, B TOM €HCIC B dopme OTMEHBI NPHHATOTO PEMICHH,
YICIIPaBNeHHs] JONMYIIEHHBIX OPranoM MECTHOTO camoynpasnenus: Cankt-Ilerepbypra oneuaTox
1 OIMGOK B BBUIAHHBEIX B pe3yJbTare NPENoCTABICHAA rOCYapCTBEHHON YCIYTH JOKyMEHTaX,
BO3BpaTa 3asBUTEMO [ICHEKHBIX  CPEICTE, B3UMaHMe KOTOPHIX HE TPEAyCMOTPEHO
HOPMATHBHBIMU IPABOBBIMU aKTaMH Poccuiickoit ®enepanuy, HOPMATUBHBIMA MPaBOBBIMH
axTamu cyObexToB Poccuiickoii Qenepaluy, a Takxe B HHHIX GopMax;

OTKa3bIBAET B IOBIETBOPEHHY KAaIOOBL.

537. He mnosmHee [HS, CIENYIOMEro 3a JHEM IIPHHATHA pelieHus, 3asBUTENO
B OMCHbMeHHON (opMe U IO JKEJIAHHIO 3asiBUTEIA B 3MEKTPOHHON (opMe HaIpasIIeTCA
MOTHBHPOBAHHbI OTBET O Pe3yJIbTaTax PaCCMOTPCHIA KaJTOOBL.

5.3.8. Ilpu paccMOTpeHMH OOpalIeHAs rOCYJAPCTBEHHBIM OPraHoM, OpratoM MECTHOTO
caMOYTIPABIEHHAS WM TOTDKHOCTHBIM JIMIIOM IPAAJIAHIH HMeeT 1IpaBo:

IIPEJCTABISITh  JOTOJHATEBHBIC — OKYMCHTDI m Marepuambl JmO0 0OpamaThCs
¢ IpocsGoi 00 X HCTPEOOBAHKH, B TOM TACIC B 3IEKTPOHHOH popme;

JHAKOMHTBCS C JOKyMEHTaMH H MaTepHajlaMuy, KACAIOIMMHUCS  PACCMOTPEHHUA
oGpamenus, €clIM 3TO He 3aTparkBacT pasd, cBOGOABI M 3aKOHHBIC HHTEPECHI IPYTHX JIAIL
W ecid B YKAa3aHHBIX TOKYMEHTaX W Marepuanax He coflepKarcsl CBEIEHMs, COCTABILIIOMHIE
roCyAapCTBEHHYIO MM HHYIO OXPaHACMYIO henepanbHEIM 3aKOHOM TaiHy;

[0JIydJaTh NMCHMEHHEIH OTBET MO CYMIECTBY MOCTaBJIEHHBIX B OOpaIeHHH BOIPOCOB,
yBEZIOMJICHHE O TIEpeajpecaliil MUChMEHHOTO oGpalienyst B TOCYIapCTBEHHBIN OpraH, oprat
MECTHOTO CAMOYIIPABJIeHHs MM IOJDKHOCTHOMY JHIY, B KOMIICTEHIMIO KOTOPBIX BXOIHT
pelleH#e TOCTABICHHBIX B o6pallleHIH BOIPOCOB;

obpamarbest ¢ Kanodod Ha NPUHATOE IO oOpalleHHIo pEIeHne WM Ha AeiCTBHE
(6e3neiicTBUE) B CBS3U C PACCMOTPEHHUEM obpalenus B aIMUHACTPATUBHOM 1 (unmn) cynebHOM
ITOPAJIKE B COOTBETCTBUHU C 3aKOHOATELCTEOM Poccuiickot Denepanii,

06paImaThCs ¢ 3aABIEHIEM O IPEKPaCHIH paccMOTpeHus OOpaIleHuUs.

5.3.9. B ciydae yCTaHOBJEHUS B XOIC HIM IIO pe3ysbTaTaM pacCMOTPEHUA KaoOBI
TIPU3HAKOB COCTaBa AIMHHHCTPATHBHOTO IpaBOHAPYLICHAS HIM IPECTYIUICHH, JIOJDKHOCTHO®
W10, HAJeTEHHOE IOJHOMOUMSMHE MO PACCMOTPEHHIO %anob, He3aMeITUTEIbHO HampaBiieT
HMMEIOIIEecs] MaTePHaIEl B OpraHel IIPOKYpaTyphL.

