MECTHASA A IMUHUCTPALIUA
MYHHIHMNIAJIBHOT0 00pa3oBaHus
MYHUIHMNAIBHBIA OKPYr CaMIncoHneBcKoOe

INHOCTAHOBJIEHUE

Ne 7-per «12» mapra 2014r.

OO0 yTBep K/1eHUH perjiaMeHTOB
Oxa3zaHusi MyHMIUIIAJbHBIX yCJIYT

B cootBercTtBuM ¢ pemieHneM myHununaibHoro coseta oT 11.01.2013 roga Ne 1-53 «O nepeune
MYHULUOAIBHBIX ~ YCIyT», B LensaX peanusanuu nosnoxeHuil Ilocranosnenus IlpaButenscTBa
Cankr-IlerepOypra ot 24.12.2012r. Ne 1366 O6 yTBepKIe€HUHU TUIIOBOTO (PEKOMEHOBAHHOIO) MEPEUHS
MYHULUOAIBHBIX YCIYT, MPEJOCTaBIAEMBbIX [0 NPUHLIMIIY OJHOTO OKHAa B MHOTO()YHKIIMOHAIbHBIX
LIEHTpaX MPEJOCTABICHHS TOCYIapCTBEHHBIX (MyHULIUNIANBHBIX) yeiyT B CankT-IleTepOypre

I[TOCTAHOBJIAIO:

1. VYTBepauth crenyioue aJAMHHHUCTPAaTHBHBIE pPErJaMEHThl MECTHOW AJMHUHUCTpALUU
MYHUIIUIAIBHOTO 00pa30BaHMs MYHUIMNAILHBINA OKpYr CaMIICOHHEBCKOE:

1.1. TlpenocTaBieHuss MyHULIMIIATBHON YCIYTHU 110 BblIay€ PETUTHO3HBIM IPYINaM MOATBEPKACHUS
CYIIECTBOBaHMA Ha  TEPPUTOPUM  MYHHULUIAIBHOTO  OOpa3oBaHMsS  MYHHULUNAIBHBIA  OKPYT
Camnconuesckoe — corstacHo IIpunoxennto 1.

1.2. Tlo mpenocTaBlIeHUI0 MyHULIMIIAIBHOM YCIYTH TO BblJlaue pa3pelieHns Ha BCTYIUIEHHE B Opak
JUIaM, TOCTUTIIMM BO3pacTa miecTHaauaTu et — [Ipunoxenue 2.

1.3. Ilo mpenocTaBieHHI0O MYHMLMIAIBHOM YCIYTHM HO Bblaye apXHMBHBIX CIPABOK, BBINHCOK,
KOIUN apXMBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYIPABJIEHUS MYHUIMIAIBHOIO 0O0pa3oBaHUs
MYHHUIMIAIBHBINA OKpyr CamnconueBckoe — [Ipunoxenue 3.

1.4. Tlo mpenocCTaBIE€HUI0 MYHUIMINAIBHOM YCIYIM IO KOHCYJIbTUPOBAHUIO MOTpedUTEneil mno
BOMpOCaM 3allUThI IpaB norpeduteneit — [Ipunoxenue 4.

1.5. Tlo mpenocTaBleHNUI0O MYHULIUIIATBHON YCIYTH MO MPEAOCTaBICHUIO KOHCYIbTAIMI KUTEIIM
MYHUIIUIATBHOTO 00pa3oBaHUs 1O BOMPOCAM CO3[aHHs TOBApPHUIIECTB COOCTBEHHHMKOB KWIbs (Jlajiee —
TCX), coBeroB MHOTOKBAapTHPHBIX JOMOB, (OPMHUPOBAHMSI 3€MENbHBIX YYacTKOB, Ha KOTOPBIX
pacmosoKeHbl MHOTOKBApTHpHBIE ToMma — [ Ipunoxkenue 5.

1.6. Tlo mpemocTaBneHHIO MYHHIMIIATBHON YCIYTH MO PErHCTPalliil TPYJOBOTO JOTOBOpA,
3aKJII0YaeMoro pabOTHUKOM € paboTojaTeneM — QU3NYECKUM JIUIIOM, HE SBISIOIUMCS MHIUBHIyaIbHBIM
npeanpuHumareneM — [punoxenue 6.

1.7. Tlo mnpenocCTaBlI€HHIO MYHHUIMIAIBHON YCIYyrH IO perucrpauuu Qaxkta MpeKpamieHus
TPYJOBOIO JIOTOBOpA, 3aKIO4YaeMoro pabOTHHUKOM c pabOoTojarteneM — (U3MYECKUM JIMIIOM, HE
SABJIAIOIMMCS MHANBUAYAJIBHBIM NpeAnpuHuMareneM — [Ipunoxenue 7

1.8. Tlo mpenoCcTaBIeHUIO MYHHIIUTIAIGHOW YCIYTH IO MPEIOCTABICHUIO HATYPaIbHOH ITOMOIIH
MaJIOO0ECTIEUeHHBIM TpakJaHaM, HaXOAALIMMCS B TPYIHOW >KM3HEHHOW CHUTYyallMM, HapylIarolei
KHU3HEJCSATENIbHOCTh TPaXKIAHUHA, KOTOPYIO OH HE MOXKET IPEeoJ0JIeTh CaMOCTOSITENIbHO, B BUJE
obecrieyeHus: UX TorMBoM — punoxenue 8.



2. OnyoOmukoBath Hactosimee [loctaHoBiaeHME B OQUIIMATBLHOM TIE€YaTHOM  HW3JIaHUH
«CrienuanbHbIi .BBITYCK» U pa3MeCTUTh Ha odpunuaibHoM caiite MO MO CamriconneBckoe WWW.MO-
12.ru. B . paznene «MyHUIIMITAIBHBIC YCITYTHY.

3. Hacrosimee [loctaHOBIIEHHE BCTYIAET B CHITY C MOMEHTA €r0 OQHUITHAIIEHOTO OMyOITMKOBAHUSI.

I'naBa MecTHOMH AIMMHUCTPAIUU H.B. Baagumuposa

Bratoueno 6 pecucmp MYyHUYUNAnbHuIX HOPMAMUEHLIX Npasosvix akmoe Canxm-Ilemepbypea
3a Ne RU78001511201400001 om 06.09.2023
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[Tpunoxenue 1

K MIOCTAHOBJICHUIO MECTHOMU AJIMUHHUCTpAIIUU
oT 12.03.2014 Ne 7-per

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUACTPAIIUY MYHUIIUITAJIBHOI'O OGPA3OBAHUA
MysununajasHblii okpyr CamMnconneBckoe
O NPEJOCTABJIEHWIO MYHUITUTIAJIBHOM YCJIYTH ITIO BBIJAYE
PEJIUTHUO3HBIM I'PYIIIIAM NNOJATBEPKJIEHU CYIIIECTBOBAHUSA
HA TEPPUTOPUU MYHULUTTAJIBHOT'O OBPA30BAHUS myHnnunnajJbHbIH OKPYT
CaMIcoHHeBCcKoe"

. O01He moJ10KeHus

1.1. [IpenmeToM peryupoBaHUsl HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA SBIISIOTCS
OTHOIICHHUSI, BOSHUKAIOIUE MEXKTY 3asBUTEISIMUA U MeCTHOW aMUHUCTpALIMEeH MYHUITUTIAIIBHOTO
00pa3oBaHNs MyHHIMIATBHEI Okpyr Cammconmnesckoe’ (mamee — MecTHas aAMUHHUCTPALNS) B
chepe NPENOCTABICHHUS MYHHMLIMIAIBHOM yCIYrM MO BbIJAa4€ PEJIUTHO3HBIM TIpynmnam
MOATBEPKACHUM  CYIIECTBOBAHWS  HA  TEPPUTOPUUM  MYHHIMIAIBHOTO  OOpa3oBaHUs
MYHHIHIATbHBI 0kpyr CaMIICOHHEBCKOE  (fjallee — MYHHIHIANbHAS YCITyTa).

brnok-cxema mpenoctaBiieHUss MYHUUUIAIBHOW YCIYrd HpuBeAeHa B mnpuiioxeHun Ne 1
K HacTosimeMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asgBUTENSIMHU SIBISIFOTCSL:

rpaxzaaHe, oO0Opa3oBaBUIME PEIUTHO3HYIO TIpynmy, JUO00 HX  YHOJHOMOYEHHBIE
MpeAcTaBUTEN, oOpaTuBIIMEcs B MeCTHYIO aIMUHUCTPALMIO WIM MHOTO(QYHKIMOHAJIBHBIHI
LEHTP NPEAOCTaBICHHUS TOCYAAPCTBEHHBIX Y  MYHUUUNAIBHBIX YCIyr C  3alpoCcOM
0 MPEJOCTaBJICHUN MYHULIUTIAJIbHON YCIIYTH.

OT uMeHu 3asBUTENEH BIIpaBe BBHICTYNATh UX MPEICTABUTENH IPU NPEIbIBICHUHN MAacnopTa
rpaxaanuHa Pocculickonn @enepauuv WIM JPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIIUX JIUYHOCTH
Ha teppuropun Poccuiickonn @enepanuv B COOTBETCTBUU € JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM,
¥ JIOKYMEHTA, [IOATBEPKIAFOIIEr0 MTOTHOMOUHS IPEICTABHTEIS 3asSBHTEIA

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEAOCTABIEHUN MYHUIIUIIAJILHON yCayru

1.3.1. B npenocraBieHn MyHUITUTAIBHON YCIyTH y4aCTBYIOT:

1.3.1.1. Mectras agmunuctpanus: 194100, Caaxr-IlerepOypr, np. b. CamnconueBckutii, 1.
86, kabunet 407. ExxenneBno ¢ 10.00-18.00 kpome c6.Bck. Tenedonsl 115 cripaBok 596-32-78.
Anepc caiita: WWW.MO0-12.ru smekTpoHHas mo4yra mosamson@mail.ru  (ykaspiBaeTcsi MeCTo
HAXOXJIeHMs?, rpaduk paGoOTBl, DHH M 4Yachl INpHeMa 3asBHUTENCH (GCIIM YCTAHOBICHBI),
CIpaBOYHbIE TeIePOHBI, ajipeca OQUIIUATBHBIX CAaUTOB, apeca FIEKTPOHHOM MOYTHI).

! Takumu JOKYMEHTaMHU SBJIAIOTCA:

JOKYMEHTBI, MOATBEPKIAIOIINE TTOJIHOMOYHS 3aKOHHOTO MPEICTaBHUTENs (CBHICTENHCTBO O POXKACHUH, NMOCTAHOBICHHE 00 OIEeKe
¥ p.);

JOBEPCHHOCTL B HpOCTOﬁ MMUCbMEHHOM (I)OpMe, MOATBEPKAAIOIIasA MOJHOMOYHA MMPEACTABUTEIIA 3aABUTEIIA,

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CIIydae eCIIu:

(enepatbHBIM 3aKOHOM IIPEIYCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH MPEICTABHUTEINS 3asBHUTENSI KaK YCIOBHE
OCYIIECTBIIEHHS TOCYAAPCTBEHHOH (MYHHITUIIAIBHON) (DyHKIMH, IPEIOCTABICHNUS TOCYIapCTBEHHON (MYHHIUITAIBHON) yCITyTH;

OCYIIECTBIIEHHE TOCYJapCTBEHHOH (MyHHIMIANbHON) (pyHKIMHM, TpenocTaBlIeHHE TOCYIapCTBEHHON (MyHHIUITAIBHON) YCIIyTH
3aKJII0YaeTCsl B COBEPILICHHUHU IeHCTBHS, TPEOYIOIIero HoTapuaabHON (OpPMEL

2 Azpec yKasbIBaeTCSl B COOTBETCTBHHU ¢ mocTaHoBieHHeM IIpasurenscrsa Cankr-Ilerep6ypra or 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUH 0OBEKTOB TOPOJCKON CPeIbD».
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1.3.1.2. Cankr-Iletepbyprckoe rOCyJapCTBEHHOE Ka3eHHOe YUpeKICHNE
«MHOro(yHKIIMOHAIBbHBIA LIEHTP NPEIOCTABIECHUS ITOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT»
(manee — MOLI).

Anpec: 191124, Canxr-IlerepOypr, yi. Kpacunoro Tekcrunpmuka, a. 10-12, nurepa O.

I'padux paboter: moneaenbHuK — 4yeTBepr ¢ 9.00 mo 18.00, maramma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 1o 13.48, BeIXoHBIE THU — cy00OTa, BOCKPECEHBE.

I'pacuk paboThl cTpyKTypHBIX oapazaeneHniit MOL] exennesHo ¢ 9.00 mo 21.00.

Mecta HaxoxneHus, rpaduk paboTel u crpaBouHble Tenedonsl MOL[ mpencraBieHb
B IpuiIokeHUM Ne 2 K HacToAmeMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

[enTp Tenedonnoro oocmyxkuanuss MPI] — 573-90-00.

Afpec caiita ¥ 3JeKTPOHHOMN MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IleTepOyprckue rocyaapCTBEHHBIC Ka3eHHBIC YUYPESKICHHS — pallOHHBIC
KunuIHbie areHTcTBa (namee — [KYIXKA).

MecTta HaxoXJeHUs, CIpaBOYHble TelaepoHbl M aapeca 3eKTpoHHOUW mnouTel ['KYIKA
MpHUBEACHBI B IpuiioskeHUH Ne 3 Kk HacTosimeMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

I'paduk pabotsr: ¢ 9.00 no 18.00 (B matHuny — no 17.00), nepepsiB ¢ 13.00 no 13.48,
BBIXOJIHBIE JHU — Ccy00oTa u BockpeceHbe. lIpomomkutenbHOCTh pabouero  AHS,
HEMOCPEICTBEHHO MPEANIECTBYIONIETO HEpaboueMy Mpa3THUYHOMY JIHIO, YMEHBIIIAETCS HA OJUH
qac.

1.3.1.4. ®enepanphas ciryx0a TOCYyIapCTBEHHOW PETHCTPAllMH, KajacTpa M KapTorpaduu
(manmee — Pocpeectp).

Anpec: 125993, I'CII-3, r. MockBa, A-47, 1-a TBepckas-Smckas, 1. 1,3.

Ten.: (495) 917-57-98, (495) 917-48-52.

Od¢unnanbHblid callT: Www.rosreestr.ru.

1.3.2. Tlepen mpenocTaBieHHEM MYHHIMIIAIBHON YCIYIM 3asBHUTENsIM HE Tpelyercs
JIOTIOJTHUTENbHBIX OOpaIeHUi B MHbIE OPTraHbl M OPraHU3aIUH.

1.3.3. Undopmanuio 06 opranax (opraHuzanusx), YKazaHHbIX B MyHKTe 1.3 HacTosiero
AJIMUHUCTPATUBHOIO PErjaMeHTa, 3asBUTEIN MOT'YT OJYUYUTh CIEAYIOIMMHU CIOCOO0aMHU:

HaIlpaBJICHHE 3allpOCOB B IIMCBMEHHOM BHJE IO aJpecaM OpraHoB (OpraHusanuil),
yYKa3aHHbIX B MyHKTe 1.3 Hacrosimero AAMUHUCTPATUBHOIO PEriIaMeHTa, B 3JEKTPOHHOM BHJIE
M0 YKa3aHHBIM aJipecaM dJIEKTPOHHOM MOUYTHI OpraHOB (OpraHU3aIMii);

MO CIPaBOYHBIM TenedoHaM pabOTHUKOB OpraHOB (OpraHM3aIlvii), yKa3aHHBIX B MyHKTE 1.3
HACTOSIILEro AIMUHUCTPATUBHOIO PETJIAMEHTA;

Ha [loprane «[l'ocymapctBennsie ycnyru B Cankr-lIletepOypre»  (www.gu.spb.ru)
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKAaIMOHHON cetn  «MHTepHer» (mamee — Ilopran),
Ha o¢uUMaNbHBIX calTax OpraHoB (OpraHu3anuil), yka3aHHbIX B NIyHKTe 1.3 Hacrosmiero
AJIMMHHCTPAaTUBHOTO PETJIAMEHTa;

Opu JIMYHOM OOpalleHWd Ha TMpueM K pabdOTHUKaM OpraHoB (OpraHu3aiui)
B COOTBETCTBUUM C rpadukoM paboThl, YyKa3aHHbIM B TyHKTe 1.3  HacTosIero
AJIMMHHCTPAaTUBHOTO PETJIAMEHTa;

B LlenTpe Tenedonnoro oocmyxuanus M®OL] (573-90-00);

npu oOpameHur K uHPomatam (MHQOKHOCKaM, UWH(GOMYHKTaM), pPa3MEIICHHbIM
B noMenieHussx M®ILI, yka3zaHHbIX B mpuiioxkeHUH Ne 2 K HacTosiieMy AJIMUHUCTPATUBHOMY
perinamenty; Ha ynunax Cankt-IlerepOypra u B BectuOronsax cranmmii Cankr-IlerepOyprckoro
rocyJapcTBeHHOro  yHHTapHoro mnpeanpusitus  «Cankt-IletepOyprckuil  MeTpomosuTeH»
1o ajipecam, ykazaHHbIM Ha [Toprase.

Ha crenpmax, pasMemenHbix B nomenieHusx MectHo aaMuHucTpauun u  MOIL],
pa3mernaercs ciueayronas nHGopManus:

HaUMEHOBaHHE MYHHUIIUIAJILHOU YCIIYTH;



[epeYeHb OpPraHoB (OpraHu3aluii), y4acTBYIOUIMX B INPEAOCTABIECHUU MYHHUIMIAIbHON
YCIIYTH;

rpaduk (pexxuM) paboThl, TesnedOHBI, afpeca 3IEKTPOHHOM MOYTHI OPraHOB (OpraHu3anui),
OCYILECTBIISIIOIIMX IPHEM U KOHCYJIbTAllMU 3asBUTENEH 10 BONpOcaM MPeAOoCTaBICHUS
MYHUIIUNIAILHOW yCITyTH;

aJpeca OpraHoB (OpraHu3zaiuii), y4aCTBYIOIIMX B TMPEJOCTaBICHUUA MYHUIIUIAIbHOU
YCIIYTH;

KOHTaKTHass MH(opmauus o0 opraHax (OpraHu3anusix), Y4acTBYIOUIMX B IPEJOCTaBICHUU
MYHULHANIAJIBHON YCIIYTH;

MOPAJIOK IIPEIOCTABIECHHS] MYHULIUIIAIbHOU YCIIYTH;

[OCJIEI0BAaTEIbHOCTh MOCEUICHHs 3asBUTEJIEM OpraHoB (OpraHM3aluii), y4acTBYIOLIMX
B IIPEJOCTaBICHUN MYHUIIMIIAIIBHOM yCIIyTH;

NepeueHb KaTeropuil rpa)aaH, UMEIOIIUX PaBO Ha MOJy4YE€HNE MYHULIMIAIBHON YCIyTH;

NepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MOJTYYEHUS MYHHUIMNAIBHON YCIYrd, B TOM
qucIe MoJlydaeMblXx MecTHOM agMUHUCTpaLneit 0e3 ydacTHsl 3asiBUTEIIS;

oOpa3ell 3aroJIHEHHOTO 3asIBICHHUS.

1. CtangapT npeaocTaBjieHusi MyHMIUNIAJIbHOH yCJIyTd

2.1. HaumeHoBaHNE  MYHUIMNAIGHOW  YCIAYTH:  BBIJAa4a  PEIWTHO3HBIM  TPYIIaM
MOATBEPKACHUM  CYIIECTBOBAaHMS  HAa  TEPPUTOPUM  MYHHUIMIAIBHOTO  0Opa3oBaHUs
MYHUIMIAIBHBIN OKpyr CaMIICOHMEBCKOE

Kparkoe HamMeHOBaHME MYHULUWINAIBHONW YCIYTH: BbIJA4a PEIUTHO3HBIM TIpYyIIIaM
ITOATBEPKICHUM CYIIECTBOBAHUS.

2.2. MyHunMmnanbpHas yciayra mpeaocTaBisieTcss MecTHON aafMUHUCTPAIIUCH.

[IpenocraBieHre MYHUUMIIAIBHOM YCIYIM OCYIIECTBIsAETCS MECTHOM aJIMUHHCTpanUen
BO B3aumojieicTBUM ¢ MOIL.

B pamkax MeXBeIOMCTBEHHOTO HMH()OPMAIMOHHOIO B3aMMOJAECHCTBHUS B MPENOCTABICHUU
MyHULUNanbHOU yenyru yuactByroT: ['KYIKA, Pocpeectp.

JIOMKHOCTHBIM JMIlaM MecTHOM aJMUHUCTpalliy 3allpellleH0 TpeOOoBaTh OT 3asgBUTENs
OCYIIECTBJICHUS JEHUCTBUH, B TOM YHUCIE COIJIACOBaHUM, HEOOXOAMMBIX JJIsi MOJY4YECHHUS
MYHULMOAIBHON YCIYTM W CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHbBIE OpraHbl, OpPTaHbI
MECTHOTO CaMOYIIPABJIEHUS, OPraHU3alli{, 3a HUCKIIOYEHHWEM IIOJYyYEHHUs YCIYyT, BKIFOYEHHBIX
B MIEpPEUEHb YCIIYT, KOTOPbIE SBISIFOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU AJIs TIPEIOCTaBICHUS
MYHHUIMTAIbHBIX YCIIYT.

2.3. Pe3ynpraToM npeocTaBiIeHUs MyHULIUIIAIBHON YCIYTH SABIISETCS:

BblJaya IOATBEPXKACHUS CYLIECTBOBAHUS PEIUTHO3HOM TIpyHIbl Ha TEPPUTOPUH
MYHHUIMTIATIBHOTO 00pa30BaHus;

OTKa3 B IPEJOCTAaBIECHUNM MYHULMIAIBHOW YyCIyrH B BHUAE INUCbMa O HEBO3MOXXHOCTHU
WCIIOJIHEHUS 3a1poca ¢ yKa3aHUEM IPUYHH.

Pesynprar mpenocraBieHMs MYHHLIMOAIBHOW YCIYIM BBIOACTCA 3asBUTEN0 MeCTHOM
aamuauctpanuei, M®II, nanpasnsiercst uepe3 otneneHus QpeaepaibHON MOUYTOBOM CBS3H.

2.4. Cpok mpenocTaBiIeHUs] MyHHIMIIATHHON YCIYTM HE JOJDKEH MpeBbIMaTh 27 paboumx
JHEW ¢ MOMEHTA PETUCTPALIMY 3asBICHMUS.

2.5. [lepeueHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYIUPYIOIIMX OTHOIICHUS, BOSHUKAIOLIUE
B CBSI3U C NIPEJJOCTABIEHUEM MYHULIMIIAIBHON YCIyTH:

Konctutynunsa Poccuiickoit @enepanuu NpuHATa BCEHApOIHbIM rosiocoBanuem 12.12.1993;

Oenepanbublii 3ak0H OT 26.09.1997 Ne 125-®3 «O cB0oOOJE COBECTH U O PEIUTHO3HBIX
00bEIMHEHUSIX Y
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Oenepanbupiii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 o0mmMX OPUHIUIIAX OPTaHHU3ALUH
MECTHOI0 camoyImpasieHus B Poccuiickon denepanum»;

@enepanpabiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsake paccMOTpeHHs OOpamieHHi
rpaxaad Poccuiickon @enepanum;

®denepanbhpiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY,

@enepanpabiii 3akoH 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3anuyu NPEAOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT»;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «O6 opraHusaid MECTHOTO
camoynpasieHus B Cankt-IletepOyprey;

noctanoBieHue IIpasurensctBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax IO TIOBBIIIEHUIO KadyecTBa MPEJOCTaBICHUS TOCYJAapCTBEHHBIX YCIyr Ha 0asze
MHOT'0() yHKITHOHATIBHOT'O LEHTpa IPEIOCTaBICHUS roCyJapCTBEHHBIX ycIayr
B CankTt-IlerepOypre»;

noctanoBieHue [IpaButensctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3zmanuu
MEXBEJIOMCTBEHHOM  aBTOMATH3UPOBAaHHOM HH(POPMAIMOHHOW CHUCTEMBI IMPEAOCTaBICHUS
B CankTt-IletepOypre rocyjapcTBEHHbIX U MYHULIUIIATBHBIX YCIYT B AJIEKTPOHHOM BHUJIEN;

nocranoBieHue IlpaButensctBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsanke
MEKBEJIOMCTBEHHOTO UH(POPMAIIIOHHOTO B3aUMO/ICUCTBUS npu IPeJOCTaBICHUN
rOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT HMCIOJHUTEIBHBIMA OpraHaMu TOCYJapCTBEHHOM
Brnactu Cankr-lIletepOypra u opranamm MectHoro camoymnpasieHuss B Caunkr-IlerepOypre,
a TaKKe YCJIYT TOCYAapCTBEHHBIX YUPEXKICHUU, OJIBEJOMCTBEHHBIX HCIOIHUTEIBHBIM OpraHaM
rocynapctBenHo Biactu Cankr-IlerepOypra, u Ipyrux opraHu3aiuii, B KOTOPbIX pa3MeniaeTcs
rOCYJapCTBEHHOE 3a/IaHKE (3aKa3)y;

VYcTaB MyHHIIMITANIBHOTO 00pa30BaHUsl MyHUIIMIAIBbHBIN OKpyTr CaMIICOHUEBCKOE

moctaHoBiaeHue MectHoit ammubHucTtpanuu oT 13.05.2011r. Ne 101 (oama u Ne
NOCMAHOBNIEHUSL)
«O mopsnke pa3pabOTKM W YTBEPKACHHUS aJIMUHUCTPATUBHBIX PEIJIAMEHTOB IPEIOCTaBICHUS
MYHHUIMOAIBHBIX ycIyr MecTHOH aJAMHMHHUCTpaleil BHYTPUTOPOACKOTO MYHUUMIAIBLHOTO
00pa30BaHusl MyHUIIUNIAIBHBIA OKpYT CaMIICOHHUEBCKOEY.

2.6. UcuepnbiBarominii  mepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU
C HOPMATHBHBIMU MPAaBOBBIMU aKTaMU ISl MPEAOCTABICHUS MYHUIIMNAJIBLHON YCIYTH U YCIYT,
KOTOpBIE SIBJISIIOTCSI HEOOXOAMMBIMH U 00S3aTENbHBIMU IS MPEIOCTABICHHUS MYHUIMIAIBLHON
YCIIYTH, TIOJIEKAIUX MPEICTABICHUIO 3aBUTEIIEM:

3asiBJICHHE O TMOJYYEHUH MYHHMIMMNAIBbHON yclIyru (najsee — 3asBieHue) mo ¢dopme
B COOTBETCTBUHU ¢ npuiiokeHreM Ne 4 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

JOKYMEHT, YJOCTOBEPSAIOIIMA JIMYHOCTh JHI[Aa, HMEIOIIEr0 MpaBO Ha IOJy4YEHHE
MYHHUIUITAIBHOU YCJ'IYFI/Is;

JIOBEPEHHOCTh OT KaK/10I0 YYaCTHHUKA PETUTHO3HON IPYIIBI B COOTBETCTBHUH C 3asBIICHUEM
0 MOJIy4YeHUH MYHULIMNIATbHON YCIIYTH;

% B kauecTBe JOKyMEHT4, YIAOCTOBEPSIOIIEro THIHOCTD, IPEIbIBISIOTCS:

nacnopt rpaxaanuHa Poccuiickoit denepanum;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakaaHnHa Poccuiickoit ®enepamuy, BblgaBaeMoe Ha rmepuoa oGOpMIICHHS Macropra,
NpeIyCMOTPEHHOE MNYHKTOM 76 AJIMHUHHMCTpaTHBHOTO perjameHTa @enepanbHOil MUIPalMOHHON CIyKOBI IO IPEIOCTAaBICHUIO
roCyJapCTBEHHOM YCIIyTHU 10 BblJade M 3aMeHe nacnopra rpaxkiaaHnuHa Poccuiickoit @enepanny, ya0CTOBEPSIOIIETO JIUYHOCTh MPaXIaHUHA
Poccuiickoit ®enepanun Ha Tepputopun Poccuiickoit ®Denepamuu, yTBepkIeHHOro mnpukazoM dDenepaabHONW MUTPALMOHHOM CITyXKObI
o1 30.11.2012 N 391.

JOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh TpaKAaHWHA, TpexycMoTpeHHble demepambHbiM 3akoHOM OT 25.07.2002 Ne 115-03
«O TIpaBOBOM TIIOJIOXKEHHM WHOCTPAaHHBIX TpaxaaH B Poccuiickoit ®eneparmm», DemepambupiM 3akoHOM oT 19.02.1993 Ne 4528-1
«O OexeHnaxy», ykazamu I[Ipesunenra Poccuiickort ®enepamun or 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTAX, YIOCTOBEPSIOLINX
JUYHOCTh TpaxaaHmHa Poccuiickoit demepanun 3a mpexenamu Poccuiickoit dexepamum», ot 14.11.2002 Ne 1325 «O0 yTBepKIeHUU
[TonoxxeHust 0 MOpsAKE PAaCCMOTPEHUs] BONPOCOB TrpaxknaHcTBa Poccuiickoit ®enepauumn», ot 13.04.2011 Ne 444 «O nonosHUTENbHBIX
Mepax Mo 00eCHeyeHHUIO IPaB U 3aIUTHl HHTEPECOB HECOBEPIIEHHONIETHUX Ipakaan Poccuiickoit deneparum»;

HHBIE JOKYMEHTBI, Y0CTOBEPSIIOILINE JINYHOCTh B COOTBETCTBUHU C IEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.
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coriacue Ha 00pabOTKy NEPCOHATBHBIX TAHHBIX JIUIA, HE SBIISIOIIETOCS 3asBUTEIIEM;

CIpaBKa O PETUCTpALMM IO MECTy XHuTenabcTBa (popma Ne 9), B ciiydyae ecnu BelneHue
PETUCTPALIMOHHOIO YUYeTa Ipa)/1aH MO MECTY JKUTEIbCTBA B YACTH, BO3JIOKEHHON Ha JKUJIUIIHbBIE
opranuzanuu, ocymectsisaioT He [ KYIXKA (B ciydae npeaocTaBieHUs] y4aCTHUKOM PEIUTHO3HOM
TPYOIbl KWJIOTO TIOMEIIEHUs Ui JEeSTENbHOCTH PETUTHMO3HONM TPYMIMbl) WIH JOKYMEHTHI,
MOJITBEPKAAIOIINE OCHOBAHUS BJIAJCHUS U TOJIB30BAHUS TPAKIAHUHOM KWIBIMU U HEXKHUIBIMU
MOMEILEHUSAMH, B CIIy4a€ €CIM IPaBO HE 3aperucTpUpoBaHO B EJMHOM TrocynapcTBEHHOM
peecTpe mpaB Ha HEJIBUXKUMOE UMYIIECTBO U CIIEIOK C HUM.

[Ipu oOpailieHnr NMpeACTaBUTENS JIMIA, UMEIOLIEro MpaBo Ha MOJYyYEHHE MYHUIUNAIbHOU
YCIIYTH, JOTIOTHUTEIBHO MPEICTaBIISIFOTCS:

nacnopT JMOO0 HHOW JOKYMEHT, YIOCTOBEPSAIOIIUNA JUYHOCTh MPEICTABUTENS JIMIIA,
UMEIOIIETO MPaBO Ha MOJyYeHUE MYHHUIIUITATLHON YCIYTH;

JOKYMEHTBI, TOATBEPKIAIOLIUE TOTHOMOYMS PEICTaBUTEISL.

JIOKyMEHTBI, IpuiIaraeMble K 3asBJICHUIO, ITOCIIE KOMMPOBAHMS BO3BPAILAIOTCS 3asBUTEINIO.

2.7. UcuepniplBalomii  TepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMU IMPABOBBIMHU aKTaMU JUIsl TIPEIOCTABICHNUS MYHULIUIIAJbHOW YCIyTH, U YCIYT,
KOTOpBIE SIBJISIOTCA HEOOXOAMMBIMU M O0S3aTE€IBHBIMM JJIsl MPEAOCTABICHUS MYHHUIMIAIbHON
yCIIYTH, KOTOPbIE HaXOASATCS B pacnopsikeHUH ¢eaepaibHbIX OpraHOB HCIOJIHUTEIBHON BIACTH
U OpraHoB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB HCHOJHUTEIHHOW BIACTH
cyowsekToB Poccuiickoit denepaniuu u OpraHoB MECTHOTO CaMOYITPaBJIEHUs, MOJIBEIOMCTBEHHBIX
MM OpraHM3aIyi i HHBIX OPTAHM3AII, ¥ KOTOPBIC 3aBUTENb BIPABE MPEACTABUTH

CIpaBKa O PETUCTpAIMK IO MeCTy XutenbcTBa (dopma Ne 9), B ciydae ecnu BeleHUE
PETUCTPALMOHHOIO Y4eTa I'pa)/1aH M0 MECTY JKUTEIbCTBA B YaCTH, BO3JIOKEHHOW HA >KWIJIMIIHBIE
opranuszanuu, ocymectBisaioT 'KYXKA (B ciydae npegocTaBieHUsi yUaCTHUKOM PEJIUTHO3HOM
TPYIIIBI KUIOTO TOMEIICHHUS);

JOKYMEHTBI, MOJTBEP)KIAIOIINEe OCHOBAHMSA BJIAJEHUS M TOJb30BAHMS TIPAXIAHUHOM
KWIBIMU U HEXWJIBIMH MOMEUICHUSIMHU, B ClIy4dae €Clid IpaBO 3aperucTpupoBaHo B EnnHom
rOCy/IapCTBEHHOM peecTpe MpaB Ha HEABM)KMMOE UMYILIECTBO U CIETIOK C HUM.

2.8. JIOWKHOCTHBIM ~ JUIlaM  MeCTHOM  aIMUHHCTpAllMM  3alpelieHo  TpeOoBaTh
OT 3asIBUTEJIA:

MpeACTaBIEHUs JTOKYMEHTOB W HWHGMOpMalMM WIM  OCYIIECTBJICHUS JIEUCTBHIA,
MIPEICTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH{, pEryJHpYIOIIMMHM OTHOIIEHHUS, BO3HMKAIOUIME B CBA3M C IPEJOCTABICHUEM
MYHULANIAIBHON YCIIYTH;

MpeiCTaBIEHUsI JOKYMEHTOB W HH(OpMaIM, KOTOpblE HAXOASATCS B PacCHOpPsKEHUU
OpraHoOB, MPEJOCTABIAIOIIMX  MYHULMINAIbHYIO  YCIYTY, HHBIX OpPraHOB  MECTHOIO
CaMOYIIPABJICHUS, TOCYTAPCTBEHHOW OPTaHOB M OpraHU3aIiii, B COOTBETCTBUH C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepanvii, HOPMAaTUBHBIMU NPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®Pepepanuu M MYHULIMNAIBHBIMA  [PAaBOBBIMM  AKTAMH, 34 MCKIIOYECHHEM
JIOKYMEHTOB, BKJIIOUYEHHBIX B ompeneNeHHbl cratbeit 7 denepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHmzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHMIIUTAIBHBIX YCIIYT»
nepeyeHb JOKYMEHTOB.

* B COOTBETCTBMM ¢ MyHKTOM 2 uyacté | crathi 7 M uacThio 6 ctathu 7 MenepampHoro 3akoma or 27.07.2010 Ne 210-®3
«O06 opraHu3alMy NPEROCTAaBICHNUS TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIIyr» 3asBUTENb BIPaBe NPEACTaBUTh YKa3aHHBIE JOKYMEHTBI
B opMe I0KyMeHTa Ha OyMa)KHOM HOCHTEle WK B JopMe JIEKTPOHHOTO JOKYMEHTA 10 COOCTBEHHOH MHHUIIMATUBE, TAK KaK OHH MOJIEKAT
IPECTaBIEHUIO B PAMKaX MEXKBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOIEHCTBUS.

HanpaBnenue MecTHOH aAMMHMCTpalMell MyHHIMIIATBHOTO 00pa30BaHUS MEXKBEIOMCTBEHHBIX 3allpOCOB U IOTy4YEHHE OTBETOB
Ha HUX B 3HeKTpOHHOI\/'l d)opMe C HCIIOJIb30BAHHUEM e)IHHOﬁ CUCTEMBI MEKBEIOMCTBEHHOI'O J3JIEKTPOHHOI'O BSaHMOﬂeﬁCTBHﬂ BO3MOXHO
C MOMEHTA MOJAK/IIOYEHUs K yKa3aHHOW CHUCTeMe PErMOHAbHBIX CUCTEM MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBUSA CyOBEKTOB
Poccuiickoit denepanuu.



2.9. UcuepnpiBaromiuii mepeyeHb OCHOBAaHUW JJii OTKaza B TIpUEMe JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIECHUS MYHUIIMIIAIBHON yCIyru

OcHoBaHMIl Uil OTKaza B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Jsi MPEJOCTaBIEHUS
MYHHULUIIAJIBHON YCIIYTH IEUCTBYIOLIIUM 3aKOHOAATEILCTBOM HE IIPEAYCMOTPEHO.

2.10. HcuepnpiBatonuii mepeyeHb OCHOBaHUM MJsi NPUOCTAHOBJIEHHMS U (WJIM) OTKasza
B [IPEIOCTaBICHUN MYHULIUIIATbHONU YCIIYTH:

2.10.1. OcHOBaHUs A1 TPUOCTAHOBJICHHUS TPEAOCTABICHUS MYHHIUINATBHON YCIyTH
JNENUCTBYIOIINM 3aKOHOJATEIBCTBOM HE MTPEAYCMOTPEHBI.

2.10.2. OcHOBaHWEM TSI OTKa3a B MPEAOCTABICHUN MYHHUIIUITAIEHON YCITYTH SIBISIOTCS:

HempejacTaBieHue B MeCTHYI0 aJIMHHHUCTPAlMI0O BCEX HEOOXOIUMBIX JOKYMEHTOB
B COOTBETCTBUH C ITYHKTOM 2.6 HaCTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.11. Yciyru, KOTOpbIE SBISIOTCS HEOOXOIMMBIMU U 00s3aTeNIbHBIMU ISl IPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH, I€UCTBYIOIUM 3aKOHOJATEILCTBOM HE TIPEyCMOTPEHBI.

2.12. Tlomnmaa wWiuM  WHas TUlaTa 32  OPEJOCTAaBICHWE MYHHIWINATBHON — yCIyTH
HE B3UMAETCH.

2.13. MakcuManbHBII ~ CPOK  OXHJAaHWUS B  OUYepead TpU  Tojade  3asBICHUS
O TPEIOCTAaBICHUH MYHHMIMIAIBHOM YCIYI'M W IIPU IIOJIYYEHUHM pPeE3yibTaTa IPEIOCTaBICHUS
MYHULUNIAJIBHON YCIIYTH:

CPOK OXHJAHUSI B OYEepeau TMpu Tojade 3asBICHUS U HEOOXOJUMBIX JOKYMEHTOB
B MeCTHO# aIMUHACTPALNA HE TOJDKCH TIPEBBIIIATh COPOKA MSTH MAHYT ;

CPOK OXHUJAHHWS B OYEpeau MpH MOJYYEHHUH JOKYMEHTOB B MecTHON agMHHHCTpaluu
HE JJOJKEH MPEBbIIIATh MATHAAUATA MUHYT;

CPOK OXHJAHUA B OYEPEAM MpPU MOJaye 3asBICHHUS U JOKyMeHTOB B MO®I[ He poimkeH
MPEBBIIIATh COPOKA MSITH MUHYT;

CPOK OXXMJAHUS B OYEpEeIu IMpHU MOIy4YeHUH AOKyMEHTOB B MO®IL] He AoikeH MpeBbIIIATh
MATHAALATH MUHYT.

2.14.Cpox ¥ TOpPSAOK perucTpaluy 3ampoca 3asgBUTENs O MPeAoCTaBICHUU
MYHULUNIAJIBHON YCIYTH

2.14.1. llpu nuuHOM OOpalieHuu 3asBUTENsE B MECTHYIO aIMHHHCTPAIUIO PETHCTPAIUs
3ampoca O MPEIOCTaBICHUM MYHMIMIAIBHON YCIYIM OCyHIeCcTBIsieTcsl paboTHUKOM MecTHOM
aJMUHHCTPAllMU B TMPUCYTCTBUM 3asBHUTENS, KOTOPOMY BBLIAETCS PACIUCKA C MPHUCBOECHHBIM
perucTpaliuoHHbIM HOMepoM. CpoOK perucTpanuy 3amnpoca 3asBUTENS O MPEeAOCTaBICHUU
MYHHIIMTIAIBHON yCIyru cocTaBisieT He 6osee 30 MUHYT.

Peructpanus 3asBineHus ocymiectBisieTcs MecTHOW agMHUHUCTpAlUEel B TE€YEHUE OJIHOTO
paboyero 1HS C MOMEHTa NoJyuyeHUs MecTHOW aAMHUHHCTpauueld JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HACTOAIIEr0 AJIMUHUCTPAaTUBHOTO periaMeHTa, B (popMe IMEeKTPOHHOTO JOKYMEHTa
WM IOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. llpu nuuHom oOpamenun 3asBuTenss B MOIL[ 3ampoc o mnpeaocTaBieHUU
MYHULUMNAIBHON yCIyru peructpupyercs pabotHukoM MOPI[ B mpHCYTCTBHM 3asBUTEIN,
KOTOPOMY  BBIJAETCS ~ paclucKa C  PErMCTPAallMOHHBIM ~ HOMEPOM,  IPHUCBOEHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3UPOBAaHHOW HMH(POPMAIMOHHOW CHCTEMOM MpelOoCTaBICHMUS
B CankTt-IletepOypre rocyjapcTBEHHbIX U MYHUIIUIIATIBHBIX YCIYT B AJIEKTPOHHOM BH/JIE.

Cpok peructpauum 3ampoca 3asBUTENI O MPEJOCTABIECHUHM MYHULUIAIBHOW YCIyru
B M®I] cocraBnsieT HEe O0see MATHAIIATA MUHYT.

® B cootserctuy ¢ ITIaHOM BBINOTHEHHS MEpOIIPHUSTHIA TT0 JOCTHKCHHUIO MOKa3aTeNel, yKa3aHHbIX B MMyHKTE | ¥ B MOJMYHKTE «e»
nyHkra 2 Ykasa [Ipesnnenrta Poccuiickoit @eneparmu ot 07.05.2012 Ne 601 «O6 OCHOBHBIX HANPaBICHUSX COBEPIICHCTBOBAHUS CHCTEMbI
rOCYAapCTBEHHOTO YIIPABICHMSA», CPEAHEe BpeMs OKHMIAHWS B OuYepeAd NpH OOpallleHMH 3asBuUTeNii B MECTHYIO aJMHHHCTPALUIO
IUIS TIOJTyYEeHUSI MyHULIUITATBHOM YCIIyTH He NOJDKHO npeBbimaTh: 2013 rox — 45 mus.; 2014 -2020 rogs: — 15 muH.



2.15. TpeboBaHus K MOMENICHUSIM, B KOTOPBIX MPEIOCTABIAIOTCS MYHUIIUTIATbHBIE YCIYTH,
K MECTY OKUJAHUS U IIpHeMa 3asBUTENEH, pa3MEIICHUIO M O(POPMIIEHHIO BU3YalIbHOU, TEKCTOBOM
1 MyJIbTUMEIUNHON HH(DOpMaLIUU O TOPSIKE TPEAOCTABICHHUS] MyHUITUTIATBLHON YyCIyTH

2.15.1. MyHumnunanapHass ~ yciIyra  MpeIoCTaBiseTcss B IMOMEMICHWsIX  MecTHOM
agmuHuctpauuu 1 M®II. Tlomemenns, B KOTOPBIX IPEAOCTABIISIOTCS MYyHUIIUNIAIbHBIE YCIYTH,
MECTO OXHUJAHUS, AOJDKHBI HMMETh IUIOMIaAH, MPEAYCMOTPEHHBIE CAHUTApPHBIMH HOpPMaMu
u TpeOboBaHUSIMU K pabouynm (OPUCHBIM) MOMEIICHUSIM, TJe 00OpyAOBaHBI pabouue MecTa
C HCIIOJB30BAHUEM IIEPCOHAIBHBIX KOMIIBIOTEPOB U KOMUPOBAIBHOW TEXHUKH, U MeECTa s
IpreMa IMOCETUTENEH, a TAKKe JOHKHBI ObITh 000PYOBAaHbI CTYJIBIMH U CTOJIAMU, UMETh MTUCYHE
NPUHAIJIEKHOCTH  (KapaHJalld, aBTOPY4YKH, Oymary) Uil 3alojHEHHs  3alpocoB
O TPEeNOCTAaBICHUM MYHULUNAIBHOW YCIYTHM W TPOU3BOJCTBY BCIIOMOTATENIbHBIX 3amucei
(maMsTOK, TOSCHEHUW), CTEHAAMH, Ha KOTOPBIX JOJDKHA OBITH pa3MeleHa HWHpopMalus,
yKa3aHHas B MyHKTe 1.3 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tomemenus M®I] nomxHBI 0OTBEYATh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOMGOPTHOCTH.

2.16. Tloka3areny TOCTYITHOCTH U Ka4eCTBa MyHUITUTIAIIBHON yCITyTH.

2.16.1. KomuvecTBO B3aMMOJEHCTBUH 3asBUTENSA ¢ MecTHON amMuHUCTparue muoo MOI]
— He 6omee AByX.

2.16.2. [Ipo10KUTENHHOCTh  B3aUMOJICUCTBHM JIOJKHOCTHBIX JIMII TPU TMPEAOCTaBICHUU
MYHHIMIAIBHON yCIyru yka3ansl B pazzaene ||l nactosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.16.3. CriocoObI mpe1oCcTaBIeHUs] MYHUITUITAIEHONW YCITYTH 3asSBUTEITIO:

HEMOCPEICTBEHHO MPH NOCEMIEHNA MECTHON aIMUHUCTPALINHY;

nocpeactsom MOII.

2.16.4. CnocoOb1 MHQOPMHPOBAHHSA 3asBUTENS O peE3yJIbTaTax MPEIOCTABICHHUS WU
MPUOCTAHOBJICHUH MYHUUUNAIBHOW YCIYrH: 1O TeledoHy, IO JIIEKTPOHHOM IOYTe,
B MNCbMEHHOM BHJIE.

Crnoco6  uH(bOpMHpOBaHMS  3asBUTENS O  pe3yJNbTarax  MPENOCTABICHUS WU
MPUOCTAHOBJICHUH MYHULIMNIATBHON YCIIYTU YKa3bIBAETCS B 3AsIBICHUH.

2.16.5. Konu4yecTBO JOKYMEHTOB, HEOOXOJMMBIX [l TMPEJOCTABICHUS 3asiBUTEIIEM
B LIEJISAX MOJIYYEHUSI MYHULIMTIAIBHOU YCIyTu — A0 4.

2.16.6. OcymectBieHue MecTHON aiMUHUCTpAIMEl MEKBEIOMCTBEHHOT'O B3aUMOICHCTBUS
IIPU IIPEIOCTABICHUY MyHUIIMNAIBHOM ycayru Bo3MoxxHO ¢ ['KYIKA, Pocpeectpom.

2.16.7. Cpok mpenocTaBlieHUss MYHUIIUNIATLHOW yCIYTH HE JOJDKEH MPEBBINIATh JBAIIIATH
CeMU pabouurx JHEeH C MOMEHTA PETHCTPAIUH 3asBIICHUS.

2.17. Oco0eHHOCTH NMpeA0CTaBICHUS MyHUIIMTAIbHON ycayru B ML

2.17.1. [lpueM JOKyMEHTOB W BblJaya pe3ysbTaTa MPEJOCTABICHUS MYHHUIMIATIbHON
yCIYTH MOTYT OBITh OCYyIIEeCTBIIEHBI TocpeacTBoM MOII.

Mecta HaxoxaeHuss u rpaduku pabotel MO®Il npuBeaensl B mnpuinoxeHun Ne 2
K HacTosimeMy AJMUHUCTPAaTUBHOMY pPErJIaMEHTY, a TakxkKe pa3melieHsl Ha [lopTaie.

LenTp Tenedonnoro oocmyxkuanuss MOI] — 573-90-00.

Agnpec caiita u 2JIEKTPOHHOM MouTh: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpn npenocraBieHn MyHUIUNAIBHON yCIyry nojapaszaenenus MOL ocymecTBisior:

B3auUMOJIEUCTBUE ¢ MeECTHOM aJMUHUCTpPAUMEd B paMKax 3aKIIOYCHHBIX COTJIAIIEHUN
0 B3aUMMOJICHCTBUH;

uHQOpPMHpOBAaHME TpaXJAaH W  OpraHU3alMidl MO  BOMpOcaM  MPEeOCTaBIICHUS
MYHUIIATIABHBIX YCITYT;

MPUEM U BbIIauy JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABIICHNS MYHUITUTIATBHBIX YCITYT
WJIU SIBJIIIOIINXCS pE3YJIbTATOM MPEAOCTABICHUS MYHULIUNIAJIBHBIX YCIIYT;

00paboOTKy MEpPCOHANBHBIX JAHHBIX, CBA3AHHBIX C MPEJOCTABICHUEM MYHULHUIMATbHBIX

YCIIYT.



B cnyyae nmogaun 1okyMeHTOB B MecTHYIO afMUHHCTpaluio nocpeactsoM M®I] paboTHuk
MOII, ocymecTBIAOIMNA NpHUEM  JOKYMEHTOB, INPEACTABICHHBIX U1  IIOJIYyYEHUS
MYHULAIIAJIBHON YCIIYTH, BBIIIOJHAET CICAYIOIINE JCHCTBHS:

oTpezieNiaeT MpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTh IT'PAXKJAHNHA U €0 MOJIHOMOYHS;

MIPOBOJUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHMSM, YKAa3aHHBIM B IYHKTE 2.6
HACTOSALIEro AIMUHUCTPATUBHOIO PETVIAMEHTA;

KOHCYNBTUPYET TpaxKJaHMHA O TMOpsake oQopmileHHUs 3asBICHUS U  IPOBEPSET
MpaBUWIBHOCTE ero ogopmieHus. [lo mpocsbe rpaxnaHuHa, HE CHOCOOHOTO MO COCTOSHHUIO
310pOBbs JTMOO B CUITy UHBIX IIPUYUH COOCTBEHHOPYYHO OOPMHUTH 3asIBJICHUE, 3asIBJICHHE MOKET
ObITh OodopmiieHo paboTHuKOM MODII, ocylecTBASIONUM TpPHEM JOKYMEHTOB, O YeM
HAa 3asIBJICHUU JEJIA€TCs] COOTBETCTBYIOLIAS 3AIIUCh;

onpenensieT crnocod MHGOPMUPOBAHUS 3asIBUTENS O IPUHATOM MecTHON agMUHUCTpaluen
PELICHUH MO NMPEAOCTaBICHUI0O MYHHUIMNAIBHON YCIyru (B YCTHOM MO0 mMUCBMEHHOU Qopme,
B TOM uuciie yepe3 MODILI, B ciyyae xellaHus 3asiBUTEIIS MTOAYy4YUTh OTBET yepe3 M®PII), o yem
Ha 3asBJICHUU JEIACTCS COOTBETCTBYIOIIAS 3AIIUCH;

OCYIIECTBJIIET CKaHUPOBAHUE IMPEICTABIEHHBIX JOKYMEHTOB, (DOPMHUpPYET 3IIEKTPOHHOE
JIeJI0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS E€AMHBIM YHUKAIBHBIM HJIEHTU(UKAIIMOHHBIM
KOJIOM, TO3BOJISIFOIMM YCTaHOBUTh NPUHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO
U BUJy 0OpalieHus 3a MyHULIMIIAIbHOM YCIyroi;

3aBepsieT NIEKTPOHHOE JIEJI0 CBOEU 3JIEKTPOHHOMU MOANMCHIO;

HallpaBJIsIeT 3asBJICHUE, KONUU JOKYMEHTOB M PEECTp [OKYMEHTOB B MeCTHYIO
aMUHUCTPALUIO:

B 3JIEKTPOHHOM BHUJE (B COCTAaBE MAKETOB 3JIEKTPOHHBIX J€J]) B TEYEHHE OJHOTO paboyero
THS co JTHS oOpareHus 3asBurtels B MOII;

Ha OyMaXHBIX HOCUTENISIX (B Cllydae HEOOXOJAMMOCTH O0S3aT€IBHOTO MPEAOCTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TEUYEHHE Tpex padouumx JHEHl co IHA OOpalleHUs 3asiBUTEIS
B M®II.

B cnywae mpenoctaBieHMs KOMILUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOSILEr0 AJIMUHHUCTPAaTUBHOrO periaMmeHta, pabotHuk MOILI, ocymecTBistomuil npuem
JOKYMEHTOB, J€JIaeT Ha 3asgBiIeHUH 3anuch «O MPEeIOCTaBICHWH HEIMOJIHOTO KOMILIEKTA
JOKYMEHTOB NporH(pOopMHUpoBaH». PakT 03HAKOMIICHUS TPakJaHMHA C 3aKChIO 3aBEPSETCS €ro
noJNuChio. Eciu ipy 9TOM rpa’kAaHuH OTKa3ajics OT MOJA4M 3asBJICHUS U MoTpeOoBasl BO3BpaTa
IIPEAOCTABJICHHBIX TOKYMEHTOB, JI€JIA€T Ha 3asBJICHUH 3anuch «Hacrosmiee 3asBieHne 0TO3BaHo,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEII0» U BO3BPAILAET NMPEJOCTABICHHBIE JOKYMEHTHI.

[To okonyanwu mnpuemMa JAOKYMEHTOB paboTHMK MODI[ BbigaeT 3asgBUTENIO PACIUCKY
0 MpUEMe IOKYMEHTOB C YKa3aHUEM MX MEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALlMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHUs,
HaIlpaBJIAeT pe3yJbTaT NPEJOCTABICHUS MYHULIUIIAIIBHON yciayru B MOL 1t ero nocienyromen
nepenady 3asBUTEIIIO:

B QJICKTPOHHOM BHJI€ B TEYEHHE OJHOro pabouero AHS co AHS mnoamnucanus [maBoi
MecTHOW aJAMHMHHMCTpAalMUd JOKYMEHTOB O TMPEJOCTaBlIeHUU (OTKa3e B MPEAOCTaBICHUN)
3asIBUTEII0O MYHULIMIIAJIBHON YCIIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CpOK He Oosiee Tpex pabouux gHEH co aHs noanucanus [ maBoi
MecTHOI aJAMMHHMCTpAalMUd JOKYMEHTOB O TPEJOCTaBlIEHUU (OTKa3e B MPEJOCTaBICHUN)
3asIBUTEIII0O MYHUIIUTIAIBHOU YCIyTH.

Pab6otauk M®ILI, oTBeTCTBEHHBIN 3a BBIJAYy JOKYMEHTOB, IMOJYyYEHHBIX OT MecTHOU
aMUHHCTpAllMU, HE TO3/JHEee JBYX paboyux JHEH cO JHA HX MoJydeHus oT MecTHoH



aJIMUHHUCTPAIIUHU, COOOLIAET 3asBUTENIO O MPUHATOM pelIeHUH Mo TenaedoHy (C 3aMuchio ATkl
Y BPEMEHHU TeJIe(POHHOTO 3BOHKA), & TAKXKE O BO3MOKHOCTHU MOTyYeHHUsI TOKYMEHTOB B M DL,

I11. Cocras, nocsienoBaTeJJbHOCTH U CPOKH BHINOJIHEHUS AIMUHUCTPATHUBHBIX NPoLexyp
(zeiicTBHIT), TPE0OBAHMSA K MOPAAKY HX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOIH (popme

3a mpenocTaBICHMEM  MYHUIMNAIBHOM  yCIyrm  3asBUTENIM  MOTIYT  oOpamarbes
C 3as1BJIeHUEM Ha OyMa)XHOM HocHuTesle B MecTHyI0 aiMUHUCTpaluto a1ubo B MOII.

Onucanue nNOCIENOBATENbHOCTH AJAMUHHCTPATUBHBIX MPOLEAYpP IpPH MPEJOCTaBICHUU
MYHHUIIMIIAJILHON YCIIYTH:

IIPUEM U PETUCTpALM 3asBJICHUS U JOKYMEHTOB B MeCTHON aqMUHUCTPALINN;

MOJArOTOBKA U HAaIpaBJIEHHE MEXBEIOMCTBEHHOI'O 3allpoca B MHOW opraH (OpraHU3alHIo)
O TMpeAOoCTaBIECHUU JOKYMEHTOB (MHpOpMaluu), HEOOXOAUMBIX [UIsl TPUHATHUS pELICHUS
0 MPEAOCTaBICHUN MYHULIUIIAJIbHON YCIIYTH 3asiBUTEIIO;

NPUHATHE PELIEHUS O MPEeJOoCTaBICHUN MYHUIMIAIBHON ycinyru numbo o0 oTkasze
B IMPENOCTaBICHUM MYHULUNAIbHONW YyCIyrd, HHPOPMUPOBAHHE 3asBUTEISI O peE3yJbTaTe
MIPEIOCTaBICHNUS] MYHULIUIIAJbHOU YCIIYTH.

3.1. [Ipuem u peructpanus 3asBJI€HUS U JOKYMEHTOB B MECTHOM aJIMUHUCTpAIIH

3.1.1. CoOpitust  (ropuamueckue (akThl), SIBISIFONIMECS OCHOBAaHWEM Il Hadaja
aJIMMHHCTPATUBHOM MPOIEAYPHI:

NOCTyIUIeHHE (IOCPEICTBOM JIMYHOTO OOpallleHusl 3asBUTENIS, MOCPEICTBOM OpraHHU3aIuil
nmouytoBoil cBs3u, oT MODILI) 3adBieHus B MecTHYIO aAMUHUCTPALMIO M TPUIIAraeMbIX
JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.6 HacToAlero AJMUHHUCTPATUBHOIO perjiamMeHTa
(1anee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aiIMUHUCTPATUBHOM MPOIIETYPhI

PaGotHuk MecTHOI agMUHUCTpALMM, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
MpH 00pallleHuH Tpak1aH B MeCcTHYI0 aIMUHUCTPALUIO:

orpesiessieT MpeaMeT OOpalleHus;

YCTaHABJIMBAET JINYHOCTh I'PAKIAHUHA U €T0 MOJHOMOYMS;

KOHCYJIbTUPYET TpaKJaHMHA O TMopsiake oQopMIIeHHs 3asBICHUS W  IPOBEpSET
MpaBWIbHOCTE  ero  odopmienus. Ilo  mpockbe  rpaxkjgaHMHa, HE  CHOCOOHOTO
M0 COCTOSIHUIO 370pPOBbs JINOO B CHJIy MHBIX NPUYHH COOCTBEHHOPYYHO O(POPMHTH 3asiBICHHUE,
3asiBJICHHE MOXKET ObITb OopmiieHO pabOTHMKOM MecTHON aAMUHUCTpPALUU, OTBETCTBEHHBIM
3a IPUEM JIOKYMEHTOB, O YEM Ha 3asBJICHUU JEJIAETCS COOTBETCTBYIOLIAS 3AIUCh;

orpezenser cnocod NHGOPMUPOBAHUS 3aABUTEINS O MPUHATOM MeCTHON aaMUHUCTpaluen
PELICHUH MO MPEJOCTABICHUI0 MYHUIIMIAIBHON ycIyru (B YCTHOM MO0 MUCBMEHHOH Qopme, B
ToM uucie yepe3 M®PII, B ciyyae xenaHus 3asgBUTENS NOMYy4nuTh OTBET uepe3 MPII), o ueM Ha
3asIBJICHUH JIEJIAE€TCS COOTBETCTBYIOLIAS 3aINCh;

IIPOBEPSIET HAJIWYUE JIOKYMEHTOB U JA€T UX OLEHKY Ha NPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6 HacTosAmero AJIMUHUCTPATUBHOIO perjaMeHTa,
onpezenser HEOOXOAMMOCTb  OCYIIECTBJICHUS MEXKBEJOMCTBEHHBIX 3allpoOCOB, O 4YeM
Ha 3asBJICHUU JE€JIa€TCsl COOTBETCTBYIOLIAs 3aINCh;

B Clly4ae HEOOXOJAMMOCTH HANpPaBIICHUS MEXBEJOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUU
HEOOXOJMMBbIX  CBeJACHUH  (JOKYMEHTOB), a TaKKe IIOJlydeHHe OTBETOB Ha  HHUX
(mamee — MEKBEIOMCTBEHHBIM 3ampoc) NEepelaeT KOIUI0 3asBJIEHUS C  OTMETKOM
0 HEOOXOAMMOCTH TMOJATOTOBKM MEKBEJOMCTBEHHBIX 3alpocoB pabOTHUKY MecTHOU
aJMUHHCTpPAllMU, OTBETCTBEHHOMY 3a TIOJArOTOBKY M HaNpaBJICHHE MEXBEIOMCTBEHHbBIX



3alpoOCOB, a TaKKe IIOJIydYeHHE OTBETOB HA HMX, C HCIOJB30BAHUEM €IWHOM CHCTEMBI
ME)KBEIOMCTBEHHOTO JJIEKTPOHHOT'O B3aUMOICUCTBUS;

KCEpOKOMHUPYET TOKYMEHTHI (B cllydyae HE0OOX0AUMOCTH) 17151 (POPMHUPOBAHUS JTUYHOTO JIEa,
3aBepsAeT KONMM JOKyMEHTOB. Konuu 3aBepsroTcs NOIIUCHIO JIMIA, OTBETCTBEHHOIO 3a IIPHEM
JOKYMEHTOB, C YKa3aHHEM €ro JODKHOCTH, (paMHJIMU U MHULUAJIOB, a TAKXKE JIaThl 3aBEPEHUS
KOIMH. [JOKyMEHTBI I0CIJIe KONMMPOBAHUS BO3BPAILAIOTCS 3asIBUTEIIIO;

¢ukcupyer ¢GakT npueMa JIOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HAcTOSLIETO
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, B )KypHAJIE PErUCTPaLlUN;

BBIJIAET 3asBUTEIII0 PACIIHCKY O NPHUEME JOKYMEHTOB C YKA3aHHEM HX IIEpEYHS M JaThbl
npuemMa (pacnucka He BBIIAETCA B CIydae IOCTYIUIEHHMSI JTOKYMEHTOB IO IOYTE, a TaKXKe
10 UHPOPMALIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHUs);

B ClIy4ac IPEAOCTaBICHUS KOMIUIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HacTosAmero  AJMUHHCTPATHBHOIO  pErVIaMEeHTa,  JelacT  Ha  3asdBJICHUM  3aIUCh
«O mpenocTaBliEHWH HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB npouH(popmupoBan». dDakt
O3HAKOMJIEHMsI TPakKJlaHWHA C 3alMChI0 3aBEPsETCS €ro NoANUChlo. Eciau mpu 3TOM rpakJaHuH
OTKa3ajcs OT MOJAuM 3asiBJICHMs U TOTpeOOBal BO3BpaTa MPel0CTaBICHHBIX JOKYMEHTOB, JIE€JIAET
Ha 3asBJICHUM 3anuch «Hactosiee 3asBieHre 0TO3BAHO, JOKYMEHTBHI BO3BPAILECHBI 3asBUTEIO)
Y BO3BpAIIAET [IPEAOCTABICHHBIE JOKYMEHTHI;

nepeaeT 3asBICHWE W KOMIUIEKT JIOKYMEHTOB Ui MPHUHATHUS pelIeHuss paOOTHUKY
MecTHON aAMUHHACTPALNHA, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEIICHHUS.

PaGotHuk MecTHOI agMUHUCTpalUK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpareHuu 3asBuTeneit mocpeacteom MOII:

MOJIy4aeT KOIMHA JTOKYMEHTOB M peecTp AOKyMeHTOB u3 MO®DI[ B 3JIeKTpOHHOM BHJE
(B cocTaBe MAaKeTOB  OJJIEKTPOHHBIX  J€]  HoJydareiaedl  MyHUIMNAJIbHOH  YCIIYTH)
U (unu) Ha OyMaKHBIX HOCHUTENSX (B cilydyae HEOOXOIUMOCTU 00s3aTeIbHOIO IMpE/CTaBICHUS
OpUTMHAJIOB JOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IPEACTaBICHHBIMU JTOKYMEHTAMH, ONPEACISACT
HEO0OXOJIMMOCTh OCYIIECTBIIEHUS MEKBEJIOMCTBEHHBIX 3allPOCOB, O YEM Ha 3asIBICHUU JEIaeTCs
COOTBETCTBYIOIIAs 3aIIUCh;

MIPOBEPSIET HAIMYHAE JOKYMEHTOB M JAE€T UX OLICHKY Ha NMPEIMET COOTBETCTBHUSI IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSAIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA,;

orpenensieT HeoOXOAMMOCTh OCYIIECTBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB, O YeM
Ha 3asBJICHUU JEJIACTCsl COOTBETCTBYIOIAS 3aIIUCh;

B clyyae HEOOXOJUMOCTH HANpaBJIE€HUS MEXBEIOMCTBEHHBIX 3alPOCOB NEPENAET KOMUIO
3asIBJICHUSI C OTMETKOM 0 HE0OXOIMMOCTH MOJArOTOBKHA MEXBEJOMCTBEHHBIX 3alIPOCOB PAOOTHUKY
MecTHOM aIMUHHUCTPALIMK, OTBETCTBEHHOMY 3a IIOArOTOBKY W HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3alpoCcoOB, a TAaKXe IOJydeHUE OTBETOB Ha HHUX, C HCIOJIb30BAHUEM EIUHOM CHCTEMBI
MEKBEIOMCTBEHHOTO AJIEKTPOHHOT'O B3aUMOJICHCTBUS;

¢ukcupyer ¢akT mnpueMa JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6 HAcTOSIIEro
AJMUHUCTPATUBHOIO PETJIAMEHTA, B )KypHAJE PErUCTPaLlUN;

nepenaeT 3asBJCHUE W KOMIUIEKT HEOOXOJUMBIX JTOKYMEHTOB I TPUHATHUS pPELIECHUs
paboTHUKY MecTHON aJMUHUCTpALlK, OTBETCTBEHHOMY 3a MOJIFOTOBKY MTPOEKTA PEIICHHUS.

3.1.3. [IpoomKHUTENBHOCTS AMHUHUCTPATUBHON MpPOLEAYPHl HE JIOJDKHA MPEBHIIIATH
OIHOTO paboyero JHSA C JAaThl MOCTYIUICHUS KOMIUJIEKTa JIOKYMEHTOB B MecTHYyIO
aJMUHUCTPALHUIO.

3.1.4. OTBeTCTBEHHbIE 3a BBHIMNOJIHEHHWE AJMUHUCTPATUBHOW MPOLEAYPHl JOJDKHOCTHBIC
Iuna:



paboTHHK  MeCTHOM  aIMUHHUCTpAlMKM, KOTOpBIA  pemieHneM [ naBel  MecTHOM
aJMMHHCTPAllMU JEJIETUPOBaH HA UCIOJHEHUE MpOLUEAyp IO MPEJOCTaBIECHUIO JaHHOU
MYHHIUIIAIBHON YCITYTH.

3.1.5. Kputepuu npuHATHS pelIeHUS B paMKax aJIMUHACTPATUBHON MPOLIETYPHI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TPeOOBAaHUSIM, YKa3aHHBIM B IMMyHKTE 2.6 HACTOSIIETO
AJMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.6. Pe3ynpTaT a AMUHUCTPATUBHON MTPOIIEAYPHI:

BbIJIaya 3asBUTENIO PACHHUCKU O MpHeMe AOKYMEHTOB C yKa3aHHEM HX IEpeuHs U JaThl
pHeMa;

nepenaya pabOTHUKOM MeCTHOM aAMUHHUCTpPAlMU, OTBETCTBEHHBIM 3a MPUEM KOMILUIEKTa
JOKYMEHTOB, KOTIUU 3asBJIEHUS C OTMETKOM 0 HEOOXOJUMOCTH MOJATOTOBKH MEXBEJOMCTBEHHBIX
3anmpocoB  pabOTHUKY MecCTHOW  aJAMHHHCTpPAllMU, OTBETCTBEHHOMY 3a  IMOATOTOBKY
Y HallpaBJ€HHE MEXBEIOMCTBEHHBIX 3aIllPOCOB, & TAK)KE MOJIYYEHHE OTBETOB Ha HUX, B CiIydae
HEO0OXOIMMOCTH HANpaBJIEHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB;

nepenaya pabOTHUKOM MeECTHON aJMHUHHCTpAIlMU, OTBETCTBEHHBIM 3a NMPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHUKY MeCTHON aJIMHUHHUCTpaIuH,
OTBETCTBEHHOMY 32 IIOJIFOTOBKY IIPOEKTA PEIICHMUS.

3.1.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHIIOIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI:

peructpaius 3asBleHUs U JOKYMEHTOB B )KypHaJle pErUCTpaIiu.

3.2. [lonroToBKa ¥ HampaBlICHHE MEXBEIOMCTBEHHOTO 3ampoca B HMHOH OpraH
(opraHuzanuio) o MPeIOCTaBICHUU TOKYMEHTOB (MH(pOpPMAIMHN), HEOOXOAUMBIX [JISi TMPUHSATUS
pENIeHUs O MPEOCTABICHUN MYHHUIIUIAILHON YCIYTH 3asIBUTEIIO

3.2.1. CoObitust  (topummueckne (HakThl), SIBISIFONIMECS OCHOBAaHWEM I Hadaja
aJIMUHHCTPATUBHOM MPOIEAYPBHI:

MOJIyYCHUE  KOMHUU  3asBJICHUS C OTMETKOW O  HEOOXOJUMOCTH  IOJTOTOBKHU
MEXBEJIOMCTBEHHBIX 3allpOCOB pabOTHUKOM MECTHOM aJMUHUCTpPAllMH, OTBETCTBEHHBIM
3a MOATOTOBKY M HAINpaBlieHUE MEKBEIOMCTBEHHBIX 3alpOCOB, a TAKXE IMOJYYEeHHE OTBETOB
Ha HHUX, OT paboTHMKa MeCTHOM aJIMUHHCTpallHi, OTBETCTBEHHOI'O 3a MpPUEM KOMIUIEKTa
JIOKYMEHTOB.

3.2.2. CopepxaHue aIMUHUCTPATUBHOM MpOIIeAypbl

PaGoTtHuk MecTHON aIMHUHHCTpAlMKM, OTBETCTBEHHBIA 3a MOJTOTOBKY M HaIlpaBlICHUE
MEXBEJOMCTBEHHBIX 3alIPOCOB, a TAK)XKE MOJYyUYEHHUE OTBETOB HA HUX, OCYLIECTBIISET CIEAYIOIINE
aIMUHUCTPATUBHbBIC IEUCTBUS:

ompezenser  COCTaB  JOKYMEHTOB  (MH(popManuu),  MOJUIeKAUUX  IOJYYEHUIO
M0 MEKBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3aluu), B KOTOpPbIE JOJKHBI OBITh
HaIlpaBJIEHbl MEKBETOMCTBEHHBIE 3aIIPOCHI;

MOJTOTABIIMBAET TMPOEKTHl MEKBEIOMCTBEHHBIX 3alpocoB, B TOM 4YHcie B ¢opMme
AJIEKTPOHHOTO JIOKYMEHTA;

B ciy4yae HEOOXOAMMOCTH, TMIPEICTABISIET TPOEKTHl MEXBEIOMCTBEHHBIX 3alpOCOB
Ha MOAIMKCH JIUIY, YIIOJTHOMOYEHHOMY HOJIMCHIBATh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM UHUCIIE
C MCIMOJIb30BaHUEM AIICKTPOHHOU MOAMKCH;

HampaBisieT MexxBegoMcTBeHHbIe 3anpochkl B ['KYXKA (cmpaBka o peructpanuu mo MecTy
xutenbcTBa (hopma Ne 9), B cirydae, eciii BeJIeHHE PETUCTPALMOHHOTO yueTa TpakJaH 110 MECTY
KUTEIIbCTBA, B YACTH, BO3JIOKEHHON Ha >KWJIMIIHBIE opraHu3anuu, ocymectBisiior [KYXKA),
Pocpeectp (Bbimucka u3 EnuHoro rocyaapCcTBEHHOrO peecTpa MmpaB Ha HEABMXKMUMOE UMYIIECTBO
U CHENOK C HUM O TpaBax OTAEIBHOrO JIMIa Ha WMEBILIMecS (MMEIOUIHecs) Y HEro OOBEKTHI
HEJIBUYKHMOTO UMYIIIECTBA);

MOJIy4aeT OTBEThI HA MEKBEJAOMCTBEHHBIE 3aIIPOCHI;



aHaIM3UpyeT JOKYMEHTbl (CBEICHHS), IOJYyYEHHbIE B paMKax MeEXBEIOMCTBEHHOIO
B3aUMOJICHCTBUA (OTBEThl HA MEXBEJOMCTBEHHBIE 3alPOCHI), HA COOTBETCTBUE HAINPABICHHOMY
MEXBEJJOMCTBEHHOMY 3aIlpocCy;

nepeaaeT NoJdyYeHHbIE TOKYMEHTHl (MHpopMaluio) paboTHUKY MecTHOM aAMHHUCTpALUY,
OTBETCTBEHHOMY 32 IIOJATOTOBKY IIPOEKTA PEIICHMSL.

3.2.3. [IpoomKUTEeTbHOCTh aJIMUHUCTPATUBHONW MPOLEAYPHl COCTaBIsET HE Oojee MATH
pabouux aHei.

3.2.4. OTBEeTCTBEHHbIE 3a BBINOJIHEHHWE aJMUHUCTPATUBHOW MPOLEAYpPHI JIOJKHOCTHBIE
Iuna:

paboTHUK MeCTHOM aJMUHUCTPALUK, OTBETCTBEHHBIM 3a MOATOTOBKY M HallpaBJICHHE
MEKBEJOMCTBEHHBIX 3alIPOCOB, a TAKKE NOJy4EHHE OTBETOB HA HUX.

3.2.5. KputeprueM npuHATHS pelieHusl B paMKax aIMHUHUCTPATUBHOMN MPOLENYpPHI SBISIETCA
OTCYTCTBUE B IPEACTABICHHOM 3asBUTEIIEM KOMIUIEKTE JOKYMEHTOB JOKYMEHTOB, YKa3aHHBIX
B MMYHKTE 2.7 HACTOAILIETO AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.6. Pe3ynpTaTtoM aJAMMHHCTPATUBHOM MNpOLENYphl SBISIETCA IOJNydeHHE pPaOOTHUKOM
MecTHOW aAMUHHCTpPALMK, OTBETCTBEHHBIM 3a MOJATOTOBKY M HaIlpaBJICHHE MEKBEIOMCTBEHHbBIX
3aMpoCoB, a TAK)KE MOJyUYEHHUE OTBETOB HA HUX, B paMKax MEXBEJOMCTBEHHOI'O B3aUMOCHCTBUS
JOKYMEHTOB M HH(popManuu, KoTopsle Haxonusarcss B pacnopsbkenuun ['KYIXKA, Pocpeectpa;
nepefadya KOMIUIEKTa JOKYMEHTOB pPa0OTHUKY MeCTHOM aaIMUHHCTpalMH, OTBETCTBEHHOMY
3a MOATOTOBKY MPOEKTA PELICHUS.

3.2.7. CnocoboM (QuKcanuu pe3ynbTaTa BBITOJHEHUS aJMUHUCTPATHBHOW MPOIEAYPHI
SBJISIETCSl PETUCTpAIMs 3alpoca U OTBETa Ha 3amnpoc B MH(OpMALMOHHOM cucremMe MecTHoH
aJIMUHHUCTpALUH.

3.3. [IpunaTHe pemieHusT O MPEIOCTABICHUH MYHUIIMIAIBHOW ycimyrd jumbo o0 oTkaze
B INPEJOCTaBICHUU MYHUIMIAIbHONW YCIYrd, HHQOPMHpPOBAHME 3asBUTENS O pe3yJbTare
MIPEIOCTaBICHNS] MYHULIUIIAJbHOW YCIIYTH

3.3.1. CobbiTust  (ropunuyeckue (GakTbl), SBISAIOIIMECS OCHOBAaHMEM JUId  Havaia
aJIMUHHCTPATUBHON MpOILEAYpHI:

nojyyeHue pabOTHUKOM MeCTHOW aJMHUHHUCTPAllMU, OTBETCTBEHHBIM 3a IOJTOTOBKY
MPOEKTa peuIeHMs, 3asiBJICHUS W KOMIUIEKTa JOKYMEHTOB OT paOoTHHMKa MecTHOi
aJIMUHHCTPAIMHU, OTBETCTBEHHOI'O 32 IPUEM KOMILUIEKTa TOKYMEHTOB.

3.3.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGoTHrk MecTHOM aJIMUHUCTpAIINH, OTBETCTBEHHBIN 32 TIOJITOTOBKY MPOEKTa PEIICHHUS

MIPOBEPSET AaHHbIE 3aABUTENIS U IPEICTABIICHHbIE UM CBEJICHUS;

aHAIM3UPYET JAAaHHbIE, MPEICTABICHHBIC 3asBUTEIEM, C IEJbI0 MPHUHATHS pELIeHUs
0 BO3MOXXHOCTH HCITOJIHEHHUS 3a1poca;

B ClIy4yae MPUHATHUS PELICHUs O MPEJAOCTAaBICHUU MYHULMUIAIBHONW YCIYTH TOTOBUT MPOEKT
MOATBEPKACHUS CYIIECTBOBAHUS PEJIUTHO3HOM TpyNIbl Ha TEPPUTOPUU MYHULMIAIBHOTO
oOpa3zoBanus (Mo ¢opme cormacHo NpuwiIokeHnto Ne 5 kK HacTodmeMmMy AIMHHHCTPATHUBHOMY
pErJIaMeHTy), a TAKXKe MPOEKT MUChbMa O MPELOCTABIEHUN MYHULIUIIAIbHOW YCIIYTH;

B Ciy4yae MPUHATHSA peElIeHUs 00 OTKa3e B NPEIOCTABICHUM MYHUIMNAIBHOW YCIyrd
TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTH HMCIIOJIHEHHS 3alpoca ¢ yKa3aHUEM MPHUYUH B aJipec
3agBuTeNst (o ¢opme coriacHo mpuiokeHuto Ne 6 K HacrosmeMy AIMHHHUCTPATUBHOMY
periaMeHTy);

nepeaeT NoAroTOBJICHHbIE TOKYMEHTHI [ 1aBe MecTHON aAMUHUCTPALIUH.

['maBa MecTHOM afIMHUHUCTPALINN:

M3y4YaeT MPEACTABIEHHBIE TOKYMEHTHI U OAINUCHIBAET UX;

B Cllydae HecorjacHusi — H3JIaraeT 3aMeuaHds U BO3BpPALLAET YKa3aHHbIE JOKYMEHTBI
Ha J0pabOTKYy.



[Tocne moanucanus I'maBoit MecTHON aAMUHUCTpPALMU YKa3aHHBIX JOKYMEHTOB PaOOTHHK
MecTHOM afMUHHACTPALUHA, OTBETCTBEHHBIN 34 ITOATOTOBKY IIPOECKTA PEIICHUS:

PETUCTPUPYET UX B KYpHAJIE PErUCTPaLlUu;

BHOCUT COOTBETCTBYIOUIYIO 3allUCh B PEECTpP PEIUTHO3HBIX TPYNI, KOTOPBIM BBIAAHO
MOJITBEPK/ICHHUE CYIIECTBOBAHMSI Ha TEPPUTOPUU MYHHIMMIAIBHOTO 0oOpazoBanus (mo dopme
corIacHO npuitokeHuro Ne 7 kK HacTosAmeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

HaIlpaBlII€T IIMCBMO O IIPENOCTaBICHUM MYHHULMIIAJBHON YCIYTH C IPUIOKEHHEM
NOATBEP)KJICHUSI CYIIECTBOBAHUSl PEJIIMTMO3HOW TPYIIBl HAa TEPPUTOPUU MYHHUIUIIAIBHOIO
oOpa3oBaHusi MO0 MHCHbMO O HEBO3MOXXHOCTH HCIIOJIHEHHUS 3ampoca € YKa3aHHEM IPUYHMH
3as8BHATEN0. B ciydae BONEU3BSIBICHUS 3asBUTENSA IOJYYUTh PE3YJbTAT MPENOCTABICHUS
MyHUUIUANATbHOU yciayru B MOLI HanpasiisieT ykazanHble JOKyMeHTbl B MDL] 114 nocneayromei
nepeaadn 3asBUTEIIO.

3.3.3. IIpomOmKUTENBHOCTh AIMHUHHMCTPATUBHOM IPOLEAYpPHl HE JOJDKHA IIPEBBIIIATH
MATHAALATH pabounXx JHEH.

3.3.4. OTBETCTBEHHBIMH 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MTPOLIETYPHI SIBISIFOTCSI:

paboTHUK MecTHOM aJIMUHUCTpAIK, OTBETCTBEHHBIH 3a MOArOTOBKY MPOEKTA PEILICHUS;

['maBa MecTHON aAMHUHUCTPALINH.

3.3.5. Kputepuu npuHsATHS pelIeHUs B paMKax aJIMUHACTPATUBHON MPOLIETYPHI:

HaJu4Yue OCHOBAaHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULUIAIBHON YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.6. Pe3ynpTaToM aqMUHICTPATHBHOMN MPOLIETYPHI:

HampaBiieHue 3asButento (aub6o B MO®Il) muchbMa 0 TPENOCTaBICHUH MYHUIIUIIATBLHOM
YCIIYTH C MPUJIOKEHUEM MOATBEPK/ICHUS CYIIECTBOBAHUS PEIUTMO3HON TPYIIbI HA TEPPUTOPUU
MYHHUIMIAIBHOTO 00pa3oBaHUs JMOO MHCbMAa O HEBO3MOXXHOCTU HCIIOJIHEHHS 3ampoca
C YKa3aHWEeM IPUYHH.

3.3.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHITIOJHEHUS aIMUHUCTPATUBHON TIPOLIEYPHI:

perucTpanus B )KypHajle perucTpalyy MUchbMa O NPeJOCTABICHUN MYHULUTIATBHOW YCIYTU
100 MUChMa O HEBO3MOYKHOCTH UCIIOIHEHHUS 3a1IpOca C YKa3aHUEM IIPUYHUH.

IV. ®opMbI KOHTPOJIAA 32 MCMIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texyuuii KOHTPOJIb 3a COOJIIOJICHUEM ITOCIEI0BATEIILHOCTH JICUCTBUM, ONMpe/IeICHHBIX
aIMUHUCTPATUBHBIMU  MpOLIEAYypaMU MO  MPEAOCTABICHUID  MYHHUIUMNAIBHON  YCIYTH,
OCYIIECTBIIAETCA IV1aBOM (3aMecTuTeNneM riaBbl) MecTHON aAMUHUCTPALIUH.

4.2. I'maBa (3aMecTUTENb TJ1aBbl) MEeCTHON aIMUHHUCTPAIIMH OCYIIECTBIISIET KOHTPOJIb 34!

HAJJIeKAIINM UCIOJIHEHWEM HACTOSIIET0 AJIMUHUCTPATHUBHOIO perjamMeHTa pabOoTHHKAMU
MecTHOM agMUHUCTPALINH;

oOecreyeHeM COXPaHHOCTU TMPHUHATHIX OT 3asBUTENS JOKYMEHTOB W COOJIIOJIEHUEM
paboTHHKaMu MecTHOW agMUHHCTpau 0coOeHHOCTEH 1o cOopy M 00pabOTKe MepCOHATBHBIX
JAHHBIX 3asBUTEIIA.

4.3.'maBa (3amecTuTenb TJaBbl) MECTHOM aJIMHUHHUCTpAIMH, a TaKXe MYHUIIMNATbHBIC
CIyXallue, HEMOCPEACTBEHHO  NPEJOCTABISIIOIIME  MYHUIMNAIBHYK)  YCIYry, HECYT
MEPCOHATPHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB M TIOpSIKAa TpHeMa JTOKYMEHTOB,
CBOEBPEMEHHOCTh OPOPMIICHUS] MYHHUITUTIATLHON YCIIYTH, TOATOTOBKH OTKa3a B MPEJOCTaBICHUHN
MYHHUIMIAIBHON  yCIyI'M, 3a COOJIIOJICHHE CpPOKOB UM TMOpSAKAa BbIJAYM JOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTh [JaBbl (3aMecTutens TIaBbl) MeCTHOW aJMUHHMCTPALINH,
a TaKKe CIy’KalluX, HEIMMOCPEACTBEHHO MPEAOCTABIISIIOIINX MYHULUITAIBHYIO YCIYTY, 3aKpeIuieHa
B JIOJDKHOCTHBIX MHCTPYKITUSX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOATEIHCTBA.

B wacTtHOCTH, MyHULIMTIAJIBHBIE CITY’KAIlE€ HECYT OTBETCTBEHHOCTD 34!



TpeOoBaHUE y 3asBUTEJCH JOKYMEHTOB WJIM IJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHMSIM, HE IPEAYCMOTPEHHBIM HACTOSAILIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

HapyILIEHUE CPOKOB PErUCTPAIUU 3AIIPOCOB 3asIBUTENS O MPEIOCTABICHUH MYHULIUIIAIBHON
YCIIyTH;

HapyILICHUE CPOKA MPEIOCTABICHUS MYHULIIUIIAIBHONW YCIYTH;

HanpaBlieHHe HE0OOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

4.4. PykoBoautens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HaJJIeKAIIMM MCIOJHEHUEM HACTOSIIEro AJMUHUCTPATHUBHOIO perjamMeHTa pabOTHHUKAMU
M®I;

MOJIHOTOM  TpUHUMaeMblx  paboTHukamMu  M®PIL]  oT  3asgBuTens  JOKYMEHTOB
Y KOMIUIEKTHOCTH JTOKYMEHTOB JUIS Ilepeaadn uX B MEeCTHYIO aIMUHUCTPALUIO;

CBOEBPEMEHHOCTBI0 M TIOJIHOTOM Ileperau B MeECTHYI0 aJIMHUHUCTPAUUIO IPUHATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOECBPEMEHHOCTBIO M TMOJIHOTOM JOBEICHUS 10 3asABUTENS MNPUHATBIX OT MecTHOM
aAMUHUCTpaMd UWHOpMAllMU W  JOKYMEHTOB, SBJISIIONIUXCSA  PE3YJbTaTOM  PEIICHUs
0 MPEJOCTaBICHUN MYHULIUMIAJIBHOW YCIIYTH, IPUHATOTO MecTHON aIMUHHUCTpALIUEH;

o0OecreyeHneM COXPaHHOCTU TMPHUHATBIX OT 3asBUTEN JOKYMEHTOB U COOJOJIEHUEM
COTPYJIHUKAMH TOApa3AeieHus ocoOeHHOCTEN 1Mo cOopy M 00pabOTKE NMEPCOHANBHBIX JTaHHBIX
3asIBUTEIIS.

[TepconanpHasi OTBETCTBEHHOCTh pykoBoguTenss M®I] u paboraukoB M®I] 3akperieHa
B JJOJUKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUH C TPEOOBAHUSAMHU 3aKOHOJATEIbCTBA.

Pa6otauku M®I] HecyT OTBETCTBEHHOCTH 3a:

MOJIHOTY NpHUEMa KOMIUIEKTa JTOKYMEHTOB Yy 3asiBUTEIIS, B CIIy4ae €CIIM HECOOTBETCTBUE
MPEACTaBICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HAaCTOSALIEM AJIMUHUCTPATUBHOM pErJIAMEHTE,
SIBUJIOCh OCHOBAHMEM JIJI OTKA3a 3asIBUTEIIIO B MPEIOCTABICHUA MYHUIIMIIAIBHOW YCIYTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUPOBAHUS  3asiBUTEIS O  pe3yjbTaTe MPEeAOCTaBICHUS
MYHHUIUITAJIBHOW YCIIYTH;

TpeOoBaHuE JUIsl MPEIOCTABICHUSI MYHHUIIMIAIBHON yCIyTW OKYMEHTOB W (WJIM) IJIATHI,
HE TMPEIYCMOTPEHHBIX HOPMATHUBHBIMM MPAaBOBBIMH AaKTaMH, PETYJIUPYIOIMIMUMU MOPSAI0K
MPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

4.5. B paMkax MNpeaoCTaBiICHUS MYHULMUINAIBHOW YCIYTHM OCYHIECTBISIIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKH MOJHOTHI M Ka4€CTBa NPEIOCTABICHNS MYHUIIMTNIAIbHON YCIyTH.

I'maBa (3amecTuTenb TJaBbl MO MPUHAAJIEKHOCTH Bompoca) MecTHOM agMUHHUCTpalUu
€KEKBAPTAIILHO OCYIIECTBIISIET BBIOOPOYHBIC TPOBEPKH JIe7 3asBUTENEH Ha MpeaMeT
MPAaBUJILHOCTU TNPHUHATHSA CIYKAIIMMHM PELICHUW, a TaK)K€ BHEIUIAHOBBIE IIPOBEPKU B Ciyyae
MOCTYTUICHUSI JKasio0 (MPeTeH3ui) TpaXKaH B paMKax JOCy/1Ie0HOTO 00KaJIOBaHHUS.

PykoBonurens M®II ocymecTBiaseT IJIaHOBBIE M BHEIUIAHOBBIC NPOBEPKU JEATEIBHOCTH
pabotHuKoB M®I] B COOTBETCTBUY C TIOJIOKEHUEM O TIPOBEICHUH MPOBEPOK.

V. locyneOHbIi (BHeCYAeOHBII) NOPAIOK 00:KaJJOBAHUSA PellleHU U AeiicCTBUI
(0e3neiicTBusA) MecTHOI aAMMHUCTPALINH, a TAKKE JOJHKHOCTHBIX JIMI, MYHMIMIAIbHBIX
ciay:kamux MecTHOM agAMUHHUCTPALUU

5.1. 3asBUTENM HMMEIOT MpPaBO Ha jAocyaeOHoe (BHecyaeOHOe) oOKaloBaHHE pELICHUN
u geiictBuil  (06e3meWCTBUS), TPHUHATHIX (OCYHIECTBISEMBbIX) MeCTHOW aIMUHUCTpAIUEH,
JOJKHOCTHBIMM JIMIIAMH, MYHULIMINAJIBHBIMHM CIYKallUMU MecTHOH aAMHHHUCTpALlMU, B XOe
NpEeJOCTaBIECHNs MyHUIMIIAIBbHON ycinyru. JlocyneOHbli (BHECYA€OHBINH) MOPAI0K 00KaI0BaHUS



HE MCKJII0YAaeT BO3MOXKHOCTh OO’KajJOBaHMs peueHUil u JaedcTBuil (0e3neicTBUs), TPUHSITHIX
(ocylecTBIsIEMBIX) B XOJ€ MPEAOCTABICHUS MYHULMIAIBHOW YCIYTH, B CyJIeOHOM IMOpPSJIKE.
JlocyneOnblil (BHECY1€OHBIN) TOPSIOK 00KaTOBaHUS HE SIBJISCTCS JIs 3asBUTEIIS 0053aTEIIbHBIM.

5.2. 3asBUTETH MOKET OOPATUTHCS C KaI000i B TOM YUCIIE B CICAYIONINX CITydasx:

HapyILIEHUE CPOKa PETUCTpPALM 3aIrpoca 3asiBUTENS O MPEAOCTABICHUU MYHULIUNAIBHON
YCIIyTH;

HapyILICHUE CPOKA MPEIOCTABICHUS MYHULIIUIIAIBHONW YCIYTH;

TpeboBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTUBHBIMU MPABOBBIMU
aktamMu Poccuiickoit ®@enepaniny, HOpPMaTUBHBIMY IIPaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
denepanuy, MyHUIMNAIBHBIMU IPaBOBBIMM aKTaMU JJsl TNPEAOCTABIEHUS MYHULMIAIbHOU
yCIIyru;

OTKa3 B IPUEME JIOKYMEHTOB, MIPEAOCTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMAaTHUBHBIMU
paBoBbIMU akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccniickoit ®epepanyy, MYHUIMNAIBHBIMU NPABOBBIMM aKTaMu I  NPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPENOCTABICHUM MYHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHHsA OTKas3a
HE IpPeayCcMOTpeHbl (eepabHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMH HWHBIMHU
HOPMaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
aktaMu cyOwrekToB Poccuiickoit denepanuy, MyHUITUTIATBHBIMU TPABOBBIMU aKTAMH,

3aTpe0OBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIUNAIbHOW YCIyrd IUIATHI,
HE NPELYCMOTPEHHOM HOPMAaTMBHBIMM IPaBOBBIMH akramu Poccuiickonn  Pexnepanuu,
HOPMAaTHUBHBIMU TIPABOBBIMH aKkTaMHU cyOBeKkTOB Poccuiickoit Dexepaiinu, MyHHUIIMIIATbHBIMU
MIPaBOBBIMU AKTAMH;

O0TKa3 MecCTHOM AaJIMUHHUCTPALMHU, JTOJHKHOCTHOTO JHIAa MECTHOM aJIMUHHUCTpPALUU
B HCIIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B PE3YNbTATE MPEAOCTABICHUS
MYHULUUOAIBHON YCIyrM JOKyMEHTax Ju00 HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKHX
VICIIPABIICHUM.

5.3. Tlpuem xano0® B MUCbMEHHOW ¢opme OCyIIeCTBIsAeTCS MeCTHOW aaMHUHUCTpaIuen
Mo ajipecy U B COOTBETCTBUU C rpaukoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 Hactosero
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM (popmMe MOKeT ObITh HalpaBieHa IO MOYTe.

B ciyuae momaum kamoObl MpH JUYHOM IpUEME 3asBUTENb IPEACTaBISET JOKYMEHT,
YAOCTOBEPSIOIINM €ro JIMYHOCTh B COOTBETCTBMU C 3aKOHOJATENILCTBOM Poccuiickoit
denepanuum.

5.4.B cnydae ecinu kamoba TojaeTcs dYepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MIPEACTABIACTCA JTOKYMEHT, IMOATBEP)KAAIOIIMKM IIOJHOMOYMS Ha OCYILECTBICHUE ACHCTBUU
OT HWMEHM 3asBUTENs. B  kadecTBe JIOKYMEHTa, MOATBEPKAAIOUIETO  MOJHOMOYUS
Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3agBUTEIIS, MOKET OBITh MpPe/ICTaBIICHA!

opopmiIeHHass B COOTBETCTBHUHM C 3aKOHOJATeNbcTBOM Poccuiickoit  ®Denepanuu
JIOBEPEHHOCTH (IIs1 PUBUUECKUX JIUIT);

opopMIIeHHasT B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoii denepanun
JIOBEPEHHOCTh, 3aBEPEHHAS MEYATHIO 3asIBUTENS U MOANUCAHHAS PYKOBOAUTEIEM 3asiBUTEIS WUIU
YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JULIOM (AJIs1 FOPUAMYECKUX JIUL);

KOMUsl pElIeHUss O Ha3HAa4eHUH uiau 00 wu30paHuu 7JuMOO0 TMpHKa3a O Ha3HAuYEeHUU
(Gu3MUeCKOro JMIa Ha JIOJDKHOCTb, B COOTBETCTBHUM C KOTOPBIM Takoe (U3MYECKOEe JIHUIO0
o0agaeT mpaBoM AEWCTBOBATH OT UMEHU 3asBUTEINS 03 JOBEPEHHOCTH.

5.5. B anekrponHOil Gopme B MecTHYIO aJAMHHUCTPALMIO jKaioba MOXKET OBITh IMojaHa
3asIBUTEJIEM MTOCPEACTBOM:



opUIHATEHOTO caiita MectHol aJMUHUCTpaALUU B UH(GOPMALIMOHHO-
TEJIEKOMMYHHUKAaIMOHHOM ceTtn « UHTEpHETY;

denepanbHOM  rOCyIapCTBEHHOM  HMHQPOPMAIIMOHHOW  cuctembl «EauHbI  mopTan
rOCY/IapCTBEHHBIX U MYHUIIMNIANBHBIX yeIyT (hyHKuui)» nnu [loprana.

[Tpu nogaue xano6 B 3IIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIC B IYHKTE 5.4 HACTOAIIETO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa, MOTYT OBbITh MPEJACTaBICHBI B (QopMe dSIEKTPOHHBIX
JOKYMEHTOB, TIOJINHMCAHHBIX AJEKTPOHHOM TMOJIMUCHIO, BHI KOTOPOW  MIPEAYCMOTPEH
3aKoHOaTesbeTBOM Poccuiickoil @enepanuu, Npu 3T0M TOKYMEHT, yIOCTOBEPSIOIINN JIMYHOCTh
3asiBUTEINS HE TpeOyeTcs.

5.6. XKanmoba paccmarpuBaetrcs MecTHOM aIMHUHHACTPAITUCH.

XKanoba moxeT ObITH TIOJIaHA 3aSBUTEIIEM Uepe3 CTPYKTypHbIe noapasnenenuss MOLL. Tlpu
noctyrieHun xanoosl MOIL] olecneunBaeTr ee mnepenadyy B MecTHYIO aJIMHHHUCTPAIUIO
B MOPSAJIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3auMoAeucTBUU Mexay MOI]
u MecTHON aJMUHUCTpPALIMEN, HO HE MO3JIHEE CIEIYIOUIET0 padoyero JHS CO JTHS MOCTYIJICHUS
KAJIOOBI.

XKanoba Ha HapylleHHE MOpsSAKa MPEAOCTaBICHUS MyHUIUNANbHOW yciayru MOIL]
paccmatpuBaercas MecTtHol aamuHMcTpanued. Ilpu sToM Ccpok paccMOTpeHHs KaloObl
WCYHCIICTCS CO JIHS PETHCTPAIUH kano0bl B MeCcTHON aAMUHUCTPAIIUH.

5.7. XKamoba gomKHaA COACPKATh:

HanMEHOBaHWE MeCTHON aJIMUHUCTpAIUHU, JOJDKHOCTHOTO JIMa MeCTHOM aJIMUHUCTPALIUN
TM00 MYHUIIMOAIBHOTO CIyXamero MecTHOW aJMUHUCTpaAlluM, pEHIeHUusT W JACHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS,

(dbamMuiiio, UMs, OTYECTBO (MOCJIEIHEE — MPU HAIUYWU), CBEACHHUS O MECTE KUTEIhCTBA
3asBUTENS — PU3UUECKOTO0 JHUIA TUOO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HAXOXKJICHUS 3asIBUTEIS
— IOpUIUYECKOTO JUIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, ampec (aapeca)
AJIEKTPOHHOU MOYTHI (MPU HAIMYUHM) U TIOUYTOBBIN aJIpeC, MO KOTOPBIM JOJIKEH ObITh HANpaBICH
OTBET 3asBUTEIIO;

cBeZieHUsT 00 oOXalyeMbIX pelleHusax u jAectBusx (Oe3neiictBuu) MectHOM
aJIMUHHUCTPAIIUH, JIOJDKHOCTHOTO JHIla MECTHOM aJMHMHHUCTpAlUu JIMOO0 MYHUIIMIAIBHOTO
CITY’KaIlEero;

JOBOJbI, HA OCHOBAHMM  KOTOPBIX  3asBUTEIb HE COIJIACEH C  PEIICHUEM
n paeiictBueMm (Oe3nericTtBueM) MeCTHOM aIMHUHHCTpALMH, JOJDKHOCTHOTO JMma MecTHOM
aJIMHUHHUCTPAIUHU, JTUOO MYHHUIIMIAIBLHOTO CIyXamero MecTHON aaIMUHUCTpalud. 3asBUTEIIEM
MOTYT OBITh TIPEACTaBIEHBI JOKYMEHTHI (MPU HAIMYUHU), TTOATBEPKAAOIINE JTOBOABI 3asSBUTEIIS,
MO0 UX KOTHH.

5.8. B cnywyae ycTaHOBIEHUS B XOJ€ WJIM TIO pe3yabTaTaM pPacCMOTPEHHS KaIoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYUICHHS WM MPECTYIUICHHS, TOKHOCTHOE
JIUII0, HAJICTICHHOE TOJIHOMOYHMSIMU IO PAaCCMOTPEHUIO Kallo0, HE3aMEIJIUTEIBHO HAMpPaBISIET
HMMEIOIINECS] MaTepUaibl B OpraHbl MPOKYpaTyphl.

5.9. Kanoba, mocrynuBimas B MeCTHYIO aJIMHUHUCTPAINIO, TOJJICKUT PErHUCTpaIllun
HE TIO3/IHEE CIeayIolero pabodyero mHA €O AHA ee TmocTyruieHus. JKamoba MOIiIeKuT
PacCMOTPEHUIO JOJKHOCTHBIM JTMIIOM MeECTHOM agMUHUCTPAlUM, HAJICTICHHBIM MOJTHOMOYUSMU
M0 PACCMOTPEHUIO KaI00, B TEUCHUE TIATHAANATH Pab0YNX JHEH CO JHS €€ pEeruCTpaIuu.

B cnyuae o0GxanoBanus oTkaza MecTHON afMUHHCTPAIIMH, TOJDKHOCTHOTO Jiniia MecTHOM
aIMUHUCTpAIMd B TpHEME JOKYMEHTOB Yy 3asBUTENsA JHOO B HCHPABICHUH JOMYIICHHBIX
OIEYaTOK W OIIMOOK WJM B Ciy4yae OOKajJoBaHHS HApYIIEHUS YCTAHOBJICHHOTO CPOKa TaKUX
MCITPABJICHUI XKaIo0a pacCMaTPUBACTCS B TCUCHUE TISATH pabOUUX JTHEH CO JTHS €€ PETUCTPAIIHH.

5.10. Tlo pe3ynapTaTaM paccMOTpeHUs *Kajao0bl MecTHas aIMUHHUCTPALMS TPUHUMAET OJHO
U3 CIEQYIOUIUX PELICHUN:



00 yIOBJIETBOPEHUH >KaJoObl, B TOM u4ucie B (OopMe OTMEHbl NPUHATOrO pEIICHUs,
WCIIPaBJICHUs JOMYUIEHHBIX MECTHON aJIMUHHUCTpAallMM ONEYaTOK M OLIMOOK B BBIAAHHBIX
B pe3yibTaTe MNPEJOCTABICHUS MYHULUIAIBHOW YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHBHBIMU ITPAaBOBBIMH AKTaMU
Poccuiickoit ®epeparnyi, HOPMATHBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoi
®denepanuu, MyHUIMIAIBHBIMU [IPAaBOBBIMHM aKTaMH, a TAKXKE B MHBIX (DOPMAX, HE MO3]IHEE IISITH
pabounx AHEN cO OHSA NPUHATHUS PEIICHUS, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATENIbCTBOM
Poccwuiickoit @enepanuu;

00 OTKa3e B y/IOBJIETBOPEHUH KaAJIOOBbI.

5.11. OTBer no pe3yabTaTaM pacCMOTPEHUS Kajl00bl HAIIPABIIAETCA 3aBUTEIIO HE MO3HEE
TIHSI, CIIETYIOILEro 3a JHEM IPUHATHUS pelIeHts, B TUCbMEHHOU (opme.

B otBere 1o pe3ynbTaTaM kano0bl yKa3bIBaIOTC:

HauMeHOBaHUE MecTHON aJMUHUCTPALIUU, PACCMOTPEBLIEH Kano00y, T0JKHOCTb, (pamMuIIns,
UMs1, OTYECTBO (TP HAJTUYHMH) YHOJHOMOYEHHOro Jiula MecTHON aAMHUHHUCTpAlUH, IPUSIBIIETO
peleHue 1o xainooe;

HOMEp, JlaTa, MECTO MPUHATUS pEUIeHMs, BKJIIOYas CBEACHUS O JIOJKHOCTHOM JIMIIE
MecTHOM aAMUHUCTpALIUU, PEIICHUE WIH JIecTBUE (0€3eHCTBHIE) KOTOPOTO 00XKaTyeTCs;

bammus, UMsl, 0OTYECTBO (TIPU HAJTMYKN) UM HAMMEHOBAHHE 3asiBUTEIIS;

OCHOBaHMS JUI IPUHATHUS PELICHUS 110 Kajnooe;

B Clly4ae, €clM ajloba Mpu3HaHAa OOOCHOBAHHOM, — CPOKU YCTPAHEHUS BBISBICHHBIX
HapyUIEeHUi, B TOM YHCIIe CPOK MTPEAOCTABICHUS pe3yabTaTa MyHULIUIIAIbHOW YCIIYTH;

CBE/ICHUS O MOpsIKEe 00)KaJOBAHUS IPUHATOTO I10 KaNI00€e pereHus..

OTBeT MmO pe3yabTaTaM pacCMOTPEHUS KajdoObl MOANMCHIBAETCS YIOJTHOMOYEHHBIM
Ha PaCCMOTPEHHE >KAT00BI TOJDKHOCTHBIM JTUIIOM MeCTHOM aAMUHUCTPAIUH.

[lo xenmaHWIO 3asBUTENs OTBET IO pe3yJbTaTaM pPACCMOTPEHMs KajloObl MOMKET OBITh
MIPEICTABIICH HE MO3HEE JHsI, CICIYIOIIEro 3a JHEM IPUHATHUS pPeLIeHUs, B (hopMe SJIEKTPOHHOTO
JOKYMEHTa, TMOJNHCAHHOTO 3JIEKTPOHHOW MOJIMUCHI0 YIMOJIHOMOYEHHOIO JIMLA, BUJ KOTOPOH
YCTaHOBJIEH 3aKOHO1aTeIbcTBOM Poccuiickoit denepanumn.

5.12. MecTHast aJMUHUCTpAIUSl OTKAa3bIBA€T B YIOBJIETBOPEHUHU KaJOOBI B CIEAYIOLIMX
CIIyYasx:

HaJM4Me BCTYNUBLIETO B 3aKOHHYIO CHIIY PEIIEHHUs CyAa, apOUTpa)KHOro cyja Mo xanobe
0 TOM JK€ IIPEIMETE U 110 TEM KE OCHOBAHUSM;

nojlaya JKajxoObl JIMIIOM, IOJHOMOYMS KOTOPOTO HE TMOJATBEPXKICHBI B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbcTBOM Poccuiickor denepanuu;

HaJM4YMe pelIeHHus MO >kajgo0e, NPUHSTOrO0 paHee B OTHOLUEHWH TOrO K€ 3asBUTENS
U 110 TOMY € MPEAMETY KaloOBbl.

5.13. MecTHasi agMUHUCTpAIlMs BIpPaBE OCTaBUTh JKaloOy 0Oe3 OTBeTa B CICAYIOIINX
CIIyYasx:

HaJIMYME B JKal00e HEUEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAKEHUH, YIpo3 >KU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBUE BO3MOKHOCTH MPOYUTATh KAKYIO-IMOO YacTh TEKCTa >KajoObl, pamMuiinio, uMms,
0TYeCTBO (IIPU HAJTMYMK) U (WJIM) TOYTOBBINA aJpec 3asBUTEINS, YKa3aHHbIE B xKaynooe.
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K  AIMUHUCTpaTUBHOMY  perjameHty  MecTHo
aJMHUHHCTPALUU MYHHULIMIIAIBHOTO o0pa3oBaHus
MYHULHUATbHBINA OKpyT CamIicoHHeBCKOe o

MIPEIOCTABICHNIO MYHHUIIMITAJFHOW YCIYTH TIO BbImade
PENUTHO3HBIM TPYTIIaM MMOATBEPKICHUN CYIIeCTBOBaHUS
Ha TEPPUTOPUN MYHUIIUIIAIIEHOTO 00pa30BaHUS
MYHHIIUATIATBHBIN OKpYT CaMIICOHUEBCKOE

BJIOK-CXEMA

IIPEAOCTABIICHUS] MYHULIMIIAJILHON YCIIYTH IO BbIIaY€ PEIMTHO3HBIM I'PYIIIIAM MOATBEPKIACHUN

CyII€CTBOBAHUA HAa TCPPUTOPHUH MYHHUIIHUIIAJILEHOI'O O6pa3OBaHI/I}I

oo e

3aaButens <«

D

v
e

aAMUHUCTPauuAa

HanpaBneHue 3adaBAeHUA N KOMMNNEKTa JOKYMEHTOB

/

w Mol

MEXXBEAOMCTBEHHOrO 3anpoca
B MHOM OpraH (opraHusaumio)

0 NpesoCTaBNEHUN LOKYMEHTOB
(nHdopmaumm), HeobxoaUMbIX Ana
NPUHATUA peLleHunn
0 NpefoCTaBAeHUN MYHULMNANbHOW
YCyrv 3anBuUTeNt0
(B TeyeHue 5 paboumx gHelt)

v

3. MpuHAaTHe peweHna
0 NPesoCTaBNeHUN MyHULUNANbHOW
YCyrv No BblAa4e PeNUrmosHbIM
rpynnam noATBep:KAeHUI
CyLLLeCTBOBAHMA Ha TeppUTOpUM
MYHWLMNANbHOTO 06pa3oBaHus;
MHbopMUpoBaHMe 3anaBuUTena
0 pesy/bTaTe NpeaoCcTaBNEHNUA
MYHWULMNANbHOW yCnyru;
nepegaya pesynbtata 8 ML,
(B TeueHue 15 paboumnx aHen)

BMAe — B TedyeHue 1
paboyero aHs,
Ha BYMaXKHbIX

HocUTenax —
B TeyeHune 3
pabouunx gHeit)

MNepepaya AOKYMEHTOB
0 NPeAoCTaBAeHUN MyHULUNANBHOW
ycnyrv ninbo oTKas B NpesocTaBaeHUN
MyHULMnanbHom yeayrn 8 MOL, ana nx
nocneaytoLlein nepesayin 3anBuTeNto
(B anekTpoHHOM BUAE — B TeyeHue 1

1. NMpuem 1 pernctpauma 3anasaeHuna ®opmuposaHne Mpuem LoKyMeHToB NHdopmuposaHue
1 AOKYMEHTOB rpaxgaH nnepefaya € oriaansTenAIIX 3anABuTeNA
(8 TeueHwue 1 paboyero aHA) KOMN/IeKTa perncTpaLya 0 pesysibTaTax
AOKYMEHTOB npepocTtaBneHna —
¢ 3aABUTENA B MYHULMNANbHOM
MecTHyio ycnyrv
AAMUHUCTPALMIO (2 pabounx aHsa)
2. HanpasneHwue (B 31€KTPOHHOM A

pabouero AHA, Ha BYMarKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHemn)




[punno:xenue Ne 2

K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aIMUHUCTPALINU MYHUIIUTATBHOTO o0pa3oBaHuUs
MYHUIIUTIATBHBINA OKpYT CaMIicoHMEBCKOE o

MIPEIOCTABICHIIO MYHHUIIMIIATHHONW YCIYTH TIO BBITAYE
PEJIMTHO3HBIM TPYIIaM MOITBEPKICHUNA CYIIeCTBOBAHUS
Ha TEPPUTOPUU MYHHUIIUITATHLHOTO 00pa30BaHUsI
MYHHIIUATIATBHBIN OKpYT CaMIICOHUEBCKOE

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOr0 Ka3eHHOI0
yupexaeHuss «MHOrop)yHKuMOHAJIbHbIN LEHTP NPeAoCTaBIeHUS
rocy1apcTBEHHBIX 1 MYHUIIMIIATbHBIX yCJIYI»

No HaumenoBanue [TouToBbIl ampec CnpaBo4HbBII Anpec I'papux paboThl
CTPYKTYPHOTO TeneoH AJIEKTPOHHOU
noJipa3jiesieHus MIOYTHI
Muorodyukurnonanbubiii | Cankr-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | Camosas yii., 158105
paiioHa n. 55-57, nmutep A 573-99-80
N:I(T)FO(I)YHKHHOHMBHHH Cankr-IlerepOypr, 573-90-00
2 gaCI/IIJ)IeOCT OBCKOTO 155 murms B.O., o
. P 1. 32 573-94-85
paiioHa
Cextop Ne 1
Muorodyuknuonanpaoro | Cankr-IlerepOypr, 573-90-00
3 | meHTpa yn. HaxumoBa, 1. 3, | wiu
BacwuiieoctpoBckoro KopII. 2, mutep A 576-20-86
parioHa
Muorodpyuknuonanpabiii | Cankt-IlerepOypr, 573-90-00
4 | uentp Briboprckoro HoBopoccuiickas 158105
paiioHa yiL., 1. 18 573-99-85
Cextop Ne 1 Cankr-IlerepOypr,
573-90-00
5 MHoro¢pyakunonansHoro | [TpunopoxHas - ExenneBHo
neHtpa Beiboprekoro ames, a. 17, ¢ 09.00
. 573-94-80
paiioHa nutep A 1o 21.00
Cankr-IlerepOypr knz@micspbru 0e3 nepepbiBa Ha
MHoro¢yHKIIMOHATBHBIN POYPT, 573-90-00 pep
I'paxxnanckwii mp., oben
6 | nentp Kammmauuckoro 104. ko 1 WIn
paiiona ;Tep " prl- &, 576-08-01
Cexrop No 1 Cankr-IlerepOypr, 573-90-00
MHOropyHKIMOHAIBHOTO .
7 eHTPa KaliHIHCKOro KonaparseBckuii 15810
H N p np., 1. 22, nutep A 573-96-95
paiioHa
MHoro¢yHKIIMOHATBHBIN Canxr-TletepOypr, 573-90-00
8 | mentp Kuposckoro . Cratex. 1. 18 WIn
paiiona P- e 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr, £73.60.00
MHOro¢pyHKIIHOHATHHOTO np. Haposoro e
9 et KIhoBCKOro Onomuenus, x1. 101, | win
Hertpa Bap mtep A, 573-90-28
paiiona
nometenue SH
Muoro¢pyukunonansusiii | Cankr-IlerepOypr, 573-90-00
10 | nentp Konmuuckoro r. Konmmno, U
paifoHa np. Jlenuna, 1. 22 573-96-65




Cexrop Ne 1

noc. Metaioctpoi, | 573-90-00
MHoro¢yHKIIMOHATEHOTO

11 eiTpa KoMIIHCKOLo CapoBas yn., 1. 21, | wim
HEp xopr. 3 573-90-07
paiioHa
Ng}{I(T)rO(byHKHHOHaHBHHH Cankr-IlerepOypr, 573-90-00

12 E aCII)-IOFBa CHCKOro HoBouepxkacckuit WIH

bt P np., 1. 60, mutep A 573-90-30
paiioHa
. | Cankr-IletepOypr,
MHoro}yHKITHOHATBHBIN 573-90-00
yi1. [lorpannunuka

13 ueHTp KpacHocenbckoro TapbkaBoro, . 36 W
paiioHa kopi. 6 o e 573-99-90
Cektop Ne 1 r. Kpacuoe Cerno, 573-90-00

14 MHoro¢yHKIHOHATBEHOTO | Y. OCBOOOXKICHHS, -
uentpa Kpacnocensckoro | a. 31, kop. 1,

N 417-25-65
paiioHa autep A
MHuoro¢pyHKIHOHATbHBIN Canxr-Tlerepdypr, 573-90-00

r. Kponmranr,

15 | nentp Kponmraarckoro o, Teruma. 1. 39a 158105
paiiona HE'Tep N A 2781 610-18-56
Muorodpyukuuonanpabiii | Cankr-IlerepOypr, 573-90-00

16 | uenTp MOCKOBCKOTO bnaronarnas yi., 17001
paiioHa 1. 41, nutep A 573-99-30
Ceicrop Ne 1 Canxr-TlerepGypr, | 573-90-00
MHoro¢yHKIIMOHATEHOTO 9 .

17 eiTpa MoCKOBCKOIo HoBousmaitnnoBckuii | miu
HCHTD np., 1. 34, kopr. 2 | 573-90-09
paiioHa

.. | Cankr-IlerepOypr,
MHoro¢yHKIIMOHATBHBIN 573-90-00
r. Cectpopelk,

18 | uentp KypopTHOTO . Tokapesa. 1. 7 WIn

paiiona ya. JorapeRa, A L | 573-96-70
autep A
} Cankr-IlerepOypr, 573-90-00

19 MHoropyHKIMOHaNbHBIN | 1p. BoJbIIeBUKOB, -

uentp Hesckoro paitona | 1. 8, xopr. 1, 573-96-75
autep A
Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00

20 | MuorodyuknuonaimsHoro | yi. Cenosa, 1. 69, WA
nentpa Hesckoro paiiona | kopn. 1, niurep A 573-96-80
Muoro¢pyukunonaneHbiit | Cankrt-IlerepOypr, 573-90-00

21 | uentp Ilerporpanckoro KamennooctpoBckuii | mim
paiioHa np., 1. 55, nurep I' 573-96-90
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHOropyHKIHOHAIBHOTO

22 entpa Iletporpaackoro | Y. Kpacroro o
HeHTpa LieTporpa KypcanTa, 1. 28 573-90-21
paiioHa

Cankr-IlerepOypr,
Muoro¢yHkunoHansHblit | T. Ilereprod, 573-90-00

23 | nentp IlerpoasoprioBoro | yi. bparbes WITH

paiioHa I'opkymenko, 1. 6, 573-99-41

autep A




Cexrop Ne 1

Cankr-IlerepOypr,

MHoro¢yHKIIMOHATEHOTO . JIOMOHOCOB, 573-90-00

24 | neHtpa . TloBentL 1. 6 1501051
[TerponBopiioBoro i AL A, 573-97-86

. autep A
paiioHa

.. | Cankr-IletepOypr,
MHoro¢yHKIIMOHATBHBIN . 573-90-00

25 | nentp IIpumopckoro WIn

N Kotenbuukosa, 1. 2,
paiiona 573-90-60

Kopil. 2, nutep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro(hyHKIIMOHAITEHOTO .

26 70 TIDHMODCKOLD HoBoxonomspxckuit | wiu
HeHTpa LIpHMOop np., 1. 16/8, marep A | 573-96-60
paiioHa
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOTO o

27 70 TIDHMODCKOLD BoraTeipckuii np., WIn
HeHTpa LIpHMOop 1. 52/1, marep A 573-94-90
paiioHa
Cektop Ne 3 CaHKT-HeTep?pr, 573-90-00

o8 Muoro¢yakuunonansHoro | llyBanoBckuii np., -
LIeHTpa [Tpumopckoro n. 41, xoprm. 1, 573-91-04
paiioHa autep A
MHoro¢yHKIMOHATBHBIN Casicr-TlerepOypr, 573-90-00

r. [Tymkun, Manas

29 | uentp Ilymkunckoro . 17113 WIH

paiiona Y A ’ 573-99-46
autep A
Cextop Ne 1 Cankr-IlerepOypr, 573-90-00

30 Muoro¢pyakuoHansHoro | moc. Hlymmapst, I
neHrpa [lymkuHckoro [Tymkunackas yi.,

. 573-91-09
paiioHa 1. 38, nutep A
Cextop Ne 2 Cankr-IlerepOypr, 573-90-00

31 MHuorogyHkioHaibHoro | r. [1aBioBck, -
neHrtpa Ilymkunckoro Ilecuansii nep.,

. 573-90-04
paiioHa n.11/16
Muoropyakunonansabii | Cankt-IlerepOypr, 573-90-00,

32 | uentp PpyH3EHCKOTrO HyHaiickuii mip., 573-96-85,
paiioHa 1. 49/126, mutep A 573-96-89
Cexrop Ne 1 Canxr-Tletep6ypr, | 573-90-00
MHoro¢yHKIIMOHAIBHOTO

33 eHTPA DD VHEHCKOrO mp. Cnagsl, 1. 2, W
Hertpa FopyH Kopr. 1, mutep A 576-07-95
paiioHa
Muorodpyuknuonanbabiii | Cankt-IlerepOypr, 573-90-00

34 | uentp LlenTpansHOTO Hesckwii mip., 1. 174, | win
paiioHa maTep A 573-90-57
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K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aIMUHUCTPALINU MYHUIIUTATBHOTO o0pa3oBaHuUs
MYHUIIUTIATBHBINA OKpYT CaMIicoHMEBCKOE o
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MecTa HaxoxkIeHus, CIPaBOYHbIe TeJ1edOHBI U aJpeca JJIeKTPOHHOMH MOUYThI
Cankr-IleTepOyprckux rocyapcTBeHHbIX Ka3eHHBIX YUpeKIeHUul —
PaliOHHBIX KUJIUIIHBIX ATEHTCTB

Ne Paiton . Cnpasounvie Aopec
Iloumoenwiit aopec o
n/n | Canxkm-Ilemepoypza menegonut 971eKMPOHHOI NOYM bl
1 | Axmupanteickuit Ha0. KaHasa T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, ¢b. 312-12-26
Cankr-IlerepOypr,
190000
2 |BacuneocrpoBckuii | 3-s muHES B.O., T. 323-68-49, |orga@mail.ru
a. 10, murepa b, ¢b. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beiboprekuii up. ITapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 24/9, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanMHUHCKUI yi. Komcomona, T. 542-25-51, |tukalin@gov.spb.ru
a. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 | Kuporckwuit mp. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 | KommuHckwii r. KonmuHo, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | ¢. 461-67-13
Cankr-IlerepOypr,
196650
7 | Kpacuorsapaeiickuii | Tapacosa yi., a. 8/1, |1.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii np. Berepanos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329
9 | Kponmraarckuit r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
np. Jlenuna, 1. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760




10 |KypopTtHbIit r. CecTpopelixk, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, n. 18, | . 437-24-67
Cankrt-IlerepOypr,
197706

11 | MockoBckuit MockoBckwuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Canxkr-IlerepOypr,
196084

12 | HeBckuii p. O0yXOBCKOA T. 412-88-76, |guja_nev@mail.ru
O06opoHHI, 1. 54, ¢b. 412-88-65
Canxkr-IlerepOypr,
193029

13 |Ilerporpaackwuii b. MonetHas yiI., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 |IleTpoaBopIIOBHIit [Tereprodckast yiu., | T.450-72-40, |tuptrdv@gov.spb.ru
11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |I[Ipumopckuii np. Cuzosa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb
CankT-IlerepOypr, ¢.301-40-80 |.ru
197349

16 |ITymkuHCKMit Cpennsist yiu., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
CankT-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHcKui TamboBcKkas yi., T. 766-05-95, | guzafrun@spb.lanck.net
. 35, ¢. 766-34-44
Cankr-IlerepOypr,
192007

18 | LlenTpanbHbIit Hesckuii mp., 1. 176, |T1.274-27-80, |tucentr@gov.spb.ru
Canxrt-IlerepOypr, ¢b. 274-64-73

193167
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K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aIMUHUCTPALINU MYHUIIUTATBHOTO o0pa3oBaHuUs

MYHUIHATATbHBINA OKpYyT CaMmIcoHHEBCKOE

npe€aoCTaBICHUIO MYHHHHHaHLHOﬁ yCiayru mo BbLOA4€
PEIUTIUO3HBIM I'pyIIiaM HO,I[TBCp}KI[CHI/Iﬁ CylI€CTBOBaHUA

Ha TEPPUTOPUU MYHHUIIUITATHLHOTO 00pa30BaHUsI
MYHHIIUATIATBHBIN OKpYT CaMIICOHUEBCKOE

B MecTHyI0 aiMUHHACTPAIUI0 MYHUITUTIATHEHOTO 00pa3oBaHus
MYHULMTNAIbHBIA OKpYT CaMIICOHUEBCKOE

Ot D.

.

0.

Anpec MecTa XKHUTeIbCTBA (IPeObIBAHUA): HHIIEKC
TeN. JIOM. Ten. pabd.
IacIopT: cepus Ne

KEM BBIIaH
JaTa BbLOA4YHd
azpec ¥ TeaedoH HaKTHISCKOro MecTa MPOKUBaAHUS

3AdBJUEHMNE

S SIBIAFOCH YJIEHOM PEIUTHO3HON IPYIIIIbI
(HaMMeHOBaHHe peJIMruo3Hoi rpynnbl c yKa3zaHueM
KOH(eCCHOHAJILHOI NPUHAAIEKHOCTH — IPU HAJIMYMH)

00pa30BaHHOM B LIENISX COBMECTHOT'O HCIOBEJAHMS M PACIIPOCTPAHEHHS BEPHI, OCYIIECTBIISIONIEH CBOIO
JeATEeIBHOCTS T10 aJIpecy: B TIOMEIICHHUH TTPEIOCTABICHHOM
B IMOJIb30BAHUEC I'PYIIIIbI €€ YHaCTHUKOM

(P.1.0. yuacTHHKA)

JaTa poXJACHUA >

MCCTO pOXKIACHUA ,

nacrnopT: cepua HOMED , KEM U KOI'’Zla BbIJIaH

U IIpoury BbIAaTh NOATBEPIKACHUE CYIIICCTBOBAHUA

O mpUHATOM pEUIeHHH MpOoIly MPOUH(POPMHUPOBATH MHUCEMEHHO/YCTHO (HYXXKHOE MOJYEPKHYTH)

| B MectHoii AIAMHUHHUCTpAl MYHHUIIUITIAJIBHOT'O 06p3,30BaHI/I$I MYHI/ILII/IHaJ'IBHHﬁ OKpyr CaMIICOHHEBCKOE

| B MHOroyHKIMOHAILHOM LIEHTPE paiiona Cankrt-IlerepOypra
Jlarta « » 20 . IMoamnucek 3assBUTENS
[Tpunsan « » 20 _r.Bx. Ne [Tonmuce cnennanucra

CHnMCOK y4aCTHUKOB PEITUTHO3HOU TPYIIITBI



®amunus, UMs, OTYECTBO y4aCTHUKA
PEIUTHO3HON IPYIIIIBI

ITacriopTHBIEC JaHHBIE Y4aCTHUKA PEITUTHO3HOU
rpynmnsl (cepusi, HOMEp, KOI/1a U KeM BblJIaH,
perucTparus o MecTy >KUTEJIbCTBA)




[punao:xenue Ne 5

K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aJIMHHUCTPALIUU MYHUIIUTATBHOTO o0pa3oBaHuUs
MYHHIIATIATBHBIT OKpYT CaMIicoHMEBCKOE o
MIPEIOCTABICHNIO MYHHUIMITAJFHOW YCIYTH TIO BhIIade
PEJIMTHO3HBIM TPYIIaM MOITBEPKICHUNA CYIIeCTBOBAHUS
Ha TEPPUTOPUU MYHHUIIUITATHLHOTO 00pa30BaHUsI
MYHHIIUATIATBHBIN OKpYT CaMIICOHUEBCKOE

« _» 20 r. Cankr-IlerepOypr

HOATBEPXJIEHHUE

0] CymeCTBOBaAaHUMN peJIPIFI/IOSHOﬁ rpynnbl Ha TEPPUTOPUA MYHHUIIMITAJILHOT'O 06p330BaHI/lﬂ

B COOTBETCTBUH CO CT. 7 @eﬂepanLHoro 3akoHa «O CBO6OI[€ COBCCTH U O PCIIMI'HO3HbIX 06’be,I[I/IHeHI/IHX»
MMOATBCPIKAACTCA, YTO PCIUTHO3HAA IpymIia

(HauMeHOBaHHe PEeJUTHO3HOI IPYNIbI ¢ yKa3aHHEM KOH(ECCHOHATILHOM NPUHANIEKHOCTH — PU HAJTUYUH)

CymrectByeT Ha TEPPUTOPUU BHYTPUTOPOJICKOTO MYHHIHITATEHOTO o0Opa3oBaHHsI
Cankr-IlerepOypra Ha (maty)
B cocrase: ,

(®.11.0. Bcex y4aCTHUKOB PEITUTHO3HOM IPYIIITbI)

JlaTa poKACHUS ,

MECTO POXKACHUS ,

MacIopT: cepus HOMED , KEM M KOI'/1a BBIJIaH

o ajapecy

['maBa MecTHOM agMUHHACTpanun

M.I.



[punno:xenue Ne 6

K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aJIMHHUCTPALIUU MYHUIIUTATBHOTO o0pa3oBaHuUs
MYHUIUTATBHBIA OKpYT CaMIICOHUEBCKOE

T10 TIPEAOCTaBICHNIO0 MyHHUIIATIATHHON YCIYTH 110 BhIade
PENIMTHO3HBIM TPYIIaM MOATBEPKACHAN CYIIeCTBOBAHUS
Ha TEPPUTOPUU MYHHUIIUITATHLHOTO 00pa30BaHUsI
MYHHIIUATIATBHBIN OKpYT CaMIICOHUEBCKOE

(®.1.0. 3asBUTENST B NATEIHLHOM IAJICKE)

(anpec 3asBUTEIIS)

o=

YBaxkaemblii (as1)

MecrHas aIMUHUCTpaLus MYHULUAJIbHOIO 00pa3oBaHHSA MYHUIUIIAJIbHBIA OKpyT
CammnconneBckoe, paccMorpeB Barre 3asBinenue (Bx. Ne OT . . ), HACTOSIIIUM COOOIIaeT
Bawm:

00 0TKa3e B MPEeAO0CTABICHUH MYHHUIUIIAIBHON YCIYTH M0 PUYHHE

(mpUUMHBI OTKa3a B IPEJOCTABICHUN MYHULIIUIAIIBHON yCIyTH)

I'naBa MecTHOIf atMHUHHCTpAIMH / /
(moxmnuch) (M.0., damumus )

M.IL

WcnonauTens:

(®.11.0.)



IMpuioxernue Ne 7

K  AJIMUHHCTPAaTUBHOMY  pETJIaMEHTY
AJIMHHUCTPALIUU MYHHIIUTIATBHOTO
MYHHIIUATIATBHBIN OKpyr CaMIICOHUEBCKOE
O MPEIOCTABIICHUIO MYHUITUITATBHOM YCIYTH 110 BhIAaYe
PEIUTHO3HBIM TPYIIaM MOJATBEPIKICHAN CYIIECTBOBAHUS
Ha TSPPUTOPUN MYHUITUTIAIILHOTO 00pa30BaHHUS
MYHHUIMNATBHBIA OKpyT CaMIICOHUEBCKOE

MectHoit
o0Opa3oBaHHUs

PEECTP

PEIUTHO3HBIX IPYIII, KOTOPBIM BBIIAHO ITOATBEPIKACHUE CYIIECTBOBAHUA
Ha TEPPUTOPUU MYHULIUIIAJILHOTO 00pa30BaHUsl MyHULIUIIAJIbHBIN OKpyr CaMIICOHUEBCKOE

Ne

n/n

Haumenosanue
Ppenucuo3Hou
epynnbi

Jlama evioauu u Ne
NnOOMeEePIHCOeHUs.
0 CyWecmeo8aHuu
PeNUSUOZHOU 2PYNNbl
Ha meppumopuu
MYHUYUNATBHO2O0
0bpazosanus

Jama DO,
co30aHus u nacnopmmuvie Mecmo
Hauana OaHmble nposedeHus
oessmenbHOC YROJIHOMOYEHHO20 COBMECIMHbBIX
u npeacmag_zz SIMb 6OZOCJZnyC€H ui

PenuUO3HYIO Spynny




[Ipunoxenue 2
K IIOCTAHOBJICHUIO MECTHOM AJMHUHUCTPALIUH
ot 12.03.2014 Ne 7-per

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU MYHUITUITIAJIBHOT' O OGPA3OBAHUSA
MyHuuunajabHblii okpyr CaMincoHneBcKoe
IO ITPEJJOCTABJIEHWIO MYHUIIUTIAJIBHOM YCJIYTH IO BBIJJAYE
PABPEHIEHUSA HA BCTYIVIEHUE B BPAK JIMLIAM,
JOCTUI'IIUM BO3PACTA IIECTHAILIATHU JIET

. O0uI1e mos1oKeHus

1.1. [IpenmeToM perylupoOBaHUS HACTOAIIECTO ATMUHUCTPATUBHOTO PEriIaMEHTa SIBISIOTCS
OTHOILLIEHHUS, BO3HUKAIOLIUE MEXY 3asBUTEISIMU 1 MeCTHON aMUHUCTPALIUEN MYHUIIUTIATBHOTO
0o0pa3oBaHUs MyHHUITUTIATBHBIN OKPYT CaMIICOHHEBCKOE (mamee — MecTHas agMUHUCTpaLUsl) B
cdepe npeloCTaBICHNUs] MyHUIIMIIAJIbHOM YCIIYTH MO BbIJa4ye pa3pelieHui Ha BCTYIJIEHUE B Opak
JUIaM, TIOCTUTIINM BO3pacTa MIECTHAALATH JIET (Jajiee — MyHUIIMTIaIbHas yCyra).

brnok-cxema mpenocTaBlieHUs MYHULUIAIBHOW YCIYrd HpuBeAeHa B mnpuioxeHuun Ne 1
K HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTENSAMHU SIBISIFOTCSI:

HECOBEPUICHHOJIETHUE TpaKJaHe, JOCTUTIINE BO3pacTa MIECTHAAATH JIET, UMEIOIINE MECTO
KUTEJIbCTBA HA TEPPUTOPUM MYHUIUINAIBHOrO 0Opa3oBaHusA, JHOO HX YHNOJIHOMOYEHHBIE
NpeaCcTaBUTEN, oOpaTuBIIMECS B MeECTHYI0 aIMUHUCTPALMIO WM MHOTO(YHKIMOHAJIBHBIN
LEHTP TPENOCTaBICHHUS TOCYAAPCTBEHHBIX W  MYHULUNAIBHBIX YCIyr C  3alpocoM
O MPEI0CTaBICHUN MYHULIUIIAJIbHOU YCIIYTH.

OT uMeHu 3asBUTENEH BIIpaBe BBHICTYNATh UX MPEICTABUTENH IPU NPEIbIBICHUHN AacnopTa
rpaxaanuHa Pocculickonn @enepauuv WIM JPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIIUX JIUYHOCTH
Ha teppuropun Pocculickonn @enepannu B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM,
U JJOKYMEHTA, MOATBEP K /1aI0ILEr0 MOJIHOMOYHUS MPEACTABUTENS 3asIBHTEIS .

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEJOCTABIEHUN MYHUIIMIIAIBHON yCIyru

1.3.1. B npenocraBieHn MyHHUITUTIAIBHON YCIyTH y4aCTBYIOT:

1.3.1.1. Mectnas anmunuctpamus: 194100, Caukt-Iletepoypr, np. b. CamnconueBckuit, 1.
86, xadunet 407. ExemneBno ¢ 10.00-18.00. Tenedons! nns crpaBok 596-32-78. Anepc caiita:
WWW.MO-12.rU 9IeKTpoHHasi mouTa Mosamson@mail.ru  (yxkazeieaemes mecmo Haxoxrcoenus',
epagux pabomsl, OHU U YACbL npUema 3assumeriell (eciu YCmaHo8l1eHbl), CNHpagouHble meneq)omsl,
aopeca ouyuaivbHuIX camos, aopeca 1eKMpPOHHOL NOUMbL).

1.3.1.2. Cankr-Ilerepbyprckoe roCyJapCTBEHHOE Ka3eHHOE yUpexKICHUE
«MHOTO(YHKIIMOHATBHBIN IEHTP TPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUITAILHBIX YCITYT)
(manee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yi. Kpacnoro Tekctunbinuka, 1. 10-12, nutepa O.

® Takumn JIOKYMEHTaMH SIBIISIOTCS:

JOKYMEHTBHI, TTOATBEPKJAIOMINE TTOJHOMOYHS 3aKOHHOTO MPEICTaBUTENS (CBHIECTENBCTBO O POKACHUH, ITOCTAHOBICHHE 00 OIEeKe
W Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKTAIOIIas TOTHOMOYHS IIPEACTABUTEIS 3asBUTEIS;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTapHAIBHO, B CIIydae eClIu:

(enepaTbHBIM 3aKOHOM IPEIYyCMOTPEHO HOTapHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH IPEACTABUTEINS 3asBHTENS KaK YCIOBHE
OCYIIECTBIICHHs (MYHHUIHITATBHOW) QYHKIMH, TIPEJOCTaBICHUs (MyHUIUIATIBHO) YCIyTH;

OCyIIECTBICHHE (MyHHIHUNANBHOM) (YHKINH, TpeJocTaBlieHne (MyHHUIUIIATBHON) YCIYTH 3aKIIIOYaeTCsS B COBEPIICHUH NSHCTBUS,
TpeOyIOIIero HoTapuabHOU (GOPMBEL.

Anpec yka3bpIBaeTCs B COOTBETCTBHHM ¢ IHocraHoBieHueM [IpaBurenscrBa Cankt-IlerepOypra ot 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUI 0OBEKTOB TOPOJCKON CpebI».


http://www.mo-12.ru/
mailto:mosamson@mail.ru

I'paduk pabotei: moneaensHUK — 4detBepr ¢ 9.00 mo 18.00, maramma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIXogHBIE THU — CyO0OTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYpHBIX HoapasaeneHuii M®I] exxennesno ¢ 9.00 go 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTel U crpaBouHble Tenedonsl MOPL] npencrtaBieHsl
B IpuiiokeHnM Ne 2 K HacTosAmeMy AIMUHUCTPATUBHOMY PETVIAMEHTY.

Lentp Tenedonnoro obcnyxuBanus MOIL] — 573-90-00.

Apec caiita ¥ 3JeKTPOHHOM MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KomMuTeT 1o AejiaM 3alicH aKTOB TPAKJIAHCKOTO COCTOSTHUS:

Anpec: 191015, yn. TaBpuueckas, . 39.

I'padux paboter: moneaenbHuk — 4yetBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepsbiB ¢ 14.00 1o 14.48, BeIxo1HbBIE THU — cy00O0OTa, BOCKPECEHBE.

Tenedon (812) 271-79-43, daxc: 271-41-10.

Anpec snekTponHoi mouThl Kzags@gov.spb.ru, aapec caiita: kzags.gov.spb.ru.

1.3.1.4. Cankr-IlerepOyprckue rocyqapcTBEHHbIE Ka3eHHBIE YUPEXKIACHHUS — pallOHHbIE
KUIUIIHBIe areHTcTBa (nanee — ['KY XKA).

MecTta HaxoXAeHHUS, ClpaBOYHbIe TenedoHbl M aapeca anekTpoHHOW mouThl ['KY KA
MpUBEACHBI B IpuiioskeHnH Ne 3 Kk HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

I'paduk padots: ¢ 9.00 no 18.00 (B msataumy — mo 17.00), mepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHBIE JHU — Ccy00oTa u BockpeceHbe. lIpomokurensHOCTH pabodero  JiHA,
HEMOCPEJICTBEHHO TMPEIIECTBYIONEro HepaboyeMy Mpa3gHUYHOMY JIHIO, YMEHBIIAeTCS
Ha OJIMH Yac.

1.3.2. Tlepen mpenocTaBiIeHHEM MYHHIMINAIBHON YCIYyTH 3asBUTEISIM HE TpeOyeTcs
JIOTIOTHUTENFHBIX 0OpaIIeHU B UHBIE OPTaHbl M OPTaHU3AIIH.

1.3.3. Uudopmanuro 06 opranax (opraHuzamusix), yKa3aHHBIX B IyHKTE 1.3 HacTOSIIETO
AJIMUHHCTPATUBHOTO PEriIaMeHTa, 3asSBUTEN MOTYT MOTYYUTh CISAYIONIMMH CIIOCOOaMu:

HalpaBJICHHE 3allpOCOB B NHMCHbMEHHOM BHJIE€ MO ajpecaM OpraHoB (OpraHu3aluii),
YKa3aHHBIX B MyHKTe 1.3 Hacrosimero AJMUHUCTPATUBHOIO PErJIaMEHTa, B AJIEKTPOHHOM BHJIC
M0 YKa3aHHBIM aJ[pecaM SJIEKTPOHHOM MOYTHI OPraHOB (OpraHU3AIINN );

M0 CHPaBOYHBIM  TenepoHaM pabOTHUKOB OpraHoB (OpraHuszanuii), yKa3aHHBIX
B IyHKTe 1.3 HacTosmero AJMUHUCTPATUBHOTO PETIaMEHTa;

Ha [loprame «locynapctBennbie ycnyru B Cankr-IlerepOypre» (www.gu.spb.ru)
B MH(OpPMaIMOHHO-TEICKOMMYHUKaIMOHHON cetn  «MuTepuer» (manee —  Iloptan),
Ha o¢uUUaNbHBIX caifiTaXx OpPraHoB (OpraHu3aluii), yka3aHHBIX B MyHKTe 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO PETJIaMeHTa;

Ipyu JUYHOM OOpamleHud Ha TMpUeM K pabdOTHUKAM OpraHoB (OpraHU3aIIMii)
B COOTBETCTBMHM C TpagukoM paboOThl, YKa3aHHBIM B TyHKTe 1.3  HacTosImero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

B LlenTpe TenedonHoro oocmyxuanus M®PL] (573-90-00);

npu oOpameHun K uHpomatam (MH(QOKHOCKaM, HWH(MONMYHKTaM), pPa3MEIICHHbIM
B nomemieHussx MO®ILI, ykazanapix B mpuiiokeHur Ne 2 K HaAcTOsAUIeMYy AIMHHHUCTPATHBHOMY
perinamenty; Ha ynunax Casnkt-IlerepOypra u B BectuOronsax cranmmii Cankr-IlerepOyprckoro
rocyaapcTBeHHOro  yHutapHoro mnpeanpusitus —«Cankr-IletepOyprckuil  MeTpomosuTeH»
1o ajpecam, ykazaHHbIM Ha [Toprase.

Ha crenpmax, pasMemeHHeix B mnomenieHusx MectHo agMuHucTpauun u  MOIL],
pa3MmernaeTcs ciueayronas nHhopMaIus:

HAaMMECHOBAaHUE MYHUIIUITATLHON yCIYTH;

MepeYeHb OpPraHoOB (OpraHU3aluii), y4acTBYIOIIUX B TPEAOCTABICHUW MYHUIUIAIbLHON

YCIIyTH;



rpaduk (pexxum) padoThl, TenedOHbI, afpeca IEKTPOHHON MOYTHl OPraHoOB (OpraHMU3aNui),
OCYHICCTBIIIONIUX TPUEM W KOHCYJIbTAllMU 3asBUTENCH 10 BOMpPOCAM MPEJOCTaBICHUS
MYHHIIMIAIBHON YCIYTH;

aJpeca OpraHoB (OpraHu3zaiuii), y4aCTBYIOIIMX B MPEJOCTABICHUUW MYHHUIIUIAIBHOU
YCIIYTH;

KOHTaKTHAas uHpopManms 00 opraHax (opraHuzamnusx), YYaCTBYIOIIUX
B MIPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTH;

MOPSAOK MPETOCTABICHIUS MYHHUIUITATILHON YCIYTH;

NOCIEZIOBATEILHOCTh TIOCEUICHUST 3asgBUTENIEM OpPraHoB (OpraHu3aiuii), y4acTBYIOIIHUX
B MIPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTH;

MepeYeHb KaTeTOPH TPaXIaH, IMEIOIIUX MPAaBO Ha MONIYYCHHE MYHUIIUTIAIIBHOW YCIyTH;

MepeYeHb JOKYMEHTOB, HEOOXOOMMBIX Ui TONYYeHUS MYHUIUNATBHOW YCIIYTH,
B TOM YHCJIE MOTy4aeMbIX MecTHON aAMUHHUCTpaluel 6e3 ydacTus 3assBUTENs;

oOpa3ell 3aroJTHEHHOTO 3asIBIICHHUS.

1. CtangapT npeaocTaBjieHusi MyHMIUNIAJIbHOH yCJIyTH

2.1. HanmeHoBaHNE MYHUIIMITAIFHOW YCIYTH: BbIada pa3pemieHus Ha BCTYIUICHHE B Opax
JMIaM, JOCTUTILNM BO3pacTa MIECTHAALATH JIET.

Kparkoe HamMeHOBaHME MYHUIMIIAIBHON YCIYTH: BblJaya pa3pelieHUs] Ha BCTYIUICHUE
B Opak.

2.2. MyHumnanpHasi yciayra mpeIocTaBisieTcss MecTHOW aAMHUHUACTPALIEH.

[IpenocraBineHre MyHUIMANAIBHOM YCIYTH OCYIIECTBIsETCS MECTHOM agMHUHUCTpalUeH
BO B3auMoaercTBun ¢ MOII.

B pamkax MeXBeIOMCTBEHHOIO HMH()OPMAIMOHHOIO B3aWMOJAEHCTBHUS B MPEJOCTABICHUU
MYHULUNAIBHON YCIyTH ydacTBYHOT: KomuTeT mo nenaM 3amuMcH  akTOB TIPaXXJAaHCKOIO
coctrosiHug, I'KY KA.

JIOMKHOCTHBIM JHIlaM MeCTHOW aJMUHUCTpAllMU 3alpeiieHo TpeboBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHCTBUH, B TOM YHCIIE COTJaCOBaHHWM, HEOOXOAMMBIX JUISl TMOJy4YeHUs
MYHULUOAIBHON YCIYT'M W CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHbIE OpraHbl, OpPraHbl
MECTHOI'O0 CaMOYIPABJICHUS, OPraHU3alMM, 3a HUCKIIOYEHUEM IIOJIYYCHUS YCIYI, BKIFOYEHHBIX
B MIEpPEUEHb YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHHUIMTAIbHBIX YCIIYT.

2.3. Pe3ynpraToM npeocTaBiIeHUs MyHULIUIIAIBHON YCIYTH SBISETCS:

BbIJJaua paspelleHus Ha BCTYIUIEHHE B Opak JMIaM, JOCTUTIIMM BO3pacTa MIECTHAIATH JIeT
(o ¢popme cornacHo npunoxeHuto Ne 4 k HacrosiieMy AJMUHUCTPATUBHOMY PETJIaMEHTY);

OTKa3 B MpPENOCTABICHUU MYHULMIIAJBHOM YCIYyTM B BHJE IIMUCbMa O HEBO3MOXKHOCTHU
UCTIOJHEHMs 3alpoca ¢ yKa3aHueM npuuuH (mo Qopme cormacHo mpuiioxkeHuo Ne 5
K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar mnpenocraBieHMsT MYHULIMNAIBHOW YCIYI'M BBIOAETCS 3asABUTEN0 MecTHOU
anmuuuctparueit, MOLI, nanpaiseTcs yepes oTneneHus GpeaepanbHOi MOYTOBON CBA3H.

2.4. CpokH ITpe1oCTaBIEHHUS] MYHUIUITAIbHON yCIYTH

Cpok npeiocTaBiIeHHUs] MyHULIUINIAIBHON YCIyTy HE JOJKEH MPEeBbIIIATh TPUALIATH pabounux
JHEU ¢ MOMEHTA PETUCTPALIMY 3asBIICHUS.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMINX OTHOLICHHS, BO3ZHUKAIOIINE

B CBSI3M C NIPEJOCTABICHUEM MYHULIUIIAIIBHOW YCIYTHU:

Koncturynus Poccuiickoii @enepanuu npuHsATa BCEHApOAHBIM rojocoBanueM 12.12.1993;

Cewmeitnblil koaekce Poccuiickoit @enepann;

®denepanbabiii 3ak0H OT 15.11.1997 No 143-D3 «O06 akTax rpa)aaHCKOTO COCTOSTHHSI,;



®enepanpabiii 3akoH oT 06.10.2003 Ne 131-d3 «OO6 00mMX NPUHIHUIAX OpPTaHU3AIHU
MECTHOTO camoytmpayieHus B Poccuiickon denepauum»;

Oenepanbaplii 3ak0H OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

@enepanpabiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mopsigke paccMOTpeHHs OOpalieHHi
rpaxnaad Poccuiickon @enepanum;

®denepanbhpiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX,

®enepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351eKTPOHHON MOAITUCKY;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3amyi MECTHOTO
camoynpasienus B Caukt-IletepOyprey;

nocranoBieHue [IpaBurensctBa Cankr-Ilerepoypra ot 30.12.2009 Ne 1593 «O HekoTOpPBIX
Mepax MO TIOBBIIIICHUIO KadyecTBa TMPEAOCTABJICHUS TOCYAapCTBEHHBIX YCIyr Ha 0a3ze
MHOTO(YHKIIMOHAIBHOTO HEHTpa PEIOCTaBICHHUS roCyapCTBEHHBIX yCIIyT
B CankTt-IletepOypre»;

noctanoBieHue [IpaButensctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3zmanuu
MEXBEJOMCTBEHHOH  aBTOMAaTHU3MPOBAaHHOW HH(POPMAIMOHHOW CHCTEMBI IPEIOCTABICHHUS
B CankTt-IleTepOypre rocy1apcTBeHHBIX U MYHUIIUTIATBHBIX YCIYT B DJIEGKTPOHHOM BHJIE»;

nocranoBieHue IlpasutenbctBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
ME>KBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMO/ICHCTBUS npu MPEI0CTABICHUHI
TOCY/IapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT HCIOJHUTEIBHBIMH OpPraHaMU TOCYIapCTBEHHOM
Brnactu Cankr-lIletepOypra u opranamm MecTtHOoro camoympaienuss B Cankrt-IlerepOypre,
a TaKXe yCIyT rOCYJIapCTBEHHBIX YUPEXKIACHUHN, MOIBEIOMCTBEHHBIX UCIIOIHUTEIBHBIM OpraHamM
rocyaapctBenHoi Bnactu Cankrt-IlerepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pa3MeniaeTcs
rOCy/IapCTBEHHOE 3a/1aHKe (3aKa3)y;

YcTaB MyHHIIMITAIBHOTO 00pa30BaHUsl MyHUIIMIAIBbHBIN OKpyT CaMIICOHUEBCKOE

noctaHoBieHue MectHoit ammubuctpanuu oT 13.05.2011r. Ne 101 (dama u Ne
HOCMAHOBNEHUL)
«O mopsanke pa3pabOTKU W YTBEPKACHUS aTIMUHUCTPATUBHBIX PETIAMEHTOB TMPEIOCTABIICHUS
MYHUIIUNAIBHBIX  YCIyr MecTHON aJAMUHUCTpaleld BHYTPUTOPOJACKOTO MYHHUIUIIATBHOTO
o0pa3oBaHUsl MyHHUIIUITALHBIN OKpYr CaMIICOHUEBCKOEY.

2.6. UcuepnpiBaromuii  mepeueHb  JIOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUU
C HOPMATHMBHBIMH MPABOBBIMU AKTaMU JJisi MPEAOCTABICHHUS MYHUIIMTAIBHOW YCIYTH M YCIYT,
KOTOpBIE SIBJSIOTCS HEOOXOTUMBIMU M OOS3aTEIBHBIMU JUISl MPEAOCTABICHUS MYHUIIMAIBHOM
YCIIYTH, TOAJIEXKAITUX MPE/ICTABICHUIO 3asIBUTEIIEM:

3asBJI€HUE JMIA, JOCTUTLIEro BO3pacTa IIECTHAALATH JIET, O BbIJaue pa3peuieHus
Ha BCTyIUIeHHME B Opak (mamee — 3asBieHue) (mo ¢opme CcorjiacHo mpuiiokeHuo No 6
K HAcTOAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY);

MacrnopT WM HHOM JOKYMEHT, YIOCTOBEPSIOLINN JIMYHOCTB HECOBEPIICHHOJIETHETO,
JIOCTHTIIIETO BO3pacTa IMIECTHAAIATH JIET;

® B kauectBe JIOKYMEHTA, yJOCTOBEPAIOLIETO INYHOCTb, IIPENbIBIIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpaxkaanumHa Poccuiickoli denepaiuy, BblJaBaeMoe Ha Imepuoa oGOpMIICHHS Macmopra,
IpPEeIyCMOTPEHHOE MYHKTOM 76 AJQMUHHCTpaTHBHOTO periameHta @enepanbHOW MHUIPAlMOHHOW CIyXOBl MO HPEIOCTaBICHUIO
roCyJapCTBEHHOM YCIIyTH 10 Bbllaye M 3aMeHe nacnopra rpaxxaanuHa Poccuiickoi ®@enepannu, yaoCTOBEPSAIOUIETO JIMYHOCTh IPakJaHMHA
Poccuiickoit deneparun Ha Tepputopun Poccuiickoit deneparnu, yreepxxaenHoro npukazom ®MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTBI, YIOCTOBEPSIONINE JIMYHOCTh IpakAaHWHA, IpemycMoTpeHHble DemepanbHbIM 3akoHOM 0T 25.07.2002 Ne 115-03
«O TpaBOBOM MOJNOKEHHH WHOCTPAaHHBIX TpaxaaH B Poccuiickoit ®denepanmm», PenepanpusiM 3akoHOM OoT 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu [Ipesunenta Poccuiickoit ®@enepannu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YIOCTOBEPSIOMINX
JUYHOCTh TpaxnaHmHa Poccmiickoit demepamun 3a mpemenamu Poccuiickoit depepamum», ot 14.11.2002 Ne 1325 «O0 yTBep kIeHUU
[TonoxxeHust o0 MmopsiAKe paccMOTPEHHsI BONPOCOB TpakaancTtBa Poccuiickoit @enepanum», ot 13.04.2011 Ne 444 «O nOMONHUTENBHBIX
Mepax o 00eCIeyeHHUIO IPaB U 3aIUThl HHTEPECOB HECOBEPILEHHOICTHUX TpakaaH Poccuiickoit denepanum»;

HHBIE JOKYMEHTBI, yI0OCTOBEPAIOLINE JIMYHOCTh B COOTBETCTBUHM C JIEHCTBYIOLUIMM 3aKOHOJATEILCTBOM.
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JOKYMEHT, MOATBEPKAAIOIINN HAMYUE YBAKUTEIbHBIX NPUYMH IS BCTYIUIEHHS B Opax
(HampuMep, MEIUIMHCKas CHpaBKa JIMOO 3aKioueHHEe O OepeMEHHOCTH HEBECTBI, JIOKYMEHT
MOATBEPKAAIOIIMNA IIPU3BIB KEHUXA B PAIbl BOOPYKEHHBIX CHJI, CBHIETEIBCTBO O POXKIACHHUU
pebeHKa, 3a HCKII0YEHUEM IOKYMEHTA, BbIJaHHOTO Ha Tepputopun Casnkt-IletepOypra);

KOIUSL JOKYMEHTa, YJOCTOBEPSIOIIETO0 JUYHOCTh TIpaKIaHUHA, >KEJIArOIIEro BCTYIUTH
B Opak ¢ HECOBEPILIEHHOJIETHUM, JIOCTUTIINM BO3pacTa ILIECTHAIATH JIET;

coryiacue Ha 00paOOTKy NepCOHAJBHBIX TaHHBIX JIMIA, HE SIBJISIIOIIETOCs 3asBUTEIIEM;

CIpaBKa O PETUCTpALMM IO MeCTy kureinbcTBa (popma Ne 9), B ciiydyae ecnu BeleHuUe
PETUCTPALIMOHHOIO Y4eTa I'PaX</1aH 0 MECTY JKUTEIbCTBA B YAaCTH, BO3JIO)KEHHO!N HA JKUJIUILHbIE
opranusanuy, ocymectsisaoT He ['KY XKA unm cripaBka o perucrpany HECOBEPIIEHHOJIETHETO
Ha TEPPUTOPUU MYHULIUIIAJILHOTO 00pa30BaHUsI.

[Ipu oOpaiieHny NpeACcTaBUTENS JIUIA, UMEIOLIEro MpaBo Ha MOJYYEHHE MYHULUIATbHOU
YCIIyTH, JOIOJIHUTEIBHO NPEACTABIISIOTCS:

nacnopr Ju00 HHOM JOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh TNPEACTABUTENS JIMIA,
MMEIOLLEro MPaBo Ha MOJIyYeHUE MYHUIIUIIAIBHON yCITyTH;

JOKYMEHTBI, IOATBEPKJAIOIIUE TOTHOMOYMS IPEACTaBUTEIS.

2.7. UcuepnblBalollinii  mepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU
C HOPMATHUBHBIMU TPAaBOBBIMU aKTaMU JUIsl NMPEAOCTABICHUS MYHULMIAIBHOW yCIyTU U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00S13aTEIbHBIMU JUISI NIPEIOCTABICHHUS] MYHULIMIIAIBLHOM
YCIYTH, KOTOPBhIE HAXOJATCS B PacHOPsDKEHUU (efiepallbHbIX OpraHOB MCHOJHUTEIBHON BIacTu
U OpraHoB TOCYJAapCTBEHHBIX BHEOIOJKETHBIX (DOHAOB, OPraHOB HCIIOJHUTENBHOW BIACTH
cyowekToB Poccuiickoit denepaiivy 1 OpraHoB MECTHOTO CaMOYTPABJICHUS, TOABEIOMCTBEHHBIX
MM OPTaHM3aIHil H HHBIX OPraHU3AIMi, ¥ KOTOPHIC 3asBHTEIb BIPABE MPEACTABUTD

CBUJIETENIBCTBO O POXKJIEHUU peOeHKa, BbllaHHOe Ha Tepputopun Cankr-IletepOypra;

CIpaBKy O PETUCTpaliu IO MecTy XurtenbcTBa (popma Ne 9), B cimydae ecnu BelneHuUe
PETUCTPAIIMOHHOIO Y4eTa I'paX/1aH Mo MECTY JKUTEIbCTBA B YACTH, BO3JIOKEHHOMN Ha JKUJIUIIHbBIE
opranu3zanuu, ocyuiectsisiioT I'KY KA.

2.8. JIOmKHOCTHBIM ~ JuIlaM  MeECTHOM  aJIMHHHCTpAIMM  3allperieHo  TpeboBaTh
OT 3asIBUTEJIA:

NPEICTaBICHUSI  JOKYMEHTOB W  HMHGOpMAlMM WA  OCYIIECTBJICHUS  JCHCTBHIA,
MIPEICTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMAaTUBHBIMH ITPaBOBBIMU
aKTaMd, pEryJupylOIIMMH OTHOILIEHHUS, BO3HMKAIOUIME B CBA3M C INPEJOCTABICHUEM
MYHULUANIAJIBHON YCIIYTH;

IIpEICTaBICHUS JOKYMEHTOB u uHpOpMaIHH, KOTOpBIE HaXoJATCs
B PacHOpsKEHUH OPraHoOB, NPENOCTABISIIOUIMX MYHULUNAIBHYIO YCIYT'y, HWHBIX OpraHOB
MECTHOTO CaMOYIpAaBJIE€HUs, TOCYJAapCTBEHHBIX OpPraHOB W OpraHU3aluid B COOTBETCTBUU
C HOpMAaTHBHBIMHM INpaBOBbIMM akTaMu Poccuiickonr denepanny, HOPMATUBHBIMU IIPABOBBIMU
aktamu cyOwbekTtoB Poccuiickoit ®enepanii ¥ MYHHLIMIATHHBIMH TPABOBBIMH  aKTaMHU,
3a UCKJIIIOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B OIpe/eieHHbl cTaThelt 7 denepanbHOro 3akoHa

°B coorserctBuu ¢ IIyHKTOM 2 yactd 1 crateu 7 u 4yacTblo 6 cratbu 7 PenmepanbHoro 3akoHa or 27.07. 2010 Ne 210-®3
«O6 opraHu3anuy MPeIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIHIAIBHBIX YCIIYT» 3asBUTEIb BIPABE MPEICTABUTh YKa3aHHBIC JOKYMEHTBI
B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEle WM B (JOpMe dICKTPOHHOTO JOKYMEHTa 110 COOCTBEHHOI MHHUIMATHBE, TaK KaK OHH MOJJIeKAT
IPECTaBICHUIO B pAMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIIOHHOTO B3aUMOICHCTBHS.

B cnydae HampaBieHMs ~MECTHOM aJMHMHHCTpaned MyHHLUIAIbHOTO O0Opa30BaHUS  MEXBEIOMCTBEHHBIX 3allpOCOB
0 MIPE/ICTABICHNH YKAa3aHHBIX JOKYMEHTOB B OPTaHbI TOCYJAPCTBEHHOH BIAaCTH (OpraHM3aliy), PACIIONAraioye CBeICHUSIMI 00 yKa3aHHBIX
JIOKyMEHTaxX, WHBIX cyObekToB Poccuiickoit denepanmy 11060 MHBIX TOCYIapCTB M IIOMYYEHHS OTBETOB Ha HUX CPOK IPEIOCTABICHUS
MYHHIUIIATBHON YCITYTH MOXET OBITh YBEJIMYIEH B COOTBETCTBHUH C AEHCTBYIOIINM 3aKOHO/[ATEILCTBOM.

HampaBienne MecTHOH agMuUHHCTpanuell MyHHIMIIAIBHOTO 0Opa30BaHMS MEXKBEJIOMCTBEHHBIX 3allpOCOB M MOIy4YEHHE OTBETOB
Ha HUX B JJIEKTPOHHOW (hopMe C HCHONB30BaHHEM EIMHON CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBHS BO3MOXKHO
C MOMEHTA INOJKII0UEHNsI K YKa3aHHOI CHCTeMe PETHOHANBHBIX CHCTEM MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aHMOJEHCTBHUS CyOBEKTOB
Poccuiickoit denepanuu.



or 27.07.2010 Ne210-®3 «OO6 opraHu3aluu TNPEAOCTABICHUS  TOCYIApPCTBEHHBIX
Y MYHHUIIMITAJIBHBIX YCIyT» IEPEYEHb JOKYMEHTOB.

2.9. UcuepnbiBatonii mnepeyeHb OCHOBaHUM Ui OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIMMBIX JUISl PEJOCTABIEHUS MYHUIIMIIAIILHON yCIyTH

OcHoBaHMil UId OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IEUCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPELyCMOTPEHO.

2.10. UcuepnpiBatomuii  NepeyeHb OCHOBAHMW Ul TNPUOCTAHOBICHMSI MJIM OTKas3a
B IIPEJOCTABICHUN MYHULIUIIAJIBHON YCIIYTH

2.10.1. OcHOBaHMI 1711 TPUOCTAHOBIEHUS NPEJOCTaBICHUS MYHHULUNAIBHON YCIyrH
JEUCTBYIOIIUM 3aKOHOJATEIBCTBOM HE IIPEYCMOTPEHO.

2.10.2. OTka3 B TPEIOCTaBICHUM MYHUIIMIAIBHOW YCIIYTH BO3MOXEH IO CIEAYIOIUM
OCHOBAaHUSIM:

HenpejacTaBieHHe B MeCTHYI0 aJIMUHHUCTpPAlMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB
B COOTBETCTBHUHU C IYHKTOM 2.6 HAaCTOSIIEr0o AJIMHUHACTPATUBHOI'O PEIVIAMEHTA;

OTCYTCTBUE YBAXXUTEJIbHBIX IMPHUUYUH ISl BCTYIUIEHHUsI B Opak JiMia, JOCTUTLIETO BO3pacTa
LIECTHAILATH JIET.

2.11. Ycenyru, KoTopble SIBISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU JJIs1 IPEAOCTaBICHUS
MYHULUNIAIBHON YCIIYTH, IEUCTBYIOIIMM 3aKOHOAATEIILCTBOM HE IIPEAYCMOTPEHBI.

2.12. llommmaa Wi WHas TUlaTa  3a  TOPEJOCTaBICHWE MYHHIUIMAIBHON — yCIyTH
HE B3UMAaeETCH.

2.13. MakcuManbHbIil  CPOK  OXHJAHUS B Ouyepead Ipu  Tojaude  3asBICHUS
O MPEIOCTAaBICHUH MYHHUIMNAIBHOM YCIYIM W IPU NOJYYCHUM pe3yibTaTa IPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH:

a) CPOK OXHMJAHUS B Odepend IpH TMojaue 3asBICHUS U HEOOXOAMMBIX JIOKYMEHTOB
B MecTHOM aIMUHHUCTPALMH HE TOJHKEH MPEBBIIATH IIITHAALATH MUHYT;

0) CPOK OXHMJAHUS B OYEPEIU NPU MOJYYEHUH JTOKYMEHTOB B MecTHOW agMUHHCTpaluu
HE JI0JDKEH MPEBBIIIATh MATHAAIATH MUHYT;

B) CPOK OXHUJAHUS B OUEpEAM IpHU MOJaye 3asiBJICHUS U JNOKYMEeHTOB B MO®IL] He noinkeH
MpEBBIILIATh MATHAALATA MUHYT;

') CPOK OXKUJAHUS B OYEpE/Id MPU MOJy4eHUU JOKyMEeHTOB B M®DII He gomxkeH npeBbIaTh
NATHAAATH MUHYT.

2.14.Cpox ¥ TOpPSAOK pEerucTpaluy 3ampoca 3asBUTENs O  IPEAOCTaBICHUHU
MYHULUIIAJIBHON YCIIYTH

2.14.1. llpu nuuHOM OOpallleHUW 3asBHUTENsE B MECTHYIO aJMHUHHCTPAIUIO PETHCTpaIlus
3ampoca 0 MPEIOCTABICHUH MYHUIIMIATBLHON YCIYTH OCYIIECTBIAETCS PaOOTHHUKOM MecTHOM
aMUHUCTpAllMd B IPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIACTCS PACHUCKA C ITPUCBOCHHBIM
perucTpaliuoHHbIM HOMepoM. CpOK PperucTpaluy 3amnpoca 3asBUTENS O IPEAOCTaBICHUU
MYHULMTIAIBHOM YCIIYTH COCTaBiIsIeT He Oosiee TpUALATH MUHYT.

Perucrpanus 3asBieHus ocyuiecTBisieTcss MeCTHOW aJIMUHHUCTpALMEd B TEYEHHE OJIHOTO
paboyero IHS C MOMEHTa MojdydyeHuss MecTHOW aAMHHHCTpaluedl JTOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HACTOAILIETO AJIMUHUCTPATUBHOTO pEriiaMeHTa, B (hopMe FNMEKTPOHHOTO JOKYMEHTa
WIN JOKYMEHTa Ha OyMa)kHOM HOCHTEJE.

2.14.2. llpu nuuHom oOpamenun 3asButenass B MOIL[ 3ampoc o mnpeaocTaBieHUU
MYHULUOAIBHON yCIyru perucrpupyercs pabotHukom MOPI[ B mpucyTcTBHH 3asBUTEIN,
KOTOPOMY  BBIJAC€TCsI  PAacmUCKa  C  PETMCTPALlMOHHBIM ~ HOMEPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3UPOBAaHHOW HMH(POPMAIMOHHONW CHUCTEMOHM MpeaoCcTaBICHUS
B CankTt-IletepOypre rocyjapcTBEHHbIX U MYHULUTIATBHBIX YCIYT B JJIEKTPOHHOM BH/IE.

Cpok peructpanuu 3ampoca 3asBUTENs O MPEJOCTABIECHUM MYHULUNAIBHON YCIYI'd
B M®I] cocraiisieT He Oojee NATHAIIATA MUHYT.



2.15. TpeboBaHUS K MOMEMICHUSIM, B KOTOPBIX MPEIOCTABIISIFOTCS MYHHUIIATIATBLHBIC YCIYTH,
K MECTY OKUJaHUS U IpHeMa 3asBUTENICH, pa3MeIleHnI0 1 0(hOPMIICHUIO BU3YAIbHON, TEKCTOBOM
U MyJbTUMEINITHON HH(OpMAIIIK O TTOPSIKE MPEAOCTABICHHUS MYHUIIUIIATBHON YCIYTH

MyHumunaneHasi yciyra NpefoCTaBISIeTCs B IMOMEIIEHUsSX MeCcTHOH aIMHHHUCTpaIiu
n M®II. ITomemenus, B KOTOPBIX NPEIOCTABIIAIOTCS MYHULIUIIAIBHBIE YCIYTH, MECTO OXKUJAHHUS,
JOTKHBI UMETh TUIOLIA/IH, IpelyCMOTPEHHbBIE CaHUTApHBIMU HOpMaMu
u TpeboBaHUSIMU K pabouynMm (OPHUCHBIM) MOMEIICHHUSIM, TJe 00OpyAOBaHBI paboune MecTa
C WCIIOJIb30BAaHUEM TIEPCOHATBHBIX KOMIBIOTEPOB M KOMHPOBANBHOW TEXHUKH, M MecTa
JUIS TIpUeMa MOCETUTEeNeH, a Takke JODKHBI ObITh 000PYIOBaHBI CTYJIBSIMU M CTOJIAMU, UMETh
NUcYhe TMPUHAUISKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) Uil 3aroJHEHHs 3alpocoB
O TMPEeNOCTAaBICHUH MYHHUIMIIAJFHOW YCIYTH W TPOU3BOJACTBY BCIIOMOTATENBHBIX 3amucen
(maMsTOK, NOSACHEHWM), CTEHAAMM, HAa KOTOPBIX JOJDKHA OBbITh pas3MelnieHa uHGpopManus,
yKa3zaHHas B MyHKTe 1.3 HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tomemenust MOL] qomKHBI OTBEYaTh OCHOBHBIM TMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. Ilokazarenu JOCTYIMHOCTH M Ka4eCTBa MyHUIIMTIAIIBHON YCITyTH

2.16.1. KonndecTBO B3aMMOJICHCTBUH 3asgBUTENSA ¢ MecTHOM agMUHHCTpanuei 160 MOI]
— He OoJee Tpex.

2.16.2. [Ipo1OmKUTETFHOCTS B3aMMOICUCTBUHN JTOJDKHOCTHBIX JIMIl TIPH TMPEIOCTABICHUH
MYHULUINIAJIIBHON yCIIYTH yKa3aHsl B paszzaene [ nactosmero AqMUHACTPAaTHBHOTO PETIaMEeHTa.

2.16.3. Cioco0bl pe1oCTaBICHHUS] MYHUIIUTIATBLHONM YCIIYTH 3asBUTEIIO:

HEMOCPEJICTBEHHO MPH MOCeeHUH MecTHON aMUHUCTpaInH;

nocpencteom ML

2.16.4. Cocobbl  MH(POPMUPOBAHMS  3asBUTENST O  pe3ylbTarax IMpeJaoCTaBICHUS
WIM TPUOCTAHOBICHUM MYHUIIMIAIBHOW YCIYru: MO TeleQoHy, IO AIEKTPOHHOW TOuUTe,
B ITMCHMEHHOM BHJIC.

Croco6 WHPOPMUPOBAHUS 3asIBUTEIISI 0 pe3yapTaTax IPEOCTaBICHUS
WJIM IPUOCTAHOBJICHUM MYHHUIIMTIAIBLHOM YCIIYTH YKa3bIBA€TCS B 3asIBIICHUU.

2.16.5. KoandyecTBO JTOKYMEHTOB, HEOOXOAMUMBIX JUJIS TIPEIOCTABIICHHUS 3asBHUTEIIEM
B I[EJISAX MOYYCHUSI MyHUIIUTIAIIEHOW YCITYTH — MIECTb.

2.16.6. OcymectBieHue MecTHON aIMHHUCTpAIMEH MEKBEJIOMCTBEHHOTO B3aUMOICHCTBHS
MIPY TIPEIOCTABICHUH MYHHUIIUIIAILHOW yCIyrd BO3MOKHO ¢ KoMuTeTOM 10 JiesiaM 3anucu akToB
rpaxaaHckoro cocrosaus, I'KY KA.

2.16.7. Cpok mpenocTaBlieHUs MYHULIMIIAIBHON yCIyTd HE JOJKEH MPEBbINIATh TPUILATH
pabounx JHEH ¢ MOMEHTA PETUCTPAIINH 3asIBJICHUSL.

2.17. OcoGeHHOCTH MPeAoCTaBICHUSI MyHUIIMTAIBHON ycrmyru B MOL]

[IpreM MOKYMEHTOB M BbIJaya pe3yibTaTa MpeJOCTaBICHNUS MYHHUIMITATLHONW YCITyTH MOTYT
OBITH OCYyIIECTBIICHBI TOocpeacTBoM MOII.

Mecra Haxoxzaenus u rpadukua padorsr MOI[ mnpuBenensl B mnpuiioxkenun Ne 2
K HaCTOsIIeMy AJIMUHUCTPATHBHOMY PETIIaMEHTY, a TaKke pa3MmenieHsl Ha [lopTare.

Hentp Tenedonnoro obcnyxuBanuss ML — 573-90-00.

Agnipec caiita u 2JIEKTPOHHOM MouThl: WWWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHM MyHULMIIAIBHON yciyru nogpasaenenus MOILL ocymecTBisator:

B3aUMOJIEUCTBUE ¢ MECTHOM aaMHUHUCTpPAUMENd B paMKax 3aKIKOYEHHBIX COTJIAIIEHUN
0 B3aUMMO/ICHICTBUH;

uHOOpPMHUpOBAHWE TpaXJAaH W  OpPraHU3alMii IO  BOMPOCaM  TMPEJOCTABIICHUS
MYHHIIMITATBHBIX YCIIYT;,

MIPUEM M BbIJIaYy JIOKYMEHTOB, HCOOXOIUMBIX IS MPEOCTABICHUS MYHUITUIIAIBHBIX YCIYT
WM SIBJISIFOIIMXCSL PE3YJIBTATOM TPEIOCTABICHUS MYHUITUTIAIBHBIX YCIIYT;



00pabOTKy MEepPCOHANBHBIX [aHHBIX, CBS3aHHBIX C MPEIOCTABICHUEM MYHUIIUTAIBHBIX
YCIIYT.

B cnyyae mogaun 10kyMeHTOB B MeCTHYIO aMUHHUCTpaLUIO mocpeactBoM M®I] paboTHUK
MOII, ocymecTBIAOIMIA NpPUEM  JOKYMEHTOB, INPEACTABICHHBIX U1  IIOJIYYEHUS
MYHULATIAJIBHON YCIIYTH, BBIIIOJIHAET CICAYIOIINE JCHCTBHS:

orpeneNsieT mpeaMeT OOpalleHus;

YCTAaHABJIMBAET JUYHOCTH TPAXKIAHUHA U €T0 IIOJHOMOYUS;

MIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B IyYHKTE 2.6
HACTOSIEro AIMUHUCTPATUBHOIO PETIIAMEHTA;

KOHCYJIBTUPYET TpakJaHHMHAa O TMopsAake oOQOpMIIeHHUs 3asBICHUS U  IPOBEpsET
npaBMWIBHOCTE ero ogopmieHus. [lo mpocsbe rpaxaaHuHa, HE CHOCOOHOTO MO COCTOSHUIO
3I0pOBbS TUOO B CUITYy UHBIX IPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3a4BICHUE MOXKET
ObITb  opopmiieHO  paboTHHUKOM ~ MOIl,  oOCyIIECTBISAIOIIMM  HPUEM  JOKYMEHTOB,
0 YEM Ha 3asBJICHUU JI€JAETCS] COOTBETCTBYIOLIAS 3AIIUCh;

ompenensieT crnocod MHGOPMHUPOBAHUS 3asIBUTENS O MPUHITOM MeECTHOM aaMUHUCTpaIuen
pelIeHNH IO MPEIOCTABICHUI0 MYHUIMIIAILHOW yCIyru (B yCTHOW MO0 MUCBMEHHOHN (opme,
B ToM umcie depe3 MODILI, B ciydae »kenaHus 3asBUTENS MOJY4UTb OTBET uepe3 MODII),
0 YeM Ha 3asBJICHUHU JIEJAETCS COOTBETCTBYIOIASI 3AINCH;

OCYIIECTBIJIIET CKaHHUPOBAHUE MPEJICTABIECHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
7Ie710, BCE JOKYMEHTbI KOTOPOI'O CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM HICHTH()UKAIIMOHHBIM
KOZIOM, TO3BOJIIIOIIMM YCTAaHOBHUTH NPHUHAJIEKHOCTh JTOKYMEHTOB KOHKPETHOMY 3asiBUTEIIO
U BUy 0OpalieHus 3a MyHULIUIIAJIbHOM YCIyroi;

3aBepsET WIEKTPOHHOE JIEJ0 CBOEH 3JIEKTPOHHON MOJAINCHIO;

HalpaBJIsSIET 3asdBJICHHE, KOMMHM JOKYMEHTOB M pEECTp [JOKYMEHTOB B MecTHYIO
aJMUHUCTPALUIO:

B 2JIEKTPOHHOM BHUJE (B COCTaBE MAKETOB 3JEKTPOHHBIX JIeJ) B TEUEHHUE OJHOr0 pabouero
THS co JTHS oOparieHus 3assurelss B MOII;

Ha OyMaXXHBIX HOCUTENSX (B Cilydae HEOOXOAMMOCTH O0S3aTeIBHOTO MPEAOCTaBICHUS
OpUTMHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex padouux JHEHl co OHA OoOpalleHus 3asiBUTEIS
B M®II.

B cnywae mpenocTtaBieHMs KOMILIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOSILEro AJIMUHHUCTPAaTUBHOTO periameHTa, padotHuk MODII, ocymecTBistomuil npuem
NOKYMEHTOB, Je€JIaeT Ha 3asBiIeHUU 3anuch «O TMpPEeaOCTaBICHUN HEMOIHOIO KOMIUIEKTa
JOKYMEHTOB MporH(pOopMHUpoBaH». PaKT 03HAKOMIJICHHUS TPAKJAHUHA C 3allMChIO 3aBEPSETCS €ro
NOJNUCHI0. ECiu nipy 3TOM rpaXkAaHuH OTKa3ajics OT MOJauy 3asiBICHUS U OTpebOoBal BO3BparTa
MIPEAOCTABJICHHBIX TOKYMEHTOB, JI€JIa€T Ha 3asBJICHUH 3anuch «Hacrosmiee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPAILEHBI 3asiBUTEII0» U BO3BPAILAET IPEJOCTABICHHBIE TOKYMEHTHI.

[lo oxoHuaHuM mpueMa JOKYMEHTOB paboTHUK ML BbIgaeT 3asgBUTENIO PACHHCKY
0 MpUeMe TOKYMEHTOB C YKa3aHUEM HMX MEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALlMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHUs,
HaIlpaBJIeT Pe3yJbTaT NPEJOCTABICHUS MYHULIMIIAIIBHON yeayrd B MOL mia ero nocnenyromen
nepeaady 3asBUTEIIIO:

B DJIGKTPOHHOM BHJI€ B TEUEHHUE OJIHOTO pabouero AHS co AHS mnoanucanus [naBoi
MecTHOW aJIMMHHCTpalUMU JOKYMEHTOB O MpPEJOCTaBIeHUU (OTKa3e B IPEIOCTABICHUM)
3asIBUTEIII0 MYHULIMIIAIIBHOW YCIIYTH;

Ha OyMa)XHOM HOCHUTelIe — B CpPOK He Ooiyiee Tpex pabouux AHEW cO JHS MOJNUCAHUS
I'maBoit MecTHON aAMUHUCTpALMK JOKYMEHTOB O MPEJOCTaBIeHUHU (0TKa3e B MPEIOCTaBICHHUH)
3asIBUTEIII0 MYHULIMIIAIBHOW YCIIYTH.



Pab6otauk M®ILI, oTBeTCTBEHHBIN 3a BBIJAYYy OKYMEHTOB, IMOJyYE€HHBIX OT MecTHOMU
aJIMUHUCTpAllMM, HE IO3/Hee JABYX pabouMx JAHEH co JAHS WX MOodyd4eHus oT MecTHOM
aJIMAHUCTPAIH, COOOLIAET 3asBUTENIO O MPHUHIATOM PEIIEHUH MO TeseoHy (C 3alKMChi0 JaThl
Y BpEMEHHU Telle(POHHOTO 3BOHKA), & TAKXKE O BO3MOKHOCTH MOJTYyYeHUs TOKYMEeHTOB B M DI,

I11. CocTaB, noc/jienoBaTeIbHOCTh U CPOKHU BHINOJHEHHUS A IMUHUCTPATUBHBIX
npouenyp (neiictBuii), Tpe0OBaAHUSA K MOPSAKY UX BHINOJHEHHS, B TOM YHCJI€e 0COOEHHOCTH
BBITNIOJIHEHNSI A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a [peAoCTaBICHUEM  MYHULMIAIBHOM  YCIYrM 3asBUTEIM MOTYT  0OpamaThes
C 3asiBJieHuEeM Ha OymMa)xHOM HocuTelnie B MecTHyto anMuHuctpanuo a1u6o B MOII.

Onrcanne NOCIENOBATEIbHOCTA aJMUHUCTPATUBHBIX MPOLIEAYpP MpHU IPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH:

MIPUEM U PETHCTpaLys 3asBJICHUS U JOKYMEHTOB B MeCcTHOW aMUHUCTpPALIUK;

MOATOTOBKA U HAIPABJIEHUE MEKBEJIOMCTBEHHOI'O 3alpoca B MHON Oprad (OpraHu3aluio)
O TMpEeAOCTaBICHUU JOKYMEHTOB (HMH(pOpMAILUK), HEOOXOAUMBIX Ui TPHUHSATUS pPEIICHUs
0 MPEeAOCTaBICHUN MYHULIUIIAILHON YCIIYTH 3asBUTEIIO;

npuHsatTie  Komuccued  1mo  NpUHATHIO  pelIeHHss O  BblJaye  pa3pelieHus
Ha BCTyIUIEHHE B Opak JMIlaM, JIOCTHTIIUM BO3pacTa IecTHaauatu jer (naisee — Kommuccus)
peuieHus 0 IIPEeAOCTABICHUN MYHULUNATBHON YCIIYyTH 60 00 OTKa3ze
B [IPEIOCTaBICHUN MYHULUMIIATBHON yciyTy. BbI30B 3asBuTens B MecTHYI0 aAMUHHUCTPALUIO;

MOJATOTOBKA PEIIEHUsT O TMPEJOCTaBICHUH MYHUIIUNAIBLHOM YyCIyru Jubo 00 oTKaze
B TMPENOCTaBICHUH MYHUIIUMNAIBHOW YCIyTH, WHGOOPMHpPOBAHUE 3asBHUTENS O pPE3yIbTaTe
MIPEIOCTaBICHNUS] MYHULIUIIATbHON YCIIYTH.

3.1. ITpuem u peructpanus 3asBJICHHUS U TOKYMEHTOB B MeCTHOM aAMUHUCTpaIUn

3.1.1. CobbiTust  (ropunuueckue (akThl), SBISIONIMECS OCHOBaHWUEM Ui Hadasa
aJIMMHHUCTPATUBHON MPOLEAYPBHI:

MOCTyIUIeHHE (ITOCPEICTBOM JIMYHOTO oOpamieHust 3asBUTENS, JHUOO MOCPEICTBOM
opranm3anuii mo4ToBOM cBs3u, oT MDI]) 3asBaeHus B MeCTHYIO aIMHUHUCTPALIUIO
U IpWIaraéMblXx JOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6 HacTosAlero AJIMHUHHUCTPaTUBHOIO
perijameHTa (J1ajnee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aiMUHUCTPATUBHOM MPOLIETypPbI

PaGotHuk MecTHO aIMUHUCTpAIMKA, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleH!H rpaXxaad B MecTHyI0 aIMUHUCTPAIHIO:

ompezeNseT NpeaMeT 0OpalieHus;

YCTaHABJIMBAET JIUYHOCTh I'PaXKIaHUHA U €r0 MTOJIHOMOYHS;

KOHCYJIBTHPYET TpaXJaHMHA O TOpAaKe OQOpPMIEHHUS 3asiBJICHUA U MPOBEPSET
npaBWIbHOCTE ero odopmieHus. [lo mpocsbe rpakaaHvHa, HE CIHOCOOHOTO MO COCTOSHHUIO
3I0pOBbS TUOO B CUITY UHBIX PUYHH COOCTBEHHOPYUHO O(POPMUTH 3asBIICHHE, 3asIBJICHHE MOXKET
ObITh  OopmiIeHO pabOTHHKOM MeECTHON aJIMHUHUCTpAIlMM, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, O YEM Ha 3asBJICHUU JIETAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

omnpezenser cnocod NHGOPMUPOBAHUS 3aABUTENS O MPUHATOM MECTHOM aJMHHHCTpaLuen
pEIIeHUH IO MPEIOCTABICHUI0 MYHUIIUNAIBLHOW yCIyrd (B yCTHOHM nuO0 mMuchMeHHOH ¢opme,
B TOM uucie uepes MODIl, B ciayuyae XKemaHus 3asBUTENS IMONY4YUTh OTBeT uepe3 MOILI),
0 YeM Ha 3asiBJICHUU JIeJIaeTCsl COOTBETCTBYIOLIAs 3aIUCh;

MpOBEpSET HAJIMYME TOKYMEHTOB M JIa€T MX OLIEHKY Ha MPEAMET COOTBETCTBUS MEPEYHIO
JOKYMEHTOB, YyKa3aHHbIX B IyHKTe€ 2.6 HacToAwWEero AJMUHUCTPATUBHOIO pETJIaMEHTa,
onpezenser HEOoOXOJIMMOCTh OCYILECTBIEHUS MEXBEAOMCTBEHHbIX 3amnpocoB B Komwrer



[0 JejaM 3alliCh akTOB TpaxkaaHckoro cocrosuus, ['KY KA, o yem Ha 3asBieHUH JelaeTcs
COOTBETCTBYIOIIAs 3aIUCh;

B ciydae HE0OXOIUMOCTH HaIlpaBJICHUS MEKBEIOMCTBEHHBIX 3ampocoB
B Komurer mo nenam 3amucu akToB rpaxkaanckoro coctosiuusa, ['KY XA o mpenocraBienuun
HEOOXOIUMBIX  CBEICHUH  (IOKYMEHTOB), a TakXe TOJIydeHHE OTBETOB Ha  HHX
(mamee — MEXBEIOMCTBEHHBIM 3ampoc) TMeperaeT KOIMUI0 3asBIEHUS C  OTMETKOM
O HEOOXOJAMMOCTHM TIOJTOTOBKM  MEXKBEIOMCTBEHHBIX 3allpocoB pabOTHUKY MecTHOU
aMUHUCTpAIlMM, OTBETCTBEHHOMY 3a TIOATOTOBKY M HalpaBJCHUE MEXBEIOMCTBEHHBIX
3alpocoB, a TAaKXE IOJIydeHHME OTBETOB HAa HHUX, C HCIIOJIb30BAHHEM €IMHOW CHCTEMBI
MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICUCTBUS;

KCEpOKOMUPYET JTOKYMEHTHI (B cllydyae HEOOXOAUMOCTH) 17151 (POPMHUPOBAHUS JTUYHOTO JIENa,
3aBepsieT KOmuu JokymMeHToB. Komuu 3aBepsroTCs MOAMKMCHIO JIUIA, OTBETCTBEHHOIO
3a MpUEM JOKYMEHTOB, C YKa3aHHEM €ro JIOJDKHOCTH, (paMIIMM W WHUIMAJIOB, a TaKXe JaThl
3aBEpEHUs KOIUH;

¢ukcupyer (¢dakT TmnpuemMa JOKYMEHTOB, YKa3aHHBIX B TMYyHKTe 2.6 HACTOSIIETO
AJMUHHUCTPAaTUBHOTO PETIIAMEHTA, B )KypHaJIE pETUCTpaIUu;

BBIJJAET 3asBUTENI0 PACIHCKY O MPUEME JOKYMEHTOB C YKa3aHUEM HUX IEpPeYHs U JaThl
mpueMa (paclucka HE BBIAAeTCS B ClIy4yae TIIOCTYIUICHHS JOKYMEHTOB TIO TIOYTE,
a TakKe 1o HHGHOPMAIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHMUS );

B Clydae MPEJOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIEIO IMYHKTY 2.6
HacTosmero  AJMUHHUCTPAaTUBHOTO  perjlaMeHTa,  JeJaeT Ha  3asBJICHUU  3aIHCh
«O TpedAoCTaBICHUH HEMOJHOTO KOMIUIEKTAa JIOKYMEHTOB mpouHpopmupoBan». Dakr
03HAKOMJICHHMSI TPa)KJaHWHA C 3alHChI0 3aBEPSAETCS €ro MoAnuchio. Eciu mpu 3ToM TpaxJaHuH
OTKa3ajcs OT MO/Aauu 3asiBICHHs U TOTpeOOoBaj BO3BpaTa MPeJOCTABICHHBIX IOKYMEHTOB, JIelaeT
Ha 3asBJeHUM 3anuch «Hacrosiee 3asiBI€HHE OTO3BAHO, JOKYMEHTBI BO3BPAIIEHBI 3asSBUTEIIO)
Y BO3BpAILIAECT MPEAOCTABICHHBIE JOKYMEHTHI;

nepeaaeT 3adBJIeHUE U KOMIUIEKT TOKYMEHTOB Ha paccMoTpeHue Komuccun.

PaGotHux MecTHO# agMUHUCTpAlMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpatieHuu 3assureneil nocpeacrsom MOLI:

MOJIy4aeT KOMHUM JOKYMEHTOB M peecTp A0KyMeHTOB n3 MODI][ B 31eKTpOHHOM BHIAE
(B cocTraBe MakeTOB OAJIEKTPOHHBIX JeNl MoJydyaTesledl MYHHIMNAIbHOW YyCiayru) W (Wjn)
Ha OyMaXHBIX HOCHUTENAX (B cClydae HEOOXOJUMOCTH O0O0S3aTeNbHOTO TMPEACTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTAaBIECHHBIMU JOKYMEHTAMU;

MPOBEPSIET HAIMYUE JOKYMEHTOB U JIA€T UX OLIEHKY Ha MPEIMET COOTBETCTBHUS IMEPEUHIO
JOKYMEHTOB, VyKa3aHHbIX B TNyHKTe 2.6 HacTosmero AJIMUHUCTPATUBHOTO pErjIaMeHTa,
ompejenseT HEOOXOAMMOCTh  OCYIIECTBICHHUS  MEXKBEIOMCTBEHHBIX  3allpOCOB, O YeM
Ha 3asBJICHUU JIEAeTCsl COOTBETCTBYIOIIAS 3aIUCh;

B clly4ae HEOOXOJMMOCTH HANpPaBJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB MEPENaeT KOMHIO
3asBJIEHUS C OTMETKONW 0 HEOOXOAMMOCTH MOATOTOBKUA MEKBEIOMCTBEHHBIX 3alIPOCOB PaOOTHUKY
MecTHOI aAMUHUCTPALIMK, OTBETCTBEHHOMY 3a IMOJATOTOBKY M HAlpaBICHUE MEXBEIOMCTBEHHBIX
3alpocoB, a TaKXe IMOJIydeHHE OTBETOB HA HHUX, C HCHOJIb30BAHUEM E€IUHOW CHUCTEMBbI
MEKBEJIOMCTBEHHOTO AJICKTPOHHOTO B3aUMOJICUCTBUS;

¢ukcupyer ¢akT mnpueMa JOKYMEHTOB, YyKa3aHHBIX B TMIyHKTEe 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, B )KypHaJIe peTUCTpaluu;

MepeiaeT 3a4BICHUE U KOMIUIEKT JOKYMEHTOB Ha paccmoTpenue Komuccum.

3.1.3. [IpogomKUTEeTbHOCT, AAMUHUCTPATUBHOM MPOIEAYpPhl HE JO/DKHA MPEBHIIIATH
omHOTO pabodyero JHS C JarThl TMOCTYIJICHUS KOMIUIEKTa JIOKYMEHTOB B MECTHYIO
aJIMUHUCTPALHUIO.



3.1.4. OTBeTCTBEHHBIE 32 BBINOJHEHUE AJIMUHUCTPATHBHON MPOIEIYpPHl TOJHKHOCTHBIE
una:

paboTHUK MecTHOM aJIMUHUCTpAILIMK, OTBETCTBEHHBIH 32 MpHUEM KOMIUJIEKTa JOKYMEHTOB.

3.1.5. Kpurtepun npuHATHS pElICHUs B paMKaX aJIMUHUCTPATUBHON MPOIETYPHI:

COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB TPEOOBAHHUSM, YKa3aHHBIM B ITYHKTE 2.6 HACTOAIIETO
AJMUHUCTPATUBHOTO pETJIaMEeHTa.

3.1.6. Pe3ynbpTaT aAMUHUCTPATUBHOMN TIPOIICTYPHI:

BbIJIaya 3asSBUTENI0 PACHUCKH O TPHUEME JOKYMEHTOB C YKa3aHHEM UX TEePeYHS M JaThI
npuema;

nepenaya pabOTHUKOM MeCTHOM aJMHHHMCTpAIlMU, OTBETCTBEHHBIM 3a NMPUEM KOMIUIEKTa
JOKYMEHTOB, KOITUH 3asBJICHUS C OTMETKON O HEOOXOAMMOCTH MOJATOTOBKH MEKBEIOMCTBEHHBIX
3armpocoB  pabOTHMKY MecTHOW  aIMUHUCTpPAIlMM, OTBETCTBEHHOMY 32  IOATOTOBKY
Y HallpaBJICHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB, a TaKXKe IMOJIyYeHHE OTBETOB Ha HHX, B cllydae
HEO0OXOIMMOCTH HAIpaBICHUSI MEXBETOMCTBEHHBIX 3aPOCOB;

nepenada pabOTHUKOM MeCTHOW aIMHHHCTPAIMY, OTBETCTBEHHBIM 3a MPHUEM KOMILUIEKTa
JIOKYMEHTOB, 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB Ha paccMoTpenue Komuccun.

3.1.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHIIOJHEHUS aIMUHUCTPATUBHON IPOLIEYPHI:

perucTpanus 3asBICHAS U JOKYMEHTOB B )KypHaJie PETUCTPALIUH.

3.2. [lonmroToBKa ¥ HampaBlICHHWE MEXBEIOMCTBEHHOTO 3ampoca B HMHOH oOpraH
(opranuzanuio) O MpeaoCTaBICHUH JTOKYMEHTOB (MH(OpMAINHN), HEOOXOAUMBIX ISl TPUHATHS
pElIeHUs O MPEOCTABICHUN MYHHUIIUIIATILHON YCIYTH 3asIBUTEIIO

3.2.1. CoOpiTust  (ropuamueckue  (axTel), SBISAIOMIMECS OCHOBAaHWEM JIIs  Hadvana
aJIMUHUCTPATUBHOM MPOIIEAYPHI:

MOJIyYCHUE  KOMHUU  3asBJICHUS C OTMETKOH O  HEOOXOJUMOCTH  IMOJTOTOBKHU
MEKBEIOMCTBEHHBIX 3allpoCcOB paboOTHHKOM MECTHON aIMUHHUCTpAId, OTBETCTBEHHBIM
3a MOJITOTOBKY W HAIpPAaBIICHHE MEXBEIOMCTBEHHBIX 3aIPOCOB, a TaK)Ke MOJYyYCHHE OTBETOB Ha
HUX, OT paboTHMKa MeCTHONH aIMUHHCTpallMM, OTBETCTBEHHOTO 3a IMpHEeM KOMILUIEKTa
JOKYMEHTOB.

3.2.2. CopepxaHue aIMUHUCTPATUBHOM MPOLIETypPbI

PaGorHuk MecTHOW aJIMUHUCTpAIMK, OTBETCTBEHHBI 3a MOJTOTOBKY M HAIPaBIICHUE
ME)KBEJIOMCTBEHHBIX 3alPOCOB, a TAKXKE IMOIYYCHUE OTBETOB Ha HUX, OCYIIECTBIISIET CIEIYIOIINE
aJIMAHUCTPATUBHBIC JICHCTBUS:

ompenensieT  CoCTaB  JOKYMEHTOB  (MH(pOpMAalMH),  TOAJEKAIUX  TOJYYCHHUIO
M0 MEXBEJIOMCTBEHHBIM 3allpocaM, W OpraHbl (OpraHu3alud), B KOTOpPbIE JOJDKHBI OBITh
HampaBJIeHbl MEKBEJOMCTBEHHbBIE 3aIIPOCHI;

MOJITOTABIMBAET TPOEKTHl MEKBEIOMCTBEHHBIX 3alpocoB, B TOM uYucie B (opme
AJIEKTPOHHOTO TOKYMEHTA;

B clyyae HEOOXOAWMOCTH, TMPEJICTABISIET TMPOEKTHl MEXKBEIOMCTBEHHBIX 3alpOCOB
Ha TIOJIMHCH JIUITY, YIIOJTHOMOUYEHHOMY TIOJIICHIBATh MEKBEIOMCTBEHHBIC 3aIIPOCHI, B TOM YHUCIIC
C MCITOJIb30BaHUEM JJICKTPOHHOH TMOIHCH;

HamnpaBsieT MEXBEIOMCTBEHHbIE 3ampockl B KomureT 1o Jermam 3ammMcu  akTOB
TPaXIAHCKOTO COCTOSHUS (CBHJAETENBCTBO O POXKACHWU, BBIIAHHOE HA TEPPUTOPUHU
Cankr-IletepOypra), I'KY KA (cnpaBka o peructpaiuu mo mecrty xurteibctBa (popma Ne 9),
B Cllydyae €CJHM BEJCHHE PETUCTPAIMOHHOTO ydeTa TpaKJAaH MO MECTY JKUTENbCTBA B YaCTH,
BO3JIO’KEHHOM Ha KWIMIIHbIE OpraHu3anuu, ocymectsisioT ['KY XKA);

MOJTy4aeT OTBETHI HA MEXBEIOMCTBEHHBIE 3aIPOCHI;

aHATM3UPYET JOKYMEHTHI (CBEACHHWs), TOJYYCHHBIE B paMKax MeEXBEIOMCTBEHHOTO
B3aMMO/ICUCTBUS (OTBETHI Ha MEKBEIOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJIOMCTBEHHOMY 3aIpOCy;



nepeaaeT NoJiy4eHHbIe T0KYMEHTHI (cBeneHust) B Komuccuro.

3.2.3. IIpoaomKUTEeNbHOCTh aJIMUHUCTPATUBHON MPOIEAYPHl COCTABISIET HE Ooliee ceMU
pabouux JaHE:

MOATOTOBKA W HAIpaBJIE€HUE MEXBEIOMCTBEHHOTO 3ampoca — He 0oJiee IByX pabouux JHEH
CO JIHS TMOJy4YEeHHS OT paboTHUKA MeCTHOM aJIMHHHUCTpAIlMH, OTBETCTBEHHOrO 3a MpHUEM
KOMILJIEKTa IOKyMEHTOB;

NOJTyYeHHUE U aHAJIU3 TOKYMEHTOB (CBEICHUM ), TOJYYEHHBIX B paMKax MeKBEJIOMCTBEHHOTO
B3aUMO/ICHCTBUS — HE OoJiee MATH pabounX JHEH.

3.2.4. OTBeTCTBEHHBbIE 3a BBHINOJHEHUE AJMHHHCTPATUBHON MpPOLEAYpPHl JIOJKHOCTHBIC
Iuna:

paboTHUK MecTHOM aJMUHHUCTpAllMK, OTBETCTBEHHBIM 3a MOATOTOBKY M HaIpaBlICHUE
MEXKBEIOMCTBEHHBIX 3aIIPOCOB, a TAKXKE MOJTYyUYeHHE OTBETOB HAa HUX.

3.2.5. Kputepuem NMpUHATHS pelIeHUs] B paMKaX aJMHUHUCTPATUBHOMN MPOIEAYpPHI SBISETCS
OTCYTCTBHE B  MpPEICTABICHHOM  3asBUTEJIEM  KOMIUIEKTE JOKYMEHTOB, YyKa3aHHBIX
B MYHKTE 2.7 HACTOALIETO AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.6. Pe3ynpTaTtoM aJMHUHHUCTPATUBHOM MPOLEAYPHl SBISETCS MONIy4YeHHE DPaOOTHHUKOM
MecTHOW aAMHHHUCTpAIIMU JTOKYMEHTOB U MH(POpPMAIIMU, KOTOPbIE HAXOASTCS B PaCHOPSIKECHUU
Komurera no aenam 3anucu aktoB rpaxaaHckoro cocrosaust, ['KY XA, u koropeie 3asBuTENb
BIIPABE MPEICTaBUTh, YKA3aHHBIX B MMYHKTE 2.7 HACTOSIIETO AJMUHUCTPATUBHOTO PETIaMEHTA.

3.2.7. Ciocobom (ukcanuu pe3yiapTaTa BBIIOJHEHUS AIMUHUCTPATUBHOW MPOIEIYpPHI
SBJISIETCS. PErucTpalvsi MEXBEJIOMCTBEHHOTO 3ampoca M OTBeTa Ha 3ampoc B  MecTHOM
aJMUHUCTpPAIIUU.

3.3. [Ipunsatue Komuccueil pemieHuss 0 MPeIOCTaBICHUHM MYHHIIMIAIBHON yciayru Jubo
00 oOTKa3ze B TMPEJOCTABICHUM MYHHUIMMNAIbHON Yyciayru. Bwi3oB 3asButens B MecTHYyIO
aJIMUHUCTPAIUIO

3.3.1. CobbiTust  (topuauueckue (axThl), SIBISIIONIMECS OCHOBAaHUEM JJis  Hadala
aMUHUCTPATUBHOMN MPOIEAYPHI:

nonyuyeHue Komuccuen 3asBiIeHUS 1 KOMIUIEKTa JOKYMEHTOB.

3.3.2. CopepxaHue aIMUHUCTPATUBHOM MPOLIETypPbI

Komuccus:

OCYIIECTBIIIET 0OBEKTHUBHYIO, MOJIHYIO U BCECTOPOHHIOIO OIIEHKY KOMIUJIEKTa JOKYMEHTOB,;

B cllyda€ HEOOXOIUMOCTH TMOATBEPKACHUS OOCTOSTENHCTB YKa3aHHBIX B JOKYMEHTaX,
MOJAHHBIX 3asgBUTENEM, JUOO YCTPAHEHHS MPOTUBOPEYM, BBHISBICHHBIX B XOJE€ IPOBEPKHU
JAHHBIX B YKa3aHHBIX JOKYMEHTaX, BbI3bIBAET 3asBUTENS U (MJIM) €r0 3aKOHHBIX IMpe/ICTaBUTENEeH
Ha npueM B MecTHYI0 aIMUHUCTPALHIO;

MPUHUMAET PEIICHHWE O TMPEJAOCTABICHUH MYHUIMNAIBHOM yCayru Jubo o0 oTKaze
B [IPEJIOCTABJICHUU MYHUIIUIIAILHON YCIIYTH.

Pemernne Komuccnu odopmisieTcsi mpoTOKOIOM, KOTOPBIM MOJMHMCHIBACTCS BCEMU YICHAMH
Komuccun.

Cekpertaps Komuccuu:

nepeaeT 3asBJIeHUEe, KOMIUIEKTa JOKYMEHTOB U MPOTOKOI 3acenanusi Komuccuu paboTHUKY
MecTHOM aMUHUCTpAIIMU, OTBETCTBEHHOMY 32 MOJITOTOBKY MTPOEKTa PEIICHMS,;

JIeJIaeT COOTBETCTBYIOIIME OTMETKU B JKypHaJe PErUCTpallii, B TOM YHCIIE B SJEKTPOHHOMN
dbopme.

3.3.3. IIpogomKUTEeTbHOCTh AIMUHUCTPATUBHOM MPOIIEAYPHI HE JOJKHA MPEBHIIATH IECATH
pabouux gHeil.

3.3.4. OTBETCTBEHHBIMH 32 BBHITIOJIHCHHE aIMUHUCTPATUBHOMN MPOLIETYPHI SIBJISTFOTCS:

Komuccus;

I'maBa MecTHOM aAMUHUCTPALIAH.



3.3.5. Kputepuu npuHATHS pelIeHUs B paMKaX aIMUHUCTPATUBHON MTPOIIETYPHI:

HaJIM4Me OCHOBAaHUW ISl OTKa3a B MPEJOCTABICHUHM MYHULUIIAJIBHON YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMUHUCTPATUBHOTO pErjaMeHTa.

3.3.6. Pe3ynbTaT aqMUHUCTPATUBHON TTPOLICYPHI U TTOPSIIOK TIepeiau pe3yabTaTa:

neperaya npoTokona 3acenaHuss Komuccum pa®oTHuKy MecTHOW aaIMUHUCTpPALINH,
OTBETCTBEHHOMY 3a IOJTOTOBKY IMPOEKTA PEILECHHUS.

3.3.7. Crioco6 ukcamuu pe3yabTaTa BEIMOJHESHUS aIMUHUCTPATHBHOMN TIPOILIETYPHI:
COOTBETCTBYIOIINE OTMETKHU B KYpHaJe pErucTpalu, B TOM YUCIIE B 3JIEKTPOHHOU Qopme.

3.4. TlogroroBka pemieHus O MPEIOCTABICEHUH MYHULMIAIBHOW yciyru nubo 00 oTkaze
B TMPENOCTaBICHUH MYHUIUNAIBHOW YCIyTH, WHGOOPMHpPOBAHUE 3asBHUTENS O pE3yibTaTe
MIPEIOCTaBICHHS] MYHULIUIIAJbHON YCIIYTH

3.4.1. CoObiTust  (ropummueckue (HakThl), SIBISIIONIMECS OCHOBAaHWUEM I Hadasa
aJMUHUCTPATUBHOM MPOLIEAYPHI:

nojiyueHue paboTHUKOM MeCTHONW aJMHHHUCTpPAIlMU, OTBETCTBEHHBIM 32 TOJTOTOBKY
MPOEKTA pELIEHUs, 3asBICHUS W KOMIUIEKTa JOKYMEHTOB, a TakKKe IMPOTOKOJa 3acelaHus
Komuccum ot cexperapst Komuccun.

3.4.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYyPhI

PaGoTHuk MecTHOM aiMUHUCTpAIIUU, OTBETCTBEHHBIN 3a MOJITOTOBKY IIPOEKTA PEIICHHUS:

B cinydae npuHsaTHsS Komuccueill pemieHus O NpeaoCTaBiICHUM MYHHMIMIAIBHON yCayru
TOTOBUT MPOEKT pemieHuss MecTHOW aAMUHUCTpAllUd O pa3pelieHHH Ha BCTYIUIGHHE B Opak
JauIaM, JOCTUTIIMM BO3pacTa MIecTHaauatd JeT (mo ¢opme corjacHo mpuiiokeHuro Ne 4
K HaCTOAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY);

B ciydae npunstus Komuccueit perienus 06 oTkasze B MPEAOCTABICHUN MYHHUIIUTAIBHON
YCIIYTM TOTOBUT IPOEKT MHUChbMa O HEBO3MOXXHOCTH HCITOJIHEHUS 3aIllpoca C yKa3aHUEM NPUYUH
(no ¢popme cornacHo npunoxkeHuto Ne 5 k HacrosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY);

NepelaeT NOArOTOBIICHHBIE JOKYMEHTHI [ 1aBe MecTHOW aIMUHUCTPAIUH.

I'maBa MecTHOM aAMUHUCTPAIUHA:

M3y4aeT NMpeACTaBICHHbIE JOKYMEHTHI U MOANUCHIBAET UX;

B Cllydae HECcOIJacHs — HW3JlaraeT 3aMeyaHusi M BO3BpallaeT yKa3aHHbIE JIOKYMEHTBI
Ha J10paboTKy.

[Tocne moamucanus ['maBoit MecTHON aAMUHUCTPAIMK YKA3aHHBIX JTOKYMEHTOB PaOOTHHK
MecTHON agMUHHACTPALUH, OTBETCTBEHHBIN 32 TOATOTOBKY ITPOEKTA PEIICHUS:

PETUCTPUPYET UX B )KypHaJe PEeTUCTPalIUU;

HaMpaBisieT perieHrne MecTHOM aJMUHUCTpPAllMd O pa3pelieHuH Ha BCTYIUIGHHE B Opak
JIMIIaM, JIOCTUTIINM BO3pacTa IMIECTHAIIATH JIET, MO0 MHChbMO O HEBO3MOXXHOCTHU HMCIIOJTHEHUS
3ampoca C yKazaHMEM MPUYMH 3asBUTENI0. B ciiydae BOJEM3BABICHUS 3asBUTENSI MOJTYYUTH
pe3yapTaT NPENOCTaBICHUS MyHMIMNAIbHOM yciayrn B MODIL[ nHampasnser yka3aHHbIE
nokyMeHTel B MOII miis nocneayromen nepeaadyu 3asiBUTEIIO.

3.4.3. IIpoaomKUTEIbHOCTh AMUHUCTPATUBHOMN MPOLIEAYpPhl HE JOKHA MPEBHIIATH IIECTH
pabouux gHei.

3.4.4. OTBETCTBEHHBIMH 32 BBIMIOJTHCHUE aIMUHUCTPATUBHON MTPOLICTYPHI SBJISTFOTCS:

paboTHUK MecTHON aIMUHUCTPALIMU, OTBETCTBEHHBIH 3a MOATOTOBKY IMPOEKTA PEIICHMS;

I'maBa MecTHOM agMUHUCTpALIAH.

3.4.5. Kputepuu npuHSTHS pEIICHUS B PAMKaX aJIMUHACTPATHBHON MPOIIETYPHI:

pewenue, npuHsatoe Komuccuen.

3.4.6. Pe3ynbpTaT a AMUHUCTPATUBHOMN MIPOILICAYPHI U MOPSIOK NIepeaadn pe3ybrara;

HampaBieHue 3asButento (6o B MODIL) pemenus MecTHON —agMUHHUCTpaLUU
0 paspelieHHH Ha BCTYIUICHHE B Opak JMIaM, JOCTUTIIMM BO3pacTa MIECTHAALATH JIET, JIHOO
MMCbMa O HEBO3MOYKHOCTH HCIIOJIHEHHUS 3apoca C yKa3aHUEM PUYHH.



3.4.7. Crioco0 ¢ukcaruu pe3yinbTaTa BHITTOJIHCHUS aIMUHACTPATHBHOU MTPOIIETYPHI:

perucTpaiys B )KypHayle perucTpaiuu peuieHuss MecTHON aMHUHHUCTPAIUU O pa3perieHUH
Ha BCTyIUIeHHMEe B Opak JMIaM, JOCTHTIIMM BO3pacTa IIECTHAAIATH JIeT, JMOo mHcChMa
0 HEBO3MOXHOCTH MCIIOJIHEHUS 3aMpoca C yKa3aHUEM MPUYHH 3asIBUTEINIO.

V. (I)Oprl KOHTPOJIA 324 HCHIOJTHCHHUEM A/IMHUHUCTPATHBHOIO PEerjiaMcHTa

4.1. Tekyuuit KOHTPOJIb 3a COOJIOJICHUEM TOCIEI0BATEILHOCTH IEUCTBUM, ONpPEIeICHHBIX
aMUHUCTPATUBHBIMA  IpOLIEAypaMUd IO  MPEJOCTABICHUI0  MYHHUIMNAIBHOM  YCIIYTH,
OCYIIECTBJIAETCA [JIaBOM (3aMecTuTeNeM riaBbl) MecTHON aMUHUCTPALIUH.

4.2. I'maBa (3aMeCTHUTEIIb TJIaBbl) MECTHOHN aJIMUHHUCTPAITUU OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJIeKalllMM HCTIOJTHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO pErjiaMeHTa paOOTHHUKAMHU
MecTHOM agMUHUCTPALINH;

o0OecreyeHrneM COXPAaHHOCTH TMPHUHATHIX OT 3asBHUTENs JOKYMEHTOB M COOJIIOJEHUEM
paboTHUKaMH MecTHON aIMUHUCTpALMM OCOOEHHOCTEH Mo cOopy M 00pabOTKe MepCOHANbHBIX
JAHHBIX 3asBUTEIIS.

4.3.T'naBa (3amecTuTens riaBbl) MecTHOW aJMHHHUCTpAIlUU, a TAaKXKE MYHUIUTAIbHBIC
CIy)Kalllie,  HEMOCPEACTBEHHO  MNPEAOCTABISIOIINE  MYHUIUIAIBHYIO  YCIYry,  HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTHh 32 COOJIIOJICHHUE CPOKOB W TOpsAKa IMpUEMa JTOKYMEHTOB,
CBOEBPEMEHHOCTh O(OPMIIEHUS M OTIPABICHUS MEKBEIOMCTBEHHBIX 3alPOCOB, COOTBETCTBHE
pPE3YNIbTaTOB PACCMOTPEHUSI JOKYMEHTOB TpPEOOBAaHUSM 3aKOHOJATENbCTBA, IMPUHSATHIO MeEp
M0 TMPOBEPKE MPECTABICHHBIX JOKYMEHTOB, COOIIOJIEHHE CPOKOB U TOPsJKA MPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH, MOATOTOBKM OTKa3a B MPENOCTABICHUM MYHUIUIAIBHON YCIYTH,
3a co0III0/IeHNEe CPOKOB U MOPsIIKa BhIIaYM TOKYMEHTOB. [lepcoHalibHast OTBETCTBEHHOCTH | J1aBbI
(3amectutens riaBbl) MeCTHOM aJIMHHUCTpAIlMU, a TaKXe CIyXalluX, HEMOCPEICTBEHHO
MPEIOCTABISIIOIINX MYHULMNAIBHYIO YCIYTy, 3aKpeIyieHa B JOJDKHOCTHBIX HWHCTPYKIUAX
B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOATEIILCTBA.

B vacTtHOCTH, MyHULIMTIAJIBHBIE CTY’KAIll€ HECYT OTBETCTBEHHOCTD 34!

TpebOBaHUE y 3asgBUTENCH JOKYMEHTOB WJIM IUJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IMpUEME JOKYMEHTOB II0 OCHOBaHUSIM, HE MPEAYCMOTPEHHBIM HACTOSLIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM;

HapyUIEHUE CPOKOB PETUCTPALIMU 3aMPOCOB 3asBUTENS O MPEAOCTABICHUN MYHUIIUITAIbLHON
YCIYTH;

HapyllIeHHe CPOKA NMPEIOCTABICHUS MYHUIIMIAIBbHOU YCIYTH;

HaIpaBJieHUe HEOOOCHOBAaHHBIX MEKBEJIOMCTBEHHBIX 3aMIPOCOB;

HApyUIEHHE  CpPOKOB  NOATOTOBKM  MEKBEIOMCTBEHHBIX  3alpOCOB WU  OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIPOCHI;

HEOOOCHOBaHHOE HE MPEIOCTaBIeHUE HH(POPMAIIMU HAa MEXBEIOMCTBEHHBIC 3aITPOCHI.