5.3.10. VicmonHWTENbHBIE OpraHbl roCyIapCTBEHHOH  BIACTH Cankr-Tlerepbypra
U JOJUKHOCTHBIE JMIQA, KOTOPBHIM MOXET 6BITH aIpecoBaHa jkamoba (mpeTeH3us) 3asBHTEILL
B nocyae6HOM (BHECYIe0HOM) TIOPATIKE:

B ciydae, eciy IpeIMETOM %aI00b! (TIPETCH3KH) 3asBUTENA ABJITOTCA neiicTBUs COTPY/IHHKA
nozpasaeness  MHOroQyHKIMOHANBHOTO  IIEHTPa, xanoba (TpereHsys) HaNpaBIAeTCs B aapec
AmvumucTparpu ['ybepraropa Canxr-Ilerepbypra:
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191060, CMOIBHBIH, AJMUHACTpALA T'yGepuaropa Canxr-Iletepbypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecii IPeIMETOM Kano6b1 (IPETEH3IH) 3asBATENS SBIAHOTCH neficTBys oeparopa
[lopraia, xanoda (TpeTeH3¥ist) HANPABIETCA B 1PeC KomureTa 1o HHbOpMATA3alid 1 CBAZH:

191060, CmoJbHbIH, KOMHTET 110 pH(OpMATH3ALVH U CBI3H;

E-mail: kis@gov.spb.ru;

Tenedom:576-71-23.

B ciydae, ecny HPEAMETOM Kayobbl (IpETeH3MH) 3aABUTCIIA ABJISTIOTCS  IEHCTBHA
MYHHIMMATBHBIX  CIIyXKamX opraa MeCTHOTO CaMOYIIPaBJICHASL Cauxt-Tlerepbypra,
TIPENOCTABIIAIOMIETO rOCYApCTBEHHYIO YCIYTY, sanoba (IpeTeH3us) MOKET OBITH HAIIPaBJICHA
B agpec Komurera 1o CONMMAILHON MOJIATHKE Canxt-Tletepbypra:

190000, Caukt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, daxe (812) 576-24-60,

afppec MEKTPOHHON TIOYTEL: ksp@gov.spb.ru.

Buue-ryoepHaTop Cauxt-TlerepOypra, KypUPYIOLH COOTBETCTBYIOMIYIO OTpacik:

191060, CMOJBHBIH, Cankr-TlerepOypr,

Ten. (812) 576-44-80, daxc (812) 576-7955.
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TIPWJIOXKEHUE Ne 1

K AZIMEHHCTPATHBHOMY PEFIaMEHTY N0 TIPEAOCTABIEHHIO OPraHaMH MECTHOTO caMOyNpaBIeHHA BHYTPHIOPOLCKHX MYHUUMNATbHBIX
oGpasopanuil Cankr-IletepOypra, OCYIECTBARIOMMMH OTACIBHbIO rOCYAAPCTBEHHBIE IONHOMOHNA Cankr-[TeTepOypra no oprannsauni
¥i OCYINECTBIIEHHIO IEATENBHOCTH 110 OTIEKE 1 HOTICHHTENbCTBY, HA3HAUCHHIO H BBINIATE ACHEKHbIX CPeACTB Ha COAEKaHNe ICTeH,
HAXOAAIIMXCS [0l ONEKOH HITH NOTICHHTEIBCTBOM, 1 JIEHEKHBIX CPEACTB Ha COIEPIKAHHE [eTelt, NepefAHHBIX HA BOCIMTAHNE B
NpHeMHbIE CEMBH, B Canxr-TTeTepGypre, roCyAapCTBEHHOR YCIYTH 1O OKA3aHMIO CONCHCTBHA OMEKYHAM H MOMEUNTE/M B 3amuTe Npas
1 3aKOHHBIX HHTEPECOB TIONONCUHBIX

BJIOK-CXEMA

3agsuTenb (IPeACTABATEND
3asgBUTENA)

parpasjenye 3a4BJICHNA
A KOMIUIEKTa JOKYMCHTOB

MuorodyHKLHOHATbHbIH LEHTP
TIpeNOCTaBNICHNS [OCYAaPCTBEHHEIX
yciyr
(nanee — MOLL)

OpraHbl MECTHOTO CaMOYIIpaBJIeHHA
Cankr-TletepGypra (nanee —
OoMCY)

OopMHUpOBaHUE
TIpyiem 3asBIEHVS 1 KOMILUIEKTa JIOKYMEHTOB <4—  goMIUIeKTa TIpriem
or 3agpuTeneil 1 MPIL (B TeqeHue ABYX nuel) JHOKYMEHTOB [OKyMEHTOB Nu@opMUpOBaHHE
3asBUTEIS OT 3asBUTENS 3aABUTENH
i niepefaa X 0 pe3yabTarax
: KOMIUIEKT perucTpaims TPeAOCTABICHMA
TipuHsTHE PeLICHAS OMCY JOKyMEHTOB (oAWH EeHb) rocyaapCTBeHHON
0 TIPElOCTABJICHUH rocyaapCTBEHHOM YCTYTH 3a9BHTENS ycIyra
(06 oTKase B TIpeNOCTaBIeHIHA) g8 OC3H (omMH JeHb)
(B TeueHue ceMH JiHei) (B MEKTPOHHOM
BUJE - ONWH
JieHb, Ha
ByMaxHBIX
HOCHTENAX
TpH IOHA)
[Ipenocrasnenue roCyNapCTBEHHOM