4.4. PykoBogutens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HaJJIeKalllMM HCTIOJTHEHUEM HACTOSIIEro AJMUHUCTPATUBHOTO pErjiaMeHTa paOOTHHKAMU
M®IJ;

MOJTHOTOM  NMpPUHUMAaeMbIX  pabotHukamu  MO®PI[ oT  3asgBuUTenss  JTOKYMEHTOB
Y KOMIUIEKTHOCTH JIOKYMEHTOB JIJIsl Iepeaul uX B MeCTHYI0 aJMUHUCTPALIUIO;

CBOEBPEMEHHOCTbIO M TOJIHOTON Tmepenauyd B MeCTHYIO aJAMUHUCTPALUMI0 TPUHSATHIX
OT 3asiBUTEJISI IOKYMEHTOB,;

CBOEBPEMEHHOCTBIO u MOJTHOTOM JOBEJICHUS 10 3asBUTEIS MIPUHATHIX
oT MecTHOH aJMUHHUCTpAIK WHOOPMAIIMHA U TOKYMEHTOB, SBJISIONIUXCS PE3YIHTATOM PEIICHUS
0 NPENOCTaBICHUN MYHULIUIIAJIIBHON YCIIYT'H, IPUHATOr0 MeCcTHON agMUHUCTpanuen;



o0ecreyeHrneM COXPAaHHOCTU TMPHUHATBIX OT 3asgBUTENS JTOKYMEHTOB U COOJIOEHUEM
COTPYIHUKAMH TOApa3elieHus: ocoOeHHOCTel Mo cOopy M 00pabOTKE MEePCOHANBHBIX JIaHHBIX
3asIBUTEIIS.

[lepconanbHas oTBeTCTBEHHOCTHh pykoBoautenss M®PL| u pabornuxoB M®IL] 3akpemsena
B JIOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOATEIHCTBA.

Pa6otankn M®IL] HECYT OTBETCTBEHHOCTb 3a:

IOJIHOTY MpUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENSA, B ClIy4ae €CIM HECOOTBETCTBHE
MPEACTaBICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSAIEM AJIMUHUCTPATUBHOM pETJIaMEHTE,
SBUJIOCh OCHOBAHHMEM JIJI OTKA3a 3asIBUTEIIO B MPEIOCTABIECHUNA MYHULIMIIAIBHOW YCIYTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHHUS  3asBUTEIS O  pe3yjbTaTe  MPEeAOCTaBICHUS
MYHULIAITAJIBHON YCIIYTH;

TpeOOBaHUE [JIsl MPETOCTABICHUS MYHHUIIUNAIBLHON YCIYTd JIOKYMEHTOB W (WJIM) IJIATHI,
HE TNPEIYCMOTPEHHBIX HOPMATUBHBIMU NIPAaBOBBIMU aKTaMH, PETYJIUPYIOIIUMHU MOPAIOK
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

4.5.B paMkax MpeaoCTaBiICHUS MYHHUIUNAIBHOW YCIYTH OCYIIECTBISIOTCS TUIAHOBBIC
Y BHEIJIAHOBBIE MTPOBEPKHU MOJTHOTHI U KaU€CTBA MPEIO0CTABICHUS] MyHUIIUIIATbHON YCIyTH.

['maBa (3amecTuTenb THaBbl MO MPUHAAJIEKHOCTH BOIpoca) MeCTHOW aAMHUHHCTpAIlUU
€XKEKBApTAJIbHO OCYILECTBIISCT BBIOOPOYHBIE TMPOBEPKH JeJ 3asBUTENCH Ha MpeaMeT
MPAaBWIBHOCTA TMPHUHATHS MYHULMNAJIBHBIMU CHYKAIIUMU PEIICHUN, a TaKXEe BHEIUIAHOBBIC
MPOBEPKH B Ciydae TIOCTYIUICEHHS >kKajo0 (IpeTeH3Wil) rpakJaH B paMKaX JT0CYyIeOHOro
00aJIOBaHUSI.

PykoBogutens M®L] ocymecTBIsI€T MJIAHOBBIE U BHEIJIAHOBBIE MPOBEPKHU ACATEIBHOCTH
pabotHukoB M®IL[ B COOTBETCTBUU C TIOJIOKEHUEM O TIPOBECHUH MPOBEPOK.

V. JlocyneOHblii (BHeCYAeOHbIH) MOPSII0K 00:KAJT0OBAHNS pPellleHUii U TeHCTBUH
(0e3neiicTBUsI) MeCTHOM aIMMHUCTPAIIMHU, a4 TAKIKE TOJKHOCTHBIX JIUI, MyHUIUNAJIbHBIX
ciay:kammux MecTHOM aJAMUHUCTPAIUU

5.1. 3asBUTENM HMEIOT NpPaBO Ha JocyneOHoe (BHecyneOHOe) o0KaloBaHUE pelIeHUN
u nedctBui  (Oe3melCTBUsA), TPHUHATHIX (OCYHIECTBIsIEeMbIX) MeCTHOW aJMHUHHUCTpAIUEH,
JOJDKHOCTHBIMM JIMLIAMH, MYHULMIAJIBHBIMM CIy’KallUMU MeCTHOH aAMUHHCTpPALMU, B XOJE
MIPeIOCTaBICHHUs] MyHUIIMNANbHON ycayru. JlocyneOnbiii (BHECYeOHBIN) MOPSIIOK 00KaTOBAHUS
HE HMCKJIIYaeT BO3MOKHOCTb O0KaJoBaHUS pelieHUu u JaedcTBUi (0e31eicTBUSI), MPUHITBIX
(ocymIecTBIsIEMBIX) B XOJ€ MPEJOCTaBICHUS MYHUIUNAIBHOM YCIyTH, B CyJEOHOM MOpSIKE.
JlocyneOnbIi (BHECYIEOHBII) TTOPSIOK 00KAIOBAHUS HE SBIISICTCS JIJIS 3aBUTEIIS 0053aTCIIbHBIM.

5.2. 3asBUTENb MOKET OOPATUTHCA € Kajao00H B TOM YHUCIIE B CICAYIOIMIUX CIydasx:

HapylLIEHUE CPOKa pPErucTpaluy 3arpoca 3asBUTENS O MPEJOCTAaBICHUU MYHHUIMIAIbHON
YCIIYTH;

HapylIeHUe CpOKa MPeI0CTaBICHHs] MyHULIUIIAIbHOU YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMAaTUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit dexeparyiv, HOPMAaTUBHBIMH NPAaBOBBIMH akTaMH CyOBeKkToB Poccuiickoit
®denepany, MyHULIMIAIBHBIMU IPAaBOBBIMM aKTaMU JJIsl NPEAOCTABICHUS MYHULMIAIbHON
YCIIYyTH;

OTKa3 B IIpUEME JOKYMEHTOB, MPEAOCTABIEHUE KOTOPHIX MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamMu Poccuiickoii denepanuy, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon ®depepaury, MYyHULUIAIbHBIMA I[PABOBBIMM aKTaMHW I NIPEIOCTABIICHUSA
MYHHUIMTAIBHON YCIyTH, Y 3asiBUTEIIS;

OTKa3 B MPEJOCTABICHWHM MYHHMLIMIAIBHON  YCIYr'M, €CIM OCHOBaHHMS  OTKa3a
HE MPETYCMOTPEHBI (perepaabHbIMU 3aKOHAMHA U TPUHATHIMH B COOTBETCTBHUH C HUMH WHBIMU



HOPMAaTHBHBIMH MpPaBOBbIMH akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMU ITPABOBBIMU
aktaMu cyOrekToB Poccuiickoit denepanyiy, MyHUIIUTIAIBHBIMU TPABOBBIMU AKTAMH;

3aTpebOBaHUME C 3asABUTENS MPU TPEJOCTABICHUM MYHHUIMIAIBHON YCIYrH IJIaThl,
HE INPELYyCMOTPEHHOM HOPMAaTMBHBIMM IIPpaBOBBIMH akTamu Poccuiickonn @enepanuu,
HOPMAaTUBHBIMU IPABOBBIMHU aKTaMH CcyO0OBEKTOB Poccuiickoil denepanuu, MyHULUINAIbHBIMU
MIPaBOBBIMHU aKTaMU;

OoTKa3 MecTHOM aJAMUHUCTpAlUU, JOJDKHOCTHOrO Juua MecTHOW —aJIMHHHUCTPALUuu
B WCIIPaBJICHUM JTOMYIIEHHBIX ONEYAaTOK M OMMOOK B BBIAAHHBIX B PE3YyJbTaTE MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyTH JOKyMEHTaX JuOO0 HapyllleHHe YCTAHOBJIEHHOTO CpOKa TaKUX
HCTIIPABIICHUM.

5.3. [Ipuem xano06 B MHCHbMEHHOW (opMe OCyIecTBIseTCs MeCTHON aaMUHHCTpanuen
M0 aJipecy U B COOTBETCTBUU C TpauKkoM paboThl, ykazaHHbIM B myHkTe 1.3.1.1 Hacrosmero
AJMUHHUCTPAaTUBHOTO PETJIAMEHTA.

XKano6a B nucrMeHHOM popme MOKET ObITh HalpaBieHa IO MOYTe.

B caywyae momaum kaynoObl NpU JIMYHOM IMpUEME 3asBUTEIb MPEACTABISIET TOKYMEHT,
YIOCTOBEPSIOMIMI €ro JHYHOCTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu.

5.4.B cnydae ecnu kamoba TMOJaeTCS uUepe3 MPEACTABUTENSI 3asgBUTENS, TaKkKe
MIPEACTABIACTCA JTOKYMEHT, IMOATBEPKAAIOIINNA IOJHOMOYMS Ha OCYIIECTBICHHE JACHUCTBHU
OT WMEHM 3asBUTENs. B  KkauecTBe JTOKYMEHTa, MOATBEPKAAIOUIETO  IMOJHOMOYUS
Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET OBITh IIPE/ICTABIICHA!

opopMmIieHHAasT B COOTBETCTBHM C 3aKoHojaTenbcTBOM Poccuiickoit  ®enepanuu
JOBEPEHHOCTH (1151 PUBUYECKUX JIUIT);

opopmiIeHHass B COOTBETCTBMM C 3aKoHojaTenbcTBOM Poccuiickoit  ®Depepanuu
JNOBEPEHHOCTh, 3aBEPCHHAS I€YAThIO 3asBUTENII W IOJNUCAHHAs PYKOBOIUTEIEM 3asIBUTEIS
WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JUIOM (AJIs1 FOPUANUYECKUX JIULT);

KOMUSl pENIeHHs O Ha3HaYeHWH wuiu 00 wu30paHuu 7nMOO TMpHKa3a O Ha3HAYCHUH
¢u3nyeckoro JMIa Ha JOKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (U3NYECKOe JIHIIO0
o0Jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B snexrponHoit popme B MecCTHYIO aIMUHUCTPALMIO Kanoba MOXKET ObITh MOJaHa
3as1BUTEJIEM ITOCPEACTBOM:

opUIIUATEHOTO canta MectHoM aIMUHHUCTpALIUU
B MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu «IHTepHeT;

dbenepanbHO  TOCyIapCTBEHHOM  HMH(POPMAIMOHHOW  cHUcTeMbl «EIWHBIA  TmopTal
TOCY/IapCTBEHHBIX U MYHHUIIMMIANBHBIX YeIyT (hyHKuMiA)» nnun [lopTana.

[Ipu nogayve xanod B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B yYHKTE 5.4 HACTOAILIETO
AJIMUHUCTPATUBHOTO pETJIAMEHTa, MOTYT OBITh TMPEACTABICHBI B (OpME DIIEKTPOHHBIX
JOKYMEHTOB, IIOANMCAHHBIX DJJEKTPOHHOM IOANMCBIO, BHJA KOTOPOHM IIPEAYCMOTPEH
3aKoHOJaTesbCcTBOM Poccuiickon @Penepannu, pyu 3TOM JOKYMEHT, YAOCTOBEPSIOIIUN JIUYHOCTh
3asiBUTEINS HE TpeOyeTcsl.

5.6. XKanoba paccmatpuBaercs MecTHOM aMUHHUCTpaLIUEH.

XKanoba moxer ObITH MO/IaHa 3asIBUTENIEM 4Yepe3 CTPYKTypHbIe noapazaenenuss MOLI. Ipu
noctymieHnn kanooel M®I] obecneunBaeT ee mepenady B MeECTHYIO aJIMHHHUCTPAIUIO
B IIOPSZNKE W CPOKH, KOTOPBIE YCTAHOBJICHBI COIVIAIIEHHEM O B3aumonaeucrsuu mexay MOIL]
1 MecTHOW aJMUHUCTpAIUel, HO HE TO3HEE CIECAYIONIET0 pabouero AHS CO JHS MOCTYIUICHHS
KaJOOBI.

Kanoba Ha HapylieHHe TOpsAAKa TMPEIOCTaBICHUS MYHUIMNAIbHOW ycnyru MOI]
paccMmarpuBaercss MecTHOM agmuHHMcTpanmen. Ilpu 3ToM Cpok paccMOTpeHus KamoObl
HCYMCIIIETCS CO JIHS PETUCTpaLMM Kajo0bl B MeCTHON aIMUHHUCTPALUK.



5.7. XKanoba nomxHa coaepKaTh:

HaMMEHOBaHHE MeCTHOM aJMUHUCTPALUU, JOJKHOCTHOTO Jinlla MeCTHON aAMUHUCTpALuU
au00 MYHHUIMIIAIBHOTO CIy)Kamero MecTHOM aJMHUHUCTpAllMU, pelleHus] U JeHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKAIYIOTCS;

(dbamuino, uMsi, 0T4eCTBO (TIOCNIEIHEE - MPU HAIMYMH), CBEICHUS O MECTE KUTEIHCTBA
3asiBUTEINA — (PU3UYECKOTO JINIA INOO0 HAMMEHOBAHKE, CBEICHUS O MECTE HaXOXKICHUS 3asIBUTEIIS
— IOpUIMYECKOT0 JIMIA, a TaKke HoMep (HOMepa) KOHTAakTHOTO TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HATUYKMH) U MTOYTOBBIM aJIpec, MO KOTOPHIM JIOKEH OBITh HaIpaBlieH
OTBET 3asBUTEIIO;

cBelleHUss 00 oOXKadyeMbIX peImIeHHsX U JedcTBusIX (Oe3meiicTtBuu) MecTHOMU
aIMUHUCTpAIMU, JOJDKHOCTHOTO Juia MecTHOM aJIMHUHHCTpalMU JHOO MYHHUIUIIAIBHOTO
CIIy’KalIllero;

NOBOJBI, Ha OCHOBAHMM KOTOpPBIX  3asBUTEIb HE COIJJaC€H C  pELICHUEM
u gaeiictBueM (Oe3neiictBueM) MeCTHOM aIMUHHUCTPALUM, JOJDKHOCTHOTO JMlla MecTHOU
aJMUHHUCTpALUHU, JTUOO MYHULMIIAJIBHOTO CIy’Kaumero MecTHOM aJIMUHUCTpalMH. 3asiBUTEIEM
MOTYT OBITh TIPEICTaBIEHBI TOKYMEHTHI (IPU HAIWYUH), MTOATBEP>KIAIONINE JTOBOIBI 3asiBUTEIS,
00 UX KOIHUH.

5.8. B cnywyae ycraHOBIEHHWS B XOA€ WM 1O pe3yabTaTaM PACCMOTPEHHUS IKAIOOBI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO MPABOHAPYIUEHUS WM MPECTYIICHUS, JOHKHOCTHOE
JUI0, HAJENEHHOE MOJHOMOYHUSMU O PACCMOTPEHUIO Kaliod, He3aMeIMTEIHLHO HaIpaBIsET
HMMEIOIINECS] MaTepUalbl B OPraHbl MPOKYpaTyphl.

5.9. Kamoba, mocrynuBmas B MeCTHYI0 aJMHUHUCTPAIUIO, MOMJICKUT PETUCTPALIUU
HE TIO3/IHEE cieayromero pabodero 1HS €O JHA ee TnocTyruieHus. JKamoba mMomexuT
PAacCMOTPEHUIO TOXKHOCTHBIM JIMLIIOM MECTHOM aAMUHUCTpAIiU, HAJEIE€HHBIM MOJIHOMOYUSMHU
110 PAaCCMOTPEHUIO K00, B TEUEHUE MATHAALATH paboUYnX JHEHN cO AHS €€ perucTpanuu.

B cnyuae oOxanoBanust oTkaza MecTHOM aAMHUHHUCTpALUU, JAOJKHOCTHOTO Juia MecTHon
aJIMUHHCTpPAIlMU B TpHEMe JOKYMEHTOB Y 3asBUTENS JUOO B HCIPABICHUM JOMYIICHHBIX
OTEYaTOK M OIMOOK WM B Cliydae O0XaJOBaHUS HAPYIICHHS YCTAaHOBJIEHHOTO CpPOKa TaKHX
UCIIPaBJICHUH kanoba paccMaTpUBAETCs B TEUCHUE MSATH pabOUnX JHEH CO JIHS €€ PEerUCTPaLUH.

5.10. [To pe3ynbpTaTam paccCMOTpPEHUs KanoObl MecTHasi aAMUHHUCTPAIUs TPUHUMAET OJHO
U3 CHEAYIOIINX PELICHUM:

00 yIOBJIETBOPEHUHU >KajmoObl, B TOM 4HCJIE€ B (QopMe OTMEHBI NPHUHATOTO PEIICHUS,
WCIIPaBJICHUs JIOMYIICHHBIX MeECTHON aJIMUHUCTpAIlMUd OMNEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJibTaTe NPEIOCTaBICHUS MYHULUNAIBHOW YCIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMM TPAaBOBBIMM akTaMu cyOBbekToB Poccuiickoit
deneparnuy, MyHUIUTTAILHBIMU MTPABOBBIMH aKTaMHU, a TAKXKE B MHBIX (popMax, HE TIO3/IHEE TSATH
pabounx AHEW CO JTHS TPUHSTHS PEIICHUS, €CIM WHOE HE YCTAaHOBJICHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanuu;

00 oTKa3e B y/IOBJIETBOPEHUH KAJIOObI.

5.11. OtBer mo pe3yabTaTaM pacCMOTPEHHS KajloObl HAPABIISIETCS 3asSBUTEIO HE TO3/IHEE
TTHSL, CIIEAYIOIIETO 32 IHEM MIPUHSITHS pelieHus], B MTUChbMEHHOU (hopme.

B oTBete no pe3ynbrataM xanoobl yKa3bIBalOTCS:

HauMEeHOBaHNEe MeCTHOW aIMMUHUCTPALIMHU, PACCMOTPEBILEH kao00y, JOKHOCTD, (haMuIIus,
MMsl, OTYECTBO (IIPU HAJUYUHU) YIOJHOMOYEHHOro Juia MecTHON aJIMUHUCTPALINU, TPUSBIIETO
pelIeHue no xkainooe;

HOMEp, JlaTa, MECTO MPUHATUS pEUIeHHs, BKJIIOYas CBEIEHUS O JOJDKHOCTHOM JIMILIE
MecTHOI aIMUHUCTpAIINH, PEIIeHNE WK JeiicTBre (0e3/1elicTBHE) KOTOPOTO 00KAITYyEeTCS;

(dbamuust, UMsi, OTYECTBO (ITPU HAIMYUN) UM HAUMEHOBAHUE 3asiBUTEIIS;



OCHOBAHUS ISl IPUHSATHUS PEIICHUS T10 JKaao0e;

B Cily4yae, eciii »ajgoba TMpu3HaHa OOOCHOBAaHHOW, — CPOKH YCTPAHCHHS BBISBICHHBIX
HapyIIEHUM, B TOM YUCJIE€ CPOK MPEIOCTABICHUS pe3yIbTaTa MyHUIIUNIAIBHON YCIIYTH;

CBEJICHUS O TIOPsIIKE 00KaIOBaHUSI MPUHSITOTO 1O Kajno0e pelieHusl.

OTBeT MO pe3ynbTaTaM pPaCcCMOTPEHHUS KaJlOObl TMOJIMUCHIBACTCS YIMOIHOMOYECHHBIM
Ha PaCCMOTPEHHE JKaT00BI TOJDKHOCTHBIM JIMIIOM MeCTHOW aJIMHUHHUCTpPAITUH.

[To >kemaHwro 3assBUTENST OTBET MO pe3yiabTaTaM PacCMOTPEHHS KaloObl MOXET OBIThH
MpeACTaBJICH HE MO3IHEE JHS, CICAYIONIETO 3a THEM MPUHATHS pellieHUs], B (GOpMe IEKTPOHHOTO
JOKYMEHTA, MOJAMMCAHHOTO 3JICKTPOHHOW MOIINUCHI0 YIOJHOMOYEHHOIO JIUIAa, BHJ KOTOpPOM
YCTAHOBJIICH 3aKOHOATENbCTBOM Poccuiickon denepanuu.

5.12. MecTHass aAMUHUCTpAIUS OTKAa3bIBA€T B YIOBJIECTBOPEHUHU KaJOOBI B CIEAYIOLINX
CIy4asix:

HaJIMYKe BCTYMUBIIETO B 3aKOHHYIO CHIIY pelIeHHUs Cya, apOMTPakHOTO Cyja Mo Kajaobe
0 TOM K€ IIPEAMETE U IO TEM K€ OCHOBAHUSIM;

mojava KajaoObl JIMIIOM, TIOJTHOMOYHMS KOTOPOTO HE TOJTBEPXKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon ®@enepanuuy;

HaJU4Yue pEIICHUs M0 >Kajobe, MPHHATOTO paHee B OTHOIICHHH TOTO YK€ 3asBHTEIIS
U TI0 TOMY € IPEIMETY Kaa00Bbl.

5.13. MecTHass aIMUHHCTpAIMs BIPAaBE OCTABUTH KajmoO0y O3 OTBeTa B CIEAYIOIIUX
cydasx:

HaJu4Yue B JKalloO0€ HEIEeH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKECHUM, YIPO3 KU3HH,
3I0POBbIO U UMYIIIECTBY JOJXKHOCTHOTIO JIUIIA, @ TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH TPOYUTATh KaKyIO-THOO YacTh TEKCTa >KAIOOBI, (paMUIHIO, UM,
oTYecTBO (IIpH HAMMYKH) U (MJIK) TIOYTOBBIN aapec 3asBHUTEIIS, YKa3aHHbBIE B XKajno0e.



[Ipunoxenne Ne 1
K  AJIMUHUCTPaTUBHOMY  perjiamMeHty  MecTHoi
aQIMAUHHUCTPAIlMM  MYHHUIIUIAILHOTO  OOpa3oBaHUs
MYHUIMNANBHBIA ~ Ookpyr  CaMIICOHHMEBCKOE IO
IIPEIOCTABIIEHUIO MYHULIUTIAJIbHON YCIIYTH
IO BbIJ]au€ pa3pelIeHus Ha BCTYIUIEHUE B Opak Juiam,
JOCTUTILIMM BO3pacTa HIECTHALATH JIET

BJIOK-CXEMA

MMpCaA0CTaBIICHUA MYHHHHHaHBHOﬁ YCIYyru 110 BbLJA4YC pa3spClICHUA Ha BCTYIIJICHUC B 6pa1< JunaMm,

JAOCTUT'TIIUM BO3pacCTa MCCTHAAUATH JICT

\ 3anBuTeNb <€

= -

HanpaBneHwe 3aaBneHMA|M KOMMNIEKTa JOKYMEHTOB

/ MecTtHasa
Wmcmaum

e
(o

1. Mpuem n pernctpauma 3anasaeHna

1 AOKYMEHTOB (B TeueHue 1 <
paboyero aHA)

y

2. NoprotoBKa 1 HanpasaeHne
MEXBEAOMCTBEHHOrO 3anpoca B MHOM OpraH
(opraHusaumio) o npegocTaBaeHnm
AOKYMEHTOB (MHpOPMaLMK), HeoBXOANMbIX
ANA NPUHATUA PELIeHNs O NPefOoCTaBAeHUN
MYHULMMNANLHOM YCIYTY 3aABUTENIO, @ TaKKe
NOJIyYEHME OTBETA HA MEXKBEAOMCTBEHHbIN
3anpoc (B TedeHue 7 pabounx gHe)

v

P Torenonmeiroo | Mcpmpotsue
OT 3aABUTENA U UX
KOMMNIEKTa T —— pesynbTaTax
[OKYMEHTOB npepocTaBieHna
3anBuUTeNA B MYHULMNANbHOM
MecTHyto ycnyru (B TeueHue 2
aaAMUHUCTpaumio (B paboumnx aHen)
3/1EKTPOHHOM BUAE A
—BTeyeHne 1
paboyero AHA, Ha
6YMaXKHbIX

HocuTensx — B
TeyeHue 3 paboumnx
aHen)

3. MpuHaTHe peweHna Komuccuei o
BblAaye paspeLleHna Ha BCTynneHune
B 6paK Muam, 4OCTUTLMM BO3pacTa
LecTHaALUATK neT. Bbi30B 3aaBUTENA B
MecTHyto AGMUHUCTPALUIO.
(B TeueHue 10 pabouunx aHeit)

L 2

4. Nogarotoska peweHns MecTHoM
ALMUHUCTPALMU O NPEAOCTaBAEHUN
MYHWULMMNANbHOM yCayru,

MHPOPMUPOBaHUE 3aABUTENA O
pesynbTaTe NnpeaocTaBieHns
MYHULMNANbHOW YCYTY (B TeYeHUM
6 pabounx aHei)

\—> paboyero AHA, Ha ByMaKHbIX HOCUTENAX

Mepesaya JOKYMEHTOB
0 NPesoCTaBNEHUN MYHWULMNANbHOM
ycnyrm ninbo oTKas B NpefocTaBAeHun
MyHUUMNanbHoM yenyrn 8 MOL, ana nx
nocnegytolleit nepeaaymn 3ansuTento
(B aneKTPOHHOM BUAE — B TeueHue 1

— B TeyeHMe 3 pabounx aHewn)




[Tpunoxenne Ne 2

K  AJIMHUHUCTPaTUBHOMY  perjiaMeHTy  MecTHoM
AIMUHUCTpalun MYHUIIMIIAJIBHOT'O 06pa30BaH1/1;1
MYHULUNATIbHBIA ~ OKpyr  CaMIICOHHMEBCKOE IO
NIPEI0CTaBICHUIO MYHHULUIIAJIBbHON yCIIyru

I10 BEIJA4Y€C pa3pCUICHU Ha BCTYILJICHHUEC B 6paI< Junam,
AOCTUT'IIUM BO3pacCTa MICCTHAAIATH JICT

Anpeca cTpyKTYpHBIX noapasaejennii Cankr-IleTepOyprckoro rocyiapcTBeHHOr0 Ka3eHHOTO

YupexaeHnus «MHOFO(l)yHKIII/IOHaJILHBIﬁ HEHTP NnpeaocraBJICHUS
rocyiapCrB€HHbIX U MYHUIIMIIAJbHBIX YCJIYI»

Ne HaumenoBanue ITouToBsIii anpec CrnipaBouHBIi Anpec I'padux paboTs!
CTPYKTYPHOTO TenedoH ANIEKTPOHHOMN
MOJIpa3/IeICHUs MOYTHI
Mmuoro¢dyakumnonansasiii | Cankrt-IlerepOypr, 573-90-00
1 | uentp Aamupanreiickoro | CamoBas yi., WITH
paiiona n. 55-57, mutep A 573-99-80
MuorogyniimonaL b Cankr-IlerepOypr, 573-90-00
2 ]L;eHTp 15-5 unus B.O., W
aCHIICOCTPOBCKOTO 132 573-94-85
paiioHa
Cextop Ne 1
MHuoro¢pysakumnonansHoro | Cankr-IlerepOypr, 573-90-00
3 | meHTpa yin. HaxumoBa, 1. 3, | win
BacuiieoctpoBckoro KOpI. 2, mutep A 576-20-86
paiioHa
Muoro¢pyakumnonaneubiii | Cankr-IlerepOypr, 573-90-00
4 | nentp Briboprckoro HoBopoccuiickas WIn
paiioHa yi., 1. 18 573-99-85 .
Cekrop Ne 1 Cankr-IlerepOypr, FEATICBHO
573-90-00 ¢ 09.00
5 MuorogyukiuonaisHoro | [IpuaopoxHnas 21.00
eHtpa Bri6oprckoro ames, . 17 i knz@mfcspb.ru A0 &2
Hen T 573-94-80 0e3 nepepbiBa Ha
paiioHa autep A obe
MHoroyHKIIHOHATEHBINA CaHKT-HeTepU6ypr, 573-90-00
I'paxxnanckuii np.,
6 | nentp Kanmuaunckoro 104. kopm. 1 WIn
paiiona o » KOPIL <, 576-08-01
autep A
Cexrop Ne 1 Canxr-Tletep6ypr, | 573-90-00
MHoro(yHKIIHOHAJIEHOTO o
7 enTpa KaTHHHCKOro KonnparbeBckuit WIH
HEHTP np., A. 22, marep A 573-96-95
paiioHa
MHoroyHKIIHOHATEHBIN Canxr-Tletepbypr., 573-90-00
8 | nentp Kuposckoro 0. Cratek. . 18 WIH
paiioHa p- . 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr, 13.00.00
MHOro(yHKITMOHATHHOTO up. Hapozoro S73-90-
9 eHTPa KHPOBCKOro Omnomnuenns, a. 101, | umn
HeHTpa Bap nwTep A, 573-90-28
paiioHa
nomenienue SH




MHuoro¢yHKIIMOHATHHBIN

Cankr-IlerepOypr,

573-90-00

10 | nentp Konmuuackoro r. Konmuno, 1507051
paiiona np. Jlenuna, a. 22 573-96-65
Cexcrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MHOro¢yHKIIHOHAITLHOTO

11 eTpa KoMHCKOro CanoBas yim., 1. 21, W
Hertpa Kol KopIL. 3 573-90-07
paiioHa
Ng;(;mq)yHKHHOHaHBHHH Cankr-IlerepOypr, 573-90-00

12 III{ P -~ HoBouepkacckuii W

PAcHOTBAPACHCKOTO np., 1. 60, nturep A 573-90-30
paiioHa
.. | Cankr-IlerepOypr,
MHuoro}yHKIIMOHAIbHBIT 573-90-00
yi. [TorpannyHmka

13 | LeHtp Kpacnocenbsckoro TapbKaBoro, 1. 36 WIn
paiioHa koprL. 6 o 573-99-90
Cexktop Ne 1 r. Kpacuoe Cero, 573-90-00

14 MHuorodyHKIHOHAIBEHOTO | yiI. OCBOOOXKICHHS, -
nentpa Kpacnocensckoro | a. 31, kop. 1,

. 417-25-65
paiioHa autep A
MHoOroyHKIIMOHATHHBIN Cauxr-Tlerepbypr, 573-90-00

r. Kponmranr,

15 | uentp Kponmranrckoro 1o, Termna. 1. 39 WIH

paiiona P: 22781 610-18-56
autep A
Mmuorodyakumnonansasiii | Cankr-IlerepOypr, 573-90-00

16 | uenTp MOCKOBCKOTO bnaronathas yi., WIN
paiiona I. 41, nutep A 573-99-30
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoOro¢pyHKIIMOHaIBHOTO . .

17 eHTPa MOCKOBCKONo HoBousmaitnoBckuit | uinm
HEHTP np., 1. 34, kopr. 2 | 573-90-09
paiioHa

.. | Cankr-IlerepOypr,
MHoroyHKIIMOHAIbHBIN 573-90-00
r. CecTpopelk,

18 | nentp KypoptHoro . Toxapesa. 1. 7 WU

paiiona Y. “ORapeRd, - 1y | 573.96-70
autep A
§ Cankr-IlerepOypr, 573-90-00

19 MHuoro¢yHKIIMOHAIBHBINA | Mp. BONbIIEBUKOB, L

nentp Hesckoro paiiona | a. 8, xopr. 1, 573-96-75
autep A
Cexktop Ne 1 CankT-IlerepOypr, 573-90-00

20 | MuorodyukunonansHoro | yia. Cenosa, 1. 69, WU
nieaTpa Hesckoro paiiona | kopr. 1, mutep A 573-96-80
Muorodyakumnonansabiii | Cankt-IlerepOypr, 573-90-00

21 | uentp Ilerporpanckoro KameHnHoOCTpOBCKHIT | HIH
paiiona np., 1. 55, marep I’ 573-96-90
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATHHOTO

22 entpa Ilerporpagckoro | .- Kpacworo o
tenpa HeTporpaj Kypcanra, 1. 28 573-90-21
paiioHa

.. | Cankr-IlerepOypr,
MHoro(yHKIIMOHAIbHBIN . Tereprod 573-90-00

23 | uentp I[lerponBopiioBoro H 5 aI;LeB’ WA

paiiona yII. bp 573-99-41

I'opkymenko, 1. 6,




autep A

Cexrop Ne 1 Cankr-IlerepOypr
MHuoro(}yHKIIMOHAIEHOTO POYPT: 573-90-00
r. JIOMOHOCOB,

24 | nenTpa yi1. TloBess, 1. 6 73051
Hevaoz[BopHOBoro sTep A 573-97-86
paiiona

.. | Cankr-IletepOypr,
MHoro(yHKIIMOHAIEHBIN ATtes 573-90-00

25 | uentp [Ipumopckoro WIIH

N KotenbHukoBa, 1. 2,
paiiona 573-90-60

KopI. 2, mutep A
Ceicrop Mo 1 Canxr-TlerepGypr, | 573-90-00
MHoro(yHKIIHOHAJIEHOTO .

26 enna LIDHMODCKOLo HoBokonomspkckuii | uiu
terTpa HipuMop np., 1. 16/8, murep A | 573-96-60
paiioHa
Cexrop No 2 Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOTO o

27 erTpa LIpIMODCKOLO Bborareipckuii mp., WIH
tenTpa HipuMop . 52/1, matep A 573-94-90
paiiona
Cextop Ne 3 CaHKT-HeTepESypr, 573-90-00

8 MHuorodyakumnonansHoro | LlyBanoBckwii mp., -
LeHTpa [Tpumopckoro a. 41, xopm. 1, 573-91-04
paiioHa autep A
MHuoro¢yHKIIMOHATBHBIN Cauxr-TlerepOypr, 573-90-00

r. [lymkun, Manas

29 | nentp [TymxuHCKOTO . 17/13 Wi

paiiona Y, A ’ 573-99-46
autep A
Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00

30 MuorogysknuonaisHoro | noc. llymapsr, -
nentpa [lymkuHckoro [TymxuHCcKas yi1.,

. 573-91-09
pariona n. 38, nmutep A
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00

31 MHoro¢dyHkumoHansHoro | r. [TaBnosck, -
neHtpa Ilymkunckoro Ilecuanslii nep.,

. 573-90-04
paiioHa n. 11/16
Muoro¢pyakumnonaneubiii | Cankr-IlerepOypr, 573-90-00,

32 | nenTp OpyH3EHCKOTO JyHaiickwii ip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
Cetcrop Ne 1 Canr-TlerepGypr, | 573-90-00
MHoro¢pyHKIIMOHAIBHOTO

33 eHTPa DDOYHICHCKOIo np. Cnassl, 1. 2, I
HerTpa fpyH Kopr. 1, mutep A 576-07-95
paiioHa
Mmuoro¢pyakumnonansusiii | Cankr-IlerepOypr, 573-90-00

34 | nentp LlenTpansHoro Hesckwuii nip., 1. 174, | win
paiioHa autep A 573-90-57




[Tpunoxxenue Ne 3

K  AJMMHHMCTpaTMBHOMY  periiaMeHty  MecTHol
aJIMUHUCTPAllUd  MYHHMLMIQIBHOTO  0Opa3oBaHMs
MyHULIMINAIBHBIH ~ OKpyr  CaMIICOHHMEBCKOE IO
IIPEIOCTABICHUIO MYHHULIAIIAJIbHON yCIIyTu

110 BbIAA4C paspCliCHUA Ha BCTYIJICHUC B 6pa1< Juiam,
JOCTUTI'IIMM BO3pacTa meCTHaAIaTu JCT

MecTa HaXO0XKIeHHs1, CIIPABOYHBbIE TeJe(OHBI M apeca 3JIEKTPOHHON MOYThI
Cankr-IleTepOyprckux rocy1apcTBeHHbIX Ka3eHHBIX YUPeKIeHU i —
PailOHHBIX KUJIMIIHBIX areHTCTB

Ne Paiion . Cnpaesounvie Aopec
Houmoewtit aopec N
n/n | Cankm-Ilemepoypea menegonut 9I1eKMPOHHOU NOYM bl
1 | Anmupanreiickuii Ha0. KaHaa T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenona, 1. 83, |d.312-12-26
Cankrt-IlerepOypr,
190000
2 |BacuneocrpoBckuit | 3-s muaus B.O., T. 323-68-49, |orga@mail.ru
n. 10, mutepa b, ¢. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beiboprekuit np. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHUHCKUHT yi. Komcomona, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 | Kuposckuit np. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 | KomnuHckuii r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | ¢. 461-67-13
Cankr-IlerepOypr,
196650
7 | Kpacnorsapneiickuii | Tapacosa yi., n. 8/1, |T.227-46-66, |inforja@tukrgv.gov.spb.ru
Canxr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii np. BerepaHos, T. 736-68-14, |guzhakra@yandex.ru
a. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329
9 |Kponmraarckwuii r. Kponmranr, 1. 311-20-74, |gucb_kron@mail.ru
p. Jlenwna, x. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760




10 |KypoprHsIit r. CecTpopelx, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, | . 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckuit MocKOBCKuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 |Hesckuit p. OOyX0BCKOI T. 412-88-76, |[guja_nev@mail.ru
O6opoHsl, 1. 54, ¢. 412-88-65
Cankr-IlerepOypr,
193029

13 | [erporpaackuii b. Monernas yi., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 | TleTpoaBOPIIOBBII [Mereprodekast yn., | T.450-72-40, |tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |I[Ipumopckuit mp. Cusosa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IlerepOypr, ¢. 301-40-80 |.ru
197349

16 |I[lymkuHCKUR Cpenusis yiu., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHckuit TamboBckas yi., T. 766-05-95, | guzafrun@spb.lanck.net
1. 35, ¢. 766-34-44
Cankr-IlerepOypr,
192007

18 |LlenTpanbHbIit Hesckuii ip., 1. 176, |T1.274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167




«» 20 roja

O paspenieHuy BCTYIINTE B 6pa1<

[Tpunoxxenue Ne 4

K  AJMMHHMCTpaTMBHOMY  periiaMeHty  MecTHol
aJIMUHUCTPAllUd  MYHHMLMIQIBHOTO  0Opa3oBaHMs
MYHULUIIAIBHBII OKpyT CamriiconueBckoe
IPEOCTaBIICHUS MYHULUIATBHON yCIyru

10 BbIAAYC pa3pClICHU Ha BCTYIIJICHHUC B 6pa1< JiaMm,

JOCTUI'IIMM BO3pacTa mMECTHaAIaTHu JICT

ITOCTAHOBJIEHUE

(®.1.0. HecoBepIIEHHOJIETHEH )

PaccmotpeB 3asBiieHne

(®.1.0. HEecoBepIIEHHOIETHEH)

IIPOKUBAIOLIEH 110 aJIpeCy:

0 pa3pelleHuH BCTYIIUTh B Opak ¢

(ampec HecoBepIIEHHOICTHEH)

IIpruHUMas BO BHUMAaHHE, YTO

(®.1.0. xxeHnxa)

(Yka3pIBaeTCs MPUINHA)

B cooTBeTcTBUU co cT.13 Cemeitnoro koaekca Poccutickoit denepannu,

I[TOCTAHOBJIAIO:

PazpemuTs BcTynuTh B Opak

C

(®.1.0. HecoBepLIEHHONIETHEH, 1aTa POXKACHUS)

A0 JOCTHXKCHHUA CIO 6paqH0ro BO3pacTa.

I'maBa MecTHO# aAMMHUCTPALMHA

Wcnonaurens:
(®.1.0.)

(®.N.0. xennxa)

(moxmmcs) (M.0., pamuus )

M.IL



ITpunoxenue Ne 5
K  AJIMHHUCTpaTHUBHOMY  perjamMeHTy  MecTHoi

aJIMUHUCTpALIII MYHUIUIIAIEHOTO oOpa3oBaHHUs
MYHUILIUTIATbHBINA OKpYT CaMIICOHHEBCKOE
MPEA0CTaBIICHUS MYHUIUIIATBEHON YCIIYTH

II0 BbIAA4€ PaspCiiCcHUs Ha BCTYIIJICHUC B 6pa1< Junam,
JOCTUT'IIMM BO3pacTa mICCTHAAUATHU JICT

(®.1.0. 3asBuTENS B JATEIBLHOM IAJEKE)

(anpec 3asBUTEIISA)

o=

YBaxkaemblii (as1)

MecTtHas ~ aAMHUHHCTpalMsT ~ MYHUIUOAJIBHOIO  O0Opa3oBaHUs ~ MYHUIUNAJIbHBIA  OKpyr

CaMricoHneBcKoe, paccMoTpeB Bame 3asIBJICHHC
(Bx. Ne or . . ), HactosmmM cooOmaer Bam: 00 oTkaze B MPeNOCTaBICHHH
MYHHUITUTIATEHOM YCIYTH o MPUYHHE

(MpUUMHBI OTKa3a B IPEJOCTaBICHUN MyHUIIUIIATBHON YCIIyTH)

I'naBa MecTHO# aIMHHHCTPAIIMH / /
(moxmmcs) (M.0., pamums)

Wcnoanurens:
(®.1.0.)



ITpunoxxenne Ne 6

K  AJIMHHUCTpaTUBHOMY  perjameHty  MecTHou

aJIMUHUCTpALIII MYHUIUIIAIEHOTO oOpazoBaHHUs
MYHUILIUTIATbHBINA OKpYT CaMIICOHHEBCKOE
MIPE0CTaBIICHUS MYHUIUTIATEHON YCIIYTH

II0 BbIAA4Y€ PaspCiliCcHUs Ha BCTYIIJICHUC B 6pa1< Jnnam,

JOCTUT'IIMM BO3pacTa MICCTHAAUATHU JICT

['maBe MeCTHON aAMUHHUCTPALIUU
MyHHUIUTIaTEHOTO 00pa30BaHMs
MYHUIUIIATBHBIN OKpyr CaMIICOHUEBCKOE
or ®.1N.0.,

MaCIOPTHBIC JaHHBIE, aapec, TeleoH

n ©.1.0.,

MaCTIOpPTHBIC JaHHBIE, aapec, TeledoH

3asiBjieHue
[Tpomry pa3pemuTs MHE BCTYIIUTh B Opak B BO3pacTe JeT MECSIIEB C TPAKIAHUHOM
(TpakTaHKOIN)
(®.1N.0)

rojia poXKJIeHus, MPOKUBAIOIINM (-€if) TIo ajpecy:

TaK KaK HaX0XXyCh ¢ HUM (C Heil) B ()aKTUYECKH CIIOKUBIINXCS OpauyHBbIX OTHOIICHHUSX.

K 3asBnenuro MMpUjIararoTcs CJICAYImnue J0KYMCHTHI:
1)
2)
3)

(moamuce)

BepHo:
« » 20 T

(Toammch)

O mpHUHATOM PpEIIEHUH MPOULY MPOMH(GOPMHUPOBATH MHUCbMEHHO/YCTHO (HY)KHOE MOJIYEPKHYTH)

m
| B MecTHol agMUHUCTpaiui MyHUIIMTIAIbHOTO 00pa3oBanust MO CaMIicOHHEBCKOE

B MHorogyHKIIMOHaIbHOM LIEHTPE paitfona Cankr-IlerepOypra

[ 1L

Hara Ilonmucek 3asButens (mpeacraButens 3asButens) Pacimdposka moanucu



[Ipunoxenne 3
K TIOCTaHOBJICHUIO MECTHOW AJIMHHUCTpaLuu
ot 12.03.2014r. Ne 7-per

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMAHUACTPAIIUY MYHUIIUITIAJIBHOI'O OEPA3OBAHUS
MysununajasHblii okpyr CamMnconneBckoe
O MPEJTOCTABJEHUIO MYHUIIUIIAJIBHOM YCJYT'H IO BBIJIAUYE
APXUBHBIX CITIPABOK, BLINIUCOK, KON APXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUA MYHULUTIAJIBHOT'O
OBPA30OBAHMUSA mynununajabHbiii okpyr CamiconueBckoe

. O01IMe moJ1oKeHus

1.1. [IpenmeToM peryiupoBaHUs HACTOALIETO AJMUHUCTPATUBHOIO pPErjlaMEHTa SIBIISIOTCS
OTHOIICHHUSI, BOSHUKAIOIIUE MEXTY 3asBUTEISIMUA U MEeCTHOW aMUHUCTpALIMEeH MYHUITUTIAIIBHOTO
06pa3oBaHMs MyHHLMIAIBHEI OKpyr CamiicoHneBckoe® (mamee — MecTHast aIMUHHUCTDALAS) B
chepe MpenocTaBICHUS] MYHUIMIAIBHOM YCIYIM IO BblAau€ ApXUBHBIX CIPABOK, BBIMHUCOK,
KOMUW apXWBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpPAaBICHUS MYHUIIUIAIHHOTO
06pa30BaHMs MYHUIMITATBHBINA OKpYr CaMIICOHHEBCKOE™ (JjaTee — MYHHUIUIATbHAS YCIyTa).

brnok-cxema mnpenocTaBieHHs MYHHMIMNAIbHOM YCIYrM TMpHUBEJAEHAa B NPUIIOKEHUU
Ne 1 x HacTosiEeMy AIMUHHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTENSIMHU SIBISIFOTCS:

dbusznueckue WIM IOPUIWYECKUE JUIA, JUO0 HUX YIOJHOMOYEHHBIC TMPEJCTaBUTEINH,
oOparuBmMecs B  MeCTHYIO aJIMMHHUCTPAlMI0 WJIM  MHOTO(QYHKUMOHAJIBHBIA  LEHTP
IIPEIOCTABIEHNSI TOCYIapCTBEHHBIX W MYHULUNAIBHBIX YCIYr C 3allpOCOM O IPEIOCTaBICHHUU
MYHHUIUIIAJIBHON YCIIYTH.

OT uMeHU 3asBUTENEH BIIpaBe BBHICTYNATh UX MPEICTABUTENIH IPU NPEIbsIBICHUHN acnopTa
rpaxxaannHa Poccniickont denepanuy Uiy APYTMX JOKYMEHTOB, YJIOCTOBEPSIOIIMX JMYHOCTh
Ha tepputopun Pocculickonn @enepannu B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM,
¥ JIOKYMEHTA, OITBEPIKIAIONICr0 TOTHOMOYHS IIPEICTABUTEIIS 3aBUTEIIS

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIMIIATILHON yCIyTru

1.3.1. B npenocraBieHMH MyHULIUTIAIBHOM YCIIYTH y4acTBYIOT:

1.3.1.1. Mectnas agmunuctpanus: 194100, Caunkt-IlerepOypr, np. b. CamnconueBckui, 1.
86, xadunet 407. ExemneBno ¢ 10.00-18.00. Tenedons nns crnpaBok 596-32-78. Anepc caiita:
WWW.MO-12.rU 3eKTpOHHAs oYTa M0Samson@mail.ru  (ykassieaemes mecmo Haxoxrcoenus ™,
epagux pabomwl, OHU U YACHI NpUemMa 3aseumenell (eciu yCmaHoeienvl), CnpagouHvle menegonsl,
aopeca oQuyUaIbHBIX CAmMos, aopeca d1eKmMpPOHHOU NOYmMbL).

1.3.1.2. Cankr-Ilerepbyprckoe roCyJapCTBEHHOE Ka3eHHOE yUpexKICHUE
«MHOTO(YHKIIMOHATBHBIA LEHTP MPEI0CTABICHHS TOCYAAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIyT»
(manee — MOII).

10 TakuMu JTOKYMEHTaMH SIBIISIOTCS:

JOKYMEHTBI, MOATBEPKAAIONINE TTOJHOMOYHS 3aKOHHOTO INPEJICTaBUTENs (CBUACTENBCTBO O POXICHHH, MOCTAHOBJICHHE 00 Omneke
H 7p.);

JOBEPCHHOCTL B l'lpOCTOI\/'l IMUCbMEHHOM (bopMe, MOATBEPKAAIOMIas IMOJTHOMOYUS NPEACTABUTEIA 3aABUTCIIA,

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTapHAIBHO, B CIIydae eCIIu:

(enepaTbHBIM 3aKOHOM IPEIYyCMOTPEHO HOTapHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH IIPEACTABUTEINS 3asBHTENS KaK YCIOBHE
OCYIIECTBIIEHHS TOCYAAPCTBEHHON (MYHHIUITAIBHON) (DYHKIIMH, IPEIOCTABICHNS TOCYAAPCTBEHHON (MYHHIMIIAIBHON) YCITyTH;

OCYIIECTBIIEHHE TOCYJapCTBEHHOH (MyHHIMIANbHON) (DYyHKIMHM, NPENoCTaBICHHE TIOCYIapCTBEHHON (MYHHIMIIAIBHOW) YCIyru
3aK/II04AEeTCs B COBEPLIEHHHU JEHCTBUS, TPEOYIOIETr0 HOTapuaabHOH (GOPMEL

11 Anpec yka3bIBaeTcsi B COOTBETCTBHHU C mocTaHoBieHUeM [IpaButensctBa Cankrt-IlerepOypra ot 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUI 0OBEKTOB TOPOJCKON Cpeabl».


http://www.mo-12.ru/
mailto:mosamson@mail.ru

Anpec: 191124, Caunkr-IlerepOypr, yn. Kpacaoro Tekcrunpiuka, a. 10-12, nurepa O.

I'padux paboter: moneaenbHuk — 4yetBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHBIE THU — CyO0OTa, BOCKPECEHBE.

I'paduk paboTh!l cTpyKTypHBIX oapazaeneHniit MOL] exennesHo ¢ 9.00 mo 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTel U crpaBouHble Tenedonsl MO®PL] npencrtaBieHsl
B IpuiioxkeHuH Ne 2 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Lentp Tenedonnoro obcnyxuBanus MOIL] — 573-90-00.

Ajnipec caiita u 2JIEKTPOHHOI MouTh: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen npenocraBieHHEM MYHMLIMIAIBHON YCIYTd 3asBUTENSIM HE TpedyeTcs
JOMOJTHUTENbHBIX OOpaIlleHnii B MHbIE OPraHbl U OpraHU3aIUH.

1.3.3. Uadopmanmrio o6 opranax (OpraHM3amnmsx), YKa3aHHBIX B IyHKTE 1.3 HacTOAIIETo
AJIMUHUCTPATUBHOTO PETJIAMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOIIUMHU CIIOCOOaMU:

HalpaBjJIeHUE 3alpoCcOB B IHCBMEHHOM BHJE [0 ajgpecaM OpraHoB (OopraHuzanuii),
yKa3aHHBIX B MyHKTe 1.3 HacTosmero AJIMHUHUCTPAaTUBHOTO PErjlaMeHTa, B AJIEKTPOHHOM BUJIE
M0 YKa3aHHBIM aJipecaM dJIEKTPOHHOM MOUYTHI OpraHOB (OpraHu3aIuii);

[0 CHpaBOYHBIM TenepoHaM paOOTHUKOB OpraHoB (OpraHu3anuii), YKa3aHHBIX
B yHKTe 1.3 HacTosmero AJAMUHUCTPATUBHOTO PETIaMEHTa;

Ha [loprane «l'ocymapctBennbie ycinyru B Cankr-IlerepOypre» (www.gu.spb.ru)
B MH(OpPMAIMOHHO-TEIEKOMMYHUKaIMOHHON cetn  «MuTepuer» (mamee — Iloprtan),
Ha o(UIMANbHBIX caliTaXx OpraHoB (OopraHu3aluii), yka3aHHBIX B MNyHKTe 1.3 HacTtosIiero
AJIMMHHCTPAaTUBHOTO PETaMEHTa;

IpyU JUYHOM OOpalleHud Ha TMpUeM K pabdOTHHKaM OpraHoB (OpraHU3aLIMii)
B COOTBETCTBUM C TrpagukoM paboThl, YyKa3aHHBIM B TNyHKTe 1.3  HacrosIero
AJIMMHUCTPAaTUBHOTO PETaMeHTa;

B LlenTpe Tenedonnoro oocmyxuanus M®OL] (573-90-00);

npu oOpameHun K uHomataM (MHQOKHOCKaM, HWH(MONYHKTaM), pPa3MELICHHbIM
B nomemeHusix MO®L], ykazaHHbiX B npuiioxkeHun No 2 K HacTosimieMy AJIMUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankr-IletepOypra u B BectuOronsx crannuii Cankr-IletepOyprckoro
rOCy/IapCTBEHHOT0  yHHMTapHoro mnpennpustus «Cankr-IleTepOyprckuidi  METpPOIMOIUTEH)
10 ajpecam, yka3aHHbIM Ha [Toprase.

Ha crenpmax, pa3menieHHbIX B mnomemeHusx MectHo aamuHuctpanua u  MOI],
pa3MenaeTcs cieayromnas HHPopMaus:

HaMMEHOBaHUE MYHULIUNIAJIBLHON YCIIYyTH;

IIEpeYeHb OpraHoOB (OpraHu3alyii), Y4YacTBYIOIIMX B IPEIOCTaBICHUM MYHULMIAIbHOU
YCIIYTH;

rpaduk (pexxuM) paboThl, TesnedoHbl, agpeca MEKTPOHHON MOUTHl OpraHOB (OpraHu3aluil),
OCYIIECTBIIAIOIIMX TIPUEM W KOHCYJbTAllMHM 3asBUTENIEH 110 BONpPOCAM IPEJOCTABICHUS
MYHHULMIAIBHON YCIYyTH;

ajpeca OpraHoB (opraHuzanuii), y4acTBYIOIIMX B MPEIOCTaBICHUH MYHUIUNAIbHON
YCIIYTH;

KOHTaKTHasg MHpopMamus o0 opraHax (OpraHM3alMix), YIaCTBYIOUIMX B MPEJOCTaBICHUU
MYHHULMIAIBHON YCIYyTH;

MOPAJIOK TIPEIOCTABICHHS] MYHULIMIIAIbHOU YCIIYTH;

MIOCJIEJOBATENIBHOCTh IIOCELIEHUSI 3asBUTEIEM OpraHoB (OpraHu3aluii), y4acTBYIOLIUX
B [IPEIOCTaBICHUHY MYHULIMIIATBHON YCIYTH;

NepeueHb KaTeropuil rpaxaaH, MMEIOLIUX MPaBO Ha MOJIyYEeHUE MYHULIUIIATbHON YCIIYyTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UJISl TOJYYEHUS MYHULMIAIBHOW  YCIIyTH,
B TOM YHCJI€ MOJIydaeMbIX MecTHOM aAMUHUCTpannei 0e3 ydacTus 3asBUTEIs;

oOpasell 3aroTHEHHOTO 3asIBIICHHMS.



Il. CranpapTt npegocraBjieHuss MYHMUMIAIbHOH YCJIYTH

2.1. HauMeHoBaHME MyHUIIMTIAIBHON YCIYTU: BbIJja4a apXUBHBIX CIPABOK, BHIITUCOK, KOMTUH
aApXUBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpAaBJIEHUS MYHULUIAIBHOIO OOpa3oBaHUs
MYHHUIMIAIbHBINA OKpyTr CaMIICOHHEBCKOE.

Kparkoe HaumMeHOBaHNE MYHUIIMTIIATBHOM YCIYTH: BbI1auya apXUBHBIX CIIPABOK.

2.2. MyHununangbHas yciayra npeaocTaBisieTcsi MecTHON afMUHUCTPAIIUCH.

[IpenocraBineHre MYHUIUIIAIBHOM YCIYTHM OCYIIECTBISAETCS MECTHOM aJIMUHHCTpAIUEH
BO B3auMoaercTteun ¢ MOII.

JIOMKHOCTHBIM JTHIlaM MecCTHOM aAMUHHUCTpAllMK 3ampenieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHCTBUH, B TOM YHCIIE COIJACOBaHHUM, HEOOXOAMMBIX JUISI TMOJy4YEHUs
MYHHUIMIAIBHON YCIyTH W CBA3aHHBIX C OOpAILllEHUEM B T'OCYAAPCTBEHHBIE OPraHbl, OPraHbI
MECTHOT'O CaMOYIMPABJIEHUs, OpraHU3alNM, 3a HUCKIOYEHUEM IOJIYYEHUsl YCIIYT, BKIFOYEHHBIX
B MIEpPEUEHb YCIYT, KOTOPBIE SBIIAIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHHUIMTAIBbHBIX YCIIYT.

2.3. PesynpTaToM npeaocTaBieHUs MyHHUIUITAILHON YCIYTH SBISETCS:

BblJjaya 3adABUTEII0 APXUBHOM CIpPaBKH, AapXWBHOM BBINUCKH, AapXUBHOM KOIHH
Ha OyMa)KHOM HOCHTEIIE;

OTKa3 B NPENOCTaBICHMM  MYHUUUNAIBHOW  yCIyrH B~ BHJE  IUChbMa
0 HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca C YKa3aHUEM IIPUYHH.

Pesynbrar mnpenocraBieHHs] MYHULIMNAIBHOW YCIYTM BBIOAETCSA 3asABUTEN0 MecTHOU
aamuauctpanueit, M®II, nanpassiercst uepe3 oTneneHus QpeaepaibHON MOUYTOBOM CBS3H.

2.4. Cpoku mIpe1oCTaBICHHUS MyHUIIUTIATLHOW YCIIyTH

Cpok mpenocTaBieHUs] MYHUIIUIIATLHOW YCIYTH HE JOJDKEH MPEBBIMATh 23 pabouux IHS
C MOMEHTA PETUCTPALIMH 3asBJICHUSI.

2.5. [lepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX OTHOIIECHUS, BOSHUKAIOLIUE
B CBSI3U C IIPEJOCTABIEHNEM MYHUIIMIIAIIBHON YCIyTH:

Koncturyuus Poccuiickoii @enepanuu npuHsATa BCeHApOIHBIM TojocoBanueM 12.12.1993;

Oenepanbublii 3akoH 0T 06.10.2003 Ne 131-®3 «OO0 0o0mMX NpUHLHUIIAX OpraHU3aLUU
MECTHOTO camoymnpasieHus B Poccuiickoint @enepaunny;

Oenepanbablii 3ak0H 0oT 27.07.2010 Ne 210-®3 «O06 opranuzanuy MpeaoCcTaBIeHUs
rOCY/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT»;

Oenepanbublii 3akoH 0T 02.05.2006 Ne 59-®03 «O mopsiake paccMOTpeHHsl oOpallleHuin
rpaxaan Poccuiickon denepanumy;

®denepanbhplii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaabHBIX TaHHBIXY,

Oenepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 31€KTPOHHOMN MOJAMUCHY;

Oenepanpablii 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
denepaunny;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzamu MECTHOTO
camoynpasienus B Cankt-IletepOyprey;

3akon  Cankt-Iletepbypra ot  28.01.2009 Ne23-16 «O06  apxuBHOM  [iene
B Cankt-IletepOypre;

npuka3 MHUHUCTEpPCTBA KYJIbTYPbl 1 MAaCCOBBIX KOMMYHMKaui Poccuiickon @enepanuu ot
18.01.2007 Ne 19 «O06 ytBepxknenun IIpaBun opraHu3anuy XpaHEHMsI, KOMIUIEKTOBAaHHUS, Y4eTa
Y WCIONB30BaHMs JOKYMEHTOB ApxuBHOTO (honma Poccuiickoiit denepannu u Ipyrux apXuBHBIX
JOKYMEHTOB B roCy/1apCTBEHHBIX U MYHUIIUTIATbHBIX apxuBax, My3esixX
u O6mbmMoTekax, opranu3anusx Poccuiickoit akageMun HayK»;

nocraHoBnenue  IlpaBurensctBa  Cankrt-IlerepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIIEHUIO KAayecTBa IPEJOCTABIEHUS TOCYAAPCTBEHHBIX YCIYT
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Ha ©0a3e MHOrOQyHKIMOHAJIBHOIO LEHTPAa MPEAOCTABIEHUS TOCYJAPCTBEHHBIX  YCIYT
B CankTt-IlerepOypre»;

noctaHoBinenue  [IpaButenbctBa  Cankt-Iletepbypra ot 07.06.2010  Ne 736
«O co3maHMM  MEXBEIOMCTBEHHOM aBTOMAaTU3MPOBAHHOM MH(OPMALMOHHOM  CUCTEMBI
npenoctaBieHnuss B Cankr-IletepOypre rocyaapCTBEHHBIX M MYHHULMIAIBHBIX — YCIYT
B 3JIEKTPOHHOM BUJEY;

noctaHoBieHue IlpaBurenbcrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOI'O MH(}OPMALIMOHHOTO B3aMMOJIEHCTBUSA npu IpeIOCTaBICHUH
rOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT HCIOJHUTEIbHBIMH OpraHaMy TOCYJapCTBEHHOMU
Brnactu Cankr-lIletepOypra u opranamu MectHoro camoympaienus B Cankrt-IlerepOypre,
a TaKKe yCIIyT TOCYJapCTBEHHBIX YUPEXKJIECHUMN, OJBEIOMCTBEHHBIX UCIIOJIHUTEIBLHBIM OpraHaM
rocyaapctBeHHo# Biactu Cankr-IlerepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pa3MelaeTcs
rOCy/apCTBEHHOE 3a/1aHKE (3aKa3)y;

YcTaB MyHHIIMITAIBHOTO 00Pa30BaHUsl MyHULIUNIAIBHBIN OKpYTr CaMIICOHHUEBCKOE.

noctaHoBieHue MectHoit ammubuctpanuu oT 13.05.2011r. Ne 101 (dama u Ne
HOCMAHOBNEHUL)
«O mopsnke pa3paboOTKU W YTBEPXKACHUS AaTIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABIICHUS
MYHUIMOAIBHBIX ycIyr MecTHOM aJMHUHHCTpanuell BHYTPUTOPOJACKOIO MYHHULMIAIBLHOTO
o0pa30oBaHusl MyHHLIIMIAIBbHBIN OKpYyTr CaMIICOHUEBCKOEY.

2.6. UcuepnpiBaromuii  mepeueHb  JIOKYMEHTOB, HEOOXOJIMMBIX B  COOTBETCTBUU
C HOPMATHMBHBIMH IMPABOBBIMH AKTaMU JJisi NMPEAOCTABICHHUS] MYHUIIMNAIBHON YCIYTH W YCHYT,
KOTOpBIE SIBISIOTCA HEOOXOAMMBIMU U O0S3aTE€IbHBIMH ISl MPEJAOCTABICHUS MYHMIMIIAIBHON
YCIIYTH, HOJJIEKAIINX MPEICTABICHUIO 3asIBUTEIIEM:

MUChMEHHOE 3asBiieHne (mo ¢opMe corjacHo mnpuiokeHuto No 3 K HacTosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, y/[OCTOBEPSIOIIHiA INIHOCTD 2]

pu 00pallleHuH 3asBUTENS — OPUAMUYECKOTO JIMIA — JTIOKYMEHTBI, TOATBEPKAI0IIHNE ITPaBO
JecTBOBATh OT MMEHHU IOPHINYECKOro JIMa 06€3 TI0BepEeHHOCTH;

NpH 3anpoce MHPOpMalMU, CoJIepKallell NepCcoHalbHbIE JaHHbIE TPEThUX JIMIl — COIJIacHe
Ha 00pabOTKy MePCOHATBHBIX IAHHBIX TPETHHUX JIHII.

[Ipu obpamieHun mpeacTaBUTENS JIMLA, UMEIOIIEro MPaBO Ha MOJyYeHHE MYHUIUIAIbHON
YCIIYTH, JOTIOTHUTENbHO MPEICTaBISIFOTCS:

nacnopt Ju00 HMHOW JOKYMEHT, YAOCTOBEPSAIOMIMA JUYHOCTh MpPEICTAaBUTENS JIMLIA,
MMEIOLLET0 MIPABO Ha MOJIyYeHUE MYHULMIIAIIBHON YCIyTH;

JOKYMEHTBI, TIOATBEPKIAIOIIME TTOJTHOMOYUS IPEICTABUTENS.

2.7. cuepnblBalolMid ~ NEpeueHb  JIOKYMEHTOB, HEOOXOJIMMBIX B  COOTBETCTBUH
C HOPMATHBHBIMU IPAaBOBBIMU AKTaMH JUIsl NMPEAOCTABIECHUS MYHULMIAIBHOW YCIyTU U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAWMBIMH U 00S3aTENbHBIMU IS MPEIOCTABICHHUS MYHUIUIAIBLHON
YCIIYTH, KOTOPbIE HAaXOJATCS B pacnopsbkKeHuu (eepabHbIX OpPraHOB HUCHOJHUTEIBHON BIIACTH

12 B kauectse JIOKYMEHTa, YJOCTOBEPSIOIIEr0 JIMYHOCTb, IPEIABIBIAIOTCA:
nacnopt rpaxaanuHa Poccuiickoit @enepanum;
BpPEMEHHOE YyJOCTOBEpPEHHE IJMYHOCTH TpaxaaHuHa Poccuiickoit ®enepanum, BbgaBaeMoe Ha MepHON OGOPMIICHHS I1acIiopTa,
IOPEeAYCMOTPEHHOE IIyHKTOM 76 AJMUHHCTPAaTHBHOTO perjaMeHTa @DenepanbHOW MUTPAlMOHHOW CIyXOBI MO IMPeroCTaBICHUIO
roCyJapCTBEHHOM YCIIyTH 10 Bblaue M 3aMeHe nacnopra rpaxkaanuHa Poccuiickoit deaepalnyy, yaA0CTOBEPSIOLIETO JIMYHOCTb TpakJaHUHA
Poccuiickoit deneparun Ha Tepputopun Poccuiickoit dexneparnu, yreepxxaenHoro npukazoMm ®MC Poceun ot 30.11.2012 Ne 391;
JIOKYMEHTBI, YIOCTOBEPSIOLINE JINYHOCTh TPAXKIaHUHA, IPEAYCMOTPEHHBIE:
OenepansHpiM  3akoHOM 0T 25.07.2002 Ne 115-d3 «O mpaBoBOM TONIOKEHHM HHOCTPAHHBIX TpaxaaH B Poccuiickoit Demeparmmy,
OenepanbapiM - 3ak0HOM  oT  19.02.1993  No 4528-1 «O  Oexenmax», ykazamu  [Ipesunenta Poccuiickoit  Denepannu
oT 21.12.1996 Ne 1752 «O0 OCHOBHBHIX ITOKYMEHTaX, YAOCTOBEPSIOMIMX JHYHOCTh TpakaaHuHa Poccuiickoit Denepanuu 3a mpepenaMmu
Poccuiickoit @enepanum», ot 14.11.2002 Ne 1325 «O6 yrBepxknennn [lonoskeHust 0 MOpsiAKe PAcCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit Denepauun», ot 13.04.2011 Ne 444 «O HONONHHUTENBHBIX Mepax MO OO0ECHEYeHUIO TMpaB M 3aLIUTBl HMHTEPECOB
HECOBEPILEHHOJETHUX IrpaxkaaH Poccuiickoit @enepauuny;
UHbIE TOKYMEHTBI, yIO0CTOBEPSIOIINE INUHOCTh B COOTBETCTBHUH C ACHCTBYIOIINM 3aKOHOIATEILCTBOM.



U OpPraHoOB TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OPraHOB WCIHOJHUTEIBHONW BIACTH
cyonekToB Poccuiickoit denepannu U OpraHOB MECTHOTO CaMOYTIPABIIECHUS, MOIBEIOMCTBEHHBIX
MM OpraHM3alyid W HHBIX OpraHu3alui, M KOTOpbIE 3asABUTEIb BIIPAaBE IPEICTABUTD,
JENUCTBYIOIIUM 3aKOHOJIATEIHLCTBOM HE MPEIYyCMOTPEH.

2.8. IomKHOCTHBIM ~ JUIiaM ~ MECTHON  aJIMHHHCTpAliMl  3ampenieHo  TpeOoBaTh
OT 3asIBUTEJISL:

OpE/CTaBICHUST JOKYMEHTOB M  WHGOpPMAalMM WIM  OCYIIECTBIEHUS  JIEUCTBUIA,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pETryJIHpYIOIIMMH OTHOILICHHS, BO3HHUKAIOIIME B CBSA3M C MPEJOCTABICHUEM
MYHULUNAIIBHON YCIIYTH;

MpEeACTaBICHUs JOKYMEHTOB M HWH(OpManuM, KOTOpPbIE HAXOISATCA B PACIOPSHKEHUU
OpraHOB, MPEIOCTABIAIONIMX  MYHULMMNAIBHYIO  YCIAyTy, HMHBIX OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUS], TOCYIapCTBEHHBIX OPIaHOB U OpraHU3alluii B COOTBETCTBUU C HOPMATUBHBIMU
MpaBoBBIMU akTamu Poccuiickoii ®Denepanvy, HOPMAaTUBHBIMU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepanii 1 MyHUUUNAJIbHBIMH IPABOBBIMU aKTaMH, 34 HCKIIOYECHUEM
JOKYMEHTOB, BKJIIOUEHHBIX B OMNpeaesieHHbIN cTrathedt 7 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu MperoCTaBICHHS TOCYIAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT»
nepevyeHb JOKyMEHTOB.

2.9. UcuepnpIBatoninii TNEpeYeHb OCHOBAaHWMA I OTKa3a B TPHEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl IPEJOCTABIICHUSI MYHUIIUITAILHON YCIyTU

OcHoBaHMil i OTKaza B MpHEME JOKYMEHTOB, HEOOXOIAMMBIX ISl TMPEIOCTaBICHUS
MYHULUNIAIBHON YCIIYTH, IEUCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IPELYCMOTPEHO.

2.10. UcueprnipiBatonuii  mepedyeHb OCHOBAaHWUW 11 TMPHUOCTAHOBJICHHMS] WJIM OTKas3a
B [IPEJJOCTABJICHUN MYHULIUNIAJIbHON YCIIYTU

2.10.1. OcHOBaHW{ IS TIPHOCTAHOBJICHUS TIPEJOCTABIICHUS MYHHUIIUTIATBHOW YCIYTH
JEHCTBYIOIIUM 3aKOHOIaTEILCTBOM HE MPEyCMOTPEHO.

2.10.2. Otka3 B TpeaoCTaBICHUH MYHUIIMIIAIBHON YCIYrd BO3MOXKEH IO CIEAYIOIIUM
OCHOBaHUSIM:

HeTpeJCcTaBieHne B MECTHYI0 aJIMHHHUCTPAIMI0O BCEX HEOOXOAMMBIX JOKYMEHTOB
B COOTBETCTBHHU C IIYHKTOM 2.6 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBUE B 3aIllpoce HeoOX0AuMOoi MHGOPMAIIUU ISl €TO UCTIOTHEHHUS,

OTCYTCTBHE CBEACHUW B pacmopsHkeHHH MecTHON aJIMUHHUCTpAIMH, HEOOXOIUMBIX
JUTSI UICTIOJTHEHHS 3a1pOoCa;

€CJIM 3alpoc HE MOKET OBITh WCIOJIHEH Oe3 pas3riialieHUs CBEACHHM, COCTaBISIOIIMX
TOCY/IapCTBEHHYIO WM UHYIO OXpaHsieMyto deiepaabHbIM 3aKOHOM TalHYy.

2.11. Ycnyru, KOTOpble SIBISIOTCS HEOOXOUMBIMHU U 00s3aTeNIbHBIMU ISl IPEAOCTaBICHUS
MYHULHUINATBHON YCIYTH, IEUCTBYIOLUIMM 3aKOHOAATEILCTBOM HE IIPEAYCMOTPEHBI.

2.12. TlomnmHa wWiIM WHas I01aTa 33 TMPEJOCTaBIEHWE MYHUIUNAIBHOW  YCIYTH
HE B3UMAeTCA.

2.13. MakcuManbHBIE ~ CPOK  OXHMJAHHWS B  O4Yepead TMpU  TojJauve  3asBJICHUS
O MPEIOCTABICHUH MYHMIIMIAIBHON YCIYrM U IpPHU MNOJYYEHUHU pe3yjbTaTa MpeAoCTaBICHUS
MYHULIANIAJIBHON YCIIYTH:

a) CPOK OXXHMJIaHHMsSI B O4YepeId MpU TojJaue 3asBICHUS M HEOOXOIUMBIX JOKYMEHTOB
B MecTHOM aIMUHHUCTPALIMK HE TOHKEH MPEBBIIIATH MSTHAALATH MUHYT;

0) CPOK OXHJJIAHHUS B OYEPEIU MPH IMOITYYEHUU JOKYMEHTOB B MeECTHOW aJMUHHUCTpALUU
HE JIOJDKEH MPEBBINIATh MATHAIIATA MUHYT;

B) CPOK OXHJAHUS B OUepedM MpH Mojaye 3asBJICHUS U NOKyMEeHTOB B M®I] He moimkeH
MPEBBIIATh NATHAIUATA MUHYT;

') CPOK OXKUJAHUS B OYEpPEIUd MPU MOJy4eHUU JOKyMeHTOB B M®DI] He 10iKeH NpeBhIllaTh
MATHAALATH MUHYT.



2.14. Cpox ® TOpSAOK pETHCTpalliM  3ampoca 3asBUTENS O  TMPEIOCTaBICHUU
MYHHIUTIAIBHON YCIyTU

2.14.1. ITpn nuuHOM OOpaIleHUH 3asBUTEIs] B MECTHYIO aJIMHHHCTPAIMIO PETHUCTPAITHS
3ampoca O MPEAOCTABICHUM MYHUIMMAIBHOM YCIYTHM OCYIIECTBISIETCS paOOTHHMKOM MecTHOM
aIMUHUCTpPAIlMd B TPUCYTCTBUU 3asABUTENS, KOTOPOMY BBIJIA€TCS PACHUCKA C MPUCBOCHHBIM
perucTpaiioHHbiM  HOMepoM. CpOK perucTpaldy 3ampoca 3asiBUTENS O IPEeJAOCTaBICHUU
MYHHIIUTIAIBHON YCIYTH COCTaBIsieT He Ooyiee TPUALIATA MUHYT.

Peructpanusa 3asBneHus ocymectBisieTcs MecTHOM agMUHUCTpPAUHME B TEYEHHUE OJIHOTO
paboyero IHS C MOMEHTa MoJdydyeHuss MecTHOW aAMHHHCTpalued JTOKYMEHTOB, YKa3aHHBIX
B IMyHKTE 2.6 HacTosIIero AAMUHUCTPATUBHOTO perjaMeHTa, B (hopMe 3JIEKTPOHHOTO TOKYMEHTa
WJIU IOKyMEHTa Ha OYMa>KHOM HOCHUTEE.

2.14.2. Ilpu mmuyHoM oOpamennu 3asButenss B MOL[ 3ampoc o mnpemocraBieHUN
MYHHUIMTAIBHON yCIyru peructpupyercss paborHukoM MODI[ B npucyTcTBUM 3asBUTENS,
KOTOPOMY  BBIJJa€TCSl  paclucKa C  PErHCTPAllMOHHBIM  HOMEPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3MPOBAaHHOW HH(POPMALMOHHOW CHCTEMOW Mpea0CTaBICHUS
B CankTt-IleTepOypre rocyjapcTBEHHBIX U MYHUITUTIATBHBIX YCIYT B DJIEGKTPOHHOM BHJIE.

Cpok peructpaiy 3ampoca 3asBUTENsE O TMPEJOCTABICHUH MYHUIIUIAIBHONW YCIYTH
B M®I] cocraBnseT He Oosee MATHAIIATA MUHYT.

2.15. TpeOoBaHUST K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISIOTCS MYHHUITUTIATBHBIC
yCIYTU, K MECTy OKUIAHUS W MpUEMa 3asiBUTENCH, pa3MEIIeHUI0 U OQOPMIICHUIO BU3YyallbHOM,
TEKCTOBOM M MYJIbTUMEIMIHONW HH(OpPMAIMK O MOPSJKE MPEJOCTABICHUS MYHHIIUIAIbHON
yCIIyTH

MyHununaneHas yciyra TpeIoCTaBiIsieTcss B IMOMENICHUs X MeCTHOW aIMUHHUCTpaluu
u MOII. [Tomemnienus, B KOTOPBIX MPEIOCTABISIOTCS MyHUIIMITAIbHBIE YCIYTH, MECTO OXKHUIaHMUS,
JTOJIKHBI UMETh TUJIOIIATH, MpeAyCMOTPEHHBIE CaHUTapHBIMHU HOpMaMHu
u TpeboBaHUSAMU K pabouuM (OQHUCHBIM) MOMELIEHUSIM, TJe O00OpyAOBaHbl pabouue MecTa
C HCIIOJb30BAHMEM IME€PCOHAIBHBIX KOMIBIOTEPOB M KOIMHUPOBAJIBHON TEXHUKH, M MecCTa
JUIS TIpUeMa TIOCETUTENEH, a TaKkKe JOJDKHBI ObITh 000PYIOBaHBI CTYJIbSIMU M CTOJIAMU, UMETh
MYMCYMe MPUHANICKHOCTH (KapaHaalld, aBTOPYYKH, Oymary) Juisi 3amoJIHCHHsI 3alpoCcoB
O TPEeNOCTaBICHUM MYHUIUINAIBHOW YCIYTM W TPOU3BOJCTBY BCIIOMOTATENIbHBIX 3amucei
(maMsTOK, TOSCHEHWM), CTEHJAAMH, HAa KOTOPBIX JOJDKHA OBITh pas3MelnieHa WHGOpMaIs,
yKa3aHHas B MyHKTE 1.3 HacTosmero AAMUHUCTPATUBHOTO PETVIAMEHTA.

[Tomemenus M®I] nomxHBI 0OTBEUATh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOMGOPTHOCTH.

2.16. Tlokazarenu TOCTYIMHOCTH M Ka4eCTBa MyHUITUTIAIBHON yCIyTH

2.16.1. KonndecTBO B3aMMOJICHCTBUH 3asgBUTENA ¢ MecTHOM agMUHHCTpanuei 6o MOI]
— He 0oJiee IBYyX.

2.16.2. [Ipo10DKUTENHHOCTh B3aUMOJICHCTBHI JIOJDKHOCTHBIX JIMI] TPU MPEAOCTABICHUU
MYHHUIMIAIBHON yCIyry yka3zassl B pazzaene ||l HacTosmero AIMUHUCTPATUBHOTO PErJIAMEHTA.

2.16.3. Cioco6bl Ipe1oCTaBICHNUS] MYHULIUIIAILHONW YCIIYTH 3asBUTEINIO:

HETMOCPEACTBEHHO MPH MOCEICHUH MeCTHOM aMUHUCTpAITUH;

nocpeacrsom MOII.

2.16.4. CnocoObl MHQOPMHPOBAHMUSA 3asBUTENS O pe3yJibTaTax MPEJOCTABICHUS WU
MPUOCTAHOBJICHUH MYHHUIIUMAJIBHOW YCIAyTH: TIO TeleQoHy, MO SJIEKTPOHHOW TodTe,
B MUCbMEHHOM BHUJIE.

Crioco6 UHOOPMHUPOBAHUS 3asiBUTENS 0 pe3yibTaTax MPEeAOCTABICHUS
WJTU TIPUOCTAHOBIICHUH MYHHUIIUTIATHHON YCIYTH YKa3bIBACTCS B 3asBJICHUH.

2.16.5. Konu4yecTBO JOKYMEHTOB, HEOOXOAMMBIX [JJisi TPEIOCTaBICHUS 3asiBUTETIEM

B IEJISX MOJYYCHHs] MYHUIIUTIATLHOU YCIIYTH — JIBa.

2.16.6. OcymiectBiienne MecTHOM aJIMHHHUCTpAIIMEN MEXKBEJOMCTBEHHOTO B3aUMOICHCTBUS
MIPU NMPEAOCTABICHUU MYHUIIMIIAILHON YCIYTH HE PEAYCMOTPEHO.



2.16.7. Cpok mpemocTaBleHUS MYHUIMNAIBHOM YCIYIH HE [IOJDKEH IPEBBIIIATH
23 paGounx AHS C MOMEHTA PETUCTPALINU 3asIBJICHHUS.

2.17. OcoGeHHOCTH TIPEAOCTABICHUS MYHUITUITAIbHON yCIyrd B MDI]

IIpyreM TOKYMEHTOB M BblJja4a pe3yJibTaTa IPEIOCTABICHAS] MyHULUIIAJBHON YCIYTH MOTYT
OBITH OCYIIIECTBIICHBI mocpeacTBoM M DI,

Mecta HaxoxaeHus © Tpaduku paboter MODI] mnpuBeneHsl B MPUIOKCHHUH
Ne 2 k HacTosimieMy AIMUHHCTPATUBHOMY PETJIAaMEHTY, a Takke pa3MmenieHsl Ha [lopTane.

LenTp Tenedonnoro oocmyxkuanus MPI] — 573-90-00.

Ajpec caiita ¥ 3JeKTPOHHOMN MOYTh: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHUA MYHULIMITIAIBHOU yeiyru noapasaeneHus MOL[ ocyiiecTBisoT:

B3aMMOJICCTBHE C MECTHOM aIMHUHUCTpPALMEN B paMKaxX 3aKJIFOYEHHBIX COTJIAIICHUI
0 B3aUMMO/ICHICTBUU;

uHOpMUpOBaHUE TpaXJaH W  OpraHu3aluMid 1O  BONpOcaM  MpeaOoCTaBICHHS
MYHULUNAIBHBIX YCIIYT;

MIPUEM M BbIIayy IOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTABIECHUS MYHUIIUIAIBHBIX YCIYT
WJI SIBIIIIOIINXCS pE3yJIbTATOM MPEAOCTABICHUSI MYHULIUIIAJIBHBIX YCIIYT;

00paboOTKy TMEpPCOHANBHBIX JAaHHBIX, CBS3aHHBIX C TMPEJOCTABICHUEM MYHUIUIATBHBIX
YCIYT.

B cnyyae nmogaun 1okymMeHTOB B MeCTHYIO afMUHHCTpannio nocpeactsom M®I] paboTHuk
MO®II, ocymecTBIAIOMMI NpUeM  JOKYMEHTOB, MPEICTABICHHBIX i1  IOJIY4YEHUs
MYHULUINAIBHON YCIIYTH, BBINOJIHAET CIEAYIOLIUE AEHCTBUS:

oIpezieNiAeT MpeIMeT 0OpaleHMs;

YCTaHABJIMBAET JINYHOCTh I'PAXKJaHWHA U €0 MOJIHOMOYMS;

MPOBOJUT TMPOBEPKY COOTBETCTBUS TOKYMEHTOB TpEeOOBAaHUSM, YKa3aHHBIM B ITYHKTE
2.6 HacTosEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIbTUPYET TpaKJaHMHA O TMopsiake oQopMIIeHHs 3asBICHUS U  IPOBEpSET
NpaBUIBHOCTE ero odopmienusa. [lo mpockbe TpakJaHMHA, HE CIIOCOOHOIO MO COCTOSIHUIO
3JI0pOBbsI TMOO B CHIIY MHBIX IPUYUH COOCTBEHHOPYUHO 0()OPMUTH 3asIBJICHHUE, 3asBJICHHE MOXKET
ObITh  OopopmieHo  paboTHukoM  MO®DIL[,  ocymecTBISIOUMM  TpPUEM  JIOKYMEHTOB,
O Y€M Ha 3asBJICHUHU JEJIAeTCS COOTBETCTBYIOIAs 3AIUCh;

ompezenser cnocod NHGOPMUPOBAHUS 3aIBUTENS O MPUHATOM MECTHON aJMHHHCTpAIUei
PELICHUH MO NMPEAOCTABIECHUI0 MYHHUIIMNAIBHON YCAyrd (B YCTHOM 1MOO mUChMEHHOU (opme,
B ToM uucie yepes3 MODILl, B ciayuyae ’XemaHus 3asBUTENS MONY4YUTh OTBeT uepe3 MOILI),
O Y€M Ha 3asBJICHUHU [EJIAeTCS COOTBETCTBYIOIAs 3aAIUCh;

OCYILIECTBIISIET CKaHUPOBAHUE IPEACTABICHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHThl KOTOpPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM HIACHTHU(PUKALXOHHBIM
KOJIOM, IO3BOJISIIOIIMM YCTaHOBUTH IPUHAIUIEKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
¥ BUJy OOpalleHus 32 MyHULIMTIAIBHON YCITyTOM;

3aBepseT IEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOMIHKCHIO;

HaIpaBJIsIeT 3asBJICHUE, KONUU JOKYMEHTOB M pPEecTp JOKYMEHTOB B MeCTHYIO
aIMUHUCTPALHUIO:

B AJIGKTPOHHOM BHJI€ (B COCTaBE MAaKETOB DJIEKTPOHHBIX JI€JI) B TEUEHHUE OJHOrO pabodero
THS cO THsI oOparieHus 3asBurtelns B MO

Ha OyMa)XHBIX HOCHTEISX (B ciydae HEOOXOAMMOCTH 00S3aTe€IbHOIO MPEAOCTaBICHUS
OPUTHMHAJIOB JOKYMEHTOB) — B TE€UeHHE Tpex pabouux aHEH co THS OOpalleHHs 3asBUTEIs
B M®II.

B cnyuae mpenocTaBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO NYHKTY 2.6
HACTOSIIIETO AJIMUHHCTPAaTHBHOTO periaMenTta, pabotHuk ML, ocymecTBasromuii mpuem
JOKYMEHTOB, JI€JJaeéT Ha 3asdBJIeHUH 3anuch «O MperoCTaBICHUM HEMOJHOIO KOMIUIEKTa
JOKYMEHTOB NpouH(popMHUpOBaH». PakT 03HAKOMIICHUS TpaKAaHUHA C 3alMChIO 3aBEPSIETCS €ro



NOANUCHI0. Eciu 1pu 3TOM rpak/laHuH OTKa3ajics OT M0Jauu 3asBJI€HUS U 0TpeOoBasl BO3BpaTa
IIPEIOCTABIICHHBIX JTOKYMEHTOB, JIE€JIa€T Ha 3asBJICHUH 3anuch «Hacrosmee 3asBiieHre 0TO3BAHO,
JOKYMEHTHI BO3BPAILICHbI 3aIBUTEII0» U BO3BPAILAET IIPENOCTaBICHHBIE JOKYMEHTHI.

[lo oxkoHyaHuM mnpueMa JOKYMEHTOB paOoTHHUK MLl BbIgaeT 3asBUTENI0 PACIHUCKY
0 IpHUEMe TOKYMEHTOB C YKa3aHHUEM MX IEPEYHs U JaThl.

PaGotHuk MecTHOM agMUHHMCTpalMy, OTBETCTBEHHBIN 3a MOJATOTOBKY IPOEKTa pPELICHHUS,
HaIpaBJISIET PE3yNbTAT IPEAOCTABICHUS MyHUIMIIAIBHON yciayrd B MOLI s ero nocienyromen
nepeaady 3asBUTEIIO:

B DJJIEKTPOHHOM BHJI€ B TE€YEHHE OJHOro paboyero OHSA co JHSA moanucaHus [naBoi
MecTHOI aJMUHUCTpAalMM JOKYMEHTOB O NPEJOCTaBICHUU (OTKa3e B IPEIOCTABICHHM)
3asIBUTEIII0 MYHULIIMIAIBHOW YCIYTH;

Ha OyMa)XHOM HOCHTEJIe — B CPOK He OoJiee Tpex pabouux AHel co nHs noanucaHus ['naBoit
MecTHOI aJMUHUCTpAalMM JOKYMEHTOB O IPEJOCTaBICHHUU (OTKa3e B IMPEIOCTABICHHH)
3asIBUTEIII0O MYHULIMIIATBHON YCIIYTH.

Pa6ornuk M®ILI, oTBETCTBEHHBIM 3a BBIIAYYy JOKYMEHTOB, IMOJYYEHHbIX OT MecTHOU
aJIMUHUCTpAIlMM, HE IO3/IHee JBYyX paboumx JHEH co AHA UX MOIyd4eHHs OT MecTHoU
aJIMUHUCTPAIIMN COOOIIAET 3asBUTENIO O MPUHATOM PELICHUH MO TenedoHy (C 3amuchio JaThl
U BpeMeHH TeNe()OHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MOITy4YeHUs JOKyMeHTOB B M DI,

I11. CocTaB, mocj1e10BaTeJILHOCTh U CPOKH BBINOJHEHHUS AIMUHUCTPATHBHBIX NMPOLETYP
(nedicTBUif), TPeOOBAHMS K MOPAIAKY UX BHINOJHEHHSI, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS A IMUHUCTPATHUBHBIX MPOIEAYP B JIeKTPOHHOH hopme

3a mpenocTaBiICHMEM  MYHUIUNAIBHOM  yCIyrM  3asBUTENIM MOTYT  oOpamiarbes
C 3asBJIeHMEM Ha OyMa)XHOM HocHTesie B MecTHyt0 anMuHucTpanuio auoo B MO,

Onncanne mNOCIENIOBATENIBHOCTH aJMUHUCTPATUBHBIX IIPOLIEAYP MpPH IPEJOCTaBICHUU
MYHHUIUITIAJIBHON YCIIYTH:

IIPUEM M PETHCTpALUs 3asBJICHUS U JOKYMEHTOB B MeCTHON aMUHUCTpaLINN;

NPUHATHE pEIIEHUsT O TMPEeJOCTAaBIeHUHM MYHUIUNAIbHOW YCIyrd Jubo o0 oTkaze
B INPEJOCTaBICHUM MYHUIUMNAIBHOW YCIyrd, HWH()OpPMUPOBAHUE 3asBUTENsI O pe3yJbTare
IIPEIOCTABICHNS] MYHULIUIIATBHON YCIIYTH.

3.1. ITpuem u peructpanus 3asBJICHHUS U TOKYMEHTOB B MeCTHOM aAMUHUCTpAIUN

3.1.1. CobbiTust  (topuauueckue (axTbl), SIBISIIONIMECS OCHOBAaHUEM JJis  Hadala
aJIMMHHUCTPATUBHOM MPOLEAYPBHI:

MocTymjieHHe  (TMOCPEJCTBOM JIMYHOTO oOpamieHust 3asgBUTENsT JHUOO TMOCPEICTBOM
opranuzanuil noytoBoi cBs3u, oT M®II) 3asBieHust O Bblaye apXUBHOM CIpPaBKH, BBIITUCKH,
Konuu B MECTHYI0 aJMUHHUCTPALMIO U IMPUIAraeMbIX JOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6
HACTOSILEro AIMUHUCTPATUBHOTO perjlaMeHTa (J1ajee — KOMILJIEKT JOKYMEHTOB).

3.1.2. Copepxanue aiMUHUCTPATUBHOM MPOLIETYpPbI

PaGotHuk MecTHON agMUHUCTpAlMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleH!u rpaxaad B MecTHyI0 aIMUHUCTPAIHIO:

oTpeneNsieT MpeaMeT OOpalleHus;

YCTaHABJIMBAET JINYHOCTh TPAYKJAHNHA U €0 MOJHOMOYMS;

KOHCYJIBTHPYET TpaXJaHMHA O TOpAaKe OQOpPMIEHHUS 3asiBJICHUA U MPOBEPSET
npaBUIBHOCTE ero odopmienusa. [lo mpockbe TpaknaHMHA, HE CIOCOOHOTO TO COCTOSIHHUIO
3I0pOBbS TUOO B CUITY UHBIX PUYHH COOCTBEHHOPYUHO OPOPMUTH 3asIBICHHE, 3asIBJICHHE MOXKET
ObITh OopMIIEHO paOOTHHUKOM MeCTHON aJMHUHUCTpAlMM, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, O YEM Ha 3asIBJICHUU JIETAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

onpenensier crnocod MHGOPMHUPOBAHUS 3asIBUTENSL O MPUHITOM MeCTHOUM aaMUHUCTpanuen
pELIEeHNH 10 MPEJIOCTABICHUI0 MYHUIMNAIBHOW yCIyru (B yCTHOM MO0 NMUCBMEHHOH (opme,



B TOM uucie yepes MODILl, B ciayuyae XemaHus 3asBUTENS IONY4YUTh OTBeT uepe3 MOILI),
0 YEM Ha 3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aIUCh;

IIPOBEPSET HAIMYKME JOKYMEHTOB U JIa€T MX OLIEHKY Ha NPEAMET COOTBETCTBUS IEPEUYHIO
JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6 HACTOSIETO A IMUHUCTPATUBHOTO PETIAMEHTA;

KCEpOKOMHUPYET JOKYMEHTHI (B cllydae HEOOXOAUMOCTH) 17151 (POPMHUPOBAHUS JTUYHOTO JENa,
3aBepsAeT KONMM JOKYMEHTOB. Kommu 3aBepsroTCs MNOANKCBIO JIMIA, OTBETCTBEHHOIO
3a IpHUEM JOKYMEHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, (aMWIMK M MHULUAJIOB, a TAKXKe JaThl
3aBEpEHUs KOIINH;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.6 HacTOAIIEro
AJMUHUCTPAaTUBHOIO PETIAMEHTA, B )KypHAJIE PErUCTPaLlUN;

BBIJJAET 3asBUTEIIO PACIHACKY O NpPUEME JAOKYMEHTOB C YKa3aHUEM HUX IIEPEYHS M JaThl
npuemMa (pacnucka HE€ BBIIAE€TCA B CIydae IOCTYIUIEHHSI JTOKYMEHTOB IO IOYTE, a TaKXKe
110 UH(GOPMAIIMOHHBIM CUCTEMaM OOLIETo MMOJIb30BAHNUA);

B ClIy4ae IpEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO IYHKTY 2.6
HacTosAmero  AJMUHHCTPATHBHOTO  pErVIAMEHTa,  JeJaeT  Ha  3asBJICHUM  3aIIHCh
«O mpenoCTaBICHUM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB IpouHpopMupoBan». Dakr
O3HAaKOMJIEHMsI TPakJlaHWHA C 3alMChI0 3aBEPSAETCA €ro NOANUChI0. Eciy mpu 3TOM rpakJaHuH
OTKa3ajcs OT MOJAauu 3asiBICHMs U TOTpeOOBajl BO3BpaTa MPel0CTaBICHHBIX JOKYMEHTOB, JI€JIaeT
Ha 3asBJIcHHH 3anuch «HacTosmee 3asaBieHre 0TO3BaHO, JOKYMEHTHI BO3BPAILECHBI 3asSBUTEIIIO»
Y BO3BpAIAET [IPEAOCTABIECHHBIE JOKYMEHTHI;

nepeaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB Il MPHUHATHS pelleHuss paOOTHUKY
MecTHOM agMUHHACTPALNHA, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELICHMUS.

PaGoTHrk MecTHOI aIMUHHUCTpalMM, OTBETCTBEHHBIN 3a IMpHUeM KOMIUIEKTa JOKYMEHTOB,
pu oOpareHuu 3asBuTeneii mocpeacteom MOII:

IIOJIy4aeT KOIMHA JTOKYMEHTOB M peecTp NOKyMeHTOB u3 MO®DI[ B 31I€KTpOHHOM BHJIE
(B cocTaBe TMAaKeTOB OJJIEKTPOHHBIX  Jel  ToJjyyareiedl  MyHHIMMNAIbHONM  YCIIYTH)
U (unu) Ha OyMaKHBIX HOCHUTENSX (B cilydyae HEOOXOIMMOCTU 00s3aTeIbHOIO MpPECTaBICHUS
OpUTMHAJIOB JOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IIPEACTABICHHBIMU JOKYMEHTAMH;

MIPOBEPSET HAIMYMUE JOKYMEHTOB M JAC€T UX OLICHKY Ha NPEIMET COOTBETCTBHS IIEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIETO0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer ¢akT mnpueMa JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 HACTOSIIETO
AJIMAHHUCTPAaTUBHOTO PETIIAMEHTA, B )KypPHAJIE PETUCTPaLUK;

nepeaeT 3asBICHWE W KOMIUIEKT JIOKYMEHTOB Il MPHUHATHS pelleHust paOOTHUKY
MecTHOM agMUHUACTPALUH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELLICHMUS.

3.1.3. IIpogomKUTENbHOCTh  aIMUHUCTPATUBHOM MpOLEAypbl HE JODKHA MPEBBIIAThH
ogHOro pabodero 1HA C JaThl TMOCTYIUIGHUS KOMIUIEKTa JIOKYMEHTOB B MecTHYyIO
aJMUHUCTPALUIO.

3.1.4. OTBeTCTBEHHBbIE 3a BBHINOJHEHUE aJMHHHCTPATUBHON MpOUEAYPhl TOJIKHOCTHBIE
Iuna:

paboTHUK  MecTHOH  aJAMMHUCTpAllMH, KOTOpBIA  pemeHueM [naBel  MecTHoM
aIMUHUCTpALMU JEJETMpPOBAH HA MCIIOJHEHUE IMpOLEAYp II0 IPEAOCTABICHUIO aHHOU
MYHULHUTNAIBHON YCIIYTH.

3.1.5. Kputepuun npuHATHS pelIeHUs B paMKaX aJIMUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBHE KOMIUJIEKTA JOKYMEHTOB TpeOOBAaHUSAM, YKA3aHHBIM B IyHKTE 2.6 HACTOSALIETO
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbTar aAMUHUCTPATUBHON IPOLEAYPHI:

BblJla4a 3asBUTEIIO PACIUCKU O IPUEME JOKYMEHTOB C YKa3aHMEM HX IIEpEYHS U JaThl
pueMa;



nepenaya pabOTHUKOM MeECTHON aJMHHHMCTpPALMU, OTBETCTBEHHBIM 3a IPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHMKY MeCTHOW aJIMHMHHUCTpAIUH,
OTBETCTBEHHOMY 3a IOJIFOTOBKY IPOEKTA PELICHHUS.

3.1.7. Crioco0 ¢ukcamuu pe3yinbTaTa BRITIOJIHCHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

peructpanus 3asBJICHUS U JOKYMEHTOB B )KypHaJle perucTpanuu.

3.2. [lpunsitue pemieHuss O MPEIOCTABICHUM MYHMIMIAIBHON YCIyrd Jub0 o0 oOTKasze
B TMPENOCTaBICHUM MYHUIMIAIBHOW YCIYrd, HHQOPMHUpOBAHUE 3asBUTENS O pe3yJbTaTe
MIPEAOCTABJICHUS MYHULIAIIAIBHON YCIIYTH

3.2.1. CobbiTus  (ropuauueckue (HaKkThl), SBISIIONIMECS OCHOBaHHMEM ISl Hadala
aJMUHUCTPATUBHOM MPOLEAYPHI:

MoJiyueHue pabOTHUKOM MeCTHOM aJAMHHHUCTpPALlMU, OTBETCTBEHHBIM 32 IOJITOTOBKY
NPOEKTa pEeUIeHMs, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB OT paOoTHMKa MecTHOi
aJMUHUCTPALMU, OTBETCTBEHHOI'O 32 MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYpPhI

PaGoTHuk MecTHOM aiMUHUCTpAIINU, OTBETCTBEHHBIN 3a MOJITOTOBKY MPOEKTa PEIICHUS:

MIPOBEPSIET AAaHHBIE 3asBUTEIS U MPE/ICTABICHHBIE UM CBEACHUS;

aHAJIM3UPYET JaHHbIE, MPEACTABICHHBbIE 3asBUTEIEM, C LEJIbI0 TPUHATUS pEHICHUs
0 BO3MO>XHOCTH MCIIOJIHEHHUSI 3aI1poca:

B ClIy4yae MPHUHATHUS PEUICHUs O MPEJOCTaBICHUN MYHULIUIIAILHON YCIYTH TOTOBUT MPOEKT
pemieHuss MecTHOM aJAMUHUCTpAUMU O BblJay€ apXUBHOM CIPABKH, BBIIUCKH, KOIHH,
a TaKKe COOTBETCTBYIOIIYIO apXUBHYIO CHpaBKy (o Qopme coriacHo mnpuioxkeHuto Ne 4
K HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIITUCKY, APXUBHYIO KOIHIO;

B Cily4yae TPUHATUS pemieHuss o0 oTKaze B MPENOCTABICHUH MYHUIIMMAIBHOW YCIYyTH
TOTOBUT MPOEKT MHChMa O HEBO3MOKHOCTU WCIIOJIHEHUS 3alpoca ¢ YKa3aHWEM MPUYUH B aJIpec
3asBuTena (mo ¢opme coryacHo npuiokeHutro Ne 5 k HacTosdmeMy AJIMHUHUCTPATUBHOMY
periaMeHTy);

IepesacT NOArOTOBJICHHBIE TOKYMEHTHI I J1aBe MecTHOM aiMUHUCTPaLUH.

I'maBa MecTHOM aAMUHUCTPAIMHA:

M3y4YaeT MPeACTABICHHbIE TOKYMEHTHI U OJMUCHIBACT UX;

B Cllydyae HEcOrjacusi u3JlaraeT 3aMe4yaHus M BO3BpAlaeT YKAa3aHHbIE JIOKYMEHTHI
Ha J10paboTKy.

[Tocne nmoanucanus I'naBoit MecTHON aAMUHUCTpPALMU YKA3aHHBIX JOKYMEHTOB PaOOTHHK
MecTHON agMUHHACTPALUH, OTBETCTBEHHBIN 3a TOATOTOBKY ITPOEKTA PEIICHUS:

PETUCTPUPYET UX B KypHAJIE PErUCTPaLlUU;

HalpasJisieT pemeHue MecTHOM aAMMHHMCTPAlMU O BblJA4€ apXUBHOM CIPABKHU, BBIITUCKH,
KOIIUM C MPUII0KEHUEM COOTBETCTBYIOLIEH APXWBHOW CIPABKH, aPXMBHOU BBIIUCKH, APXUBHOU
KOIHMH JTHOO0 MUCBMO O HEBO3MOXXHOCTH HCIIOJIHEHHS 3ampoca ¢ yKazaHHEM MPHYUH 3asBUTEIIIO.
B ciydae Boneu3bsBIEHUS 3aABUTENS MOJYYUTh PE3ylbTaT MPEJOCTABICHUS MYHULIMIAIbHOU
yciayru B MO®Il nHampasnsier ykazaHHble JOKyMeHThl B M®DI[ mis mocnepyromen nepenadu
3asIBUTEIIIO.

3.2.3. [IpoomKUTEeNbHOCTh AAMHUHUCTPATUBHON MPOLEAYPbl HE JOJDKHA MPEBBIINIAThH
MIECTHA/IIIATH pabOUnX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MPOLIETYPHI SIBISIFOTCS:

paboTHUK MecTHON aIMUHUCTPAIIMU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PELICHMS;

['maBa MecTHOM aAMHUHUCTPALINH.

3.2.5. Kputepuu npuHATHS peLICHUS] B paMKax aJIMUHUCTPATUBHON MPOLIETYpHI:

HaJM4Me OCHOBAaHUM Il OTKa3a B MPEJOCTABICHUM MYHUILIMNAIBLHON YCIyTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosmero AAMUHUCTPATUBHOIO PErjaMeHTa.

3.2.6. Pe3ynbpTaT aAMMHUCTPATUBHOM MPOLIEAYPHI U MOPAIOK MEepeiaun pe3yibTaTa:



HarpaBiieHue 3asButento (6o B MO®I]) pemenuss MecTHONH aJIMUHUCTPALIMK O BbIJaue
aApXUBHOM CHpPABKH, BBIMHCKH, KOMUHU C MPHIOKEHUEM COOTBETCTBYIOIIEH apXHBHOW CIIPaBKH,
BBINTUCKHU, KOMTUH JINOO MUCbMA O HEBO3MOKHOCTH MCIIOJIHEHHS 3alpoca ¢ YKa3aHUeM MPUYHH.

3.2.7. Crioco0 ¢ukcamuu pe3ynbTaTa BRITIOJHCHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

perucTpanusi B KypHalle perucTpaluu penieHus MecTHOW aaIMHUHHCTpPAllMM O BbIJaye
apXUBHOM CIpPaBKH, BBIITUCKHU, KOMUHU JMOO MUChMa O HEBO3MOXXHOCTH HUCIOJHEHUS 3arpoca
C YKa3aHUEM MPUYUH.

V. (I)Oprl KOHTPOJI 3a HCIOJTHCHHEM Q/IMUHUCTPATHBHOI'O perjiaMeHTa

4.1. Tekyuuit KOHTPOJIb 3a COOJIOJICHUEM TMOCIEI0BATEILHOCTH IEUCTBUM, ONpeIeICHHBIX
aMUHHCTPATUBHBIMM  IpPOLEAypaMUd IO  MNPEJOCTABICHUIO  MYHHUIMIAIBHON  YCIYTH,
OCYIIECTBIIAETCA IJIaBOM (3aMecTUTeseM riaBbl) MecTHON aJMUHUCTPALIUH.

4.2.TnaBa  (3amecTHTenh  TrJaBbl)  MeCTHOW  aJAMHHHCTpPAIMU  OCYIIECTBISET
KOHTpPOJIb 34!

HaJJIeXKAIINM UCTIOJIHEHUEM HACTOSIIET0 AJIMUHUCTPATHBHOTO perjamMeHTa paboTHHUKaMU
MecTHOM agMUHUCTPALINH;

o0ecre4yeHeM COXPaHHOCTU MPHUHATHIX OT 3asBUTEN JOKYMEHTOB U COOJIOJEeHUEM
paboTHUKaMH MecTHON aIMUHUCTpALIMM OCOOEHHOCTEH Mo cOopy M 00pabOTKe MEepCOHANbHBIX
JAHHBIX 3asSBUTEIIS.

4.3.T'naBa (3amecTuTens riaBbl) MecTHOW aJMHHHUCTpAIlUU, a TAaKXKEe MYHUIUTAIbHbBIC
CIy)Kallyue, HEMOCPEACTBEHHO  MPENOCTABIIONIME  MYHHLIHMNAIBHYK)  YCIYry, HECYT
MEPCOHATIBPHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHWE CPOKOB U TOpsIKa MpHeMa JIOKYMEHTOB,
COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHHUS JIOKYMEHTOB TpeOOBaHUSIM 3aKOHOJATENIbCTBA,
NPUHATHIO MEp IO MPOBEPKE MPEJCTaBICHHBIX JOKYMEHTOB, COOJIOJIEHUE CPOKOB U MOPSAKa
MIPEAOCTABICHUS] ~ MYHULMIIAJBHOM  YCIyTrH, IOATOTOBKM OTKa3a B  IPEJOCTaBICHUU
MYHULUOAIBHOM YCIYrH, 3a COOJIIOJIEHHE CpPOKOB M TOpSJIKAa BBIJAYM JJOKYMEHTOB.
IlepconanbHasi OTBETCTBEHHOCTh [J1aBbl (3aMecTutenss I1aBbl) MeCTHOW aJIMUHUCTPALINH,
a TAK)KE CIY’KAILHUX, HEITOCPEACTBEHHO IPENOCTABIISIIOIIMX MYHUITMIAIBHYIO YCIYTY, 3aKpeIlIcHa
B JIOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHOIATEIbCTBA.

B wacTHOCTH, MyHHIIMTTAJIBHBIE CITYKAILUE HECYT OTBETCTBEHHOCTB 3a:

TpeOoBaHUE y 3asBUTEIECH JOKYMEHTOB WJIM IUIaThl, HE MPEIyCMOTPEHHBIX HACTOSIIHUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

OTKa3 B IMpPUEME JIOKYMEHTOB [0 OCHOBAHMSM, HE IPEAYCMOTPEHHBIM HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PETIAMEHTOM;

HapylIEHHE CPOKOB PETUCTPALIMU 3AIIPOCOB 3asBUTEIS O IPEAOCTABICHUN MYHULUIIAIBHON
YCIIYTH;

HapylUIEHUE CPOKa IPEIOCTaBIECHNUS] MYHULIUIIAJbHOW YCIIYTH.