YCIyTd TIO OKa3aHUIo copeicTBHA
ONeKyHaM H [IONeUUTeNAM B 3aLUHTE [paB
1 3aKOHHBIX MHTEPECOB NOAOMECHHBIX
( B TedeHME NATHAALATH nHeit)

A A
WndopmupoBaHue HubopMupoBaHHe
sasBHTEN (B TOM sagBUTENA (B TOM
ypcne uepe3 MOLY) gucne uepes MOLY) o
00 oTKa3e B pefoCTaBICHUH
AIpeJ0CTaBICHHH rocy1apCTBEHHOM
TroCyHapCTBEHHOH YCITyrH
yCIyrl (B TeueHHE MATH
(B TeUEBHE [ATH nHei)
nueit)
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TTPUJIOXEHUE Ne 3

K AIMHUHUCTPATUBHOMY pernaMeHTy 1o HpeﬂOCTaBJIeHI/IIO oprasHamMmm MECTHOTO
caMoymnpaBleHuA 110 OCYLIECTBJICHHIO opraHamu MECTHOTO CaMOYTNpaBIeHHA
MOJIHOMOY YA OpraHa ONeKH ¥ [IOTICYUTENLCTBA IO OKA3AHHUIO conecTBUA
ONeKyHaM 1 [OTMEUUTENAM B 3AIIUTE NTPaB U 3aKOHHBIX HHTEPECOB MOJOINCYHBIX

B OMC
3asBiIeHAE MPHHSTO: o
paitona Cankr-IleTepbypra
OT omeKyHa (TIONEIUTENS)
(mata) o
M 3aperHCTPUPOBAHO "
0.
nop Ne
AJpec MecTa JKHUTEIbCTBA (npeCBIBaHHsA): HHACKC
CroenuanucT:
TEI.
No BBIJIAHA
3ASIBJIEHUE
IIponty OKa3aTh COAEHCTBHE 1O BOIPOCY
>
Kacaromerocs 3aIUTEI rpas H HUHTEPECOB MOETro IOJOTIEYHOTO

(®UO riogomnedHOro)
TIPOXKHUBAIOMIETO (UX) IO a/Ipecy:

HOHOJ’IHHT@JIBHO K 3a4BJICHUIO HpI/IKJIaﬂ;BIBaIO KOIIUH JOKYMEHTOB!:
1.

2.
3.
4

OG OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH ¥ NOJHOTY IpEICTaBIeHHBIX B COOTBETCTBUH
¢ IefCTBYIOIHM 3aKOHOAATENBCTBOM cBeleHHI U 00s3aTeNbCTBE M3BEIATh OTACT 000 Bcex HX
J3MEHeHMSX B TeUeHHe 5 THell ¢ MOMEHTa HX HACTYIUIEHHS NpeypekueH (-eHa)

Harta « » 20 T. IMononuce

O npHHATOM PELICHUH MPOINY npouB(GOpPMEpPOBATH THCEMEHHO /ycTHO/ (HyXHOE OA4EPKHYTH)

B OMC paiioHa Cankr-TletepOypra

B MuOroQyHKIHOHAIBHOM HEHTPE paiiona Canxr-IletepOypra
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[IPUJIOXKEHHE Ne 5

K AZMUHUCTPATHBHOMY pernaMeHTy no l'IpCllOCTaB.T[eHI/HO opraHammu MECTHOT'O
caMOyTIpaBJICHUA no OcyIlIeCTBJIGHI/HO opraHamMu MECTHOTO CaMOYMpaBICHHUA
MOJIHOMOUHA OpraHa OneKHn 1 Mone4YuTeILCTBA 10 OKA3aHNIO coneicTBHA
ON€EKyHaM M NONMEYUTENAM B 3aLIATE IIPaB K 3aKOHHBIX HHTEPECOB MOAOTICYHBIX

[IMCHEMO - YBEJJOMJIEHUE
opraga MECTHOTO CaMOYTIPaBICHHA
06 oKkasaguu (MK 00 OTKA3€) COACHUCTBHSA B 3allUTE IIPaB I 3aKOHHBIX MHTEPECOB IMOJONEYHOTO

Komy: ©®HO (onexyHa HiId [IONEYATENS)
Ajipec OTeKyHa M ITOTIEIATENs:

PaccMOTpeB 3asABJICHHUC U JOKYMEHTHI 00 OKazaHu# comelcTBHE B 3alIUTC npas Hu 3aKOHHBIX
UHTEPECOB

ONUCLIBACTCS B 3aIIUTE KAKUX NPaB K UHTCPECOB HEOOXOANMO OKa3aHHue cogercTBUA
MOJ0IIEIHOTO

10)5(0)

YCTaHOBJICHO cienymomee:

(HaIMuKe Wik OTCYTCTBUC OCHOBAHMiA 11 OKa3aHHsA COAEHCTBHA)

IpussaTo pelnerue 00 OKa3aHUH (06 oTkase) coneHCTBHSA B 3aIIUTE NPAB U 3aKOHHBIX
MHTEPECOB IOIOTEYHOTO.

['naBa MecTHOM agMUHUCTPAIHA

MOAIHCH
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#-AJIMHHUCTPATUBHOMY PETJIAMEHTY

FPOPOA

1 FEYRT2s IRaEsn )

Koy H

g
i

H VIS T IR Fot TS TU P Ve ke
A0

HES

O TSRS S
ORI OT

O6patlieHHe 3aMBUTENs 32 MPEAOCTABICHHEM roCyapCTBEHHON YCIyTH

v

TIpueM 3asBIEHUT ¥ TIaKeTa AOKyMEHTOB B Mol
(20 muH.)

OdpopMiIerHe 3anpOca Yepes IOPTa ToCy AaPCTBEHHBIX yoayr
WwWw.gu.spb.ru

v

v

Tlepenaya ZOKYMEHTOB B OMC (B an. popme — 1 neHb,
B GyMa)XHBIX HOCHTENAX — 3 QHA)

Tlepenada JOKYMEHTOB NOCPEACTBOM MAVIC M®L]
(raxeTHas BHIrDY3Ka 1 pas B CYTKH)

A A
AIMUHACTpaTHBHa npolenypa «ITpuem 3aiBieHHs 1 KOMIUIGKTA JOKYMEHTOB B OPTaHE MECTHOTO CAMOYNpPABICHHA?
(20 MuH.)
onpeaenaeT
MIpeaMET yCTaHaBNMBaET KOHCYJIbTHPYET IpoBEpSeT HATHYHE KCEPOKONUpPYeT
obpalneHus JIMUHOCTD 3asBuTens [P 3asBHTENA O —  [1OKYMEHTOB M JaCT X JIOKYMEHTSI (B Cily4ae
W €ro NOJAHOMO4HA; HopsifKe OUEHKY Ha MpeaMeT HEOOXOMMMOCTH),
ohopMneHUs COOTBETCTBUA NEPEUHIO 3aBepAeT KONUH
3asBAEHHA B JIOKYMEHTOB, JIOKYMEHTOB
nposepseT YKa3aHHBIX B IyHKTE
TNpaBMibHOCTH EF0 2.6 METOIMUYECKHX
otopmneHus pexoMeHaauui
fiepeaaeT KOMILIEKT ROKYMEHTOB 3aBUTE/A
18 TIPUHSTHS PEMIEHUs CNELMANNCTY
Oprana MECTHOTO CaMOYNpaBICHHS B;maeT 3323"”3:*0 A
3 CHHCKY O MPHEME
Caﬂmnglggfggfgtozzizc;::::;w 3a P JDKYMEHTOR & . dukcHpyeT aKT npueMa AOKYMEHTOB, YKa3aHHBIX
yKa3aHHEM X TIEpedHs B nyHKTE 2.6. yacmﬂumx METOJHYECKHIX
Wi JIATH! TIpHEMa peKOMEH1aLMil, B )KypHaie perHcTpalui

PEKOMEH HALIT)

AIMUHHCTpaTHBHad Npoueypa «¥31anne NoCTaHOBCH!A Oprana MECTHOTO CaMOYAPaBICHUA)
Cauxr-Tlerepbypra (15 anei ¢ MOMCHTA MpeaCTaBeHH 3aABUTENEM IOKYMEHTOB, yKa3aHHBIX B M. 2.6 HACTOSIIAX METOIHYECKHX

!

PeieHre NONOKUTEABHOC

Ha

HarnpaB/icHHE TTOCTAHOBJICHAA
0 pa3speIICHNH HA PA3ACNBHOS
[IPOKHBAHHE

Beigaua HanpasneHue pe3ynbrata Brinaua pesynbrara
Hanpasnenue
pesynbTata B MPLL PE3yIBTATA 110 TIOHTE B 311 dopme 8 OMC
(3 na) (1 nenp) (1 meHb) (1 meHs)

Her

HanpasicHue nocTaHoBieHus 06
OTKa3e B PasfC/bHOM
NPOXUBAHHN