4.4. PykoBoautens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HaJJIeKaAIIUM UCIOJIHEHUEM HACTOSIEro AJIMUHUCTPATUBHOTO perjamMeHTa paboTHHUKaMU
M®II;

MOJTHOTOM  mpuHHMaeMmblx  pabotHukamu  MO®PI[ ot  3asBuUTENs  JAOKYMEHTOB
Y KOMIUIEKTHOCTHU JOKYMEHTOB IS Mepeiaun uX B MEeCTHYI0 aIMUHUCTPALIHIO;

CBOEBPEMEHHOCTBIO M IIOJHOTOM Iepefaud B MECTHYIO aJIMHUHHUCTPALUIO TNPUHATHIX
OT 3asIBUTEIISI JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MIOJIHOTOM JIOBEJICHUS 110 3asIBUTEIIS TMPUHSATBIX
oT MecTHON afMUHHUCTpaMK HHOOPMALIMU U TOKYMEHTOB, SBJSIOLIUXCS PE3YJIbTaTOM pELICHUS
0 NPEJOCTaBICHUN MYHULIUIIAJIIBHON YCIIYT'H, IPUHATOr0 MeCcTHON agMUHUCTpanuen;



o0ecreyeHrneM COXPAaHHOCTU TMPHUHATBIX OT 3asgBUTENS JTOKYMEHTOB U COOJIOEHUEM
COTPYIHUKAMH TOApa3elieHus: ocoOeHHOCTel Mo cOopy M 00pabOTKE MEePCOHANBHBIX JIaHHBIX
3asIBUTEIIS.

[lepconanbHas oTBeTcTBEHHOCTHh pykKoBoauTenss M®PL[ u paboraukoB MO®IL] 3akpemieHa
B JIOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOATEIHCTBA.

Pa6otankn M®IL] HECYT OTBETCTBEHHOCTb 3a:

MOJIHOTY TMpUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENS, B CIy4ae €CJIU HECOOTBETCTBUE
MPEACTaBICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSAIEM AJIMUHUCTPATUBHOM pETJIaMEHTE,
SBUJIOCh OCHOBAHHMEM JIJI OTKA3a 3asIBUTEIIO B MPEIOCTABIECHUNA MYHULIMIIAIBHOW YCIYTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHHUS  3asBUTEIS O  pe3yjbTaTe  MPEeAOCTaBICHUS
MYHULIAITAJIBHON YCIIYTH;

TpeOOBaHUE [JIsl MPETOCTABICHUS MYHHUIIUNAIBLHON YCIYTd JTOKYMEHTOB W (WJIM) IJIATHI,
HE TNPEIYCMOTPEHHBIX HOPMATUBHBIMU NIPAaBOBBIMU aKTaMH, PETYJIUPYIOIIUMHU MOPAIOK
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

4.5.B paMkax MpeaoCcTaBiICHUS MYHUIUMAIBHOW YCIYTH OCYIIECTBISIOTCS ITUTAHOBBIC
Y BHEIJIAHOBBIE MTPOBEPKHU MOJTHOTHI U KAU€CTBA MPEIO0CTABICHNUS] MyHUIIUIIATbHON YCIyTH.

['maBa (3amecTuTenb THaBbl MO MPUHAAJIEKHOCTH BOIpoca) MeCTHOW aAMHUHHCTpAIlUU
€XKEKBApTAJIbHO OCYILECTBIISCT BBIOOPOYHBIE TMPOBEPKH JeJ 3asBUTENCH Ha MpeaMeT
MPAaBWIBHOCTA TMPHUHATHS MYHULHMNAIBHBIMU CIYKAIIUMUA PEIICHUH, a TaKXE BHEIJIAHOBBIC
MPOBEPKH B Ciydae TIOCTYIUICEHHS >kKajo0 (IpeTeH3Wil) rpakJaH B paMKaX JT0CYyIeOHOro
00aJIOBaHUSI.

PykoBogutens M®L] ocymecTBIsI€T MJIAHOBBIE U BHEIJIAHOBBIE MPOBEPKHU ACATEIBHOCTH
pabotHukoB M®IL[ B COOTBETCTBUU C TIOJIOKEHUEM O MPOBECHUH MPOBEPOK.

V. ocyaeOHblii (BHeCYdeOHBIH) MOPSA0K 00:KAaJTOBAHUS peleHuii
u neiictBuid (0e3aeiicTBus) MeCTHOM aJIMMHUCTPAIIMHU, A TAKKe T0JKHOCTHBIX JIMII,
MYHUIIUNIAJTBHBIX CJIy:Kamux MecTHOH aAMUHUCTPALNH

5.1. 3asBUTENM HMEIOT NpPaBO Ha JocyneOHoe (BHecyneOHOe) 00KajJoBaHUE pelIeHUN
u nedctBui  (Oe3melCTBUsA), TPHUHATHIX (OCYHIECTBIsIEeMbIX) MeCTHOW aJMHUHHUCTpAIUEH,
JOJDKHOCTHBIMM JIMIIAMHM, MYHULUIAIBHBIMM CIIy>KallUMU MeCTHON aAMUHHUCTpPALlMd B XOJE
MIPeIOCTaBICHHUs] MyHUIIMNANbHON ycayru. JlocyneOnbiii (BHECYeOHBIN) MOPSIIOK 00KaTOBAHUS
HE MCKJIIYAaeT BO3MOKHOCTb 0O0KallOBaHUS pelleHUuN U JedcTBUU (0e31ecTBUsI), MPUHATHIX
(ocymIecTBIsIEMBIX) B XOJ€ MPEJOCTaBICHUS MYHUIUNAIBHOM YCIyTH, B CyJEOHOM MOpSIKE.
JlocyneOnbIi (BHECYIEOHBII) TTOPSIOK 00KAIOBAHUS HE SBIISICTCS JIJIS 3aBUTEIIS 0053aTCIIbHBIM.

5.2. 3asBUTENH MOKET OOPATUTHCS € Kamo00H B TOM YHUCIIE B CICAYIOIMINUX CIydasx:

HapylLIEHUE CPOKa pPErucTpaluy 3arpoca 3asBUTENS O MPEJOCTAaBICHUU MYHHUIMIAIbHON
YCIIYTH;

HapylIeHUe CpOKa MPeI0CTaBICHHs] MyHULIUIIAIbHOU YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit dexeparyiv, HOPMAaTUBHBIMH NPAaBOBBIMH akTaMH CyOBeKkToB Poccuiickoit
®denepany, MyHULIMIAIBHBIMU IPAaBOBBIMM aKTaMU JJIsl NPEAOCTABICHUS MYHULMIAIbHON
YCIIYyTH;

OTKa3 B IIpUEME JOKYMEHTOB, MPEAOCTABIEHUE KOTOPHIX IMPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamMu Poccuiickoii denepanuy, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon ®depepaury, MYyHULUIAIbHBIMA I[PABOBBIMM aKTaMHW I NIPEIOCTABIICHUSA
MYHHUIMTAIBHON YCIyTH, Y 3asiBUTEIIS;

OTKa3 B MPEJOCTABICHUHM MYHHMLIMIAIBHON  YCIYrM, €CIM OCHOBaHMS  OTKasa
HE MPETYCMOTPEHBI (perepaabHbIMU 3aKOHAMHA U TPUHATHIMH B COOTBETCTBHUH C HUMH WHBIMU



HOPMAaTHBHBIMH MpPaBOBbIMH akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMU ITPABOBBIMU
aktaMu cyOrekToB Poccuiickoit denepanyiy, MyHUIIUTIAIBHBIMU TPABOBBIMU AKTAMH;

3aTpebOBaHUME C 3asiBUTENS MPU TPETOCTABICHUM MYHHUIMIAIBHON YCIYrH ILJIaThl,
HE INPELYyCMOTPEHHOM HOPMAaTMBHBIMM IIPpaBOBBIMH akTamu Poccuiickonn @enepanuu,
HOPMAaTUBHBIMU IPABOBBIMHU aKTaMH CcyO0OBEKTOB Poccuiickoil denepanuu, MyHULUINAIbHBIMU
MIPaBOBBIMHU aKTaMU;

OoTKa3 MeCTHOM aJAMUHUCTpaluu, JOJDKHOCTHOTO Juua MecTHOW aJIMHHHUCTPALNU
B WCIIPaBJICHUM JTOMYIIEHHBIX ONEYAaTOK M OMMOOK B BBIAAHHBIX B PE3YyJbTaTE MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyTH JOKyMEHTaX JuOO0 HapyllleHHe YCTAHOBJIEHHOTO CpOKa TaKUX
HCTIIPABIICHUM.

5.3. IIpuem xano06 B MHCHbMEHHOW (opMe OCYIECTBIseTCS MeCTHOW aJIMHHHUCTpanuen
M0 aJipecy U B COOTBETCTBUU C TpauKkoM paboThl, ykazaHHbIM B myHkTe 1.3.1.1 Hacrosmero
AJMUHHUCTPAaTUBHOTO PETJIAMEHTA.

XKano6a B nucrMeHHOM popme MOKET ObITh HalpaBieHa IO MOYTe.

B caywyae momaum xanoObl NpU JIMYHOM IpUEME 3asiBUTENb MPEACTABIAET JOKYMEHT,
YIOCTOBEPSIOMIMI €ro JHYHOCTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu.

5.4.B cnydae ecnu kamoba TMOJaeTCS uUepe3 MPEACTABUTENSI 3asgBUTENS, TaKkKe
MIPEACTABIACTCA JTOKYMEHT, IMOATBEPKAAIOIINNA IOJHOMOYMS Ha OCYIIECTBICHHE JACHUCTBHU
OT WMEHM 3asBUTENs. B  kauecTBe JIOKYMEHTa, MOATBEPKAAIOUIETO  MOJHOMOYUS
Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET OBITh IIPE/ICTABIICHA!

opopMmIieHHAasT B COOTBETCTBHM C 3aKoHojaTenbcTBOM Poccuiickoit  ®enepanuu
JOBEPEHHOCTH (1151 PUBUYECKUX JIUIT);

opopmiIeHHass B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoii  ®Denepanuu
JNOBEPEHHOCTh, 3aBEPCHHAS I€YAThIO 3asBUTENII W IOJNUCAHHAs PYKOBOIUTEIEM 3asIBUTEIS
WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JUIOM (AJIs1 FOPUANUYECKUX JIULT);

KOMUSl pENIeHHs O Ha3HAaYeHHH wuin 00 wu30paHuu 7nuOO TMpHKa3a O Ha3HAUYCHUU
¢u3nyeckoro JMIa Ha JOKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (U3NYECKOe JIHIIO0
o0Jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B snexrponHoit popme B MecCTHYIO aIMUHUCTPALMIO Kanoba MOXKET ObITh MOJaHa
3as1BUTEJIEM ITOCPEACTBOM:

opUIMATBHOTO caira MectHol aIMUAHUCTpaLUU B MH(OPMALIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM ceTu « UHTEepHETY;

dbenepanbHO  TOCyIapCTBEHHOM  HMH(POPMAIMOHHOW  cHUcTeMbl «EIWHBIA  TmopTal
TOCY/IapCTBEHHBIX U MYHHUIIMMIANBHBIX YeIyT (hyHKuMiA)» nnun [lopTana.

[Ipu nogayve xanod B 3JIEKTPOHHOM BHJI€ JOKYMEHTBI, YKa3aHHbIE B yHKTE 5.4 HACTOAIIETO
AJIMUHUCTPATUBHOTO pETJIAMEHTa, MOTYT OBITh TMPEACTABICHBI B (OpME DIIEKTPOHHBIX
JOKYMEHTOB, IIOANMCAHHBIX DJJEKTPOHHOM IOANMCBIO, BHJA KOTOPOHM IIPEAYCMOTPEH
3aKoHOJaTesbCcTBOM Poccniickont denepannu, pyu 3TOM JOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTh
3asiBUTEINS HE TpeOyeTcsl.

5.6. XKanoba paccmatpuBaercs MecTHOM aMUHHUCTpaLIUEH.

XKanoba moxer ObITh TMOJaHA 3asABUTENEM uYepe3 CTPYKTypHbIe monpasaencHus MOII.
[Ipu mocrymnenun xano0br M®I] obecreunBaeT ee mnepenadyy B MeCTHYIO aJIMHHHUCTPAIUIO
B IIOPSAZNKE W CPOKH, KOTOpBIE YCTAHOBJIEHBI COIVIALICHUEM O B3aumoaeucTBuu mexay MOIL]
1 MecTHOW aJMUHUCTpAIUel, HO HE TO3HEE CIECAYIONIET0 pabouero AHS CO JHS MOCTYIUICHHS
KaJOOBI.

Kanoba Ha HapylieHHe TOpsAAKa TMPEIOCTaBICHUS MYHUIMNAIbHOW ycnyru MOI]
paccmatpuBaerca MecTtHoil anMmuHHcTpanueid. Ilpu 3ToM Ccpok paccMOTpeHMs KajloObl
HCYMCIIIETCS CO JIHS PETUCTpaLMM Kajo0bl B MeCTHON aIMUHHUCTPALUK.

5.7. Xanoba nopKHA COEPIKATH:



HanMEHOBaHWE MeCTHOM aJIMUHUCTPALUHU, JOJDKHOCTHOIO Jilia MeCTHOW aJIMUHUCTPALINU
au00 MYHUIMIIAIBHOTO CcIyKamero MecTHOW aJMMHHUCTpAlliu, peUmIeHUus | JIeHCTBUS
(6e3aeiicTBHE) KOTOPBIX 00KATYIOTCS;

(dbammino, uMsi, 0T4eCTBO (TIOCNIEIHEE - MPU HAIUYMH), CBEICHUS O MECTE KUTEJIhCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TMO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE€ HAXOXKJICHUSI 3asIBUTEIS
— IOpUIMYECKOT0 JIMIlA, a TaKke HoMep (HoMmepa) KOHTakTHOTo TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIIMYMH) U TIOYTOBBINA ajpec, 0 KOTOPHIM JIOJKEH ObITh HAIPaBIICH
OTBET 3aABUTEIIO;

cBelleHUss 00 oOXKadyeMbIX peImIeHHsSX U JedcTBusIX (Oe3meiictBuu) MecTHOMU
aJIMUHHUCTPAIUHU, JIOJDKHOCTHOrO JHIla MeCTHON aJMHMHHUCTpAnuu JHOO0 MYHUIUIAIBLHOTO
CIIy’KalIllero;

JOBOJIbI, HAa OCHOBAaHMM  KOTOPBIX  3asBUTENb HE COIJJaCeH C  peIIeHUEM
u gaeiictBueM (Oe3nerictBueM) MeCTHOM aIMUHHUCTPALUM, JOJKHOCTHOTO JMila MecTHOU
aJIMUHHUCTPAIUHU, JTUOO0 MYHHUIMIAIBLHOTO CIyXamnero MecTHOM aagMUHUCTpalud. 3asBUTEIIEM
MOTYT OBITh MIPEACTaBICHBI JOKYMEHTHI (MPU HAIMYWHU), TTOATBEPKAAONINE JTOBOABI 3asSBUTEIIS,
00 UX KOIHUH.

5.8. B ciywyae ycTraHOBIEHUS B XOA€ WM IO pPE3yJIbTaTaM pPacCMOTPEHUS KamoObI
MPU3HAKOB COCTaBa aIMUHHUCTPATUBHOTO IMPABOHAPYIICHHUS WU MPECTYIUICHUS, TOJKHOCTHOE
JUII0, HAJIEICHHOE TOJHOMOYHMSMHU IO PAaCCMOTPEHHUIO JKallo0, HEe3aMEeIJIUTEIHHO HAIMpPaBIISICT
MMEIOIIMECS] MAaTEpUaIIbl B OPTraHbl MPOKYPATYPHI.

5.9. Kanoba, mnocrynuBmias B MeCTHYIO aJIMUHUCTPAIHMIO, TMOMJICKUT PETHCTPAIUU
HE TIO3/IHEE Cleaylomero pabodero AHS co JAHS ee mocTymieHus. JKamoba TOAIEKUT
PacCMOTPEHUIO OKHOCTHBIM JHUIIOM MeCTHOM aJMUHHUCTpAIUH, HAJETEHHBIM MOJTHOMOYHSIMU
M0 PACCMOTPEHUIO Kan00, B TeUEHUE MATHAALATH paboYnX JHEH cOo JHS ee perucTpaiuu.

B cnyuae oOxanoBanusi oTkaza MecTHOM aAMHUHHCTpPALUH, JOJKHOCTHOTO Juia MecTHon
aIMUHUCTpAIlMM B TpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCHPABICHUH TOMYIICHHBIX
OMEYaTOK W OIMOOK WM B Cllydae O0XaJOBaHUS HAPYIICHHS YCTAaHOBIEHHOTO CpPOKa TaKHX
WCIPABJICHUI kKanoba paccMaTpPUBAETCS B TEUCHUE MSATH pabOUMX JHEH CO JIHS €€ PETUCTPAIIHH.

5.10. Tlo pe3ynpTaTaM paccMOTpeHHUs Kano0bl MecTHasi aAMUHUCTpAIUS TPUHUMAET OJHO
U3 CHEAYIOIINUX PELICHUM:

00 yJOBIETBOPEHHUU 3KaloObl, B TOM dHHcCIe B (QopMe OTMEHBI MPUHSATOTO PEIICHUs,
WCTIPABJICHUS JIOMYIICHHBIX MECTHON aJIMHUHUCTpAIMK OIEYAaTOK W ONIMOOK B BBIJAHHBIX
B pe3yJbTaTe NPEJOCTABICHHUS MYHUIIMINAIBHOM YCIyTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTAMHU
Poccuiickoit ®eneparnuy, HOPMATHBHBIMH IPABOBBIMH aKTaMU CyOBEKTOB Poccuiickoii
deneparnuu, MyHUIUITAIBHBIMU TPABOBBIMK aKTaMH, a TAKXKE B HHBIX (popMax, HE TIO3IHEE TISTH
pabounx AHEW CO JTHS TPUHSTHS PEIICHUS, €CIM WHOE HE YCTAHOBJICHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannu;

00 0TKa3e B yJOBJIETBOPECHHUH >KaJIOOBI.

5.11. OTBet 1o pe3yiabTaTaM pacCMOTPEHUS Kajlo0bl HANIPABIIAETCA 3agBUTEIIO HE MO3HEE
THS, CIISAYIOIIETO 32 IHEM MPUHSATHS PellieHus, B TUChbMEHHOU (popme.

B oTBete no pe3ynbraraM xanoObl YKa3bIBAIOTCS:

HarMeHOBaHUE MeCTHON aIMUHUCTPAILIUH, PACCMOTpPEBIIEH kKajao0y, JOKHOCTh, (haMUITUs,
UMsI, OTYECTBO (TIpY HATUYHMH) YIOJTHOMOYEHHOTO Jinila MeCTHON aJMHUHHUCTPAIUU, TIPUSBIIETO
peleHue 1o xanooe;

HOMEp, JaTa, MECTO MPHUHATHS pEIIeHHUs, BKIIOYas CBEJACHUS O IOJDKHOCTHOM JIHIIC
MecTHOM aIMUHUCTpALIUU, PellIeHne WK aeiicTBue (0e3/1elicTBHE) KOTOPOTo 00KalyeTCs;

dbamMuus, UMsi, 0TYECTBO (TIPY HATMYWH) WJIM HAUMEHOBAHUE 3aSBUTEIIS;

OCHOBaHUS JUIsl IPUHSTHUS PEIICHUS 11O Kallo0e;



B CiIy4ae, €CJii Xajioba Mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISBICHHBIX
HapylIIEHUM, B TOM YUCJIE€ CPOK MPEIOCTABICHUS pe3yIbTaTa MyHUIIUNIAIBHON YCIIYTH;

CBEJICHUS O TIOPsIIKE 00KaTIOBaHUSI IIPUHSITOTO TI0 YKajao0e pereHusl.

OTtBeTr MO pe3ynbTaTaM PACCMOTPEHHUS KaJloObl TMOJIMUCHIBACTCS YIOJIHOMOUYEHHBIM
Ha PacCCMOTPEHHE KAT0O0BI TOJKHOCTHBIM JIMIIOM MeCcTHOM aJIMUHUCTpPAIUH.

[To >kxemaHwro 3assBUTENST OTBET MO pe3yjbTaTaM PacCMOTPEHHS KaloObl MOXET OBIThH
MpeACTaBJICH HE TO3IHEee THS, CICAYIONIETO 3a THEM MPUHATHS PEIIeHHs], B (JOpME DIICKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOW MOAIUCHI0 YIOJHOMOYEHHOI'O JHIA, BHJ KOTOPOU
YCTAHOBJICH 3aKOHOAATENbCTBOM Pocculickon denepanun.

5.12. MecTHasi aIMUHHUCTpAIMS OTKA3bIBAET B YJIOBJIETBOPEHUHU >KaJIOOBI B CICAYIOIIMX
Cy4asix:

HaJu4ue BCTYIUBILIETO B 3aKOHHYIO CHJIY PEIIECHHUS CyJa, apOUTPakHOTO Cyja 1o Kajobe
0 TOM K€ IPEAMETE U 10 TEM K€ OCHOBAHUSM;

mojada KajaoObl JIMIIOM, TIOJJHOMOYHS KOTOPOTO HE TOJITBEPXKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickon denepanuu;

HaJU4YUe pEIICHUs M0 >XKajobe, MPHHATOTO paHee B OTHOIICHHH TOTO K€ 3asBHTEIIS
1 TI0 TOMY e TIPEAMETY KaJ0OBbl.

5.13. MecTHass aIMUHHCTpAIMs BIPAaBE OCTABUTH KalnoO0y O3 OoTBeTa B CICAYIOIINX
Cy4asix:

HaJu4Yue B JKalloO0€ HEIEeH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKCHUM, YIPO3 KU3HH,
3JI0pPOBbIO U UMYIIIECTBY JOJLDKHOCTHOTO JIMIIA, @ TAK)KE YWICHOB €ro CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KaKyIO-TMOO YacTh TEKCTA >KaIOO0BI, (paMUInio, UM,
ordyecTBOo (Tpu Hanmuumu) W (WIM) TOYTOBBIM aapec 3asBHUTEN, YKa3aHHbIE B kano0e.



[punao:xenue Ne 1

K AMUHHICTPaTHBHOMY permamenty
MecTHON aAMUHUCTPALMA MYHHULHUIAIBHOTO
o0Opa3oBaHuUs MYHUITUTATbHBIN OKpyT
CaMIICOHHEBCKOE 1o NPEA0CTABICHHUIO
MYHHIIATIATBHON yCIIyTH
10 BBIJAY€ AapXUBHBIX CIPABOK, BBINHCOK,
KOMMM  apXUBHBIX JIOKYMEHTOB OpraHOB
MECTHOTO CaMOYTIPaBJICHUS MyHUIIUTIAIIEHOTO
00pazoBaHUSA MYHHIIATIATbHBIHA OKpyT
CaMIICOHHEBCKOE

BJIOK-CXEMA

MMpCA0CTABIICHUA MYHHHHHaHBHOﬁ YCIIYTru 110 BbIJJA4YC apXHUBHBIX CIIPABOK, BBIIIMCOK, KOITH I
AOKYMCHTOB OpraHOB MCCTHOT'O CaMOYIIPABJICHHUA MYHHUIIUIIAJIBHOT O 06p330BaHI/I$I

g 3asBuTesb |«

HanpaBneHme 33aABJEHNAIM KOMNJIEKTA JOKYMEHTOB

g

v

y/MeCTHaFI

\@Mcha uma

1. Mpuem 1 perucTpauma 3ansieHuin
1 AOKYMEHTOB rpaaaH (B TeueHune
1 paboyero aHsA)

2. MpuHATME peLueHmns o
npeaoCcTaBAeHNU MyHULMNANbHOW
YCNYru No Bblgaye apXmBHbIX
CMPaBOK, BbIMUCOK, KOMWUIA apXMBHbBIX

L—  [0KyMeHTOB; HPOPMUpPOBaHUE
3anABWTENA O pe3ynbTaTte
npeaoCcTaBAeHNUA MyHULMNANbHOM
yCnyru; nepepaya pesynbrata B
M®LL (B TeueHMe 16 pabounx aHew)

3/1EKTPOHHOM BUuAe

— 1 pabounit aeHb,
Ha ByMaKHbIX
Hocutenax — 3
paboumx gHa)

dopmuposaHue n MpHem AOKyMEHTOB NHdopmuposaHue
nepegava [ —— 3anBUTENA O
KOMMN/IEeKTa perucTpauus pesynbTaTax
[OKYMEHTOB npepocTaBneHns
3anBuUTeNA B MYHULMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
aAMMHUCTPaUMIO (B pabouunx gHeit)

A

MNepepaya AOKYMeHTOB
0 NPeAoCTaBAEHUM MYHULMMNANbHOM
ycnyrm anbo oTkas B NpeAoCcTaBAeHUU
MyHUUMNanbHOM ycayrn B ML, ans nx

nocneaytouieii nepesaym 3ansuTento
(B 9neKTpOHHOM BUaE — B TeyeHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TedeHue 3 paboumnx gHein)




Mputoxenue Ne 2

K AJIMUHUCTPATHBHOMY peryiaMeHTy
MecTHOW aAMHUHUCTPAIUH MYHHUIUITATIBHOTO
oOpa3oBaHus MYHHIMITATbHBIHA OKpYyT
CaMIICOHMEBCKOE MO  MPEIOCTABICHUIO
MYHHIUTATEHOR yCIIyTH
MO0 BBIJAYe ApPXHMBHBIX CIPABOK, BBIMTHCOK,
KOMUA  apXWBHBIX JIOKYMEHTOB OPraHOB
MECTHOTO CaMOYIIPABICHHUSI MYHHIHIIAILHOTO
oOpa3oBaHus MYHHIMITATbHBIHA OKpYyT

CaMIICOHHEBCKOE

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro0 yupe:xxaeHuss «MHOropyHKunoHa AbHbIH HEeHTP Npea0CTaABICHUS
rocy1apcTBeHHBbIX M MYHUIIMIIAJTbHBIX yCJIYI»

No HaumenoBanue [ToutoBblil aapec CnpaBouHbIii Anpec I'paduk paboTsl
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOU
M0/Ipa3IeJIeHUs TIOYTHI
1 | Muorodyukunonansubiii | Cankr-IlerepOypr, 573-90-00
ueHTp Aamupanrteiickoro | CamoBas yi., WIH
paiiona 1. 55-57, mutep A 573-99-80
2 | Muorodpyukunonansbiii | Cankr-IlerepOypr, 573-90-00
LEHTP 15-s aunus B.O., )5 03054
BacwuiieoctpoBckoro n. 32 573-94-85
paiioHa
3 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodyaknuonansHoro | yia. Haxumosa 1. 3, WU
LIEHTpa KOpIL. 2, mutep A 576-20-86
BacuneoctpoBckoro
paliona
4 | Muoro¢yukunoHaneHblii | Cankt-IlerepOypr, 573-90-00
ueHTp Beiboprekoro Hosopoccuiickas WA
paiioHa yi., 1. 18 573-99-85 EseIHeBHo
5 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00 < 09.00
Muoro¢ynkunonansHoro | Ilpunopoxnas WIn 21’ 00
neHTpa Berboprekoro ames, 1. 17, 573-94-80 knz@mfcspb.ru Ho =7
. 0e3 nepepbiBa Ha
paliona autep A obex
6 | MuorodyuknuonansHbii | Cankr-IleTepOypr, 573-90-00
neHtp Kanununckoro I'paxxnanckuii op., WIn
paiioHa 1. 104, xopr. 1, 576-08-01
autep A
7 | Cekrtop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dynkiuonansHoro | KonaparbeBckuit WIH
neHTpa Kamuauackoro np., A. 22, marep A 573-96-95
paliona
8 | MuorodyuknuonansHbl | Cankr-IleTepOypr, 573-90-00
ueHtp Kuposckoro np. Crauek, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodynkumnonansHoro | mnp. Hapogsoro WA
ueHntpa Kuposckoro Omnomyenws, . 101, | 573-90-28

parioHa

ouTep A,
nomemnienue SH




10 | Muoro¢dysakuuonansueii | Cankr-IlerepOypr, 573-90-00
ueHnTp Konnuuckoro r. Konmuno, WIN
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MpuorodynaknuonansHoro | Cagoas yi., 1. 21, I
nenTpa KonmuHckoro KopI. 3 573-90-07
parioHa

12 | Muorodyuknuonansubeiii | Cankt-IletepOypr, 573-90-00
LIEHTP Hosouepkacckuii WU
KpacHorBapaeiickoro mp., 1. 60, murep A 573-90-30
parioHa

13 | Muoro¢dysaknuonansusiii | Cankr-IlerepOypr, 573-90-00
nentp Kpacnocensckoro | yi. [Torpanuanuka WITH
paiiona I"apwkaBoro, 1. 36, 573-99-90

KopI. 6

14 | Cextop Ne 1 r. Kpacnoe Cero, 573-90-00
MuorodyakunonansHoro | yi. OcBoOOXKAEHHS, | HIIH
uentpa Kpacnocensckoro | a. 31, kop. 1, 417-25-65
pailioHa autep A

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
nentp Kponmraarckoro | r. Kponmranr, WITH
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnaroparnas y., WITH
paiiona I. 41, nutep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkimoHanpHOro | HoBOM3MaitioBckuit | wim
1eHTpa MOoCKOBCKOro np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dynkuuonansnslii | Cankr-IlerepOypr, 573-90-00
nentp Kypoptroro r. CecTpoperlx, WA
paiioHa ya. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dysaknuonansneii | Cankr-IlerepOypr, 573-90-00

ueHTp Hesckoro paiiona | np. bonbpnieBUKOB, WA
a. 8, xopr. 1, 573-96-75
autep A

20 | CexTop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢yaknnonansHoro | yi. Cemosa, . 69, WA
neHTpa Hesckoro paiiona | kopm. 1, mutep A 573-96-80

21 | Muorodynkimonansuslii | Cankr-IlerepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii | unm
paiioHa up., A. 55, nurep I’ 573-96-90

22 | Cektop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dyHkimronansHoro | yi. Kpacxoro WIH
nenTpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21
paliona

23 | MuorodyuknuonanbHbeiii | CankT-IlerepOypr, 573-90-00
uentp Ilerpoasopuosoro | r. Ilereprod, WIH
paiioHa yi1. bpaTtheB 573-99-41

['opkyieHko, 1. 6,
auTep A




24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodgyHkiroHanbHOro | r. JIJoMoHOCOB, WIH
[EHTpa yi1. [ToGensl, 1. 6, 573-97-86
ITerpoaBopiioBoro autep A
parioHa

25 | Muorodyukimonanpabii | CankT-IleTepOypr, 573-90-00
ueHtp [Ipumopckoro aest WA
paiioHa KorenpHukosa, 1. 2, | 573-90-60

KopI. 2, mutep A

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHoro | HoBokonomspkekuit | wim
nentpa [Ipumopckoro mp., 1. 16/8, nmurep A | 573-96-60
parioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
Muorodyukunonansaoro | borareipekuii mp., WIH
nenTpa [Ipumopckoro n. 52/1, marep A 573-94-90
paiioHa

28 | Cektop Ne3 CankT-IlerepOypr, 573-90-00
Muorodyukunonansaoro | lllyBanoBckwuii mp., WIH
nenTpa [Ipumopckoro n. 41, kopm. 1, 573-91-04
parioHa autep A

29 | Muorodynkmuonansnsiii | Cankr-IlerepOypr, 573-90-00
ueHtp [lymkunckoro r. [Tymkun, Manas U
paiiona yi., 1. 17/13, 573-99-46

autep A

30 | CekTop Ne 1 CankT-IlerepOypr, 573-90-00
Muorodyukuunonansaoro | noc. llymapsi, WIH
nentpa [lymkuHCcKoro [TymkuHCKas yiI., 573-91-09
paiiona n. 38, nutep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muoro¢yHakunonansHoro | r. ITaBiosck, WIH
nentpa [lymkuHCcKoro [Tecuansrit mep., 573-90-04
paiioHa n. 11/16

32 | MuorodpyuknuonanpHbii | Cankr-IletepOypr, 573-90-00,
ueHTp OpyH3EHCKOTO HyHnaiickuii nip., 573-96-85,
pariona 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodyaknuonansHoro | mp. Cnassl, 1. 2, 1581071
ueHtpa OpyH3eHckoro Kopn. 1, nutep A 576-07-95
parioHa

34 | MHorodyukunoHanbHbii | Cankt-IletepOypr, 573-90-00
ueHTp LlenTpaneHoro Hesckwuii nip., 1. 174, | uin
paiioHa autep A 573-90-57
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K AJIMUHUCTPATHBHOMY peryiaMeHTy
MecTHOW aIMHUHHCTPAIUK MYHHUIHITATBHOTO
oOpa3oBaHus MYHHIMITATbHBIH OKpYyT
CaMIICOHMEBCKOE MO  MPEIOCTABICHUIO
MYHHIUTATEHOR yCIIyTH
MO0 BBIJAYe ApPXHMBHBIX CIPABOK, BBIMTHCOK,
KOMUA  apXWBHBIX JIOKYMEHTOB OPraHOB
MECTHOTO CaMOYIIPABICHHUSI MYHHIHIIAILHOTO
oOpa3oBaHus MYHHIMITATbHBIHA OKpYyT
CaMIicoHHeBCKOe

['maBe MecTHOM aAMUHUCTPALIMA MYHUIIUIIAIBHOTO 00pa30BaHNs MyHULIUNIATBHBINA OKPYT

9
CaMIICOHHUEBCKOE
oT
MIPOKUBAIOIIETO(EH)
TenedoH
JTOMAIITHUN
pabounii
3asaBiieHue

[Ipowry BbIAATH

KonnuecTBo sx3eMILIsspoB

Konus HeodOxoamuma st

Iloamuce

Jara

yKazame aopecama
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K AJIMUHUCTPATUBHOMY periaMeHTy
MecTHOW aMHHUCTPALUNA MYHUIIUTIAIIBHOTO
o0pa3zoBaHHs MYHHIUTIATBHBIH OKpyT
CamIrcoHMEBCKOE MO0  MPEIOCTABJICHHIO
MYHHUIUATBHOM YCIYTH
[0 BBIJAY€ AapPXUBHBIX CIPABOK, BBIMHCOK,
KONWH  apXWBHBIX JIOKYMEHTOB OpTaHOB
MECTHOTO CaMOYIPAaBJICHUSI MyHHUIUITATBHOTO
o0pa3zoBaHHUs MYHHIUTIATBHBIH OKpyT
CamrncoHmneBcKoe

dopMma apXuBHOM CIIPABKH

(Ha3BaHUE apXUBa)

(TOYTOBBIN MHAEKC, aJipec, aapecar, TenedoH, dakc)

APXVBHAS CITIPABKA®®
N
(mara)
Ha N oT
PykoBoauTenb opranuzanuu IMTonmuce Pacmmdpoka moamucu
OcHoBanue:
Ucnonaurens Iloamuce Pacmmdpoka moamucu

Ileuatn

®opmar A4 (210 x 297 mm)

13 ApxuBHasl cripaBKa M apXHMBHAas BBINKCKA COCTABISIOTCS ¢ 0003HAaYE€HHEM Ha3BaHHsS WH(POPMAIMOHHOIO JOKYMEHTa
«ApxXuBHas CIIpaBKa», «ApXHMBHas BBIHCKa». TeKCT B apXMBHOM CHpaBKe JAETCS B XPOHOIOTHYECKOH MMOCIIeI0BaTEeIbHOCTH
coOBITHII ¢ yKa3aHHWEM BHJIOB apXUBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH crpaBKe JOIyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKyMEHTOB.

HecoBnagenne oTAenbHBIX JAHHBIX apXHMBHBIX JOKYMEHTOB CO CBEJICHHMSMH, M3JIOKEHHBIMH B 3alpoce, HE SBISIETCS
HOPEISATCTBUEM Ul BKIIOYEHHMS HMX B ApXUBHYIO CIPaBKy IPU YCIOBHH, €CIIM COBMNAJCHHUE BCEX OCTAIBHBIX CBEICHHUH
HE BBI3BIBAET COMHEHUH B TOKAECTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JOKyMEHTaX. B apxuBHOH
CHpaBKe 3TU JAaHHBIE BOCHPOM3BOIATCA TaK, KAK OHM M3JI0KEHBI B apXUBHBIX JOKYMEHTAaX, 4 PACXOXKICHHs, HECOBIAJCHHUS
U HETOUYHbIE Ha3BaHMA, OTCYTCTBHE UMEHH, OTYECTBA, MHUIMAIOB WM HAIUYUE OJHOTO M3 HUX OrOBAPHBAIOTCSA B TEKCTE
cnpaBkH B ckoOkax («Tak B moxkymeHTe», «Tak B TEKCTE OPUTHHATIAY).

Caenenus o padore, yuebe B HECKOIBKIX OpPTraHU3alUAX, yUeOHBIX 3aBEICHHUSX BKIIOYAIOTCS B OJTHY apXHUBHYIO CIIPABKY.

B npumeuaHusxX 1Mo TEKCTy apXWBHOW CIIPaBKH OTOBAapHBAIOTCS HEPa30OPUMBO HAIMCAHHBIC, MCIPABICHHBIE aBTOPOM,
HE TMOJIAIOIINEcs MPOYTEHHIO BCIIEICTBHE MOBPEXICHHUSA TeKcTa opurmHana mecra («Tak B TekcTe opurnHanay, «B TekcTe
HEpa300pPIHUBO»).

B Tekcre apXWBHOW CHpaBKH HE MAOIYCKAIOTCS W3MEHEHHS, WCIPABICHHSA, KOMMEHTApPHH, COOCTBEHHBIC BBIBOJBI
UCTIONIHUTEISL MO COJEPKAHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBAaHHMU KOTOPBIX COCTaBJIEHA apXUBHAas clpaBKa. B koHue
APXMBHOHN CIIPaBKH NPUBOJATCS apXWBHBIE MH(PHI ¥ HOMEpPa JIMCTOB €IMHHUI] XPAHEHUS! apXUBHBIX JOKYMEHTOB, IIeYaTHbBIE
U3JaHUs, UCTIOIb30BaBUIMECS JUI COCTABIECHUS apXUBHOU CIIPaBKH. B TekcTe apXMBHOM CIPaBKU JOMYCKAeTCsl MPOCTABICHUE
ApXMBHBIX MIM(POB ¥ HOMEPOB JIMCTOB €AMHHIl XPAaHEHHs] apXMBHBIX JOKYMEHTOB Cpa3y IOCIE M3JIOKEHUs KaXIoro (akTa
i coObITHsL. B apxuBHOIi cripaBke, 00beM KOTOPOH MPEBHIIAET OAMH JIHCT, JTUCTHI JOIDKHBI OBITH MPOLIUTHI, IPOHYMEPOBAHEI
U CKpEIUIeHBI IeuaTbio MecTHOM aAMHUHUCTpaLuen.

ApxuBHasI CIpaBKa, IIpeJHa3HAYCHHAs JUII MCIIOJIB30BAaHMS Ha Tepputopuu Poccuiickoit @enepaniny, NOIMUCHIBACTCS
I'maBoit MecTHOM aIMUHHICTpALNH, M 3aBepsIeTCs MedaThio MeCTHOW afMUHHUCTpAlui. ApXHUBHAs CIpaBKa, MpeIHa3HAUYCHHAS
JUTA HampaBJIeHUS 3a pyOex, moamuceiBaeTcs ['maBoit MecTHOH aIMHUHHCTpAllMU U 3aBepsiercs repOoBoii nedaTpio MecTHO
aJMHHUCTPALHH.

IIpn HeoOXOOWUMOCTM K apXWBHOW CIpaBKE NPHIATaOTCsS KONMM AapXWBHBIX JOKYMEGHTOB HIIH  BBIITHUCKH
U3 HUX, TOATBEPKAAIONINE CBEACHUS, N3JI0KEHHBIE B apXUBHOM CIIPaBKe.
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K AJIMUHHCTPATHBHOMY periamMenty
MecTHOW aMHHUCTPALUNA MYHUIIUTIAIBHOTO
o0pa3zoBaHHs MYHUIIAIIATbHBIA OKpyT
CamIrcoHMEBCKOE MO0  MPEIOCTABIICHHUIO
MYHHIIATIATBHON YCIyTH
MO0 BBIJIa4€ AapXMBHBIX CIPABOK, BBIMHUCOK,
KONWHA  apXWBHBIX JIOKYMEHTOB OpraHOB
MECTHOTO CaMOYIPAaBICHHUS MYHUIIUTIAIIEHOTO
o0Opa3oBaHuUs MYHHIUTIATBHBIH OKpyT
CaMIICOHHEBCKOE

(®.1.0. 3asBUTENS B AaTEIBLHOM MAJIEKE)

(anpec 3asBUTES)

o=

YBaxaembli (as1)

MecTHass aJMHUHUCTpanUsi MYHUUMIAIBHOTO OOpa3oBaHUS MYHUUUNAIbHBIA OKpYT

CamricoHreBcKoe paccMOTpeB Barme 3asBienue (BX. Ne or . . ), HACTOSIIIAM
coooOmraer Bam 00 OTKa3e
B IPEI0CTaBICHUH MYHHITUTIATBHON YCIYyTH 1500 MIPUYHHE

(TIpUYUHBI OTKa3a B MPEI0CTABICHUN MYHUIIUTIATILHOW YCITYTH)

I'maBa MecTHOI aAMUHUCTPALIUH / /
(moamucsk) (1.0., bamunms )

M.IL

Wcnonaurens:
(®.1.0.)



[Ipunoxenue 4
K nocranoBneHno MeCTHOM AJMUHHUCTpALIUU
Ot 12.03.2014r. Ne 9-per

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPALIMA MYHUIIUIIAJIBHOI'O OGPA3OBAHUA
MysunnnajasHblii okpyr CamMnconneBckoe
O NPEJOCTABJIEHUIO MYHUIIUITIAJIBHOM YCJIYTH
O KOHCYJbTUPOBAHUIO IOTPEBUTEJIEN
O BOIIPOCAM 3AIIUTHI IPAB IOTPEBUTEJIEN

. O01Me moJ1oKeHus

1.1. IlpeameToM peryiupoBaHHUS HACTOAIMIETO ATMUHUCTPATHBHOTO PETIAMEHTA SIBIISTFOTCS
OTHOIICHHUSI, BOSHUKAIOIIUE MEX]Y 3asBUTEISIMUA U MECTHOM afMUHUCTpAIIME MYHUITUTIAIHHOTO
00pa30BaHMs MyHHLMIIAIBHEI OKpyr CamiiconneBckoe’ (mamee — MecTHas aIMUHHUCTDALUS) B
cepe TpenoCTaBICHUS MYHHIUIAIBHON YCIYTH MO KOHCYJBTHPOBAHHIO IMOTPEOHTENEH 1o
BOIIPOCAM 3allUTHI IIpaB NOTpedUTeNnel (Jlanee — MyHUIMIAIbHAs YCIIyTa).

brok-cxema mpenocTaBieHUs MYHUIIMIAIBLHON YCIYTW TPUBEICHA B MPHIOKCHUH
Ne 1 k HacrosimieMy ATMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSIMH SBISIOTCS:

rpaxkaHe, HMMEIOIIME HAMEpEeHHEe 3aKa3aTb WM MpHOOpecTH MO0 3aKa3bIBAIOIINE,
MpUOOPETAIOIINE WK KCIIONB3YIOIIUE TOBAPHl (PaOOThI, YCIYTH) UCKIIOYUTENBHO JJIs JTUYHBIX,
CEeMEWHBIX, JOMAIIHUX U WHBIX HYXJ, HE CBSI3aHHBIX C OCYIIECTBICHUEM IMPEITPHHUMATEIbCKON
NEeATeTLHOCTH  (Zajmee — MoTpeouTenu) aub0 UX  YINOJIHOMOYEHHBIE TPEICTaBUTEINH,
oOparuBmMecs B  MeCTHYIO  aJIMUHHUCTPAIMIO WM  MHOTO(DYHKIIMOHATBHBIA  HEHTP
MPEIOCTABICHUS] TOCYIaPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT C 3alPOCOM O TPEIOCTABICHHUH
MYHHUIUTIAIBHON YCITYTH.

OT uMeHu 3asBUTENEH BIIpaBe BBHICTYNATh UX MPEICTABUTEIH IIPU MPEIbSIBICHUHN MACIopTa
rpaxaanuHa Pocculickonn @enepauuu WIM JPYTUX JOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTH
Ha Tepputopuu Pocculickoit denepannn B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOJIATEIbCTBOM,
¥ JIOKYMEHTA, [IOATBEP)KIAFOIIEr0 ITOTHOMOYHS TIPEICTABUTEIS 3asSBUTEIS

1.3. TpeGoBaHus K MOPSIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUU MYHHIIMITAILHON yCIyTH

1.3.1. B npenocraBieHnd MyHUITUTIAIBHON YCIyTH y4aCTBYIOT:

1.3.1.1. Mectnas anmunuctpamus: 194100, Caukt-Iletepoypr, np. b. CamnconueBckuii, 1.
86, kabuner 407. ExxenneBno ¢ 10.00-18.00 kpome c6.Bck. Tenedons! mst cripaBok 596-32-78.
Anepc caiita: WWW.mO0-12.ru siekTpoHHast mouta mosamson@mail.ru (ykaseieaemcsi mecmo
Haxooxcoenus™, 2pagur pabomvl, OHU U HACKI npuemd 3aseumeneli (eciu YCMAHOGNEHbl),
cnpasounble mene@onvl, aopeca OQUYUAIbHbIX Camos, aopeca dJ1eKMpPOHHOU NOYMbL).

4 TakiMu TOKYMEHTAME SBISIOTCS:

JOKYMEHTBHI, TTOATBEPKJAIOMINE TTOJHOMOYHS 3aKOHHOTO MPEICTaBUTENS (CBHIECTENBCTBO O POKACHUH, ITOCTAHOBICHHE 00 OIEeKe
W Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKTAIOIIas TOJTHOMOYHS TIPEACTABUTEIS 3asBUTEIIS,;

JIOBEPEHHOCTH, 3aBEPEHHAs HOTAPHANIBHO, B CIyYae €ClIu:

(benepa’bHBIM 3aKOHOM MPEIYCMOTPEHO HOTApHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH IPEACTABUTEINS 3asBHTENSI KaK YCIOBHE
OCYIIECTBIICHHS TOCYAapPCTBEHHOM (MYHHIIMIIAIBHOM) (DYHKIIMH, TPEIOCTABICHHUS TOCYIapCTBEHHON (MYHHUIIMIAIBHOMN) YCIyTH;

OCYIIECTBJICHHE TOCYJapCTBEHHOI (MyHHMIMIANbHOW) (YHKIMH, NPEJOCTABICHHE TOCYAApCTBEHHOW (MyHHLUMANBHOI) yCIyru
3aKJII09AeTCs B COBEPIICHHUH JISHCTBHS, TPeOYIOIero HoTapuaabHOH (HOPMEL

15 Anpec yKa3bIBaeTCsi B COOTBETCTBHH ¢ NocTaHosieHneM [IpaBurenscrtBa Cankr-lIletrepGypra ot 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUH 0OBEKTOB TOPOACKOM CPEbD».


http://www.mo-12.ru/
mailto:mosamson@mail.ru

1.3.1.2. Cankr-IletepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE YUpEXKIEHUE
«MHOro(yHKIIMOHATBHBINA LIEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCITYT»
(manee — MOLY).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekctunbiuuka, 1. 10-12, mutepa O.

I'paduk paboter: monenenbuuk — yetBepr ¢ 9.00 mo 18.00, maruuma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHBIE THU — CyO0OTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYpHBIX Hoapasaenenuii M®I] exxennesHo ¢ 9.00 g0 21.00.

MecTta HaxoxJeHus, rpaduk paboTel M crpaBouHble TenedoHsl M®L] npencraBieHsl
B npmiiokeHuu Ne 2 K HacTosueMy AJIMUHUCTPATUBHOMY PETIaMeHTY.

Lentp Tenedonnoro obcnyxuBanus MOIL] — 573-90-00.

Anipec caiita u 2JIEKTPOHHOM MouTh: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTaBiIeHHEM MYHHIMIIAIHHONW YCIYyTH 3asBUTEISIM HE TpedyeTcs
JIOTIOTHUTENFHBIX 00OpaIIeHU B UHBIE OPTaHbl U OPTaHU3AIIH.

1.3.3. Uudopmanuro 06 opranax (opraHuzamusx), YKa3aHHBIX B MyHKTE 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO PErJIaMEHTa, 3aBUTEIN MOTYT MOJIYYUTh CIAEAYIOIUMHU CIIOCO0aMU:

HaIpaBJICHHE 3allpOCOB B NHCHBMEHHOM BHJIE TO ajpecaM OpraHoB (OpraHU3aIluii),
yKa3aHHBIX B MyHKTe 1.3 HacTosiero AJIMHUHHCTPATUBHOTO PErJIaMEHTa, B AJIEKTPOHHOM BUJIC
M0 YKa3aHHBIM aJipecaM dJIEKTPOHHOM MOUYTHI OpraHOB (OpraHU3aIuil);

M0 CIPaBOYHBIM TejedoHaM paOOTHUKOB OPraHoB (OpraHU3allMii), YKa3aHHBIX B IMYHKTE
1.3 HacTosimiero AIMUHUCTPATUBHOTO PETIIAMEHTA;

Ha [loprane «locymapctBennbie yeinyrm B Caskrt-IletepOypre»  (www.gu.spb.ru)
B UH(OpPMAIMOHHO-TEIECKOMMYHUKaIMOHHOW cetu  «MuTepuer» (mamee —  Iloptan),
Ha oQuIUaNbHBIX caiTax opraHoB (OpraHu3aiuil), yka3aHHbIX B HyHKTe 1.3 HacTosIero
AJIMMHHUCTPATUBHOTO PETJIAMEHTA;

MIpH JIMYHOM OOpalleHny Ha TpUeM K pabOTHUKAaM OpPTraHoOB (OpraHU3allnii) B COOTBETCTBUU
c rpadukoM paboThI, yKa3aHHBIM B MyHKTE 1.3 HacTosero AJIMUHUCTPATUBHOTO PETJIaMEHTa;

B Llentpe Tenedonnoro oocnykusanus M®PI] (573-90-00);

npu obpamennn kK uHpomatam (uH(POKHOCKaM, WH(MOMYHKTaM), pPa3MEHICHHBIM
B nomemieHussx M®LI, ykazanHbix B npuioxkeHun Ne 2 k HacTosimiemMy AJIMUHHUCTPATUBHOMY
pernamenTy; Ha ynunax Cankt-lIletepOypra u B BecTuOronsx cranuuii Cankr-IletepOypreckoro
rOCy/IapCTBEHHOTro  yHHMTapHoro mnpeanpustus «CasHkt-IleTepOyprckuii  METpPONOIUTEH)
10 ajpecam, yka3aHHbIM Ha [Toprase.

Ha crenmax, pa3menieHHbIX B mnomemeHussx MecTtHo aamuHuctpaiuu u  MOI],
pa3MenaeTcs cieayromnas HHPopMaus:

HalMEHOBaHUE MYHULIUNIAJIbHOW YCIYTH;

NepeyeHb OpraHoB (OpraHu3anuii), y4acTBYIOIIMX B MPEIOCTABICHUM MYHUIIMNAIbHOU
YCIIYTH;

rpaduk (pexxuM) paboThl, TesnedoHbl, agpeca MEKTPOHHON MOUTHl OpraHoOB (OpraHU3aIuil),
OCYIIECTBIIAIOIIMX TIPUEM W KOHCYJbTAllMHM 3asBUTENIEH 110 BONPOCAM IPEJOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

ajpeca OpraHoB (opraHu3anuii), y4acTBYIOIIMX B THPEJOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH;

KOHTaKTHas uH(bOopMaIIHS 00 opraHax (opranuzanusx), Y4aCTBYIOIINX
B [IPEIOCTaBICHUHN MYHUIIUTIATBHON YCIYTH;

MOPAJIOK TIPEIOCTABICHHS] MYHULIMIIAIbHOU YCIIYTH;

MOCJIEJOBATENIBHOCTh TIOCEILEHUSI 3asBUTEJIIEM OPraHoB (OpraHu3anuil), y4acTBYIOIIHMX
B [IPEIOCTaBICHUH MYHULIUTIATBHON YCIYTH;

NepeueHb KaTeropuil rpaxaaH, MMEIOLIUX MPaBO Ha MOJIyYEeHUE MYHULIUIIATbHON YCIIYyTH;



NnepeYCHb AOKYMCHTOB, HCO6XOI[I/IMBIX AJIA TTOJIYYCHUSA MYHHHHHaHBHOﬁ yCiyru, B TOM
YHUCJIC ITOJIYIAaCMbIX MecTtHoH a,Z[MI/IHI/ICTpaHPIeﬁ 0e3 Y4acCTus 3asABUTCIIA,
06p83€11 3aII0OJIHCHHOI'O 3asBJICHHA.

Il. CranpapTt npegocTaBjieHuss MYHMIMIAILHOH YCJIYTH

2.1. HauMeHOBaHME  MYHUILMIAJIBHOW  yCIyTrd:  KOHCYJIBTUPOBAHHME  MOTpeduTenci
10 BOIIPOCAM 3alllUThI IPaB MOTPEOUTENEH.

KpaTtkoe HaumMeHOBaHHE MYHUIIMIIATILHOM YCIYTH: KOHCYJIbTUPOBAHUE MTOTPEOUTENICH.

2.2. MyHununanbpHas yciayra npeaocTaBisieTcsi MecTHON aMUHUCTPAIIUCH.

[IpenocraBineHre MYHUIMIIAIBHOM YCIYTM OCYIIECTBISAETCS MECTHOM aJIMUHHUCTpAIUEH
BO B3auMojaelcTBuu ¢ M®II,.

JIOMKHOCTHBIM JIHIlaM MecCTHOM aJMUHUCTpAllUK 3allpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBIICHUS JEHCTBUH, B TOM YHCIIE COTJACOBaHHM, HEOOXOAMMBIX [UIS TOJy4YEHUs
MYHHUIMIAIBHON YCIYTH W CBA3aHHBIX C OOpAaIlllEHUEM B TOCYAAPCTBEHHBIE OPraHbl, OPTraHbI
MECTHOI'O CaMOYMPABJIEHUS, OPraHU3alMM, 3a HUCKIIOYEHUEM IIOJYYEHHUS YCIYT, BKIIOUEHHBIX
B MIEpPEUEHb YCIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHUIIUATATBHBIX YCITYT.

2.3. Pe3ynpraToM npeocTaBiICHUS MYHUIIATIATHHON YCITYTH SBIISICTCS:

HaIpaBJICHUE MMMCbMEHHOTO OTBETA 10 CYIIECTBY OOpaIleHUs;

OTKa3 B MPEJOCTABICHUU MYHUIUIAIBHON YCIyTM B BHJI€ NMUCbMa O HEBO3MOXKHOCTHU
WCIIOJIHEHUS 3a1poca ¢ yKa3aHUEeM MPUYHH.

Pesynbrar mnpenocraBieHHs] MYHULIMNAIBHOW YCIYTM BBIOAETCSA 3asABUTEN0 MecTHOU
agmuuucTtparueir, MOLI, HanpaBisercs yepe3 oTaeaeHus (enepaabHON TOUYTOBOM CBS3H.

2.4. CpoKkH TIpeToCTaBICHIS] MyHHUIUITATILHON YCIYTH

Cpok mnpeaocTaBiIeHUS MYHUIMIAIbHONW YCIYTM HE JIOJDKEH MpEeBbIIIAaTh ABAALATH TPEX
pabouunx JHEH ¢ MOMEHTa pEerucTpaliy 3asiBICHUSI.

2.5. [lepeueHb HOPMATHBHBIX TIPABOBBIX AKTOB, PETYIUPYIONIUX OTHOIICHHUS, BOZHUKAIOIIIHIE
B CBSI3U C MPEJOCTABICHUEM MYHUIIMIATIBHON YCIyTH:

Koncturynuus Poccuiickoii @enepanuu npuHsATa BCeHApOIHBIM TojocoBanueM 12.12.1993;

I'paxnanckuii kogekc Poccuiickoit Denepanuu;

Oenepanbublii 3akoH 0T 06.10.2003 Ne 131-®3 «OO0 0o0mMX NpUHLHUIIAX OpraHU3aLUU
MECTHOI0 camoyIpasieHus B Poccuiickoin @enepanun»;

Oenepanbabiii 3ak0H 0T 02.05.2006 No 59-®D3 «O mopsiike paccMOTpeHHsl oOpalieHui
rpaxaan Poccuiickon denepanum»;

®enepanbublit 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

Oenepanpubiii 3akoH 0T 27.07.2006 Ne 149-d3 «OO6 wundopmannu, HHOOPMAITMOHHBIX
TEXHOJIOTHUSX H O 3alIuTe HHPOpMAIUN,

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu MNpeaoCcTaBiIeHUs
rOCY/IapCTBEHHBIX U MYHHUIIMITAbHBIX YCIIYT»;

®enepanbubiit 3akoH OT 06.04.2011 Ne 63-D3 «O0 31EeKTPOHHON TOIITHUCHY;

3axon Poccuiickoit @eneparuu ot 07.02.1992 Ne 2300-1 «O 3amuTe nipaB moTpeduTenein»;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzanyi MECTHOTO
camoynpasieHus B Cankt-IletepOyprey;

nocraHoBnenue  IlpaBurensctBa  Cankrt-IlerepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax MO MOBBIIIEHUIO KayecTBa MPEAOCTaBICHUS TOCYAapCTBEHHBIX YCIYT
Ha ©0a3ze MHOroQyHKIMOHAJIBHOTO WEHTpPA MPEAOCTAaBICHUS TOCYAAPCTBEHHBIX  YCIIYT
B Cankt-IletepOypre»;
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VYcTaB MyHHIMIIAIBHOTO 00pa30BaHUs MyHULIMIAJIBbHBIN OKpyr CaMIICOHHEBCKOE,

noctaHoBieHrue MectHoi amMuaucTpanuu ot 13.05.2011r. NelO1 (oama u Ne
NOCMAHOBNEHUSL)

«O mopsanke pa3pabOTKM W YTBEPKACHHUS aJIMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS
MYHULMOAIBHBIX ycIyr MeCTHOM aJIMHUHHCTpalel BHYTPUTOPOACKOTO MYHHUIMIAIBHOIO
o0pa3oBaHUsl MyHULIUITAbHBIN OKpyT CaMIICOHUEBCKOE.

2.6. UcuepnpiBatomuii  mepeyeHb  JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMU IPAaBOBBIMU AKTaMH JUIsl NMPEAOCTABICHUS MYHULUIAIBHOW YCIyTU U YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U 00s13aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHUIIUIIAIBLHOM
YCIIYTH, HOJJIEKAIINX MPEICTABICHUIO 3aIBUTEIIEM:

NMUCbMEHHOE 3asBieHue (mo ¢opme cormacHo mnpuwioxkeHuto Ne3 kK Hacrosuemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, YIOCTOBEPSIOLIHIT THIHOCTD .

[Tpu oOpaiieHnn npeACcTaBUTENS JIUIA, UMEIOIIEro MpaBo Ha MOJyYeHHE MYHUIIUNAIbHON
YCIIYTH, JOTIOJHUTEIBHO MPEICTABIISIOTCS:

nacnopt JuO0 HMHOW JOKYMEHT, VYAOCTOBEPSAIONIMA JUYHOCTh MPEICTABUTENS JIUIIA,
HMMEIONIETO MPaBo Ha MOJIy4YeHUE MYHULIUMIIAJIbHON YCIIYTH;

JOKYMEHTBI, MOATBEPKJAI0LIUE TOTHOMOYMS PEICTaBUTEISL.

JIOKYMEHTBI, IpUiIaraeMble K 3asBJICHUIO, TOCJIE KOTMPOBAHUS BO3BPAIIAOTCS 3asBUTEIIIO.

2.7. UcuepniplBalomuii  TEepeYeHb  JIOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUU
C HOPMATHMBHBIMH IMPABOBBIMH AKTaMU JJisi NMPEAOCTABICHHUS] MYHUIIMNAIBHON YCIYTH W YCHYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00S13aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHULIMIIAIBLHOM
yCIIYTH, KOTOPbIE HaXOASATCS B paclopsikeHHH ¢eaepaibHbIX OpraHOB HCIOIHUTEIBHON BIaCTH
U OpraHoOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB MCIOJHUTEIBHON BIACTH
cyowsekToB Poccuiickoit denepaiivu U1 OpraHoB MECTHOTO CaMOYTPABJICHUS, TOABEIOMCTBEHHBIX
UM OpraHM3alMii M HWHBIX OpraHu3aluid, M KOTOpblE 3asBUTEIb BIPABE MPEACTABUTD,
JEMCTBYIOIUM 3aKOHOIaTENbCTBOM HE IIPELYCMOTPEH.

2.8. J1omKHOCTHBIM JnliaM MeCcTHOW aMUHUCTPAIIMH 3apenieHo TPeOOBaTh OT 3asBUTEIIS:

MpeACTaBIEHUs JOKYMEHTOB M  HMH(MOpPMalMM WIM  OCYIIECTBIIEHUS  JIEWCTBU,
MpEACTaBICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPaBOBBIMU
aKTaMH, pEryJIUpPYIOIIMMH OTHOILIEHMS, BO3HHUKAIOIIME B CBS3M C MPEJOCTaBICHUEM
MYHULUANIAJIBHON YCIIYTH;

Mpe/CTaBIEHUsI JTOKYMEHTOB W HH(MOpMaIM, KOTOpPblE HAXOASITCS B PaCHOpPSKEHUU
OpraHOB, MPEIOCTaBIAIONIMX  MYHULMNAIbHYIO  YCIAYIy, HMHBIX OpPraHOB  MECTHOTIO
CaMOYTIPaBJICHUS], TOCY/IAPCTBEHHBIX OPraHOB U OpraHU3alluii B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®enepanvy, HOPMAaTUBHBIMU MPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®Pexepanu M MyHULUMIAIBHBIMM IPABOBBIMM  aKTAMH, 3a HCKIOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OmNpenesieHHb cratbeil 7 denepanbHoro 3akona ot 27.07.2010

16 B kauecTBe JOKYMEHTA, YAOCTOBEPSIOIIEr0 THYHOCTb, IIPSABABISIOTCA:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BpPEMEHHOE YIOCTOBEPEHHE JMYHOCTH TpakpaHnHa Poccuiickoit denepanum, BbIgaBaeMoe Ha Hepuoj O(GOpMIEHHsS I1acropTa,
MPeyCMOTPEHHOE ITyHKTOM 76 AIMHHHCTPaTHBHOTO perigameHTa @enepanbHOH MUTPAIMOHHON CIyKOBI IO TPEXOCTaBIECHHIO
TOCYJapCTBEHHOH YCIIyTH MO BBIJAa4e M 3aMeHe Iacnopra rpaxkaaHuHa Poccuiickoit dexepann, yI0CTOBEPSIONIET0 JMIHOCTD TPaskAaHNHA
Poccutickoit @enepanun Ha Teppuropuu Poccuiickoit denepanun, yreepxaentoro npukazom ®MC Pocenn ot 30.11.2012 Ne 391,

JOKYMEHTBI, YAOCTOBEPSIONINE JIMYHOCTh TpakJaHMHA, NpeaycMoTpeHHble DenepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-03
«O TpaBOBOM TMOJOKEHHH HWHOCTPAaHHBIX TpakaaH B Poccuiickoit ®enepanmmn», PemepanbhHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O OGexennax», ykazamu IIpesunenra Poccuiickoit @enepammu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTAX, yAOCTOBEPSIOLINX
JUYHOCTHh TpaxkaanuHa Poccuiickoit ®eneparmu 3a npeneinamu Poccuiickoit @enepanmu», ot 14.11.2002 Ne 1325 «O6 yrBepkaeHHN
INonoxkeHust 0 TOPsIIKE PACCMOTPEHUsI BONMPOCOB rpakmaHcTBa Poccmiickoit @emepammm», ot 13.04.2011 Ne 444 «O 1OmONHUTENBHBIX
Mepax Mo 00eCTIeUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIICHHOIETHUX Irpakaal Poccuiickoit Denepannm»;

WHBIE TOKYMEHTHI, yIOCTOBEPSIONIHE JITTHOCTh B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOAaTEILCTBOM.



Ne 210-®3 «O06 opranmzanuu MperoCTaBICHHUS TOCYJAapPCTBEHHBIX W MYHHUIMIAIBHBIX YCITYT»
nepevYeHb JOKYMEHTOB.

2.9. UcuepnpiBaomuii mepeuyeHb OCHOBAaHUW Ui OTKa3a B TIPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIECHUS MYHUIIMITAIBHON YCIyru

OcHoBaHMil UId OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH, IEMCTBYIOLIUM 3aKOHOAATEILCTBOM HE IPELYCMOTPEHO.

2.10. UcueprnipiBatonuii mepedyeHb OCHOBAaHWUW ISl TMPHUOCTAHOBJICHMS WJIM OTKasza
B IIPEJOCTABICHUN MYHULIUIIAJIBHON YCIIYTH

2.10.1. OcHoBaHui [JIs1 TPHUOCTAHOBJICHUSA TPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTU
JNENCTBYIOIINM 3aKOHOATEIBCTBOM HE MPENYCMOTPEHO.

2.10.2. OcHOBaHWEM JJIsi OTKa3a B TPEIOCTABIICHUNM MYHUIIMIIAIBLHON YCIYTH SBISETCS
HEempejacTaBiIeHuEe B MecCTHyI0  aJAMHMHHCTPAlMI0O  BCEX  HEOOXOIMMBIX  JTOKYMEHTOB
B COOTBETCTBHH C IIYHKTOM 2.6 HACTOSIIETO AIMUHHUCTPATUBHOTO PETJIaMEHTA.

2.11. Yenyru, KoTopble SIBISIOTCS HEOOXOAUMBIMHU U 00s13aTENIbHBIMU JIJIS1 TIPEIOCTABICHHUS
MYHULUANIAIBHON YCIIYTH, IEUCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomnmHa WM WHas IJlaTa 3a  MPEJOCTaBIEHWE MYHUIUMNAIBHOW  YCIYTH
HE B3UMAETCA.

2.13. MakcuManbHBII  CPOK  OXHJAaHUS B O4YEpead TpW  ToJade  3asBICHHUS
O MPEIOCTAaBICHUH MYHHUIMNAIBHOM YCIYI'M M IpPHU MOJYYEHUH pe3yJbTara IPeJOCTaBICHUS
MYHULUNAIBHON YCIYTH:

a) CPOK OXKHJIaHWS B OdYepear MpH Tojaye 3asBICHUS W HEOOXOAUMBIX JOKYMEHTOB
B MecTHOI afIMUHUCTpALMK HE JOJKEH MPEBHIIATh MATHAAIATH MUHYT;

0) CPOK OXHUJAHHUS B OYEPEIU TPU TMOJYYCHUH JOKYMEHTOB B MECTHOW aJMHHHCTPAIUU
HE JIOJKEH MPEBbIIATh NATHAAUATA MUHYT;

B) CPOK OXHUJAHUS B OUEpeaM MpH IMOjaye 3asBICHUS U NOKyMEeHTOB B MO®I] He moimkeH
MpEBBIILIATh MATHAALIATA MUHYT;

') CPOK OXKUJAHUA B OYEpEe/Id MPU MOJy4eHUU JOKyMEeHTOB B M®DII He nomxkeH npeBbIaTh
MATHAAATH MUHYT.

2.14.Cpox ¥ TOpPSAOK perucTpanuy 3ampoca 3asBUTENs O  MPeAOCTaBICHUHU
MYHHULMIAIBHON YCIyru

2.14.1. llpu nuuHOM OOpaIlleHUU 3asBHUTENE B MECTHYIO aJMHHHCTPAIUIO PETUCTpaIlus
3amnpoca 0 MPEJOCTABICHUMH MYHMIIMNAIBHON YCIYTH OCYIIECTBIIAETCS PaOOTHHUKOM MecTHoM
aJMUHUCTpPAlM B IPUCYTCTBUH 3aABUTENS, KOTOPOMY BBIJIACTCS PACHUCKA C IPUCBOCHHBIM
perucTpaliMoHHbIM HOMepoM. CpoOK perucTpaldy 3ampoca 3asBUTENS O IPEAOCTaBICHUU
MYHULMTAIBHOM YCIIyTH COCTaBisieT He OoJiee TpUALAaTh MUHYT.

Peructpanus 3asBieHus ocyuiectBisieTrcs MecTHOM agMUHUCTpAlUEl B TEYEHHE OIHOTO
pabouero nHS C MOMEHTa MOJy4YeHUS MECTHOW aJMHUHUCTpAlMEHl TOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HACTOALIETO AJIMUHUCTPATUBHOTO pEriiaMeHTa, B (hopMe FNMEKTPOHHOTO JOKYMEHTa
WM IOKyMEHTa Ha OyMa)kKHOM HOCHTEJIE.

2.14.2. llpu nuunom oOpamenun 3asBuTenss B MOIL[ 3anpoc o mnpegocraBieHUU
MYHULUOAIBHON yCIYr perucrpupyercs paborHukom MOPI[ B mpucyTcTBHM 3asBUTEN,
KOTOPOMY  BBIJA€TCSl  paclucKa C  PErMCTPAalMOHHBIM ~ HOMEPOM,  IPHUCBOEHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTU3UPOBAaHHOW HMH(POPMAIMOHHOW CHUCTEMOH MpPEOCTaBICHHUS
B Cankt-IleTepOypre rocygapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpok peructpanuy 3amnpoca 3asBUTENS O MPEAOCTABIEHUN MYHULIMIIAIBbHON yciayru B ML
cocTaBJisieT He OoJee MATHAIATH MUHYT.



2.15. TpeGoBaHMs K TOMEMICHUSM, B KOTOPBIX MPEIOCTABISIIOTCS MyHHIIUTIATBHBIE YCIYTH,
K MECTY OKUJaHUS U IpHeMa 3asBUTENICH, pa3MeIleHnI0 1 0(hOPMIICHUIO BU3YAIbHON, TEKCTOBOM
U MyJbTUMEINITHON HH(OpMAIIIK O TTOPSIKE MPEAOCTABICHHUS MYHUIIUIIATBHON YCIYTH

MyHununaneHasi yciyra NpefOoCTaBIsIeTCs B IMOMEIIEHUsSX MeCcTHON aaMHHHCTpanuu
n M®II. ITomemenus, B KOTOPBIX NPEIOCTABIAITC MYHALIMIIAIBHBIE YCIIYTH, MECTO OKHIaHHUS,
JOTKHBI UMETh TUIOLIA/IH, IpelyCMOTPEHHbBIE CaHUTApHBIMU HOpMaMu
u TpeboBaHUSIMU K pabouynMm (OPHUCHBIM) MOMEIICHHUSIM, TJe 00OpyAOBaHBI paboune MecTa
C HCIIOJNIb30BaHUEM MEPCOHATBHBIX KOMIBIOTEPOB M KOMHUPOBATBHOW TEXHHKH, W MeCTa s
npreMa MoceTUTENe!, a TaKkKe JTOJKHBI ObITh 000PYAOBAHbBI CTYJIBSIMU U CTOJIAMU, UMETh TTUCUHE
NpPUHAANICKHOCTH  (KapaHJalMd, aBTOPY4YKH, Oymary) Uil 3arlojHEHHs  3alpocoB
O TMPENOCTAaBICHUH MYHHUIMIIAJFHOW YCIYTM W TPOU3BOJACTBY BCIOMOTATENBHBIX 3amuceit
(mamsTOK, TOSICHEHWi), CTEHJaMH, Ha KOTOPHIX JIOJDKHA OBITh pa3MelieHa WH(OpMaIus,
yKa3zaHHas B MyHKTe 1.3 HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tomemenust MOL] qomKHBI OTBEYaTh OCHOBHBIM TMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. I[lokazarenu JOCTYIMHOCTH M Ka4eCTBa MyHUIIUTIAIBHOMN YCIIyTH

2.16.1. KonndecTBO B3aMMOJICHCTBUH 3asgBUTENSA ¢ MecTHOM agMUHHCTpanuei 160 MOI]
— He OoJiee IBYX.

2.16.2. [Ipo1OmKUTETFHOCTS B3aMMOICUCTBUHN JTOJDKHOCTHBIX JIMIl TIPH TMPEIOCTABICHUH
MYHHIIMTIATBHON YCIIyTH yKa3aHbl B paznene |l HacTosmero AMUHICTPATHBHOTO PETIIAMEHTA.

2.16.3. Cioco0bl pe1oCTaBICHHUS] MYHUIIUTIATBLHONM YCIIYTH 3asBUTEIIO:

HEMOCPEJICTBEHHO MPH MOCeeHUH MecTHON aMUHUCTpaInH;

nocpeacrsom M®II.

2.16.4. Cnoco6bl uH(pOpMHUpOBaHUS 3asBUTENS O pe3yidbTaTaX MPEJOCTABICHUS WU
MPUOCTAHOBJICHUH MYHUIUMNAIBHOW yCIYrd: 1O TeiedoHy, MO OJIEKTPOHHOM TOUTe,
B IICHbMEHHOM BHJIE.

Cnoco0  uH(pOpPMHpOBaHUS  3asBUTENS O  pe3ylbTarax  MpPeJOCTaBICHUS WU
MPUOCTAHOBJICHUH MYHUITUTIAIBHON YCITYTH YKA3bIBACTCS B 3asIBJICHHH.

2.16.5. KonuuecTBO JOKYMEHTOB, HEOOXOAMMBIX JJISl IIPEIOCTABICHHS 3aiBUTEIEM B LIEISIX
MOJTyYSHHSI MyHHUIIMIIATbHON YCITYTH — JIBA.

2.16.6. OcymectBieHue MecTHON aIMHHUCTpAIMEH MEKBEJIOMCTBEHHOTO B3aUMOICHCTBHS
IIPU IPEIOCTABICHUN MYHULIUIIAIBHOM YCIIYTH HE PEAYCMOTPEHO.

2.16.7. Cpok mpenocTaBlieHHss MYHULIMIIAJIbHOM yCIyTH HE JOJKEH NPEBBINIATH JIBALATH
Tpex paboYmx JHEH C MOMEHTA PETUCTPAIIUH 3asBICHUS.

2.17. OcoGeHHOCTH MPEeA0CTaBICHUSI MyHUIIMTAIBHON ycrmyru B ML

[Iprem nOKYMEHTOB U BblJjaua pe3ysibTaTa MpeA0CTaBICHUS MYHHUIIUIAIBHON YCIyTH MOTYT
OBITH OCYIIIECTBIICHBI TocpeacTBOM M DI,

Mecra HaxoxnaeHuss u rpadpuxku  paborsr MOPL| npuBeneHs! B NPUIIOKCHHU
Ne 2 k HacrosimeMy AMUHUCTPAaTUBHOMY PEIVIAMEHTY, a TaKke pazMenieHsl Ha [lopraine.

Hentp Tenedonnoro obcnyxuBannss MOIL] — 573-90-00.

Ajpec caiita ¥ 3JeKTPOHHOM moYThl: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHM MyHULMIIAIBHON yciyru nogpasaenenus MO ocymecTBiastor:

B3aUMOJCHCTBHE ¢ MeCTHOM aIMMHMCTpAalMENd B paMKaxX 3aKIIOYCHHBIX COIVIALICHUU
0 B3aUMOJICUCTBUU;

WHPOPMHUpPOBAHME TpaXKIaH ©  OpPraHM3alMii 1O  BOMpPOCaM  MPEAOCTaBICHUS
MYHHIIUTIATBHBIX YCIIYT;

MpHUEM U BbIIady JJOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTABICHUSI MYHUIIUTIANBHBIX YCIIYT
WM SBJISTIONIMXCS PE3YIbTaTOM MPEIOCTABICHNS MYHHUIIUITATBHBIX YCIIYT;



00pabOTKy TMEepPCOHANBHBIX [aHHBIX, CBS3aHHBIX C MPEIOCTABICHUEM MYHUIIUIAIBHBIX
YCIIYT.

B cyyae mogaun 1o0kyMeHTOB B MeCTHYIO aMUHHCTpanuio mocpeactsoM M®PI] paboTHuk
MOII, ocymecTBIAOIMIA NpPUEM  JOKYMEHTOB, INPEACTABICHHBIX U1  IIOJIYYEHUS
MYHULATIAJIBHON YCIIYTH, BBIIIOJIHAET CICAYIOIINE JCHCTBHS:

oTpezieNiaeT MpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTh IT'PAKJaHWHA U €0 MOJIHOMOYMS;

MIPOBOJUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B ITYHKTE
2.6 HacTosLEero AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJNBTUPYET TpaxJaHMHA O TMOpsaKe oQopmileHUs 3asBICHUS U MPOBEPSET
paBMWIBHOCTE ero ogopmieHus. [lo mpocsbe rpaxnaHuHa, HE CHOCOOHOTO MO COCTOSHHUIO
3I0pOBbS JTUOO B CUITy MHBIX IPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHHE, 3asIBICHUE MOXKET
ObITh  OodopmiieHo paboTHuKOM MODII, ocCymecTBASIONUM TpPUEM JTOKYMEHTOB, O YeM
Ha 3asBJICHUU JIEIAeTCsl COOTBETCTBYIOLIAS 3aIUCh;

ompenensieT crnocod MHGOPMHUPOBAHUS 3asIBUTENS O MPUHITOM MeECTHOM aaMUHUCTpaIuen
PEIICHUH TI0 TPEAOCTABICHUI0O MYHHUIIMIAIBHON YCIyru (B YCTHOM MO0 MUChMEHHOU (opme,
B TOM uuciie yepe3 MOIL, B cinydae xelaHus 3asgBUTENS MONYy4UTh OTBET yepe3 M®II), o yem
Ha 3asBJICHUU JEIACTCSI COOTBETCTBYIOIIAS 3AIIUCH;

OCYIIECTBJIIET CKaHUPOBAHUE IMPEICTABIECHHBIX JOKYMEHTOB, (DOPMHUpPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHTHI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAIBHBIM HIACHTH(PUKAIUOHHBIM
KOJIOM, TO3BOJISIFOIIMM YCTaHOBUTh NPHUHAUICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
U BUy 0OpalieHus 3a MyHULIUIIAJIbHOM YCIyroi;

3aBepsET IEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHON MOAMNKCHIO;

HallpaBJIsIeT 3asBJICHUE, KONUU JOKYMEHTOB M pPEECTp [OKYMEHTOB B MeCTHYIO
aJMUHUCTPALUIO:

B 2JIEKTPOHHOM BHUJE (B COCTaBE MAKETOB JIEKTPOHHBIX JI€]) B TEUEHHE OJHOr0 paboyero
THS co JTHS oOparieHus 3assurelss B MOII;

Ha OyMaXXHBIX HOCUTENSX (B Cilydae HEOOXOAMMOCTH OO0S3aTENbHOTO TMPEIOCTABICHUS
OpUTMHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex padouux JHEHl co OHA OoOpalleHus 3asiBUTEIS
B M®II.

B caydae mnpenocraBiieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITYHKTY
2.6 HacTosIero AIMUHUCTPATUBHOTO periameHTta, paboTHuk M®LI, ocymecTBustomuili npuemMm
NOKYMEHTOB, Je€JIaeT Ha 3asBiIeHUU 3anuch «O TMpPEeaOCTaBICHUN HEMOIHOIO KOMIUIEKTa
JOKYMEHTOB MporH(pOpMHUpoBaH». PakT 03HAKOMIICHHUS TPaKJaHUHA C 3aIMChIO 3aBEPSIETCS €ro
NOJNHUCHI0. Ecii nipy 3TOM rpa)kIaHuH OTKa3ajcs OT MOJau 3asiBICHUS U MOTpeOoBa BO3Bpara
MIPEAOCTABJICHHBIX TOKYMEHTOB, JI€JIa€T Ha 3asBJICHUH 3anuch «Hacrosmiee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPAILECHBI 3asIBUTEIII0O» U BO3BPAILAET NIPEJOCTABICHHBIE JOKYMEHTBI.

[lo oxoHuaHuM mpueMa JOKYMEHTOB paboTHUK ML BbIgaeT 3asgBUTENIO PACHHCKY
0 MpUeMe IOKYMEHTOB C YKa3aHUEM X MEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALlMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHUs,
HaIlpaBJIeT PE3yJbTaT MPEAOCTABICHUS MYHUIUNIIAIBHOU yeinyru B M®II nist ero nocnenyromen
nepeaady 3asBUTEIIIO:

B DJIGKTPOHHOM BHJI€ B TE€UEHUE OJIHOTO pabouero AHS co AHS mnoanucanus [naBoi
MecTHOW aJIMMHHCTpalUMU JOKYMEHTOB O MpPEJOCTaBIeHUU (OTKa3e B IPEIOCTABICHUM)
3asIBUTEIII0O MYHULIMIIAIBHON YCIIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK He Oosiee Tpex pabouux AHEH co aHs moanucaHus [ naBoit
MecTHOW aJAMMHHCTpAlMU JOKYMEHTOB O TPEJOCTaBlIeHUU (OTKa3e B MPEAOCTaBICHUN)
3asIBUTEIII0O MYHULIMIIATBHON YCIIYTH.



Pab6otauk M®ILI, oTBeTCTBEHHBIN 3a BBIJAYYy OKYMEHTOB, IMOJyYE€HHBIX OT MecTHOMU
aJIMUHUCTpAllMM, HE IO3/Hee JABYX pabouMx JAHEH co JAHS HX MNOoIyd4eHus oT MecTHOH
aJIMUHUCTPAIH, COOOIIAET 3asgBUTENI0 O MPHUHIATOM pEIIEHUU 10 TenedoHy (¢ 3amUChIO aThl
Y BpEMEHHU Telle(POHHOTO 3BOHKA), & TAKXKE O BO3MOKHOCTH MOJTYyYeHUs TOKYMEeHTOB B M DI,

I11. CocrTas, nocsienoBaTeJJbHOCTH U CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX NPoLexyp
(neiicTBHMil), Tpe0OOBAHMS K NOPSIAKY UX BHINOJHEHUS, B TOM YHcJie 0COOEHHOCTH
BBINIOJTHEHUs] AIMHUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOI (popme

3a npenocTaBIeHNEM MYHHUIMIIAIBLHON YCIyTH 3asBUTENIN MOTYT 00paIiaThes ¢ 3asBICHUEM
Ha OymMakHOM Hocutelie B MecTHyro aaMuHucTpaiuio 1u6o 8 MOLI.

Onucanue mNOCIEIOBATENbHOCTH AAMUHUCTPATUBHBIX MPOLEAYpP IpHU MPEJOCTaBICHUU
MYHHUIMIAIBHON YCIyTH:

IIPUEM U PETUCTpALs 3asBJICHNS U JOKYMEHTOB B MEeCTHON aMUHUCTPaLIUN;

NPUHATHE pELIEHUsT O TMPEeJOCTAaBIEHUU MYHUIUNAIbHONW YCIyrd Jubo o0 oTkaze
B IPEJOCTaBICHUUM MYHUIUNAIBHOW yCIyrd, WH(GOPMHUPOBAHUE 3asBUTENI O peE3yJbTare
IIPEIOCTABICHNS] MYHULIUIIATBbHON YCIIYTH.

3.1. TlpueM u peructpanus 3asBICHUS U TOKYMEHTOB B MECTHOH aJIMHHHUCTPAITUU

3.1.1. CobpiTust  (ropuamyeckue  (axTel), SBISAIOMIMECS OCHOBAaHWEM IS Hadvaia
aJIMMHHUCTPATUBHON MPOLIENYPBHI:

MOCTyIUIeHHE  (TOCPEJCTBOM JIMYHOTO OOpalieHust 3asBUTENsT JIMOO IOCPEICTBOM
opraHu3anui Mmo4ytoBod cBs3u, or MODIL]) 3asgBiaenuss B MecTHYIO aIMUHUCTPALUIO
U IpWIaraéMblX JOKYMEHTOB, YKa3aHHbIX B IyHKT€ 2.6 HacTOAIEro AJIMUHUCTPATHUBHOIO
perimameHTa (J1ajee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanne aAMAHACTPATUBHON MPOIIEAYPHI

PaGotHuk MecTHOI agMUHUCTpAlMM, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleH!H rpaXxaad B MecTHyI0 aIMUHUCTPAIHIO:

orpesieNsieT mpeaMeT OOpalleHus;

YCTaHABJIMBAET JTUYHOCTh I'PAXKAAHUHA U €r0 MOJIHOMOYUS;

KOHCYJIBTHPYET TpaXJaHMHA O TMOpsaKe OQOpPMIIEHUS 3asBICHUS U IPOBEpSET
NpaBUIBHOCTE ero odopmienud. [lo mpockbe rpaxkiaHMHA, HE CIOCOOHOTO MO COCTOSHUIO
3I0pOBbs TUOO B CUITY UHBIX PUYUH COOCTBEHHOPYUYHO O(POPMUTH 3asBIICHUE, 3aIBICHUE MOXKET
OBbITh o opMIIEHO paboOTHUKOM MecTHoM aJMUHHUCTPALIUH, OTBETCTBEHHBIM
3a [IPUEM JIOKYMEHTOB, O YEM Ha 3asIBJICHUHU JIENAETCA COOTBETCTBYIOIAS 3aMKCh;

ompezenser cnocod NHGOPMUPOBAHUS 3aIBUTEISI O MPUHATOM MECTHON aJMHHHCTpaIuei
PELICHUH MO MPEAOCTABIECHUI0 MYHHUIIMNAIBHON YCAyru (B YCTHOM 1MOO mUChbMEHHOU (opme,
B ToM umciie uyepe3 M®LI, B cinyuyae kenaHus 3asdBUTENS MONYYUTh OTBET uyepe3 M®PII), o uem
Ha 3asBJICHUU JEJIAeTCsl COOTBETCTBYIOLIAs 3aINCh;

MpOBEpseT HAIMYUE TOKYMEHTOB M JIaeT MX OLICHKY Ha MpPEeIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, yKa3aHHBIX B MMyHKTE 2.6 HACTOALIET0 AAMUHUCTPATUBHOIO PETJIaMEHTa;

KCEPOKOTHPYET JTOKYMEHTHI (B cllydae He0OOXOMUMOCTH) 1Jisi (GOPMHUPOBAHUS JTUIHOTO JIEIa,
3aBepsAeT KONUM JOKyMEHTOB. Konuu 3aBepsoTcs MOJIMUCHIO JIMIA, OTBETCTBEHHOI'O 33 IPHUEM
JOKYMEHTOB, C YKa3aHHMEM €ro JOJLKHOCTH, (haMUJIUU U WHUIMAJIOB, a TaKXKe JaThl 3aBEPEHUS
KOIIUY;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHBIX B MyHKTe 2.6 HaCTOAIIETO
AJIMUHUCTPATUBHOIO perjaMeHTa, B )KypHaje perucTpaluu;



BBIJIACT 3asBUTEII0 PACIHCKY O IPUEME AOKYMEHTOB C YKa3aHUEM HUX IIEPEYHS U JaThl
npuemMa (pacmucka He BbIJIaeTCs B Clydae MOCTYIUICHHS JOKYMEHTOB IO IOYTE, a TaKkKe
1o UHPOPMAIIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHNUs);

B Clydae IpEAOCTABICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILETO ITYHKTY
2.6 HacrosAwmero AJIMHHUCTPATHBHOIO pErjaMeHTa, JelacT Ha  3asBJICHHM  3alUCh
«O mpenocTaBlEHWH HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB TpouH(popMmupoBan». dDakt
03HAKOMJICHHMS TPaKJaHWHA C 3allMChI0 3aBEPSAETCS €ro MOoAnuchio. ECiu mpu 3TOM TpaxJaHuH
OTKa3aJjcs OT MO/Aauu 3asiBICHHs U TOTPeOOBaj BO3BpaTa MPEJOCTABICHHBIX TIOKYMEHTOB, JI€iacT
Ha 3asBJieHUH 3anuch «HacTrosiiee 3asaBieHNE 0TO3BaHO, JOKYMEHTHI BO3BPAILICHBI 3asBUTEIIO»
Y BO3BPAILAET MPEJOCTABICHHBIE JOKYMEHTHI;

nepefaeT 3asBICHUE W KOMIUIEKT JIOKYMEHTOB Il NPUHATHA PpEIIEHUS pabOTHUKY
MecTHOM agMUHHACTPALH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEIICHHUS.

PaGotHux MecTHOI agMUHUCTpALMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpareHuu 3asBuTeneii mocpeacteom MOII:

MOJIy4aeT KOIMHA JTOKYMEHTOB M peecTp NOKyMeHTOB u3 MO®DI[ B 31I€KTpOHHOM BHIE
(B cocTaBe MAKETOB OJJIEKTPOHHBIX €N TMojdydaTeled MYHUIUMATBHOW yciyru) u (Win)
Ha OyMaXXHBIX HOCHUTENsAX (B Ciydae HEOOXOAUMOCTA 00s3aTeIbHOTO MPEACTABICHUS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IIPEIACTAaBICHHBIMU JOKYMEHTAMH;

MPOBEPSIET HAIMYKUE JOKYMEHTOB U JA€T UX OLIEHKY Ha MPEAMET COOTBETCTBHUS IMEPEUHIO
JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6 HACTOSAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

¢ukcupyer ¢akT mnpueMa JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 HACTOSIIETO
AJMUHHUCTPAaTUBHOTO PETIIAMEHTA, B JKypHaJIE pETUCTPaIUu;

nepenaeT 3asBJICHHE W KOMIUIEKT JIOKYMEHTOB Ui TPUHATHA pEUIeHUS pabOTHUKY
MecTHOM agMUHHACTPALHA, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELICHHUS.

3.1.3. IIpogomKUTENbHOCTh  aIMUHUCTPATUBHOM MpOLEAypbl HE JODKHA MPEBBIIAThH
ogHOro pabodero JHA C JaThl I[IOCTYIUIEHUS KOMIUIEKTa JOKYMEHTOB B MecTHyIO
aJIMMHHCTPALUIO.

3.1.4. OTBeTCTBEHHbIE 32 BBINOJHEHUE aJAMHHHCTPATUBHOM MPOLEAYpPHl JOJKHOCTHbBIE
Iuua:

paboTHUK  MecTHON  aAMHUHHCTpAlMK, KOTOpBIM  pemieHueM [ nmaBel  MecTHoU
aMUHUCTpALMU JIEJIETUPOBAH HA MCIIOJHEHWE TMPOLEAYp II0 IPEAOCTABICHUID JaHHOU
MYHHUIUTIAIBHOMN YCITYTH.

3.1.5. Kputepuu npuHSATHS pelIeHUS B paMKax aJIMUHACTPATUBHON MPOIIETYPHI:

COOTBETCTBHE KOMILIEKTA JOKYMEHTOB TPEOOBAHHUSM, YKa3aHHBIM B ITYHKTE 2.6 HACTOAIIETO
AJIMAHHUCTPAaTUBHOTO PETJIaMEHTA.

3.1.6. Pe3ynbpTaT a AMMHUCTPATUBHON MTPOLIEAYPHI:

BblJaua 3asBUTENI0 PACHUCKU O NMpPUEME JOKYMEHTOB C yKa3aHHMEM MX IEpPEYHs U JaThl
puemMa;

nepenaya pabOTHUKOM MeECTHOM aJMHHHCTpAllMU, OTBETCTBEHHBIM 3a NMPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBIICHUS W KOMIUIEKTa JOKYMEHTOB pPaOOTHMKY MeCTHON aJMHHHMCTpAlNH,
OTBETCTBEHHOMY 34 IIOJArOTOBKY IIPOEKTA PEILCHHUS.

3.1.7. Cnioco0 (ukcanuu pe3yabTata BHINOIHEHNS aIMUHUCTPATUBHON MIPOIIETYPHI:

peructpanus 3asBJI€HUS U JOKYMEHTOB B )KypHaJle perucTpanuu.

3.2. [IpunATHE pemieHuss O MPEAOCTaBICHUU MYHHMIMIAIBHON YCIyrn Jmbo 00 OTKasze
B IMPENOCTaBICHUM MYHUIUNAIbHOW YCIyTH, WH(OPMHpPOBAHUE 3asBHUTENSl O peE3yibTare
MIPEAOCTABICHUS MYHULIMIIAJILHON yCIIYTU



3.2.1. CobpiTust  (ropuamueckue  (axTel), SABISAIOMIMECS OCHOBAaHMEM JIIs  Hadvaia
aIMUHUCTPATUBHOM IIPOLIEYPHI:

noJiydeHue pPabOTHUKOM MECTHOW aJIMUHUCTpAIliH, OTBETCTBEHHBIM 3a IIOATOTOBKY
MPOEKTa pELICHUs, 3asABJICHUS W KOMIUIEKTa JIOKYMEHTOB OT paboTHHka MecTHOU
aJMUHUCTPAIMU, OTBETCTBEHHOT'O 32 MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConeprxaHue aIMUHUCTPATUBHOM MPOIIETYyPhI

PaGoTHrnk MecTHOM aiMUHUCTpAIIUH, OTBETCTBEHHBIN 3a TIOJITOTOBKY MPOEKTa PEIICHHUS :

MIPOBEPSIET JaHHBIC 3aBUTEISI U MPE/ICTABIICHHBIE UM CBEACHUS;

aHAJIM3UPYET JlaHHBIC, MPEJCTABJICHHBIC 3asABUTEJIEM, C IEIbI0 TMPUHATUS PEUICHUS
0 BO3MOKHOCTH UCIIOJTHEHUS 3aIpoca:

B Clyyae MPUHATUS PEUICHUS O MPEJOCTABICHUN MYHHUIIUIATBHON YCIYTH TOTOBUT MPOEKT
pemieHuss MecCTHOM aJAMUHUCTpAIlMM O MPEJAOCTABICHUM MYHHUIMIIAIBLHON YCIYTH, a Takxke
MMACBMEHHBIM OTBET IO CyIIecTBY oOpamienus (mo QopMe coriacHO MPHIOKEHHUIO
Ne 4 x HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

B Cllydyae MPUHATHS peIIeHHs 00 OTKa3e B MPEJOCTABICHUM MYHUIIMNAIBHOW YCIyru
TOTOBUT MPOEKT MHUChMa O HEBO3MOKHOCTH HCIIOJHEHHS 3alpoca ¢ yKa3aHHEM MPUYMH B aJipec
3asBuUTeNsd (1o QopMe corilacHo TpuiokeHHro Ne 5 k HacrosmeMmy AJIMHUHHCTPAaTUBHOMY
pEriaMeHTy);

MepelacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCTHOW aIMUHUCTPALUN.

I'maBa MecTHOM aAMUHUCTPALUHA:

M3y4daeT MpeACTaBICHHBIE JOKYMEHTHI U MOJMUCHIBACT UX;

B Ciy4yae Hecorjlacus — WH3JjaraeT 3amMe4yaHusi ¥ BO3BpallaeT YKa3aHHBIC JOKYMEHTHI
Ha J0paboTKY.

I[locne mnoanucanuss ['maBoi MecTHOM aAIMUHUCTpPAlMM  YKAa3aHHBIX JOKYMEHTOB
paboTHUK MecTHON aMUHUCTPALIUU, OTBETCTBEHHBIH 32 MOATOTOBKY MTPOCKTA PEIICHHUS:

PETUCTPUPYET UX B )KypHaAJe PETUCTPAIIUU;

HampapjsieT pelieHrue MecTHOW aAMUHHCTpaldd O TMPEIOCTaBICHUU MYHHUIUITAIbHOMN
VCIYyTH C TPUTIOKEHHEM NHChMEHHOTO OTBETa [0 CYIIECTBY OOpamieHus JTu00 MUCHEMO
O HEBO3MOXHOCTHM HCHOJIHEHUS 3alpoca ¢ YKa3aHWEM IMpPUYMH 3adBuUTeN0. B cioydae
BOJICU3BSBJICHUS 3asSBUTENS TOJYYUTh PE3ylbTaT MPEIOCTABICHUS MYHUIMIAIBHOU YCIyTH
B M®I] HanpasisieT ykazaHHbie JOKYMeHTbl B MDL 171 mocneayronen nepeiadn 3asiBUTEIO.

3.2.3. [IpoaomKuTeIbHOCT, AAMUHUCTPATUBHOM MPOIEAYpPhl HE JIOJDKHA MPEBHINIATH
IIECTHAIATH PabOYUX JTHEH.

3.2.4. OTBETCTBEHHBIMH 3a BBITIOJIHCHUE a/IMUHUCTPATUBHON MTPOIICAYPHI SIBISIOTCS:

paboTHUK MecTHOM aIMUHUCTPAIINH, OTBETCTBEHHBIN 32 MOJTOTOBKY MPOEKTA PEIICHUS;

['maBa MecTHON aMHUHUCTPALINH.

3.2.5. Kputepuu npuHSATHS peUICHUS B PAMKaX aJIMUHACTPATHBHON MPOLIETYPHI:

HaJu4yue OCHOBAHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULIMNAIBHOW YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMUHUCTPATUBHOTO PErIaMeHTa.

3.2.6. Pe3ynbpTaT a AMUHUCTPATUBHOMN MIPOIICAYPHI U MOPSIOK NIepeaaun pe3ybTara;

HampaBieHue 3asBurento (mmbo B MODIL]) pemenns MecTHON —agMUHHCTpaLUU
0 MPEJ0CTaBIICHUH MYHULIUIIAIIbHOW YCIYTH C MPUII0KEHUEM MUCbMEHHOTO OTBETA IO CYILECTBY
oOparreHus Tu00 MUChMa O HEBO3MOXKHOCTH MCIIOJIHEHHS 3aMpoca C yKa3aHUeM PUYHH.

3.2.7. Cnioco0 ¢ukcanuu pe3ynbraTa BHIIOTHEHHS aIMUHUCTPATUBHOMN MPOLIETYPHI:

perucTpanuss B KypHalle  pEerucTpaluu  pemeHus MecTHOM — aAMUHUCTpanuu
O TPENOCTaBICHUM MYHHUIUTNAIBLHON YCIYrd JUOO THUChMa O HEBO3MOXHOCTH HCITOJTHEHUS
3ampoca ¢ yKazaHueM MPUIHH.



V. ®opMbI KOHTPOJISI 32 MCIIOJTHEHUEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymuit KOHTPOJIb 3a COOIIOACHNUEM MOCIEI0BATEILHOCTH JEHCTBHM, ONpeieIeHHbIX
aIMUHUCTPATUBHBIMA  IIpOLlEAypaMH IO  IPENOCTABICHUI0  MYHHIMNAIBHOW  YCIIYIH,
OCYIIECTBIIAETCS II1aBOM (3aMEeCTUTENEM TiaBbl) MecTHOI aAMUHUCTpaIUK.

4.2. I'nmaBa (3amecTuTenb ri1aBbl) MeCTHOIN aIMUHUCTpAIIMK OCYIIECTBISET KOHTPOJb 3a:

Ha/UJIeKaIMM HMCIIOJIHEHUEM HAacTOsALIero AJAMMHUCTPATUBHOIO pErjiaMeHTa pabOTHUKaMU
MecTHON aAMUHUCTPALIAH;

o0ecrieueHUeM COXPAHHOCTU HPUHATBIX OT 3asBUTENS JOKYMEHTOB U COOJIIOACHHUEM
paboTHHKaMM MecTHOW agMUHHCTpalMU O0coOeHHOCTEeH 1o cOopy M 00paboTKe MepCOHaTbHBIX
TAHHBIX 3aSBUTEIIS.

4.3.'naBa (3amecTHTeNb TJaBbl) MeECTHOW aAMHHHCTpAIlUU, a TaKXKe MYHHUIIUTAIbHBIC
CIy’Kalllue,  HEMOCPEICTBEHHO  INPENOCTABIAIOIIMNE  MYHULUIAIBHYIO  yCIyry,  HECYT
NEPCOHABHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIGHHE CPOKOB UM IOpsKa IMpHeMa JOKYMEHTOB,
COOTBETCTBUE pPE3YJIbTATOB PACCMOTPEHUSI JOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATENIbCTBA,
NPUHATUIO MEp IO IMPOBEPKE IMPEICTaBICHHBIX JOKYMEHTOB, COOJIOJACHUE CPOKOB U IOPSIKA
IIPEIOCTABICHUS] ~MYHULUNAJIBHOM  YCIYI'M, IIOATOTOBKM OTKaza B  IIPENOCTaBICHUM
MYHUIMIAIBHOM  yCIyI'M, 3a COOJIIOJIGHUE CpPOKOB W TMOpsAKAa BbIAAYM JIOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTh IMaBbl (3aMecTuTenst TI1aBbl) MECTHOM aJIMHUHHUCTpAIUH,
a TaKKe CIy’KallluX, HEITOCPEICTBEHHO MPENOCTaBIAIOINX MYHULIUIIAJIBHYIO YCIYTY, 3aKpEeIUIeHa
B JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHO/1ATEIbCTBA.

B wacTHOCTH, MyHUIIMTTAJIBHBIE CITY’KAIlE€ HECYT OTBETCTBEHHOCTH 34!

TpeOoBaHME Yy 3asBUTENEH TOKYMEHTOB WMJIM IUIAThl, HE IMPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHHSIM, HE IPEAYCMOTPEHHBIM HACTOSIIUM
AJIMAHHUCTPATUBHBIM PETIAMEHTOM;

HapyILICHUE CPOKOB PETUCTPALMU 3aIIPOCOB 3asBUTEII O IIPEAOCTABICHUN MYHULIUIIAIIBHOU
YCIIyTH;

HapyILIEHHE CPOKA NMPEIOCTABICHNS MYHUIIMIIAIBHOW YCIYTH.

4.4. PykoBoautens M®I ocyiiecTBisieT KOHTPOJIb 3a:

HQ/IJISKAITIM HCTIOJTHEHUEM HACTOALIET0 AJIMHHHUCTPATUBHOIO PErjiaMeHTa pabOTHUKAMU
M®II;

MOJIHOTOW ~ MpUHUMaeMblx  pabotHukamu  M®I[ ot  3agBuTENnss  JOKYMEHTOB
Y KOMIUIEKTHOCTH TOKYMEHTOB JUIA Ilepefadu X B MeCTHYI0 aJMUHUCTPALUIO;

CBOEBPEMEHHOCTBI0 M IIOJIHOTOM Iepenadyd B MeCTHYI0 aJIMUHUCTPALUIO IIPUHATHIX
OT 3as1BUTEII IOKYMEHTOB;

CBOECBPEMEHHOCTBIO M TMOJHOTOM JOBEICHUS 10 3asABUTENA MNPUHATBIX OT MeCTHOM
aIMUHUCTpAllMK  MHPOPMAlMM U JOKYMEHTOB, SBIISIOIIUXCA  PE3yJIbTaTOM  PEIIeHUS
0 MPEJOCTaBICHUN MYHULIUIIAJIIBHON YCIIYTH, IPUHATOr0 MeCcTHON aAMUHUCTpaluei;

oOecreyeHreM COXPaHHOCTU TMPHUHATHIX OT 3asgBUTENs JTOKYMEHTOB U COOJIOJEHUEM
COTPYAHMKAMH MOJpa3AeNeHus] 0COOEHHOCTEeH 1Mo cOopy M 00paboTKe MEepPCOHANBHBIX JaHHBIX
3asBUTEIIS.

[lepconanbHast oTBeTCTBEHHOCTHh pykoBoauTtenss M®IL[ u paboruukoB MO®I] 3akpemieHa
B JIOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIbCTBRA.

Pabotaukn M®L] HECyT OTBETCTBEHHOCTH 3a:

MIOJIHOTY NpHUEMa KOMIUIEKTa JIOKYMEHTOB Yy 3asBUTEII, B CIIy4a€ €CJIM HECOOTBETCTBUE
MIPEACTABICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSAIEM AJIMUHHUCTPATUBHOM pETJIAMEHTE,
SIBUJIOCh OCHOBAHMEM JIJI OTKA3a 3asIBUTEIIIO B IIPEIOCTABICHUA MYHUIIUIIAIBHOU YCIYIH;



CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHUS  3asBUTEIS O  pe3yiabTaTe  MPEAOCTABICHUS
MYHHIIMIATBHON YCIYyTH;

TpeboBaHUE IS MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTM JOKYMEHTOB W (WJIM) TUIATHI,
HE TNPEIYCMOTPEHHBIX HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMH, PETYIUPYIOIIMMU MOPSIOK
MPEAOCTABICHUS MYHUIIUIIAILHON YCITYTH.

4.5. B paMkax NOpeIOoCTaBICHHUS MYHUIUMIAIBHOW YCIYyTHM OCYIIECTBISIOTCS IJIAHOBBIE
Y BHEIUITAHOBBIE TIPOBEPKHU MOJHOTHI M KaYECTBA MPEOCTABICHNUS MYHUIIUTIAIBHON YCITYTH.

['maBa (3amectuTeNb TaBbl MO MPUHAIJICKHOCTA BOImpoca) MecTHON aJMUHUCTpaALUU
€KEKBapTAJIbHO OCYILECTBISIET BBIOOPOYHBIE TMPOBEPKU €1 3asBUTENEd Ha MpeaMeT
MPABWJIBHOCTU TPUHATHS MYHUIUNAIBHBIMUA CIIYXAIIUMH PEIICHHUH, a TaKKe BHEIIaHOBBIC
MPOBEPKH B CJydae TMOCTYIUICHUS >KaloO (mpeTeH3uil) rpaxiaaH B paMKax J0Cy/eOHOro
00>KamoBaHuUs.

PykoBoautens M®IL] ocymiecTBiseT MIaHOBbIE W BHEIJIAHOBBIE MPOBEPKU JEATEIHLHOCTU
pabotHukoB M®IL[ B COOTBETCTBUU C TIOJIOKEHUEM O MPOBEIACHUH MPOBEPOK.

V. JlocyneOHblii (BHeCyAe0HbIii) MOPSI0OK 00:KAJT0OBAHNUS PellleHUii U 1elcTBUH
(0e3neiicTBUsA) MeCTHOM aIMMHUCTPALMHU, a TAKKe J0JKHOCTHBIX JINI, MyHHUIUNAJIbHBIX
ciayxamux MecTHOM aIMUHHUCTPALMHA

5.1. 3asBUTENM WMEIOT MpPaBO Ha JocyneOHoe (BHecylneOHOe) 00KajJoBaHHE peUICHUN
u jaercTBuil  (Oe3aeicTBUS), NPHHATHIX (OCYIIECTBIsAEMBIX) MeECTHOW aaMUHHCTpAIIUCH,
JNOJDKHOCTHBIMH JIMIIAMHM, MYHULUIIAJIBHBIMU CIIyKallMMu MeCTHOM agMUHUCTPAllMM B XOZE
IPEeIOCTaBICHU MyHUIMNAIBHON yciayru. JlocyneOnblil (BHECY1eOHbII) MOPsII0K 00>KaaoBaHUs
HE HCKIIOYaeT BO3MOKHOCTb OOXKaJlOBaHMS pPELICHUM W JIeHcTBUM (Oe3aelcTBuUs), MPUHATHIX
(ocylecTBIsIEMbIX) B XOJ€ MPEAOCTAaBICHUS MYHULMIAIBHOM YCIYIW, B CyleOHOM MOpSIJIKE.
JlocyneOnsiil (BHECYnEOHBIN) TTOPSIOK 00KaTOBaHUS HE SIBIISCTCS JIs 3asBUTEIIS 005S3aTCIIbHBIM.

5.2. 3asBUTETH MOKET OOPATUTHCS C KATO00 B TOM YUCIIE B CICTYIONINX CITydasx:

HapylICHUE CPOKa PETMCTPALlMM 3arpoca 3asBUTENSA O NPEJOCTABICHUU MYHULUINAIBHOU
YCIIYyTH;

HapyILIEHUE CPOKA NPEIOCTaBICHUS MYHULIMIIAIBHOU YCIYTH;

TpeOoBaHME y 3asBUTEIIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoii ®@enepanuu, HOpMATUBHBIMU NIPABOBBIMU aKkTaMu cyObekToB Poccuiickoit
denepanyv, MyHULIHUNAIbHBIMA IPAaBOBBIMUA aKTaMHM JUIsl NPEJOCTABJICHHUS MYHULUINAIBHON
YCIIyTH;

OTKa3 B IIpPUEME JTOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®enepanvy, HOPMAaTUBHBIMU MPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®enepauyy, MYHULMNAIbHBIMM IPAaBOBBIMM aKTaMHM Ui [PEJOCTABICHUS
MYHULAIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPENOCTAaBICHHWM MYHHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHUA OTKas3a
HE TNpeaycMOTpeHbl (eaepalbHbBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMH HWHBIMHU
HOPMAaTUBHBIMUA NIPaBOBbIMU akTaMu Poccuiickoi ®Penepanuu, HOPMATUBHBIMU IPAaBOBBIMHU
akTamu cyonrekToB Poccuiickoii @enepannu, MyHUIIUTATBHBIMUA IPABOBBIMH AKTAMU;

3aTpe0OBaHME C 3asBUTENS NpPU NPEIOCTABICHUM MYHHUIMMNAIBHON YCIYrd IUIAThI,
HE INPELYCMOTPEHHOM HOPMaTUBHBIMM IIpaBOBBIMH akramu Poccuiickon @Denepanuu,
HOPMAaTHUBHBIMU IIPaBOBBIMHM aKTaMH cyOBbekToB Poccuiickoit ®enepanuu, MyHUIMIAIbHBIMU
IIPAaBOBBIMHU aKTaMHU;

oTKa3 MeCTHOM aJIMUHMUCTpAlMM, JOJDKHOCTHOrO JMua MeCTHOW aJIMUHHUCTpPauuu
B WCHPABJICHUH JOIMYIIEHHBIX OMEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3yNbTaTe MPEAOCTaBICHUS



MYHHUIIUTIAIGHON  yCIIyTH JTIOKYMEHTaX JUOO0 HapylieHWE YCTAaHOBIIEHHOTO CpOKa TaKUX
HCTIIPABIICHUM.

5.3. Ilpuem >xamo6 B mMUChMEHHOW ¢opme OocyecTBIsieTcss MecTHOM aaMUHUCTpaIuen
M0 aJipecy U B COOTBETCTBUHU C IpauKkoM paboThl, ykazaHHbIM B myHkTe 1.3.1.1 Hacrosmiero
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

XKanoba B nucrMeHHOM popme MOKEeT ObITH HalpaBlieHa IO MOYTE.

B caywyae momaum kaynoObl MpU JIMYHOM IpUEME 3asBUTEb MPEJCTABISIET JOKYMEHT,
YAOCTOBEPAIOIIANA €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

54.B cnydae ecnam kajo0a TOJAeTCs depe3 TMPEACTABUTENsl 3asgBUTENs, TaKKe
MPEICTABISAETCS JOKYMEHT, IOATBEPKIAOIINAA TOJHOMOYMS HAa OCYIIECTBICHHE JEHCTBUU
OT MWMEHM 3asBUTENs. B  KadecTBe JOKYMEHTAa, MOATBEPKIAKOMIETO  MOJHOMOYMS
Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET OBITh IIPE/ICTABIICHA!

opopmiIeHHass B COOTBETCTBUM C 3aKOHoJaTenbcTBOM Poccuiickoii  ®enepanuu
JOBEPEHHOCTH (117151 GU3UUECKUX JTUIT);

opopmileHHass B COOTBETCTBUM C 3aKOHOJaTelbcTBOM Poccuiickoit  Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsI €YaThIO 3asiBUTENS U MOJANKMCAHHAS PYKOBOJUTENIEM 3asiBUTEIIS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIULIOM (IJIS FOPUANYECKUX JIMII);

KONUSl pElIeHHs O Ha3HaueHWH wuiau o0 wu30paHuu MO0 TMpHKa3a O Ha3HAYEHUU
(bu3MUeCKOro JNUIla Ha JOJDKHOCTh, B COOTBETCTBUHM C KOTOPBIM Takoe (U3UYECKOE IHIIO0
o0Jamaer mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anexTponHoii ¢hopme B MeCTHYIO aJMHUHUCTpAIUIO kKajdo0a MOXET OBITh MOJaHa
3asIBUTEJIEM [TOCPEACTBOM:

oUIHATEHOTO calita MectHoit aIMUHUCTpaALUU B UH(GOPMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM ceTn « UHTEpHETY;

dbenepanpbHO  TOCYIapCTBEHHOM  HMHQPOPMAIIMOHHOW  cucTeMbl «EIWHBIA  mopTan
TOCY/IapCTBEHHBIX U MyHHUIMIAIBHBIX yeIyT (hyHKuuid)» unu [loprana.

[Tpu mogaye xanod B 2JIIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHBIC B IYHKTE 5.4 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO perjlaMeHTa, MOTYT OBbITh MpEJACTaBlIeHbl B (opMe dSIEKTPOHHBIX
JOKYMEHTOB, IIOJANKMCAHHBIX JJEKTPOHHOM TMOJIKCBHIO, BHJA KOTOPOM  MPEIyCMOTPEH
3aKOHOJaTesIbcTBOM Poccuiickon Penepannu, Mpyu 3TOM JOKYMEHT, YAOCTOBEPSIOIINUNA JTUYHOCTh
3asiBUTEINS HE TpeOyeTcs.

5.6. XKanoba paccmatpuBaeTcsi MecTHOM aAMUHUCTpAIUEH.

XKanoba MoxeT OBITH TOJIaHA 3aSBUTEIIEM Uepe3 CTPYKTypHbIe noapasneneHus MOLI. Tpu
nocTymieHnn kamoosl M®I] obecrieunBaeT ee mepenady B MECTHYIO aJIMHHHCTPAITUIO
B MOPSJIKE U CPOKH, KOTOPHIE YCTAHOBJICHBI COTJIAIIEHUEM O B3aUMOJECUCTBHM Mexay MOI]
1 MecTHOW aJMUHUCTpAINUel, HO HE TO3HEE CIICAYIONIET0 pabouero AHS CO JHS MOCTYIUICHHS
KAJIOOBL.

Kanoba Ha HapylieHHe TOpsAKa TMPEIOCTaBICHUS MYHUIUMNAIbHOW yernyrn MOIL]
paccMatpuBaeTcss MecTHOM amMuHHCTpanmeil. [lpy 3TOM CpoOK paccMOTpeHHs KaIoObI
HCYUCISIETCS CO JHS perucTpaluu *kaao0bl B MecTHON aIMUHUCTPALINH.

5.7. ’Kanoba gomxHa coaepKaTh:

HanMEHOBaHUE MeCTHON aMUHUCTpAIUHU, JOJDKHOCTHOTO JIMIa MeCTHOM aJIMUHUCTpAIIUU
00 MYHHIMIIATBLHOTO CIyKamero MecTHOW aJMHHHCTpAIluW, pelIeHusT H JICHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKAITYIOTCS;

dbamMunno, UMsi, 0T4eCTBO (TIOCNIeIHEE - MPU HAIWYMM), CBEJCHUS O MECTE KUTEIhCTBA
3asBUTENS — PU3NUECKOTO JUIa THO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HaXOXKJICHUS 3asBUTEIIS
— IOPUAMYECKOrO JIMIA, a TaKKe HOMEp (HoMepa) KOHTAaKTHOro TtenedoHa, aapec (aapeca)



AJIEKTPOHHOM MOYTHI (MIPU HAJTMYKMH) U MOYTOBBIM aJIpec, MO0 KOTOPBHIM JIOKEH ObITh HaIlpaBJICH
OTBET 3asBUTEIIO;

cBelleHUss 00 oOXalyeMblX peIIeHHsX U JedcTBusIx (Oe3meiicTBuu) MecTHOU
aJMUHHMCTpPALUH, JIOJDKHOCTHOIO JuIa MeCTHOM aJMMHHUCTpauuu JIMOO MYHUIUIAIBHOIO
CITYXKaIEro;

JIOBOJBI, HAa OCHOBAHMM  KOTOpPBIX  3asBUTEIb HE COIJJaC€H C  pELICHUEM
u gaeiictBueMm (Oe3nericTBueM) MeCTHOM aIMUHHCTPALMM, JOJDKHOCTHOTO JHIla MecTHOM
aMUHHUCTpAIUH, JUOO0 MYHULMIIAIBHOIO CiyXamero MecTHOM agMUHUCTpaluU. 3asBUTENIEM
MOTYT OBITh MPEICTaBIEHBI TOKYMEHTHI (IPU HAJIWYUH), TOATBEPKIAIONINE TOBOABI 3asiBUTEIS,
100 UX KOIHUH.

5.8. B cnyuyae ycraHOBIEHHS B XOA€ WM TO pe3yJbTaTaM PAaCCMOTPEHHS >KajJo0bI
IIPU3HAKOB COCTaBa aJIMUHHUCTPATHBHOIO IPABOHAPYIICHUS WM NPECTYIUICHUS, TOJKHOCTHOE
JUI0, HAJENIEHHOE MOJIHOMOYHMSMU O PACCMOTPEHUIO Kalod, He3aMeIMTEIhHO HaIpaBiseT
HMMEIOIINECS] MaTepUalbl B OPraHbl MPOKYpaTyphl.

5.9. Kamoba, moctynuBmas B MeCTHYI0 aJMHHUCTPALHNIO, TOMICKHAT PETHCTPALNAN
HE TIO3[HEE cieayromero pabodyero aHA co 1OHA ee mnocryrwieHus. JKamoba mTOANEKUT
PAacCMOTPEHUIO TOHXKHOCTHBIM JIMLIOM MECTHOM aAMUHUCTpAIiU, HAaJEJIE€HHBIM MOJIHOMOYUSMHU
10 PAaCCMOTPEHUIO Kano0, B TeUEHUE MATHAALATA paboUYMX AHEH CO IHS €€ perucTpaluu.

B cnyuae oOxanoBanusi oTkaza MecTHOM aJAMUHHCTpALUH, JOJKHOCTHOTO Juia MecTHon
aJIMUHHCTpPAIlUd B TpHEMe JOKYMEHTOB Y 3asBUTENS JUOO B HCHPABICHUU JOMYIIEHHBIX
OMeYaTOK W OIMMOOK WM B Cllydae O0XaJOBaHUS HAPYIICHHS YCTAaHOBJIEHHOTO CpOKa TaKHX
HCIIPaBJICHUH kanoba paccMaTpUBAETCs B TEUEHUE MATU paboUuX JHEH CO IHA €€ PerucTpalyH.

5.10. 1o pe3ynbpTaTam paccMOTpeHUs KanoObl MecTHas aAMUHHUCTPAIUS TPUHUMAET OJTHO
U3 CIIEAYIOLIUX PEIICHUI:

00 YJOBIETBOPEHHUU 3KajJoObl, B TOM YHcCIe B (QOopMe OTMEHBI MPUHATOTO PEIICHUs,
WCIIPaBJICHUS JIOMYIICHHBIX MeECTHON aJAMUHUCTpAIMKd OMNEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJibTaTe NPEJOCTABICHUS] MYHULHUNAIBHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMH IPAaBOBBIMM akTaMu cyObeKkToB Poccuiickoi
denepari, MyHHIUITAILHBIME TTPABOBBIMHA aKTaMH, a TAK)KE€ B UHBIX (hOpMax, HE MO3HEE MATH
pabounx AHEW CO JHSA NPUHATHS PEIICHUs, €CIM MHOE HE YCTAaHOBJIEHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannu;

00 0TKa3e B y/IOBJIETBOPEHUHU KAJIOOBI.

5.11. OTBet Mo pe3yibTaTaM pacCMOTPEHHS Kal00bl HANIPABIIAECTCS 3aBUTEIIO HE MO3THEE
JHSI, CIIETYIOIEro 3a JJHEM NPUHATHUS PelIeHUs, B TUCbMEHHOU (opme.

B oTBete no pe3ynbraraM xajnoObl yKa3bIBalOTCS:

HaMEeHOBaHUE MeCTHOW aJMHUHUCTPALINHU, PACCMOTpPEBILEH kalo0y, JOIKHOCTh, (paMuus,
MMsl, OTYECTBO (IIPU HAJUYMM) YIOJTHOMOUYEHHOTrO Jnia MecTHON afMUHHUCTpPALUU, MPUSBLIETO
pelieHue no xainooe;

HOMEp, JaTa, MECTO MPHUHATHUS pEUICHUs, BKIIOYAs CBEIACHUS O JOJDKHOCTHOM JIMIIE
MecTHOI aJMUHUCTpAIIUU, PEIIEHUE WIH JeiicTBUE (0e3/1eliCTBIE) KOTOPOTO 00KAITYETCS;

dbamMuus, uMsi, 0TY€CTBO (TIPY HATMYWH) WIIM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHUS ISl IPUHATHUS PEILICHUs 0 Kanooe;

B CiIy4yae, €CJM Xaloba Mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISBICHHBIX
HapyIIeHHUH, B TOM YUCIIE€ CPOK MPEIOCTABICHUS pe3yJbTaTa MYHULIUTIATBHON YCIyTH;

CBEJICHUS O MOpAJIKE 00KaoBaHUS PUHATOTO MO Kajno0e peleHusl.

OTtBeT MmO pe3yiabTaTaM pPACCMOTPEHUS KaNIoObl MOJMUCHIBAETCS YIOJIHOMOYEHHBIM
Ha PacCCMOTPEHHE KaI00bI TOJKHOCTHBIM JIMIIOM MeCTHOM aIMUHUCTpAIUH.



[To >xenmanwio 3asBHUTENS OTBET IO pPe3yJIbTaTaM pPACCMOTPEHHS >KajJoObl MOXET OBITh
MIpe/ICTaBIICH He MO3/IHee JHS, CIEAYIONIEro 3a IHEM MPUHSITHS peuieHus, B GopMe JIEKTPOHHOTO
JOKYMEHTa, TMOAMHCAHHOTO 3JIEKTPOHHOW MOJIMUCHI0 YIOJIHOMOYEHHOI'O JIWIA, BUJA KOTOPOMi
YCTaHOBJIEH 3aKOHOATeNbCTBOM Poccuiickon denepanun.

5.12. MecTHast aJAMUHUCTpAIUS OTKAa3bIBA€T B YIOBJICTBOPEHUHU KaOOBI B CIETYIOLINX
CIIyJasix:

HaJIMYUe BCTYMHBIIETO B 3aKOHHYIO CHJIY PEILIEHUs Cyaa, apOUTpa)KHOro cyia Mo »*Kanobe
0 TOM K€ IPEJAMETE U 10 TEM K€ OCHOBAHUSIM;

nojaya KajoObl JIMIIOM, [IOJIHOMOYHS KOTOPOTO HE TOATBEPXKIEHbI B TOpPSJIKE,
YCTAaHOBJIEHHOM 3aKOHO1aTesbcTBOM Poccuiickon denepanuu;

HaJu4yue pEHIeHUsl IO >Kalobe, MPUHATOTO paHee B OTHOIICHHH TOTO € 3asBUTEIIS
U TI0 TOMY € IPEIMETY Kan0oO0Bbl.

5.13. MecTHasi agMUHUCTpAIlMs BIPaBE OCTAaBUTh >KaloOy Oe3 OTBeTa B CIEAYIOIINX
CIIyJasix:

HaJM4ue B jKajo0e HELEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAXKEHHUM, YIpo3 KHU3HH,
3JI0pPOBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

OTCYTCTBUE BO3MOXKHOCTHU MPOYHUTATh KAKYIO-THOO YaCTh TEKCTA >KaloObl, PaMIINIO, UM,
0TuYeCTBO (MIPU HATMYMH) U (WJTK) TIOYTOBBIN apec 3asBUTEINSI, YKa3aHHBIC B JKallooe.



Mpuioxenue Ne 1

K AIMUHHCTPaTUBHOMY peryiaMexTy MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO o0pa3oBaHUs
MYHUIUATbHBINA OKpyT CaMmncoHneBcKoe o
IIPEIOCTABICHUIO MYHULUIATBHOU yCIyTH o

KOHCYJBTUPOBAHHUIO TIOTPEOUTENICH MO BOMpPOCAM 3allUTHI
TIpaB MOTPEOUTENICH

BJIOK-CXEMA
MPEIOCTABICHNUS] MYHULIUIIAIbHOU YCIYTH

»

g e

| 3aasutens |

i

10 KOHCYJIbTUPOBAHUIO NMOTPEOUTENEH 110 BOIPOCAaM 3aIlMThI IPaB MOTpeOUTENeH

v

( MecTtHas

\\WQMCTPE‘ uua

1. Npuem 1 perucTpauma 3ansieHuin
N [LOKYMEHTOB rpa)aaH
(8 TeueHune 1 paboyero aHsA)

. HanpasneHune 3aaBneHna n KOMNAEKTa JOKYMEHTOB

'

2. MNpuHaTHe peweHua
0 NPeaoCTaBAEHUU MYHULMNANbHOM
YCAYr1 NO KOHCY/bTUPOBAHWIO
notpebuteneit no sonpocam
3alWmMTbl NpaB notTpebuteneit;
MHbOPMMpPOBaHWe 3aaBUTENA
0 pesysbTaTe NpeAoCTaBeHUA
MYHULMNANABbHOW ycnyru;

nepepfaya pesynbtata 8 ML,

(B TeyeHue 16 paboumnx gHei)

3/1EKTPOHHOM Buae

— 1 pabouuii geHb,
Ha ByMaXKHbIX
HocuTenax — 3
pabouunx gHa)

MNepepaya AOKyMeHTOB
0 NpeaoCcTaBNeHNN MYHULMNANbHOM
ycnyrm anbo oTkas B npesocTaBaeHUN
MyHWLUMNanbHoM yeayrm B8 MOLL ana nx
nocneAylowein nepesayum 3ansuTeto
(B 9n1€KTPOHHOM BUAe — B TedeHMe 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHein)

dopmupoBaHue un MpHEM AOKYMEHTOB UHdopmuposaHue
nepegava [ —— 3anBuTeENA O
KOMMN/IEKTa perucTpaLus pesynbTaTax
LOKYMEHTOB npeaocTaBneHns
3anBuUTeNA B MYHWULMNANbHOM
MecTHyto ycnyrv (B TeueHve 2
aAMMHUCTPaUMio (B paboumnx gHeit)

A




Mpuioxenue Ne 2

K AJIMAHHACTPaTUBHOMY perjaaMeHTy MecTHoit
AIMUHUCTPALINH MYHUIUTIATBHOTO o0pa3zoBaHHA
MYHUIIUTIATHHBINA OKpyT CaMIicoHHeBCKOE o
IIPeIOCTABICHUIO MYHHUIIATIATBHOMN yCIIyTH o

KOHCYJTBTHPOBAHHUIO TIOTPEOUTENEH MO BOMpOCaM 3alllUTHI
mpaB noTpeduTenei

Anpeca cTpyKTYpHBIX nofpa3zaenenuid CankT-IleTepOyprckoro rocy1apcTBeHHOTO Ka3eHHOTO
yupexaeHns « MHOroQpyHKIIMOHAIBHBIN LIEHTP IPEIOCTABICHUS
roCyJapCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIIYI)»

Ne HaunmenoBanue ITouroBsIii agpec CrnpaBo4HBI Anpec I'papux
CIPYKTYPHOI'O it Teneon | SIEKTPOHHOH padoTsI
[0Ipa3IeIICHUs HOYTRI
M
~ HOTOQYHKIMOHATLHEL Cankr-IlerepOypr, 573-90-00
i LIeHTp
1 ASMIDATTEHCKOro CanoBas yi., 1. 55-57, | wiu
AMHP marep A 573-99-80
paiioHa
M
. HOTOQYHKIMOHATLHEL Cankr-IlerepOypr, 573-90-00
2 g:llceHTfoc OBCKOrO 15-g nmunus B.O., WIIN
MJIEOCTPOBCKOT!
. P 1. 32 573-94-85
paiioHa
Cextop Ne 1
Muorodpyuknuonansao | Cankr-IlerepOypr, yiu. | 573-90-00
3 | ro ueHTpa Haxwumosa, 1. 3, 1501051 E>KeIHEBHO
BacuneoctpoBckoro KopI. 2, nutep A 576-20-86 ¢ 09.00
paiioHa 1m0 21.00
knz@mfcspb.ru 0e3
Muoro¢yukunonansisl | Cankt-IlerepOypr, 573-90-00 nepephIBa
4 | i uentp Briboprckoro | HoBopoccwuiickas yin., | uiu Ha o0e]
paiioHa n.18 573-99-85
ol
Cexrop N Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIHOHAIBHO
5 o HerTha [TpunopoxHas amues, | WiIu
Hertp § 1. 17, marep A 573-94-80
Briboprckoro paitona
-1
MHoro¢yHKIIMOHATBHBI Canir eTepv6yp b 573-90-00
. I'paxxnanckuii p.,
6 | i uentp Kanuauuckoro 104. koo, 1 W
paiiona o » KOpIL- 2 576-08-01
mutep A
7 | Cextop Ne 1 CankT-ITerepOypr, 573-90-00
Muorodpyukuronanbio | KongpareeBckuii mp., | wiu




ro HEeHTpa
Kanununckoro paiiona

I. 22, nutep A

573-96-95

M 573-90-00
A HOTO()yHKIIMOHAJIbHBI Cankr-TletepGypr.,

8 | i1 uentp Kupockoro 0. Cratek. 1. 18 W
paiiona P o 573-94-95
Cexkrop Ne 1 Cang-l'éeTe:iypr,

np. HOT
MHoro¢yHKIHOHAIBHO p- Hapos 573-90-00
9 Onomuenus, a. 101,
ro nenrpa Kuposckoro nim
. nuTep A, TIOMEIIEHUE | 573-90-28
paiiona
SH
Muoro¢yakunonansisl | Cankt-IlerepOypr, 573-90-00

10 | 1 uentp Konmuuckoro r. Kommuno, HJIN
parioHa np. JIenuna, 1. 22 573-96-65
C Nel
Me§§:§¢ onansio | MOC Mertamnoctpoit, | 573-90-00

11 o LeHT };H t Canosas yiu., 1. 21, WIH

HEHP ) xopr. 3 573-90-07
KounmnuHckoro paiiona
M
P“I HZI:(I)YHKHHOHMBHH Cankr-IlerepOypr, 573-90-00
12 KHaCH(I))rBa elicKoro HoBouepkacckuit mip., | uiau

P pA 1. 60, mutep A 573-90-30
paifoHa
M -
\ Horo(dyHkiroHaneHsl | Cankt-IlerepOypr, 573-90-00

13 | 1 LeHTp yi. [Torpannynuka -
KpuaCHocenLCKoro ["appkaBoro, . 36, 573-99-90
paifoHa KopII. 6
Cextop Ne 1

.K C
MHOropyHKIHOHAILHO . pacros Lo, 573-90-00
yi1. OcBOOOXIeHUS],

14 | ro uenTpa 31. koprL. 1 583071

.31, xopr. 1,
KpacHocenbckoro A 2%, KOP 417-25-65
o autep A
paifoHa
IE/IHOFO(bYHKHI/IOHaIIBHBI Canxrt-IlerepOypr, 573-90-00
i LIeHTp r. Kponmranr,
1 Kponmragrckoro np. Jlenuna, 1. 39a wm
pomA P P8 610-18-56
paiiona autep A
Muoro¢yukunonansisl | Cankrt-IlerepOypr, 573-90-00

16 | i nentp Mockosckoro | bnarogarnas yir., 1SN0

paiioHa a. 41, nutep A 573-99-30




Cexrop Ne 1

Canxrt-IlerepOypr,

17 MHoOropyHKIIHOHATBHO HoBoHsMai ToncKuii 573-90-00
£o tierTpa 1| 34, xopm. 2 sy
MoOCKOBCKOr0 paiiona P-» Al 5%, KOPIL 573-90-09

C -1 0
MHOro()yHKIIHOHATBHEI AHICLTHICTCEPOYPT, 573-90-00
o r. CecTpopelx,
18 | i uentp KypoprtHoro Toxapesa. 1. 7 158105
7. Ba, 1. 7,
paiiona 4 P A 573-96-70
autep A
Muoro¢yakunonansusl | Cankr-IlerepOypr, 573-90-00

19 | i nentp Hesckoro 1p. bosbeBuKoB, U
paiioHa n. 8, kopm. 1, nutep A | 573-96-75
C Ne'l
Mei::(p | Canxr-TerepGypr, ya. | 573-90-00

20 r'O LIEHT };HHI;BCIcoro Cenosa, 1. 69, wm

“H P Kopi. 1, murep A 573-96-80
paiioHa
M
i HZI:(I)YHKHHOHMBHH Cankr-IlerepOypr, 573-90-00
21 H;IT orp AHCKOTO KameHnHooctpoBckuii | uinu
N porpa mp., 1. 55, murep I' 573-96-90
paiioHa
Cextop Ne 1
M C -1 0
HorodyHkiuonaneHo | Cankt-IletepOypr, 573-90-00

22 | TO LIeHTpa yi. KpacHoro —
[Terporpaackoro Kypcanra, 1. 28 573-90-21
paiioHa

Cankr-IlerepOypr,
M
MHOTOGYHKUHOHAIBHEL | |y orod, 573-90-00
il TIeHTp
23 eThOMBODLOBON yi. bpaTeeB 15805
TPOIB BOT
TPOABOPH Topkymenko, 1. 6, | 573-99-41
paiiona
autep A
Cekrop Ne 1
-1
MHoro¢yHKIIHOHAIBHO Canier-etepbypr, 573-90-00
r. JJIOMOHOCOB,

24 | ro ueHTpa 1. TloGersl. 1. 6 J58)0%¢

ITeTpoaBOPIIOBOTO i AL, AL, 573-97-86
. aurep A

paifoHa

Muoro¢pyukunonansisl | Cankrt-IlerepOypr, 573-90-00

25 | i nentp IIpumopckoro | ames KorenpHrKoBa, | Win
paiioHa I. 2, xopr. 2, utep A | 573-90-60




Cexrop Ne 1

Canxrt-IlerepOypr, 573-90-00

26 MHO;O(I)};HKHHOHMBHO HoBokonomsxckui 158105

HT
o HEHD ) up., . 16/8, murep A | 573-96-60
IIpumopckoro paiioHa
Cexkrop Ne 2
C -1 0
MHOro(yHKIIHOHATIBEHO AHIT eTe;v) YP 573-90-00

27 borarsipckuii mp.,
ro HeHTpa 52/1, mutep A ey
[TpuMopcKoro paiiona . ’ 573-94-90
Cexrop Ne 3 Canxkr-IlerepOypr,

28 Muoro¢yakunonansHo | LlyBanoBckwii mp., 573-90-00
ro IeHTpa a. 41, xopm. 1, ni
[Ipumopckoro paiiona | qutep A 573-91-04
Muoro¢yukunonansisl | Cankr-IlerepOypr, 573-90-00

29 | i uentp Ilymkunckoro | r. [lymkun, Manas 15NI01
parioHa yi., a. 17/13, nutep A | 573-99-46
Cektop Ne 1 Cankr-IlerepOypr,

30 Muorodyukuronanbao | moc. Llymapsi, 573-90-00
ro LIEHTpa IIymkunckas yiI., Hm
[lymkuHckoro paiiona | a. 38, nutep A 573-91-09
CexTtop Ne 2 Cankr-IlerepOypr, 573-90-00

31 Mnoro¢yHkuuoHansHo | T. [TaBoBck, -
ro LIEeHTpa ) [Tecuanslii nep., 573-90-04
[MymkuncKkoro paiiona | a. 11/16
Muorodyuknuonanbabl | CankT-IlerepOypr, 573-90-00,

32 | it uentp @pyH3enckoro | Jynaiickuii mp., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

ol
f/[exso:(bN OHATEHO Canxkr-IlerepOypr, 573-90-00
HOT KIIMOH

33 o e };H H np. Cnassl, 1. 2, 1501051

O IIEHT

HEHp . Kopr. 1, matep A 576-07-95
®pyH3EHCKOr0 pailoHa
Muorodyuknuonanbabl | Cankt-IlerepOypr, 573-90-00

34 | it uentp LlentpansHoro | HeBckwii mp., 1. 174, 1501051
paiioHa autep A 573-90-57




3asBieHHC MPUHATO:

(nara)

Y 3apETHCTPUPOBAHO 1O Ne

Crenuanucr:

Jata « » 20 1.

3asiBiIeHHE ¥ IOKYMEHTBI
rp.

Mpuoxenue Ne 3

K AJIMAHHACTPaTUBHOMY perjaaMeHTy MecTHoit
AIMUHUCTPALINH MYHUIUTIATBHOTO oOpa3zoBaHus
MYHUIIUTIATHHBINA OKpyT CaMIicoHHeBCKOE o
IIPeIOCTABICHUIO MYHHUIIATIATBHOMN yCIIyTH o

KOHCYJTBTHPOBAHHUIO TIOTPEOUTENEH MO BOMPOCaM 3aIlIUTHI
mpaB noTpeduTenei

B

(HaMMeHOBaHUE OpraHa MECTHOTO CaMOYTPaBICHUS)

ot .
.
0.
AJipec MecTa )XHUTeNbCTBa (MPEOBIBAHMS ): HHACKC

TEJ. JIOM. Teq. pad.
MacIiopT: cepus Ne
KEM BBbIJaH

JaTa BBLIAYU
aapec u TenedoH GaKTHIECKOro MeCTa MPOKUBAHUS

3AABJUEHHUE

Iloamnucek 3asBUTENA

[pusan « » 20

r. Ne

HO,HHI/ICL crienuaiaucra




Mpuaoxernue Ne 4

K AIMUHHCTPaTUBHOMY peryiaMexTy MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO o0pa3oBaHUs
MYHUIUATbHBINA OKpyT CaMmncoHneBcKoe o
IIPEIOCTABICHUIO MYHULUIATBHOU yCIyTH o

KOHCYJBTUPOBAHHUIO TIOTPEOUTENICH MO BOMpPOCAM 3allHUThI
TIpaB MOTPEOUTENCH

(®.1.0. 3agBUTENS B JATEIBHOM IAJIEKE)

(anpec 3asBUTEIS)

YBaxkaemblii (as1) !

MectHas anMuHHACTpanus MyHUIIMIAIBHOTO 00pa30BaHMs MyHHIMIATBHBIN OKpYyr CaMIICOHHEBCKOE

paccmoTpeB Bamie 3asBiaenue (Bx.Ne oT ), HacrosmmM coobmaer Bam crnemyromiyro

nHpopMaIuIo

0 MHTEepecyrouemMy Bac Bonpocy:

(nH(pOpMAIH — KOHCY/IBTAIHS IO BOIPOCAM 3alIUTHI PaB MOTpeONTENEH)

I'naBa MecTHOIi aTMHUHHCTPAIHH / /
(mozamuce) (M1.0., bamunus )

M.IL.

Wcnonnurens:




Mpunoxenue Ne 5

K AIMUHUCTPAaTHBHOMY periiaMeHTy MecTHO#
aIMUHHACTPAlMA ~ MYHUIUIIATFHOTO  00pa30BaHUs
MYHUIIUOANBHBIA ~ Okpyr  CaMIICOHHEBCKOE IO
MPEAOCTABICHUI0O  MYHHUIMIIAJILHON  YCIYTH MO
KOHCYJbTHPOBAHHUIO TOTpeOWTENel 1O BOIIpOCaM
3alIUTHI IPaB NOTpeOuTeNne

(®.1.0. 3asBUTENS B AATEIHLHOM
najexe)

(anpec 3asBUTEIIS)

o=

YBaxkaemblii (as1)

MectHast  aAMUHUCTpAIUs  MYHHUIMIIAJBHOTO  OOpa30BaHUS  MYyHHIMMNAIBHBIA  OKPYT
CamriconneBckoe paccMoTpeB Baie 3asBienue (Bx. Ne or . . ), HACTOSALIUM COOOIIAET

Bam 00 oTkaze B  TPENOCTAaBICHWH  MYHHIMIIAJIBHOH  YCIyTM  TIO0  TPUYHHE

(TIpUYMHBI OTKa3a B IPEJOCTABICHUH MYHULIIMIAIEHON YCIyTH)

I'maBa MecTHOI aAMMHUCTPALMHA

/ /

(moanuce) .o,
bammmms )

HUcnonuurens:
(®.1.0.)



[Ipunoxenue 5
K nocranoBnenuto MecTHOW AMUHUCTPALIUN
Ot 12.03.2014r. Ne 7-per

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHVUCTPAIIMA MYHUIIUIIAJTBHOTI'O OBPA3OBAHU S
MyHununajabHbiid oKpyr CaMIrncoHueBcKoe
IO MPEJOCTABJIEHUIO MYHUIIMIIAJIBHOM YCJYTI'H 11O ITPEJJOCTABJEHUIO
KOHCYJIbTAIIUM )KUTEJISIM MYHUILIUITIAJTBHOT'O OBPA3OBAHUSI
1O BOIMPOCAM CO3JAHUA TOBAPUILIECTB COBCTBEHHUKOB KNJIbSl, COBETOB
MHOI'OKBAPTUPHBIX 1OMOB, @ OPMUPOBAHUS 3EMEJIBHBIX YYACTKOB,
HA KOTOPBIX PACITIOJIOKEHBI MHOI'OKBAPTUPHBIE IOMA

. O0uIre mos1oKeHus

1.1. IlpeameroM  peryiaupoBaHHs  HACTOSIIEr0 AJMUHUCTPATUBHOIO  perjaMeHTa
ABJIAIOTCSl OTHOIICHMSI, BO3HUKAIOIIME MEXJY 3asABUTEIIMU MU MECTHOM aaMUHUCTpalHen
MYHHIHIATEHOTO 00Pa30BaHMs MyHHIMIMATBHEIA okpyr CamcronneBckoe’ (manee — MecTHast
aZIMUHUCTpalysi) B cdepe MpeaoCTaBICHUS MYHUIMNAIBHOW YCIYyTH IO NPEeAO0CTaBICHUIO
KOHCYJIbTALMH JKUTEJISIM MYHULIUIIATBHOTO 00pa30BaHus IO BOIPOCAM CO3/AaHUSI TOBAPHUIIIECTB
coOcTBeHHUKOB *mibs (nanee — TCXK), coBeTOB MHOIOKBapTHPHBIX JAOMOB, (POPMUPOBAHMUS
3eMEeNIbHbIX ~ YY4acTKOB, Ha  KOTOpPBIX  PaclojOKE€Hbl  MHOTOKBapTHpPHBIE  JIOMa
(masiee — MyHUIIMITAJIbHAS YCITyTa).

brnok-cxema mpenocTaBieHHs MYHMLIMIAIBHONH  YCIYrd MpUBEJAEHA B NPUIIOKEHUU
Ne 1 k HacTosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSIMU ABISAIOTCA:

JKHTENH MYHHIHIATEHOTO 06Pa30BAHMS MyHHIIMITAIBHBIN OKpYr CaMICOHHEBCKOE" JTHGO
UX YIOJIHOMOYEHHbIE NpPEJICTAaBUTENH, OOpartuBiivecs B MECTHYIO aJIMUHUCTPALMIO WIH
MHOTO( YHKIIMOHAJIbHBIN LIEHTP MPEI0CTaBICHUS rOCYAapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT
C 3aIIpOCOM O MPEAOCTABIEHUN MYHULIUIIAIBbHON YCIyTH.

OT uMeHM 3asBUTENIed BIIpaBe BBICTYNAaThb WX MPEACTABUTENN NPU MPEIbSBICHUU
nacriopra rpaxaanuHa Poccuiickon @enepanuu Win APyrux TOKYMEHTOB, YAOCTOBEPSIFOLINX
JUYHOCTh Ha Teppuropun Pocculickon @Penepaun B COOTBETCTBUU € JACHCTBYIOLIMM
3aKOHOAATEJNbCTBOM, M JOKYMEHTa, IOATBEPXKAAIOIIET0 IOJHOMOYUSA IPEACTaBUTENS
3asIBUTEIIS .

1.3. TpeGoBanuss Kk MNOpAAKY HH(GOPMHPOBAHUS O MPEIOCTABICHUMM MYHUIIMIAIBLHOM
YCIIYTH

1.3.1. B npenocTaBneHUr MyHULIUITAIIBHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mecthas agmunuctpauus: 194100, Caukt-IlerepOypr, np. b. CamnconueBckuii,
1. 86, kabuner 407. ExxenneBno ¢ 10.00-18.00 kpome cO.Bck. Tenedonsl mis crpaBok 596-
32-78. Anepc caiita: WWW.MO-12.ru anekTpoHHas modra mosamson@mail.ru (yxaswigaemcs

"7 TakuMu DOKYMEHTaMHU SBISIOTCA:

JOKYMEHTBI, MOATBEPIKAAIONIIE MOJIHOMOYHS 3aKOHHOTO MPEACTABHUTENSI (CBHIETEIBCTBO O POXKICHHUH, MMOCTAHOBICHHE
00 omeke u zip.);

JTIOBEPEHHOCTD B MPOCTOM MUCHMEHHOH opMe, TTOATBEPKAAIOIIAS TOJTHOMOYHS TIPEICTABUTENS 3asIBUTEIIS;

JIOBEPEHHOCTh, 3aBEPEHHAsI HOTAPHAIBHO, B CIyYae eCiu:

(denepaabHBIM  3aKOHOM  IPEAYCMOTPEHO HOTapUajbHOE YIOCTOBEPEHHE IOBEPEHHOCTH IPEICTAaBHUTENS —3asBUTEIS
KaK yCJIOBHE OCYIIECTBICHUs (MyHUIUITAIBHO) QYHKIMH, IPETOCTABICHHs (MYHHUIMITAIBHON) YCITyTH;

ocyriecTBieHre (MyHHIMIIATBHOW) (DYHKIMH, TpenoCTaBieHne (MyHUIMIIATBHON) YCIyrd 3aKII0YaeTcs B COBEPUICHHH
JEUCTBUsI, TPEOYIOMIEr0 HOTAPHATBHOW (hOPMBI.


http://www.mo-12.ru/
mailto:mosamson@mail.ru

Mecmo  Haxoxcoenus'S, epagux  pabomwi, Onu u uackl npuema 3aseumeneii (eciu
YCMAanosieHbl), Cnpagounvle meneQoHvl, aopeca oQPUYUATbHBIX Calmos, aopeca 21eKmpoHHOU
noumot).

1.3.1.2. Cankr-IlerepOyprckoe roCy/apCTBEHHOE Ka3eHHOE yUpEKIECHUE
«MHOroQyHKIIMOHAIBHBIN LEHTP IpeOCTaBICHUS roCyJ1apCTBEHHBIX
Y MYHULIMINAJIBHBIX ycayr» (nanee — MOLI).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Texkcrunpimmuka, 1. 10-12, nurepa O.

I'padpuk paboter: moreaenbHuK — yeTBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHbIe THU — Cy000Ta, BOCKPECEHBE.

['paduk paboThl cTpyKTypHBIX noapazaeinenuniit MOII exeanesno ¢ 9.00 xo 21.00.

Mecta HaxoxzaeHus, rpa¢puk paboTsel U crnpaBouHble Tenedonsl MPI] npencraBieHsb!
B IpuioxeHuH Ne 2 k HacTosimeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

Llentp Tenedonnoro obcmyxkuBanuss MOL — 573-90-00.

Anpec caifta 1 2JIEKTpOHHOM MouThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mnpenocraBieHHMEM MYHHIMIIAIBHONW YCIYTH 3asgBUTEISIM He TpedyeTcs
JIOTIOJIHUTENIBHBIX 00pallleHni B MHbIE OPTaHbl U OPraHU3ALINN.

1.3.3. Uadopmarnmro 06 opranax (opraHu3anusix), yka3aHHBIX B MMyHKTE 1.3 HacTOAIIEro
AJIMUHUCTPATUBHOTO PErJIaMEHTA, 3asBUTEIN MOTYT MOJIYYUTh CIEAYIOIIKUMHU CIIOCO0aMu:

HalpaBjeHUE 3alpocOoB B NHCbMEHHOM BHJE IO ajgpecaM OpraHoB (OpraHu3zaiuii),
yKa3aHHbIX B MyHKTE 1.3 HacToAmero AIMUHUCTPATUBHOIO PErJIAMEHTA, B AJIIEKTPOHHOM BHUJE
M0 YKa3aHHBIM aJIpecaM 3JIEKTPOHHOM MOYTHI OPraHOB (OpraHU3aINi);

O CIpaBOYHBIM TenedoHaM paOOTHUKOB OpraHoB (OpraHu3anuii), YyKa3aHHBIX
B nyHKTe 1.3 HacTosimero AJIMUHUCTPATUBHOTO PETIAMEHTa;

Ha [loprane «locymapctBennbie ycayrm B Cankt-IletepOypre» (www.gu.spb.ru)
B UH(}OpMaIMOHHO-TeIeKOMMYHUKaMOHHOW cetn «MHTepuer» (nmanee — Ilopran),
Ha O(UIMAIBbHBIX caliTax OpPraHoB (OopraHu3aluii), yKa3aHHbIX B IMyHKTe 1.3 HacTosIero
AJIMUHUCTPATUBHOIO PETJIAMEHTA;

Opy JUYHOM OOpalleHud Ha TpHeM K pabOTHUKAM OpraHoB (OpraHu3aiuil)
B COOTBETCTBUM C rpapukoM paboOThl, YyKa3aHHbBIM B MyHKTe 1.3  HacTosIero
AJIMUHHMCTPAaTHUBHOTO PETJIAMEHTA;

B Llentpe Tenedonnoro oocmykuBanus M®PI] (573-90-00);

npu oOpamenun K uHpomataM (MH(OKHOCKAM, HMHQOMYHKTaM), pPa3MEIICHHbIM
B nometeHuax MO®L], ykazaHHbIX B npuiiokeHUH Ne 2 K HacTosmeMy AJMHUHUCTPATUBHOMY
pernamenTy; Ha ynunax Cankt-IlerepOypra u B Bectu6romnsax cranuuii Cankr-IlerepOyprckoro
rocyJapcTBeHHOro yHurtapHoro npeanpustus «Cankr-IlerepOyprckuii  MeTpONOIUTEH»
1o ajapecam, ykazaHHbIM Ha [loprasne.

Ha crenmax, pasMmeuieHHbIx B mNoMelieHUusAX MectHou agMuHuctpauuu u MOIL],
pasmernaeTcs ciaeayromnas nHhopMaIus:

HaUMEHOBaHNE MYHULIUIAIBLHON YCIIYTH;

nepeyeHb OpraHoB (OpraHu3aluii), y4acTBYIOIIUX B MPEIOCTABICHUM MYHHUIIMMAIbHON
YCIIYTH;

rpa¢puk (pexum) paboThl, TenedoHbI, aapeca AIEKTPOHHOW TIOYTHI OPraHOB
(opranuzanuii), OCYUIECTBIISIIOIIMX MpPHEM M KOHCYJIbTAlMM 3asBUTEIEH MO BOIpocam
MPeIOCTaBICHUS] MYHULIUTIAIbHON YCIIYTH;

1
8AJ:[pec YKa3bIBaeTCsl B COOTBETCTBHMH ¢ TocraHosieHneM [IpaBurensctBa Cankr-IlerepOypra ot 06.02.2006 Ne 117
«O Peectpe Ha3BaHM 0OBEKTOB TOPOICKOH CPEIBD).



azipeca OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B MNPEAOCTABIECHUU MYHHUIMIAIbHOU
YCIIyTH;

KOHTaKTHas uH(popMaLHS 00 opraHax (opranuzanusx), Y4aCTBYIOLIUX
B IIPEIOCTABIICHUA MYHULIMIIAIIBHON YCIIYTH;

NOPSAIOK IPEIOCTABICHNUS] MYHULIMIIAIBHON YCIIYTH;

NOCJIEZIOBATENbHOCTh IOCEIICHHS 3asIBUTENIEM OpPraHOB (OpraHU3aluii), y4acTBYIOIIHMX
B [IPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH;

IIEpEYEHb KaTeropuil Ipa)</1aH, UMEIOIUX MIPABO Ha MOJIYyYEHUE MYHULIUIIAJIbHON YCIIYTH;

NepeyeHb JIOKYMEHTOB, HEOOXOJAMMBIX JUIsl TMOJYYEHHMs] MYHULUNAIbHOW YCIYTH,
B TOM YHCIJIE MTOJIy4aeMbIX MecTHON aAMUHKUCTpanuei 0e3 yJacTHs 3asiBUTENS;

oOpasell 3a0JIHEHHOTO 3asIBJICHUS.

Il. CranpapTt npeaocTaBjieHuss MyHMIHMIAIbHOU YCJIYTH

2.1. HamMmeHOBaHME MYHUIMTIIAIIBHON yCITyTH: MPEIOCTABICHUE KOHCYIBTAIIMHA KUTEISIM
MYHUIIUMIIATIEHOTO 00pa3oBaHusa 1o BompocaMm cozfnanus TCXK, coBeTOB MHOTOKBapTHPHBIX
JIOMOB, (DOPMHUPOBAHUS 3EMENIbHBIX YYaCTKOB, HA KOTOPBIX PACIIOIONKEHBl MHOTOKBAPTUPHBIC
JioMa.

KpaTrkoe HanMEHOBaHWE MYHULHINAIBHOW YCIYTH: IPEAOCTABICHUE KOHCYJIBTALMI
o Borpocam cozganust TCXK.

2.2. MyHHAIIMnanbHas yciayra mpeaocTaBisieTcss MecTHON aIMHUHHUCTPAIIUCH.

[IpenocraBneHne MyHUIUNAIBHON YCIYTH OCYILECTBISETCS MeECTHOM agMUHUCTpanuen
BO B3auMojieiictBun ¢ M®II.

JlomKHOCTHBIM JUIIaM MeCTHON aJMHHHCTpAIlMU 3allpelieHo TpeOoBaTh OT 3asBUTENS
OCYIICCTBJIICHUS JCUCTBHI, B TOM YHCIIE COIJIACOBAaHWUH, HEOOXOJMMBIX I TOJyYeHUs
MYHUIIMIIATILHON YCIYTH U CBSI3aHHBIX C OOpaleHHeM B TOCYIapCTBEHHBIE OpTraHbl, OpTaHbI
MECTHOTO CaMOYIIPABJIEHUSI, OPraHU3alli1, 32 UCKIIOUYCHHEM TOJTYUYEHUS YCIYT, BKIFOYEHHBIX
B MEpEYeHb  yCIyI, KOTOpPbIE  SIBISIOTCS  HEOOXOMUMBIMH U 00SI3aTENbHBIMU
JUISL IPEIOCTABJICHUS MYHUIIUTTAIBHBIX YCIIYT.

2.3. Pe3ynpTaToM mpeaoCTaBICHHUS MYHUITUTIATIEHON YCIIYTH SIBISIETCS .

HaIPaBJICHUE MMCbMEHHOTO OTBETA TI0 CYIIECTBY MOCTABJICHHBIX B OOpAIlleHUH BOITPOCOB
B cepe cozmanmsi TCIXK, coBeTOB MHOTOKBAPTUPHBIX JOMOB, (HOPMHPOBAHUS 3€MENbHBIX
YYaCTKOB, Ha KOTOPBIX PacloJIOKEHbl MHOTOKBAPTUPHBIC 10MA;

OTKa3 B MPEIOCTABICHUM MYHHUIIMIAJIBHOW YCIYTd B BHUJE MUCbMa O HEBO3MOXHOCTH
WCIIOJIHEHUS 3aI1poca C YKa3aHUEM IIPUYMH.

Pe3ynbpTar mpeaocTaBiieHUs] MYHULUNAJIbHOW YCIYTM BBIAACTCA 3asBUTEN0 MeCTHOM
anmuuuctpanueit, M®ILI, nanpassieTcs yepe3 oTaeneHus GpeaepaabHON MOYTOBOU CBS3H.

2.4. Cpok# Ipe1oCTaBICHUS] MyHUIIMIIAIbHON YCIYTH

Cpox mnpenocTaBieHHUs] MYHUILMIAIBHOW YCIYrM HE JOJKEH TMPEBBIIATh TPUALATH
pabouux AHEH ¢ MOMEHTA PETUCTPALIUH 3asBIICHHUS.

2.5. IlepeyeHb HOPMATHMBHBIX TMPABOBBIX AaKTOB, PETYJUPYIONIUX  OTHOIICHHUS,
BO3HUKAIOIIHE B CBS3M C MPEIOCTABIECHUEM MYHULIUIAIBHON YCIYTH:

Konctutynuss Poccuiickoit @enepauur TpUHATA BCEHAPOJHBIM  T'OJIOCOBAHUEM
12.12.1993;

I'paxxnanckuit konekce Poccuiickoit @enepannu;

Kunuminerit konekc Poccuniickoii @eaepanuu ot 29.12.2004 Ne 188-D3;



®enepanbubiii 3aKk0H 0T 06.10.2003 Ne 131-D3 «O6 oOmMX NpUHIUMIIAX OpraHU3AINU
MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

®denepanbrbiii 3aK0H 0T 29.12.2004 Ne 189-D3 «O BBenmenuu B jaevictBue JKMIHIIHOTO
kozekca Poccuiickoit @enepanuny;

®enepanbhbiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHHS oOpalieHui
rpaxzaan Poccuiickoit @enepanuny;

denepanpublit 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHabHBIX JaHHBIXY;

®enepanbhpiii 3ak0H oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy Npea0CTaBICHUS
TrOCYapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT»;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «OO06 opranu3aiud MECTHOTO
camoytmpanienus B Cankt-Ilerepoypre»;

noctanoBieHue  IlpaButensctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpPBIX Mepax IO TOBBIMICHUIO KaueCTBa IMPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIyT
Ha 0aze MHOTO(DYHKIIMOHAIHHOTO IIEHTpa MPEAOCTaBICHUS TOCYAapCTBEHHBIX YCIYT
B CankTt-IletepOypre»;

YcTaB MyHULIMNIATIBHOTO 00pa30BaHUsl MyHUIIMNAIBbHBINA OKpyTr CaMIICOHHEBCKOE.

nocraHoBiieHHe MectHo# aaMuuucTparuu ot 13.05.2011r. Ne 101 (dama u Ne
nocmanosnenusi) «O MOpsiIKe pa3pabOTKH U YTBEPKIACHUS aJIMUHUCTPATUBHBIX PETIIAMEHTOB
MPEIOCTABICHUS MYHUIIUIAIBHBIX yCcIyr MecTHOM aJaMHHHUCTpanueil BHYTPUTOPOJICKOTO
MYHHIIMITAIEHOTO 00pa30BaHusl MyHHUITUIAIBHBIN OKpyT CaMIICOHHEBCKOECY.

2.6. UcuepniplBaOmuid  MEpPEYCHbh JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUH
C HOPMAaTUBHBIMU TPABOBBIMU aKTaMH IS MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTH
U YCIYT, KOTOpBIC SBJISIOTCS HEOOXOJAMMBIMH W OOS3aTEIBHBIMU IS TPEJOCTABICHUS
MYHUIIUTIATIEHON YCIIYTH, MOJIKAIINX MPECTABICHUIO 3asiBUTEIIEM:

NUChMEHHOE 3asBiieHHe (1Mo Qopme cormacHo npwiokeHHro Ne 3 K HacTOSIIEMY
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, yI0CTOBEPSIOIINI JINYHOCTB .

[Ipu oOpamieHuu MpPEACTABUTENS JIMIA, MMEIONMIEr0 TMpaBO Ha  TOJy4YCHHUE
MYHHIIMITATLHON YCIYTH, TOTOTHUTEIBHO PEICTABISIOTCS:

nacrnopT Jub0 HMHOW JOKYMEHT, YIOCTOBEPSIOMIMMA JIMYHOCTh MPEICTAaBUTENS JIUIIA,
MMEIOIIETO MIPaBO Ha MOJYYCHUE MYHHUITUTIATLHON YCIyTH;

JIOKYMEHTBI, IO TBEPKIAI0IIME TTOTHOMOYUS TIPEJICTABUTEIS.

2.7. UcuepnplBaomuii  MepeYeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU
C HOPMATUBHBIMU TIPABOBBIMH aKTaMH JUIS MPEAOCTABICHUS MYHHIMIIAILHON yCIyrd
U YCIYT, KOTOpBIC SBJSIOTCS HEOOXOJMMBIMH W OOS3aTCIBHBIMU JUIS TPEOCTABICHHUS
MYHHIIMIIATILHON YCIYTH, KOTOpbIE HAaXOASITCS B paclopsokeHUW (efepalbHBIX OpraHoB
UCTIOJIHUTEIPHOW BJIACTH W OPraHOB T'OCYAAPCTBEHHBIX BHEOKOKETHBIX (POHIOB, OpPraHOB

1% B kauecre JIOKYMEHTA, yJOCTOBEPAIOIIETO JINYHOCTD, IPEABIBIAIOTCS:

nacnopt rpaxnaanuHa Poccuiickoit denepannu;

BPEMEHHOE YJOCTOBEPEHHE JIMYHOCTH rpaxkaannHa Poccuiickoii ®Denmepaumu, BblgaBaeMoe Ha mepuoj] O(OpPMIICHHS
[acmopTa, NPeAyCMOTPEHHOE IYHKTOM 76 AIMMHUCTpaTUBHOTO perjaMmeHTta @DenepaJbHON MHIPAlIOHHON CIyXO0Bl 10
IOPEAOCTAaBICHUIO TOCYIApCTBEHHOH ycayrm IO BblAade U 3aMeHe Iacnopra rpaxiaHuHa Poccuiickoit ®enepanuuy,
YAOCTOBEPSIONIET0 JUYHOCTh rpaxkaaHuHa Poccuiickoit @enepaunu Ha Teppuropuu Poccuiickoit ®denepanuu, yTBEpKIEHHOTO
npukazoM ®MC Poccnn ot 30.11.2012 Ne 391,

JIOKYMEHTBIL, YIOCTOBEPAIOLINE JIMYHOCTH rpax<1aH/Ha, IIPEIyCMOTPEHHBIE DenepanbHbIM 3aKOHOM
ot 25.07.2002 Ne 115-®3 «O mpaBoBOM HOJ0XEHHHM MHOCTPAaHHBIX IpakaaH B Poccuiickoit deneparny, denepanbHbIM 3aKOHOM
ot 19.02.1993 Ne 4528-1 «O 6GexeHuax», ykazamu I[Ipesunenta Poccuiickoit @eneparmu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX
JIOKyMEHTaX, YIOCTOBEPSIOLIMX JMYHOCTh TpaxkaaHuHa Poccuiickoit ®epepauuu 3a npenenamu Poccuiickoit denepanyun»,
ot 14.11.2002 Ne 1325 «O6 yrBepxaeHun [lonoxeHus o mopsake pacCMOTPEHHs BONPOCOB IpaskaaHcTBa Poccuiickoit deneparuny,
ot 13.04.2011 Ne 444 «O nOMONHUTENBHEIX Mepax MO O00ECHEYEHHIO MPaB M 3alIUTHl HHTEPECOB HECOBEPIICHHOIETHUX TPaXKIaH
Poccuiickoit @eneparumy;

UHBIE JJOKYMEHTBI, yJOCTOBEPAIOIINE TMYHOCT B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOATEILCTBOM.
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WCIIOTHUTENIPHOM BlacTu CyObekTOB Poccuiickoir @Denepariii ¥ OpPraHOB MECTHOTO
CaMOYIIPaBJICHUSA, MOABEIOMCTBEHHBIX UM OPTraHU3AlMid W WHBIX OpPraHU3aluid, U KOTOPbIE
3asBUTENb BIIPABE MPEICTABUTD, ICHCTBYIOIIUM 3aKOHOIATEIILCTBOM HE MPEAYCMOTPEH.

2.8. JlomkHOCTHRIM ~ JHIlaM  MeCTHOM  aJMUHUCTpAIllUM  3alpenieHo  TpeOoBaTh
OT 3asBUTEIIA:

NpeACTaBICHUS JOKYMEHTOB U UWHGOpPMAlUUM WM OCYIIECTBICHUS JCHCTBUH,
MPEJACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMU  aKTaMH,  PErYJIUPYIOITUMHU OTHOIIICHHS, BO3HHMKAIOIIME B  CBS3U
C MIPEIOCTABICHUEM MYHUIIUIIAIBHOM YCIYTH;

MpEeACTaBICHUSI JOKYMEHTOB M HMH(POpPMAIIUU, KOTOPBIE HAXOIATCA B PACIOPSIKECHUU
OpPraHoB, MPEAOCTABIAIOIINX MYHUIMNAIBHYIO  YCIYry, MHBIX OpPraHoB MECTHOIO
CaMOYIIpaBJICHUs, TOCYJIapCTBEHHBIX OpPraHOB W  OpraHM3aluii, B  COOTBETCTBHH
C HOPMAaTHBHBIMH MPaBOBBIMU akTamMu Poccuiickon @enepanniv, HOPMaTUBHBIMU IPABOBBIMH
aktamMu CcyobekToB Poccuiickoit denepanuv ¥ MyHUIUNAIBHBIMA TPABOBBIMHU aKTaMH,
3a WCKIIIOYCHHEM JIOKYMEHTOB, BKJIIFOUCHHBIX B OIpeeieHHBIN cTaThelt 7 demepambHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHm3amuu MPeIOCTAaBICHHUS TOCYAapCTBEHHBIX
Y MYHUIUIIAJIBHBIX YCIYT» MEPEUYCHb JOKYMEHTOB.

2.9. UcuepnpiBaronuii MepeyeHb OCHOBAaHMM JJIA OTKa3a B TpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEAOCTABIICHHS MYHHUITUIIATLHON YCIIYTH

OcHoOBaHMi1 JJi1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHUS

MYHHHHHaHBHOﬁ YCIIyIy, HeﬁCTBYIOHJHM 3aKOHOJIATCIbCTBOM HEC IIPECAYCMOTPCHO.

2.10. UcueprnipiBaromuii MepedeHb OCHOBAHHWMA JUIsI TPHUOCTAHOBICHUS WM OTKas3a
B IIPEIOCTABICHUH MYHULIMIIAIIBHON yCIyTH

2.10.1. OcHOBaHWl IS TIPUOCTAHOBJICHHS TMPEIOCTABICHUS MYHHUIUIAIBHON YCIyrd
JICMCTBYIOIIMM 3aKOHOIaTE€IbCTBOM HE MPETYCMOTPEHO.

2.10.2. OcHoBaHueM I OTKa3a B MPEJOCTABICHUM MYHULUIAIBHON YCIyTH SBISETCS
HempeAcTaBileHne B MeECTHYI0  aJIMUHUCTpPAIMI0 BCeX HEOOXOAMMBIX JIOKYMEHTOB
B COOTBETCTBHH C ITYHKTOM 2.6 HaCTOSIIEr0 AJIMUHACTPATUBHOTO PETIaMEHTA.

2.11. Ycnyru, KOTOpble  SIBISIFOTCS ~ HEOOXOAMMBIMU M 0O0s3aTEeNbHBIMH  JUIS
IIPEIOCTaBICHHUS MYHHIIMITAJIBHON yCIIyTH, JENCTBYIOIIHUM 3aKOHOJIaTEIbCTBOM
HE IIPEAYCMOTPEHBI.

2.12. TlomnuHa wWiIM WHAs TUIaTa 3a MPEJOCTaBICHHWE MYHUILUIAIBHOW —YCIYTH
HE B3UMAaeTCs.

2.13. MakcuMasibHBIE  CPOK OXMIAAHMSI B OYepeiad TMpH  IoJade  3asBICHUS
O MPEOCTABICHUN MYHMIIUMIIAJIBHON YCIYTHM U NPU NOJYYEHUH pe3yJbTaTa IMPeaoCTaBICHUS
MYHHULIMTIAJTBHOW YCITYTH:

a) CPOK OXKUIAHMUA B O4YEpeNU NpPU TOJAve 3asBICHUS U HEOOXOAUMBIX JOKYMEHTOB
B MecTHOW aIMUHUCTPALIMK HE JOJKEH MPEBBIIATh MATHAIATH MUHYT;

0) CPOK OKMJAHUS B OYEpEU MPH MOTYYECHUH TOKYMEHTOB B MeCcTHOW aJMUHHUCTpALUU
HE JIOJKEH MPEBBIIATh NATHAALATH MUHYT;

B) CPOK OXHUJaHUSI B OUEPEIU IPH MoAaue 3asiBJICHUSA U JOKyMeHTOB B M®I] He nomxeH
NpEeBBIIATH MATHAALATA MUHYT;

I) CPOK OXHJAHUS B Oyepend NpU TOJy4eHUH AOKyMeHTOB B MODI[ He nomkeH
NPEBBIIIATH MATHAALATA MUHYT.

2.14.Cpox W TOpANIOK pErucTpaluu 3ampoca 3asBUTENs] O MPeAOCTaBICHUU
MYHHULIMIIAJIBHON YCIIYTH

2.14.1. Ilpun nuuHOM OOpaIieHuu 3asBUTENs] B MeCTHYIO aJIMHUHHUCTPALIAIO PETUCTPALIUS
3arpoca O MPEeIOCTaBICHUN MYHHIMIIATBHON YCIYTH OCYIIECTBIsIeTcs pabOTHUKOM MecTHOM



aJIMUHHUCTPAIlMU B MPUCYTCTBUM 3asIBUTEJISI, KOTOPOMY BBIJIA€TCA PACIHCKa C MPUCBOCHHBIM
perucTpalioHHbIM HoMepoM. CpoOK perucTpanuu 3arpoca 3asBUTENsSl O MPEAOCTaBICHUU
MYHHMIMIAIBHON YCIYTH COCTaBIIsIET HE Oosee TPUALATH MUHYT.

Peructparus 3asBneHust OCymecTBiIsieTcss MeCTHON aMUHUCTpALUe B TE€YCHHE OJIHOTO
paboyero AHS ¢ MOMEHTa MojydeHus MecTHON aAMHHHUCTpalueld TOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6 HaACTOAEro AIMUHHUCTPATUBHOTO periiamMeHTa, B (opMe 3JIECKTPOHHOTO
JIOKYMEHTa WM IOKYMEHTa Ha OyMa)>KHOM HOCHTEJIE.

2.14.2. Tlpn nuunoM oOpamenun 3asButenss B MO®PIL[ 3ampoc o mnpegocTaBieHUU
MYHHUIMIAIBHON YCIyru perucrpupyercs padboTtHukoM MOILl B mpucyTcTBUM 3asiBUTEINS,
KOTOPOMY  BBIJJA€TCA  paclucka C  PETUCTPAMOHHBIM  HOMEpPOM,  IPUCBOEHHBIM
MEXBEJOMCTBEHHON aBTOMAaTU3UPOBAHHOW HMH(OPMAIIMOHHON CHUCTEMOM MPEIOCTABICHHUS
B CankTt-IlerepOypre rocyapCTBEHHBIX U MYHUIIUTIANIBHBIX YCIYT B JIEKTPOHHOM BHUJIE.

Cpok peructpanuu 3ampoca 3asBUTENS O NPEJOCTaBICHHMM MYHHUIMNAIBHON YCIYrd
B M®I] cocraBnseT He Oosee NATHAIIATA MUHYT.

2.15. TpeGoBaHusi K TMOMEHICHUSIM, B KOTOPBIX MPEIOCTABISAIOTCS MYHHUIUIAIbHBIC
YCIIYTH, K MECTY OXKUJIaHUS U TIpHUEMa 3asiBUTEIICH, Pa3MEIICHUIO U O(OPMIICHUIO BU3YaIbHOM,
TEKCTOBOM M MYJIbTUMEIUHHON MH(POpMalUU O MOPAJIKE MPEJOCTABICHUS MYHUIUIATbHOU
YCIIYTH

MyHununaneHas yciyra HIpeIocTaBisieTcsl B MOMenieHus X MecTHOM aIMUHHUCTpaluu
nu MO®II. Ilomemenus, B KOTOPBIX MPEIOCTABIAIOTCS MYHHIMNAIbHBIE YCIYIHM, MECTO
OXHJIAaHUS, [JIOJDKHBlI HWMETh IUIOMIAAU, MPEIyCMOTPEHHBIE CAHUTAPHBIMH HOpPMaMH
U TpeOOBaHUAMH K pabounM (O0pHCHBIM) MOMEMICHUSM, TJe 0O0OpyaOBaHBI paboune MmecTa
C UCIOJIb30BAHUEM TMEPCOHAIBHBIX KOMITBIOTEPOB M KOMUPOBAIHHON TEXHHUKH, U MECTa IS
npueMa MOCETUTENICH, a TaKKe JOJDKHBI ObITh OOOpPYAOBaHBI CTYJIBSIMH M CTOJIAMH, UMETh
NUCYME TPHUHAJICKHOCTH (KapaHJallld, aBTOPYYKH, Oymary) majisi 3aloJIHeHHUs 3allpoCoB
0 MPEeJOCTABICHUU MYHMUIIMNAIBHON YCIYTM W MPOU3BOACTBY BCIOMOTaTEIbHBIX 3amucei
(MaMsITOK, MOSICHEHWI), CTeHJaMM, Ha KOTOPBIX JOJKHA OBbITh pa3MelleHa HHpopMalus,
yKa3aHHas B NyHKTe 1.3 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

I[Tomemenus M®PI][  gomkHBI  OTBE€YaTh  OCHOBHBIM  MOJIOKEHHUSIM  CTaHIapTa
KOM(OPTHOCTH.

2.16. Ilokazarenu JOCTYIMHOCTH U Ka4eCTBA MYHUIUIIATBHON yCIIYTH

2.16.1. KonudecTBO B3aMMOJCHCTBUI 3asBUTENsE ¢ MeCTHOM aJIMHHHCTpamuei Jmbo
M®II — He G6omee ABYX.

2.16.2. IIpoiomKUTENHHOCTh B3aUMOJICHCTBUI JOKHOCTHBIX JIMI] PU TIPEAOCTABICHUN
MYHUIIMIIAILHONW  yCIyru ykaszansl B paszzgene |l HacTosimero AIMUHHCTPAaTUBHOTO
perjiaMeHTa.

2.16.3. CriocoOsI mpeiocTaBIeHN MYHUIIMTATBHOW YCIYTH 3asBUTEIIIO:

HEIMOCPEJACTBEHHO MPH MOCEIIeHUH MeCTHOM aIMUHUCTpPAIIUH,;

nocpeacrsom MOII.

2.16.4. Cnocobbl  MH(QOPMHPOBAHMUS 3asBUTENS O pe3yibTaTax IPeIOCTABICHUS
WM TPUOCTAHOBICHUM MYHMUIIMNAIHHOM YCIOyru: Mo TeiaedoHy, MO AJICKTPOHHOM IMOuUTe,
B MUCHbMEHHOM BUJIC.

Crnoco6 WH(HOPMHUPOBAHUS 3asiBUTENS 0 pe3ynbTaTax MPEAO0CTABICHUS
WJIU TIPUOCTAHOBIICHUM MYHHUIIUTIATHHOW YCIYTH YKa3bIBAC€TCS B 3asBICHUU.

2.16.5. Konu4yecTBO JTOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTABIICHHS 3asBUTEIEM
B LIEJISIX MOJIYYEHUSI MYHULIUTTAIbHOW YCIIYTH — JIBa.

2.16.6. OcymecTBneHue MecTHol aJMUHHUCTpaLuen MEXBEJOMCTBEHHOI'O
B3aUMOJICHCTBUS MPU NMPETOCTABICHUN MYHUIIUIIAILHON YCIIYTH HE MPEyCMOTPEHO.



2.16.7. Cpok mpenocTaBiieHUs MYHULMIMAIBHON YCIyrM HE JOJKEH MpPeBBIIATh
TpUALATH pabOYNX THEW C MOMEHTA PETUCTPAIIUU 3asIBJICHUS.

2.17. OcobeHHoCTH PEOCTABICHNS MyHUIIUTIATBHOHN ycimyru B MOL]

[IpueM DOKYMEHTOB M BblJaua pe3yjbTaTa MNPENOCTABICHUS MYHULUNAIBHON YCIYT'H
MOTYT OBITh OCYIIIECTBIIEHBI TTocpeicTBoM M®DII,

Mecta HaxoxzaeHuss u rpaduku pabotel MOPL[ mnpuBeneHsl B IPUIIOKEHUU
Ne 2 k HacTosiieMy A IMUHUCTPAaTUBHOMY PETJIAMEHTY, a Takke pa3MenieHsl Ha [lopraie.

Llentp Tenedonnoro obcmyxuBanuss MO — 573-90-00.

Anpec caiita ¥ 3JICKTPOHHOM modThl: WWW.gU.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBiIeHM MyHUIIMIAIBHON yciuyru nogpasaenenuss MOLL ocymecTBisoT:

B3aUMOJEeUCTBUE ¢ MeECTHOM aAMUHHCTpALMEed B paMKaxX 3aKJIIOUYECHHBIX COIVIAIICHUU
0 B3aMMO/ICHCTBUH;

uHpopMUpOBaHHWE TpaXkJaH MW OpraHU3alMid [0 BOMpOCaM  IPEJIOCTaBIICHUS
MYHHULIMTIAJIbHBIX YCIYT;

IpyeM U BBIJIA4y JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIIUTATBHBIX
YCIYT WIH SBISIOIMXCA PE3YJIbTATOM MPEIOCTABICHUS MYHULIUITAIBHBIX YCIIYT;

00paboTKy MepCOHATBHBIX MaHHBIX, CBSA3AHHBIX C MPEIOCTABICHWEM MYHHUIIUIMAIBHBIX
YCIIYT.

B cnydyae momaum HOKyMEHTOB B MeCTHYHO aJMUHHUCTpanuio mnocpeactsom MOI]
pabotHuk M®L], ocymecTBIsIONMI NpUeM JTOKYMEHTOB, MPEACTABICHHBIX IJIS MOJYYECHHUS
MYHHULIMTIAJTBHOW YCIYTH, BBITOJHSET CICIYIONIUE JEHCTBUSA:

OTIpeJIeIIsIeT MPEeAMET OOpaleHUS;

YCTaHABJIMBAET JUYHOCTh FPaXKJaHWHA U €r0 MOJHOMOYHS;

MPOBOJUT  TPOBEPKY  COOTBETCTBUS  JIOKYMEHTOB  TpeOOBaHHSM,  YyKa3aHHBIM
B [YHKTE 2.6 HACTOSIIETO0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

KOHCYJIbTUPYET TpakXJaHWHA O TopsAake oQopmIIeHHs 3asBIECHUS H TPOBEPSET
MpaBUILHOCTE ero odopmiieHus. [1o mpockbe TrpakgaHWHA, HE CIOCOOHOTO MO COCTOSHUIO
3/I0pOBBsl JIMOO B CUJIy MHBIX NPUYUH COOCTBEHHOPYYHO OGOPMHUTH 3asBIICHHE, 3asBICHUE
MOXeT OBITh odopmiieHO paboTHHkOoM M®DII, ocymecTBISIOMUM TIPUEM JOKYMEHTOB,
0 Y€M Ha 3asiBJICHUU JIE€JAETCSI COOTBETCTBYIOIIAS 3aMUCh;

ompenenser  crnocod  WHGOPMHUPOBAHUS  3asgBUTENs O  OpPUHATOM  MecTHOU
aJIMUHHUCTpAIIMEN PEIIeHUH MO MPEAOCTABICHUI0O MYHUIIUIIATBLHOW ycinyrd (B yCTHOM JUOO0
NUCHEMEHHOU dopMe, B ToM yrciie uepe3 MO, B ciayuae xenaHus 3asBUTENS MOTYIUTh OTBET
yepe3 M®PII), o uem Ha 3asBJIICHUH JI€TIA€TCA COOTBETCTBYIOIIAS 3aIKCh,

OCYIIIECTBIISICT CKAaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (JOPMUPYET DIEKTPOHHOE
JIEJI0, BCE IOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAIbHBIM HACHTU(DUKAITMOHHBIM
KOJIOM, TTO3BOJISIFOIIMM YCTAaHOBUTH MPHUHAIEHKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
¥ BUJly OOpaIieHus 32 MyHUIIUTAIbHOW YCIyTOM;

3aBepsET JIEKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM MOAIUCHIO;

HalpaBiseT 3asdBJICHUE, KOMUM JOKYMEHTOB M PEECTP MTOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B 2JIEKTPOHHOM BHUJIE (B COCTaBE MAKETOB AJICKTPOHHBIX JIed) B TEYCHUE OJHOTO pabodyero
THS co JHS oOpartenus 3asButenst B MOII;

Ha OyMaXKHBIX HOCUTENSAX (B clydae HEOOXOJMMOCTH O0S3aTEIHHOTO MPEIOCTABICHUS
OPUTHHAJIOB JJOKYMEHTOB) — B TEUCHHME TpPeX pabouux JHEH cO JHS OOpallleHMs 3asiBUTEIS
B MOII.

B ciyyae mpenocraBiieHUsT KOMIUIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY
2.6 Hacrosmiero AJIMHHUCTPATHBHOTO perjiaMeHta, padbotHuk MODII, ocymecTBasronui



IIpUEM JOKYMEHTOB, J€JIaeT Ha 3asBJIECHUN 3anuch «O MpeaoCTaBICHNUN HETIOJHOTO KOMILUIEKTa
JOKYMEHTOB IpouH(pOopMHpoBaH». PakT O3HAKOMIIEHUS T'pa)<JIaHWHA C 3aIUCBHIO 3aBepseTCA
ero noAnuchbio. Ecinu mpu 3TOM Ipa)kJIaHWH OTKa3ajcs OT IMOJAuM 3asBJIEHUS U MOTpedoBal
BO3BpaTa NPEAOCTABICHHBIX JIOKYMEHTOB, JejlaeT Ha 3asBieHuu 3anuch «Hactosmee
3asiBJIEHUE OTO3BaHO, TOKYMEHTHI BO3BPAILECHBI 3aBUTENI0» U BO3BPAIAET MIPEIOCTABICHHBIE
JOKYMEHTHI.

[Io okoHuaHuM mnpuemMa JOKYMEHTOB paOOoTHUK MOIL] BblgaeT 3asBUTENIO0 PACIUCKY
0 MpPUEME TOKYMEHTOB C YKa3aHUEM UX IEPEUHs U J1aThl.

PaGotHuk MecTHON aJMUHUCTpALMK, OTBETCTBEHHBIN 3a MOJArOTOBKY IIPOEKTA pELICHUS,
HalpaBJIsieT  pe3yabTaT  MOPEAOCTABICHHUS  MYHHMUUNAIbHOM  ycayrm B MOI]
JUISL €T0 MOCJIENYIOIIEH Mepelauu 3asiBUTENIO:

B DJIGKTPOHHOM BHJE B TE€UYEHHE OAHOro pabodero aHs co AHS noamucanus [naBoi
MecTHOW aJAMHHHMCTpAllMU JIOKYMEHTOB O MPEJOCTaBIE€HUU (OTKa3e B IPEIOCTaBICHHUM)
3asBUTEIII0O MYHHUIIMIIAIBHOMN YCIIYTH;

Ha OyMa)XHOM HOCHTeNIe — B CPOK He Oosee Tpex pabouyux THEH cO JHS TOJIMUCAHUS
I'maBoi MecTHoOi aIMUHHUCTpaLUU JIOKYMEHTOB 0 IIPEIOCTABIICHUA (oTkaze
B [IPEIOCTABJICHUH ) 3asIBUTENII0O MYHULIUTIATIBHON YCIIYTH.

Pa6otHuk M®II, OTBETCTBEHHBIN 3a BBIJIAYy JOKYMEHTOB, MOJYYEHHBIX OT MecTHOM
aJIMUHHUCTpAIlNM, HE TMO3[HEee ABYX pabouMx AHEW cOo AHS HUX TOJNydeHUus OT MecTHoM
aJIMMHHUCTpAIMH, COOOIIAET 3asBUTEIIO O MPUHATOM PEIICHUH 1O TesieoHy (C 3amuchio JaThl
U BpeMEHHU TeJe(hOHHOTO 3BOHKA), a TAKKE O BO3MOKHOCTH MOJTyYeHUs! JOKYMEeHTOB B M DL,

I11. CocTaB, nocsie10BaTeIbHOCTH U CPOKH BHINOJIHEHNUSI AIMUHUCTPATHBHBIX MPOIEAYP
(neicTBUif), TPeOOBAHMS K MOPAIAKY X BbINOJHEHHSI, B TOM YHCJIEe 0COOEHHOCTH
BBITIOJIHEHNSI A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMme

3a mpeAoCTaBIEHUEM MYHMIMIAIBHON YCIyrd 3asBUTENM MOTYT OOpamaTthes
C 3asBJIEHUEM Ha OyMa)KHOM HocuTelle B MecTHYI0 aiMUHUCTpaluio 1160 B MOILI.

Onucanue mnociaenoBaTeIbHOCTH AJMUHUCTPATUBHBIX IPOLEAYp INpPH INPEAOCTABICHUU
MYHHULIMTIAJTBHOW YCITYTH:

IIPUEM U PETUCTPALIUS 3asBJICHUS U JOKYMEHTOB B MECTHON aJJMUHUCTPALINH;

NPUHATUE PEIIeHUS O TPEOCTaBICHUN MYHHUIMIAIBHOW YyCIyrd Jnmbo o0 oTKaze
B NPEIOCTaBICHUM MYHHMIMIAIBHON YyCIyrd, MH(OOpPMHUpPOBAHUE 3asgBUTENSI O pe3yjbTare
IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

3.1. Ilpuem u peructpanus 3asBJICHUS U TOKYMEHTOB B MeCTHOM aAMUHUCTpAIlUU

3.1.1. Cobbitust  (ropunuyeckue GakThl), SBIAIOIMIMECS OCHOBAaHHEM [UIsl Hadaia
aIMUHUCTPATUBHOMN MTPOLIEAYPHI:

NOCTyIUIeHHE (TMOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENsS JUOO0 MOCPEeICTBOM
opraHu3anui 1o4yToBOM cBsi3u, oT MODII) 3asBieHuss B MecCTHYIO aJIMHHHCTPALUIO
U TNpUIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HAcCTOSIIEro AJIMUHUCTPATUBHOIO
periiaMeHTa (J1ajgee — KOMILIEKT JOKYMEHTOB).

3.1.2. Conepxanue aIMUHUCTPATUBHOM MPOIIEAYypPhI

PaGotHuk MecTHOH  aJIMUHUCTpAallMM, OTBETCTBEHHBI 3a IpUEM KOMIUIEKTa
JIOKYMEHTOB, IIPU 00pallieH!H rpaxkJiad B MecTHYI0 aIMUHUCTPAIHIO:

OTpeJieIisieT MpeAMET 00palieHUs;

YCTaHABIIMBACT JINYHOCTD I'PAKIAHUHA U €T0 TIOJITHOMOYUS;

KOHCYJIBTUPYET TpakJaHWHA O TMOpsAAKe OQOpPMIICHUS 3asBICHUS U TPOBEpsET
NpaBWIBHOCTE ero odopmieHus. [1lo nmpockbe rpaxaaHuHa, HE CIOCOOHOTO MO COCTOSHUIO



310pOBbsl JIMOO B CHUITy MHBIX MPUYUH COOCTBEHHOPYYHO OGOPMHUTH 3asiBIICHUE, 3asBICHUE
MOXET OBITh OPOPMIIEHO paOOTHMKOM MeCTHOW aAMUHUCTpAIlMU, OTBETCTBEHHBIM 3a MPUEM
JIOKYMEHTOB, O Y€M Ha 3asBJICHUM JI€JIA€TCs COOTBETCTBYIOIIAS 3aIIHCh;

ompezenser  cnocod  HHPOPMUPOBAHMS  3asBUTENS] O  NPUHATOM  MecTHOMH
aJIMUHHUCTpAIMEl pelIeHuH MO MPEAOCTABICHUIO MYHUIUIAIBLHOW YCIyru (B YCTHOM 1160
NUCBMEHHOU opMe, B ToM yuciie yepes M®LI, B ciayyae xenaHus 3aBUTENS MOJTYYUTh OTBET
yepe3 M®II), o uem Ha 3asBJIICHUH JI€TIAETCA COOTBETCTBYIOIIAS 3aIKCh;

MIPOBEPSIET HAIMYUE TOKYMEHTOB U JA€T UX OLEHKY Ha MPEeIMET COOTBETCTBUS IIEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HaCTOAIEr0 AJIMUHUCTPATUBHOIO PETVIAMEHTA;

KCEpOKOIUPYET JOKYMEHTHI (B ciiydae HEOOXOAMMOCTH) A (HOPMUPOBAHUS JTUYHOTO
Jiena, 3aBepseT KONuU JOKyMEeHTOB. Komum 3aBepsArOTCS MOAMMCHIO JUIA, OTBETCTBEHHOIO
3a MpHEeM JIOKYMEHTOB, C YKa3aHHEM €ro TOJDKHOCTH, (DaMUIIUU U MHUIMAJIOB, a TaK)Ke ATkl
3aBEpPEHHUS KOIHH;

¢ukcupyer (akt mnpueMa JOKYMEHTOB, YKa3aHHBIX B TIyHKT€ 2.6 HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, B )KypHaJIe pETUCTpalUu;

BBIJIACT 3asBUTENII0 PACIHCKY O MPHEME JOKYMEHTOB C YKa3aHUEM MX IEpPEUHs
U JaTbl Npuema (pacnucKka He BBIJIAETCA B CIIydae MOCTYIUIEHHUS JOKYMEHTOB IO IOYTE,
a TaKoke 1Mo MHGOPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHMs ),

B CJllydae MpPEJOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY
2.6 Hacrosmero AJMUHHUCTPATUBHOIO pErVIaMEHTa, JEJNAeT Ha 3asABICHUM 3aIHCh
«O TmpenocTaBIE€HUU HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB MpOHMHPOpMUpPOBaH». @DakT
03HAKOMIJICHMS TPaXKJaHWHA C 3alMChIO 3aBEPSETCS €ro NOANKUCKHI0. Eciu pu 3TOM rpak1aHuH
OTKa3ajcsi OT MOJayM 3asBJICHUS M MOTpeOOBal BO3BpaTa MPEIOCTABICHHBIX JOKYMEHTOB,
JienaeT Ha 3asBieHuH 3anuch «Hacrosmee 3asBieHuMe OTO3BAaHO, TOKYMEHTHI BO3BPAILEHBI
3asIBUTEIII0» U BO3BPAILAET NPEJOCTABICHHBIE JOKYMEHTHI,

nepenaeT 3asBICHWE U KOMIUICKT JOKYMEHTOB JUIsl MPUHSATHS pEIIeHUs pPaOOTHUKY
MecTHOM aAMUHUCTPALH, OTBETCTBEHHOMY 3a MOJATOTOBKY IIPOEKTA PEIICHMUS.

PaGotHuk MecTHON  aIMMHHUCTpAlMK, OTBETCTBEHHBIM 3a TIPHEM  KOMILICKTA
JIOKYMEHTOB, TIpH oOpallieHuu 3asBuTesei mocpeacreom MOLI:

MIOJIy4aeT KONUU JOKYMEHTOB M PEECTp NOKYMEHTOB M3 M®DI] B 31eKTpOHHOM BHIE
(B cocTaBe MakeTOB AJIEKTPOHHBIX JEJ MOJy4yaTesled MYHHULIMNAIbHOM ycinyru) u (WiM)
HAa OYMaXKHBIX HOCUTENSIX (B Ciydae HEOOXOJUMOCTH OO0S3aTEbHOTO IMPEACTABICHHUS
OpUTMHAJIOB JJOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IPEACTABICHHBIMU JOKYMEHTAMH;

IIPOBEPSIET HAJIMYUE TOKYMEHTOB U JA€T UX OLEHKY Ha NMPEIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSAUIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

bukcupyer (akt mnpueMa JOKYMEHTOB, YKa3aHHBIX B TIyHKT€ 2.6 HAaCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, B )KYpHAJIE PETUCTPALUY;

nepeaeT 3asBICHUE U KOMIUICKT JOKYMEHTOB JUIsl MPUHSATUS pPEIICHHUs PaOOTHUKY
MecTHol agMUHUCTpALlMU, OTBETCTBEHHOMY 3a MOJITOTOBKY MPOEKTA PEILICHHUS.

3.1.3. [IpoAomKUTEILHOCTh AJIMUHUCTPATUBHON MPOIEAYpPhl HE JOJDKHA IPEBBIIIATH
onHOro paboyero JAHS C JaThl TMOCTYIUIEHHWS KOMIUIEKTa JOKYMEHTOB B MECTHYIO
aJIMUHUCTPAIHIO.

3.1.4. OTBETCTBEHHBIC 3a BBINOJHEHNWE AJMUHUCTPATUBHON MPOIEAYPHl JOKHOCTHBIE
IMua:

paboTHUK MecTHON aAMMHHMCTpAlUU, KOTOpbI pemeHueM I'maBer  MecTHou
aMUHUCTpAllMU JIeJIETUPOBAaH Ha MKCIOJHEHHE MpoLeayp MO MPEJOCTABICHUIO JTaHHOU
MYHUIUTIATEHON yCIIYTH.



3.1.5. Kputepuu npuHsATUS pElIEHUs] B paMKax aIMUHUCTPATUBHON MPOIeAypHhI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TpEOOBaHMSIM, VYKa3aHHbIM B  IIYHKTE
2.6 HacTosimero AIMHUHUCTPATUBHOTO PETJIaMEHTA.

3.1.6. Pe3ynbpTaT agAMUHUCTPATUBHOMN MTPOIICAYPHI:

BbIJ]aua 3asiBUTEII0 PACIHCKU O MPUEME JOKYMEHTOB C YKa3aHHUEM UX IMEpPEYHS U JaThl
IIpUeEMa;

nepenaya pabOTHUKOM MecCTHOW aJIMUHUCTPALMi, OTBETCTBEHHBIM 3a IPHUEM KOMIUIEKTa
JIOKYMEHTOB, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB pabOTHUKY MecTHON aJIMHHHUCTpaIuH,
OTBETCTBEHHOMY 3a MOJATOTOBKY IPOEKTA PEIICHHUS.

3.1.7. Crioco0 ¢ukcanuu pe3yynbTaTa BRITIOJIHCHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

perucTpaius 3asiBJICHUS U JOKYMEHTOB B KypHaJle pErUCTpaluu.

3.2. [lpunsatue pemieHusi 0 MPeAOCTAaBICHUN MYHHIMMNAIBHON yciyru nubo o0 oTkaze
B IPEAOCTAaBICHUM MYHHUIMIAIBHON yCIyru, MH()OPMHPOBAHUE 3asBUTENS O pPE3YJIbTATE
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH

3.2.1. CobbiTust  (ropunuyeckue GakThl), SBIAIOIIMECS OCHOBAaHHMEM [UIsl Hadaia
aJMUHUCTPATUBHOMN MPOLEAYPHI:

nojiyueHue pabOTHUKOM MeCTHOM aJIMHMHUCTpPAlMU, OTBETCTBEHHBIM 3a IOATOTOBKY
NpOEKTa pEIIeHUs, 3asBICHUS M KOMIUIEKTAa JIOKYMEHTOB OT paboTHHKa MecTHoM
aMUHUCTpAIlMU, OTBETCTBEHHOTO 3a ITPUEM KOMILIEKTa JOKYMEHTOB.

3.2.2. CogepxaHne aAMHHACTPATUBHON MPOLIEAYPHI

PaGoTHuk MecTHOM aMUHUCTpPAIINH, OTBETCTBEHHBIN 32 MOJTOTOBKY MPOEKTA PEIICHUS:

MIPOBEPSIET TAHHBIC 3asIBUTEIIS U MPEJCTABICHHBIC UM CBEJICHHUS;

AQHAJIM3HUPYET JaHHbIC, NPEICTABICHHBIC 3asBUTENIEM, C LEIbIO IPUHATHS PELICHUS
0 BO3MOXXHOCTH MCIIOJIHEHMS 3aIIpoca

B Cly4yae NPUHATHA PEUIEHUS O MPEJOCTABICHUM MYHUIUIIAIBHON YCIYTH TOTOBUT
MPOEKT peuieHruss MecTHON aJIMHUHHCTPALMU O MPEJOCTaBICHUU MYHMIIMIAIBHON YCIIYTH,
a TaKKe MUCHbMEHHBIM OTBET IO CYIIECTBY IMOCTaBIEHHBIX B OOpallleHUH BOIIPOCOB B cdepe
cozganust TCXK, coBeTOB MHOTOKBApTUPHBIX JOMOB, (POPMHUPOBAHMS 3€MEIbHBIX YYaCTKOB,
Ha KOTOPBIX PAacCIOJIOKEHbBI MHOTOKBAapTUpHBIE J0Ma (1O (opMe COTJacHO NPHIOKEHUIO
Ne 4 x HacTosilIeMy AMUHUCTPATUBHOMY PETJIAMEHTY);

B Cllydyae MPUHATHSA pelIeHus 00 OTKaze B MPEJOCTABIECHUU MYHUIMIAIBHOW YCIyTd
TOTOBUT MPOEKT NUCbMa O HEBO3MOYKHOCTH MCIIOJIHEHMs 3alpoca C yKa3aHUEM IPUYHH
B aapec 3asBuTens (mo ¢opme corjacHo OpuiokeHHro NeS K HacToALEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

MepeaeT NoArOTOBICHHBIE TOKYMEHTHI [ 1aBe MeCcTHOW aIMUHUCTPAIUH.

['maBa MecTHOM aAMUHUCTPALUH:

M3y4aeT NPeJICTaBICHHbIE JOKYMEHTBI U MOJANUCHIBAET UX;

B Clly4ae HECOIJlacHs — M3JIaraeT 3aMe4YaHus U BO3BpAILACT YKA3aHHbBIE JOKYMEHTHI
Ha I0paboTKYy.

Ilocne nonmucanus I[naBon MecTHONM aIMMHUCTPALMM YKAa3aHHBIX JOKYMEHTOB
paboTHuK MecTHOI alMUHUCTpAIH, OTBETCTBEHHBIH 32 OJTOTOBKY MPOEKTA PEIICHHUS:

PErUCTPUPYET UX B )KypHAJIE PETUCTPALINH;

HalpasisieT peleHrue MecTHOM aIMMHHUCTPALMU O INPENOCTABICHUM MYHULUIIAIBHON
YCIYTH C MPUIOKEHUEM MHCbMEHHOI'O0 OTBETAa MO CYILECTBY IMOCTaBJICHHBIX B OOpaIleHUH
BonpocoB B cdepe cozpanus TCXK, coBeTOB MHOTIOKBapTHUPHBIX JAOMOB, (HOpPMHpPOBAHUS
3eMEINIbHBIX YYaCTKOB, HAa KOTOPBIX PACIIOJIONKEHBI MHOTOKBAPTUPHBIC JOMa, JTUOO MUCHMO
O HEBO3MOYXHOCTM HCIIOJIHEHHUsl 3ampoca € YKa3aHMEM I[PUYMH 3asBUTEN0. B ciydae
BOJICU3BSABIICHUS 3asBUTEINIA IMOJYYUTh PE3YIbTaT MPEAOCTABICHUS MYHULMIAIBHOW YCIyTH



B MO®DI] nHampaBuger ykaszaHHble OOKyMeHTbl B MODI[ mmga mnocnepyromen nepenadyu
3a5IBUTEIIIO.

3.2.3. IIpogomKUTEeNbHOCTh aAMUHUCTPATUBHON MPOLEAYyphl HE TOJDKHA MPEBBINIATH
JBAJIIATH TpeX pabouyux JTHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINOJIHEHUE aIMUHUCTPATUBHON MPOLIETYPHI SIBIISIIOTCS:

paboTHUK MecTHON aAMUHUCTPAIIMU, OTBETCTBEHHBIN 32 MOATOTOBKY MTPOEKTA PEIICHHUS;

I'maBa MecTHOM aiMUHUCTpALUH.

3.2.5. Kputepuu npuHSATHS pELICHUS B paMKax aIMUHUCTPATUBHOM MPOLIETYpHhI:

HaJIM4Y€ OCHOBAHUM JJIs1 OTKa3a B MPEAOCTABICHUN MYHUIIUITAJIBHON YCIIYTH, YKa3aHHBIX
B myHKTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PErJIaMEHTa.

3.2.6. Pe3ynbpTaT aIMUHUCTPATUBHON MPOLIEAYPHI U MOPSIIOK Mepeiaun pe3yabTaTa:

HampaBlieHne 3asBuTento (oo B MODII) pemenus MecTHON aaMUHUCTpAIUN
O TMPEAOCTABICHUM MYHULMUNAIBHOW YCIYTM C TPUIOKEHUEM NUCBMEHHOIO OTBETA
[0 CYUIECTBY MOCTaBJIEHHBIX B OOpaiieHuu BompocoB B cdepe cosznanusa TCXK, coBeTos
MHOTOKBAPTUPHBIX JIOMOB, (JOPMUPOBAHUSI 3€METBHBIX YYACTKOB, HA KOTOPBIX PACIIONIOKEHBI
MHOTOKBapTUPHBIE JOMa, JTUOO MUChMa O HEBO3MOXXHOCTH HCIIOJHEHHUS 3apoca ¢ yKa3aHUeM
MPUYHH.

3.2.7. Crioco0 ¢ukcanuu pe3yynbTaTa BHIIOTHEHUS aJMUHUCTPATUBHON TIPOIEAYPHI:

perucTpauusi B OKypHajleé perucrpauud pemieHuss MecTHONH — aJMUHHUCTpalUH
0 TMPEJOCTABICHUU MYHHUIIUIAIBHON YCIyrd JUOO0 MUCHhMa O HEBO3MOXHOCTH MCIIOJHEHHS
3ampoca ¢ yKa3aHueM IIPUYHH.

V. ®opMbI KOHTPOJISI 32 HCMIOJTHEHHEM AIMUHUCTPATUBHOIO perjaMeHTa

4.1. Texkymuii  KOHTPOJIb 3a  COOJIFOACHWEM  IIOCJICAOBATEIHPHOCTH  JICHCTBUH,
ONpECICHHBIX AJIMUHUCTPATUBHBIMU TIPOIEypaMU MO MPEAOCTABICHUIO MYHUIIUIIATbHOM
YCIIYTH, OCYIIECTBIISCTCS TT1aBOM (3aMEeCTUTENIEM T1aBbl) MecTHOM aAMUHUCTpAIUH.

4.2. I'nmaBa (3amecTUTENb TJ1aBbl) MEeCTHON aIMUHHUCTPALIMH OCYIIECTBISET KOHTPOJIb 34!

HaJJIe)KAIIUM  HWCHOJHEHHEM  HAcTosero - AJMHUHUCTPATUBHOTO  perjiaMeHTa
paboTHUKaMu MeCTHOM aAMUHUCTpPAITUH;

00€CTeUeHHEM COXPAaHHOCTH TPHUHATHIX OT 3asgBUTENS JTOKYMEHTOB U COOJIOJICHHEM
paboTHHKaMH MeECTHOM aJAMUHHUCTpAIlMd OCOOCHHOCTEH 1o cOopy u  oOpaboTke
MEPCOHAJIbHBIX JAHHBIX 3asBUTEIIS.

4.3. I'maBa (3amecTuTelNb TJIaBbl) MeCTHOM aJIMUHHUCTpPAIMH, a TAKKE MYHUIIUINAIbHBIC
CIyXKalllie, HEMOCPEACTBEHHO MPEAOCTABISIONIE MYHUIMNAIBHYIO  YCIyTy, HECyT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOIOJICHHE CPOKOB W TIOpsJIKa NMpHEMa JOKYMEHTOB,
COOTBETCTBUE PE3YyJIbTATOB PACCMOTPEHHUS JOKYMEHTOB TpPEOOBaHUSM 3aKOHOAATEIHCTBA,
MPUHSATHAIO MEP MO MPOBEPKE MPEICTABICHHBIX JOKYMEHTOB, COOJIFOJICHUE CPOKOB U TOPSAKA
NPEAOCTABICHUS] MYHHUIIMNAIBHON  YCIyrd, TMOJITOTOBKM OTKa3a B MPEJOCTaBICHUU
MYHUIMIAIBHON YCIYrH, 3a COOJIOJIEHHE CPOKOB U TOpsiAKa BbIJAYM JOKYMEHTOB.
[TepconanpHasi OTBETCTBEHHOCTHh [J1aBbl (3amMecTuTeNsl TJiaBbl) MeCTHON aJIMHHUCTpAIUH,
a TaKKe CIyXallliX, HEMOCPEACTBEHHO TMPEIOCTABISIOMNX MYHHUIUNAIBHYIO YCIyTY,
3aKperyiecHa B JOJDKHOCTHBIX ~ HMHCTPYKIIMSIX B COOTBETCTBUM C  TpeOOBaHUAMH
3aKOHOJIaTEILCTBA.

B wacTtHOCTH, MyHUIIMTIATIbHBIE CTY>KAIlle HECYT OTBETCTBEHHOCTH 34!

TpeOoBaHUE y 3asBUTENCH TOKYMEHTOB WIIM TUIATHI, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;



OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAHMSAM, HE MPEAYCMOTPEHHBIM HACTOSLIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

HapylICHHE CpPOKOB  PErMCTPAllMM  3allpOCOB  3asABUTENS O  IPEAOCTABICHUHU
MYHULUIIAIIBHON YCIIYTH;

HapyILIeHUE CPOKA MPEIOCTABICHUS MYHULIMIIAIBHOU YCIyTH.

4.4. PyxkoBogutens M®I ocyiiecTBisieT KOHTPOJIb 3a:

HAJUICKAIIUM  UCIIOJIHEHHWEM  HACTOAIIEro  AJMHMHMCTPATUBHOIO  perjiaMeHTa
pabotHuKamMu MOI];

NOJIHOTOM  NpUHMMaeMblx  paboTHukamMu MODI[ or 3asBUTENs  JAOKYMEHTOB
Y KOMILUIEKTHOCTH TOKYMEHTOB JUIS ITepeaadyy uX B MeCTHyI0 aiMUHUCTPALUIO;

CBOEBPEMEHHOCTBIO M  IOJHOTOW mepegaun B MeCTHYHO  aJMUHHCTPALIUIO
MPUHATHIX OT 3asIBUTENSL JOKYMEHTOB;

CBOECBPEMEHHOCTBIO W TMOJHOTOM JIOBEACHUSA JO 3asBUTENS] MPUHATBIX OT MecTHOU
aIMUHHUCTpAlMM HUHQOpPMAlMM ¥ JOKYMEHTOB, SIBJSIIOUIMXCS PE3yJbTaTOM PpELIEHUs
0 MPEOCTaBICHNN MYHULIMIIAIIBHOW YCIYTH, IPUHATOr0 MeCcTHON aIMUHHUCTPALIUEH;

o0OecrieyeHueM COXPAHHOCTH NIPHUHSATHIX OT 3asBUTEN JOKYMEHTOB MU COOIIOJCHUEM
COTpYJIHUKaMH MOJIpa3/ieJIeHus] 0COOEHHOCTEN Mo cOopy U 00pabOTKE MEPCOHATBHBIX JTaHHBIX
3asIBUTEIIS.

[TepconanpHasi OTBETCTBEHHOCTh pykoBoauTtesis M®PI] u paborHukoB M®I] 3akperieHa
B JIOJUKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUH C TPEOOBAaHUSMHU 3aKOHOATENbCTBA.

Pa6otHukn M®I] HecyT OTBETCTBEHHOCTH 3a:

MOJIHOTY MpUEMa KOMIUIEKTAa TOKYMEHTOB Yy 3asiBUTEIISI, B CIydae €ClId HECOOTBETCTBUE
IIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMHHUCTPAaTUBHOM PETJIaMEHTE,
SBUJIOCh OCHOBAHHMEM IS OTKA3a 3asIBUTEIIO B IIPEIOCTABICHUA MYHUIIMIIAIBHON YCIIYTH;

CBOCBPEMEHHOCTh HMH(QOPMUPOBAHUS 3asBUTENS O pe3ylbTaTe MPEeAOCTaBICHUS
MYHULUIIAIBHON YCIIYTH;

TpeOoBaHuE AJIs MPETOCTABICHHUS] MyHUIIMIIAIBHON YCIIYTH JOKYMEHTOB U (MJIM) TLIAThI,
HE TPEIYCMOTPEHHBIX HOPMATHBHBIMU TIPABOBBIMH aKTaMH, PETYJIUPYIOIMIUMH MOPSIIOK
MPEAO0CTABICHNS] MYHUIIUIIATbHON YCIIYTH.

4.5. B paMKax NpeaocTaBlIeHUs MYHMIMIIAIBHON YCIYrHM OCYILECTBISIOTCS IIaHOBHIE
Y BHEIUIAHOBBIE ITPOBEPKU ITOJIHOTHI ¥ Ka4€CTBA MPEIOCTABICHNS MYHUIIMNIAIBHON YCIYTH.

['maBa (3amecTuTeNb TJIaBbl MO MPUHAMIEKHOCTH Borpoca) MecTHON aJIMHHHUCTPALIMU
€KEKBApPTAJIbHO OCYIIECTBISIET BBIOOPOYHBIC TPOBEPKH [N 3asBUTENEH Ha TpeaMer
MPAaBWIBHOCTY MPHUHATHS MYHHIIMIIAIBHBIMU CIIYXAIUMHU PELICHHI, & TAKKE BHEIUIAHOBBIE
MPOBEPKH B CIydae MOCTYIUICHUS XKano0 (TpeTeH3uii) TpakJaH B paMKax J0CyAeOHOro
00>KaT0BaHHUS.

PykoBoaurens M®I] ocyiiecTBiseT IUIAHOBBIE M BHEIJIAHOBBIE MPOBEPKH ACATEIBHOCTH
pabotHukoB M®I] B COOTBETCTBUHU C TIOJIOKEHUEM O MPOBEICHUH MPOBEPOK.

V. locyneOHblii (BHeCYAeOHbIIT) MOPSAIOK 00:KaJTOBAHUS PellleHui
u aeiictBuii (0e3aeiicTBUs) MeCTHOM aIMMHUCTPAIIMHU, a4 TAKIKe TOJKHOCTHBIX JIMII,
MYHHMUIHUNAJIBHBIX CJIYyKAIMX MecTHOM aIMHUHUCTPALMHU

5.1. 3asBUTENM HMMEIOT MpaBO Ha JAocynebHoe (BHecyneOHoe) o0XaloBaHHE pelIeHUM
u JedcTBui (0e3neiicTBUS), TPUHATHIX (OCYIIECTBIAEMbIX) MECTHOM aJMUHUCTpPALMEH,
JOJDKHOCTHBIMH JTUI[AMH, MYHHIIUTIATBHBIMHU CITY>KalllMMU MECTHON aJMUHUCTPAIUH, B XO/€
NPEJOCTaBICHNS  MyHHUIMMNaIbHOW  ycimyru. JlocyneOHwlii  (BHeCyneOHBIN)  MOPSIOK
0o0aloBaHMUS HE HCKIIOYAaeT BO3MOXHOCTh OOXaJIOBAaHMSA pEUIEHUH W  JeHCTBUH



(Oe3nelicTBUs), MPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHHUS MYHUIIUIAIbHON
yciuyru, B cyaeOHoMm mopsnake. JlocyneOHblld (BHeCyneOHBIN) TOPANOK O0XKajioBaHUS
HE SBJISIETCS IS 3asIBUTENIS 00s13aTEIbHBIM.

5.2. 3asBUTEIH MOXKET OOPATUTHCS € KAIOOOW B TOM UKCIIE B CIECAYIONINX CIydasix:

HapyILIEHUE CPOKa PErUCTpaIliy 3aIpoca 3asiBUTENS O MPEIOCTABICHUA MYHUIIUIIAIbHON
YCIIYTH;

HapyILICHUE CPOKA NMPEIOCTaBICHUS MYHULIIUIIAIBHONW YCIYTH;

TpeOoBaHME Yy 3asBUTENS JIOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoil @enepanuu, HOpPMAaTUBHBIMU ITPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickoii ®enepanny, MYHUIHUNAIBHBIMA IIPABOBBIMM AKTaMH JUISl IPEIOCTABIICHUS
MYHULUNAIBHON YCIIYTH;

OTKa3 B IpHEME JOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBIX  MPEAyCMOTPEHO
HOPMAaTHBHBIMH ITPAaBOBbIMU akTamu Poccuiickor denepannv, HOPMATUBHBIMHA IPaBOBBIMHU
aktaMu cyobekToB Poccuiickoit ®enepanuu, MyHUIMNAIBHBIMH IPAaBOBBIMU aKTaMU
JUIS1 IPEIOCTABIICHUSI MyHUIIUIIATBHON YCIYTH, Y 3asiBUTEIS;

OTKa3 B IMPEJOCTAaBICHUN MYHHULIMIAIBHOW YCIYyTH, €CJIH OCHOBAaHMS OTKasa
HE MpeAyCMOTPEHbI (peiepanibHbIMU 3aKOHAMU M IPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickoii denepannvi, HOPMATUBHBIMU IIPAaBOBBIMHU
akTaMu cyorekToB Poccuiickoit denepanyu, MyHUITUTAIBHBIMU TPABOBBIMU aKTAMU;

3aTpe0OBaHME C 3asgBUTENA MpPH MPEAOCTABICHUU MYHULIUINAIBHOM YCIYIM ILJIaThl,
HE MPEIyCMOTPEHHOM HOPMAaTHUBHBIMH NIPaBOBbIMM akTaMu Poccuiickoin ®Penepanum,
HOPMAaTHUBHBIMU TIPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit denepanuu, MyHUIIUTIATbHBIMA
IIPaBOBBIMU aKTAMU;

0TKa3 MecTHOM agMHUHUCTpAlUH, [IOJDKHOCTHOrO JiMia MeCTHOM aJMUHHCTpaluuu
B HCHPABICHWU JIOMYIIEHHBIX OMEYaTOK W OHIMOOK B BBIJIAHHBIX B peE3yNbTaTe
NPEJOCTaBICHNS MYHHMIMIIATBHON YCIYIM JOKyMEHTax JH00 HapylleHHe YCTaHOBJICHHOTO
CpPOKa TaKMX HCIIPABIICHU.

5.3. Ilpuem xanod B mucbMeHHON QopMe ocyiecTBIseTcss MecTHOW aIMUHHUCTpALIUEH
M0 aJpecy M B COOTBETCTBUM ¢ Tpadukom paboThI, yKa3aHHbIM B IyHKTe 1.3.1.1 HacTosmero
AJIMUHHMCTPATHUBHOTO PETJIAMEHTA.

Kanoba B mucekMeHHOM GopMe MOKET ObITh HAIlPaBJIEHA IO MOYTE.

B cnyuae mogaum kanoObl mpH JIMYHOM HpHUEME 3asgBUTEIb NPEACTABISAET AOKYMEHT,
YIAOCTOBEPSIOIIMM €ro JMUYHOCTh B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanuu.

5.4.B cinywyae ecnu kamoba TOJAeTCs uepe3 TMPEACTaBUTENS 3asBUTENS, TakKKe
IIPEACTABIIACTCS JOKYMEHT, NMOATBEPKAAKOIIUN ITOJTHOMOYUS HA OCYIICCTBICHUE IEHUCTBUMI
OT WMEHM 3asBUTeNsd. B KkauecTBe JOKYMEHTa, MOJATBEPKAAOLIETO IOJIHOMOYHMS
Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asBUTENS, MOXKET ObITh IIPE/ICTaBIICHA:

opopMiIeHHAasT B COOTBETCTBUHM C 3aKOHOJAaTeNbcTBOM Poccuiickoit ®Denepanuun
JIOBEPEHHOCTH (1 (PU3HUECKUX JIHII);

obopmIieHHass B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Deaepamnuu
JIOBEPEHHOCTh, 3aBEPEHHAsl ME€YaThIO 3asBUTENS WU MOJINUCAHHAS PYKOBOJMTENIEM 3asBUTENS
WIHM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENEM JIMLIOM (AJIs1 FOPUANYECKUX JIHLL);

KONUSl pEIIeHUsT O Ha3HAaYeHHH uiau o0 u30paHuM MO0 MpUKa3a O Ha3HAYEHUU
¢bu3znyueckoro JuIa Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (U3MYECKOE JIMIIO
o0aaeT mpaBoM JeMCTBOBATh OT MIMEHU 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.5. B anexrponHoit popMe B MeCTHYI0 aqMUHHUCTPALMIO Kajdo0a MOXeT OBbITh MojaHa
3asBUTEJIEM ITOCPEICTBOM:



O(pUINATBHOTO caiita MectHol aIMUHUCTpaLUU B MH(OPMALIMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTu «HTEpHETY;

denepanbHOM  TOCYAapCTBEHHONM HHQPOPMAIMOHHOW cuCTeMbl «EnMHBIA mopTan
rOCy/IapCTBEHHBIX U MYHUIIMMANBHBIX yIyT (hyHKuui)» umu [loprana.

[Ipu mnomade xamob® B DSIEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHble B IYHKTE
5.4 HacTosIero AJIMHHUCTPATUBHOIO PErjaMEHTa, MOTYT OBbITh MPEJCTaBICHBI B (opme
ANIEKTPOHHBIX JOKYMEHTOB, TMOJMUCAHHBIX JJICKTPOHHOW TMOJMUCHIO, BHA KOTOPOH
NpPEeAYyCMOTPEH 3aKOHOAATeNbCTBOM Poccuiickoii  ®Penepanuu, 0OpU  3TOM  JOKYMEHT,
YI0CTOBEPAIONINHN JIMYHOCTD 3asiBUTENIS HE TpeOyeTcsl.

5.6. ’Kanoba paccmarpuBaercss MeCcTHOM aMUHUACTPAIIHCH.

XKanobGa moxeT OBITH IMOJAHA 3asBUTENIEM uepe3 CTPYKTypHble mojpasznenenus MOLI.
[Tpu mocrymienun xanobsr M®PI] obecnieunBaeT ee mepenady B MecTHYIO aaMUHHUCTPAIIUIO
B MOPSIKE U CPOKHU, KOTOPBIE YCTAHOBJICHBI COTJIAIICHUEM O B3auMOJAeUCTBHH Mexay MOIL]
151 MecTtHoit aIMHUHUCTpALIUEH, HO HE MO3/HEE CIIEIYIOLIETO pabouero
JTHSL CO JTHS TIOCTYTUICHHUS KATOOBI.

Kanoba Ha HapylmieHHWE MNOpsAKa MPEJOCTABICHUS MYHHLIMNAIbHON yciuyru MOL]
paccmatpuBaerca MecTtHOM agmuHucTpauuei. Ilpm 3TOM Cpok paccMOTpeHus KajaoObl
HCYHCIISIETCS CO JTHSI PETUCTPAIINH 5Kajlo0bl B MeCTHOM aIMHUHHUCTPAIUH.

5.7. XKamoba nomKHa COEPIKATD:

HaMMEHOBaHME  MeCTHOM  aJAMUHHCTpPAIMW,  JODKHOCTHOrO  juna  MecTHou
aIMUHUCTpPAlMUA JTMOO MYHUIMUIAIBHOTO CiyXKamero MecTHON aJIMUHHUCTpPALUM, PEIICHHS
U aeicTBus (0e31eicTBHE) KOTOPHIX 00XKATYOTCS;

dbaMunio, UM, OTYECTBO (MTOCJIEIHEE - MPU HATWYUH), CBEJICHUSI O MECTE >KUTEIbCTBA
3asBUTENA — (PU3UYECKOro JHIla JUOO0 HAWUMEHOBAaHHUE, CBEJACHHUS O MECTE HaXOXIACHUS
3asBUTEIN — IOPUAMYECKOro JIMIla, a Takke HOMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) PIIEKTPOHHOM MOYTHI (MTPU HAJMYKUU) U TMOYTOBBIN aJpec, O KOTOPHIM JIOJKEH OBITh
HaIPaBJIEH OTBET 3aBUTEIIIO;

cBeleHUsT 00 oOXalyeMbIX pelleHusx U jedctBuax (6e3geiictBuu) MecTtHO
aJIMUHHUCTPAIH, JTOJDKHOCTHOTO JMila MeCTHOW aIMUHUCTpAMK JTUOO0 MYHHIIMITAIEHOTO
CITy’Kalllero;

JIOBOJIbI, HAa OCHOBAHMM KOTOPBIX 3aABUTEIb HE COIJJACEH C  PEIICHUEM
u gaeiictBuem (OesnmeiicTBMeM) MeCTHOH aaMUHHCTpAIlMH, IOJDKHOCTHOTO JuIla MecTHOMH
aJIMUHHUCTPAINH, JTU00 MYHUIIMTIATBHOTO CIy)Kaero MecTHOW aqMUHUCTpallUU. 3asBUTEIEM
MOTYT OBITh TIPEACTaBICHBI JOKYMEHTHI (MPU HAJIWYUHK), TOATBEPKIAIOIINE JTOBOJIbBI
3asiBUTEIIS, 00 UX KOITHMU.

5.8. B cimydae ycTaHOBIEHHsS B XOJle WIH IO pe3yJbTaTaM pPAaCCMOTPEHHS >KalOObI
MPU3HAKOB COCTAaBa AJIMUHHUCTPATUBHOIO NMPABOHAPYIICHUS WU MPECTYIUICHUS, TOIKHOCTHOE
JUI0, HAJICJICHHOE MOJTHOMOYHUSMH TI0 PACCMOTPEHUIO Kallo0, He3aMeITUTEILHO HAIpaBiseT
MMEIOIINECS] MaTepUaibl B OpraHbl MIPOKYypaTyphl.

5.9. ’Kanoba, moctynuBmias B MeCTHYIO aIMUHUCTPAINIO, MOMJICKHUT PETUCTPAIUU
HE TIO3[HEe CJeAyloIero pabodyero AHS co JHA ee mocTymieHus. JKamoba MOATIEKUT
pacCMOTPEHUIO  JOJDKHOCTHBIM — JIUIIOM ~ MECTHOM  aJIMUHUCTPAIUMH,  HAJCJICHHBIM
MOJIHOMOYHUSIMA TI0 PACCMOTPEHHIO Kano0, B TEYCHHE TNSATHAANATH pPaboumx JHEH
CO JHS €€ PETUCTpaIUH.

B cnywsae oGxkanoBaHus oTka3za MecTHOW aJMUHUCTpAIlMU, JOJDKHOCTHOTO JIHMIIA
MecTHOY anIMUHUCTpAK B TpHEME JAOKYMEHTOB Yy 3asBHUTENs JMOO B WCIPABICHUU
JOTTYIICHHBIX OMEYaTOK U OMMOOK WM B Clydae 00XaJIOBaHWs HAPYIICHUS YCTaHOBICHHOTO



CpOKa TaKUX HCIpaBIEHUN Kajloba paccMaTpuBaeTCs B TEYEHHE ISATH pabouux JHEH
CO JIHS €€ pEerucTpaluu.

5.10. ITo pe3ynpTataMm paccMOTpeHHUs kamoObl MecTHas aAMHHUACTPALUS MPHHUMAET
OJIHO U3 CIIEYIOLIUX PEIICHHI:

00 yIOBIETBOPEHUHU KaNOObl, B TOM uucjie B (OpMe OTMEHBI MPUHSATOTO pEUICHHUS,
UCIIPaBIICHUS JOMYIIEHHbIX MECTHOM aJMUHUCTpPALIUM OIEYATOK U OIMIMOOK B BBIJIAHHBIX
B pe3yjbTaTe MpPEIOCTaBICHUS MYHHUIMNAIbHONM YCIYrM JOKYMEHTAX, BO3BpaTa 3asBHUTEIIO
JIEHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickoit denepanny, HOpMaTUBHBIMU ITPABOBBIMU aKTaMM CyObeKTOB Poccuiickoit
®denepanyiy, MyHULIIMTAIBHBIMA MPABOBBIMH aKTaMH, a TaKke B MHBIX (popMmax, HE IMO3JHEe
nsATd  paboymx JHEW CcOo JHA TPUHATHS PpEUICHUs, €eClIM UWHOE€ HEe YCTaHOBIIEHO
3akoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

00 OTKa3e B y/I0BJIETBOPEHUHU KAIOOBI.

5.11. OTBeT mnO pe3yabTaTaM pPAaCCMOTPEHMsI KalOObl HANPABISETCS 3asBUTEINIO
HE TI03/IHEE JHS, CIEAYIOIIETO 3a IHEM MPUHSITHUS pelIeHus, B MUCbMEHHOH (hopme.

B oTBeTe no pe3ynbraTaM xano0bl yKa3bIBAIOTCS:

HauMeHoBaHMEe MeCTHOH aJMUHUCTpPALMM, paccMOTpeBLIEH KaloOy, JOIKHOCTb,
dbamunusi, UMsi, OTYECTBO (MIPU HATTUYHMH) YIIOJTHOMOYEHHOTO Julla MeCTHON afMUHUCTpPALINH,
NPUSIBIIETO PEUIeHHE T10 Kallooe;

HOMEp, JaTa, MECTO MNPHUHSATHUS pPEIICHHUs, BKIIOYAs CBEACHHUS O JOJKHOCTHOM JIUIE
MecTHOW aAMUHUCTpALIUHU, pEeLIeHUE WK AeiicTBue (0e31eiicTBrIE) KOTOPOro 00KallyeTcs;

dbamunust, UMsi, 0T4ECTBO (TIPY HATMYWH) WIIM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAaHHUS JUIsl IPUHATHUS PEIICHHUS I10 Kajo0e;

B cllyyae, eciM jkajnoba mpu3HaHa OOOCHOBAHHOM, — CPOKH YCTPAHEHUS BbISBIEHHBIX
HapyIIEHUM, B TOM YUCJIE CPOK MPEIOCTABICHUS pe3yJbTaTa MyHULIUTIAIbHON YCIyTH;

CBEJICHUS O MOPSJIKE 00KaTIOBAHUS IPUHSITOTO T10 JKajlo0e pemIeHusl.

OTBer MO pe3yiabTaTaM pPAaCCMOTPEHHUS KaloObl MOJAMUCHIBAETCS YIMOJIHOMOYEHHBIM
Ha PACCMOTPEHHE JKaI0ObI JOJPKHOCTHBIM JIMIIOM MECTHOM aIMUHUCTpPAIIIH.

[To xenmaHuto 3asBUTEINsT OTBET IO PE3yJIbTaTaM PACCMOTPEHHS KaIOOBI MOXKET OBITh
NpEJCTaBICH HE TMO3JIHee [HA, CIEAYIOIIEero 3a JHEM MpUHATUS peleHus, B ¢opme
AJIEKTPOHHOTO JIOKYMEHTA, MOJINUCAHHOTO 3JEKTPOHHON MOJIHUCHI0 YIOJIHOMOUYEHHOTO JIMIIA,
BHJI KOTOPOW YCTaHOBJIEH 3aKOHOIAaTeIbCTBOM Poccuiickon denepanumu.

5.12. MecTHasi aqMUHUCTpPAILIUS OTKA3bIBAET B YJIOBJIETBOPEHUU KAJOOBI B CIEAYIOIINUX
Cyvasx:

HaJIMYMe BCTYNHBIIETO B 32aKOHHYIO CHITY PEILLEHUs Cy1a, apOuTpakHOTO Cy/ia Mo kajaobe
0 TOM K€ IIPEAMETE U IO TEM KE OCHOBAHUSM,;

nojaya >kajmoObl JIMIIOM, TMOJHOMOYHMS KOTOPOrO HE TMOATBEPXKIEHb B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTenbCcTBOM Poccuiickon denepanuy;

HAJIMYWE PEIICHUs MO jkajmobe, MPHUHITOrO paHee B OTHOIICHHH TOTO K€ 3asBUTENS
U TI0 TOMY K€ MPEIMETY KaI0ObI.

5.13. MecTtHast agMUHHCTpalUsl BIPaBE OCTAaBUTh kKajaolOy Oe3 OTBeTa B CIEAYIOIIUX
Cyvasx:

HAJIMYME B JKajo0e HEIEH3YPHBIX JINOO OCKOPOUTENBHBIX BBIPAKECHUN, YIpO3 KHU3HH,
3I0POBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH IMPOYUTATh KaKyIO-THOO 4YacTh TEKCTa >KajoObl, (haMUIIHUIO,
UMs1, OTYECTBO (MIPH HAJIMYKMH) U (WIJIM) TIOYTOBBINA apec 3asiBUTEINSI, YKa3aHHBIC B Kano0e.



punnoxenne Ne 1
K AIMMHUCTPAaTUBHOMY  PErJIaMEHTY MecTtHoit
aJIMHUHUCTpalUU MYHHUIUTATIBHOTO o0pazoBaHUs
MYHHUIOUTATbHBINA OKpyYT CaMIICOHHEBCKOE
o MPEI0CTaBICHHIO MYHUONIAIBHOH ycIayru
1o MPEI0CTaBICHUIO KOHCYJIbTAIH KHUTEISAM
MYHHUIUIAIBHOTO 00pa30BaHMs IO BOIPOCAM CO3JaHUS
TOBAapHINECTB  COOCTBEHHHKOB  JKHIIbS, COBETOB
MHOTOKBApPTHUPHBIX JIOMOB, (POPMHUPOBaHMS 3EMEITBHBIX
Y4acTKOB, Ha KOTOPBIX PacIOJIOKEHBI MHOTOKBAapTHUPHEIE
Jaoma

bJIOK-CXEMA
NIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH
10 IPEJOCTABICHUIO KOHCYJIbTALUMN )KUTEISIM MYHULIUIIAIBHOTO 00pa30BaHUs
10 BOTIPOCAM CO3/JaHHS TOBAPHILECTB COOCTBEHHUKOB JKUJIbs, COBETOB MHOTOKBAPTHPHBIX JIOMOB,
(GbopMHpOBaHUS 3eMENIbHBIX YYaCTKOB, HA KOTOPBIX PACIOI0KEeHbl MHOTOKBAPTHPHBIE 10Ma

> 3ansuUTeNb <€
+ HanpasneHue 3aaBaeHnA|1 KOMNAEKTa JOKYMEHTOB +
/ MecTHaa ‘\,/ Mol
aAMUHUCTPaUMA DdopmupoBaHue u
nepesaya KomnaekTa o
[LOKYMEHTOB 3aABUTENA B
MecTHyto
1. Mpurem u peructTpaumsa 3assneHuni aAMUHKCTPaLMIO (8 Mpuem AOKYMEHTOB NHopmmposaHue
Y IOKYMEHTOB rpaxaaH (8 Teyenne €| 5pexrpontom suae — 8 e —— 3aABUTENA O
1 pab6ouero as) TeueHue 1 pabouyero aHs, peructpauus pesy/ibrarax
npefocTaBieHnA
Ha 6yMaKHbIX HOCUTENAX .
2. NMpuHATHE pelleHns o — B TeueHue 3 paboumx MyHuumMnansHom
npefoCcTaBAeHNN MYHULMMNANbHOM nHeit) yenym (8 Tedenne 2
YCAYrn No NpefocTaBieHno paGoumx Axeii)
KOHCY/IbTaLMIA XKUTENAM A I
MyHMUMNanbHOro obpasoBaHMA No Mepeaaya 4OKYMEHTOB O
Bonpocam cosgaHusa TCH, coseTos npeaocTaBAeHUU MyHULMNAbHOM
MHOTrOKBapTUPHbIX AOMOB, ycnyrn ambo oTKas B NpesocTaBaeHNUM
$OpMMPOBaHMA 3eMeNbHBIX MyHUUMNanbHOW ycnyrn 8 MOL, ana nx
Y4aCTKOB, Ha KOTOPbIX PacrnooMXeHbl nocnepytoLel nepeaayy 3ansuTenio (8
MHOrOKBapTUPHble AoMma, Mbo 06 3NEKTPOHHOM BUAE — B TedeHue 1
OTKase B NpeAocTaseHNA paboyero AHA, Ha ByMaXKHbIX HOCUTeNnAx
MYHULMNaNBHO yeayry, — B TeyeHue 3 pabounx AHei)
MHPOPMUPOBaAHUE 3aABUTENA O
pesynbTaTe NpesoCTaBNeHNA
MYHWULMNANLHON YCyru (B TeYeHne
23 pabouux nHeﬂ)l




Ipuinoxenne Ne 2

K  AJMUHHCTPaTMBHOMY  pErjlaMeHTy
aJIMUHUCTPALIUH MYHULIUNAIBHOTO
MYHHIMIATIbHBIA OKpYT

o NPEIOCTaBICHHUIO MYHHLMIIAJBHOH  yCIIyTH
o NPEIOCTABICHUIO KOHCYJIbTallUi KUTEIAM
MYHHIHMIIAJIBHOTO 00pa30BaHMs II0 BONPOCAM CO3IAHUA
TOBapHUIIECTB  COOCTBEHHHKOB  JKHJIBS, COBETOB
MHOTOKBapTUPHBIX JOMOB, (OPMHPOBAHHS 3EMEJIBHBIX
YYacTKOB, Ha KOTOPBIX PAacIOJIOKEHbI MHOTOKBapTHPHBIC
Joma

MecTtHoi
o0Opa3zoBaHUs
CaMIICOHUEBCKOE

Aapeca cTPYKTYpPHbIX noapasjaejennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOr0 yupexaeHus: « MHOro(pyHKIIMOHAJIbHBIN HEHTP MPeI0CTABJICHUSA
rocyJ1apCTBeHHbIX U MYHUIMNAJBHBIX yCIyI»

No Haumenosanue [ToutoBbIi aapec CnpaBouHbIii Anpec I'padpuk paboTh
CTPYKTYpPHOTO Tenedon INEKTPOHHOU
MOJIpa3IeIeHUs TIOYTHI
Muoro¢pyukunonansusiii | Cankr-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | Camosas yiu., 158105
pationa n. 55-57, mutep A 573-99-80
M =
;‘T’m‘byHKHHOHam’H““ Canxr-Tlerep6ypr, | 573-90-00
2 ]I;ac peoc OBCKOLO 15-5 unaus B.O., W
u TPOBCKOT
CHASOSTP 1 32 573-94-85
paiiona
Cextop Ne 1
MuorodyuknuonaisHoro | Cankr-IlerepOypr, 573-90-00
3 | meHTpa yin. HaxumoBa, 1. 3, | win EskeTHeBHO
BacuneoctpoBckoro KopI. 2, nutep A 576-20-86 ¢ 09.00
paiiona knz@mifcspb.ru 10 21.00
Muoro¢pynkunonansusiit | Cankr-IlerepOypr, 573-90-00 Ges nepeprisa Ha
4 | uentp Briboprckoro Hosopocculickas WU obexn
paiioHa yi., 1. 18 573-99-85
Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
5 MHuorodyskiuonansHoro | [IpunopoxHast -
uelepa Bri6oprckoro ames, 1. 17, 573-04-80
panioHa autep A
-1
MHoro(yHKIIMOHAIbHBIN Canier eTepUGyp b 573-90-00
I'paxxnanckuii np.,
6 | nearp Kamuamnackoro 104, xopr. 1 WA
paiiona A 255 KOPIL Ly 576-08-01
autep A




Cextop Ne 1

Cankr-IlerepOypr,

M 573-90-00
7 HOTO()YHKITHOHAIBHOTO Kot paTsesckiii
nenTpa KaauauHckoro o 2 ten A nin
paitona P, AL 22, JTATCEP 573-96-95
MHuoro}yHKIIMOHAIbHBIT 573-90-00
8 | nentp Kuposckoro Canicr-Tlerepbypr,
H N P RHp mp. Crauek, 1. 18 ninn
parona 573-94-95
Cexrop Ne 1 gaHgTa-l_(I)e:{es)riypr,
MHoroQyHKIIMOHAIBHOTO p- TApon 573-90-00
9 Ononuenus, a. 101,
nenTpa Kuposckoro A HiIn
paiiona JIATEP A, 573-90-28
nomenienue SH
Muoro¢dyakunonansusiii | Cankr-IlerepOypr, 573-90-00
10 | nertp Konmuuckoro r. KonnuHo, ——
paiiona np. Jleanna, a. 22 573-96-65
Cercrop Ne 1 noc. Meramnoctpoit
MHOrodyHKIIHOHATIBHOTO ' PO, 1 573-90-00
11 CanoBas yim., 1. 21,
uenrpa Konnuuckoro 3 nin
paifona KOPpIL 573-90-07
M =
e}:T’qu’yHKH“OHam’H"M Canxr-Tlerep6ypr, | 573-90-00
12 E acﬁ){orBa elicKOro HoBouepkacckuit WIH
pv bA np., A. 60, turep A 573-90-30
paifona
-1
MHoro¢yHKIHOHATBHBIN Canir-Herepbypr, 573-90-00
yi. [lorpannynuka
ueHtp KpacHocenbckoro Tapskazoro, 1. 36 WIH
13 | paiiona P A2 1573-99-90
KopIl. 6
Cextop Ne 1 r. Kpacnoe Ceno, 573-90-00
14 MHuorodyHkuroHanbHOro | yi. OcBoOoxIeHus, -
uteTpa Kpacnocensckoro | 1. 31, xopm. 1, 417-25-65
panioHa autep A
-1
MHorohyHKIIHOHATBHBIH Canicr-TlerepGypr, 573-90-00
r. Kponmranr,
15 | nentp Kponmraarckoro WIn
. np. Jlenuna, 1. 39a,
paiioHa 610-18-56
autep A
Muorodyuknuonanbabeii | Cankt-IletepOypr, 573-90-00
16 | menTp MOCKOBCKOTO brmaronarnas yir., 1581071
paiioHa n. 41, mutep A 573-99-30




Cextop Ne 1

Cankr-IlerepOypr, 573-90-00
MHoro(yHKIIHOHAJIEHOTO . .

17 A MOCKOBCKOLO HoBousmaitnoBckuii | uiun
HOHp mp., 1. 34, kop. 2 | 573-90-09
paiioHa

C -[lerep6
MHuoro}yHKIIMOHAIbHBIN BHICT-ICTEPOYPI, 573-90-00
r. CecTpopellk,

18 | nentp KypoptHoro 1. Toxanesa. 1. 7 WIIH

paiiona I TORAPERA, A L) 573 96.70
autep A
) Canxrt-IlerepOypr, 573-90-00

19 Muorodyakunonansusiii | np. bonbieBukos, -

uentp Hesckoro paitona | a. 8, kopr. 1, 573-96-75
autep A
Cexktop Ne 1 Cankr-IlerepOypr, 573-90-00

20 | Muorodyuknuonaneaoro | yi. Cenosa, 1. 69, WIH
nenTpa Hesckoro paiiona | xopm. 1, murep A 573-96-80
Muoro¢dyakumnonansasiii | Cankr-IlerepOypr, 573-90-00

21 | uentp Ilerporpanckoro KamennoocTpoBCKHM | WK
paiiona np., A. 55, marep I’ 573-96-90
C Nel

crerop Canxr-TlerepGypr, | 573-90-00
MHoOro¢yHKIIMOHAJIBHOTO

22 entpa [lerporpackoro | 2. Kpactioro o
Hertpa Hetporpad KypcanTa, 1. 28 573-90-21
paiioHa

Cankr-IlerepOypr,
Muoro¢ysnkunonansubsiil | T. Ilereprod, yi. 573-90-00
23 | uentp IlerpoasoprioBoro | bpatnes W
paiioHa ['opkymenko, 1. 6, 573-99-41
autep A
Cekrop Ne 1
-1
MHoro¢yHKIIHOHAIBHOTO Canier-Herepbypr, 573-90-00
r. JIoMOHOCOB,
24 | menTpa 1 TloGertr. 1. 6 Wi
[TeTpoBOPIIOBOTO L ARL A Dy 573-97-86
. autep A
paiioHa
-1
MHOropyHKIHOHATBHBIN aC;;;T eTepoypr, 573-90-00
25 | nieatp [Tpumopckoro WIH
N Korenpuukosa, 1. 2,
paiioHa 573-90-60
KopI. 2, mutep A
C Nel

26 cKIOp Canxkr-IlerepOypr, 573-90-00

MHoroQyHKIIMOHAIBHOTO .
HoBokosnomspkckuit | win

ueHtpa IIpumopckoro




paiiona np., A. 16/8, mutep A | 573-96-60
C No 2
CIIOp Canxr-Tlerep6ypr, | 573-90-00
MHoro(yHKIIHOHAJIEHOTO .
27 errna TIbHMODCKOLo Boratsipckuii mp., W

HT UM r
HletiTpa LpumMop 1. 52/1, murep A 573-94-90
paiiona
Cextop Ne 3 CaHKT-HeTep?ypr, 573-90-00

28 MuorodyuknuonansHoro | [llyBanosckuii mp.,
W
uteTpa [Tpumopckoro a. 41, xopm. 1, 573-91-04
paiioHa autep A
C -1 0
MHorogyHKIIMOHANIbHBII AHKTTHICTEPOYPT, 573-90-00
r. [Tymkun, Manas
29 | uentp Ilymkunckoro . 17113 1507051
paiiona Y, 2 ! 573-99-46
autep A
Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
30 Muoro¢yHakuroHainsHoro | noc. [lymrapsr, I
nenrtpa [lymkuHckoro [TymkuHCKas yiI.,

. 573-91-09
paiiona n. 38, mutep A
Cextop Ne 2 Cankr-IlerepOypr, 573-90-00

31 MuorodyHskimonansHoro | T. [1aBioBck,
WIn
neHtpa Ilymkunckoro Ilecuansrii nep., .

o 573-90-04
paiiona n.11/16
MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00,

32 | nenTp @pyH3EHCKOTO JyHaiickuii ip., 573-96-85,
pationa 1. 49/126, nutep A 573-96-89
C No 1
eITOp Canxr-Tlerep6ypr, | 573-90-00
MHoro¢yHKIIMOHAIBLHOTO
33 errpa BOVHICHCKOIo np. Cnassl, 1. 2, WITH
1 . pa pyi Kopn. 1, nutep A 576-07-95
paifona
Muorodyuknuonaneabii | Cankt-IletepOypr, 573-90-00
34 | uentp LlenTpansHOro Hesckwuii mip., 1. 174, | unu
paiioHa autep A 573-90-57




Ipuioxenne Ne 3

K AIMMHUCTPAaTUBHOMY  PErJIaMEHTY MecTtHoit
aJIMHUHUCTpalUU MYHHUIUTATIBHOTO o0pazoBaHUs
MYHHUIOUTATbHBINA OKpyYT CaMIICOHHEBCKOE
o MPEI0CTaBICHHIO MYHUONIAIBHOH ycIayru
1o MPEI0CTaBICHUIO KOHCYJIbTallni KHUTEISAM
MYHHUIUIAIBHOTO 00pa30BaHMS IO BONPOCAM CO3JaHUSA
TOBapPHUILECTB COOCTBCHHUKOB  JKHJIbS, COBETOB
MHOTOKBApPTHUPHBIX JIOMOB, (POPMHUPOBaHMS 3EMEITBHBIX
Y4acTKOB, Ha KOTOPBIX PacIOJIOKEHBI MHOTOKBAapTHUPHEIE
Jaoma

B MecTHY1I0 aAMHUHHCTPALUIO

MYHUIMIIAJTBHOTO 06pﬂ30BaHI/IH
MYHHUIUNAIbHEIN OKpyr CaMIICOHUEBCKOE

oT
JOKYMEHT, YIOCTOBEPSIOIINI THYHOCTD
(macnopt / uHOE )
BBLIaH

MPOXKUBAIOLIETO(-ei) o aapecy:

ten. (daxc):
e-mail:

3ASIBJIEHUE

HpOIJ_Iy MpEeaOCTABUTb KOHCYIIBTAIUIO ITO BOIIPOCY

1
(ykazaTb CyTh BOIIPOCOB HEOOXOAUMBIX K PACKPBITHIO, a TAKXKE yKa3aTh, B CIy4ae HEOOXOIMMOCTH, IPOCHOY
0 ITOJTOTOBKE 00PA3LIOB TOKYMEHTOB).

O npuHATOM peueHuH Mpouly NpouH(GOPMUPOBATh MUCBMEHHO/YCTHO (HYXHOE
HOAYEPKHYTD)

‘ B MecTHOI aqMUHUCTpalluy MyHULIUIIATBHOTO 00pa30BaHus MO CaMIicoHHEBCKOE

E B MHoOropyHKIIMOHAIBHOM LIEHTPE paifona Cankr-IlerepOypra

Hata Iloamuce 3asBuTens (mpeacraBuTens 3assutens) PacmmdpoBka moanvcu

« » 20 roma

TIOAITICh pacumppoBKa



Ipuioxenne Ne 4

K AIMMHUCTPAaTUBHOMY  PErJIaMEHTY MecTtHoit
aJIMHUHUCTpalUU MYHHUIUTATIBHOTO o0pazoBaHUs
MYHHUIOUTATbHBINA OKpyYT CaMIICOHHEBCKOE
o MPEI0CTaBICHHUIO MYHUONIAIBHOH ycIayru
1o MPEI0CTaBICHUIO KOHCYJIbTallni KHUTEISAM
MYHHUIUIIAJIBHOTO 00pa30BaHUS MO BONPOCAM CO3JAHUS
TOBapPHUILECTB COOCTBCHHUKOB  JKHJIbS, COBETOB
MHOTOKBApPTHUPHBIX JIOMOB, (POPMHUPOBaHMS 3EMEITBHBIX
Y4acTKOB, Ha KOTOPBIX PacIOJIOKEHBI MHOTOKBAapTHUPHEIE
Jaoma

(®.1.0. 3asBUTENS B AATEIHLHOM TAJICKE)

(anpec 3asBUTENSA)

-

YBaxkaemblii (as1)

MectHast aaMuHUCTpanus MyHUIMIAIBHOIO 00pa3oBaHMs MYHULMNAIBHBIA OKpPYD

CamriconneBckoe paccmorpeB Bame 3asBienue (Bx.Ne oT ), HACTOSIIUM

coo01raet Bam CJIEIYIOIIIYIO UH()OPMAIIHIO

10 MHTepecyrouemy Bac Bonpocy:

(I/IHCI)OpMaLH/IH — KOHCYJIbTaIlH: 110 BOIIPOCAM CO3JaHUsl TOBAPUIECTB COOCTBEHHHKOB )KI/IIIBH)

JlomomHUTEIBPHO, HACTOSIIMM HampaBisieM Bam  0o0pasibsl  JJOKYMEHTOB — COTJIACHO

CICAYIOIEMY IICPCUHIO!:

1. ;
2.
IIpunoxxenue: Ha 1. B 1 3K3.
I'naBa MecTHO# atMHUHHCTPaNMU / /
(moxnucs) M.0., pammus )
M.II.
Hcnonaurens:

(®@.11.0.)



MMpunoxenue Ne 5

K AIIMUHHCTPAaTUBHOMY perjaMeHTy MeCTHOW aJMUHHUCTpaluu
MYHHIIUTIATBHOTO  OOpa3oBaHWsI ~ MYHHIHIANBHBIA  OKPYT
CaMncoHHEeBCKOe

1o TIPEIOCTABICHUIO MYHHLUTIATIEHON yCITyTH
0 TIPEIOCTABICHUIO KOHCYIbTAINH JKUTEIIM MYHHIUIAIEHOTO
o0pa3oBaHuMss MO  BOMpOCaM  CO3JaHUS  TOBAPHUIIECTB
COOCTBCHHUKOB KIJIbsi, COBETOB MHOTOKBAPTHPHBIX JIOMOB,
dbopMUpOBaHUS ~ 3EMEJBHBIX  YYacTKOB, HAa  KOTOPBIX
pacmnosyio’keHbl MHOTOKBapTUPHBIE 10Ma

(®.M.0. 3asBUTENS B AATEIHLHOM MaJICKE)

(anpec 3asBUTETIS)

o=

YBaxkaemblii (as1)

MectHass ~ aAMUHHUCTpAlMsi ~ MYHHIMIAJIBHOTO  00pa3oBaHUS ~ MYHULMIAIBHBIA  OKPYT
CamniconneBckoe paccMoTpeB Bare 3asBienue (BX. Ne oT . . ), HaCTOSIIUM

coobmaer Bam 00 oOTkaze B TPENOCTaBICHHMM MYHHIIMIIAIBHON YCIYrH II0 MpUYUHE

(IpUYIMHBI 0TKA3a B MPEAOCTABICHIH MYHHUIIUITAIbHON YCITyTH)

I'naBa MecTHOI aAMHUHHCTPAIHH / /
(roxmHcs) M.0., pavmmus )

Wcnoanurens:
(®.1.0.)



[Tpunoxenue 6
K nocranoBieHno MECTHOM AJMUHHUCTpAIIUU
Ot 12.03.2014r. Ne 7-per

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIUU MYHUIIUITIAJIBHOT' O OGPA3OBAHUA
MYHUIIUNIATbHBIN OKPYT CaMIcOHUEBCKOE
O ITPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTH IO PETUCTPAIIMA
TPYJOBOI'O JOI'OBOPA, 3AKJIIOYAEMOI'O PABOTHUKOM
C PABOTOIATEJIEM — ®U3UYECKHUM JIMIIOM, HE ABJISIOIIIUMCSA
NHANBUAYAJIBHBIM NPEAITPUHUMATEJIEM

. O0mue moJ10KeHus

1.1. [IpenmeToM perylIupoBaHUS HACTOAIIETO ATMUHUCTPATUBHOIO PETJIAMEHTA SIBIISIOTCS
OTHOIIIEHMS, BOSHUKAIOIINE MKy 3assBUTEIIMU 1 MECTHON aJIMIHUCTPALIMEl MyHHUIUITAILHOTO
00pa3oBaHNs MyHHIMIATBHEIH Okpyr Cammconmnesckoe’ (mamee — MecTHas aaMUHHUCTPALNS) B
chepe mpeocTaBieHUs MYHHUIMIAIBHONW YCIYTH MO0 PETUCTPAllUU TPYJOBOTO JIOTOBOPA,
3aKJII0Ya€MOro pabOTHUKOM C paboTomarenieM — (QU3MUYECKUM JIMIOM, HE SBIISIOMIUMCS
WHIMBHTyaTbHBIM TIPEIIPUHUMATENEM (Jajiee — MyHHIIUTIATbHAS YCIIyTa).

brok-cxema mpenocTaBieHUs MYHHIMIIAIBHON YCIYrH TpHBEACHA B TMPUIIOKEHUU
Ne 1 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asBUTENSIMH SBISIOTCS:

paboromatens  —  (u3Mueckoe  JMIO, HE  SBISIONMICECS  WHIWBHAYaJIbHBIM
IpeanprHUMaTeNIeM, UMEIOIee MECTO CBOETrO KHUTEIbCTBA (B COOTBETCTBUU C PETUCTparueil)
Ha TEPPUTOPUU MYHHIIMITAIHLHOTO 00pa3oBaHMs MYHUIIMNAIBHBIA OKpyr CaMIlCOHHMEBCKOE, a
TaKKe ero yrmoJHOMOYCHHBIC MPEICTAaBUTENH, oOpaTuBIIrecss B MeCTHYIO aJMHHHUCTPALNIO WITH
MHOTO()YHKIMOHAJIBHBIA LIEHTP MPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
C 3aIpOCOM O IPEJOCTAaBICHUH MYHUIIMTIAIIBHOM YCIIyTH.

OT uMeHH 3asBUTEINCH BIIpaBe BHICTYNATh MX MPEICTABUTENN MIPH MPEAbIBICHUH MacopTa
rpaxaannHa Poccniickont @enepanuy WM APYrMX JOKYMEHTOB, YJIOCTOBEPSIOIIMX JMYHOCTH
Ha teppuropun Poccuiickont @enepann B COOTBETCTBUM C JIEUCTBYIOIIUMM 3aKOHOIATEIBCTBOM,
¥ JIOKYMEHTA, OATBEPIKIAIOIIET0 TOIHOMOYHS MPEICTABATENIS 3asBHTEIS ..

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIMIIAIbHON yCIyTru

1.3.1. B npenocraBieHMM MyHULIUIIATBHOM YCIIYTH YyU4acTBYIOT:

1.3.1.1. Mectras agmunuctpanus: 194100, Cankt-IlerepOypr, np. b. CamnconueBckutii, 1.
86, kabunet 407. ExxenneBno ¢ 10.00-18.00 kpome c6.Bck. Tenedonsl 115 cripaBok 596-32-78.
Anepc caiita: WWW.MO-12.ru 3ieKkTpoHHAas moyTa mosamson@mail.ru  (ykaszeieaemcss mecmo
Haxoocoenus™, epagux pabomvl, OHU U Yacbl npuema 3aseumeneti (eciu YCMAHOBIeHbl),

*Takumu JIOKYMEHTaMH SIBIISIOTCSL:

JOKYMEHTBHI, ITOATBEPKJAIOMINE TTOJHOMOYHS 3aKOHHOTO MPEICTaBHUTENS (CBHIECTEIBCTBO O POKACHUH, ITOCTAHOBICHHE 00 OIEeKe
W Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMUCBMEHHOI (hopMe, TIOATBEP K TAfOIIast TOTHOMOYHS IIPEACTABUTEIS 3asBUTEIS;

JIOBEPEHHOCTBH, 3aBEPEHHAs HOTAPHANIBHO, B CIy4Yae €ClIu:

(benepa’bHBIM 3aKOHOM MPEIYCMOTPEHO HOTApHAIBHOE YIOCTOBEPEHHE IOBEPEHHOCTH MPEICTABHUTEINS 3asBHUTENsI KaK YCIOBHE
OCYIIECTBJICHHS TOCYAaPCTBEHHOM (MYHHUIIMNAIBHOM) QyHKIMH, IPETOCTaBICHHUS FOCYIapCTBEHHON (MYHUIIMNIATIBHON) YCITYTH;

OCYIIECTBJICHHE TOCYJapCTBEHHOI (MyHHMIMIIANbHOW) (QYHKIMH, NPEJOCTABICHHE TOCYAApCTBEHHOW (MyHHLIMMANBHOI) yCIyru
3aKITI09AeTCs B COBEPIICHHUHN IeHCTBHS, TPeOyIOIero HoTapuaabHO! GopMEL.

2 Anpec yka3bIBaeTCsl B COOTBETCTBUU ¢ rocTaHoBieHneM IIpaButensctBa Cankr-IlerepOypra ot 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUH 0OBEKTOB TOPOACKON CPEIbD».
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cnpasounvie mene@onvl, aopeca ohuyuaIbHbiX Calmos, aopeca d1eKmpoHHOU NOYMbL).

1.3.1.2. Cankr-IletepOyprckoe roCcy1apCTBEHHOE Ka3eHHOE YUpEXKIECHUE
«MHOTO(YHKIIMOHATBHBIA LIEHTP MPEIOCTABICHIS TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT»
(manee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yi. Kpacuoro Tekctmipimuka, a. 10-12, nurepa O.

I'paduk paboter: monenenbHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 go 17.00;
nepepbiB ¢ 13.00 1o 13.48, BeIXoHbIE THU — cy00OTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYpHBIX HoapasaeneHuii M®I] exxennesHo ¢ 9.00 go 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTel U crpaBouHble TenedoHsl M®PL] npencrtaBieHsl
B IpUiI0KkeHUM Ne 2 K HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

Lentp Tenedonnoro obcnyxuBanus MPIL] — 573-90-00.

Apec caiita ¥ 3JeKTPOHHOM MOYTh: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTaBiIeHHEM MYHHIMIAIBHON YCIYTH 3asBUTEISIM HE TpedyeTcs
JIOTIOTHUTENbHBIX 0OpaIlleHU B UHbIE OPTaHbl U OPTaHU3aIIH.

1.3.3. Uudopmanuro 06 opranax (opraHu3amusx), YKa3aHHBIX B MyHKTe 1.3 HacTosIIeTro
AJMUHUCTPATUBHOIO PETJIaMEHTA, 3asBUTEIN MOT'YT MOJYYUTh CIEAYIOIIUMHU CIIOCOOaMU:

HalpaBJICHUE 3alpOCOB B MUCBMEHHOM BHJE IO ajJpecaM OpraHoB (opraHuszanuil),
YKa3aHHBIX B MyHKTe 1.3 HacTosimero AJIMHHHCTPATUBHOTO PErJIaMEHTa, B AJIEKTPOHHOM BUJIC
M0 YKa3aHHBIM aJpecaM 3JIEKTPOHHOM MOYTHI OpPraHOB (OpraHU3AIINN);

M0 CHPAaBOYHBIM Telie(poHaM paOOTHUKOB OPraHoOB (OpraHU3alvii), YKa3aHHBIX B ITYHKTE
1.3 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «locymapctBennbie ycayrm B Caskrt-IletepOypre»  (www.gu.spb.ru)
B HUH(OpPMAIIMOHHO-TEICKOMMYHUKaIMOHHOW cetn  «MuTepuer» (mamee — Ilopran),
Ha oQUIMANIbHBIX calTaXx OpraHoB (OpraHu3aiuii), yka3aHHBIX B TyHKTe 1.3 HacrosIiero
AJIMAHHUCTPAaTHBHOTO PETIAMEHTA;

IpyU JUYHOM OOpallleHHWd Ha TpueM K pabOTHUKaM OpraHoB (OpraHu3ariuii)
B COOTBETCTBUM C TrpagukoM paboThl, YyKa3aHHBIM B TyHKTe 1.3  HacrosIero
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA;

B Llentpe Tenedponnoro oocnykusanus M®PI] (573-90-00);

npu oOpamennn K wuHPomatam (uHPOKHOCKaM, WH(GOMYHKTaM), pPa3MEIICHHBIM
B nomenieHussx M®II, ykazanHbix B npuioxxkeHun Ne 2 k HacTosimieMy AJIMUHHCTPATUBHOMY
pernamenTy; Ha ynunax Cankt-lIletepOypra u B BecTuOronsax crannuii Cankr-IletepOyprckoro
rOCyIapCTBEHHOTro  yHMTapHoro mnpennpustus «CaHkT-IleTepOyprckuidi  METpPONOIUTEH)
10 ajipecam, yka3aHHbIM Ha [Toprase.

Ha crenpmax, pa3MemeHHbIX B nomenieHusx MectHo aaMuHucTpauun u  MOIL],
pasMenaeTcs clieayroas uHpopmanus:

HalMEHOBaHUE MYHULIUNIAIbHON YCIIYTH;

IIEpeueHb OpPraHOB (OpraHu3alyii), Y4YacTBYIOIIMX B IPEIOCTaBICHUM MYHULMIAIbHON
YCIIYTH;

rpaduk (pexxum) padoThl, TeneOHbI, afpeca IEKTPOHHON MMOYTHl OPTaHOB (OpraHu3aIuil),
OCYIIECTBIIAIOIIMX NPHEM M KOHCYJbTALUM 3asBUTENEH 10 BONpPOCAaM NPEIOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

ajpeca OpraHoB (opraHu3aluii), YYacTBYIOIIMX B NPEIOCTABICHUM MYHUIMNAIbHON
YCIIYTH;

KOHTaKTHas uHbopMaITHS 00 opraHax (opranuzanusx), Y4acCTBYIOLIUX
B [IPEIOCTaBICHUN MYHULIMTIATBHON YCIYTH;

MOPAJIOK IPEIOCTABIEHHS] MYHULIUIIAIbHOW YCIIYTH;



[0CJIEeI0BATEIbHOCTh IOCEUICHHs 3asBUTEJIEM OpraHoB (OpraHM3aluii), y4acTBYIOLIMX
B IIPEOCTABICHUN MYHULIUIIAJIIBHON YCIIYTH;

IIepeYeHb KaTeTOPUM I'paXkaH, MMEIOIINX IIPAaBO HA NOJIYYEHUE MYHULIUIIAIBHON YCIIYTH;

HepevyeHb JOKYMEHTOB, HEOOXOAMMBIX AJs MOJY4YEHHUsS MYHHULUNAIBbHON YCIYrW, B TOM
qucie ojlydaeMblXx MecTHOM agMUHUCTpane 0e3 ydacTHsl 3asiBUTENIS;

oOpasell 3alI0JIHEHHOTO 3asIBJICHUSI.

1. Cranpapt npegocraBieHuss MYHMIMIIAIbHOH YCJIYTH

2.1. HaumeHoBaHNEe MYHUIUNAIBHOW YCIYTH: PETUCTpalUs TPYAOBOTO JOTOBOPA,
3aKJII0YaeMOro pabOTHUKOM ¢ paboTojareneM — (QU3MYECKUM JIMIIOM, HE SBISIOIIMMCS
VHAUBUAYAIbHBIM IIPEANPUHUMATEIEM.

KpaTkoe HauMeHOBaHME MYHULMIIATBHONW YCIIYTH: pErHCTpalus TPYJOBOTO JOTOBOPA.

2.2. MyHumnanpHasi yciayra mpeIocTaBisieTcss MecTHOW aAMHHUACTPALIEH.

[IpenocraBieHre MyHUUIMNAIBHOM YCIYTH OCYIIECTBIsAETCS MECTHOM aJMUHUCTpalUeH
BO B3aumojieicTBUM ¢ MOILI.

JIOMKHOCTHBIM JTMIlaM MecTHOM aJMUHUCTpAllMK 3allpelleH0 TpeOOoBaTh OT 3asgBUTENS
OCYILIECTBJICHUSI JCWCTBUH, B TOM 4YHCIE COIJIACOBAHMUH, HEOOXOIUMBIX ISl IOJYYEHHUs
MYHULUOAIBHON YCIYTM U CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHbIE OpraHbl, OpPraHbl
MECTHOTO CaMOYIIpaBJIEHUS, OpPraHU3allU{, 33 HUCKIIOYEHHUEM IOJYyYEHHUs YCIYT, BKIIOYEHHBIX
B MIEPEUEHb YCIIYT, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMHU U 00S3aTEIbHBIMU JJIs1 IPEIOCTABICHUS
MYHHUIMIAIBHBIX YCIIYT.

2.3. Pe3ynpraToM npeocTaBiICHUS MYHHUIIUIIATHHON YCITYTH SBIISETCS:

BbIIaua 3asBUTEIIO TPYIOBOTO I0rOBOPa C OTMETKOM O perucTpanuu Tpy10BOro 10roBopa;

OTKa3 B IPEJOCTABICHUU MYHULUIAJIBHOW YCIyTH B BHUJAE IIMCbMa O HEBO3MOXXHOCTHU
WCIIOJIHEHUS 3alpoca ¢ YKa3aHUEM IPUYMH.

Pesynprar mpenocraBieHMs MYHHIMNAIBHOW YCIYI'M BBIOACTCA 3asBUTEN0 MecTHOM
aamunuctpanuei, M®II, nanpasnsiercst uepe3 otneneHus QpeaepanbHON MOUYTOBOM CBS3H.

2.4. Cpoku mipe1oCTaBICHHS MYHUIIUTIATLHOW YCIIYTH

Cpok mpeaocTaBiIeHUS MYHUIUNAIbHONW YCIYTM HE JOJDKEH MpEeBbILIATh ABAILATH TPeX
paboumx JHEH ¢ MOMEHTa PErUCTPALIUU 3asIBICHHUSL.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOLICHHS, BOZHUKAIOIIIE
B CBSI3U C NIPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIyTH:

Koncturynns Poccuiickoit @enepanuum npuHsATa BCEHAPOAHBIM rojocoBanueM 12.12.1993;

I'paxxnanckuit konexce Poccuiickon denepannu;

TpynoBou koaekc Poccuiickont denepannu;

Oenepanbubiii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 00mMX TPUHIUIIAX OPTaHHU3AIUH
MECTHOTO camoyIpasienus B Poccuiickon denepanum;

@enepanpabiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsake paccMOTpeHHs! OOpaiieHHi
rpaxaaH Poccuiickoint @enepannny;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIXY,

@Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHUs
rOCY/IapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYI»;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzaiuu MECTHOTO
camoynpasienus B Cankt-IletepOyprey;

nocranoBieHue [IpaBurensctBa Cankr-Ilerepoypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax [0 TIOBBIIIEHWIO KadecTBa TNPEIOCTaBICHUS TOCYIApCTBEHHBIX ycIayr Ha 0ase
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MHOTO0( YHKITHOHAJILHOTO LEHTpa IIPEAOCTABICHUS roCyJapCTBEHHBIX yCIIyrT
B Cankrt-IletepOyprey;

¥YcraB MyHUIIMTIATBHOTO 00pa30BaHUsl MyHULIUMTAIbHBIA OKpYT CaMIICOHHUEBCKOE,

noctaHoBieHrue MectHoit aamuuuctpaiuu oT 13.05.2011r. Ne 101 (dama u Ne
HOCMAHOBNEHUSL)
«O mopsizke pa3paOOTKU U YTBEPXKACHHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHULUNAIBHBIX  YCIyr MeCcTHOM aAMUHUCTpAlMeld BHYTPUTOPOACKOTO MYHHUIUIIAIBHOIO
o0pa3oBaHUsl MyHUIIMITAbHBIN OKpyr CaMIICOHUEBCKOEY.

2.6. UcuepnpiBaromnii  TepeyeHb  JTIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMH MPABOBBIMH aKTaMU JJI MPEAOCTABICHHUS MYHHUIIMIAIBHON YCIYTH M YCHYT,
KOTOPBIE SIBIISIFOTCS. HEOOXOAUMBIMU U OOSI3aTENBHBIMU JUISI TPEJOCTABICHUS MYHUIIUTIATHHON
YCIIYTH, HOJJIEKAIIUX MPEICTABICHUIO 3asIBUTEIIEM:

MUCbMEHHOE 3asBiieHue (o Qopme corjacHo npuiokeHuto Ne3 K HaCTOSIIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, YIOCTOBEPSIOIINI INIHOCTD;

9K3EMILISIP TPYJAOBOTO JOTOBOpA.

[Ipu obOpaiiennn mpeacTaBUTENs JUIA, UMEIOIIETO MPaBO HA MOJYYEeHUE MYHUIIUITATIBHOU
YCIIYTH, TOMOTHUTENBHO MPEICTABIISIOTCS:

nacnopt JuO0 HMHOW JOKYMEHT, VYAOCTOBEPSAIONIMA JUYHOCTh TMPEICTABUTENS JIUIIA,
HMMEIOIIETO MPaBo Ha MOJIyYEeHUE MYHUIIUIIAILHON YCIIYTH;

JIOKYMEHTBI, IOJITBEPKIAIOIINE TOTHOMOYHS MPEICTABUTEIIS.

2.7. UcuepnipBalomuii  TepeYeHb  JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMATUBHBIMU TMPABOBBIMHU aKTaMU JJIsl MPEJOCTABICHUS MYHHUIIUTIATBHON yCIYTH, U YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOTUMBIMU U OO0S3aTEIBHBIMHU JJISl MPEJOCTABICHUS MYHUIIMIATHHOM
yCIIYTH, KOTOPbIE HaXOASATCS B pacnopsikeHUH ¢eaepaibHbIX OpraHOB HCIOJIHUTEIBLHON BIACTH
U OpraHoB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB HCHOJHUTEIBHOW BIACTH
cyowekToB Poccuiickoit denepanun 1 OpraHoB MECTHOTO CaMOYIPaBJICHHUS, TI0IBEIOMCTBEHHBIX
MM OpraHM3alliii YU WHBIX OpraHu3aluii, W KOTOpbIE 3asgBUTENb BIIPaBE IMPEJCTABUTD,
NENCTBYIOIINM 3aKOHOIaTE€ILCTBOM HE MPEAYyCMOTPEH.

2.8. JIomKkHOCTHBIM JullaM MeCTHOM aJIMUHUCTPAILINH 3aMPEIIeHO TPeOOBaATh OT 3asBUTEIIS:

MpeACTaBiICHUs JOKYMEHTOB M  HUHQOpMAIlMU WJIA  OCYIIECTBICHHUS  JICWCTBUH,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTamMH, pEryJIUpYIOIIMMH OTHOILIECHMS, BO3HHUKAIOIIME B CBS3M C MPEJOCTaBICHUEM
MYHULANIAIBHON YCIIYTH;

MpeACTaBICHUS JOKYMEHTOB M UWH(MOpMAIUM, KOTOpPHIE HAXOJATCS B PACHOPSHIKCHUH
OpraHOB, MPENOCTABIAIONIMX  MYHULMNAIbHYIO  YCIAYIy, HMHBIX OpPraHOB  MECTHOIO
CaMOYTIPaBJICHUS, TOCYJaPCTBEHHBIX OPraHOB U OPraHU3aIlNi, B COOTBETCTBUM C HOPMATUBHBIMU

2B xauectBe JIOKYMEHTa, yJOCTOBEPSAIOLIETO INUHOCTD, IPENBIBISIOTCA:

nacnoprt rpaxkaanuHa Poccuiickoit deneparum;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakiaHnHa Poccuiickoit denepaiuun, BblgaBacMoe Ha NepHoa OGOPMIICHHS IMacmopra,
MIPeLyCMOTPEHHOE ITyHKTOM 76 AJMHHHCTpaTUBHOTO periaMeHTa PenepadbHONH MHTPAIMOHHON CIYXOBI 110 TIPEIOCTaBICHHIO
TOCYapCTBEHHOH YCITYyTH MO BBIJa4e M 3aMeHe IacropTa rpaxaanuaa Poccuniickoit @eneparyu, yaoCTOBEPSIONIETO JIMYHOCT TPaXKJaHIHA
Poccuiickoit ®deneparu Ha Tepputopun Poccuiickoit denepannu, yTBEpKAESHHOTO MpHkazoM DenepalbHON MHTPAIIHOHHOW CITYKOBI
ot 30.11.2012 N 391;

JOKYMEHTBI, yJOCTOBEPSIOIINE JMYHOCTh TpaskJaHMHA, MpexycMoTpeHHble DenepanpHbIM 3akoHOM OT 25.07.2002 Ne 115-03
«O TpaBOBOM TIOJOXEHHMM WHOCTPAHHBIX TpaxnaH B Poccuiickoit denepanun», denepanbHbiM 3akoHOM OT 19.02.1993 No 4528-1
«O OGexeHnax», ykazamu IIpesunenta Poccuiickoit ®enepanun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JTOKYMEHTAX, YAOCTOBEPSIOLIUX
JTUYHOCTh rpaxkaaHuHa Poccuiickoit denepanmu 3a mpeaenamu Poccuiickoit @enepamum», ot 14.11.2002 Ne 1325 «O6 yTBepkacHHUH
INonoxkeHust 0 MOpPSAAKE PacCMOTPEHMsT BONPOCOB rpakpancTBa Poccuiickoit denepamumy», ot 13.04.2011 Ne 444 «O momomHHUTETBHBIX
Mepax Mo 00eCTIeUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIICHHOIETHNX rpakaal Poccuiickoit enepannmy;

HHBIE TOKYMEHTHI, yIOCTOBEPSIONIHE JINYHOCTh B COOTBETCTBHH C ICHCTBYIONINM 3aKOHOJATEIIHCTBOM.



npaBoBbIMU akTaMu Poccuiickoil @exnepanyivi, HOpMaTUBHBIMU MPABOBBIMU aKTaMH CYOBEKTOB
Poccniickoit ®Pepepanuu M MYHULUMNAJIBHBIMA I[PAaBOBBIMM  aKTaMHM, 33 HCKIKOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpeneieHHbIM cratbeil 7 denepanpHoro 3akona or 27.07.2010
Ne 210-®3 «OO0 opraHuzanuy MPeIOCTaBICHUS T'OCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI»
IIEpPEYEHb JOKYMEHTOB.

2.9. UcuepnpiBatoninii TMepedeHb OCHOBAaHWM Ui OTKa3a B TpPHEME JOKYMEHTOB,
HEOOXOIMMBIX JUISl PEJOCTABIECHUS MYHUIIMIIAIBHON yCIyru

OcHoBaHUH Ui OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl HPEedOCTaBICHUS
MYHULUANIAJIBHON YCIIYTH, IEUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE IPEAYCMOTPEHO.

2.10. UcuepnpiBaromuii  MepeyeHb OCHOBAHMW IS TPUOCTAHOBIEHHWS WIJIM OTKas3a
B IIPEIOCTABJICHUH MYHULIUIIAIIBHON YCIIyTH:

2.10.1. OcHOBaHMI 1711 TPUOCTAHOBIIEHUS NPEJOCTABICHUS MYHMLHUIAIBHON YCIyrH
JNENCTBYIOIIHUM 3aKOHOATEIbCTBOM HE MTPENYCMOTPEHO.

2.10.2. OcHOBaHWEM TSI OTKa3a B MPEOCTABIICHUY MYHHUIIMITAIGHON YCIYTH SBJISETCS:

HenpescTaBieHHe B MECTHYI0 aJMHUHUCTPALMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB
B COOTBETCTBHH C ITYHKTOM 2.6 HACTOSIIETO A IMUHHCTPATUBHOTO PETIAMEHTA.

2.11. Yeayru, KOTOpbIE SBISIOTCS HEOOXOIMMBIMU U 00S3aTEIBHBIMU JUTS TIPEIOCTaBICHUS
MYHUIMIAIBHON YCIyTH, IEHCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPEyCMOTPEHBI.

2.12. TlomnmHa WM WHas IUlaTa 3@ NOPEJOCTaBICHHWE MYHHULUINAIBHOM  yCIyru
HE B3UMAECTCH.

2.13. MakcuManbHBII  CPOK  OXHJAaHWUS B OUYepead TpU  Tojade  3asBICHUS
O MpPEeAOCTaBICHUU MYHHMIMIIAIBHON YCIYyTM W IpPHU MOJIYYEHUM pe3yjbTaTa MNPEJOCTaBIICHUS
MYHHUIUITATIBHON YCITYTH:

a) CPOK OXXKHMJaHUSA B OdYepedu MpH NoJaye 3asBICHHUS U HEOOXOIHWMBIX JIOKYMEHTOB
B MecTHOM aIMUHUCTpALMK HE JOJKEH MPEBBIIATH IATHAAUATH MUHYT;

0) CpOK OXHUJaHUS B OYEPEIH INPH IMOJTYYCHUU JOKYMEHTOB B MECTHOM aJMHHUCTPALUU
HE JI0JKEH MPEBBIIATh MATHAAIATH MUHYT;

B) CPOK OKMJAHHUS B Ouepend Mpu Mojade 3asBiIeHUs M JOKyMeHTOB B MO®I[ He nomxeH
MIPEBBIILIATH NATHAALATA MUHYT;

') CPOK OKUJAHUS B OUEPE]IU MPH MOJy4eHUH TOKyMeHTOB B M®DI] He noikeH npeBblaTh
MATHAAIATH MUHYT.

2.14.Cpox ¥ TOpPSJOK pEruCTpaly  3ampoca 3asBUTENsE O  MPEAOCTaBICHUU
MYHHUIUIIAJIBHOU YCIIYTH

2.14.1. [lpu nuyHOM OOpalleHuu 3asBUTENE B MeECTHYIO aAMHHHCTPALUIO PErHCTpanus
3ampoca O MPEJOCTaBICHUM MYHMIIMNAIBHON YCIYI'M OCyIIECTBIsSeTCS pabOTHUKOM MecTHOM
aAMMHHMCTpAlMU B IPUCYTCTBHM 3asBUTENSA, KOTOPOMY BBIJAETCS PACHHUCKa C MPUCBOCHHBIM
pPEruCTpallMOHHBIM HOMepoM. CpoK perucrpanuy 3ampoca 3asBUTENS O NPEAOCTaBICHUU
MYHHUIMIAIBHON YCIyTH COCTaBIseT He Oosiee TPUALIATA MUHYT.

Perucrpanus 3asBineHus ocyuiectBisiercss MeCcTHOM aIMHHUCTpPALMEN B TEYEHHUE OJHOTO
pabodero nHS C MOMEHTa IOJY4YeHHS MECTHOW aJMHUHUCTpPALUEH TOKYMEHTOB, yKa3aHHBIX
B IMyHKTE 2.6 HacTosero AAMUHUCTPATUBHOIO perjJaMeHTa, B (hopMe 3JIEKTPOHHOTO TOKYMEHTa
WM IOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Ilpu nuyHoM oOpamennn 3asButenss B MO®I[ 3ampoc o mnpenocTtaBieHun
MYHHUIMIAIBHON YCIyru peructpupyercss pabotHukoM MOPI[ B mnpucyTcTBuUM 3asBUTENS,
KOTOPOMY  BBIJIA€TCSI  pacmUCKa C  PErMCTPAllMOHHBIM ~ HOMEPOM,  INPUCBOCHHBIM
ME)XBEIOMCTBEHHOM aBTOMATH3UPOBAaHHONW HWH(POPMAIIMOHHOW CHCTEMOW MPEIOCTaBICHUS
B Cankt-IleTepOypre rocyaapCcTBEHHBIX U MyHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.



Cpok peructpauuy 3ampoca 3asBUTENS] O MPEJOCTaBICHUW MYHULUIIAJbHON YCIyTH
B M®I] cocrapisieT He Oojee NATHAIUATA MUHYT.

2.15. TpeboBaHUS K MMOMEMICHHUSIM, B KOTOPBIX MPEIOCTABIISIFOTCS MYHHUIIUIIATBLHBIC YCIYTH,
K MECTY OKUIaHUs U IpUeMa 3asBUTENCH, pa3MeleHUI0 U 0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOU
U MYJbTUMEANMHON HHMOPMALIMK O TOPSIKE MTPEIOCTaBICHHS MYHUIIUIIATLHOW YCIYTH

MyHununaneHasi yciayra MpeAOCTaBISIETCS B IMOMENIEHUAX MeCTHOM aJIMHHHUCTpalNu
1 M®II. ITomemenus, B KOTOPBIX NPEIOCTABIIAIOTC MYHAIMIIAIBHBIE YCIIYTH, MECTO OKHJIaHMUS,
JOJKHBl KMMETh IUJIOMIAAH, TMPEAyCMOTPEHHbIE CAaHUTApPHBIMH HOPMaMH M TPEOOBAHUSIMU
K pabounM (0(UCHBIM) MOMEUIECHUSIM, TJe O0OpYJIOBaHbI pabodre MecTa C HMCHOJIb30BaHUEM
MEPCOHANBHBIX KOMITBIOTEPOB M KOMUPOBAIHHOM TEXHUKH, U MECTa JJIsi MpUeMa MOCETUTENEH,
a TaKke JIOJDKHBI ObITh O0OPYIOBaHBI CTYNIBSIMH M CTOJAMH, UMETh MUCYHE MPUHAIICKHOCTH
(kapaHjmamm, aBTOPY4YKHd, OyMmary) i 3alojJHEHHs 3alpoCcOB O  MPEJOCTABICHUU
MYHUIUNAIBHON YCIYTH M MPOU3BOJICTBY BCIIOMOTATENbHBIX 3amuced (MaMsTOK, MOSCHEHUH),
CTEHJaMH, Ha KOTOPBIX JOJDKHA OBITH pa3MelieHa wuHGoOpMalus, YyKa3aHHas B ITyHKTE
1.3 HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tomemenus M®I] nomxHBI 0OTBEYATh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOMGOPTHOCTH.

2.16. TToka3arenu TOCTYITHOCTH M Ka4eCTBa MYHUITUTIAIBHON YCITYTH

2.16.1. KonndecTBO B3aMMOICUCTBUH 3asBUTENSA ¢ MecTHOW amMuHHUCTpamnueit oo MOIL]
— He OoJiee ABYyX.

2.16.2. [Ipo1oIDKUTENHFHOCTh B3aUMOJICHCTBHUI JODKHOCTHBIX JIMI] TIPHU MPEAOCTaBICHUN
MYHUIIUNIATBHON yCIIYTH yKa3zaHsl B pazzene |l Hactosiimero AaMUHUCTPAaTUBHOTO pETiaMEeHTa.

2.16.3. Cioco0Obl pe1oCTaBICHUS] MYHUIIUTIATBLHONM YCIIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO MPH NOCEMIEHNA MECTHON aIMUHUCTPALINHY;

nocpencteom ML

2.16.4. Cnoco6bl uH(OpMHUpOBaHUs 3asBUTENS O pe3yiabTaTax MPEJOCTAaBICHUS WU
MPUOCTAHOBJICHUH MYHUIMNAIBHOW YCIYTH: TO TeleQoHy, MO DJIEKTPOHHOM TOuUTe,
B MUCHbMEHHOM BHJIE.

Cnoco0  uHboOpMHpOBaHMS  3asBUTENsl O  pe3ylbTaTax  NpPEJOCTABICHUS WU
MIPUOCTAHOBJIICHUU MYHUIIMIIAJIbHON YCIYT'H YKa3bIBAETCS B 3asIBJICHUU.

2.16.5. Konu4yecTBO JOKYMEHTOB, HEOOXOJAMMBIX JJisi TMPEIOCTABICHUS 3asiBUTETIEM
B LIEJIAX MOJIYYEHUSI MYHUIIMTIAIIBHOU YCIYTH — TPH.

2.16.6. OcymectBieHne MecTHON aJIMHHUCTpAIMel MEKBEIOMCTBEHHOT'O B3aMMOICHCTBUS
MIPU IPEAOCTABICHUN MYHUIIUNIATBHON YCIYTH HE MPEYyCMOTPEHO.

2.16.7. Cpok mpenocTaBlieHUs MYHULIMIIAIBHON yCIIyTH HE JOJDKEH MPEBBIIATh JBaJLATH
Tpex pabouux AHEH C MOMEHTA PETUCTPALIUU 3asBIICHHUS.

2.17. OcoGeHHOCTH MPEeAOCTaBICHUSI MyHUIIMTIAIBHON ycryru B MOL]

2.17.1. TlpueM HAOKYMEHTOB M BblJauya pe3yJbTara MPEAOCTABICHUS MYHHUIUNIATLHON
YCIIYTH MOTYT OBITh OCYIIECTBIIEHBI ocpeacTBoM MDII,.

Mecra wHaxoxnaeHuss u rpadpuku  paborer MOPL[ npuBeneHsI B NPUIOKCHHUU
Ne 2 x HacTosIIeMy AZAMUHUCTPAaTUBHOMY pETJIAMEHTY, a Takke pa3MmelieHsl Ha [lopTaie.

Hentp Tenedonnoro obcnyxuBannss MOIL] — 573-90-00.

Anpec caiita ¥ 3JeKTpOHHOM mouThl: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHM MyHUIIMIIAIBHON yciyru nogpasaenenus MOILL ocymecTBiastor:

B3aUMOJIEUCTBUE ¢ MeCTHOM aJMUHUCTpPAUMEXd B paMKax 3aKJIIOYCHHBIX COTJIAIIEHUHN
0 B3aUMOJCHCTBUU;

WHOOPMHUpPOBAHUE TPaXJAaH W  OpraHU3alMii IO  BOMpPOCAM  TMPEJOCTABIICHUS
MYHULUNAIBHBIX YCIYT;



IPUEM U BblJIa4y JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MyHUIIUIIAIBHBIX YCIyT
VI SIBIIIOIIMXCS pE3YyJIbTATOM MPENOCTABICHUS MYHULIUIIAJIBHBIX YCIIYT;

00pabOTKy MEpPCOHANBHBIX JAHHBIX, CBSA3aHHBIX C MPEJOCTABICHUEM MYHULUIAIBHBIX
YCIIYT.

B cnyyae nmogaun 10KkyMeHTOB B MeCTHYIO aMUHHCTpaLnioO rocpeacTsoM M®I] paGoTHuK
MOII, ocymecTBIAOMMNA NpHUEM  JOKYMEHTOB, INPEACTABICHHBIX JUIA  IIOJIYy4YEHUS
MYHULAIIAJIBHON YCIIYTH, BBIIIOJHAET CICAYIOIINE JCHCTBHS:

orpeneNsieT IpeaMeT oOpalleHus;

YCTaHABJIMBACT JINYHOCTD I'PAKIAHUHA U €T0 ITOJITHOMOYUS;

MPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHUSAM, YyKa3aHHbIM B ITYHKTE
2.6 HacrosEero AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIBTUPYET TpakJaHHMHAa O TMopsAake oOQOpMIIeHHUs 3asBICHUS U IPOBEpsET
paBUWIBHOCTE ero ogopmieHus. [lo mpocsbe rpaxaaHuHa, HE CIOCOOHOTO IO COCTOSTHUIO
310pOBbs TMOO B CUITy UHBIX MPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHUE, 3aSIBICHUE MOXKET
ObITh  opopmiieHO paboTHHUKOM MOIL[, oOCyIIEeCTBIAIOMIMM HpPHUEM JIOKYMEHTOB, O YeM
Ha 3asBJICHUU JEIACTCS COOTBETCTBYIOIIAS 3AIIUCH;

ompenensieT crnocod MHGOPMHUPOBAHUS 3asIBUTENSI O IPUHATOM MecTHON aaMUHUCTpaluen
pELIEHUH IO MPEeIOCTABIECHUI0 MYHUIMIAIBLHOW yCcIayru (B ycTHOM 1100 MUCBMEHHOM (opme,
B TOM uuciie yepe3 MODILI, B ciyyae xkellaHus 3asiBUTEIIS MOAYy4YUTh OTBET yepe3 M®PII), o yem
Ha 3asBJICHUU JEIAECTCSI COOTBETCTBYIOIIAS 3AIIUCh;

OCYIIECTBIJIIET CKaHUPOBAHUE MPEJICTABIECHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
7IeN10, BCE JOKYMEHTbI KOTOPOI'O CBSI3BIBAIOTCS €IMHBIM YHUKAJIbHBIM HICHTH()HUKAIIMOHHBIM
KOJIOM, TO3BOJISIIOIIMM YCTAHOBUTH NPHUHAIUICKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
U BUJy 0OpalieHus 3a MyHUIIMIAIbHON YCIyTroii;

3aBepsET WIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOMN MOJAINCHIO;

HaIlpaBJIAeT 3asBJICHUE, KONUU JOKYMEHTOB M pPEecTp JIOKYMEHTOB B MecTHYIO
aJMUHUCTPALUIO:

B 3JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB 3JIEKTPOHHBIX J€J) — B TEUEHUE OJHOr0 paboyero
THS cO JTHS oOparieHus 3asBurtelss B MO

Ha OyMaXKHBIX HOCUTEISX (B Cllydae HEOOXOAMMOCTH O053aTE€IbHOTO MpEeAOCTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TEUYEHHE Tpex padouux JHEHl co IHA OoOpalleHus 3asiBUTEIS
B M®II.

B caydae mnpenocraBiieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIETO IIYHKTY
2.6 HacTosiero AIMUHUCTPATUBHOTO periameHTa, pabotHuk M®II, ocymecTBastomuii npuem
JOKYMEHTOB, J€JIaeT Ha 3asBileHUH 3anuch «O MPEeIOCTaBICHWH HEIMOJIHOTO KOMILJIEKTA
JOKYMEHTOB NporH(pOopMHUpoBaH». PakT 03HAKOMIICHUS TPakJaHHHA C 3aHChIO 3aBEPSETCS €ro
noAnuchlo. Eciu npu 3ToM rpak/iaHuH OTKa3alics OT MOJauu 3asBJIeHUs U MOTpeOoBas Bo3BpaTa
MIPEAOCTABJICHHBIX TOKYMEHTOB, JI€JIa€T Ha 3adBJICHUM 3anuch «Hacrosmiee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPAILECHBI 3asIBUTEIII0» U BO3BPAILAET NIPEIOCTABICHHBIE JOKYMEHTHI.

Ilo oxoHwyaHuM mnpuemMa JOKYMEHTOB paOOTHUK MLl BblgaeT 3asfBUTENI0 PACIHUCKY
0 MpHEMe IOKYMEHTOB C YKa3aHUEM X MEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALlMU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHUs,
HaIlpaBJIAeT pe3yJbTaT NPEJOCTABICHUS MYHUIMIIAIBHOU yciayru B MOL mia ero nocnenyromein
nepeaady 3asBUTEIIO:

B QJICKTPOHHOM BHJI€ B TEYEHHE OJHOT0 pabouero AHS co AHS moamnucaHus [ naBoi
MecTHOW aaAMMHHMCTpaluMu JOKYMEHTOB O IPEJOCTaBIECHUU (OTKa3e B IPEAOCTABICHUN)
3asIBUTEIII0 MYHULIMIIAIBHOW YCIYTH;



Ha OyMa)KHOM HOCHUTEJIE — B CPOK He OoJiee Tpex pabouux qHel co aHs noanucanus [ naBoi
MecTHOM aAMUHUCTpalld JOKYMEHTOB O TMPEJOCTaBICHUU (OTKa3e B MPEIOCTABICHUH)
3asIBUTEII0 MYHULUITAIBHON YCIYTH.

Pabotank M®II, OoTBETCTBEHHBIM 3a BBIAAYY JOKYMEHTOB, IMOJIYYEHHBIX OT MecTHOM
aJIMUHHCTpAIlUU, HE TIO3/HEEe JBYX pabouyux JOHEH cOo AHS HMX MOdydeHuss oT MecTHoi
aIMUHUCTPAIMU, COOOIIAET 3asBUTENIO O MPUHATOM PEIICHUH MO TeiePoHy (C 3amUChiO JaThl
Y BpEMEHHU TeJIe(POHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTHU MOTYyYeHHUsI TOKYMEeHTOB B M DL,

I11. CocTaB, nmoc/jie10BaTeIbHOCTh U CPOKH BHINMOJHEHHUSI A IMUHUCTPATHBHBIX
npouenyp (neiicTBuii), TpeGOBaHUS K MOPAAKY UX BHINIOJHEHHS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJTHEHUSI ATIMUHUCTPATHBHBIX MPOIEAYP B YJIEKTPOHHOI (popme

3a [peAoCTaBICHUEM  MYHULMIAIBHOM  YCIYrM 3asBUTEIM MOTYT  0Opamarhes
C 3asiBJieHuEM Ha OyMaXHOM HocuTene B MecTHyto anMuHucTpanuto a1udo B MO,

OnurcaHne mOCIEeNIOBATEIbHOCTA aJMUHUCTPATUBHBIX MPOLEAYpP IpU MPEIOCTABICHUU
MYHHUIUITATIBHOW YCITYTH:

MIPUEM U PETUCTpalLUs 3asBJICHUS U JOKYMEHTOB B MeCcTHOW aiMUHUCTpALIUH;

NPUHATHE PEIICHUST O TMPEeJOCTAaBIEHUU MYHUIIUMNAIBHOW YCIyru Jubo o0 oTKase
B TMPENOCTaBICHUH MYHUIMIAIBHOW YCIYrH, HHQOPMUPOBAHHUE 3asBUTENSI O peE3yJbTaTe
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. TlpueM u peructpanus 3asBICHUS U TOKYMEHTOB B MECTHOH aJIMHHHUCTPAITUN

3.1.1. CobbiTust  (topuauueckue (axThl), SBISIIONIMECS OCHOBAaHHUEM JJis  Hadala
aJIMMHHCTPATUBHOM MPOIEAYPHI:

MOCTyIUieHne (MMOCPEJACTBOM JIMYHOTO OOpalieHus 3asBUTENs JHOO TMOCPEICTBOM
opraHu3amnuii 1mo4yToBOM cBs3v, oT M®DI]) 3asBiaeHus B MeCTHYIO aJIMUHUCTPAILUIO
U IpWIaraéMplXx JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.6 HacTosIero AJIMHUHHUCTPaTUBHOIO
periameHTa (J1ajnee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Copepxanue aiMUHUCTPATUBHOM MPOLIETYypPbI

PaGotHuk MecTHOW agMUHUCTpAIUU, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
MpH 00pallleHuH Tpak1aH B MeCcTHYI0 aIMUHUCTPALUIO:

orpezenseT NpeaMeT 0OpalieHus;

YCTAaHABJIMBAET JUYHOCTh TPAXkKJAAHUHA U €r0 OJHOMOYUS;

KOHCYJIBTHPYET TpaXJaHMHA O TMOpAaKke OQOpMIICHHUS 3asBICHUA U MPOBEpseT
npaBWIbHOCTE  ero  odopmienus. Ilo  mpocebe  rpaxkigaHuHa, HE  CHOCOOHOTO
M0 COCTOSIHUIO 3[I0POBbS JIMOO B CHIIYy MHBIX MPUYUH COOCTBEHHOPYYHO OQOPMUTH 3asiBJICHUE,
3asgBlIEHUE MOXET ObITh O0(opMIeHO pabOTHMKOM MECTHOM aAMHHHUCTPALMU, OTBETCTBEHHBIM
3a IPUEM JIOKYMEHTOB, O YEM Ha 3asBJICHUU JEJIAETCS COOTBETCTBYIOIIAS 3aIIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3asABUTENS O MPUHATOM MecTHON agMUHUCTpauuen
pEIIEHUH IO MPEIOCTABICHUI0 MYHUIMIAIBLHOW yCIyrd (B yCTHOW JIuOO MUCBMEHHON (opme,
B ToM umciie uyepe3 M®LI, B ciydae xenaHus 3asiBUTEN NOIYy4uTh OTBET yepe3 M®PII), o uem
Ha 3asBJICHUU JEIAeTCsl COOTBETCTBYIOIIAS 3AIIUCh;

MIPOBEPSIET HAIMYKUE JOKYMEHTOB M JAE€T UX OLICHKY Ha NMPEIMET COOTBETCTBHUSI MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

KCEpOKOMHUPYET TOKYMEHTHI (B cllydyae He0OX0AUMOCTH) 715l (GOPMHUPOBAHUS JTUYHOTO JIea,
3aBepsieT KONUMU JOKyMEeHTOB. Kommu 3aBepsroTcs MOANMCHIO JUIA, OTBETCTBEHHOI'O 3a MPUEM
JOKYMEHTOB, C yKa3aHHEM €ro JOJDKHOCTH, (aMHJIMM W MHULMAJIOB, a TAKXKE JaThl 3aBEPEHUs
KOIIUU;



¢ukcupyer ¢akT mnpueMa JIOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6 HACTOSLIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B KypHaJIe pETUCTpaIluu;

BBIJIACT 3asBUTEIIO0 PACIHCKY O IMPUEME JIOKYMEHTOB C YKAa3aHHEM HMX IEPEYHS W JAThI
npuema (pacmucka HE BBIJAETCS B Cilydae TMOCTYIUICHHS JTOKYMEHTOB IO TOYTE, a TakKke
10 UH(OPMAIIMOHHBIM CUCTEMaM OOIIETO MOJIb30BaHU);

B ClIy4ae IMpPEIOCTABIECHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO ITYHKTY
2.6 Hacrosmero AJIMHHUCTPATHBHOIO pErJIaMEHTa, [IeJlaeT Ha 3asABIICHUM  3aIUCh
«O mpenocTaBliEHWH HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB mpouH(popmupoBan». Dakt
O3HAKOMJICHHS TPa)KJaHWHA C 3aIMCBIO0 3aBEPSETCS €ro MOANUCHI0. ECIM Mpu 3TOM TpakIaHUH
OTKa3ajcs OT MO/Aauu 3asiBIECHHs U TOTpeOOBaj BO3BpaTa MPEJOCTABICHHBIX JOKYMEHTOB, JI€JAET
Ha 3asBJeHUHU 3anuch «Hacrosiee 3asBiieHrE OTO3BAaHO, JOKYMEHTHI BO3BPAILEHBI 3asBUTEIO)
Y BO3BPAILIAET NIPEJOCTABICHHBIE JOKYMEHTHI;

nepefaeT 3asBICHUE U KOMIUIEKT JOKYMEHTOB ISl TPUHSATHS peuieHus paOOTHUKY
MecTHOI aAMUHUCTPALIUH, OTBETCTBEHHOMY 3a MTOATOTOBKY MPOEKTA PEIICHUS.

PaGotHuk MecTHOI agMUHUCTpAllUU, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpateHnu 3assureneit nocpeactsom MOLI:

MOJIy4aeT KOIMHA JOKYMEHTOB M peecTp AOKyMeHTOB u3 MO®DI[ B 3JIeKTpOHHOM BHJE
(B cocTaBe MAaKETOB OJJIEKTPOHHBIX JEN TMOJydyaTesled MYHHIMNAIbHON YCIyru) u (WJu)
Ha OyMaXHBIX HOCHUTENIAX (B ciy4ae HEOOXOJUMOCTH O00S3aTeIbHOTO TMpPEeCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

MPOBOJUT CBEPKY PEECTPA IOKYMEHTOB C MPEACTABICHHBIMU JOKYMEHTAMU;

MPOBEPSIET HAIMYKUE JOKYMEHTOB U JA€T UX OLIEHKY Ha MPEIMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSIIETO AIMUHUACTPATUBHOTO PETJIAMEHTA;

¢uxkcupyer (¢dakT TmnpueMa JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 HACTOSIIETO
AJMUHHCTPAaTUBHOTO PETIIAMEHTA, B JKypHAJIE pETUCTPaIUu;

nepenaeT 3asBJICHHE W KOMIUIEKT JIOKYMEHTOB [UIsl TPHHSTHS pEIIeHUs pPaOOTHUKY
MecTHOI aAMUHUCTPALIUH, OTBETCTBEHHOMY 3a MOATOTOBKY MTPOEKTA PEIICHUS.

3.1.3. [IpogomKUTEeTbHOCT, AAMUHUCTPATUBHOM MPOIEAYpPhl HE JOJDKHA MPEBBINIATH
omHOTO paboyero JHS C JaThl TMOCTYIJICHUS KOMILJIEKTa JIOKYMEHTOB B MeCTHYIO
aIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIC 3a BBIMOJHEHUE AJIMHUHUCTPATUBHON MPOIEAYPHl JOTKHOCTHBIC
uua:

paboTHUK  MecTHON  agMUHHUCTpalMM, KOTOpbI  pemeHueM ['nmaBel  MecTHoOM
aIMUHUCTpPAllMM JCJErMPOBAaH Ha HWCHOJHEHUWE TMpPOLEAYyp MO NPEAOCTABICHUIO JaHHOU
MYHHIUIIAIBHON YCITYTH.

3.1.5. Kputepuu npuHSATHS pelIeHUS B paMKax aJIMUHACTPATUBHON MPOLIETYPHI:

COOTBETCTBHE KOMIUICKTA JJOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B IMIYHKTE 2.6 HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbpTaT a AMMHUCTPATUBHON MTPOLIEAYPHI:

BbIJIaua 3asBUTENII0 PACHUCKUA O NMPUEME JOKYMEHTOB C YKa3aHUEM KX NEPEYHS U JAThl
npuema;

nepegavya pabOTHUKOM MeCTHOM aJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a MPHUEM KOMIUICKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB pa0OTHUKY MeCTHOW aJIMUHHUCTpAIINH,
OTBETCTBEHHOMY 3a MOJrOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Cnoco0 (ukcanuu pe3yabTara BHINOTHEHUS aIMUHUCTPATUBHOM MPOIIETYPHI:

perucTpanms 3asBJICHUS U JOKYMEHTOB B )KypHAJIE PETUCTPALUU.



3.2. [lpunsAtue pemeHuss O MPEIOCTaBICHUM MYHHMIMIAIBHON YCIyrd J1ubo o0 oTkasze
B TMPEIOCTaBICHUNW MYHULMNAIBHOW YCIyrd, HUHPOPMHUPOBAHHME 3asBUTENSI O peE3yibTaTe
MPEIOCTABICHUS MyHULIUNIAIBHON YCIYTH

3.2.1. CobbiTusa  (ropuauueckue (axkThl), SBISIIONIMECS OCHOBAaHMEM IS Hadala
aIMUHUCTPATUBHOMN MPOLIEAYPHI:

nosydyeHue pabOTHUKOM MeCTHON aJMUHHUCTpPALUM, OTBETCTBEHHBIM 3a TIOJTOTOBKY
MPOCKTa pEIIEHUs, 3asiBJCHUS U KOMIUIEKTa JOKYMEHTOB OT paboTHuka MecTHoi
aJMUHUCTPALMU, OTBETCTBEHHOI'O 32 MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. CogepxaHue aAMAHACTPATUBHOM MTPOIEAYPHI

PaGoTHuk MecTHOM aiMUHUCTpAIIUU, OTBETCTBEHHBIN 3a MOJITOTOBKY MPOEKTa PEIICHUS:

IIPOBEPSIET TaHHBIC 3asIBUTEIIS U NIPEICTABICHHBIC UM CBEJICHMUS;

aHAJIM3UPYET JaHHbIC, IPEACTABICHHBIC 3asBUTENIEM, C LENbI0 NPHUHATUS PELICHUS
0 BO3MOKHOCTH UCIIOJHEHUS 3aIpoca:

B CJIy4ae MPUHATHUS PEUICHUS O MPEAOCTABICHUN MYHULIMIAJIBHOW YCIYTH TOTOBUT MPOEKT
pemieHuss  MecTHON  aIMHHUCTpAallMd O  MPEJOCTaBICHHMM  MYHULMNAIBHOM  YCIYTH
C MIPUJIOKEHUEM COOTBETCTBYIOILIETO TPYIOBOTO JOTOBOPA;

B Cllydyae MPUHATHS pelIeHus] 00 OTKa3e B MPEJOCTABICHUM MYHUIIMNAIBHOW YCIyTH
TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTU HCIIOJHEHHUS 3alpoca C YKa3aHWEM MNPUYUH B aJpec
3asBuTens (mo Gopme cormacHo mpwiokeHH0 Ne4 K HacrosuiemMy AJIMUHUCTPATUBHOMY
periaMeHTy);

MepelacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCTHOW aIMUHUCTPAIUN.

I'maBa MecTHOM aAMUHUCTPALUHA:

M3y4aeT NPEACTABICHHBIE JOKYMEHTBI U MOJMUCHIBAET HX;

B Clly4a€ HECOIJIaCus — U3JIaraeT 3aMEYaHus W BO3BPAILACT YKa3aHHBIE JOKYMEHTBI
Ha J0paboTKY.

[Tocne moanucanust ['maBoit MecTHON aJMUHUCTpALUK YKa3aHHBIX JOKYMEHTOB PabOTHHUK
MecTHOM aAMUHHACTPALUH, OTBETCTBEHHBIN 3a MTOATOTOBKY ITPOEKTA PEIICHUS:

pErucTpupyeT TpPYIAOBOW JOTOBOP MYTEM MPOCTABICHUS HA TPYJIOBOM JOTOBOPE
MacTUYHoro mrammna (mo ¢opmMe B COOTBETCTBUU C MpuioxkeHueM No 5 K HacTosIeMy
AJMUHHCTPAaTUBHOMY PErJIaMEHTY), B KOTOPOM YKa3bIBa€TCS PETUCTPALMOHHBIN HOMEp, JaTa
perucTpanuu, JUYHAsg MOJANKUCH CIEUAINCTa, OCYIIECTBUBIIETO PETUCTPALMIO TPYIOBOrO
JIOTOBOpA U €€ paciIngpoBKa;

BHOCHUT 3aIlCh O PETUCTPAlMM TPYAOBOI'O JOTOBOpPA B KYpPHAJ PETUCTPALMU TPYIOBBIX
JIOTOBOPOB, 3aKJIFOYEHHBIX MEXIY paOOTHUKAMU M paboTomaTeNssMu — (U3UYECKUMH JIUIAMHU,
HE SBISIONIMMUCSA WHIUBUIYAIBHBIMH TMPEANPUHUMATEIAMH (Jajee — >KypHald pPErucTpariu
TPYAOBBIX A0roBOpoB). Ilpumep >XypHana perucTpauuud TPYAOBBIX JOTOBOPOB MNPUBEACH
B npuiiokeHuu Ne 6 K HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

HanpapjsieT KOMHI0 3apEerHUCTPUPOBAHHOIO TPYAOBOTO JOTOBOpAa HAa XpPAaHEHUE B apXHUB
MecTHON aqAMUHUCTPALINH;

HalpapiisieT penieHue MecTHON aAMUHUCTpPALUM O NPEJOCTAaBICHUM MYHHUIIMIATbHOMN
YCIYTH C MPHUIIOKEHUEM COOTBETCTBYIOIIETO 3apETUCTPUPOBAHHOTO TPYAOBOTO JIOrOBOpa JHOO
MUCHbMO O HEBO3MOXXHOCTHM MCIOJIHEHHUS 3ampoca ¢ yKa3aHUMEM INPUYMH 3asBUTEN0. B ciydae
BOJICU3BSIBICHUSL 3asSBUTENSI TMOJYYUTh PE3yJIbTaT MPEIOCTABICHUS MYHULIMNAIBHOW YCIyTH
B M®I] HanpagisieT yka3aHHble JOKYMeHTbl B MDL 11 mocneayromen nepeiadn 3asiBUTEIIO.

3.2.3. [IpogomKuTeIbHOCTh AAMUHUCTPATUBHOM MPOIEAYphl HE JOJDKHA TMPEBBINIATH
IIECTHA/IIIATH pabOunX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMIOJIHEHUE aIMUHACTPATUBHON MTPOIIETYPHI SBISIOTCS:

paboTHHK MecTHOM aJMUHHUCTPALIUHA, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHUS;



['maBa MecTHOM agMUHUCTpALIAH.

3.2.5. Kputepun npuHSATHS peUIeHUS B PaMKax aJIMUHACTPATHBHON MTPOIIECTYPHI:

HaJu4Yue OCHOBAHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULUNAIBHONU YCIYTH, YKa3aHHBIX
B myHkTe 2.10.2 HacTosmero AAMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHON MIPOLIEYPHI U MOPSIOK NIEpeiauu pe3yabTaTa:

HampaBieHue 3asgBurento (mmbo B MODL]) pemenns MecTtHON —aaMUHHCTpaLUU
O TPENOCTAaBICHUM  MYHUIUINAIBHON  YCIYTM €  MPUIOKEHUEM  COOTBETCTBYIOLIETO
3aperuCTPUPOBAHHOTO TPYAOBOrO JOTOBopa JHOO MHCbMAa O HEBO3MOXKHOCTH HCIIOJHEHHUS
3ampoca ¢ yKa3aHHueM IPUYHH.

3.2.7. Crioco0 ¢ukcamuu pe3yinbTaTa BRITIOJHCHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

perucTpanyss B JKypHajJ€ pErucTpaluud TPYIOBBIX JOTOBOPOB pemeHus MecTHoU
aJIMUHHUCTPAIIUU O MPEJOCTaBICHUH MYHUIIUMNAIBHOU yCIyTd JUO0 MUChMa O HEBO3MOXKHOCTHU
WCIIOTHEHUS 3apoca ¢ yKa3aHUueM MPUYHH.

V. (I)OprI KOHTPOJIA 3a HCITOJIHCHUEM a/IMUMHUCTPATHUBHOI'O PEerjiaMeHTa

4.1. Texyuuit KOHTPOJIb 3a COOJIOICHUEM MOCIEI0BATEILHOCTH ACHCTBUM, ONIPEICICHHBIX
aAMUHUCTPATUBHBIMU  MpOLIEAYypaMU MO  MNPEAOCTABICHUID  MYHHUIMNAIBHON  YCIYTH,
OCYIIECTBIIAETCA TJIaBOM (3aMecTuTeNeM ri1aBbl) MecTHON aiMUHUCTPALIUH.

4.2. I'naBa (3aMeCTHUTEIIb TJIaBbl) MECTHON aJIMUHHUCTPAIIUU OCYIICCTBIISIET KOHTPOJIb 3.

HaJJIeKAIUM HCTIOJTHEHUEM HACTOSIIEro AJMUHUCTPATUBHOIO pErjiaMeHTa paOOTHUKAMU
MecTHOM agMUHUCTPALINAH;

0o0ecrieueHreM COXPAaHHOCTH MPHUHATHIX OT 3asBUTENS JTOKYMEHTOB U COOJIOJIEHUEM
paboTHUKaMH MecTHON aJIMUHUCTpALMK OCOOEHHOCTEH Mo cOopy M 00paboTKe MEPCOHATbHBIX
TAHHBIX 3asBUTEIIA.

4.3.T'naBa (3amecTuTenb riaBbl) MecTHOW aJMHHHCTpAIlUU, a TaKXKe MYHHUIUTAIbHBIC
Cly)Kalllue,  HEMOCPEJCTBEHHO  NPEIOCTABISIIONIME  MYHULMNAIBHYIO  YCIyry,  HECyT
MEPCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHME CPOKOB M MOpsAAKa IpHeMa JTOKyMEHTOB,
COOTBETCTBUE PE3YIHTATOB PACCMOTPEHHUSI JIOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA,
MPUHATUIO MEpP MO TPOBEPKE MPEACTABICHHBIX JOKYMEHTOB, COOJIOJIEHHE CPOKOB U TMOpPSIKA
MPEAOCTABICHUSI ~ MYHHUIIMIIATBHONW  yCIyrW, TOATOTOBKM OTKa3a B  MPEIOCTaBICHUU
MYHHUIIMTIAIBHON  yCIyT'H, 3a COOJOJIGHHEe CPOKOB W TMOpsIKa BbIAAYM JIOKYMEHTOB.
IlepcoHanbHasi OTBETCTBEHHOCTh [J1aBbl (3aMecTutens IaBbl) MeCTHOW aJMUHHMCTPALINH,
a TaKKe CIYKallluX, HEOCPEICTBEHHO MPEJOCTABIIAIONINX MyHUIIMIIAJILHYIO YCIIYTY, 3aKperieHa
B JIOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUHU C TPEOOBAaHUSIMH 3aKOHOATEIHCTRA.

B vacTtHOCTH, MyHULIMTIAJIBHBIE CITY’KAlll€ HECYT OTBETCTBEHHOCTD 34!

TpeObOBaHUE y 3asgBUTEICH JOKYMEHTOB WJIM IUJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IMpUEME JOKYMEHTOB IO OCHOBaHMSIM, HE MPEAYCMOTPEHHBIM HACTOAILIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HapyIICHHEe CPOKOB PETUCTPAIIMU 3aMIPOCOB 3asBUTEIIS O MPEAOCTABICHUN MYHUIIMTIATHHOM
YCIIYTH;

HapyllIeHHe CPOKA MPEIOCTABICHUS MYHUIIMTIATbHOU YCIYTH.

4.4. PykoBogutens M®I] ocymiecTBisieT KOHTPOJIb 3a:

HaJJIKAIUM HCIIOJTHEHUEM HACTOSIIEro AJMUHUCTPATUBHOTO pErjiaMeHTa paOOTHUKAMHU
M®II;

MOJHOTOM  mpuHHMMaeMblx  pabotHukamu  MO®PI[ ot  3asBuUTENns  JOKYMEHTOB
¥ KOMIUTEKTHOCTH IOKYMEHTOB JIJIs Tiepeiaul MX B MeCTHYI0 aJMUHUCTPAIIUIO;



CBOEBPEMEHHOCTBIO M TIOJIHOTOM Tmepenauyd B MECTHYIO aJIMUHUCTPALUIO IPUHATHIX
OT 3as1BUTEJISI TOKYMEHTOB;

CBOECBPEMEHHOCTBIO M TOJIHOTOW JOBEICHUS 10 3asABUTEN NPUHATBIX OT MecTHOM
aIMUHHUCTpAMd  MH(OpMAIMM W JIOKYMEHTOB, SBJISIONIUXCS — PE3yJbTaTOM  pEIICHUs
0 MPEJOCTaBICHUN MYHULIUNIAJIBHON YCIIYTH, IPUHATOr0 MecTHOI aAMUHUCTpalue;

00ecre4yeHeM COXPaHHOCTU MPHUHATBIX OT 3asABUTEN JIOKYMEHTOB U COOJIIOJIEHHEM
COTPYJIHUKAMH TOApa3AeieHus 0coOeHHOCTEN Mo cOopy M 00pabOTKE NMEPCOHANIBHBIX JTaHHBIX
3asIBUTEJIS.

[lepconanbHast oTBeTCTBEHHOCTHh pykoBoautenss M®PL| u pabornukoB MO®IL] 3akpemsieHa
B JIOJUKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUH C TPEOOBAHUAMM 3aKOHOIaTEIbCTBA.

Pa6otaukn M®IL] HECyT OTBETCTBEHHOCTb 3a:

MIOJIHOTY TMpPUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENS, B CIy4a€ €CIIM HECOOTBETCTBHUE
IIPEACTABICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSAIIEM AJIMUHHUCTPATUBHOM pETJIAMEHTE,
SIBUJIOCh OCHOBAHMEM JUI OTKA3a 3asIBUTEIIO B IIPEIOCTABICHUY MYHUIIUIIAJIBHON YCIIYTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHUS  3asBUTENS O  pe3yjbTaTe  MPEAOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

TpeOoBaHUE JUIsl NPEIOCTABICHUSI MYHULIMIIAIBHON YCIyTH TOKYMEHTOB W (WJIM) IUIATHI,
HE TPEAYyCMOTPEHHBIX HOPMAaTUBHBIMU NIPAaBOBBIMU aKTaMH, PETYIUPYIOIIMMHU TOPSI0K
MPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

4.5. B paMkax NOperoCTaBICHHMS MYHUIUNAIbHOW YCIYyTM OCYIIECTBISAIOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MOJTHOTHI M KA4€CTBA MPEIOCTABICHNS] MyHUIIUIIAIbHON YCIyTH.

['maBa (3amecTuTenh THABbl MO MPUHAAJEKHOCTH BOmpoca) MecTHOM aaMUHUCTpAINH
€KEKBapTAJIbHO OCYILIECTBISET BBIOOPOYHBIE MPOBEPKM JI€J 3asBUTENEM Ha MpeaMeT
MIPAaBUJIBHOCTU IPHUHATHS MYHHIMNAIBHBIMHU CIIYXXAlIUMH DPEIICHUN, a TakK€ BHEIUIAHOBBIC
MPOBEPKH B CiIydae TOCTYIUIGHHUS 3kano0 (MpeTeH3uil) TpakJaaH B paMKax J10CyneOHOTro
00>kaJIOBaHUA.

PykoBonurens M®II ocymiecTBiaseT MIaHOBBIE M BHEIUIAHOBBIE NMPOBEPKU JIEATEIBHOCTH
paboTHuKOB M®IL] B COOTBETCTBUH C TIOJIOKEHUEM O MPOBEIACHUH MPOBEPOK.

V. locyneOHblii (BHeCyAeOHBbII) MOPSAIOK 00:KAJTOBAHNUS PellIeHUl U NeHCTBUH
(0e3neiicTBUs) MecTHOM aIMMHUCTPALIMHU, 4 TAKKe T0JKHOCTHBIX JIMI, MyHHUITUNAJIBLHBIX
ciay:kammux MecTHOM aJAMUHUCTPAIUU

5.1. 3asgBUTENM HMMEIOT TPaBO Ha JocyAcOHOe (BHecyAeOHOE) oO0KajloBaHUE PEIICHUM
u gaectBui (Oe3geicTBUsI), TPHUHATHIX (OCYIIECTBIAEMBbIX) MECTHOM aaMUHUCTpALIUEH,
JOJDKHOCTHBIMM JIMLIAMH, MYHHUIIMNAJIBHBIMHM CIyKallUMU MeECTHOM aJIMUHUCTPALUM, B XOJI€
MpeIOCTaBICHUs] MyHUIIMNIANBHON ycayru. [{ocyneOnbiii (BHECYeOHBIN) MOPSIIOK 00XKATOBAHUS
HE HCKJIIOYaeT BO3MOKHOCTh O0XKallOBaHUS pelIeHUH U nercTBuil (06e34ecTBUs), MPUHATHIX
(ocymIecTBIsIEMBIX) B XOA€ MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTH, B CyIeOHOM IOpSIIKE.
JlocyneOnbliit (BHECYEOHBIN) MTOPSIIOK 00KaTOBaHUS HE SIBISICTCS [IJIS 3asiBUTENST 00s13aTEIIbHBIM.

5.2. 3asBUTENTH MOKET OOPATUTHCA € Kaao00H B TOM YHCIIE B CICIYIOMUX CIydasx:

HapylIeHHe CPOKa pPEerucTpaluu 3amnpoca 3asiBUTENS O MPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH;

HapylIeHUe CpOKa MPeIOCTaBICHHUS] MyHULIUIIAIbHOU YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMAaTUBHBIMHU MPABOBBIMU
aktamu Poccuiickoili ®@enepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMu CyOBbEKTOB Poccuiickoi
denepanny, MYyHUIUNAIBHBIMA TPABOBBIMU AaKTaMH JUIsl TPEJOCTABICHHUS MYHUIUIAIBLHOU

yenyru;



OTKa3 B IIpUEME JIOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMU
paBoBbIMU akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccniickoit ®Pepepanyy, MYHUIMNAIBHBIMU IIPAaBOBBIMM aKTaMU JUIsl IIPENOCTABIICHUS
MYHULUIIAJIBHON YCIIYTH, Y 3asIBUTEIS;

OTKa3 B MPEJOCTAaBICHUM MYHHMIMNAIbHON  YCIyTHM, €CIW OCHOBaHHA OTKas3a
HE TPEeAYyCMOTpEHbI ¢eepaibHbIMU 3aKOHAMH U MPUHITBIMH B COOTBETCTBUU C HUMU HHBIMU
HOPMAaTHBHBIMHM TPaBOBBIMH akTamu Poccuiickonn ®enepanny, HOPMATUBHBIMU MPAaBOBBIMHU
aktaMu cyOrekToB Poccuiickoit denepanyiv, MyHUIIUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpeOOBaHME C 3asABUTEIS MPU NPEJOCTABICHUH MYHHUIMMIAIBHON YCIYrH IUIAThI,
HE INPELYCMOTPEHHOM HOPMAaTMBHBIMM IpaBOBBIMH akramu Poccuiickonn @enepanny,
HOPMATUBHBIMU TIPABOBBIMU aKTaMH cyOBbekTOB Poccuiickoit denepaiuu, MyHULUINATLHBIMU
IIPaBOBBIMU aKTAMU;

O0TKa3 MecTHOM aJIMUHHCTPALMU, JOJHKHOCTHOrO JHa MECTHOM aJIMUHHCTpPALUU
B UCIIPaBJICHUM JTOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B PE3YyJbTaTE MPEIOCTABICHUS
MYHHUIIUTAIBHON yCIyTH JIOKyMEHTaxX JM0O HapyllIeHWe YCTAaHOBIEHHOTO CpOKa TaKuX
VICIIPABIICHUM.

5.3. IIpuem »xano0 B MUChbMEHHOW ¢opMe ocyiecTBiseTcss MeCcTHON agMUHHUCTpanuen
Mo ajJipecy U B COOTBETCTBUU C rpaduKoM paboThl, yka3zaHHbIM B myHKTe 1.3.1.1 Hacrosmiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM (popmMe MOKET ObITh HalpaBieHa O MOYTE.

B caywyae momaum xanoObl HpU JIMYHOM IpUEME 3asBUTEIb MPEJCTABISIET JOKYMEHT,
YIOCTOBEPSAIONIMI €ro JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu.

5.4.B cnydae ecnu kamoba TmMogaeTcs uepe3 MPEICTaBUTENS 3asBUTENS, TaKKe
MPEACTABISAETCA JIOKYMEHT, MOJATBEPKIAIOIINM TOJHOMOYMS Ha OCYIIECTBICHHE ACHCTBUIA
OT MWMEHM 3asBUTENS. B  KauecTBe  JOKYMEHTa, IOATBEPKAAOLIETO  IOJHOMOYMS
Ha OCYIIECTBJICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET ObITh IIPE/ICTABIICHA!

opopMmIieHHasT B COOTBETCTBUM C 3aKOHOJaTenbCcTBOM Poccuiickoii  denepanuu
JIOBEPEHHOCTH (151 PUBUUYECKUX JIUIT);

opopMmIieHHAasT B COOTBETCTBMM C 3aKOHOJATeIbCcTBOM Poccuiickoii  ®Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAS MEYATHIO 3asIBUTENS U NMOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIULIOM ([1J1s1 FOPUIUYECKUX JIUIL);

KOMUsSl pENIeHHss O Ha3HAaYeHMH wuiu 00 wu30paHuu 7nuOO0 TMpHKa3a O Ha3HAYCHUU
(Gu3MUECKOro JMIA Ha JIOJKHOCTb, B COOTBETCTBMUM C KOTOPBIM Takoe (U3MYECKOe JHUIO0
o0Jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asBUTENA 0€3 JOBEPEHHOCTH.

5.5. B snexrponHoit popme B MecTHYIO aIMUHUCTPALMIO Kanoba MOXKET ObITh MOJaHa
3asBUTEJIEM MTOCPEACTBOM:

opuUIIUATEHOTO camra MecTtHOi1 aIMUHUCTpALIUU
B MH(OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOH ceTn «HTepHeTY;

denepanbHOl  TOCYyAapCTBEHHOW  WH(MOpMaIMOHHON  cucteMbl «EamHBIE  mopTai
rOCY/apCTBEHHBIX U MYHUIIMNANBHBIX yeIyT (QyHKuui)» nnu [oprana.

[Ipu nogaue xano6 B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B yHKTE 5.4 HACTOAIIETO
AJIMUHUCTPATUBHOTO peEriiaMeHTa, MOTYT OBITh TMpEACTaBlIeHbl B (opMe DIESKTPOHHBIX
NOKYMEHTOB, IOAMMCAHHBIX 3JIEKTPOHHOW MOANUCHIO, BHUJ KOTOPOHW MPEayCMOTPEH
3aKOHOAATENILCTBOM Poccuiickon @denepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSAIOIINN JINYHOCTD
3asiBUTEINS HE TpeOyeTcsl.

5.6. XKanoba paccmatpuBaercs MecTHOM afMUHHUCTpALIUEH.



XKanoba moxeT ObITH MOJIaHA 3aBUTENIEM uepe3 CTPYKTypHbIe noapazaenenuss MOLI. ITpu
noctyrieHun kainooel M®PIL[ oOecneunBaer ee mnepeaady B MECTHYIO aJMUHHUCTPALIUIO
B MOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3auMoAeucTBUU Mexay MOI]
U MecTHON aAMHUHHCTpalMel, HO HE MO3Hee CIEAYIOIIero paboyero AHs cO JHS MOCTYIUICHUS
KaJIOOBI.

XKanoba Ha HapylleHHE MOpsSAKAa MPEAOCTAaBICHUS MyHUIUNAIbHOW yciayru MOIL]
paccmatpuBaercas MecTtHol aamuHMcTpanued. Ilpu sToM cpok paccMOTpeHHs KaloObl
UCUHCIISIETCS CO JTHSI PETUCTPALMHK Kano0bl B MecTHOM aJIMUHUCTpAIIH.

5.7. Kanoba gomkHa COAEPKATh:

HanMEHOBaHWE MeCTHOM aJMUHHUCTPAMHU, JOJKHOCTHOTO JIMa MeCTHOM aJIMUHUCTPALIUU
au00 MYHUIMIAIBHOTO CHyKamero MecTHOW aJAMHHHCTpAlluu, pelIeHus U JeHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS,

(dbamMmiiio, UMs, OTYECTBO (MOCIEAHEE — MPU HAIUYWHU), CBEJACHHUS O MECTE KUTEIhCTBA
3asiBUTEINS — (PU3NYECKOTO JIMLIA JINOO0 HAMMEHOBAHME, CBEICHUS O MECTE HaXOKICHUS 3asiBUTEIIS
— IOpUIUYECKOTO JUIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, ampec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HATMYMK) U TTOYTOBBIM aJIpec, MO KOTOPBIM JIOJKEH OBITh HaIpaBlieH
OTBET 3asABUTEINIO;

cBelleHHss 00 oOXKamyeMbIX peIIeHHsSX U JedcTBusaXx (Oe3meiicTtBuu) MecTHOU
aJIMUHHUCTPAIUH, JIOJDKHOCTHOTO JHIla MeCTHOM aJMHMHHUCTpAlUU JIMOO0 MYHUIIMIAIBHOTO
CITY’KaIlEro;

NOBOJBI, HAa OCHOBAHMM  KOTOPBIX  3asBUTEIb HE COIJIaCEH C  pEHICHUEM
u paeiictBueMm (Oe3nerictBueM) MeCTHOW aJIMHHHCTPAIMH, JTOJDKHOCTHOTO JHIla MecTHOM
aJMUHHUCTpALUH, JTUOO MYHULMIIAJIBLHOTO CIyXKamero MecTHON aJIMUHUCTpalMU. 3asBUTEIIEM
MOTYT OBITh MPEACTaBIEHBI JOKYMEHTHI (MPU HAIMYWHU), TTOATBEPKAAIOIINE TOBOABI 3asBUTEIIS,
00 UX KOIHH.

5.8. B cnywae ycTaHOBIEHUS B XOJ€ WIH MO pe3ydbTaTaM pPACcCMOTPEHHS KaIoObl
MIPU3HAKOB COCTaBa aJIMHUHHUCTPATUBHOIO IPABOHAPYIICHUS WIN NPECTYIUIEHUS, JTOHKHOCTHOE
JUI0, HA/JENIEHHOE IMOJHOMOYMSMH IO PACCMOTPEHUIO Kajlod, He3aMEeJIUTENbHO HaIrpaBisieT
HMMEIOLINECS MAaTEPUAIIBI B OpraHbl IPOKYPATYPHI.

5.9. Kanoba, mnoctrynuBmas B MecCTHYIO aJIMHUHUCTPAINIO, TMOJUICKUT pPErucTpaluu
HE TO3/Hee cieaymolero pabodero aHA co JAHA ee nocTymeHus. JKamoba MOANeKUT
PacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM MeCTHOM agMUHUCTPALHUH, HAJICJICHHBIM ITOJTHOMOYUSIMU
M0 PACCMOTPEHUIO KAI00, B TCUCHUE MATHAANATA PaboUYnX JHEH CO JHS €€ perucTpaluu.

B cnyuae oOxanoBaHust oTkaza MecTHON aJMHUHHCTpALUH, JTOJKHOCTHOTO Juia MecTHon
aIMUHUCTpAIlMM B TpHUEME JOKYMEHTOB Yy 3asBUTENsA JHOO B HCHPABICHUH JOMYIICHHBIX
OIEYaTOK M OIMOOK WM B CiIy4ae OOKaJIOBaHWs HApYIIEHUS YCTAaHOBIIEHHOTO CpPOKa TaKUX
UCIIPaBJICHUH kanoba paccMaTpUBaEeTCs B TEUEHUE MATH pabOUurX JHEH CO JIHA €€ PETUCTPaLHH.

5.10. 1o pe3ynbTaTam paccMOTpeHUs Kanoobl MecTHas aAMUHHUCTpALUs TPUHUMAET OJHO
U3 CIEIYIOLIUX PEIICHUN:

00 yJOBIETBOPEHHUU 3KaloObl, B TOM dHHCIe B (GopMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIPaBJICHUs] JIOMYIICHHBIX MeECTHON aJMUHUCTpAIlMd ONEYaTOK M ONIMOOK B BBIJAHHBIX
B PpE3yJIbTaT€ NPENOCTABICHUS MYHULUNAIBHOW YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHE)KHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMM TPABOBBIMH akTaMu CcyObekToB Poccuiickoit
denepanyiv, MyHUIIUTIATIBHBIMUA TIPABOBBIMHU aKTaMH, a TAK)Ke€ B MHBIX OopMax, HE MO3IHEE MATH
pabouynx AHEW CO THS TPUHATHS PEIICHHUS, €CIM WHOE HE YCTAHOBJICHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannu;

00 oTKa3e B y/IOBJIETBOPEHUU KaJIOObI.



5.11. OTBet 1o pe3yabTaTaM pacCMOTPEHUS Kajl00bl HANIPABIIAETCS 3aBUTEIIO HE MO3HEE
JTHSI, CIIEAYIOIIETO 3a THEM MPUHATHSI PEIlICHUs], B TUCbMEHHOU (popme.

B otBeTte no pesynpTaTaM *kajao0bl yKa3bIBAIOTCS:

HauMeHOBaHHe MecTHOM aAMHUHHUCTPAIIUU, PACCMOTpPEBIIEH kano0y, T0JKHOCTD, (pamMiIus,
UMSsl, OTYECTBO (TPU HAJIMYUU) YIOJIHOMOYEHHOTrO Jinila MecTHOM aJIMUHUCTPAINH, MPHUSBILIETO
pELIeHHE 110 Kajao0e;

HOMEp, JaTa, MECTO MPHUHATHUS pPEUICHUs, BKIIOYas CBEJACHUS O JOJDKHOCTHOM JIMIIE
MecTHO# afMUHUCTpAIIUU, PellIeHue WK JeiicTBue (0e3/1eiicTBIE) KOTOPOTo 00KaITyeTCs;

(dhamuus, UMsi, OTYECTBO (ITPU HAIMYUN ) UM HAUMEHOBAHUE 3asiBUTEIIS;

OCHOBaHUS JUIsl IPUHSTHUS PEIICHUS 110 XKallooe;

B cllydae, eclid jkajioba mpu3HaHa OOOCHOBAaHHOHM, — CPOKM YCTpPaHEHHs BBISBICHHBIX
HapyILIEHUW, B TOM YUCJIE CPOK MPEIOCTABICHHS PE3yJIbTaTa MyHULIMTIIAIBHOW YCIYTH;

CBEJICHUS O TIOPsIIKE 00KaIOBaHUSI MPUHSITOTO MO Kajno0e pelieHusl.

OTBeT MmO pe3ynbTaTaM PACCMOTPEHHS KaJIOOBl TMOJIMUCHIBACTCS YIMOJTHOMOUYECHHBIM
Ha PaCCMOTPEHUE KAIOOBI JOIKHOCTHBIM JIMIIOM MeCTHON aJIMUHHUCTpAIUH.

[lo >xenmaHuio 3asBUTENS OTBET IO PE3YJIbTaTaM PACCMOTPEHMS KalOObl MOXKET OBITh
MpeACTaBJICH HE MO3/IHEEe JHS, CICAYIOIIETO 3a THEM MIPUHATHS PelIeHUs], B OpMeE IEKTPOHHOTO
JOKYMEHTA, MOJMNHUCAHHOTO 3JIEKTPOHHOM MOJNUCHIO YIIOJIHOMOYEHHOIO JIMIA, BHJ KOTOPOWU
YCTAHOBJIICH 3aKOHOIATENbCTBOM Pocculickon denepanuu.

5.12. MecTHas aAMUHUCTpAIUS OTKAa3bIBa€T B YIOBJICTBOPEHUHU KAaJOOBI B CIETYIOIIHX
CIIyJasix:

HaJIM4YMe BCTYNUBIIETO B 3aKOHHYIO CHIIY PEIICHHUs CyAa, apOUTpa)KHOTO Cyja Mo xanobe
0 TOM XK€ TIPEJAMETE U 10 TEM K€ OCHOBAHUSIM;

mojava KajaoObl JIMIIOM, TIOJIHOMOYHMS KOTOPOTO HE TIOATBEPXKACHBI B TOPSJKE,
YCTaHOBJIEHHOM 3aKOHO1aTesbcTBOM Poccuiickon denepanuu;

HaJIM4YMe pElIeHus MO >Kajo0e, NMPUHSTOrO paHee B OTHOIIEHWU TOTO K€ 3asBUTENS
U TI0 TOMY e TPEeIMETY Kano0bl.

5.13. MecTHasi agMUHUCTpaIMs BIPaBE OCTABUTh >KaloOy Oe3 OTBeTa B CICAYIOIIUX
ClIyYasix:

HaJMuue B jkajo0e HEUEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAXKEHHUH, YIrpo3 KHU3HH,
3I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE YICHOB €T0 CEMBHU;

OTCYTCTBUE BO3MOKHOCTHU MPOYHUTATh KAKYIO-THOO YacCTh TEKCTA >KalloObl, PaMIIuio, UM,
0TuYeCTBO (IIPU HATMYMH) U (WJIM) TTIOYTOBBIA aJipec 3asBUTEINI, YKa3aHHBIC B kKanooe.



Hpniaoxenue Ne 1

K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHueBCKOE o

MPEIOCTABIICHUIO MYHHUIIMITIATBHOW YCIYTH TI0 PETUCTPAIN
TPYIOBOTO  JIOTOBOpA, 3aKJII0YaeMoro pabOTHUKOM ¢
paboromatenieM — (DU3MYECKUM JIMIIOM, HE SIBIISIOIIUMCS
HHANBUAYATLHBIM MPEIIPUHIMATEICM

BJIOK-CXEMA

IPeJI0CTaBICHUS MyHUIIUTIAIBHOMN YCIIYTH TIO PETUCTPAIH TPYJIOBOTO JIOTOBOPA,
3aKJII0YAEMOro pabOTHUKOM ¢ paboToaaresieM — (PU3NYECKUM JIMIIOM, HE SIBISIOMIUMCS
WHINBUAYATbHBIM MIPEANPUHAMATEICM

> 3ansuTenb <

N

/MECTHaﬂ

{

\

@MHMCTDGLLMH

t HaI'IpBBHEHVIE 3aABNEHNA U KOMMNNEKTa 4OKYMEHTOB

\

)

e
\ Mol

1. Mpvem 1 perucTpaums 3anBaeHNUN ®dopmurpoBaHue n Mprem AOKYMEHTOB NHbopmuposaHune
M LOKYMEHTOB rpaxaaH nepegava € O SRR U I 3aABUTENA O
(8 TeueHue 1 pabouero aHA) KOMMAeKTa perucTpauus pesynbTaTtax
| [OKYMEHTOB npefocTaBaeHus
3aABUTENA B MYHULMNaNbHON
MecTHyto ycnyru (B TeyeHue 2
aAMUHUCTpaumio (B pabounx aHeit)

3/1EKTPOHHOM Buae

—1 pabounit aeHb,
Ha ByMayKHbIX
HocuTenax — 3
paboumnx gHa)

2. NMpuHATHE pelueHna
0 NPefoCTaBAeHUN MYHULMMAbHOMN
YCIyrv No perncrpauum
TPYAOBOro A0roBOpa;
— MHbOPMUPOBaHUE 3aABUTENA
0 pesy/ibTaTe NpeAocTaBaeHna
MYHULMNAaNbHON yCayru;
nepepava pesysnbtata B ML,
(8 TeueHue 16 paboumnx gHei)

Mepenaya 4OKYMEHTOB
0 NPeaocTaBNEHUN MYHULMNANBbHOW
ycnyru anbo oTKas B NpeAocTaBAeHUN
MyHUUMNanbHoM ycayrn 8 MOL, ana nx

A

nocneaytouiei nepeaayv 3ansuTento
(B aneKkTpoHHOM BUAE — B TeueHMe 1
paboyero AHA, Ha BYMaXkHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHeit)




IIpunoxxenne Ne 2

K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHueBCKOE o

MPEIOCTABIICHUIO MYHHUIIMITIATBHOW YCIYTH TI0 PETUCTPAIN
TPYIOBOTO  JIOTOBOpA, 3aK0YaeMoro pabOTHUKOM ¢
paboromatenieM — (DU3MYECKUM JIMIIOM, HE SIBIISIOIIUMCS

WHAWBUAYAJIbHBIM IIPESAITPUHUMATCIIEM

Anpeca cTpyKTYpHBIX noapasaeaennii Cankr-IlerepOyprckoro rocy1apcTBeHHOT0
Ka3eHHOro yupexaeHusi <K MHOro(pyHKIIMOHAJIbHBIN LEHTP MPeI0CTABJICHUS
rocyJ1apCTBEHHbIX U MYHUUIHMNAJBHBIX YCJIYD»

Ne HanmenoBanue ITouroBbIl aapec CripaBOUHBIH Anpec I'padux
CTPYKTYPHOTO TenedoH SJIEKTPOHHO | pabOoThI
HOpa3ICIICHUS 1 IO9TBL
M i -1
Horoq)yHKuHOHaiILHLH/I Cankr-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | CanoBas yi., -
paiiona n.55-57, mutep A | 573-99-80
MHOropyHKIIHOHATBHBIN
o | meHTp Cankr-IlerepOypr, | 573-90-00
BacuieocTpoBCKOro 15-st muanst B.O., | mim
paiiona n. 32 573-94-85
Cektop Ne 1
Mmuorodynkunonansnor | Cankr-IletepOypr, 573-90-00
3 | o eHTpa yi1. Haxumosa, -
BacuneoctpoBckoro a. 3, xopr. 2, 576-20-86 ExenneBn
paifona maTep A o
= ¢ 09.00
Muoro¢yukunonansubsiit | Cankt-IletepOypr, 573-90-00 knz@mfcspb.r 021.00
4 | uentp Briboprckoro Hosopoccuiickas — u A 663'
i ., 1. 18
parioma Y A 573-99-85 nepepoIBa
Cekrop Ne 1 Cankr-IlerepOypr, Ha 0ben
5 Muoro¢pyakunonansHor | [IpumoposkHas 573-90-00
o 1ieaTpa Berboprckoro amnes, 1. 17, ninn
paiioHa autep A 573-94-80
Muorodynkunonansneii | Cankr-IletepOypr,
9 573-90-00
6 | mentp KammauHCcKOTO I'paxxnanckwii mp., i
paiioHa 1. 104, xopr. 1, 576-08-01
mutep A
Cektop Ne 1
-1
MHOTro(pYHKIIHOHATBHOT CarKr eTep6y13r, 573-90-00
7 KonnpaTtseBckuit
o nentpa KaimHuHCcKOTrO nim
op., 1. 22, nurep A | 573-96-95

paiiona




MHoropyHKIIHOHATHHBIN

Cankr-IlerepOypr, | 573-90-00

8 HC?Tp](HpOBCKOFO up. Cravek, 1, 18 | mom
paiioHa 573-94-95
Cexrop Ne 1 Canxr-IlerepOypr,

9 Muorodynkimonanpaor | rnp. Hapoaxnoro 573-90-00
o entpa Kuposckoro OmnoaeHusl, Wi
paitona n. 101, mutep A, 573-90-28

nomenienue SH
Muorodynkimonanpabiii | Cankt-IlerepOypr, 573-90-00

10 | nenTp Konmuuckoro r. Konnuno, -
paiioHa np. Jlenuna, 1. 22 | 573.96-65
Cexrop Ne 1 noc. MetayocTpo
MHoroyHKIHOHATBHOT | |, PO 573-90-00

11 i, CagoBas yi.,

o nentpa Koamnuuckoro 71 xopm. 3 i
paiiona A. 21, KopIL. 573-90-07
MHoropyHKIIHOHATbHBIN

-11
— Caskr eTep6ygr, 573-90-00

12 . HoBouepxkacckuit
Kpacnorsapaeiickoro . 60. e A nJin
paiiona p., . 6U, Tep A | 573-90-30

.. | Cankr-IlerepOypr,
M
HOTOhyHKUHOHATL b yi1. [lorpannunuka | 573-90-00
ueHTp KpacHocenbckoro

13 aiiona l'apwkaBoro, a. 36, | WK
p xoprr. 6 573-99-90
Cextop Ne 1 r. Kpacnoe Cerno,
MHuoropyHKIIHOHATBHOT | YII. 573-90-00

14 | o uentpa OcBoOox1eHus, —
Kpacnocenbsckoro n. 31, kopm. 1, 417-25-65
paiiona muTep A

Cankr-IlerepOypr,
M .

i | i, |5733640
uaﬁoﬁa P g np. Jlenuna, 1. 39a, | WK
P matep A 610-18-56
Muorodyukinuonansusiii | Cankt-IletepOypr, 573-90-00

16 | meHTp MOCKOBCKOTO bnaronatnas yi., N
paiiona n. 41, nutep A 573-99-30
Cektop Ne 1 C I 5
MHOro(pyHKIIHOHATBHOT ARRT-LICTEPOYPT, | 573.90-00

17 M HoBousmaitnoscku I
o 1ieHTpa MOCKOBCKOTO | +

i p., 1. 34, 573-90-00

paiioHa

KopiIr. 2




MHoropyHKIIHOHATHHBIN

Cankr-IlerepOypr,

r. CecTpopellk, 573-90-00
18 u:;zifypopTHoro yi. Tokapesa, a. 7, | WIH
p maTep A 573-96-70
Cankr-IlerepOypr,
19 MuorodyHkimonabHbIi | 11p. bonbmeBukos, | 573-90-00
nentp Hesckoro paiiona | 1. 8, kop. 1, uim
muTep A 573-96-75
CexTop Ne 1
C -11 0
MHOro¢pyHKIHOHATBHOT AHRT-UCTCPOIPT, 573-90-00
20 yi. Cenosa, 1. 69,
o nenrpa Hesckoro o, 1. miren A Wi
paiioHa piL. 1, p 573-96-80
. | Cankr-IlerepOypr,
M
21 ei:rog):KiﬂzHiﬁz?zm Kamennoocrposck | 573-90-00
Haﬁofla porpa Ui 1p., 1. 95, 282841
p marep I 573-96-90
Cektop Ne 1
-11
MHOropyHKIHOHAIBHOT Canr-Tlerepoypr, 573-90-00
22 yi. Kpacnoro
© HerTpa Kypcanra, 1. 28 iy
[erporpaackoro paiiona P e 573-90-21
.. | Cankt-IlerepOypr
M s
23 Horogy““mmm’m’m r. [ereprod, 573-90-00
HteTp CTpOABOPLOBOTO yi1. bpaTtees 158105
panoHa Topkymenko, 1. 6, | 573-99-41
nutep A
Cektop Ne 1
MHOFO(byHKU;I/IOHaJ'II)HOF CaHKT-HeTep6ypr, 573-90-00
24 | o ueHTpa r. JlomoHOCOB, -
ITerpoaBoproBoro yn. Hobenpl, 1. 6, 573-97-86
paifona nutep A
Cankr-IlerepOypr,
MHoropyHKIMOHANBHBIN | ayjes 573-90-00
25 | uentp [Ipumopckoro KorenpHukoBa, -
paiioHa 1. 2, KOpII. 2, 573-90-60
mutep A
Cexrop Ne 1 Cankr-IlerepOypr,
26 Muoro¢pyakunonansHor | HoBokonomsikeku | 573-90-00
o nentpa [Ipumopckoro | # mp., a. 16/8, i
paiiona mutep A 573-96-60




Cexrop Ne 2

Cankr-IlerepOypr,

M 573-90-00

27 HOTOYHKIHOHATbHOT Borareipckuii mp.,

o entpa [Ipumopckoro 59/1. quren A nin
paitona A J p 573-94-90
Cexrop Ne 3 Cankr-IlerepOypr,

98 Muorodynkimonansaor | IlyBamosckwuit mip., | 573-90-00
o nenrpa [Ipumopckoro | a. 41, kopr. 1, uiu
paiiona autep A 573-91-04

. | Cankr-IlerepOypr,
M

29 eizroﬁwiiiiii?ﬁm r. [Tymxun, Manas | 573-90-00

Ha”opa v yi., a. 17/13, WA

HoH
p marep A 573-99-46
Cexrop Ne 1 Cankr-IlerepOypr,

30 Muoro¢yaknuoHansHor | moc. Lymapsr, 573-90-00
o neHrpa Ilymxkunckoro | IlymkuHckas yi., nim
paiiona n. 38, nutep A 573-91-09
Cexkrop Ne 2 Cankr-IlerepOypr,

31 Muoro¢yakuuoHansHor | r. [TaBIoBcK, 573-90-00
o neHrpa Ilymxkunckoro | Ilecuanslii niep., i
paiioHa n. 11/16 573-90-04
M i -1

HOTO(YHKIIMOHAIbHBIN CaHKT eTvep6ypr, 573-90-00,

32 | uentp ®pyH3EHCKOTO HyHaiickuii nip., 573-96-85
paiioHa 1. 49/126, nutep A 573-96-89’
Cexrop Ne 1 Cankr-IlerepOypr, | 573-90-00

33 | MHOro(yHKIIMOHAIBHOT 2
0 1eHTpa OpyH3eHCKOTO np. Cagkl, 1. 2, I

M Kopm. 1, mutep A 576-07-95
paiioHa
MHoro¢yHKIIMOHATBHBIN CaHKT-l'v[eTep6ypr, 573-90-00
34 | uentp LlenTpanbHoro Hesckuii mip., —

paiiona

n. 174, nutep A

573-90-57




Mpunoxenue Ne 3

K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHueBCKOE o

MPEIOCTABIICHUIO MYHHUIIMITIATBHOW YCIYTH TI0 PETUCTPAIN
TPYIOBOTO  JIOTOBOpA, 3aKI0YaeMoro pabOTHUKOM ¢
paboromatenieM — (DU3MYECKUM JIMIIOM, HE SIBIISIOIIUMCS
HHANBUAYATLHBIM MPEIIPUHIMATEICM

B mecTHyI0 anMuHUCTpanuio
MYHUITUTIATBHOTO 00pa30BaHUS
MYHHLMNAIBHBIN 0KpyT CaMIICOHHMEBCKOE

oT
JIOKYMEHT, YJIOCTOBEPSIOIINN JINYHOCTD
(macmopt / uHOE )
BBIJIaH
MPOXKUBAIOLIETo(-ei) Mo aapecy:
ten. (dakce):
e-mail:
3AABJIEHUE
[Ipomry 3aperucTpupoOBaTh 3aKJII0YEHUE TPYAOBOIO JIOTOBOpa
oT «_» 20 n 3a No MEXITY paboromarenem
(®.1.0. paboronaresi)
1 pabOTHUKOM
(®.1.0. paboTHuKa)
O [OpuUHATOM  pENIEHWHW  MPOIly  MNPOMHPOPMUPOBATH  MUCBMEHHO/YCTHO  (HY)KHOE
MOTYEPKHYTh)
I .
B MecTtHoit anmunucTparuu MO MO Camnconunesckoe CankT-IleTepOypra
|
1
B MuorodyHKIImoHaaIpHOM IIEHTpE paifona Cankr-IlerepOypra
|

«

»

20

(moxnuck paboTonmarerns)



puaoxenue Ne 4

K AJIMAHHACTPATUBHOMY periaMeHTy MecTHoit
AIMUHUCTPALINH MYHUIUTIATBHOTO 00pazoBaHus
MYHUIIUTIATHHBINA OKpyT CaMIicoHHeBCKOE o

MPEOCTABICHHIO MYHUIIMIIAIEHOW YCIYTH TI0 PETUCTPaIN
TPYIOBOTO  JIOTOBOpA, 3aKJII0YaeMOro pabOTHUKOM ¢
paboromatenieM — (DU3MYECKUM JIMIIOM, HE SBIISIOIIUMCS
WHIMBUAYAITBHBIM MIPEIPUHAMATEIIEM

(®.M.0. 3asBUTENST B JATEIBHOM NAJICKE)

(anpec 3asBUTENS)

o=

YBaxkaemblii (as1)

MecTHast ~ aAMHHUCTpanus  MYHUIHMIAIBHOTO  0Opa3oBaHHMs  MYHMIIMOAIBHBIM  OKPYD
CamriconneBckoe paccMotpeB Bare 3asBienue (Bx. Ne oT . . ), HACTOSIIIUM COOOIIaeT

Bam 00 OTKa3c B MMpCa0CTaBJIICHUHA MYHHHHHaHBHOﬁ yciayru 110 IIPpUYIUHEC

(MpuUMHBI OTKa3a B IPEJOCTAaBICHUN MyHUIIUIIAIBHON YCIIyTH)

I'naBa MecTHOI aAMHUHHCTPAIHH / /
(TTonTHCH) (M.0., pammms )

M.IL.

Wcnonnurens:
(®.1.0.)



Mpuaoxenue Ne 5

K AJIMAHHACTPATUBHOMY periaMeHTy MecTHoit
AIMUHUCTPALINH MYHUIUTIATBHOTO 00pazoBaHus
MYHUIIUTIATHHBINA OKpyT CaMIicoHHeBCKOE o

MIPEIOCTABICHUIO MYHHUIUITAIFHOW YCIYTH 10 PEeruCTPaIiH
TPYAOBOTO JIOTOBOpA, 3aKIOYaeMOTO pabOTHHKOM C
paboTtonmateneM — (DU3MYECKUM JIUIIOM, HE SBIISIFOIIAMCS
WHANBUAYATEHBIM MIPEITPHHAMATEIIEM

[ITa0noH mrramna

Perucrpanuonssiii Homep

MecTtHas AIMUHUCTPpALA MYHUIUIIAJIBHOI'O O6pa3OBaHI/IH

MyHUIUNAIbHBIA OKpYT CaMIICOHUEBCKOE

[Hara peructpaumu =~ «_ »

20 r

®.1.0. 0TBETCTBEHHOTI 0 JIUIA

(mOMKHOCTD)

(TIOATHCE)

d.HN.0




Ipuitoxernue Ne 6

K AMUHHUCTPaTHBHOMY peryiaMeHTy MectHoit
aJMHUHHCTPALUU MYHHULIMTIATBHOTO 00pa3zoBaHus
MYHMIIMTATBHBIN OKpyT' CamiiconueBckoe o

MIPEIOCTABICHNIO MYHHIIUTIAIBHON YCIYTH IO PETHCTPaIdd
TPYAOBOTO  JOTOBOpa, 3aKI0YaeMOTO pabOTHHUKOM C
paboTtonmateneM — (U3MYSCKUM JIMIIOM, HE SBISIONIMMCS
WHANBUAYATEHBIM MIpETPHHAMATEIIEM

XKypHan peructpanuu TpyJIOBBIX I0TOBOPOB, 3aKITIOYEHHBIX MKy paOOTHUKAMH U paboTOAaTENIMU — PU3NYECKUMU JTHIIAMH,
HE SBJISIIOUUMUCS UHAUBUYAIbHBIMU MPETPUHUMATEIIIMHI

CBeneHus o
Bun
paGoTHuKe TPYZOBOTO Cpok
(®.1.0.), appec, Py b
Ceenenus o Hata JIOTOBOpa | JEUCTBUS
MacropTHbHIE
Ne | paGoromarene 3aKkioue | (OCHOBHOE | JOTOBOpa
JTaHHBIE, HOMEP .
(®.1.0.), anpec, HUS MECTO (cpounsIii
CTPaxoBOTO
n/m MacropTHbHIE TPYAOBOTO| PabOTHI WIH Ha
CBUJCTEIHCTBA
JTAaHHBIE JIOTOBOpA | WJIM IO  |HEOIpeese
rocyJIapCTBEHHO o
COBMECTHUTE | HHBIH CPOK)
r'0 MEHCUOHHOT'O THCTBY)
CTpaxOBaHMUS<*> y
1 2 3 4 5 6

<*> 33 UCKITIOYEHHEM JIUI], IPUHUMAEMbIX Ha paboTy BIEPBBIE.

[ara
B Hara oOparmeHus /
e Jata |pacropxeHus nara
TPYIOBOM
eTes pPETUCT | TPYIOBOTO | PETUCTPALUN
aruu orosopa / aKTa
noctu | DM A P ¢ [Tpumeuanue
TPYZI0BO naTa MIPEKpACHUS
ro  TMpeKpamieHusi| TPYIOBOTO
JIOTOBOpa| TPYAOBOrO |JOrOBOpPa/OCHOB
JIOTOBOpPA aHus
YBOJIbHEHUS
7 8 9 10 11



[Ipunoxxenue 7
K nocranoBnenuto MecTHON AJIMUHHUCTpAITUU
Ot 12.03.2014r. Ne 7-per

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMAHUACTPAIIUY MYHUIIUITAJIBHOI'O OGPA3OBAHUA
MysunnnajasHblil okpyr CamMnconneBckoe
O MPEJOCTABJEHUIO MYHUIIUIIAJILHOM YCJIYTH
IO PETUCTPALIUU ®AKTA NPEKPALIEHUSA TPYJOBOI'O JOT'OBOPA,
3AK/IIOYAEMOI'O PABOTHUKOM C PABOTOIAATEJIEM — ®U3UYECKUM
JIMIOM, HE ABJIAIOIIUMCA NTHAUBUAY AJIBHBIM ITPEAITPUHUMATEJIEM

. O01mue mosoKeHus

1.1. [IpenmeToM peryupoBaHUsl HACTOALIETO AJMUHUCTPATUBHOIO PErJIaMEHTA SIBIISIOTCS
OTHOILLIEHHUS, BO3HUKAIOLIME MEXY 3aABUTEISIMUA U MeCTHOW aIMUHUCTPALIMEN MYHUIIUIIAIBHOTO
00pa3oBaHMs MyHHLMIIAIBHEI OKpyr CamiicoHneBckoe’ (mamee — MecTHast aIMUHHECTPALNS) B
chepe NperOCTaBICHHUS MYHHUIMIAIBHON YCIYIM MO perucrpanuu (akra peKpaiieHus
TPYJIOBOrO JOrOBOpA, 3aKJIIOYAEMOI0 pabOTHUKOM C paboTojaTeneM — (GU3MYECKUM JIULIOM, He
SBJISIIOILIMMCS. MHANBUYAJIBHBIM MIPEIIIPUHUMATENEM (Jjajiee — MyHULIUTAIbHAsS yCIIyra).

briok-cxemMa mpeAocTaBiIeHUS MYHHUIMNAIBHON YCIyrd TPUBEIECHA B MPWIOKEHUU
Ne 1 x HacTosiieMy AIMUHHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBuTenssMu  SABISIOTCA  OOpaTuBIIMECS B MECTHYIO  aJIMUHHUCTPAIMIO WM
MHOTO(YHKIIMOHAIBHBINA LIEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
C 3aIIpOCOM O MPEIOCTABICHUN MYHUIIMIIATBHOU YCIIYTH:

paboromatenr  —  (u3Mueckoe  JMIO, HE  SIBJSIONMICECS]  WHIUBUYaTbHBIM
IIpEeANPUHUMATENIEM, 3AKIFOUMBILEE TPYJOBOW JOTOBOP, M €r0 YIIOJHOMOUYEHHBIE NIPECTABUTEIIN;

pabOTHHUK M €ro yNOJHOMOYEHHbIE NPEJCTaBUTEIN — B ClIyd4ae CMepTH paboTomaTens —
(U3MYECKOTo JIMIA, HE SIBJSIOUIETOCS MHAMBUAYAIbHBIM IpPEINpUHUMATENIEM, WIA OTCYTCTBUS
CBE/ICHUH O MECTE ero MpeObIBaHUS B TEUEHUE JBYX MECALEB, MHBIX CIy4yasX, HE MO3BOJISIOLINX
IPOAOJDKATh TPYAOBbIE OTHOIIEHUS M MCKIIOYAIOUIMX BO3MOXXHOCTh perucTpanuu (akra
MpeKpalleHrs TPYyIOBOTO JOroBopa Mo 3ampocy paboronarenss — (U3MUECKOro JIMLA,
HE SBJSIOLIErocs MHANBUAYAJbHBIM NPEANPUHUMATEIIEM.

OT nMeHu 3asBUTENEN BIIpaBe BBICTYNATh UX NPEACTABUTENH IPU NPEAbSABICHUHN TACIOpTa
rpaxaanuHa Pocculickonn @enepauuv WIM JPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIIUX JUYHOCTH
Ha Tepputopuu Poccuiickoit denepannn B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOJIATEIBCTBOM,
Y JOKYMEHTA, [IOATBEPKIAI0IIEr0 NOJHOMOUHS MTPEICTABUTENS 3asiBUTENS

1.3. TpeboBanus Kk NOPsAKY HHPOPMHUPOBAHHS O MPEAOCTABICHUN MYHUIIUIAIBHON YCIIyTH

1.3.1. B npenocTaBieHUU MYHUIIUITAIBHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnas anmunuctpamus: 194100, Cankt-IletepOypr, np. b. Camnconuesckuid, 1.
86, xabuner 407. ExenneBno ¢ 10.00-18.00 xpome c6.Bck. Tenedonsr s cipaBok 596-32-78.

23TaKI/IMI/I JAOKYMCHTAMH SBJIAKOTCA:

JOKYMEHTBI, NOATBEPIKAAIOIHNC IMOJHOMOYHUSA 3aKOHHOTO MPEACTAaBUTEIIA (CBI/IZ[GTGIII)CTBO O POXACHHHU, IMOCTAHOBJICHUE 00 omeke
H 7p.);

JOBEPCHHOCTL B HpOCTOﬁ MMUCBMEHHOU d)opMe, MOATBEPKAAIOIasA IMOJJHOMOYHA MMPEACTABUTEIIA 3asABUTEIIA,

JOBEPEHHOCTD, 3aBEPEHHAS HOTAPHUAJIBHO, B ClIydac €CJIN:

(benepa’bHBIM 3aKOHOM MPEIYCMOTPEHO HOTApHAaNbHOE YAOCTOBEPEHHE IOBEPEHHOCTH IPEACTABUTEINS 3asBUTENSI KaK YCIOBHE
OCYIIECTBICHUS TOCYAapCTBEHHON (MYHUIIMTIATBHOI) (QYHKIMH, TPETOCTABICHUS TOCYJapCTBEHHON (MYHIUIUNIATBHOMN) YCITyTH;

OCYIIECTBICHHE TOCYNAPCTBEHHOW (MYHHIHUIAJIbHOW) (DYHKIUH, TPEIOCTaBICHHE TOCYHAPCTBEHHOH (MYHHUIMITAIBHON) YCIyTH
3aKITFOYAETCSl B COBEPILCHNUH IEHCTBUS, TPEOYIOIIETO HOTapHATBHOM (DOpMBI.



Anepc caifta: WWW.MO-12.ru snekTpoHHas modra mosamson@mail.ru  (ykaspIBaeTcss MecTo
HAXOXK/ICHUS , TpadUK pabOTBI, DHH M dYaCHl TNpHEMa 3asBUTEICH (€CIH YCTAHOBICHEI),
CIpaBOYHbIE TeNePOHBI, ajipeca O(QUIIUATBEHBIX CAaUTOB, apeca FIEKTPOHHOM MOYTHI).

1.3.1.2. Cankr-IletepOyprckoe roCcy1apCTBEHHOE Ka3eHHOE YUpEXKJICHUE
«MHOro(yHKIIMOHANBHBINA LIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»
(mamee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yi. Kpacuoro Tekctunpmuka, a. 10-12, murepa O.

I'paduk paboter: monenenbHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIXogHBIC THH — CyO0OTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYpHBIX HoapasaeneHuii M®I] exxennesHo ¢ 9.00 g0 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTel U crpaBouHble Tenedonsl M®PL] npencrtaBieHsl
B IpuiiokeHnM Ne 2 K HacTosAmeMy AIMAHUCTPATUBHOMY PETVIAMEHTY.

Lentp Tenedonnoro obcmyxuBanus MO — 573-90-00.

Anpec caiita ¥ 3JIeKTPOHHOH mo4Thl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTaBiIeHWEM MYHHIMIAIBHON YCIYyTH 3asBUTEISIM HE TpeOyeTcs
JIOTIOTHUTENLHBIX 00OpaIIeHU B UHBIE OPTaHbl U OPTaHU3AIIIH.

1.3.3. Undopmanuro 06 opraHax (opraHu3amusax), YKa3aHHBIX B MyHKTe 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO PErJIaMEHTA, 3asBUTEIN MOTYT MOJIYYUTh CIEAYIOIIHUMHU CIIOCO0aMHU:

HalpaBJICHUE 3alpOCOB B NMCBMEHHOM BHJE IO ajJpecaM OpraHoB (OpraHuszanuil),
yKa3aHHBIX B MyHKTe 1.3 HacTosiero AJMHUHUCTPATUBHOIO PErJIAMEHTa, B AJIEKTPOHHOM BHUJE
M0 YKa3aHHBIM aJ[pecaM SJIEKTPOHHOM MOYTHI OpPraHOB (OpraHU3AIINN);

MO CIPaBOYHBIM TeJeoHaM paOOTHUKOB OPraHOB (OpraHu3aluii), ykasaHHbIX B myHKTE 1.3
HACTOSIIIET0 AIMUHUCTPATUBHOTO PETIIAMEHTA;

Ha [loprane «locymapctBennbie ycayrm B Cankr-IletepOypre»  (www.gu.spb.ru)
B HUH(OpPMAIIMOHHO-TEICKOMMYHUKaIMOHHOW  cetn  «MuTeprer» (mamee — Ilopran),
Ha OQUIMANBHBIX calTaXx OpraHoB (OpraHu3aiuii), yka3aHHBIX B TyHKTe 1.3 Hacrosmiero
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA,

Opyu JUYHOM OOpalleHnd Ha TpuUeM K pabOTHHKaAM OpraHoB  (OpraHu3aIlvii)
B COOTBETCTBUM C TrpagukoM paboThl, YyKa3aHHBIM B TyHKTe 1.3  HacrosIero
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA,

B Llentpe Tenedonnoro oocnykusanus M®PI] (573-90-00);

npu oOpamennn K wuHPomatam (uHPOKHOCKaM, WHGOMYHKTaM), pPa3MEIICHHBIM
B nomemieHussx M®II, ykazanHbix B npuioxkeHun Ne 2 k HacTosimieMy AJIMUHHCTPATUBHOMY
pernamenTy; Ha ynunax Cankt-lIletepOypra u B BecTuOromnsax cranuuii Cankt-IletepOyprckoro
rocyJaapcTBeHHOro  yHutapHoro mnpeanpusitus  «Cankt-IletepOyprckuif  MeTponosuTeH»
o ajzipecam, ykazaHHbIM Ha [lopTtane.

Ha crenpmax, pa3smemeHHbIx B mnoMeumeHusx MectHon aamuHuctpanuu u  MOIL],
pa3MenaeTcs clieayronas HHPopMaIus:

HalMEHOBaHUE MYHULIUINIAIbHON YCIIYTH;

NepeueHb OpraHoB (OpraHu3alyii), Y4YacTBYIOIIMX B MPEIOCTaBICHUH MYHUIMNAIbHON
YCIIYTH;

rpaduk (pexxum) padoThl, TenedOHbI, afpeca MEKTPOHHON MOYTHI OPraHoOB (OpraHM3aNuii),
OCYIIECTBIIAIOIIMX NPHUEM W KOHCYJIbTALUM 3asBUTENEH 10 BOMNpPOCaM IHPEJOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

24
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azgpeca OpraHoB (OpraHu3zaiuii), y4acCTBYIOIIMX B MPEJOCTaBICHUU MYHUIIUIAIbHOU
yCIIyTH;

KOHTaKTHAas nHpopManms 00 opraHax (opranuzanusx), y4aCTBYIOIINX
B IIPEIOCTABICHUH MYHUITUTIATBHON YCITYTH;

MOPSIOK TIPEIOCTABICHHS MYHUIIUTIATLHOU YCITYTH;

MIOCJICIOBATEILHOCTh TIOCCIICHHS 3asBUTEJIEM OPraHOB (OpraHM3allvii), y4JacTBYIOUIHX
B IIPEJIOCTABJICHUN MYHUIIUTIAIIGHOW YCITYTH;

MepeueHb KaTeropuil TpaXkad, UMEIOIINX PaBO Ha TOJTy4YeHNE MYHHUIUITAILHON YCIYTH;

NepeYeHb JIOKYMEHTOB, HEOOXOAMMBIX ISl TIOJIYYCHHUS MYHHUIUTAIBHON YCIYTH, B TOM
YHCIIC MOJTy9aeMbIXx MeCTHOM afMHUHHUCTpaNue 0e3 yJacTHsl 3asBUTEIIS;

o0paszerr 3aIoTHEHHOTO 3asiBICHUSI.

1. CtangapT npeaocTaBjieHusi MyHMIUNIAJIbHOH yCJIYTH

2.1. HaumeHoBaHNE MYHHIMIIAIBHONW  yCIAYTH: perucTpanus (¢akra MpeKparieHus
TPYJOBOTO JOTOBOpa, 3aKII0YaeMOro pabOTHUKOM ¢ paboroaarenieM — (PU3UYECKUM JTUIIOM,
HE SBJISIIOIIUMCS UHIUBUAYAJIbHBIM MIPEAIPUHUMATEIIEM.

Kpatkoe HammMeHOBaHME MYHULMINAIBHOM YCIyru: peructpaunus ¢akra MNpeKpalieHus
TPYZOBOIO IOrOBOpA.

2.2. MyHunMmnanbpHas yciayra mpeaocTaBisieTcss MecTHON aafMUHUCTPAIIUCH.

[IpenocraBieHre MyHUIMNAIBHOM YCIYTH OCYIIECTBIsETCS MECTHOM agMUHUCTpalUen
BO B3auMojeicTeun ¢ M®II,.

JIOMKHOCTHRIM JHIlaM MecCTHOW aJMUHHUCTpAllU 3allpelieHo TpeOoBaTh OT 3asBUTEIs
OCYIIECTBJICHUS JEHUCTBUH, B TOM 4YHCIE€ COTJIACOBaHUM, HEOOXOAMMBIX HJIsi TOJYYCHUS
MYHHUIMIAIBHON YCIYTH W CBA3aHHBIX C OOpAalllEHUEM B TOCYAAPCTBEHHBIE OPraHbl, OPTraHbI
MECTHOI'O CaMOYNPABJIECHUS, OPraHU3alMM, 3a HUCKIIOYEHUEM IOJYYEHHUS YCIYT, BKIOUYEHHBIX
B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMU JJIs1 TIPEIOCTaBICHUS
MYHULUNAIBHBIX YCIIYT.

2.3. Pe3ynpTaToM npeaocTaBieHus MyHUIMIIAIBHON YCIYTH SIBISETCS:

BbIlaya 3asBUTENI0 KOIWU TPYJOBOTO JIOTOBOpAa C OTMETKOM O peructpanuu (akra
IIPEKpaIEHUs JaHHOIO TPYLOBOIO 10r0BOpPa;

OTKa3 B MpPEJOCTABICHUM MYHUUMIIAJBHON YCIYTHM B BHJE INHCbMa O HEBO3MOKHOCTH
WCIIOJTHEHUS 3aIpoca ¢ yKa3aHUEM MTPUYMH.

Pesynprar mnpegocTaBiieHHMsT MYHULMIAIBHOW YCIYTH BBIJAETCS 3asBUTENI0 MeCTHOU
apmunaHcTparueit, M®II, nanpassiercst uepe3 otneneHus GpeaepaabHON MOYTOBOM CBS3H.

2.4. Cpoku npenocTaBiIeHUs] MyHULIUIIAIbHOM YCIIYTH.

Cpok mpenocTaBlIeHHs] MYHULIMNAIbHOW YCIYTM HE JOJDKEH MPEBBINIATh JBAJALATH TPeX
pabouunx JHEH ¢ MOMEHTa PErHCTPaIiH 3asiBICHUSI.

2.5. [lepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOIICHUSI, BO3HUKAIOIIME
B CBSI3M C NIPEJOCTaBICHUEM MYHULIMIIAIIBHOW YCIyTH:

Konctutynusa Poccuiickoit @enepanuu NpuHATa BCEHAPOIHBIM rosiocoBanuem 12.12.1993;

I'paxxnanckuit koneke Poccuiickont denepannu;

Tpynosou koaekc Poccuiickon denepanunu;

@enepanpabiii 3akoH 0T 06.10.2003 Ne 131-d3 «OO0 00mMX NPUHIMIIAX OpPraHU3ALUU
MECTHOI0 camoyImpasieHus B Poccuiickon denepanum»;

Oenepanbublii 3ak0H 0T 02.05.2006 No 59-®03 «O mopsiake paccMOTpeHHsl oOpallleHui
rpaxnaaHd Poccuiickoit denepanun»;

®denepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O mepcoHaANbHBIX JaHHBIXY,
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@enepanpabiii 3akoH 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NPEAOCTABICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMITABHBIX YCIIYT»;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHusaiud MECTHOTO
camoynpasienus B Cankt-IletepOyprey;

nocranoBinenue  llpaButensctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIICHUIO KayecTBa MPEAOCTABICHUS TOCYIApPCTBEHHBIX YCIYT
Ha ©0a3e MHOTOQYHKIMOHAJIBHOTO IIEHTpa MPEJOCTaBICHUS TOCYAAPCTBEHHBIX  YCIYT
B CankTt-IlerepOypre»;

YcTaB MyHHIIMITABHOTO 00pa30BaHUsl MyHUIIMIAIBbHBIN OKpyr CaMIICOHHEBCKOE,

noctaHoBieHrue MecTtHoit aamuuuctpaiuu oT 13.05.2011r. Ne 101 (0dama u Ne
NOCMAHOBIEHU)
«O mopsnke pa3pabOTKH W YTBEPKACHHUS aIMUHUCTPATHBHBIX PETIIAMEHTOB TPEIOCTABICHUS
MYHHUIMTAIBHBIX ycIyr MecTHOH aJMHUHHCTpaIeil BHYTPUTOPOACKOTO MYHHUIIMIAIBLHOTO
o0pa30oBaHUsl MyHUIIMITAIbHBIN OKpYTr CaMIICOHHEBCKOEY.

2.6. McuepnpiBaromuiAi  mepeueHb  JIOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUU
C HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JISl MPEAOCTABICHUS MYHULIMIAIBHOW yCIyTH U YCIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU [IJISI TIPEIOCTABICHHUS] MYHUIIUIIATIbHON
YCITYTH, TMOJIEKAINX MPEICTABICHUIO 3aBUTEICM:

MUChbMEHHOE 3asBieHue (mo Qopme cormacHo mpuiokeHuto Ne3 K Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YIOCTOBEPSIOLIHIT THIHOCT ",

[Ipu oOpatieHny MpeACTaBUTEIS JIUIA, UMEIOIIETO MPaBO Ha MOJYYCHUE MYHUITUTIATBLHOM
YCIIYTH, OTIOJIHUTEIHHO MPEACTABISIOTCS:

nacnopt JuO0 HMHOW JOKYMEHT, VYAOCTOBEPSAIONIMA JUYHOCTh MPEICTABUTENS JIUIIA,
MMEIOIIETO MPABO Ha MOJIYYCHHE MYHUITUTIAIBHON YCITYTH;

JOKYMEHTBI, OATBEPIKIAONTUE TIOTHOMOYHS TPEICTABUTEISL.

2.7. cuepnipiBatolMii  MepeueHb  JIOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUHU
C HOPMATHUBHBIMU TMPABOBBIMHU aKTaMU ISl TIPEIOCTABICHUS MYHUIIUIIATLHOW YCIYTH, U YCIYT,
KOTOpBIC SBJISIOTCS HEOOXOAMMBIMU M 0O0S3aTEIBHBIMU JIJIS TIPEIOCTABICHHUSI MYHHUIIUITAILHOM
YCIIYTH, KOTOPbIE HAXOATCS B PACTIOPSHKEHUH (PeiepaibHBIX OPTaHOB UCIIOJIHUTENLHOM BIACTH U
OpPraHOB TOCYJApPCTBEHHBIX BHEOIJDKETHBIX (DOHIOB, OPraHOB HCIOIHUTEIHLHOW BJIACTH
cyowekToB Poccuiickoit denepaiiiu 1 OpraHoB MECTHOT'O CaMOYTPABJICHUS, MOABEIOMCTBEHHBIX
UM OpraHM3alldii W WHBIX OpraHW3aluid, W KOTOpPBIC 3asBHUTEIh BIPABE IMPEACTABUTH,
JEHUCTBYIOIINM 3aKOHOIaTEILCTBOM HE MIPETYCMOTPEH.

2.8. JIomKHOCTHBIM JUIIaM MeCTHO#M aJIMUHHUCTPAINH 3aIPEIEHO TPEOOBATh OT 3asBUTEIIS:

MPEJICTaBICHUSI  JIOKYMEHTOB W  WH(OpPMAMK WM  OCYIICCTBJICHUS  JICHCTBHIA,
MPEICTABIICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBHIMU

5B kauecTBe JOKYMEHTA, YAOCTOBEPSIONIEro INYHOCTD, IIPSABABISIOTCA:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BpPEMEHHOE yIOCTOBEPEHHE JMYHOCTH TpaxkmaHwHa Poccuiickoit denepanum, BbIaBaeMoe Ha Iepuoi O(QOPMICHHS ITacIopTa,
MPeyCMOTPEHHOE ITyHKTOM 76 AIMHHHCTPaTHBHOTO peridamMeHTa enepanbHONH MHTPAIMOHHON CIYXOBI 110 IIPEIOCTaBICHHUIO
TOCYJapCTBEHHOH YCIyTH MO BBIZa4e M 3aMeHe Iacropra rpaxkaaHuHa Poccuiickoit denepanny, yI0CTOBEPSIOMIETrO JMIHOCTD TPAKAaHHHA
Poccutickoit @enepanun Ha Teppuropuu Poccuiickoit denepanun, yreepxaenHoro mpukazom @MC Poccnn ot 30.11.2012 Ne 391;

JOKYMEHTBI, YAOCTOBEpPSIOIUE JIMYHOCTh TpakKAaHHHA, MpenycMoTpeHHble demepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-03
«O TpaBOBOM TMOJIOXKCHWH WHOCTPAHHBIX TrpaxaaH B Poccuiickoit ®enmeparun», demepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu Ilpesnnenta Poccuiickoit ®@enepanuu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, yAOCTOBEPSIOIINX
JTUYHOCTh rpakaaHuHa Poccuiickoit Menepanmu 3a mpeaenamu Poccuiickoit @enepanum», ot 14.11.2002 Ne 1325 «O6 yTBepaeHUH
INonoxkeHUst 0 MOpPSAKE PacCMOTPEHHsI BONPOCOB rpaxkmancTBa Poccuiickoit ®enepamumy», ot 13.04.2011 Ne 444 «O momoIHUTENBHBIX
Mepax Mo 00eCTIeUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIICHHOIETHUX Irpakaal Poccuiickoit enepanniy;

HHBIE TOKYMEHTHI, yIOCTOBEPSIONIHE JITTHOCTh B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOIaTEILCTBOM.
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aKTaMM, pETyJIMPYIOIIMMH OTHOILICHMs, BO3HMKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHULMIAIBHON YCIYyTH;

OpEeACTaBICHUs. JOKYMEHTOB U HH(OpPMAaIUMU, KOTOpPblE HAXOIATCS B PaCHOPSLKEHUU
OpraHOB, MPENOCTAaBIIONIMX  MYHHLHNAIBHYIO  YCIYry, WHBIX OpPraHOB  MECTHOI'O
CaMOYTIPABJICHUS, TOCYJaPCTBEHHBIX OPraHOB U OPraHU3allMi, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMHM akTaMu Poccuiickoil denepanuy, HOPMaTUBHBIMU IIPABOBBIMHM AKTaMU CyOBEKTOB
Poccuiickoii ®enepauuu M MYHULUINAIBHBIMA IPaBOBBIMM aKTaMH, 3a HCKIOYEHUEM
JOKYMEHTOB, BKJIKOYEHHBIX B ONpEIENICHHbIM cratbeil 7 denepanbHoro 3akona or 27.07.2010
Ne 210-®3 «OO0 opranuzanuu IMperoCTaBICHUs] TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI»
IIEpEYEHb JOKYMEHTOB.

2.9. UcuepnpiBatoninii TMepedeHb OCHOBAaHWM I OTKa3a B TMpHEME JOKYMEHTOB,
HEOOXOIMMBIX JUISl PEJOCTABIECHUS MYHUIIUNIAIBHON yCIyTU

OcHOoBaHUH U1 OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX Ul MPEdOCTaBJICHUS
MYHHUIMIAIBHON YCIyTH, NIEUCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPELyCMOTPEHO.

2.10. UcueprnpiBaromnii  MepedeHb OCHOBAHWW JUISI TMPUOCTAHOBIEHHWS WM OTKas3a
B IIPEIOCTaBICHUHM MYHULIMIIAJIbHON YCIIYTH:

2.10.1. OcHOBaHMI 1711 TPUOCTAHOBIIEHUS NPEJOCTABICHUS MYHHMIUIAIBHON YCIyTH
JNENCTBYIOIINM 3aKOHOATEIbCTBOM HE MPENYCMOTPEHO.

2.10.2. OcHOBaHWEM IS OTKa3a B MPEJOCTABICHUN MYHHUIIMITAIGHON YCIYTH SBIISETCS:

HenpejcTaBieHHe B MECTHYI0 aJMUHUCTPAllMI0 BCEX HEOOXOIMMBIX JOKYMEHTOB
B COOTBETCTBHUHU C IYHKTOM 2.6 HAaCTOSIIEr0o AJIMHUHUCTPATUBHOIO PEIVIAMEHTA;

OTCYTCTBHE B ME€CTHON afMUHUCTPALIUH CBEICHUN O PETUCTPAlU TPYAOBOIO JIOrOBOPA.

2.11. Yenyru, KoTopble SIBISIOTCS HEOOXOAUMBIMU U 00s13aTENIbHBIMU JIJISI TIPEIOCTABICHHUS
MYHUIMIAIBHON YCIyTH, NIEUCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPETyCMOTPEHBI.

2.12. llomnmua wWiuM  WHas TUlaTa 32 OPEJOCTaBICHWE MYHHIWIMATBHON — yCIyTH
HE B3UMAaeTCA.

2.13. MakcuManbHbIil  CPOK  OXHUJAaHUS B  Ouepead MpU  Tojade  3asBIICHUS
O MPEIOCTaBICHUA MYHHULIMIAIBHOW YCIYI'M W IPU IOJYYEHUU pe3yjbTaTa IpefOCTABICHUS
MYHHUIUTIATBHOW YCITYTH:

a) CPOK OXHJAHUS B OYepead MpH IoJade 3asBICHUS U HEOOXOJUMBIX JIOKYMEHTOB
B MecTHOM aIMUHHUCTPALMU HE TOJDKECH IPEBBIIIATH [IATHAALATH MUHYT;

0) CPOK OXHMJAHUS B OYEPEIU NPU MOJYYEHUH JTOKYMEHTOB B MECTHOW aJMUHHUCTpaLUU
HE JJOJDKEH IPEBBIIATh NATHAAATA MUHYT;

B) CPOK OXHUJAHUS B OUEpEeAM IpH MojJaye 3asBJICHUS U JOKyMEeHTOB B M®IL| He nomkeH
IIPEBBIILIATH MATHAALATA MUHYT;

') CPOK OKUJAHUSI B OUEPE]IU MPH MOJIyYeHUH JO0KyMeHTOB B M®DI] He noikeH npeBbIaTh
MATHAAATH MUHYT.

2.14.Cpox ¥ TOpSAOK pETUCTpAallM  3ampoca 3asBUTENS O MPEAOCTaBICHUHU
MYHHULUIIAJIBHON YCIIYTH

2.14.1. [lpu nuyHOM OOpaleHuu 3asBUTENE B MeCTHYIO aAMHHHCTPALMIO PErHCTpaIus
3arpoca O IPEJOCTaBICHUM MYHMIMIAIBHON YCIYI'M OCYHIECTBIISIETCS paOOTHUKOM MecTHOM
aIMUHUCTpALlMA B IPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIIAETCS PACIUCKA C IIPUCBOCHHBIM
pPErucTpallMOHHBIM HOMepoM. CpOK perucTpaluy 3ampoca 3asBUTENs O MPEJIOCTaBICHUU
MYHULMTIAIBHOM YCIIYTH COCTaBiIsIeT He Ooiee TpUAATh MUHYT.

Perucrpanus 3asBineHus ocyuiectBisieTcs MecTHOM agMUHUCTpPALIMEN B TE€YEHHE OJHOTO
paboyero IHS C MOMEHTa MOJdydyeHUs MecTHOW aAMHHHCTpalued JOKYMEHTOB, YKa3aHHBIX
B MMyHKTE 2.6 HacTosIero AAMUHUCTPATUBHOIO perjaMeHTa, B (hopMe 3JIEKTPOHHOTO JOKYMEHTa
WIN JOKYMEHTa Ha OyMa)kHOM HOCHTEJE.



2.14.2. Ilpu mmyHoM oOpamennn 3asButenss B MOIL[ 3ampoc o mnpemgocTaBiIeHUN
MYHHUIUTIAIBHON YCIyru peructpupyercss pabotHukoM MOPI[ B mnpucyTcTBUM 3asBUTEINS,
KOTOpOMY  BBIJAeTCSl  paclucka € PEruCTPAllMOHHBIM ~ HOMEPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHOM aBTOMAaTU3UPOBAaHHOW HMH(POPMALMOHHOW CHCTEMOH IPElOCTaBICHHUS
B CankTt-IleTepOypre rocyjapcTBEHHbIX U MYHULIUIIATBHBIX YCIYT B JJIEKTPOHHOM BH/IE.

Cpok perucTpaiuu 3amnpoca 3asBUTENS O MPEAOCTABICHUN MYHUIIMITAIBbHON yeiayru B MOIL]
COCTaBJIsIeT He OoJiee MATHAIIATH MUHYT.

2.15. TpeGoBaHMs K TOMEMICHUSM, B KOTOPBIX MPEIOCTABIISIIOTCS MyHHUIIUITAIbHBIE YCIIYTH,
K MECTY OKUJAHUS U IIpHeMa 3asBUTENICH, pa3MeIleHnI0 1 0(hOPMIICHUIO BU3YAIbHON, TEKCTOBOM
U MyJbTUMEINITHON HH(OpMAIIIK O TTOPSIKE MPEAOCTABICHUS MYHUIIUITATEHON YCITYTH.

MyHunMnaneHas yciyra OpeloCTaBisIeTcsl B IMOMEIIEHMSIX MecTHOW aJMUHHUCTpaluu
1 M®II. ITomemenus, B KOTOPBIX NPEIOCTABIAIOTCS MYHULIIUIIAIBHBIE YCIYTH, MECTO OKUJAHUS,
JIOJKHBl HMETh IUIOMIAAH, TMPEAyCMOTPEHHbIE CAaHUTApPHBIMH HOpPMaMH U TPEOOBAHUSIMU
K pabouynm (0pHUCHBIM) MOMEIIECHUSAM, Tie 000pyIOBaHBI pabourMe MecTa C HCIOJIb30BAaHHUEM
MEPCOHATIBHBIX KOMIBIOTEPOB U KONMUPOBAJIBHON TEXHUKH, U MeCTa JJi1 IpHEMa MOCETUTENEH,
a TaKXXe JIOJDKHBI ObITh O0OPYIOBAaHBI CTYJBSIMH M CTOJIAMH, UMETh MUCYHE MPUHAIICKHOCTH
(kapaHpmamm, aBTOPYYKHd, OyMmary) JuUis 3aloJHEHHs 3alpoOCOB O  NPEJOCTABICHUU
MYHHUIMIAIBHON YCIYIHM M HPOU3BOJCTBY BCIIOMOTATENbHBIX 3amMceil (MaMsTOK, MOSICHEHUN),
CTEHJaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelleHa HHpopMalus, YyKa3aHHass B IIyHKTE
1.3 HacTosimiero AIMUHUCTPATUBHOTO PETIIAMEHTA.

[Tomemenust MOL] qomKHBI OTBEYaTh OCHOBHBIM TMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. Ilokazarenu JOCTYIMHOCTH U Ka4eCTBa MyHHUIIMTIAIIBHOMN YCIIyTH

2.16.1. KonndecTBO B3aMMOJCUCTBUN 3asgBUTENsT ¢ MeECTHOW aJIMHUHHCTpaluer Jmbo
M®I] — ne 6omee ABYX.

2.16.2. [Ipo10IKUTENTFHOCTD B3aMMOACUCTBUN JODKHOCTHBIX JIMII TPH TPEAOCTaBICHUN
MYHUIMIAIBHON yCIyru yKka3ansl B paszzene ||l nactosiero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.16.3. CiocoObl mpe1oCTaBICHHUS] MYHUIIUTIATLHONU YCIIYTH 3asBUTEINIO:

HETMOCPEICTBEHHO IPU MOCEIIEHUA MeCTHON aJIMUHUCTPALINK;

nocpencteom ML

2.16.4. Cnoco6bl uH(pOpMHUpOBaHUs 3asBUTENS O pe3yidbTaTaX MPEJOCTABICHUS WU
INPUOCTAHOBJICHUN MYHUIUMOAIBHOM yclyru: 1o TenedoHy, TO DIEKTPOHHOW MouTe,
B [TIMCbMEHHOM BUJIE.

Cnoco0  uHboOpMHpOBaHUS  3asBUTENs] O  pe3ylbTaTax  NpPEJOCTABICHUS WU
MIPUOCTAHOBJIIEHUH MYHULIMIIAIBHON YCIIYTH YKa3bIBA€TCs B 3asIBICHUH.

2.16.5. KonudyecTBO JTOKYMEHTOB, HEOOXOJMMBIX JIJII TIPEIOCTABIICHHUS 3asBHUTEIIEM
B LIEJSX MOJIYYEHHUs] MYHULIMIIAIbHOU YCIIYTH — JBa.

2.16.6. OcymectBienne MecTHOW aJIMUHHUCTpAIIUEN MEKBEJOMCTBEHHOTO B3aUMOICHCTBHS
IIPU NPEAOCTABIEHUN MYHUIIMIIAJILHON YCIYTH HE IPEAYCMOTPEHO.

2.16.7. Cpok mpenocTaBlieHHdss MYHULIMINIAILHOW yCIyTH HE JOJKEH IMPEBBIIATH J1BAATH
Tpex paboumx AHEH ¢ MOMEHTa PEruCTpalli 3asiBICHHUS.

2.17. OcobeHHOCTH TPEOCTaBICHUS MyHUIMTIANBHOM yciyru B MOI]

2.17.1. IlpueM JOKYMEHTOB M BbIJaya pe3yibTara IMPeIOCTaBICHUS MYHULIUNAIBHOMI
YCIIYTH MOTYT OBITh OCYIIECTBIEHBI mocpeacTsoM M®DII,

Mecra HaxoxnaeHuss u rpadpuku  paborer MODL[ npuBeneHsI B NPUIOKCHHUU
Ne 2 k HacrosimeMy AMUHUCTPAaTUBHOMY PEIVIAMEHTY, a TaKke pazMenieHsl Ha [lopraine.

Hentp Tenedonnoro obcnyxuBanuss MOIL] — 573-90-00.

Anpec caiita ¥ 3JeKTPOHHOM MOYTh: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHM MyHUIMNIAIBHON yciyru nogpasaenenus MOILL ocymecTBiasaoT:



B3aMMOJICMCTBUE C MeECTHOM aIMHHUCTpALMEd B paMKaxX 3aKJIKOYEHHBIX COTJIAIICHUMN
0 B3aUMOJICHCTBUH;

uHGOpPMUpOBAaHUE TpakJaH W  OpraHU3alMid MO  BONpOcaM  MPEeAOCTaBICHUS
MYHULANIAJIBHBIX YCIIYT;

MIPUEM U BbIIayy IOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTABICHUS MYHUIIUIAIBHBIX YCIYT
WJIU SIBIIIIOIINXCS pE3yJIbTATOM MPEAOCTABICHUS MYHULIUIIAJIBHBIX YCIIYT;

00paboOTKy MEepPCOHANBHBIX JAHHBIX, CBSA3aHHBIX C TMPEJOCTABICHUEM MYHUIUIATBHBIX
YCIIYT.

B cyyae mogaun 10KyMeHTOB B MeCTHYIO aJIMHHHUCTpaIuio mocpeactsomM M®PI] paboTHuk
MO®II, ocymecTBIAIOMMNI NpUeM  JOKYMEHTOB, MPEICTABICHHBIX U1  IOJIYYEHUs
MYHULAIIAJIBHON YCIIYTH, BBIIIOJHAET CICAYIOIINE JCHCTBHS:

oIpezeseT MpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTh TPAXKJAHNHA U €0 MOJIHOMOYMS;

MPOBOJUT TMPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHUSAM, YyKa3aHHBIM B IIYHKTE
2.6 HacTosEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIBTUPYET TpaXKJaHMHA O TMopsiake odQopMmileHUs 3asBICHUS W POBEPSET
MpaBWIbHOCTE ero odopmieHus. [lo mpocsbe rpaxknaHuHa, HE CIHOCOOHOTO MO COCTOSHUIO
3I0pOBbS TUOO B CUITY UHBIX MPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHUE, 3asIBICHUE MOXKET
ObITh OodopmiieHo paboTHUKOM MODILl, ocylecTBASIOMUM TpPUEM JTOKYMEHTOB, O YEM
Ha 3asBJICHUU JIEIAeTCsl COOTBETCTBYIOLIAS 3aIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3asBUTENS O MPUHATOM MeCTHOU aJMUHUCTpaluen
PELICHUH MO NMPEAOCTABICHUI0O MYHHUIMNAIBHON YCIyru (B YCTHOM MO0 mMUCBMEHHOUW (opme,
B TOM uuciie yepe3 MOIL, B ciydae xelaHus 3asiBUTEIIS MOAYy4YUTh OTBET yepe3 M®PII), o yem
Ha 3asBJICHUU JEIAeTCsl COOTBETCTBYIOILIAS 3AIUCh;

OCYIIECTBJIIET CKaHUPOBAHUE IPEACTABIECHHBIX TOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE JOKYMEHThl KOTOPOTO CBSI3bIBAIOTCS €AMHBIM YHUKAJIBbHBIM HJEHTU(UKALIMOHHBIM
KOJIOM, IO3BOJISAIOIIMM YCTAHOBUTH IIPUHAJUIEKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUy OOpaIeHus 3a MyHHUIIUITATLHON YCIyToi;

3aBepseT MIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANKCHIO;

HaIlpaBJIAeT 3asBJICHUE, KONUU JOKYMEHTOB M pPEecTp MIOKYMEHTOB B MecTHYIO
aIMUHUCTPALHUIO:

B 3JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB 3JIEKTPOHHBIX J€J1) — B TEUEHUE OJHOI0 paboyero
THS cO THsI oOparnieHus 3asBurtens B MOI];

Ha OyMaXXHBIX HOCUTENSX (B Cilydae HEOOXOAMMOCTH O0S3aTeNBHOTO MPEJOCTaBICHUS
OPUTHMHAJIOB JOKYMEHTOB) — B TE€U€HHE Tpex pabouux JHEH co JTHS OOpalleHHs 3asBUTENs
B M®II.

B cnydae mnpenocraBiieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITYHKTY
2.6 Hacrosmero AJMHHHCTPATUBHOTO periiaMeHTa, pabotHuk M®L], ocymecTisromuii mpuem
JOKYMEHTOB, J€JIaeT Ha 3asgBiIeHUU 3anuch «O MpPeJOCTAaBICHWHU HEMOJIHOTO KOMILJIEKTA
JOKYMEHTOB NpouH(popMHUpoBaH». PakT 03HAKOMIICHHS I'paKIaHUHA C 3alKChIO 3aBEpsIeTCs €ro
NOJNHUCHI0. ECIN Iipy 5TOM rpaykAaHWH OTKa3ajcs OT MOJAYH 3asBJICHUS U MOTpeOOBaI BO3BpaTa
IIPEAOCTABJICHHBIX JOKYMEHTOB, JI€JIaeT Ha 3asBJICHUM 3anuch «Hacrosmee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEI0» U BO3BPAILAET IPEJOCTABICHHBIE TOKYMEHTBHI.

[lo oxoHuaHuM mnpueMa JOKYMEHTOB paboTHHK MOIL] BbIgaeT 3asBUTENIO PACHHCKY
0 IpUEME TOKYMEHTOB C YKa3aHUEM MX NEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALMK, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa PEIICHUS,
HaIpaBJIsAeT pe3yJsbTaT PEIOCTABICHU MyHULIUNIAIBHON yeiayrd B MO s ero nocnenyromen
nepenady 3asBUTEIIO:



B QJICKTPOHHOM BHJIE B TEYECHHE OJIHOTO pabouero AHS co JHS mnoamnucanus [aBoi
MecTHOW aJAMMHHCTpAllMUd JOKYMEHTOB O TIPENOCTAaBICHUU (OTKa3e B MPEIOCTABICHUN)
3asIBUTEJII0 MYHULIMIAIIBHOW YCIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK He Oosiee Tpex pabouux gHel co aHs noanucaHus [naBoit
MecTHOM aAMUHUCTpallUd JOKYMEHTOB O TMPEIOCTaBleHUU (OTKa3e B MPEIOCTABICHUN)
3asIBUTEII0 MYHUIIMIAIBHON YCIYTH.

Pabotank M®II, OoTBETCTBEHHBIM 3a BBIAAYY JOKYMEHTOB, IMOJIYYEHHBIX OT MeCcTHOM
aJMUHUCTpAIlMK, HE TMO3JHEe JABYX paldouyux JOHEW co JHS HUX NoJydeHuss OT MecTHoi
aJIMUHHUCTPAIUHU, COOOLIACT 3asIBUTENIO O MPUHATOM PEHICHUH MO TeiedoHy (C 3aluChio aThl
U BpeMeHH Tele()OHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MOTy4YeHUs! JOKYMeHTOB B MOII.

I11. CocTaB, nmoc/jie10BaTeIbHOCTh U CPOKH BHINMOJHEHHSI AIMUHUCTPATHBHBIX NMPOLEAYP
(neiicTBHii), TPeOOBaHUS K MOPSAAKY UX BHINOJHEHHS], B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHUS] AAMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU (popMe

3a mpefocTaBleHMEM MYHHIMIAIBHON  YCIOyrd  3asgBUTENId MOTYT  oOpamarbes
C 3asiBJIeHHEM Ha OyMaXHOM HocHuTene B MecTHy0 anMuHucTpaluio arudo 8 MOII,

Onncanne mNOCIENOBATENIBHOCTH aJMUHUCTPATUBHBIX IPOLIEAYP IPU NPEIOCTaBICHUH
MYHHUIUIIATBHOW YCITYTH:

MIPUEM U PETUCTPALINS 3aBJICHUS U JOKYMEHTOB B MeCTHOI aJJMUHUCTPALIUH;

MPUHATHE pEIIEHUST O TMPEAOCTAaBICHUU MYHUIMNAIBHONW Yyciayru ambo o0 oTkasze
B IMPENOCTaBICHUM MYHULMUIAIBHOM YCIYrd, HWH()DOPMHUPOBAHUE 3asBUTENS O pE3yJbTaTe
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. IlpueM u peructpanus 3asBJICHUS U TOKYMEHTOB B MeCTHOM aJIMUHHUCTPAIIUU

3.1.1. CoOpitust  (ropummueckue (HakThl), SIBISIFONIMECS OCHOBaHMEM Il Hadaja
aIMUHUCTPATUBHOU MTPOLIEAYPHI:

MOCTyIJIeHHE  (TOCPEJCTBOM JIMYHOTO OOpalleHHsl 3asBUTENS JHUOO IMOCPEICTBOM
opranm3anuii mo4ToBOM cBs3u, oT M®DI]) 3asBiaeHuss B MeCTHYIO aJIMHHUCTPAIIUIO
Y TPUJAracMbIX JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HAcTOSAMEro AJIMHHUCTPATUBHOIO
peryiaMenTa (J1ajee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aiIMUHUCTPATUBHOM MPOIIETYPhI

PaGotHuk MecTHOI agMUHUCTpalUK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpalieHNH rpaxkiad B MecTHYI0 aIMUHUCTPALHIO:

oTpesieNsieT MpeaMeT OOpalleHus;

YCTAaHABJIMBAET JUYHOCTh I'PAXKIaHNHA U €T0 TIOJTHOMOYUS;

KOHCYJIbTUPYET TpaKJaHMHA O TMopsiake oQopMIIeHHs 3asBICHUS U  IPOBEpSET
NpaBUIBHOCTE ero odopmienusa. [lo mpockbe TpaknaHMHA, HE CHOCOOHOTO MO COCTOSIHUIO
3JI0POBBsI TMOO B CHITY MHBIX IPHYUH COOCTBEHHOPYYHO O(OPMUTH 3asIBJICHHE, 3asBICHHE MOXKET
ObITh O(opMiIeHO pabOTHMKOM MeCcTHOM aJMHHHMCTpAllMM, OTBETCTBEHHBIM 3a IIPUEM
JOKYMEHTOB, O YEM Ha 3as1BJICHUHM JIEJAETCSI COOTBETCTBYIOIIAS 3AINCh;

orpenensier cnocod nHGOPMUPOBAHUS 3aBUTENS O MPUHATOM MeCTHOHM agMUHHCTpanuen
pEIICHUH IO MPEIOCTABICHUI0 MYHHUIMIIAILHOW YCIyrH (B yCTHOW MO0 MHUCbMEHHOU (opme,
B ToM umciie uepe3 MO®ILI, B ciayuae >xenaHusi 3asBUTENS MOAYy4YUTh OTBET uepe3 MDII), o yem
Ha 3asBJICHUU JEJIACTCSI COOTBETCTBYIOIIAS 3AIIUCh;

MIPOBEPSIET HAIMYKAE JOKYMEHTOB M JAE€T UX OLICHKY Ha NPEIMET COOTBETCTBHS IIEPEUYHIO
JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6 HACTOAMIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

KCEPOKOMHUPYET TOKYMEHTHI (B cllydyae He0OX0AUMOCTH) AJ1si (GOPMHUPOBAHUS JTUYHOTO Jea,
3aBepseT KONUM JOKyMEHTOB. Komuu 3aBepsArOTCA NOANMCBHIO JIMIA, OTBETCTBEHHOI'O



3a MpHUeM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMUINH W WHHUIMAJIOB, a TAKXKE JATHI
3aBEPEHHUs KOIINU;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA, B )KYpHAJIE PETUCTPALINH;

BBIJIAET 3aABHUTEIIO PACIUCKY O MpUEME JIOKYMEHTOB C YKa3aHHMEM HX MEpeuHs M JaThl
npueMa (pacmucka HeE BBIAeTCsl B clydyae IOCTYIUIEHUS JOKYMEHTOB IO IOYTe, a TaKxke
110 UH(GOPMAIIMOHHBIM CUCTEMaM OOLIETo MMOJIb30BAHNUA);

B Clydae IPEAOCTABICHUSA KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIETO ITYHKTY
2.6 Hacrosuiero AJIMHHHCTPAaTMBHOIO  pErjJaMeHTa, JejlaeT Ha 3asiBICHUM  3aIUCh
«O mpenocTaBICHUMM HEMOJHOIO KOMIUIEKTa JOKYMEHTOB MpouHpopMupoBan». Dakr
O3HAKOMJICHHMS TPaKJAHWHA C 3alMCBI0 3aBEPSAETCs €ro MOANMChI0. Eciu npu 3TOM IrpaxJaHuH
OTKa3ajcs OT MO/Aauu 3asiBIECHHs U TOTPeOOBaj BO3BpaTa MPEJOCTABICHHBIX TOKYMEHTOB, JI€iaeT
Ha 3asBJICHUH 3anuch «Hacrosmiee 3asBiieHne O0TO3BaHO, JOKYMEHTBI BO3BPAIIECHBI 3asBUTEIIO»
Y BO3BpAIAET [IPEAOCTABIECHHBIE JJOKYMEHTHI;

nepenaeT 3asBICHUE W KOMIUIEKT JIOKYMEHTOB Ul NPUHATHA pELIEHUs pabOTHUKY
MecTHOW aqMUHUCTPALIMH, OTBETCTBEHHOMY 3a IIOATOTOBKY ITPOEKTA PEIICHHUS.

PabGoTHuk MecTHOI aJIMUHUCTpaIMM, OTBETCTBEHHBIN 3a IMpPHUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpalieHnu 3assureneii nocpeacrsoM MOILI:

MOJIy4aeT KOIMHA JTOKYMEHTOB M peecTp AOKyMeHTOB u3 MO®DI[ B 3JIeKTpOHHOM BHJIE
(B cocraBe MaKeTOB O3JEKTPOHHBIX JeJ IMoJjyyaTeled MYyHHLIMNAIbHOM YCIyru) H (WMJIu)
Ha OyMaXHBIX HOCUTENsIX (B cCilIy4ae HEOOXOAMMOCTH 00s3aTeNbHOTO IpEe/CTaBICHUs
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJUT CBEPKY peECTpa JOKYMEHTOB C IPEICTAaBIEHHBIMU JOKYMEHTAMY;

IIPOBEPSIET HAJIMYUE JTOKYMEHTOB M JAa€T UX OLIEHKY Ha IPEIMET COOTBETCTBUS MEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer ¢akT mnpueMa JIOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6 HacTOSLIETrO
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, B )KypHaJEe PErUCTPaLlUu;

nepesaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB Il MPHUHATUS peIIeHUs pabOTHHUKY
MecTHOW aJMUHUCTPALIUU, OTBETCTBEHHOMY 3a MIOJIFOTOBKY IIPOEKTA PEIICHHUS.

3.1.3. [IpoomKUTENBHOCTh AMUHUCTPATUBHON MpPOLEAYPHl HE JIOJDKHA MPEBHIIIATH
ogHOro pabodero JHA C JaThl MOCTYIUIGHUS KOMIUIEKTa JOKYMEHTOB B MecTHyIO
aJIMUHHCTPALHIO.

3.1.4. OTBeTCTBEHHbIE 3a BBINOJHEHWE AJMUHUCTPATUBHOM MpPOLEAYpPhl JIOJKHOCTHBIE
Iuua:

paboTHuK  MecTHON  agMUHHUCTpallMK, KOTOpbI  pemeHueM ['nmaBel  MecTHo
aIMUHUCTpPAlMU JEJETMPOBAH HA HCIIOJHEHUE MpOLEAYp II0 IPEAOCTABICHUID JaHHOU
MYHULUANIAJIIBHON YCIIYTH.

3.1.5. Kputepuun npuHATHS pelIeHUs B paMKaX aJIMUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B MyHKTE 2.6 HACTOSIETO
AJMUHUCTPATUBHOIO pErJlaMEeHTa.

3.1.6. Pe3ynbpTaT a AMMHUCTPATUBHON MTPOLIEAYPHI:

BbIJlaua 3asBUTENI0 PACHUCKU O NMPUEME JOKYMEHTOB C yKa3aHWEM MX IEpEeYHS U JIaThl
npuema;

nepeadya pabOTHUKOM MeCTHOW aIMHHHMCTPAlMK, OTBETCTBEHHBIM 32 MPHUEM KOMILUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHMKY MeCTHON aJMHUHHCTpalLuH,
OTBETCTBEHHOMY 3a MOJIFOTOBKY IIPOEKTA PEIICHMUS.

3.1.7. Cnoco0 ¢ukcanuu pe3yabTaTa BHIMOJHESHUS aIMUHUCTPATHBHON MPOLIETYPHI:

perucTpanus 3asBJI€HUS U JOKYMEHTOB B )KypHaJle perucTpanuu.



3.2. [IpunATHe pemieHuss O TPEAOCTABICHUM MYHHIMIIAIBHON YCIyrn Jmbo 00 oTKaze
B IMPENOCTaBICHUM MYHUIMIAIBHOW YCIyrd, WHOOPMHpPOBAHUE 3asgBUTEN O pe3yJbTaTe
MIPEAOCTABIECHUS! MYHULIUITAJIBHON YCIIYTH

3.2.1. Cobpitust  (ropummueckue (akThl), SIBISIIONIMECS OCHOBaHWEM I Hadama
aJIMMHHCTPATUBHOM MPOILEAYPBHI:

nojiyueHue pabOTHUKOM MecTHON aJIMHUHHUCTpAIlMM, OTBETCTBEHHBIM 3a TOJTOTOBKY
MpPOEKTa pelIeHHs, 3asBJIEHUs W KOMIUIEKTa JOKYMEHTOB OT paboTHuka MecTHOM
aIMUHUCTpALMU, OTBETCTBEHHOI'O 32 IPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConeprxaHrue aIMUHUCTPATUBHOM MPOIIETyPhI

PaGotHuk MecTHOM aAMUHUCTpAIIMU, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEIICHHUS:

IIPOBEPSIET NAHHBIE 3aBUTEISI U IPEICTABIICHHBIE UM CBEACHUS;

AHAJIM3HUPYET JaHHbIC, IIPEACTABICHHBIC 3asBUTEIEM, C LENbI0 NPHUHATUSA PELICHUS
0 BO3MO>XHOCTH MCIIOJIHEHHS 3aI1poca;

MpoBEpsieT Haauyue B MeCTHON agMUHUCTpPALUM CBEICHUW O PErucTpaluu TPYIOBOTrO
ZIOTOBODA;

B CJIyyae MPUHATUS PEUIEHUs O MPEJOCTaBICHUN MYHUIUIIAIBHON YCIYTH TOTOBUT IPOEKT
pemieHuss  MecTHOM ~ aAMMHHUCTpAllMM O  MOPEIOCTAaBICHUM  MYHULUINAIBHOW  YCIYyTH
C IPWJIOKEHUEM KOIIMHU COOTBETCTBYIOLIETO TPYIOBOIO IOTOBOPA;

B Ciy4yae MNpUHATUS pelleHuss o0 OTKa3ze B NPEIOCTABICHUM MYHHUIMNAIBHOM YCIyru
TOTOBUT MPOEKT MHChbMa O HEBO3MOXKHOCTH HCIIOJHEHHUS 3alpoca C YKa3aHWEM MNPUYUH B apec
3asBuTens (mo Gopme cormacHo mpmiokeHH0 Ne4 K HacrosuiemMy AJIMUHUCTPATUBHOMY
periaMeHTy);

nepeaaeT NoAroOTOBJICHHbIE TOKYMEHTHI [ TaBe MecTHOM aIMUHUCTpAIUH.

I'maBa MecTHOM aAMUHUCTPALUHA:

M3y4aeT MPEACTaBICHHBIE JOKYMEHTBI U IIOAINACHIBAET HUX;

B CJy4Yae HECOTJlacHhs — W3JaraeT 3amMedyaHus W BO3BpALACT YKa3aHHbIC JOKYMEHTBI
Ha J10paboTKy.

[Tocne moanucanus ['aBoit MecTHOM aqMUHUCTPAIIMK YKAa3aHHBIX JIOKYMEHTOB — PAaOOTHUK
MecTHON aAMUHHACTPALHA, OTBETCTBEHHBIN 32 TOATOTOBKY ITPOEKTA PEIICHUS:

peructpupyeTr ¢GakT IpeKpalieHus TPYAOBOTO JOroBOpa IyTEM IMPOCTABICHUS HAa KOIMUH
TPYAOBOTO JIOTOBOpa MACTUYHOrO Intammna (mo ¢opmMe B COOTBETCTBUH C MPHIJIOKEHUEM
Ne5 « Hacrosmiemy AJMHMHHUCTPAaTUBHOMY pEIJIAMEHTY), B KOTOPOM  YyKa3bIBaeTCs
pEruCTpaIMOHHBIN HOMEp, JaTa perucTpaluuu Gakta IpeKpaieHus Tpy10BOro A0roBopa, JInyHas
MOJIMUCh CHEIHMATUCTA, OCYUIECTBHUBILEIO PEruCTpaluio (QakTa MpeKpalleHus TPyI0BOro
JIOTOBOPA, U €€ pacuIn(ppoBKa;

BHOCUT 3allUCh O pEerucTpauuu (axkta MOpeKpameHus TPYAOBOrO JIOTOBOpa B JKypHal
PETrUCTpaliil TPYAOBBIX JOTOBOPOB, 3aKIIOUECHHBIX MEXIY paOOTHHKaMH M paboToAaTeIsiMu —
bu3nuecKUMH  JUIIAMH, HE  SBJSIONUMUCS  WHAWBHIYAIBHBIMHA  TPEIIMPUHUMATEISIMU

(mamee — >KypHaJ perucTpanuu TPYAOBBIX J0roBopoB). Ilpumep >kypHalla peructpaiuu
TPYIOBBIX JIOTOBOPOB IPUBENECH B NpuiiokeHUU Ne 6 Kk HacToseMmMy AJIMHHUCTPATUBHOMY
pErJIaMeHTy;

HalnpaBJsieT KONMIO  pemeHus MecTHOW — aJMHUHUCTpAUMM O  IPEIOCTABICHUU
MYHUIUTIAIBHOM  YCIIYyITM C TPUIOKEHUEM KONMWHU TPYJOBOIO JIOTOBOpa C OTMETKOM
0 peructpanuu (akTa MPEKpalleHus JAHHOTO TPYJOBOTO JOTOBOpa HA XpaHEHHE B apXWB
MecTHON aqAMUHUCTPALINH;

HampapisieT penieHue MecTHOM aIMUHHUCTpAalUM O MPEJAOCTaBICHUM MYHHUIMNAIbHON
YCIAYTH C TIPUIIOKEHHEM COOTBETCTBYIOLIEH KOMUU TPYIOBOTO JOrOBOpa C OTMETKOM
0 peructpanuu (akTa TPEKpaIleHUuss TPYJOBOTO JOrOBOpa JHOO MUCBMO O HEBO3MOXKHOCTH



WCIIOJHEHUSI 3alpoca C yKa3aHWEM MPUYUH 3asBUTEN0. B ciydae BONEU3bSIBICHUS 3asBUTEIA
MOJIYYUTh Ppe3yJbTaT TMpeNOoCTaBICHUs MyHHIHMNaTbHONH yciayru B MOL[ — nHanpasiser
yKa3zaHHble 10KyMeHTsl B ML 1 nocnenyronieit nepeaadn 3asiBUTEINIO.

3.2.3. IIponomKUTETbHOCTh  aIMAHUACTPATHBHOW TMPOLEAYPhl HE JOJDKHA MPEBBINIATH
HIECTHAIATH PaObOYUX THEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MPOLIETYPHI SIBISIFOTCSI:

paboTHUK MecTHOM aIMUHUCTPAINK, OTBETCTBEHHBIH 32 MOJArOTOBKY MPOEKTA PEIICHUS;

['maBa MecTHOM aAMHUHUCTPALINH.

3.2.5. Kputepuu npuHATHS pelIeHUS B paMKax aJIMUHUCTPATUBHON MPOLIETYPHI:

HaJIMYUEe OCHOBAHMWH JUIsl OTKa3a B MPEJOCTaBICHUH MYHUIMIAIBLHOM yCIyTH, YKa3aHHBIX
B myHkTe 2.10.2 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbpTaT aqMUHUCTPATUBHON TIPOLICYPHI U TTOPSIOK TIEpeiauu pe3yabTaTa:

HampaBieHue 3asBuTento (mu6o B MODI]) pemenus MecTHOM aAMUHUCTpAIUA
O TIPEIOCTABIIEHUHM MYHUIUIAIBHOW YCIYTd C TMPUIOKEHUEM COOTBETCTBYIONIEH KOMHH
TPYZOBOTO JOTOBOpAa C OTMETKOW O peructpauuu (akTa MpPEeKpaileHus JaHHOTO TPYAOBOTO
JI0TOBOpa JINOO MHUChMa O HEBO3MOKHOCTHU MCIIOTHEHUS 3a1poca ¢ YKa3aHUEM MIPUYHH.

3.2.7. Cioco0 (uxcanmuu pe3yiabTaTa BBIIOJHEHUS AIMUHUCTPATUBHOW MPOLETYPHI:
PErUCTpAIMs B )KypHAJIE PETUCTPAIIMU TPYAOBBIX TIOTOBOPOB pelieHus: MecTHON aMUHUCTPALINH
O TPEIOCTaBICHUM MYHHUIIUINAIBLHON YCIYrd JUOO MHUChMa O HEBO3MOXXHOCTH HCTIOJHEHHS
3ampoca ¢ yKa3aHHeM MPUYHH.

IV. ®opMbl KOHTPOJIA 32 HCMIOJTHEHHEM AIMUHUCTPATUBHOTO perjiaMeHTa

4.1. Texymuit KOHTPOJIb 32 COOJIIOJIGHUEM TIOCIIE0BATEIbHOCTH JIEHCTBUM, ONpeIeNIEeHHBIX
aIMUHUCTPATUBHBIMU  TIPOLIEAYypaMU MO  MPEAOCTABICHUIO  MYHHUIIUNAIBHOM  YCIYyTH,
OCYIIECTBIIIETCA [J1aBOM (3aMecTuTeNneM riaBbl) MecTHON aMUHUCTPALIUH.

4.2. I'maBa (3aMeCTHUTEIb TJIaBbl) MECTHON aJIMUHUCTPAIIUU OCYIIECTBIISIET KOHTPOJIb 3a:

HAJJIeKAIINM UCIOJIHEHWEM HACTOSIIET0 ATMUHUCTPATHUBHOTO perjamMeHTa pabOoTHHKAMU
MecTHOM aAMUHUCTPALINH;

o0OecreyeHneM COXPaHHOCTU TMPUHATHIX OT 3asBUTENS JOKYMEHTOB W COOJIOJIEHUEM
paboTHuKamMu MecTHON aJIMUHUCTPAIIMA OCOOCHHOCTEH Mo cOOpy U 00paboTKe MEPCOHATBHBIX
JTAHHBIX 3asSBUTEIIS.

4.3.'maBa (3amecTuTenb TJaBbl) MeCTHOM aAMHUHUCTpAIMH, a TaKXe MYHUIIMNAIbHBIC
CIyXallue, HEMOCPEICTBEHHO  NPEAOCTaBISIIOIIME  MYHHUIMNAIbHYKO  YCIYry, HECYT
MEPCOHATBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHME CPOKOB M TOpsSIKAa TpHeMa TOKYMEHTOB,
COOTBETCTBHE PE3yJbTaTOB PACCMOTPEHMSI JTIOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATEIbCTBA,
TNPUHIATHIO MEP IO MPOBEPKE MPEJCTABICHHBIX JOKYMEHTOB, COOJIIOJICHHE CPOKOB U TOPSAKA
MPEAOCTABICHUS] ~ MYHUIUIAIBHON  yCIyrd, TOATOTOBKM OTKa3a B  MPEOCTaBICHUU
MYHUIIMNIAIBHOW ~ yCIyTH, 3a COOJIOJCHUE CPOKOB U TMOpSJAKA BBIJAYM JOKYMEHTOB.
[lepconanpHasi OTBETCTBEHHOCTh [J1aBBI (3aMecTUTENs TJIaBbl) MeECTHOW aIMUHHCTPAIINH,
a TaKXKe CIYXKaIllUX, HEMTOCPEACTBEHHO MPEIO0CTABIISIIONUX MYHUITMNIAIBHYIO YCIIYTY, 3aKperyieHa
B JIOJKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOATEIbCTBA.

B wacTtHOCTH, MyHUIIUTTAJIBHBIE CTY>KAIlE HECYT OTBETCTBEHHOCTD 34!

TpeboBaHUE y 3asiBUTENEH JOKYMEHTOB WJIM IUIAThI, HE MPEAYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

OTKa3 B TIpUEME JOKYMEHTOB IO OCHOBaHMSIM, HE TMPEAYCMOTPEHHBIM HACTOAIIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM;



HapyILIEHHE CPOKOB PETUCTPALMHU 3alIPOCOB 3asBUTEIIS O IIPEAOCTABICHUN MYHULAIIAIIBHON
yCIIyIu;

HapyILIEHUE CPOKa MPEIOCTABICHUS MYHULIMIAIBHOU YCIYTH.

4.4. PykoBogutens M®I] ocyiiecTBiasieT KOHTPOJIb 3a:

HaJJIeKAIIMM MCIOJHEHUEM HACTOSLIEr0o AJMUHUCTPATHUBHOIO perjiamMeHTa pabOTHHUKAMU
M®II;

MOJIHOTOM  TpUHUMaeMblx  paboTHukamMu  M®PIL] oT  3asgBuTens  JOKYMEHTOB
Y KOMIUIEKTHOCTH IOKYMEHTOB JUIA ITepeayu X B MeCTHYI0 aJMUHHACTPALIUIO;

CBOEBPEMEHHOCTBIO M TIOJHOTON Tmepenaun B MeECTHYI0 aJIMUHUCTPALUIO IPUHATHIX
OT 3asIBUTEJI IOKYMEHTOB;

CBOECBPEMEHHOCTBIO M MOJIHOTOW JOBEICHUS 10 3asABUTENIS NPHUHATBIX OT MecTHOI
aAMUHHCTpAaMud UH(OpMAIMM W  JTOKYMEHTOB, SBJSIOIIMXCS  PE3YJbTaTOM  PEIICHUS
0 MPEJOCTaBICHUN MYHULIUNIAIIBHON YCIIYTH, IPUHATOr0 MecTHOI aAMUHUCTpaue;

o0OecreyeHrneM COXPaHHOCTU TMPHUHATBIX OT 3asBUTEN JOKYMEHTOB U COOJOJIEHUEM
COTpPYJIHUKAMH TOApa3AeieHus ocoOeHHOCTEeH Mo cOopy M 00paboTKe NEPCOHANIBHBIX JTaHHBIX
3asIBUTEIIS.

[TepconanpHasi OTBETCTBEHHOCTh pykoBoauTenss M®I] u paboraHukoB M®I] 3akperiena
B JIOJUKHOCTHBIX MHCTPYKILMSX B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA.

Pa6orauku M®I] HecyT OTBETCTBEHHOCTH 3a:

MOJIHOTY NpHUEMa KOMIUIEKTa JIOKYMEHTOB Yy 3asiBUTEIS, B CIIy4ae €CJIM HECOOTBETCTBHUE
MPEACTaBICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HAacCTOSAIEM AIMUHUCTPATUBHOM pETJIaMEHTE,
SIBUJIOCh OCHOBAHMEM JII OTKA3a 3asIBUTEIIO B PEIOCTABICHUHA MYHUIIMIIAIBHOW YCIYTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHHUS  3asBUTENS O  pe3yjbTaTe  MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH;

TpeOoBaHuE JUIsl MPEIOCTABICHUSI MYHULMIAIBHON YCIyTH JTOKYMEHTOB M (WJIM) IUIATHI,
HE TMPEIYyCMOTPEHHBIX HOPMATHUBHBIMH MPABOBBIMH aKTAMH, PETYJIUPYIOIMIUMU MOPSAI0K
MPEOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

4.5.B paMkax MNpeaoCTaBiICHUS MYHULMUINAIBHOW YCIYIM OCYUIECTBIISIOTCSA IIJIAHOBBIE
Y BHEIJIAHOBBIE ITPOBEPKHU MOJTHOTHI M KA4€CTBA MPEIOCTABICHNS] MyHUIIMIIAIbHON YCIyTH.

I'maBa (3amectuTenb TaBbl MO NPUHALICKHOCTH Bompoca) MecTHON aaMUHUCTpaLUU
©)KEKBApTAJIbHO OCYIIECTBISIET BBIOOPOUHBIE TPOBEPKU JI€N 3asBUTENEH Ha MpeaAMET
MPAaBWIBHOCTA MPHUHATHS MYHULMNAIBHBIMU CIYKAIIMMU PEHICHUN, a TaKXe BHEIUIAHOBBIC
MPOBEPKH B Cly4yae IOCTYIUIEHHUS kajo0 (IpeTeH3uil) TpaxkJaH B paMKax J10CcyneOHOro
00>KaJIOBaHUA.

PykoBogurens MO®L] ocymiecTBiseT IUIAHOBBIE M BHEIUJIAHOBBIE IPOBEPKHU ACATEIBHOCTH
paboTHuKOB M®I] B COOTBETCTBUHU C TOJIOKEHUEM O MPOBEICHUH MPOBEPOK.

V. JlocyneOHblii (BHeCYAe0HbIi) MOPSI0OK 00:KAJTOBAHNUS pellleHUii U 1elcTBUH
(0e3neiicTBUs) MecTHOM aIMMHUCTPAIIMHU, a4 TAKKE TOJKHOCTHBIX JIUI, MyHUIUNIATbHBIX
caykamux MecTHOM aIMUHUCTPALUH

5.1. 3asBUTENM HMMEIOT NPaBO Ha JAocylaeOHoe (BHecyaeOHOE) oOKanoBaHHE pEHICHUN
u JedcTBui  (Oe3neHCcTBUSA), MNPHUHATHIX (OCyHIecTBiIseMblX) MecTHONH —aJMUHHCTpaluei,
JOJKHOCTHBIMH JIMIIAMU, MYHUIUIAIBHBIMU CIYKallUMH MECTHON aJIMUHHCTpAIlH, B XOJE
MPEIOCTaBICHU MYHUIIMNAIBHOW yciayru. JlocyneOnblil (BHECYeOHBIN) MOPSIIOK 00KaTOBaHUS
HE HCKJIIOYaeT BO3MOKHOCTh O0XKaJlOBaHUS pELIeHUH M neicTBuid (06e34ecTBUS), MPUHATHIX
(oCyIIeCcTBIsIEMBIX) B XOJE MPEIOCTABICHUS MYHUIIUTIAIBHOW YCIyTH, B CyIeOHOM MOpSIKE.
JlocyneOHbIit (BHECYCOHBIN ) MOPSAOK 00KaTOBAHUS HE SIBISCTCS IS 3asIBUTEIIST 00SI3aTEIIbHBIM.



5.2. 3asgBUTENTH MOXKET OOPATUTHCS C KATOOOH B TOM YHCIIE B CIEAYIOIINX CIydasX:

HapyILIEHUE CPOKa PETHUCTpallU 3aIlpoca 3asBUTENS O MPEAOCTABICHUH MYHULHUINAIbHOU
yCIIyIu;

HapyILICHUE CPOKA NPEIOCTABICHUS MYHULIIMIIAIBHON YCIYTH;

TpeOOBaHUE y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTUBHBIMU IPABOBBIMU
aktamu Poccuiickoit deaepanuv, HOpMaTHBHBIME MPABOBBIMH akTaMu CyOBekTOB Poccuiickoi
®enepanyii, MyHULUNAIbHBIMA IPAaBOBBIMU aKTAaMHM [UJIsl NPEIOCTABICHUS MYHULHUINAIBHON
YCIIyTH;

OTKa3 B IpPUEME JIOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPENYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickoit ®enepanvi, HOPMAaTUBHBIMU NPABOBBIMU aKTaMH CYOBEKTOB
Poccniickoit ®Penepanyy, MYHHIMNAIBHBIMU NPABOBBIMU aKTaMH I NPEIOCTaBICHUS
MYHULIAIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEJOCTAaBICHUM MYHMIIMNAIBHON  yCIyI'M, €CJIM OCHOBAaHHMS  OTKasa
HE TPeIycMOTpeHbI (eaepalbHBIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBUU C HUMH HWHBIMHU
HOPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoii ®enepannu, HOPMATHUBHBIMH IPABOBBIMH
aktaMu cyOsekToB Poccuiickoit denepanyy, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpebOBaHUME C 3asBUTENS MPU TPEJOCTABICHUM MYHHUIMMAIBHON YCIYTH IUIATHI,
HE NPELYyCMOTPEHHOM HOPMAaTUBHBIMM IPaBOBBIMH akTamu Poccuiickonn ®enepanuu,
HOPMAaTUBHBIMU MPAaBOBBIMH akTaMu cyObekToB Poccuiickoit @exnepanuu, MyHULIHUNAIbHBIMU
MIPaBOBBIMU aKTaMU;

OoTKa3 MecTHOl aAMUHUCTpAlUU, JOJDKHOCTHOrO Juua MecTHOM aJIMHHUCTpaluu
B WCIIPaBJICHUM JTOMYLIEHHBIX OMEYaTOK M OIMOOK B BBIAAHHBIX B PE3yJbTaTE MPEIOCTABICHUS
MYHHUIIUTAIBHON yCIyTH JTOKyMEHTaxX JM0O HapyIlIeHWe YCTaHOBIEHHOTO CpOKa TaKuX
HCTIPABJICHUM.

5.3. [Ipuem xano06 B MUChbMEHHOW (opMe ocymecTBiseTcs MeCTHON aaMUHHUCTpanuen
M0 aJpecy M B COOTBETCTBUU C TpauKkoM padoThl, ykazaHHbIM B myHkTe 1.3.1.1 Hacrosiiero
AJMUHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B mucrMeHHOM popmMe MOKET OBITh HapaBlieHa O MOYTE.

B caywyae mopauu kaynoObl MpU JIMYHOM IpUEME 3asBUTEIb MPEICTABISET JTOKYMEHT,
YIAOCTOBEPAIOIIMN €ro JIMYHOCTh B COOTBETCTBMHU C 3aKOHOJATENILCTBOM Poccuiickoit
Oenepannu.

5.4.B cnydae eciu kamoba TmojaeTcs dYepe3 MPEACTaBUTENS 3asBUTENS, TakKKe
MIPEACTABIACTCA JIOKYMEHT, MOJATBEPKAAIOIIMKM TIOJHOMOYMS HA OCYIIECTBICHUE JCHCTBUI
OT HMEHM 3asBUTENsd. B  KkadecTBe  OKYMEHTa, IOATBEPKAAIOLICTO  ITOJHOMOYUS
Ha OCYIIECTBIICHUE JICHCTBUI OT UMEHU 3asBUTEIISA, MOXKET OBITh IPEICTABIICHA!

opopMmIieHHasT B COOTBETCTBMM C 3aKOHOJATeIbCcTBOM Poccuiickoii  ®Denepanuu
JIOBEPEHHOCTH (JIsl PUBUUECKUX JIUIT);

opopmiIeHHass B COOTBETCTBHUHM C 3aKOHOJATENbcTBOM Poccuiickoii  ®Denepanuu
NOBEPEHHOCTh, 3aBEPEHHAs M€YAThIO 3asIBUTENS U NMOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JHUIIOM (JJ1s1 FOPUANYECKHUX JIULY);

KONMS peIIeHHs O Ha3HaueHUM WiId 00 wu30paHuu JMOO TpHKaza O Ha3HAYCHHUH
¢u3nyeckoro nMIa Ha JOKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOE IHII0
o0Jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anekrponHOi Gopme B MecTHYIO aJIMHHUCTPALMIO jXKaioba MOXKET OBITh IMojaHa
3asIBUTEJIEM ITOCPEACTBOM:

opUIHATEHOTO canra MectHoi aIMUHHUCTpaLU B UH(GOpPMAaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu « IHTepHETY;



(denepanbHO  rOCyIapCTBEHHOM  HMHQPOpMAIMOHHOW  cuctembl «EauHbli  mopTan
rOCY/IapCTBEHHBIX U MYHUIIMNIANBHBIX yeIyT (hyHKIui)» nau [lopTana.

[Tpu mogaye xano6 B 3IEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHBIC B ITYHKTE 5.4 HACTOSIETO
AJIMMUHUCTPATUBHOTO pEerjiaMeHTa, MOTYT ObITb TNPEACTaBICHBI B (QopMe SIEKTPOHHBIX
JOKYMEHTOB, TIOJMNHCAHHBIX AJEKTPOHHOM MOAIMHUCHIO, BHUI KOTOPOW MNPEAYCMOTPEH
3aKoHoarenbcTBOM Poccuiickoit @enepanuu, Npu 3TOM TOKYMEHT, YAOCTOBEPSAIONINI JTUYHOCTh
3asiBUTEINS HE TpeOyeTcs.

5.6. XKanmoba paccmarpuBaetrcs MecTHOM aIMHUHHUCTPAITUCH.

XKanoba moxeT ObITH TIOJIaHA 3aSBUTETIEM Uepe3 CTPYKTypHbIe noapasnenenuss MOLL. Tlpu
noctyrieHun kanoosl MO®IL[ oOecreunBaeT ee mnepeaadyy B MeECTHYIO aIMHHHCTPAIUIO
B MOPSAJIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3auMoAeucTBUU Mexay MOI]
1 MecTHOI aJMUHHUCTpALMEN, HO HE MO3JHEE CIEAYIOIIEro padoyero AHs CO JHS MOCTYIUICHMS
KaJOOBL.

XKanoba Ha HapylieHHe TMOpsSAKa MPEAOCTAaBICHUS MYyHUIUMNANbHOU yciayru MOIL]
paccmatpuBaercas MecTtHol aamuHHCcTpauued. Ilpu 3TOM Cpok paccMOTpeHHUs KaloObl
WCYHCIISIETCS CO JTHS PETUCTPAINH 5kajlo0bl B MeCTHON aJIMHHHUCTPAIUH.

5.7. XKamo6a gomKHA COACPKATh:

HanMEHOBaHWE MeCTHON aJIMUHUCTPAIUMHU, JOJDKHOCTHOTO JIMa MeCTHOM aJIMUHUCTPALIUN
Tu00 MYHUIMMOAIBHOTO CIIyXamero MecTHOW aJIMUHHCTpPAIMHM, pelIeHus U JeHCTBUS
(6e3melicTBHE) KOTOPHIX 00KATYIOTCS;

dbaMuInio, uMs, 0T4eCTBO (MOCIEqHEe — NMPU HAJIWYUH), CBEJICHUS O MECTE JKUTEIhCTBA
3asBUTENS — (PU3UUECKOTO JHUIA TUOO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HAXOXKICHUS 3asIBUTEIS
— IOPUIMYECKOTO JIMIa, a TakKe HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (amapeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIMYMH) U TIOYTOBBIN aapec, M0 KOTOPHIM JOJKEH OBITh HAINPaBJICH
OTBET 3asBUTEIIO;

cBefieHUsT 00 oOXalyeMbIX pelleHusax u jAectBusx (Oe3neiictBuu) MecTtHOM
aJIMUHHUCTPAIIUH, JIOJDKHOCTHOTO JuIla MeCTHOHW aJAMHHHCTpAluyd JHO0 MYHHUIUIAIBLHOTO
CIIY’KalIlIeTO;

JOBOJbI, HAa OCHOBAHMM  KOTOPBIX  3asBUTE]Ib HE COMVIACEH C  PEUICHHEM
u gnedictBueM (Oe3nmeilictBueM) MeCTHOM aJIMUHUCTpAIMK, JOHKHOCTHOTO JuIla MecTHOi
aJIMHHHUCTPAIUU, JTUOO MYHHUIIUIIAIBLHOTO CIyXKamero MecTHON aJIMUHUCTpaIuu. 3asBUTEIEM
MOTYT OBITh TIPEACTaBIEHBI JOKYMEHTHI (MPU HAIMYWHU), TTOATBEPIKIAAIOIINE JTOBOABI 3asBUTEIIS,
00 UX KOIHH.

5.8. B cnywae ycTaHOBIEHUS B XOJ€ WJIM TIO pe3yabTaTaM pPAaCcCMOTPEHHS KaIoObl
MPU3HAKOB COCTaBa aJAMHUHUCTPATUBHOIO IPABOHAPYILIECHUS WIM IPECTYIUICHUS, JOJKHOCTHOE
JUI0, HAJIEIEHHOE TOJIHOMOYHMSIMU IO PAaCCMOTPEHHUIO Kallo0, HE3aMEIJIUTEIBbHO HAMPAaBISIET
HMMEIOLINECS MAaTEPUAIIBI B OpPraHbl POKYPATYPHI.

5.9. Kanoba, mocrynuBimas B MeCTHYIO aJIMHUHUCTPAIMIO, TOJJICKUT PErHUCTpallun
HE TO3/Hee cieaymomero pabodero aHA co JAHA ee mnocTymieHus. JKamoba moiexuT
PacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM MECTHOM afMUHUCTPALUM, HAJICTICHHBIM MOJTHOMOYUSIMU
M0 PACCMOTPEHUIO KAN00, B TEUCHUE TIATHAAATA Pab0YNX JHEH CO JHS €€ PEruCTpaIuu.

B cnyuae obOxanoBanusi oTkaza MecTHON aAMUHHUCTPAIMH, JOKHOCTHOTO Juiia MecTHOo#
aIMUHUCTpAIlMd B TpHUEME JOKYMEHTOB Yy 3asBUTENsA JHOO B HCHPABICHUH TOMYIICHHBIX
OMEYaTOK M OMMOOK WM B CiIy4ae OOKaJlOBaHHsI HApYIICHUS YCTAaHOBIIEHHOTO CpPOKa TaKUX
WCIIPABJICHUI kKa00a pacCMaTPUBAECTCS B TEUCHUE TISTH pabOUMX JTHEH CO JTHS €€ PETUCTPAIIHH.

5.10. Tlo pe3ynapTaTaMm paccMOTpeHUs *Kajao0bl MecTHas aIMUHHUCTPALMS TPUHUMAET OJHO
U3 CIEAYIOIIUX PELICHUM:



00 yIOBIETBOPEHUH >KajJo0Bbl, B TOM 4YHClIE€ B (OopMe OTMEHBI NPUHATOTO pEIICHUS,
UCHpPAaBICHUs AONYIIEHHBIX MECTHOM aAMHHHUCTpAaLlMU ONEYaTOK M OLIMOOK B BBIAAHHBIX
B pe3ynbTaTe MNPEJOCTABICHUS MYHULUIAIBHOW YCIYrM IOKYMEHTax, BO3BpaTa 3asBUTEIIIO
JIEHE)KHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU aKTAMMU
Poccuiickoit ®enepanuy, HOPMATHUBHBIMH IPAaBOBBIMM akTaMu CcyOBbekToB Poccuiickoit
denepanuy, MyHUIUIAIBHBIMYA IIPAaBOBBIMU aKTaMH, a TaKkKe B MHBIX (opMax, HE MO3HEE MSATH
pabounx AHEW CO JHS NPUHATHUS PEIIEHUs, €CIM MHOE HE YCTAaHOBJEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

00 OTKa3e B yIOBJIETBOPEHUH 3KaT00BbI.

5.11. OtBer no pe3yiapTaTaM pacCMOTPEHMs Kajlo0bl HANPABIISIETCS 3asBUTEIIO HE MO3AHEE
IIHS1, CIIEAYIOIIETrO 3a THEM IPUHSITHS pEeIeHHs], B MIUCbMEHHOU (hopMme.

B oTBete no pe3ynbraraM xanoObl YKa3bIBalOTCS:

HalMeHOBaHHe MecTHON aJIMUHUCTPAIlUH, pAaCCMOTpPEBILIEH kan00y, JOIKHOCTD, (aMuiIns,
UMs, OTYECTBO (TIpU HATWMYMH) YIOJHOMOUYEHHOTO JIMIAa MeCTHON aAMUHHMCTPALUN, IPUSABIIETO
pelIeHue 1o xkajnooe;

HOMEp, JlaTa, MECTO IPUHATUSA PpEUIEHMs, BKJIIOYas CBEICHUS O JOJDKHOCTHOM JIMIE
MecTHOI aqMUHHCTpalMY, pelIeHne Win AelicTBue (0e3aeiicTBre) KOTOPOro 00xkamyercs;

(dbamunusi, UMsi, OTYECTBO (ITPU HAIMYUN) UM HAUMEHOBAHUE 3asiBUTEIIS

OCHOBAHUS JUIsl IPUHATHUS PELLIEHUs 110 Kanooe;

B cllyyae, eclid jkajoba Ipu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapyLIEHUi, B TOM YHCJIE CPOK ITPEAOCTABIEHUS pe3yabTaTa MyHULIUIIAIbHOW YCIIYTH;

CBEICHUS O MOPAJIKE 00KaIOBaHUS IPUHATOTO IO Kajio0e peleHusl.

OTBer 1o pe3yibTaTaM pACCMOTPEHHUs HKaJoObl MOANUCHIBAETCS YHOJIHOMOYEHHBIM
Ha pacCMOTPEHHUE 5Kaj00b! JOKHOCTHBIM JIUIIOM MeCTHOM aAMUHUCTPALIUN.

[lo >xenaHuio 3asBUTENS OTBET IO PE3YJIbTaTaM pPACCMOTPEHMsS KajlOObl MOXKET OBITh
MIpe/ICTaBJIeH He MO3/IHEeEe JHS, CAEAYIOIIEro 3a IHEM MPUHITHUS pelleHus, B (PopMe 3JIEKTPOHHOTO
JOKYMEHTa, IOAINMCAHHOTO 3JIEKTPOHHOW MOJIHUCHIO YINOJIHOMOYEHHOIO JIMLA, BHJ KOTOPOM
YCTaHOBJIEH 3aKOHOAATENbCTBOM Pocculickoint Penepannu.

5.12. MecTHas aAMUHUCTpALMs OTKa3bIBAa€T B YJIOBJIETBOPEHUHU KaJIOObl B CIEIYIOIIMX
CIIydasx:

HaJIM4YMe BCTYNHBILETO B 3aKOHHYIO CHIIY PELICHHs Cy/a, apOUTPa)xKHOTO Cyja Mo xKajnobe
0 TOM JK€ IIPEeIMETE U MO TEM K€ OCHOBAHUSIM;

nojaya >KajaoObl JIMIIOM, IIOJHOMOYMS KOTOPOTO HE TOJATBEPKAEHbI B TMOpPSIKE,
YCTaHOBJICHHOM 3aKOHOJIAaTeNbCTBOM Poccutickon ®@enepainuuy;

HaJIWYME pEIIeHUs MO jkajode, MPHUHITOIO paHee B OTHOIIEHHWH TOTO e 3asBUTEIS
U TI0 TOMY € MPEeIMETY Kano0bl.

5.13. MecTHast aJMHHHCTpalMs BIOpPaBE OCTaBUTH kKamoOy 0Oe3 oTBeTa B CIEAYIOUINX
CIIyqasix:

HaJMuMe B jKajo0e HEUEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAXKEHHUM, YIrpo3 KHU3HU,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH NMPOYUTATH KaKyIO-THOO 4acTh TEKCTa >KalIoObl, (paMuiuio, nms,
0TueCTBO (IIPU HANMYKMK) U (UJIM) MOYTOBBIN aApec 3asBUTENIS, YKa3aHHbIE B kKano0e.



IMpuioxenue Ne 1

K AIMUHHCTPaTUBHOMY pernamenty MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO oOpa3oBaHUs
MYHUIUATbHBINA OKpyT CaMmncoHneBcKoe o

MPEOCTABICHHIO MYHUIIMIIAIEHOW YCIYTH TI0 PETUCTPaIN
(akTa TpeKpalieHus] TPYIOBOTO AOTOBOPA, 3aKIOYaEMOI0
paboTHHKOM C paboTomaTenieM — (QU3WISCKAM JTUIIOM,
HE SIBIISIOMIAMCS HHAWBUAYAILHBIM MPEIIPUHIMATEIIEM

BJIOK-CXEMA
MIPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH 110 PETUCTpaluu (haKkTa MpeKpalieHus Tpy10BOTro
JIOTOBOPA, 3aKJI0YaeMOro paOOTHUKOM ¢ paboToaareneM — QU3NYECKUM JIMILIOM, HE SIBJISIOIIUMCS
VWHJVBH1yaJIbHBIM IIPEANPUHUMATEIIEM

> 3ansuTesb <

/

i HanpaBneHme 3aABN1IEHNA U KOMMNNEKTa AOKYMEHTOB i

/MeCTHaﬂ /

{

{ | MQ)U,
aAMMHUCTPaLMA
1. Mpuem 1 perucTpauma sansneHuin dopmurpoBaHue n Mpyem AOKYMEHTOB NHbopmuposaHue
<
( " ,u,or(ymelHTosﬁrpam,u,aH ) < nepefgava D i o SRS ) LR 3aABUTENA O
B TeyeHue 1 pabouero aHA
p il KOMMNIeKTa peructpauns pesynbTaTax
[OKYMEHTOB npeaocTaBneHns
33ABUTENA B MYHULMNaNbHOM
MecTHyto ycnyru (B TeyeHme 2
aAMMHUCTpaumio (B paboumnx aHei)

2. MpUHATME peLLeHns o SACHIDOLLIOMIBUIC A

npeoCTaBAEHUM MyHULMNANBHOM — 1 pabouuii Aekb,
YCAYTU MO perucTpauum dakTa Ha GymaxHbiX
npeKpaLLeHns TPYA0BOro J4Or0BOpa; HocuTenax —3
L—  uHdOpMMpPOBaHMe 3aaBUTENA O pabounx aHA)
pesynbTaTe MpeAOCTaBAeHNA
MYHULIMNANLHOM yCayru; nepeaaya
pe3synbtaTta B ML,
(8 TeueHue 16 paboumx gHei) MNepepaya LoKkymeHTOB .

0 NPeAOCTaBNEHUM MYHULMMNANBHOM
ycnyrm inbo oTKas B NpeocTaBNeHUH
- MyHUUMNanbHOW ycnyrn B ML, ana nx

nocneaytolei nepeaayn 3aaBuTENIO
(B 3N1eKTPOHHOM BUAE — B TeyeHue 1
pabouyero AHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 paboumx aHei)




Mputoxenue Ne 2

K AIMUHHCTPaTUBHOMY pernamenty MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO oOpa3oBaHUs
MYHUIUATbHBINA OKpyT CaMmncoHneBcKoe o

MPEOCTABICHHIO MYHUIIMIIAIEHOW YCIYTH TI0 PETUCTPaIN
(akTa TpeKpalieHus] TPYIOBOTO AOTOBOPA, 3aKIOYaEMOI0
paboOTHHKOM ¢ paboromareneM — (HU3UIECKUM JIHIIOM,
HE SIBIISIOMIAMCS HHAWBUAYAITBHBIM MPEIIPUHIMATEIICM

Anpeca cTpyKTypHbIX noapazaenennil Cankt-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHnus « MHOroQpyHKIIMOHAIbHBIM LEHTP NPEJOCTaBICHUS
rOCYJJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»

No HaumenoBanue ITourtoBsIit anpec CnpaBo4HbIN Anpec I'pacdux
CTPYKTYpPHOTO TeneoH AIIEKTPOHHOM paboThl
MoApa3aeaeHus HOYTEI

Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
1 | uentp Aamupanteiickoro | Camosas yii., W
paiiona 1. 55-57, murep A 573-99-80
MHoOropyHKIIHOHATBHBIN
err Cankr-IlerepOypr, 573-90-00
2 g P 15-s nunus B.O., W
afHHeOCTpOBCKOFO 132 573-04-85
paiiona
Cextop Ne 1
Muoro¢yukuunonansHor | Cankt-IlerepOypr, 573-90-00
3 | o eHTpa yn. Haxumosa, 1. 3, WIH ExxenHeBHO
BacuneoctpoBckoro KopI. 2, mutep A 576-20-86 ¢ 09.00
i 21.00
paiioHa knz@mfespbru | °
@micsp oe3
Muoro¢yukunonansubsiit | Cankt-IletepOypr, 573-90-00 repepeIBa
4 | uentp Beiboprckoro HoBopoccuiickas yiu., | unum Ha o0er
paiioHa n. 18 573-99-85
C Nel
cIrop Cankr-IlerepOypr, 573-90-00
MHoOropyHKIHOHATBHOT
5 o LeHTha BLIBODICKONo [Ipunopoxuas amies, | wiu
HEHTP P 1. 17, marep A 573-94-80
paiioHa
C -1 0
MHOTO(bYHKIIHOHATBHBIN AHICT eTepu YPI; 573-90-00
I'paxxnanckwii mp.,
6 | mentp KammauHCKOTO 104, xopr. 1 WIH
paiiona A 2%, KOPIL 2y 576-08-01

muTep A




Cexrop Ne 1

C -1 0 573-90-00
MHorohyHKIIMOHAIEHOT AHET-CTEp y‘fr’
7 o HerToa Kar CKOro KongparseBckuii np., | uinm
HT WHUHCKOT'
LE p 1. 22, nutep A 573-96-95
paiiona
MHoro¢yHKIIMOHATBHBIN Cancr-TlerepGypr., 573-90-00
8 | nentp Kuposckoro 0. Cratex. 1. 18 W
paiiona p- da 573-94-95
Cekrop Ne 1 gaﬂgz-l'([)ezefiypr,
MHOro(yHKIIHOHATEHOT p- Hapos 573-90-00
9 Omnomuenns, a. 101,
o nenrpa Kuposckoro uim
paiiora aTep A, 573-90-28
noMemenue SH
Muorodyukiuonansusiii | Cankt-IletepOypr, 573-90-00
10 | nentp Konmuuckoro r. Konmuno, 1507051
paiioHa nip. JIenuna, 1. 22 573-96-65
C ol
eicrop N noc. Meraiocrpoit, | 573-90-00
MHoro(yHKIIHOHAIEHOT
= o nentpa Konmnuackoro Canosas yx., 1. 21, wm
HEHp xopr. 3 573-90-07
paiioHa
MHuoropyHKIIHOHATbHBIN
erir Cankr-IlerepOypr, 573-90-00
12 i acpo ADTEHCKOro HoBouepkacckuii nip., | uiam
HOTB HCKOT
P? pA 1. 60, muTep A 573-90-30
paiioHa
-1
MHorohyHKIIHOHATBHBIH Canicr-Tlerepbypr, 573-90-00
yn. [lorpannynuka
ueHTp KpacHocenbckoro TapsKasoro, 1. 36 WIn
13 | paiiona P A9 1 573.99-90
Kop. 6
Cextop Ne 1
K
MHOro()yHKIIHOHATEHOT r- Kpactoe Ceo, 573-90-00
yi. OcBOOOXKICHMS,
14 | o nentpa 31. xoor. 1 1501051
Kpacnocenbckoro A 2%, KOPHL- & 417-25-65
o muTep A
paiiona
-1
MHoro¢yHKIIMOHATBHBIN Canier-Tlerepoypr, 573-90-00
r. Kponmrranr,
15 | uentp Kponmraarckoro WU
. np. Jlenuna, 1. 39a,
paiioHa 610-18-56
autep A
16 | Muoro¢ynkimonansseiii | Cankt-IlerepOypr, 573-90-00
eHTp MOCKOBCKOTO bnaronatnas yi., AN




paiioHa n. 41, matep A 573-99-30
Cextop Ne 1
C -1 0
MHoro}yHKITMOHAIBHOT AT eTuep ypr,v 573-90-00
17 HoBousmaitnoBckuii
0 11eHTpa MOCKOBCKOTO I 34. KoDLL 2 HIn
paiiona p-, 2. 5%, KOpIL. 573-90-09
C -1 0
MHoro}yHKITHOHATBHBIN AHICT-2ICTEPOYP, 573-90-00
r. Cectpopellk,
18 | nentp Kypoptroro . Toxanena. 1. 7 WIIH
paitona Y. TORApeRd, AL 593 96.70
aurep A
C -1 0 573-90-00
MHuoropyHKIHOHATbHBIN AHKT-LICTEPOYPL,
19 errn HeBckoro pajioma 1p. boJbeBUKOB, WIIH
HT BCKOTO paiioH
Hetp P 1. 8, koprr. 1, marep A | 573-96-75
C Nel
SIETOp Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOT
20 o mertpa HeBekoro yi. Cenosa, 1. 69, WA
Ii P Kopr. 1, mutep A 573-96-80
paiioHa
Muorodyuknuonanpabii | Cankt-IletepOypr, 573-90-00
21 | mentp Ilerporpauckoro KameHHOOCTpOBCKMI | Wu
paiiona mp., A. 55, marep I’ 573-96-90
Cextop Ne 1
-1
MHOro()yHKIIHOHATEHOT Canicr-TlerepGypr, 573-90-00
22 yi. Kpacnoro
© HeHTha Kypcanra, 1. 28 iy
[Terporpanackoro paiioHa P o 573-90-21
Cankr-IlerepOypr,
Muoro¢pyakunoHaneHbii | . [Tereprod, 573-90-00
23 | uentp llerpoaBopmoBoro | yiu. bpatsen WIH
paiioHa I'opkymenko, 1. 6, 573-99-41
mutep A
Cekrop Ne 1
-1
MHOro()yHKIIHOHATEHOT Canier-Tlerepoypr, 573-90-00
r. JIoMOHOCOB,
24 | o meHTpa oGe 6 1503051
7. bI, 1. 6,
ITeTpoIBOPIIOBOTO 4 ARL A 573-97-86
o autep A
paiioHa
MuorodyuknuonanbHbid | Cankt-ITetepOypr, 573-90-00
25 | nentp [Ipumopckoro ayuiest KotenbHUKOBA, | WU
paiioHa 1. 2, kopr. 2, utep A | 573-90-60




Cercrop Ne 1 Canxr-TlerepGypr, | 573-90-00
MHoOropyHKIHOHATBHOT .
26 o ertpa [IDHMODCKOro HoBoxonmoMsikckwii W
HT UM r
HIeHTpa LpuMop mp., 1. 16/8, urep A | 573-96-60
paifoHa
C Ne 2
eHTOp Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOT .
27 o erTha TTbHMODCKOro Borarsipckuii nip., W
HT UM r
HIeHTpa LpumMop 1. 52/1, nutep A 573-94-90
paifoHa
0 -11
Cektop Ne 3 Cankr eTep?ypr, 573-90-00
28 Muoro¢yakuuonansHor | lllyBanoBckuii mp.,
WIH
0 I{CHTpa [Tpumopckoro | 1. 41, kopm. 1, 573-91-04
paiioHa aurep A
Muorodyukiuonansusiii | Cankt-IletepOypr, 573-90-00
29 | uentp IlymkuHckoro r. [lymkun, Manas U
paiioHa yi., 1. 17/13, nutep A | 573-99-46
Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
30 MuorodyukiuonaisHor | noc. Hlymapsl, -
o uentpa [lymkunckoro | I[lymkuHckas yi.,
. 573-91-09
paiioHa n. 38, mutep A
CexTtop Ne 2 Cankrt-IlerepOypr, 573-90-00
31 Msoro¢gyHakuuoHansHor | r. [TaBinoBck,
WJIH
o neHrpa Ilymxkunckoro | Ilecuansrii nep., .
. 573-90-04
paiioHa n.11/16
Muorodyuknuonanpabii | Cankt-ITetepOypr, 573-90-00,
32 | uentp ®pyH3EHCKOTO Hynaiickuii mip., 573-96-85,
paiioHa 1. 49/126, mutep A 573-96-89
C Ne'l
eHTOP Cankr-IlerepOypr, 573-90-00
MHOropyHKIIOHATBHOT
33 o LerTha BOVHICHCKOro mip. CiaBsl, 1. 2, WIH
[1 pa =pyi Kopr. 1, mutep A 576-07-95
paiiona
MuorodyuknuonanbHbid | Cankt-ITeTepOypr, 573-90-00
34 | uentp LlenTpanpHOrO Hesckwii mip., 1. 174, WU
paiioHa muTep A 573-90-57
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K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHueBCKOE o

MPEIOCTABIICHUIO MYHHUIIMITIATBHOW YCIYTH TI0 PETUCTPAIN
(baxTa mpeKpalieHus TPYJIOBOrO JOTOBOPA, 3aKIH0YAEMOro
paboTHHUKOM ¢ pabotomareneM — (U3NYCCKUM JIHIIOM,
HE SIBJISIOMIAMCS HHANBUAYATBHBIM MPEIIPHHIMATEIICM

B MecTHyr0 aIMUHHCTPAUI0 MyHULIMTIAIBHOTO
00pa3oBaHMs MyHUIUMAIBHBINH OKpYT CaMIICOHHEBCKOE

ot O.

n.

0.

Anpec peructpanuu (mpeObIBaHUs): HHIEKC

TEN. JOM.

Ten. paod.

MaCIOPT: CEPUs Ne
KEM BBbIJIaH

aTa BBLIAYNA
anpec u tenedoH GaKTHIECKOro MeCTa MPOKUBAHUS

3AABJIEHHUE

[Ipomry 3aperucTpupoBaTh (HaKT NPEKpaIieHUs TPYIOBOTO 10rOBOPA OT (oama

002080pa), 3aKITIOYCHHBI MHOIO C

Ha BBIIIOJIHCHHUEC

¢.n.0. paboTHHKA

YKa3bIBaeTCsl BUA TPYIOBOil ACATEIBHOCTH

3aperuCTPUPOBAHHOTO B JKypHaie TpyI0BbIX JOTOBOPOB oT 3a Ne

IIpunaraeMble TOKYyMEHTBL:

O mpHHATOM pELIeHHH MpoIly NPOUH(OPMHUPOBATH MHUCHMEHHO/YCTHO (HYXHOE

MTOTYEPKHYTh)

E B MecrHoit agmunauctpainn MO MO Camnconunesckoe Cankt-IlerepOypra

paiiona Cankr-IletepOypra

| B MHoOroyHKIIMOHaILHOM LIEHTPE

Hara Tlognuck 3asiBuTens (peactaBuTens 3assutens) PacmmdpoBka moamnvcu

TIpunsn « » 20

r. Ne

Iloamnuce cnenmanucra




[punno:xenue Ne 4

K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHHEBCKOE o

MPEIOCTABIICHUIO MYHHUIIMITIATBHOW YCIYTH TI0 PETUCTPAIN
(baxTa mpeKpalieHus TPYJIOBOrO JOTOBOPA, 3aKIH0YAEMOro
paboTHHUKOM ¢ pabotomareneM — (U3NYSCKUM JIHIIOM,
HE SIBJISIOMIAMCS HHANBUAYATBHBIM MPEIIPHHIMATEIICM

(®.MN.0. 3asBUTENST B AaTEIBHOM MA/ICKE)

(anpec 3asBUTENS)

o=

YBaxkaemblii (as1)

MectHass ~ aAMUHHUCTpAlMsi ~ MYHHLIUOAIBHOTO  OOpa3oBaHHMs  MYHUIUNAIBHBIA  OKpYT
CamriconneBckoe, paccMoTpeB Bare 3asBienue (Bx. Ne or . . ), HACTOSIIIIUM COOOIIAeT

Bam 00 OTKa3e B IIPEIOCTABICHUH MYHULUITIAJIBHON YCIIYyI'" 1o IIPUYMHE

(TpUYMHBI 0TKA3a B IPEAOCTABICHIH MYHHUIUITAIbHON YCITyTH)

I'naBa MecTHO# aAMHUHHCTPAIHH / /
(TTonTvCH) M.0., pammms )

M.IL.

Wcnonnurens:
(®.1.0.)



[punio:xenue Ne 5

K AJIMAHHACTPaTUBHOMY periaMeHTy MecTHoit
aJIMHUHHCTPALIAU MYHHIIUTIATBHOTO o0pa3oBaHuUs
MYHUIIUTIATHHBINA OKpyT CaMIicoHueBCKOE o

MPEIOCTABIICHUIO MYHHUIMIIATBHOW YCIYTH TI0 PETUCTPAIN
(baxTa mpeKpalieHus TPYJIOBOrO JOTOBOPA, 3aKIH0YAEMOro
paboTHHUKOM ¢ pabotomareneM — (U3NYSCKUM JIHIIOM,
HE SIBJISIOMIAMCS HHANBUAYATBHBIM MPEIIPHHIMATEIICM

[HIa6oH mrTamria

PerucrpanuonHsslil HoMep
MecTtHas aIMUHUCTpALNS MyHHULIUIAIEHOTO 00pa30BaHus
MYHHULMTNAIBHBIN 0KpyT CaMIICOHHEBCKOE

Jata peructpaiiuu npekpaiieHus TpPyJI0BOTO J0roBopa
« » 20 r
®.1.0. 0TBETCTBEHHOTI' 0 JIUIA

(mOMKHOCTD)

(Ioamnucs) d.N.0
MIT
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K AJIMUHUCTPATUBHOMY peraameHTy MecTHoi
aJIMUHHUCTPALUH MYHUIMIIAIBHOTO 00pa3zoBaHus
MYHUIHUTATbHBINA OKpyT CamIcoHueBCKOe o

MPEIOCTABICHUIO MYHHIIUTIAIBHON YCIYTH TIO PErHCTpaIiy
(dakTa mpekpameHus TPYJOBOTO JOTOBOPA, 3aKIF0YacMOTO
pabOTHHKOM ¢ paboTomaTelleM — (QU3WYECKUM JIHUIIOM, HE
SIBJISTFOIIUMCST MHTUBUYAIBHBIM MPEANPUHIUMATEICM

XKypHan peructpaunu TpyJIOBBIX I0TOBOPOB, 3aKIIOYEHHBIX MEKY paOOTHUKAMU U pabOTOAATENIMU — PU3NYECKUMU JTULIAMH,
HE SABJIAIOLIMMUCS UHIUBUAYAIBHBIMU IIPEAIIPUHUMATEIAMA

CseneHnus o
Bun
pabotHuke TPYZOBOTO Cpoxk
(®.1.0.), anpec, Py b
Cseznenusi o Hara JIOrOBOpa | JAEWCTBUS
[acropTHbIE
Ne | paGoromarene 3aKiioue | (OCHOBHOE | JOroBOpa
JTAaHHBIE, HOMEP .
(®.1.0.), appec, HUS MECTO (cpounbiIii
CTpaxoBOI0
n/n MacIopTHBIC TPYZOBOTO |  pabOTHI WIN Ha
CBHJICTEIIHCTBA
JIaHHbIE JIOTOBOpa | WM IO | HEoIpeJerne
rOCyJJapCTBEHHO o
COBMECTUTE | HHBIH CPOK)
T'0 TICHCHOHHOTO bCTBY)
CTpaxOoBaHUA<*> y
1 2 3 4 5 6

<*> 33 HCKIIOUCHUEM JiaL, MIpUHUMACMbIX Ha pa60Ty BIICPBBIC.

ara
B Jlara oOparmieHus /
e Hara | pacropxeHus nata
TPYIOBOMH
eI pPErucT | TPYyIOBOTO perucTpanuu
alun orosopa / aKTa
HOCTH pall A p ¢ [Tpumeuanue
TPYAOBO nara MpeKpaIeHus
ro MPEKPAIEHUsI|  TPYIOBOTO
JIOTOBOpa| TPYAOBOTO |JOTOBOPa/OCHOB
JIOTOBOpa aHUs
YBOJIbHEHUS
7 8 9 10 11



[Ipunoxenune 8
K nocranoBneHno MeCTHOM AJMUHHUCTpALIUU
Ot 12.03.2014 Ne 7-per

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPALIUY MYHUIIUITIAJIBHOI'O OGPA3OBAHUA
MysununajasHblii okpyr CamMnconmneBckoe
O NPEJOCTABJEHUIO MYHUIIUITIAJIBHOM YCJIYTH
O NPEJOCTABJIEHUIO HATYPAJbHOM MMOMOIIU MAJIOOBECITEYEHHBIM
TPAKJIAHAM, HAXOJAIIUMCS B TPYJTHOU )KU3HEHHOM CUTYALINH,
HAPYHIAIOIEN ) KU3HEAESTEJIBHOCTH I'PAXKIAHUHA,
KOTOPYIO OH HE MOXET IIPEOJOJIETb CAMOCTOSATEJIBHO,
B BUJIE OBECIIEYEHUSA UX TOIIJINBOM

. O0uIme mos10KeHus

1.1. [IpenmeToM peryiIupoBaHUS HACTOAIIETO ATMUHUCTPATUBHOTO PEriIaMEHTa SIBIISIOTCS
OTHOILIEHHUS, BO3HUKAIOLIUE MEXY 3asBUTEISIMU U MeCTHON afMUHUCTPAlUEe MYHUIIMIAIBHOTO
0o0pa3oBaHUs MyHHUITUTIATBHBIN OKPYT CaMIICOHHEBCKOE (mamee — MecTHas agMUHUCTpaLUs) B
chepe MpenoCcTaBICHUS] MYHHUIIMIAIBHON YCIYTH IO MPEAOCTABICHUIO HATYpaJlbHON MOMOINU
Maj000ecleueHHbIM  TpakJaHaM, HaXOASAIIMMCS B  TPYAHOW JKM3HEHHOW  CHUTYyalluH,
HapylAOIMIE KU3HEACITEIBHOCTh TPAXKIAHWHA, KOTOPYKD OH HE MOXKET IPEoAoJIeTh
CaMOCTOSITENBHO, B BUJI€ 00ECIIEYEHHSI UX TOILTMBOM (Jlajiee — MyHUIUIIAIbHAS YCIIyTa).

briok-cxema mpeaocTaBieHUST MYHUIUIAIBHONH YCIyTM TMPUBEIECHA B MPUIOKECHUU
Neo 1 k HacTosimieMy AZAMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTENSIMU SABISIOTCS:

MajnooOeCreueHHbIe TpaXKJ1aHe, MPOXKHUBAIOIIKE HA TEPPUTOPHUH  MYHHUIMIIAIHLHOTO
oOpa3oBaHusi, HaxoAsImUecs B  TPYAHOM  JKU3HEHHOW  CHUTyallud,  HapylIaroIIen
KU3ZHEJEATENBHOCTh TPAaXJAAHUHA, KOTOPYI0 OH HE MOXET MPEeoJ0JeTh CAMOCTOSTENbHO, MO0
UX YIOJIHOMOYEHHbIE TMpEACTaBUTENH, oOpaTuBIIMecss B MeCTHYIO aIMUHUCTPALUIO
I B MHOTO(YHKIMOHAIBHBIA LEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIMIAIBHBIX
YCIIYT C 3allpOCOM O NPEAOCTABICHUU MYHULIUIIAIIBHON YCIIYTH.

OT nMeHu 3asBUTEINICH BIIPABE BBICTYNATh WX MPEACTABUTENN IIPU MPEABIBICHNUN NacnopTa
rpaxaanuHa Pocculickonn @enepauuv WIM JPYTUX JTOKYMEHTOB, YAOCTOBEPSAIOIIUX JUYHOCTH
Ha tepputopun Pocculickonn @enepannu B COOTBETCTBUM C JIEMCTBYIOIIUM 3aKOHOIATEIIHLCTBOM,
U JOKYMEHTA, TOITBEPKAAIOIICTO TOJTHOMOYHS MPEJCTABUTEIS 3asIBUTEIISA’.

1.3. TpeGoBaHus K MOPSIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUU MYHHUIIMITAILHON yCIyTH

1.3.1. B npenocTaBieHUU MYHUIIUTTAIBHON YCIYTH YY4aCTBYIOT:

1.3.1.1. Mectnas anmunuctpanus: 194100, Canxr-IlerepOypr, np. b. CamnconneBckuid, 1.
86, xadbuner 407. ExenneBno ¢ 10.00-18.00 xpome c6.Bck. Temnedonsr ans crpaBok 596-32-78.
Anepc caiita: www.mo-12.ru 3JIEKTpOHHas IoyTa mosamson@mail.ru (ykasvigaemcsa mecmo

2% Takumu JOKyMEHTaMH SIBIISTIOTCS:

JTIOKYMEHTBI, TIOATBEPIKIAIOLIHE TOJTHOMOYHS 3aKOHHOTO MPe/ICTaBUTeNs (CBHICTEILCTBO O POXKICHUH, IOCTAHOBICHHE 00 Oreke
up.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHOH (hopMe, TIOATBEP>KAAIOIIAs IIOTHOMOYHS TIPEACTABUTEIIS 3asIBUTENIS;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CITydae eCiIH:

(enepaabHBIM 3aKOHOM MPETyCMOTPEHO HOTapHATBbHOE YJOCTOBEPEHHE IOBEPEHHOCTH IPECTABHTENS 3asABHTENS KaK yCIOBHE
OCYIIECTBIICHHs (MYHHUIMITATbHON) QYHKINH, TIPEJOCTaBICHUs (MyHUIUITAIBHO) YCIyTH;

ocyliecTBIeHHE (MyHUIMIAIBHON) QYHKIMHY, IpeAocTaBlIeHne (MyHHLINIAIbHOM) YCIYTH 3aKII04aeTCs B COBEPIICHNH ICHCTBYS,
TpeOyIOIIero HOTapUaIbHOW (GOPMBIL.


http://www.mo-12.ru/
mailto:mosamson@mail.ru

Haxooicoenus®, 2epagux pabomvl, OHU U 4HACHI NpuUeMma 3aseumenell (eciu YCMAaHOBIeHbL),
cnpasounsle mene@oHvl, aopeca ohuyuanrbHblX calmos, aopeca d1eKmpoHHOU HOYMbL).

1.3.1.2. Cankr-IletepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE YUpEXIEHUE
«MHOro(yHKIIMOHATBHBINA LIEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCITYT»
(manee — MOLY).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Texctunbiuuka, 1. 10-12, mutepa O.

I'paduxk  paborel: moHemenapHuk — yerBepr ¢ 9.00 mgo 18.00, msATHHIA
¢ 9.00 o 17.00; mepepri ¢ 13.00 no 13.48, BeIxoaHBIC THU — CyOOOTa, BOCKPECEHBE.

I'pacuk paboThl cTpyKTypHbIX noapasaeneHuit M®I] exeanesno ¢ 9.00 xo 21.00.

Mecta HaxoxzaeHus, Tpaduk paOOTbl M  COpPaBOYHbIE TeIE(POHBI CTPYKTYPHBIX
noapazaenennit MOL npeacrasiensl B npuiioxkeHud Ne 2 k HacTosAmEeMy AIMUHUCTPATUBHOMY
pErJlaMeHTYy.

LenTp Tenedonnoro oocmyxkuanus MPI] — 573-90-00.

Anpec caiita ¥ 3JIeKTPOHHOH mo4Thl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3eHHBIE YUPEXKIACHHUS — paillOHHbIE
KUIUIIHBIe areHTcTBa (manee — ['KY XKA).

Mecra HaxOXACHHWSA, CHOpaBOYHBIE TeneoHBI W agpeca  OJICKTPOHHOH  MOYTHI
I'KY KA npuseznens! B npuiioxkeHuu Ne 3 k HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

I'padux paGorei: ¢ 9.00 mo 18.00 (B maraummy — go 17.00), mnepepsiB
¢ 13.00 no 13.48, BeIxoaHble JHU — cy000Ta M BockpeceHbe. [IponomkuTenbHOCTh pabodero aHs,
HEMOCPEJICTBEHHO TMPEAIIEeCTBYIONIEro HepabodeMy Mpa3JHUYHOMY JIHIO, YMEHBIIAeTCs
Ha OJIMH Yac.

1.3.1.4. KomMuTeT 1o jesiaM 3aluch akToB TpakaaHcKoro cocrosHus (nainee — K3AI'C).

Anpec: 191015, Cankr-Ilerepoypr, TaBpuueckas yi., a. 39, rtem. (812)271-79-43,
dakc (812) 271-41-10, anpec »saekTpoHHOM mouThl: Kzags@gov.spb.ru, aapec caiira:
www.gov.spb.ru.

I'padux  pabGorel: moHemenbHuk — yetBepr ¢ 9.00 mgo 18.00, mnsATHHIIA
¢ 9.00 no 17.00; mepepsiB ¢ 14.00 no 14.48, BeIXOAHBIE AHH — CyO0OTA, BOCKPECEHBE.

1.3.1.5. Komutet no Tpyay u 3anstoctu HaceneHnus Cankr-IlerepOypra (manee — KT3H).

Anpec: 190000, Canxr-IlerepOypr, ['anepnas yiu., a. 7.

®axc: 312-88-35.

Anpec caiita: WWW.rspb.ru.

1.3.2. Tlepen mpenocTaBiICHHEM MYHHIIMIIAILHON YCIYyIM 3asBHUTENsIM HE Tpelyercs
JIOTIOJTHATEIILHBIX OOpAICHUIA B MHBIC OPTaHbI U OPTaHU3AIHH.

1.3.3. Uudopmaruio 06 opranax (opraHu3aiusx), ykasaHHbBIX B MyHKTe 1.3 HacTosIiero
AJIMUHUCTPATUBHOTO PEerjaMeHTa 3asBUTEIN MOTYT MOJIYYUTh CIEAYIOIIUMHU CITIOCOOaAMHU:

HaTpaBJICHHE 3alpOCOB B IMHCBMEHHOM BHJE TI0 aJapecaM OpraHoB (OpraHu3aiuil),
YKa3aHHBIX B MYyHKTe 1.3 Hacrosmiero AJMUHUCTPATHBHOIO PErJIAMEHTA, B AJICKTPOHHOM BH/IE
M0 YKa3aHHBIM aJ[pecaM AJIEKTPOHHOMN MOYTHI OPTraHOB (OpraHU3aIlNi);

M0 CHPaBOYHBIM  TeineoHaM paOOTHUKOB OpraHOB  (OpraHuW3aiuii), yKa3aHHBIX
B MyHKTE 1.3 HacTOsAmEro AAMUHUCTPATUBHOTO PETIaMCHTA,

Ha [loprane «locymapctBennbie ycnyrm B Caskrt-IletepOypre»  (www.gu.spb.ru)
B MHPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHONH cetn  «MHTepHer» (mamee —  Ilopran),
Ha o(UIMANBHBIX caliTaXx OpraHoB (OpraHu3alyii), yka3aHHBIX B MyHKTe 1.3 HacTosImero
AJIMUHUCTPATUBHOTO PETIaMCHTA,

27
Agnpec yKa3bIBaeTCsl B COOTBETCTBUH ¢ noctaHoBieHneM IIpaButenscrBa Cankr-IlerepOypra ot 06.02.2006 Ne 117 «O Peectpe
Ha3BaHUI 0OBEKTOB TOPOJCKON CPeIbD».
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OpyU JUYHOM OOpalleHMd Ha TMpUeM K pabdOTHHKaM OpraHoB (OpraHu3aluii)
B COOTBETCTBUM C TrpagukoM paboThl, YyKa3aHHbIM B HyHKTe 1.3  Hacrosiero
AJIMMHHCTPAaTUBHOT'O PErjIaMeHTa;

B Llentpe Tenedonnoro oocnykusanus M®I] (573-90-00);

npu oOpameHuu K uH(pomataM (MH(OKHOCKaM, HWH(QONYHKTaM), pPa3MELICHHBIM
B TIOMEIIECHUAX CTPYKTYpHbIX nonpasaeneHuit MOL, yka3anHbIx B mnpuioxkeHun Ne 2
K HacrosmeMmMy AJMUHUCTpAaTUBHOMY periaMmeHty; Ha yiaumax Cankr-IlerepOypra
U B BecTuOM0MsX cTanuuil CankT-IleTepOyprckoro rocyapcTBEHHOIO YHUTAPHOTO MPEITPUSITHS
«Cankt-IlerepOyprekuiit METponoaUTEH» 10 afipecaM, ykazaHHbIM Ha [loprane.

Ha  crenpgax,  pa3MemieHHbIX B INOMEWEHWsIX  MecTHOH — aaMUHHCTpanuu
u ML, pazmemiaercs cienyromias nHGOpMaIus:

HaMMEHOBaHUE MYHULIUIIAJILHOU YCIIYTH;

IepedyeHb OpPraHoB (OpraHu3aluii), Yy4acTBYIOUIMX B IPEIOCTABIEHUU MYHHUIIMIIATbHON
yCIIyTH;

rpaduk (pexxuM) paboThl, TenedoHbl, afpeca MEKTPOHHON MOUTHl OpraHOB (OpraHU3aluil),
OCYIIECTBIISIIOIIMX MPHEM U KOHCYJNbTAllMU 3asBUTENIEH 10 BONPOCAaM MPEeAOCTaBICHUS
MYHULUTAIBHOMN YCIIyTH;

azgpeca OpraHoB (OpraHu3zaiuii), Y4aCTBYIOIIUX B TMPEJOCTABICHUUA MYHHUIIUITAIBHON
YCIIYTH;

KOHTAaKTHasg MHpopManus o0 opraHax (OpraHu3alysix), YIacTBYIOUIMX B IPEJOCTaBICHUU
MYHULUTAIBHON yCIIyTH;

MOPAJIOK IPEIOCTaBICHHUS] MYHULIUIIAIbHON YCIIYTH;

MOCJIEI0BATENIbHOCTh TOCEUICHNUs 3asBUTEJIEM OpraHoB (OpraHM3alMii), y4acTBYIOIIMX
B IIPEJJOCTaBJICHUN MYHULIMIIAIIBHOM yCIIyTH;

NepeueHb KaTeropuil rpaxaaH, MMEIOLIUX PaBO Ha MOJIyYEeHUE MYHULIUIIAJbHOU YCIIYyTH;

NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MOJIYYEHUS MYHMIMIAIBHON YCIyrd, B TOM
qrclie oJlydaeMbIix MecTHOM afMUHUCTpalieit 6e3 ydacTus 3asBUTEN;

oOpas3ell 3aIoTHEHHOTO 3asIBJICHUS.

1. CranpapTt npegocraBjieHuss MYHMIMIAIbHOH YCJIYTH

2.1. HauMeHOBaHME MYHMIIMIAIBbHOM YCIYTU: MPEAOCTaBICHUE HATYpaJbHOM MOMOLIU
Maj000ecleueHHbIM  Ipa)kJaHaM, HaXOJSAIIMMCS B  TPYAHOM O KM3HEHHOM  CHUTyalluH,
HapylIAOMIE KU3HEACATECIBHOCTh TPaXJaHWHA, KOTOPYHD OH HE MOXET IpPeoaoJIeTh
CaMOCTOSITENIBHO, B BUJIE 00ECTIEYCHHSI UX TOIUINBOM.

Kparkoe HauMeHOBaHME MYHULIMNAIBHOW YCIYTH: NMPEJOCTABICHUE HATYPAJIBHON MTOMOIIH
MaJI000eCTIeUeHHBIM TpakIaHaM.

2.2. MyHunnanpHasi yciayra rnpenocTaBisieTcsi MecTHOW aAMUHUCTPALIEH.

[IpenocraBineHre MyHUUMNAIBHOW YCIYTH OCYLIECTBIsAETCA MECTHOM agMHUHUCTpaUUEH
BO B3auMmoaerncTteun ¢ MOII.

B pamkax MeXBEeIOMCTBEHHOT0 MH(POPMAIMOHHOTO B3aUMOJCHCTBHS B MPEIOCTABICHUU
MyHUIMIaIbHOHN yeayru yyactBytoT: ['KY KA, K3AI'C, KT3H.

JIOMKHOCTHBIM JHIiaM MecTHOM aAMUHUCTpAllMU 3alpelieHo TpeboBaTh OT 3asBUTENS
OCYIIECTBJICHUSI JCUCTBUH, B TOM YHCIE COIJIACOBAHUH, HEOOXOMUMBIX [UIS MOJYyUYEHUS
MYHULMOAIBHON YCIYyTH U CBSI3aHHBIX C OOpalleHHEeM B TOCYNAapCTBEHHBIE OpPTraHbl, OPraHbl
MECTHOI'O CaMOYNPABJICHUS, OPraHU3alMM, 3a HWCKIIOYEHUEM IOJYYEHUS YCIYT, BKJIFOYEHHBIX
B MIEpPEUEHb YCIYT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHHULMIAIBHBIX YCIIYT.

2.3. Pe3ynpraToM peoCTaBICHNUS MyHULIUTIATBHON YCIIYTH SBISETCS:



HaIlpaBJICHHE pelmeHnss MeCTHOM aIMHMHMCTPALMU O IIPEAOCTABICHUU HATYpPaJIbHOU
MOMOIIU B BUJIE 00ECIICUeHUS TOTUIUBOM;

OTKa3 B MPEJOCTABICHUUM MYHULUIIAJIBHON YCIyTM B BHJI€ NUCbMa O HEBO3MOXKHOCTHU
WCIIOJIHEHUS 3arpoca ¢ yKa3aHHUEM MPUYHH.

Pesynprar npenocraBiieHMsT MYHHLIMNAIBHOW YCIYI'M BBIIACTCSA 3asABUTEN0 MecTHOU
agmuuuctpaimeidr, MOLI, HanpaBnsercs yepe3 oTaeneHus denepaabHOi TOUYTOBOM CBS3H.

2.4. Cpoku mpe1oCTaBICHUS] MyHULIUIIAILHOW YCIIyTH

Cpok mpenocTaBlieHUs MYHHIMIAIBHONM YCIYTM HE JOJKEH NPEBBILIATh MSATHAALATH
pabounx JHE ¢ MOMEHTa PErUCTPallUU 3asIBICHHUS.

2.5. [lepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIICHHUS, BOZHUKAIOIIHE
B CBSI3U C NIPEJOCTABICHUEM MYHUIIMIIAIBHON YCIyTH:

Koncturynus Poccuiickon @enepanuy NpuHATa BCEHAPOIHBIM rojiocoBanneM 12.12.1993;

Oenepanbaplii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 o0mmMX NPHHIUIIAX OPTaHU3ALUH
MECTHOTO camoytmpasyieHus B Poccuiickon Oenepauumy;

Oenepanpabiii 3akoH oT 27.07.2010 Ne 210-d3 «OO6 opraHm3anuu MNpPeAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT»;

Oenepanbublii 3ak0H 0T 02.05.2006 No 59-®03 «O mopsiike paccMOTpeHHsl oOpalieHui
rpaxaaH Poccuiickoit @enepanuny;

®denepanpablit 3aK0H OT 27.07.2006 Ne 152-D3 «O mepcoHaNbHBIX JaHHBIXY;

®denepanbhbiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHON MOAITUCK»;

3akon Cankt-Ilerepbypra ot 23.09.2009 No 420-79 «OO6 opraHuzanuu MECTHOTO
camoynpasienus B Cankt-IletepOyprey;

nocranoBineHueM  [IpaBurensctBa  Cankt-IletepOypra ot 11.10.2006  Ne 1239
«O HOpMaTHBax MOTpeOIeHHs TBepAoTo ToIutHBa HaceneHueM CaHkT-IletepOypray;

nocranoBieHue [IpaBurensctBa Cankr-Ilerepoypra ot 30.12.2009 Ne 1593 «O HekoTOpBIX
Mepax IO TIOBBIIIEHUWIO KauyecTBa NPEJOCTABICHUS TOCYAApCTBEHHBIX yCIyr Ha 0aze
MHOTO()YHKIIMOHAIILHOTO LEHTpa IIPEI0CTaBICHHUS roCy1apCTBEHHBIX yCIIyT
B CankTt-IlerepOypre»;

noctanoBieHue [IpaButennctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3zmanuu
MEXBEJOMCTBEHHONH aBTOMAaTHU3MPOBAaHHOW HMH(POPMAIMOHHOW CHCTEMBI IPEIOCTABICHHUS
B CankTt-IleTepOypre rocy1apcTBEHHBIX 1 MYHUITUTIATBHBIX YCIYT B QJIEGKTPOHHOM BHJIEY;

noctanoBieHue [IpaButennctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOI'O MH(OPMALIMOHHOTO B3aMMOJIEHCTBUSA npu IpeI0CTaBICHUN
rOCYJAapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT HCIOJHHUTEIbHBIMU OpraHaMu TOCYJapCTBEHHOU
Binactu Cankr-IlerepOypra um opranammu MmectHOoro camoynpasieHusi B Caunkr-IlerepOypre,
a TaKKe YCIyT TOCYAapCTBEHHBIX YUPEXKJEHUMN, MOJBEJOMCTBEHHBIX UCIIOJIHUTEIbHBIM OpraHaM
rocynapctBenHoi Binactu Cankr-IlerepOypra, U Ipyrux opraHu3alyii, B KOTOPHIX pa3MeniaeTcs
rOCy/IapCTBEHHOE 3a/1aHHE (3aKa3)»;

YcTaB MyHHIIMITAIBHOTO 00pa30BaHusl MyHUIIMNAIBbHBIN OKpyTr CaMIICOHHEBCKOE,

noctaHoBieHue MectHoit ammubuctpanuu ot 13.05.2011r. Ne 101 (dama u Ne
NOCMAHOBIEHUS)
«O mopsigke pa3pabOTKU U YTBEPXKACHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS
MYHHUIMIAIBHBIX ycIyr MecTHOM aJMHMHHCTpanueil BHYTPUTOPOJCKOIO MYHHUIIMIAIBLHOTO
00pa30BaHusl MyHUIIUNAIBHBIA OKPYT CaMIICOHHEBCKOE.

2.6. UcuepnpIBatoninii  MepevyeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH
C HOPMATHBHBIMU TPAaBOBBIMU aKTaMU JUIsl MPEAOCTABICHUS MYHULMIAIBHOW yCIyTU U YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U O0S3aTENBHBIMH JJISl MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, OJIEKAIINUX IPEICTABICHUIO 3aIBUTEIIEM:
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JIOKYMEHT, y/IOCTOBEPSIOIIANA JIHIHOCTh . TPaKIAHHHA, HMEIOMIEro MpaBo Ha IOTydeHHE
MYHHIIMIATBHON YCIYyTH;

3asiBJICHHE O MPEJOCTaBICHUN MYHHUIIMIIAIBHON YCIYTH MO MPEeIOCTaBICHUIO HATypalbHOU
MOMOIIA MaJI0O00ECIIEYCHHBIM TpakJaHaM, HaXOIIIIMMCS B TPYIHOW >KU3HEHHOW CHTYallHH,
HApYyIIAIOMEH JKU3HEACITETbHOCTh TpaXIaHWHA, KOTOPYI0O OH HE MOXET MPEoJ0sIeTh
CaMOCTOSITENIBHO, B BUJE O0ECIEUeHHs UX TOITUBOM (Janee — 3asBieHue) (mo ¢Gopme coriacHo
npuiioxkeHnto Ne 4 xk HacTosAmeMy AJIMUHUCTPATUBHOMY PETJaMeHTy);

BBITNIMCKA U3 JIOMOBOM KHUTH WK CIIPABKa O PETUCTPAIIMU [0 MECTY KUTEILCTBY (dhopma 9),
B ClIy4ae €CJM BEJCHHE PETUCTPAIlOHHOIO y4yeTa TpakJaH MO MECTy XHUTEJIbCTBA B YacTH,
BO3JIO’KEHHOM Ha KWJIMIIHBIE OpraHu3aiuu, ocymecTtsisitoT He [ KY XKA;

JOKYMEHTBI, TOATBEP)KAAIOIINE CBEACHHUS O J0XOAaX KaXJOro WieHAa CEeMbH JIHIIA,
MMEIOMIETO TMPAaBO HAa MOJy4YeHHE MYHHIMIIAJBHOW YCIYTH, MOJXYYCHHBIX 33 TPH IOCIECTHHUX
KaJIeHJapHBIX MecsAlla, MPEAIIECTBYIOIINX MECAIY MOJauu 3asiBJICHHUS;

coriacue Ha oOpabOTKYy MEPCOHAIBHBIX JIAHHBIX JIMIA, HE SBISIOMIETOCS 3asBUTENIEM,
B CJIy4ae Ipe0CTaBICHIH HHPOPMAIIHH, COEpIKaIIel yKa3aHHbIC TaHHBIC.

2.6.1. B ciryyae 3aTpar Ha nmpuoOpeTeHHe JIEKAPCTBEHHBIX MPENapaToB, OKa3aHHUE IIATHBIX
MEIUITMHCKUX YCITYT:

3aKIOYeHHe  (CIpaBKa) MEIUIMHCKOTO  YUpexaeHus (WM oOpraHa yIpaBJICHHUS
3IpaBOOXPAHEHUEM) O HEOOXOJMMOCTH TPOBEICHUS TOPOTOCTOSIIECTO JICYCHHS, OTICPAIlHH,
npreMa JIeKapCTBEHHBIX MPernapaToB;

pElEenTsl, BRIMUCHON STTUKPHU3, HATIPaBIIEHWE HA OKa3aHWE MEAUIIMHCKUX YCIIYT;

JOKYMEHTHI, TMOATBEP)KIAIONINE 3aTpaThl Ha OKa3aHWE IUIATHBIX MEIWIIMHCKHX YCIIyT
(BBIMMUCHOM SIHUKpPU3, JOTOBOP HAa OKa3aHHE IJIATHBIX METUIIMHCKHUX YCIYT, KaCCOBBIE YEKH),
3aTpaThl Ha JICKApCTBEHHBIE MIpernapaThl (KaCCOBBIE M TOBAPHBIC YEKH ).

2.6.2. B ciydae 3arpaT Ha KOCMETHYECKHI PEMOHT >KHIJIOTO MOMEIIEHHs, MPUOOPETEHUE
OBITOBOI TEXHHUKH, CAHTEXHUKH, IPEAMETOB TIEPBO HEOOXOIMMOCTH:

aKT, COCTAaBJICHHBIM YIOJHOMOYEHHOW opraHuzanueil (ymnpabisgiouield opraHuzanuen
TOBApHILECTBA COOCTBEHHUKOB >KWIIbs, JKWJIHMIIHBIX KOOTEPATUBOB, >KHIUIIHO-CTPOUTEIHHBIX
KOOIIEPATHBOB) O HEOOXOIUMOCTH MPOBEACHUS KOCMETHUYECKOTO PEMOHTA JKUJIOTO MOMEIIEHHUS,
3aMEHbl CAHTEXHUKH 3a CYET CPEACTB HaHMMareds (C OPUEHTUPOBOYHOW CTOMMOCTBIO
MaTepuaioB U yCIyT);

KacCoBblE W TOBapHBIE YEKH, IOATBEPXKIAIONINE 3aTpaThl HAa KOCMETHYECKHH PEMOHT
KHJIOTO TIOMEIIEHUs, TpUoOpeTeHne OBITOBOM TEXHUKH, CAHTEXHHUKH, MPEIMETOB IEPBOU
HEOOXOAMMOCTH.

2.6.3. B ciyuae 3aTpar Ha morpebeHue, yxo/ 3a MECTOM 3aXOPOHCHHSI:

CBUJICTEILCTBO O CMEpTH (32 HCKIIOYCHHEM JIOKyMEHTA, BBIIAHHOTO HAa TEPPUTOPUHU
Cankr-IlerepOypra);

cdera Ha morpe0eHue, yXo/1 32 MECTOM 3aXOPOHEHHS U KACCOBBIE YEKH.

2.6.4. B ciyuae ¢ 6e3paboTurieii:

8 B kauecTBe JOKYMEHTA, YIOCTOBEPSIOMIEr0 THIHOCTD, IPEIBABITIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakiaHuHa Poccmiickoit ®eneparyu, BblgaBaeMoe Ha mepuoa ohOpMIICHHS Iacmopra,
IpPEeIyCMOTPEHHOE MYHKTOM 76 AJQMuUHHCTpaTHBHOTO pernameHta @enepaibHOW MHUIPalMOHHOW CyXOBl MO MHPEIOCTaBICHUIO
roCyJapCTBEHHOM YCIIyTH IO Bbladye M 3aMeHe nacrnopra rpaxkaanuHa Poccuiickoit @enepannu, y10CTOBEPSIOIErO JUUYHOCTD IPAXKAAHUHA
Poccuiickoit deneparuu Ha Tepputopun Poccuiickoit deneparuu, yreepsxaenHoro npukazoM ®MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTBI, yJOCTOBEPSIOIINE JHYHOCTh TpakAaHWHA, TpenycMmoTpeHHble DenepambHbM 3akoHOM OT 25.07.2002 Ne 115-03
«O TIpaBOBOM TIIONIOKEHWM WHOCTPAaHHBIX TpaxaaH B Poccuiickoit ®emepammm», PemepamsHbiM 3akoHOM oT 19.02.1993 Ne 4528-1
«O OexeHnaxy», ykazamu I[Ipesunenra Poccuiickoit ®enepamun oT 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTAX, YIOCTOBEPSIOLINX
JUYHOCTh TpaxnaHuHa Poccuiickoit demepamun 3a npexenamu Poccuiickoit Depepammm», ot 14.11.2002 Ne 1325 «O0 yTBEpKaeHHH
[TonoxxeHust 0 MOpsAKE PacCMOTPEHUs] BOMPOCOB TpaxkaaHcTBa Poccuiickoit ®enepanun», ot 13.04.2011 Ne 444 «O nonoaHUTETbHBIX
Mepax o 00eCHeyeHHUIO PaB U 3aIUTH HHTEPECOB HECOBEPIIEHHOIETHUX IpakaaH Poccuiickoit dexneparmy;

HHBIE JJOKYMEHTBI, y0CTOBEPSIOIINE JUMYHOCTh B COOTBETCTBUHM C JIEHCTBYIONIMM 3aKOHOJATEIECTBOM.



TPYJOBasi KHUXKKA.

2.6.5.B cnygae ¢ kpaxkeil, TpabexoMm, TMOXKapOM, CTHUXUUHBIM WM TEXHOTCHHBIM
BO3IEVICTBUEM:

TPYJOBasi KHUKKA,;

CIpaBKa OpraHa BHYTPEHHUX J€JI O PAacCMOTPCHHH 3asBIICHUS TPaKJTaHWHA 10 (aKTy
Kpaxu, rpadexa J0KyMEHTOB, IMYHOTO UMYIIECTBA, IEHEKHBIX CPEJICTB;

CIpaBKa COOTBETCTBYIOIIEH CIIy)KObI, MPOTOKOJI PELICHUS YHNOJIHOMOYEHHOTO OpraHa
WIM KOMHUCCHH, TMOATBEpXKAaroNIe (HAKT HWMYIIECTBEHHBIX IOTEPh BCICICTBHE TI0XKapa,
CTUXUUHOTO WJIA TEXHOTEHHOTO BO3/ICHCTBHUS.

2.6.6. B cnydae ¢ HHBaIUIHOCTBIO:

TPYJOBasi KHUKKA,;

CIIPaBKa yUPEKICHUS MEIUKO-COIUATBHOM IKCIIEPTU3BI O HATMYNY WHBATUIHOCTH.

2.6.7.B cmy4ae ¢ HECHOCOOHOCTBIO K CaMOOOCTY)KHBAaHHIO B CBSI3M C MPEKJIOHHBIM
BO3pPacTOM, OOJIE3HBIO:

3aKIIOYCHHE  (CrpaBKa) MEAWIIMHCKOTO  yYpexacHus (WM opraHa  yrIpaBlICHUS
3[paBOOXPAHEHUEM) O HaJW4YMHM T[OKa3aHUM K  TMPEJOCTABICHUIO  YCIYT  CHJEIOK
M0 COLMAIbHO-MEIUIIMHCKOMY YXOJy Ha JIOMY, CIEIHaTU3UPOBAHHBIX YCIYT SKCTPEHHOU
TTOMOIITU «TPEBOKHASI KHOITKA.

3asiBUTEINIb HECET OTBETCTBEHHOCTD 33 JOCTOBEPHOCTH MPEICTABIICHHBIX CBEICHUH.

[Ipu oOpaiieHnn MpeACTaBUTENS JUIA, UMEIOIIEro MPaBo Ha MOJyYeHHE MYHUIIUNAIbHON
YCIIYTH, JOTIOJIHUTEIHHO MPEACTABISIOTCS:

MacropT MO0 HHOM MOKYMEHT, YIOCTOBEPSIONMH JMYHOCTH® TMPEACTABUTENIS JIAIQA,
MMEIOIIETO MPABO Ha MOJIYYeHHE MYHUITUTIAIBHON YCITYTH;

JIOKYMEHTBI, TOATBEP>KIAOIUE TIOTHOMOYUS TIPEICTAaBUTES.

2.7. UcuepnipIBaOmnid  TEpEeYEHb  JIOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUHU
C HOPMATHUBHBIMHU MPABOBBIMH aKTaMU JUIS TPEIOCTABIICHUS MYHUIIAINIAIBLHOW YCIYTH, U YCIIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHUIIUIIATEHOM
YCIIYTH, KOTOPbIE HAXOJSATCS B pacnopspKeHUU (heepabHbIX OPraHOB UCIOJHUTEIHHON BIIACTH
U OpPraHoOB TOCYJapCTBCHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB WCIHOJHUTEIBHOW BIIACTH
cyonekToB Poccuiickoit denepanyu U OpraHOB MECTHOTO CaMOYTIPABIIECHUS, MOIBEIOMCTBEHHBIX
M OpraHM3aLHi i HHBIX OPraHMU3AIMH, i KOTOPBIC 3aSBHTENb BIPABE IPEACTABUTD

BBINTUCKA W3 JJOMOBOW KHUTH WJIHM CIPaBKa O PETHCTPAIlMHU MO MECTY KHUTelbcTBa (popma
Ne 9), B ciyuae ecn BeJICHHE PETUCTPAIIMOHHOTO ydeTa Tpak/iaH 10 MECTY JKUTEIhCTBA B YACTH,
BO3JIOKEHHOM Ha >KWJINILHbIE Opranu3anuu, ocymectBisaioT ['KY XKA;

2.7.1. B ciygae 3aTpar Ha norpebeHue, yxo/1 38 MECTOM 3aXOPOHCHHSI:

CBUJIETETILCTBO O CMEPTH (BbIIaHHOE Ha TeppuTopuu Cankrt-IlerepOypra).

2.7.2. B cnyuae ¢ 6e3paborurieii:

CIpaBKa OPraHOB CIY>KOBI 3aHATOCTH O PETUCTPALMU TpakIaHWHA (WIEHA €r0 CEeMbH)
B KauecTBe 0e3pabOTHOTO (1711 HepabOTAIIINX YJICHOB CEMbU TPYAOCIIOCOOHOTO BO3pacTa).

2.8. JI0MKHOCTHBIM JIIiaM MeCTHOM aIMUHUCTPAIIMH 3aMpPEIIeHO TPeOOBaTh OT 3asBUTEIIS:

MPEICTaBICHUS  IOKYMEHTOB W  WH(MOpPMAMK WJIH  OCYIIECTBICHUS  JICHCTBUIA,
MIPE/ICTABIICHUE WJIM OCYIIECTBIECHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMU
aKTaMH{, PETyJUPYIOIIMMH OTHOIICHHWS, BO3HHUKAIONIME B CBA3M C TNPEIOCTABIICHUEM
MYHHIUTAIEHON YCIYTH;

B OOTBETCTBHH ¢ myHKTOM 2 dacté 1 cratem 7 u dacteio 6 cratem 7 PemepamsHOro 3akona ot 27.07. 2010 Ne 210-®3
«O06 opraHU3aIUH NPEIOCTaBICHNUS TOCYAPCTBEHHBIX U MYyHUIUIIAIBHBIX YCIyT 3asiBUTENb BIIPABE MPEACTABUTH yKa3aHHbBIE JOKYMEHTHI
B JopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIIE WIIH B (JOpMe 3IIEKTPOHHOTO JOKYMEHTa M0 COOCTBEHHON MHHIHATHBE.

Hanpapnenne agMuHHCTpaliiell paiioHa MEXBEJOMCTBEHHBIX 3alpOCOB M MONy4YeHHE OTBETOB Ha HHUX B DJICKTPOHHOH (opme
C UCTIOJIb30BAaHUEM EIIMHOM CHCTEMBI MEKBEIOMCTBEHHOT'O JJIEKTPOHHOTO B3aUMOJEHCTBHS.



MIPEICTABIEHUSI JTOKYMEHTOB W HH(OpMaIM, KOTOpPbIE HAXOASATCS B PacCHOpPsKEHUU
OpraHOB, MPEIOCTAaBIAIONIMX  MYHULUNAIbHYKO  YCIyTY, HMHBIX OpPraHOB  MECTHOIO
CaMOYTIPaBJICHUS], TOCYJaPCTBEHHBIX OPraHOB U OPraHU3allHii, B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickoii ®@enepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuniickoit ®Pepepanu M MYyHULUNAIBHBIMA I[IPAaBOBBIMM  aKTaMM, 3a WCKIIOYECHHEM
NOKYMEHTOB, BKJIOUEHHBIX B  ONpeNeNeHHbId cratbeil 7  DenepanbHOrO  3aKOHA
or 27.07.2010 Ne 210-®d3 «OO6 opraHu3alud  NOPEIOCTaBICHUS  TOCYIapCTBEHHBIX
Y MyHULIUNIAJIBHBIX YCIyT» EPEYEHb JOKYMEHTOB.

2.9. UcuepnpiBaromuii mepeuyeHb OCHOBAaHUW JMJii OTKa3a B TIpUEeME JOKYMEHTOB,
HEO0OXOIMMBIX ISl IPEJOCTABICHUSI MYHUIIUITAILHON YCIyTU

OcHoBaHMil UId OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHULUANIAIBHON YCIIYTH, IEUCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IIPELYCMOTPEHO.

2.10. UcueprnipiBatonuii mepedyeHb OCHOBAaHWUW [UIsl TPUOCTAHOBJICHHMS WJIM OTKas3a
B IIPEJJOCTABJICHUN MYHULIUIIAIbHON YCIIYTH

2.10.1. OcHOBaHW{ IS TIPHOCTAHOBJICHUS TIPEJOCTABIICHUS MYHHUIIUTIATBHOW YCITYTH
JNENCTBYIOIINM 3aKOHOJaTEILCTBOM HE MPENYCMOTPEHO.

2.10.2. Otka3 B MpeaoCTaBICHUM MYHUIIMIIAIBHON YCIYrd BO3MOXKEH M0 CIEIYIOIIUM
OCHOBAaHUSIM:

HempenacTaBieHue B MeCTHYI0 aJIMHUHHUCTPALMI0 BCEX HEOOXOJUMBIX JOKYMEHTOB
B COOTBETCTBHHU C IIYHKTOM 2.6 HACTOSIIETO AJIMUHHCTPATUBHOTO PETJIAMEHTA;

MpEICTAaBICHUSI  3asBUTEJIEM  HEMOJHBIX W (WIM)  HEJOCTOBEPHBIX  CBEJICHUU
0 COCTaB€ CEMbH, T0X01aX, TPYAHOM KU3HEHHOW CUTyallud B MECTHYI0 aIMUHUCTPALIHIO.

2.11. Yciyru, KOTOpbIe SBISIOTCS HEOOXOIMMBIMU U 00s3aTeNIbHBIMU ISl IPEAOCTABICHUS
MYHULUNAIBHON YCIYTH, IEMUCTBYIOLIMM 3aKOHOAATEILCTBOM HE IIPEAYCMOTPEHBI.

2.12. TlomnwHa wWiM WHas IDlaTa 3a MPEJOCTaBICHUE MYHUIUNAIBHOW  YCIyTd
HE B3UMAaeTCA.

2.13. MakcuManbHbIil  CPOK  OXHJAHUS B Ouyepead Mpu  Tojaue  3asBICHUS
O MNPEIOCTaBICHUH MYHMIMIAIBHOM YCIYI'M W IPU IOJYYCHUU pe3yibTaTa IPEAOCTABICHUSA
MYHHUIUTIATBHOW YCITYTH:

a) CPOK OXHJAHUS B OYepend MpH Iojade 3asBICHUS U HEOOXOJUMBIX JIOKYMEHTOB
B MecTHOM aIMUHHUCTPALMU HE TOJDKECH IPEBBIIIATH [IATHAALATH MUHYT;

0) CPOK OXHUJAHMUS B OYEPEIW NPU MONTYYEHUH JOKYMEHTOB B MeCTHOM aAMHHHCTpALUU
HE JJOJDKEH IPEBBIIATh NATHAAATA MUHYT;

B) CPOK OXHUJAHUS B OUEpEAM IpH MOJaye 3asiBICHUS U JTOKYMeHTOB B MO®I[ He noimkeH
MPEBBIIATh NATHAIUATA MUHYT;

') CPOK OKUJAHUS B OYEPEIU NP MOJy4YeHUU TOKyMeHTOB B M®IL] He no/keH mpeBblaTh
MATHAILATH MUHYT.

2.14.Cpox ¥ TOpSAOK pErHCTpalM  3ampoca 3asBUTENS O  MPEIOCTaBICHUHU
MYHHULUIIAJIBHON YCIIYTH

2.14.1. llpn nuyHOM OOpalieHUH 3asBUTENsT B MECTHYIO aJMHHHCTPAILUIO PETUCTpalius
3arpoca 0 MPEJOCTaBICHUHM MYHHUIIMIIAJIBLHOW YCIYTH OCYLIECTBISAETCS paboTHMKOM MecTHOU
aIMUHUCTpALMd B IPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIIAETCS PACIUCKA C IIPUCBOCHHBIM
pPErucTpallMOHHBIM HOMepoM. CpOK perucTpanuy 3ampoca 3asBUTENS O IPEAOCTABICHUU
MYHULMTIAIBHOM YCIIYTH COCTaBiIsIeT He Ooiee TpUAATh MUHYT.

Perucrpanus 3asBineHus ocyuiectBisieTcs MecTHOW agMUHHCTpAlUEe B TEYEHUE OJIHOTO
paboyero IHS C MOMEHTa MojdydyeHuss MecTHOW aAMHHHCTpalued JTOKYMEHTOB, YKa3aHHBIX
B MMyHKTE 2.6 HacTosero AAMUHUCTPATUBHOIO pErjlaMeHTa, B (hopme 3JIEKTPOHHOTO IOKYMEHTa
WIN JOKYMEHTa Ha OyMa)kHOM HOCHTEJE.



2.14.2. Ilpu nuyHoM oOpamennn 3asButenss B MOL[ 3ampoc o mnpemoctaBieHUN
MYHHUIMTAIBHON YCIyru peructpupyercss paborHukoM MODI[ B mnpucyTcTBUM 3asBUTENS,
KOTOPOMY  BBIJa€TCSl  pacnucka C  PErUCTPAllMOHHBIM ~ HOMEPOM,  IPHUCBOCHHBIM
MEXBEJOMCTBEHHOM aBTOMAaTU3MPOBAaHHOW HMH(POPMALMOHHOW CHCTEMOH IPEIOCTaBICHHUS
B CankTt-IleTepOypre rocyjapcTBEHHbIX U MYHULIUIIATBHBIX YCIYT B JJIEKTPOHHOM BH/IE.

Cpok perucTtpaluy 3ampoca 3asBUTENS] O MPEJOCTaBICHUUM MYHUUUIAIBHON YCIyTH
B M®I] cocraBnseT He Oosee MATHAIIATA MUHYT.

2.15. TpeOoBaHusT K TOMEMIEHUSIM, B KOTOPBIX TPEAOCTABIAIOTCS MYHHIUTAIBHEIC
yCIYTH, K MECTy OKUIAHUS W MpUeMa 3asiBUTENCH, pa3MEIIeHUI0 U OQOPMIICHUIO BU3YyallbHOM,
TEKCTOBOM M MYJIbTUMEAUMHONW HHOOpPMAIMK O TMOPSAKE MPEJOCTaBICHUS MYHHUIIUIAIbHON
yCIIyTH

MyHunMnaneHas yciayra OpelocTaBisIeTcsl B IMOMEHIEHHSX MecTHOW aaMUHHCTpaluu
u M®II. ITomenienus, B KOTOPBIX NPEIOCTABIAIOTCS MYHULIMIIAIIBHBIE YCIYTH, MECTO OXKUJAHUS,
JOJKHBl HMMETh IUIOMIAAH, TPEAYyCMOTPEHHbIE CAHUTApPHBIMH HOPMaMH H TpPEOOBAHUSIMU
K pabounM (0(pUCHBIM) MOMEIICHUsIM, TJ€ O0OpYJIOBaHBI pabovHMe MecCTa C HMCMIOJIb30BaHHUEM
MEPCOHAIBHBIX KOMIIBIOTEPOB M KOMUPOBAIBHOM TEXHUKH, U MECTa JJIsl IpUEeMa MOCETUTENEH,
a TaKKe JIOJDKHBI ObITh O0OPYIOBaHBI CTYNBSIMU M CTOJAMH, UMETh MUCYHE MPUHAIICKHOCTH
(kapangamm, aBTOpY4YkHd, Oymary) Juisli 3amlojHEHUS 3alpocoB O  MPEJOCTABICHUU
MYHHUIMIAIBHON YCIYI'M M HPOU3BOJCTBY BCIIOMOTaTENbHBIX 3aMUced (MaMATOK, MOSICHEHUN),
CTeHJaMM, Ha KOTOPBHIX JOJDKHA OBITh pa3MmelieHa WHpopManus, yKa3aHHas B MHyHkTe 1.3
HACTOSIEro AJIMUHUCTPATUBHOIO PETJIaMEHTa.

[Tomemenus M®I] nomkHBI OTBEYATh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOM(GOPTHOCTH.

2.16. Tlokazarenu TOCTYITHOCTH M Ka4eCTBa MyHUITUTIAIBHON yCIyTH

2.16.1. KonndecTBO B3aMMOJICHCTBUH 3asgBUTENSA ¢ MecTHOM agMUHHCTpanuei 160 MOI]
— He 0oJee IBYyX.

2.16.2. ITpo10KUTENIBHOCTh  B3aMMOICUCTBUN JIOJDKHOCTHBIX JIMI] TIPH TPEAOCTABICHUU
MYHULMNAIBHON yCIIYTH yKa3zaHsl B pazzaene |l Hactosimero AqMUHUCTPAaTUBHOTO perjaMeHTa.

2.16.3. Cioco0Obl Ipe1oCTaBICHHUS] MYHUITUTIATLHONU YCIIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO MPH NOCENIEHNA MECTHOW aIMUHUCTPALINHY;

nocpeacrsom MOII.

2.16.4. CniocoObpl  MHPOPMUPOBAHMS  3asBUTENST O  pe3ylbTarax IMpeJaoCTaBICHUS
WIM TPUOCTAHOBIEHWH MYHULUNAIBHOW YCIYru: MO TeleQoHy, IO AIEKTPOHHOW MoYTe,
B [TUCbMEHHOM BUJIE.

Crnoco6  uwHGbOpPMHpOBaHUS  3asBUTENS O  pe3ylbTaTax  TMPEJOCTABICHHUS WU
MIPUOCTAHOBJIICHUU MYHUIIMIIAJILHON YCIYTH YKa3bIBAECTCS B 3asIBJICHUU.

2.16.5. Konu4yecTBO JOKYMEHTOB, HEOOXOJMMBIX [IJIi TMPEIOCTABICHUS 3asiBUTEIIEM

B LIEJIAX MOJIYYEHUSI MYHULIMTIAIBHOU YCIYTH — OT ISITH 10 IIECTH.

2.16.6. OcymectBrienne MecTHOW aIMUHHUCTPAIIUEN MEKBEJOMCTBEHHOTO B3aUMOCHCTBUS
IIPU IPENOCTAaBICHNY MyHUIIMNIAIbHOU yciyru Bo3MoxxHO ¢ ['KY KA, K3AI'C, KT3H.

2.16.7. Cpox mnpenocTaBlieHWs MYHULMNAIBHOM yCIyrd He JODKeH MpeBbIIIATh
MATHAAIATH pabOYnX JTHEH C MOMEHTA PETUCTPAINH 3asBJICHHUSL.

2.17. OcobeHHOCTH TPEOCTaBICHNS MyHUIMTIANBHOM yciyru B MOI]

[Ipuem HOKYMEHTOB U BblJaua pe3ysibTara MpeA0CTaBICHUS MYHUIIMIAIBHON YCIyTH MOTYT
OBITH OCYyIIeCTBIICHBI TOocpeacTBoM MOII.

Mecra wHaxoxnaeHuss u rpadpuku  paborer MODL[ npuBeneHsI B NPUIOKCHHUU
Ne 2 x HacTosimieMy AIMUHHCTPAaTUBHOMY PETJIAMEHTY, a Takke pasmenieHsl Ha [loprane.

Hentp Tenedonnoro obcnyxuBanuss MOI] — 573-90-00.

Agnpec caiita 1 2JIEKTPOHHOM MouThl: WWWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHM MyHULIMIIAIBHON yciyru nogpasaenenus MOIL ocymecTBiasior:



B3aMMOJICMCTBUE C MeECTHOM aIMHHUCTpALMEd B paMKax 3aKJIIOYEHHBIX COTJIALICHUN
0 B3aUMOJICHCTBUH;

uHGOpMUpOBaHUE TpaXJaH W  OpraHu3aluMid 1O  BONpOcaM  MpeaOoCTaBICHHS
MYHULANIAJIBHBIX YCIIYT;

MIPUEM U BbIIayy JIOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTABICHUS MYHUIUIAIBHBIX YCIYT
WJIU SIBIIIFIOIINXCS pE3yJIbTATOM MPEAOCTABICHUS MYHULIUITAJIBHBIX YCIIYT;

00paboOTKy TMEepPCOHANBHBIX JAaHHBIX, CBS3aHHBIX C MPEJOCTABICHUEM MYHUIIUTATBHBIX
YCIIYT.

B cnyyae mogaun 10KkyMeHTOB B MeCTHYIO aMUHHUCTpaAIUIO mocpeactBoM M®I] paboTHUK
MO®II, ocymecTBIAIOMMI NpUeM  JOKYMEHTOB, MPEICTABICHHBIX U1  IOJIY4YEHUs
MYHULANIAJIBHON YCIIYTH, BBIIOJIHSET CICAYIOIIUE JEHCTBHS:

oIpezeseT MpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTh TPAXKJAHNHA U €0 MOJIHOMOYMS;

MPOBOAUT  TPOBEPKY  COOTBETCTBUS  JIOKYMEHTOB  TpeOOBaHUSM,  YKa3aHHBIM
B MMYHKTE 2.6 HACTOAIIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIBTUPYET TpaKJaHWHA O TMopsiake oQopMIIeHHS 3asBIECHUS W  MPOBEpsET
MpaBWIbHOCTE ero odopmieHus. [lo mpocsbe rpaxknaHuHa, HE CIHOCOOHOTO TO COCTOSIHHUIO
3I0pOBbs TUOO B CUITY UHBIX IPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3aIBICHUE MOXKET
ObITh OodopmiieHo paboTHUKOM MODILl, ocylmecTBAAIOMUM MpPUEM JIOKYMEHTOB, O YEM
Ha 3asBJICHUU JIEIAeTCsl COOTBETCTBYIOLIAS 3aIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3aABUTENS O MPUHATOM MECTHON aJMHHHCTpaIuei
PELICHUH MO NMPEAOCTABIECHUI0 MYHHUIIMNAIBHON YCIyrd (B YCTHOM MO0 MUCBMEHHOU (opme,
B TOM umciie yepe3 MDILI, B ciryuyae kenaHus 3asgsBUTENS MONTYYUTh O0TBET depe3 M®II), o yem
Ha 3asBJICHUU JEIAeTCsl COOTBETCTBYIOILIAS 3AIUCh;

OCYIIECTBIJIIET CKaHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHThl KOTOpPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM HACHTU(UKALIMOHHBIM
KOJIOM, IO3BOJISIOIIMM YCTAHOBUTH IIPUHAIUICKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUy OOpaIeHus 3a MyHHUIIUITATLHON YCIyToi;

3aBepsieT IEKTPOHHOE JIEJI0 CBOEH JIEKTPOHHOM MOMIHKCHIO;

HallpaBJIA€T 3asBJICHUE, KONUU JOKYMEHTOB M peEecTp [IOKYMEHTOB B MecTHyIO
aIMUHUCTPALHUIO:

B 2JIEKTPOHHOM BHUJE (B COCTaBE MAKETOB JIEKTPOHHBIX JI€J) B TEUEHHE OJHOT0 paboyero
THS cO THsI oOparnieHus 3asBurtens B MOI];

Ha OyMaXXHBIX HOCUTEISX (B Cilydae HEOOXOAMMOCTH O0S3aTeIBHOTO MPEAOCTaBICHUS
OPUTMHAJIOB JOKYMEHTOB) — B TE€UeHHE Tpex pabouux aHEH co JHS OOpalleHHs 3asiBUTEIS
B M®II.

B cnydae mnpenocraBiieHMsT KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO ITYHKTY
2.6 Hacrosmero AJMHHHCTPATUBHOTO periiaMeHTa, pabotHuk M®L], ocymecTBisromuii mpuem
JOKYMEHTOB, J€JlaeT Ha 3asBiIeHUU 3anuch «O MpPEeNOCTaBICHUU HEMOJHOTO KOMILIEKTa
JOKYMEHTOB MpouH(popMHUpoBaH». PakT 03HAKOMIICHUS TpaKAaHUHA C 3alMChIO0 3aBEPSIETCS €ro
NOANUCHI0. Eciu Mpu 3TOM rpakJlaHuH OTKa3aJics OT [0Aa4u 3asBJIEHUS U MOTpeOoBasl BO3BpaTa
IIPEAOCTABIICHHBIX JJOKYMEHTOB, JI€JIa€T Ha 3asBJICHUM 3anuch «Hacrosmiee 3asBiIeHHe 0TO3BaHO,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEI0» U BO3BPAILAET IPEJOCTABICHHBIE TOKYMEHTBHI.

[lo oxoHuaHuM mpueMa JOKYMEHTOB paboTHMK MODIL] BbIgaeT 3asgBUTENIO PACHHCKY
0 IpUEME TOKYMEHTOB C YKa3aHUEM MX NEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALMK, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTa PEIICHHUS,
HaIpaBJIsAET pe3yJbTaT NIPEIOCTABICHU MyHULIUNIAIBHON yciuyru B ML i ero nocienyronien
nepenady 3asBUTEIIO:



B JJICKTPOHHOM BHJE B TEYEHHE OJIHOro pabouero IHA co AHS noanucaHusi [naBoii
MecTHOW aJAMMHHCTpAllMUd JOKYMEHTOB O TIPENOCTaBICHUU (OTKa3e B TPEJOCTABICHUN)
3asIBUTEJII0 MYHULIMIAIIBHOW YCIYTH;

Ha OymMa)XHOM HOCHTEJIE — B CPOK HE Oosiee TpexX pabouux AHeH co aHs noanucanus [ naBoit
MecTHOM aJAMUHUCTpallMUd JOKYMEHTOB O TMPEIOCTaBICHUU (OTKa3e B TIPEIOCTABIICHHH)
3asIBUTEII0 MYHUIIMIAIBHON YCIYTH.

Pabotnnk ~ M®IL[, OTBETCTBEHHBIH 3a  BBIJAYy  JIOKYMEHTOB,  IOJYYCHHBIX
oT MecTHOW aAMUHUCTpAllMM, HE TMO3AHEE ABYX pado4yux [HEW CcOo MOHS UX TMOJy4eHUSs
oT MecTHON aAMHHHCTpALlMU, COOOIIAET 3asBUTEII0 O MPHUHATOM pEHIeHHH MO TenedoHy
(c 3amuchi0 JaThl M BpEeMEHU TelaeOHHOIO 3BOHKA), a TaKXKE O BO3MOXKHOCTH MOJYYECHHUS
nOoKymeHTOB B MDII.

I11. CocTaB, mocsie10BaTeJILHOCTh U CPOKH BBINOJHEHHUS AIMUHUCTPATUBHBIX NMPOLETYP
(nedicTBUif), TPeOOBAHMS K MOPAIAKY UX BHINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS A IMUHUCTPATHBHBIX MPOIEAYP B 3JIeKTPOHHOU (hopme

3a mpenocTaBiICHMEM  MYHUIUNAIBHOM  yCIyrM  3asBUTENIM  MOTYT  oOpamiarbces
C 3asiBJIeHUEM Ha OyMa)XHOM HocHuTesle B MecTHyI0 aiMuHUCTpaluio a1udo B MO,

Onncanne mNOCIENIOBATENIBHOCTH aJIMUHUCTPATUBHBIX IIPOLIEAYP IpPU IPEIOCTaBICHUN
MYHHUIMIAIBHON YCIyTH:

IIPUEM U PETUCTpALUs 3asBJICHNS U JOKYMEHTOB B MEeCTHON aMUHUCTpALIN;

MOJrOTOBKA U HANpaBJIEHWE MEXBEJIOMCTBEHHOI'O 3alpoca B MHOW OpraH (OpraHu3aiuio)
O TMpPEeNOCTaBICHUHM JOKYMEHTOB (MHpOpMAalMM), HEOOXOMUMBIX JJs NPUHATHS peIIeHUs
0 MPEAOCTaBICHUN MYHULIUIIAIBHON YCIIYTH 3asiBUTEIIO;

NPUHATHE pELIEHUsT O TMPEeJOCTAaBIEHUU MYHUIUNAIbHONW YCIyrd Jubo o0 oTkaze
B IMPENOCTaBICHUM MYHUIUNAIbHOW YCIyTH, WH(OPMHpPOBAHUE 3asBHUTENS O pE3yibTaTe
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. TlpueM u peructpanus 3asBJICHUS U TOKYMEHTOB B MEeCTHOM aJIMUHHUCTPAIIUU

3.1.1. CobbiTust  (topuauueckue (axThl), SBISIIONIMECS OCHOBAaHUEM JJis  Haydala

aIMUHUCTPATUBHOU MIPOLICAYPHI:

nocTymieHue (IMOCPEACTBOM JIMYHOTO OOpalleHus 3asBUTENsS, JUOO0 TMOCPEICTBOM
opraHu3anuii Mmo4ytoBod cBs3u, oT MODII) 3asgBneHus B MecTHYIO aAMUHUCTPALIUIO
Y TpUJIAracMbeIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HAcTOSIIEr0o AJIMHHUCTPATUBHOIO
peryiaMenTa (J1ajee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGotHuk MecTHOI agMUHUCTpAlMM, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleHnu rpaxaad B MecTHyI0 aJIMUHUCTPAIHUIO:

oTpeneNsieT MpeaMeT OOpaIleHus;

YCTaHABJIMBAET JINYHOCTh T'PAYKJAHNHA U €T0 MOJHOMOYMS;

KOHCYJIbTUPYET TpaKJaHMHA O TMopsiake oQopMIIeHHUs 3asBICHUS U  MPOBEpsET
npaBUIBHOCTE ero odopmienusa. [lo mpockbe TpaknaHMHA, HE CIOCOOHOTO TO COCTOSIHHUIO
3JI0POBBsI TINOO B CHITY MHBIX IPHYUH COOCTBEHHOPYYHO O()OPMUTH 3asBJICHHE, 3aBICHHE MOKET
ObITh OopMIIeHO paOOTHHUKOM MeCTHON aJMHUHUCTpAllMM, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, O YEM Ha 3asBJICHUM JIEJIAETCS COOTBETCTBYIOIAS 3aAIINCH;

orpenensier cnocod nHGOPMUPOBAHUS 3aSBUTEINISA O MPUHATOM MECTHOM aaMHHHUCTpannen
PEIICHUH MO MPEAOCTABICHUI0 MYHHUIIMNAIBHON YCAyrd (B YCTHOM nMOO mUChMeHHOU (opme,
B ToM umnciie uepe3 MOILI, B ciyyae kenaHus 3asgBUTENS MOJIYYUTh O0TBET uepe3 MDII), o yem
Ha 3asBJICHUU JEJIACTCSI COOTBETCTBYIOIIAS 3AIIUCh;



MMPOBCPACT HAIIMYINEC NOKYMCHTOB M NACT MX OLCHKY Ha MPEAMET COOTBCTCTBUA ICPCUHIO
JOKYMCHTOB, YKa3aHHBIX B IIYHKTC 2.6 HaCTOAIICTO A,I[MI/IHI/ICTpaTI/IBHOFO periIaMCHTA,
OIIpCACIIACT HeO6XOI[I/IMOCTB OCYIICCTBJIICHHUA  MCXKBCAOMCTBCHHBLIX  3aIlIpOCOB, 0O 4cM
Ha 3asBJICHUHN JCJIACTCA COOTBCTCTBYIOIIAA 3aIIMCh,

B ciy4dac HeO6XOI[I/IMOCTI/I HaIpaBJICHUSA MECKBCIOMCTBCHHBIX 3a11poCoB
0 IIPCAOCTABJICHUU HCO6XOI[I/IMI>IX CBEICHUM (,Z[OKYMeHTOB), a TaK¥KC ITOJIYYCHHNC OTBCTOB HA HHUX
(z[anee —  MEXXBEIOMCTBEHHBIN 3anpoc) nepeaactT KOIMMK  3adBJICHHA C OTMETKOH

O HEOOXOJAMMOCTM TOJIOTOBKM  MEKBEIOMCTBEHHBIX 3alpocoB pabdOTHHKY MecTHoi
aJMUHUCTpAllMM, OTBETCTBEHHOMY 3a IIOATOTOBKY M HAalpaBJICHUE MEXBEIOMCTBEHHBIX
3alpocoB, a TAaKXE€ IOJIydeHUE OTBETOB HA HHUX, C HCIIOJIb30BAHUEM €IMHOW CHUCTEMBI
MEXBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3aMOECHCTBUS;

KCEpOKOMHUPYET TOKYMEHTHI (B Cllydae HEOOXOAUMOCTH) 17151 (GOPMHUPOBAHUS JTUYHOTO JIEa,
3aBepseT KONuU JOKyMeHTOB. Kommu 3aBepsroTCs NOANKMCHIO JUIA, OTBETCTBEHHOI'O
3a MPUEM JOKYMEHTOB, C YKa3aHHEM €ro JIOJDKHOCTH, (paMUIIMK M MHUIMAJIOB, a TAaK)Xe JIaThl
3aBEpEHUs KOIUU;

¢dukcupyer ¢akT mnpueMa JIOKYMEHTOB, YyKa3aHHbIX B TMyHKTEe 2.6 HACTOSIIETO
AJMUHHUCTPAaTUBHOTO PETIIAMEHTA, B )KypHaJIE pETUCTpaIUu;

BBIJIAET 3afBUTEIIO0 PACIUCKY O MpPUEME JOKYMEHTOB C YKa3aHHEM HUX IEepeuHs M JaThl
npuemMa (pacmucka He BBIIAE€TCAd B CIydae IOCTYIUIEHHMSI JTOKYMEHTOB IO TOYTE, a TaKXKe
10 MHPOPMAIMOHHBIM CUCTEMaM OOIIEeTO MOJIb30BaHNUs);

B Clydae IMpEAOCTABICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO ITYHKTY
2.6 Hacrosmero AJIMHHUCTPATHBHOIO pErjaMeHTa, JeJaeT Ha  3asBJICHUM  3alUCh
«O mpenocTaBlEHWH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB mpouHpopMupoBany». Dakt
03HAKOMJICHHMS TPa)KJaHWHA C 3alMChI0 3aBEPSAETCS €ro Moanuchio. Eciu mpu 3ToM TpaxJaHuH
OTKa3aJjcs OT MO/AAauM 3asiBICHHs U TOTpeOOBaj BO3BpaTa MPEJOCTABICHHbBIX IOKYMEHTOB, JIeiaeT
Ha 3asBJIcHUM 3anuch «HacTosiee 3asBieHre 0TO3BaHO, JOKYMEHTBI BO3BPAILECHBI 3asBUTEIIO»
Y BO3BpAIlAET [IPEIOCTABICHHBIE JOKYMEHTHI;

nepesaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB /Il MPHUHATHS pelIeHus: paOOTHUKY
MecTHOW aJMUHUCTPALIUU, OTBETCTBEHHOMY 3a MIOJIFOTOBKY IIPOEKTA PEIICHHUS.

PaGotHux MecTHON agMUHUCTpAlMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpareHnu 3asBureneit nocpeactsom MOILI:

MOJy4aeT KOMHUHM JOKYMEHTOB W peecTp N0KyMeHTOB u3 MODI[ B 31eKTpOHHOM BHAE
(B cocTaBe MAaKETOB OAJIEKTPOHHBIX J€J TMojdydaTeled MYHULIUNAIbHOW yciyru) u (WiIH)
Ha OyMaXHBIX HOCHTENsX (B Clydae HEOOXOAMMOCTA 00s3aTeTbHOTO TMPEICTaBICHUS
OpUTMHAJIOB JOKYMEHTOB);

MIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPE/ICTaBICHHBIMU JJOKYMEHTAMH;

IIPOBEPSIET HAJIMYUE JTOKYMEHTOB U JIa€T MX OLIEHKY HA MPEIMET COOTBETCTBUS MEPEUYHIO
JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6 HacToAwero AJIMUHUCTPATUBHOIO pETJIaMEHTa,
onpezenser HEeOOXOAMMOCTh  OCYHIECTBICHHS MEXBEJIOMCTBEHHBIX  3allpoOCOB, O YEM
Ha 3asBJICHUU JEIAE€TCsI COOTBETCTBYIOLIAS 3AIIUCh;

B Cly4yae HEOOXOJUMOCTH HAaIpaBJIEHHUS MEXBEAOMCTBEHHBIX 3alPOCOB MEPEIAET KOMHIO
3asgBJICHUS C OTMETKON O HEOOXOAMMOCTH MOJTOTOBKH MEKBEIOMCTBEHHBIX 3aIIPOCOB PAOOTHUKY
MecTHOI aIMUHUCTpPALIMK, OTBETCTBEHHOMY 3a MOJTOTOBKY M HAalpaBlieHUE MEKBEIOMCTBEHHBIX
3alpoCcOB, a TaKKe IIOJIydeHHE OTBETOB HA HHMX, C HCIIOJIb30BAHUEM E€IUHOM CHUCTEMBI
MEXBEJOMCTBEHHOI'O AIEKTPOHHOI'O B3aUMOEICTBUS;

¢ukcupyer ¢akT mnpueMa JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOIO perjaMeHTa, B )KypHaje perucTpaluu;

nepeaeT 3asBICHWE W KOMIUIEKT JOKYMEHTOB /Il TPHHATHS peIIeHus paOOTHUKY
MecTHOW aJMUHUCTPALIUH, OTBETCTBEHHOMY 3a IOJATOTOBKY IIPOEKTA PELICHHUS.



3.1.3. [IpoomKUTENHHOCTh AAMHUHUCTPATUBHON MPOLEAYPHl HE [OJDKHA MPEBBIINIATH
olHOTO paboyero JHS C JaThl TMOCTYIUICHUS KOMIUJIEKTa JIOKYMEHTOB B MecTHYyIO
aMUHUCTPALUIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIMOJHEHUE aJIMUHUCTPATHBHON MPOIEIYpPHl TOJHKHOCTHBIC
Iuna:

paboTHHK  MecTHOM  aAMUHHUCTpAllUM, KOTOpBIH  pemieHueM [ nmaBel  MecTHOM
aIMUHUCTpAllMM JI€JETUPOBAH HA UCIIOJHEHUE TMpOLEAYyp IO MPEAOCTABICHUIO JTaHHOU
MYHHIUIIAIBHON YCIIYTH.

3.1.5. Kputepuu npuHATHS pelIeHUs B paMKax aJIMUHACTPATUBHON MPOLIETYPHI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TPeOOBAaHUSIM, YKAa3aHHBIM B IMyHKTE 2.6 HACTOSIIETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynpTaT a AMMHUCTPATUBHON MTPOLIEAYPHI:

BbIJa4a 3asIBUTEII0 PACHUCKA O NpPHEME TOKYMEHTOB C YKa3aHMEM HUX IEpPEYHs U JaThl
pueMa;

nepenaya pabOTHUKOM MECTHOM aJAMHHHCTpPALMU, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JOKYMEHTOB, KOIIMU 3asBJIEHUS C OTMETKOW O HEOOXOJUMOCTH TIOJITOTOBKH MEXBEJOMCTBEHHBIX
3anmpocoB  paboOTHUKY MeCcTHON  aJAMMHHCTpAIlM¥, OTBETCTBEHHOMY 3a  MOATOTOBKY
Y HallpaBJICHHE MEKBEJIOMCTBEHHBIX 3alPOCOB, a TaKXe IOJIy4YeHHE OTBETOB Ha HHX, B cllydae
HEO0OXOIMMOCTH HANpaBJIEHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB;

nepenaya pabOTHUKOM MeECTHON aJMHUHHCTpAIlMU, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHHKY MeCTHOW aJIMHHHUCTpAIUH,
OTBETCTBEHHOMY 32 IIOJIFOTOBKY IIPOEKTA PEIICHHUS.

3.1.7. Crioco0 ¢ukcaruu pe3yinbTaTa BHIITOJHEHUS aIMUHUCTPATUBHON MIPOLIEYPHI:

perucTpanus 3asiBICHUS U JOKYMEHTOB B KypHAJI€ PErUCTPALIH.

3.2. [lonmroToBKa ¥ HampaBlICHHWE MEXBEIOMCTBEHHOTO 3ampoca B HMHOH  OpraH
(opranuzanuio) o MpeaoCcTaBICHUH JTOKYMEHTOB (MH(OpMAIM), HEOOXOAUMBIX ISl TMPUHSATHS
pEILIEHNs O NPEJOCTABICHNN MYHULIMIIAIBHON YCIYTH 3asBUTEIIO

3.2.1. CobpiTust  (ropuauueckue (axThl), SIBISIIONIMECS OCHOBAaHUEM I Hadana
aJIMUHHCTPATUBHON MPOIEAYpHI:

MOJy4YeHHE  KONMUU  3asBJICHHUA C OTMETKOW O  HEOOXOJUMOCTH  IOATOTOBKU
MEKBEJIOMCTBEHHBIX ~3allpocOB pabOTHUKOM MeECTHON aJIMUHHUCTpalMM, OTBETCTBEHHBIM
3a MOATOTOBKY M HampaBlieHWE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TaKXKe MOJyuYeHUE OTBETOB Ha
HUX, OT paboTHMKa MecTHOM aJMUHUCTpALMM, OTBETCTBEHHOTO 3a IMPHUEM KOMIUIEKTa
JIOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPHI

PaGoTtHuk MecTHON aIMUHHCTpAlMKM, OTBETCTBEHHBIM 3a IMOJATOTOBKY W HaIpaBIICHHUE
MEXBEJOMCTBEHHBIX 3alIPOCOB, a TAK)KE MOJYyYEHUE OTBETOB HA HUX, OCYIIECTBIIAET CIAEAYIOIINE
aJIMMHHUCTPATUBHBIE 1EHCTBUSA:

ompezeNnsaeT  COCTaB  JOKYMEHTOB  (MHpoOpManuu),  MOJISKAUMX  MOJIYYCHHIO
MO0 MEKBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3aluu), B KOTOpPbIE JOJKHBI OBITh
HaIlpaBJIEHbl MEKBETOMCTBEHHBIE 3aIIPOCHI;

MOJITOTaBJIMBAET TPOEKTHl MEXBEJIOMCTBEHHBIX 3alpoCcOB, B TOM uucie B (opme
AJIEKTPOHHOTO JIOKYMEHTA;

B cly4yae HEOOXOJMMOCTH, TMIPEJICTABISIET TPOEKTHl MEXKBEIOMCTBEHHBIX 3aIPOCOB
Ha MOJAIHUCH JIUIY, YIIOJJTHOMOYEHHOMY TOJIUCHIBATh MEXBEJOMCTBEHHBIE 3aPOCHI, B TOM YHUCIIE
C MCIOJIb30BaHUEM AIICKTPOHHOU MOAINKCH;

HarpaBisieT MexBegoMcTBeHHbIe 3arpockl B K3AI'C (cBUIETENbCTBO O CMEPTH, BBIAAHHOE
Ha Tepputopun Cankt-llerepOypra), ['KY KA (BbimuMCKy M3 JOMOBOM KHMIM WM CIPaBKY
O PEeTUCTpanuu 1o MecTy kutenbcTBa (popma Ne 9), B cimyyae eciu BelleHHE PETHCTPAITMOHHOTO



ydera TpaXAaH MO MECTY JKMTEIbCTBA B YAaCTH, BO3JIOKEHHOW Ha JKWIMIIHBIE OpraHU3aIuH,
ocymecTBIsAOT ['KY JKA), KT3H (cripaBky u3 opraHoB ciy>KObI 3aHATOCTH (111 HEpaOOTAFOIINX
YJIEHOB CEMBU TPYAOCIIOCOOHOTO BO3PACTa);

MI0JIy4aeT OTBETHI HA MEKXBEJAOMCTBEHHBIE 3aIIPOCHI;

aHAIM3UPYET JOKYMEHTHI (CBENEHHUSA), IONYYEHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMO/JICHCTBUS (OTBETHl Ha MEXBEAOMCTBEHHBIE 3alPOChl), HA COOTBETCTBUE HAIIPaBICHHOMY
MEXBEJOMCTBEHHOMY 3aIlpocCy;

nepefaeT MOJYyYEHHBIE TOKYMEHTHI (CBeleHMs)) pabOTHHKY MeCTHON aaMUHUCTpAIINH,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MIPOEKTA PEIICHHUS.

3.2.3. IIpoaomKUTEeNbHOCTh aJIMUHUCTPATUBHON MPOIEAYPHl COCTABISIET HE Ooliee ceMu
pabouux JAHEi:

MOJIrOTOBKA U HANpaBJIEHUE MEKBEIOMCTBEHHOIO 3ampoca — He 0ojee IByX pabouux JHEn
CO JHS TONydYeHUs OT paboTHMKAa MeCTHOW aaIMUHUCTpAlMH, OTBETCTBEHHOTO 3a IpUEM
KOMIUIEKTa JJOKYMEHTOB;

MOJIyYEHHE U aHAJINU3 JJOKYMEHTOB (CBEICHUI), IOTYUYEHHBIX B paMKax MEKBEJIOMCTBEHHOIO
B3aMMO/ICHCTBUA — He OoJiee MATH pabounx JHEH.

3.2.4. OTBeTCTBEHHBIC 32 BBHINOJHEHUE AJMHHHCTPATUBHON MPOUEAYPHl TOJIKHOCTHBIE
Tuna:

paboTHHK MecTHOW aaMUHHCTpAIMK, OTBETCTBEHHBIM 3a IOATOTOBKY M HAmpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB, a TAK)KE MOJYYEHHE OTBETOB HA HUX

3.2.5. Kputepuem mpUHATHS pelIeHUs B paMKaX aJMHUHUCTPATUBHOMN MPOIEAYpPHI SBISETCS
OTCYTCTBHUE B IPECTABICHHOM 3asBHUTENIEM KOMIUIEKTE JTOKYMEHTOB, JOKYMEHTOB, yKa3aHHBIX
B ITYHKTE 2.7 HACTOAIIETO AJIMHHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynpTaToM aJIMHUHHUCTPATUBHOW MPOLEAYPHl SBISETCS TMONydeHHEe pPabOTHUKOM
MecTHOI aAMHHUCTpAUU TOKYMEHTOB M MH(OpMAINH, KOTOPBIE HAXOIATCS B PacHOPSHKCHUN
K3AI'C, I'KY KA, KT3H u xoTtopble 3asBUTENb BIPABE INPEACTABUTh, YKAa3aHHBIX B ITYHKTE
2.7 HacTosEero AIMUHUCTPATUBHOIO PErJIaMEHTa.

3.2.7. Ciocobom (ukcanuu pe3yiabTaTa BBITOJHEHUS ATIMUHUCTPATUBHOW MPOIETYpPHI
ABJIETCSA PETUCTpalys 3alpoca U OTBETA Ha 3apoc B MeCTHON aAMUHHUCTpALUH.

3.3. [Ipunsite pemieHUss O TPEIOCTABICHUM MYHMIIMIIAIBHON YCIyrd nubo o0 oTkasze
B TMPENOCTaBICHUM MYHUIMINAIBHOW YCIYTH, HHQOPMUPOBAHHME 3asBUTENS O pe3yJbTaTe
MIPeIOCTaBICHHUS] MYHULIUIIAJIbHON YCIYTH

3.3.1. CobObiTust  (topuauueckue (axThl), SIBISIIONIMECS OCHOBAaHUEM JJis  Haydana
aJIMUHUCTPATUBHOM MPOIIEAYPHI:

nojyyeHue pabOTHUKOM MecTHOW aJMHUHUCTPAllid, OTBETCTBEHHBIM 3a IOJTOTOBKY
MPOEKTa pelleHus, 3asBJIEHUS U KOMIUIEKTa JOKYMEHTOB OT paboTHHMKa MecTHOi
aJIMAHUCTPAIH, OTBETCTBEHHOTO 3a MMPHEM KOMIUIEKTa JOKYMEHTOB.

3.3.2. ConepxaHue aAMUHACTPATUBHOM MPOIIEAYPbI

PaGoTHrK MecTHOM aMHUHHUCTpAIINY, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHUS:

MIPOBEPSICT JaHHBIC 3asIBUTEIIS U TIPEICTABICHHBIC UM CBEICHUS;

aHaNMM3UpYyeT JaHHBbIe, NPEICTABICHHBIC 3agBUTEIEM, C IEJNbI0 TNPUHATHE pPEIICHUS]
0 BO3MOXHOCTH HCIIOJIHEHHUS 3ampoca:

B ClTydae MPHUHITHS PEIICHHs O MPEIOCTaBICHHH MYHUITUTIAIEHOW YCIyTH TOTOBUT MPOEKT
pemieHuss MeCTHOM aIMUHUCTPAllMM O NPEAOCTABICHUM HATypPAJIbHOW IIOMOIIM B BHJC
oOecrieyeHrsl TOIUTUBOM, COJIEpXKAIIEero WHQPOPMAIUI0 O JaTe, MECTE, CHOCcOo0e MOIYyYCHUS
1 00beMe MPeIoCTaBIsIEMOro TOIINBA, a TaKXKe MPOEKT MHUChMa O MPEI0CTaBICHUH HATYPaJIbHON
MOMOIIM B BUEC 00ecTieYeHHs] TOIIMBOM (10 popMe CorjacHO MpHiIokeHuio Ne 5 k HacTosIIemMy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY);



B Ciy4yae MpUHATUS pelleHuss o0 OTKa3ze B NPEIOCTABICHUH MYHHUIMNAIBHOM YCIyru
TOTOBUT MPOEKT MHChbMa O HEBO3MOKHOCTU HCIIOJHEHUS 3alpoca ¢ YKa3aHWEM NPUYUH B aJIpec
3asBuTena (mo dopme cormacHo mpwiokeHH0 Ne 6 Kk HacrosuiemMy AIMUHUCTPATUBHOMY
pErJIaMeHTy);

MepelacT NOArOTOBIICHHBIE JOKYMEHTHI [ 1aBe MeCTHOW aIMUHUCTPALUN.

['maBa MecTHOM aAMUHUCTPALUHA:

U3YyYaeT NPEeICTABICHHBIE IOKYMEHTHI U OANMUCHIBAET UX;

B Clly4ae HECOIJIacHsl — H3JIaraeT 3aMeyaHusi M BO3BpALaeT yKa3aHHbIE JIOKYMEHTBI
Ha J0paboTKY.

[Tocne moanucanus ['maBoit MecTHON aAMHUHUCTPALMU YKA3aHHBIX JOKYMEHTOB PaOOTHHK
MecTHOM agMUHHACTPALUH, OTBETCTBEHHBIN 34 TOATOTOBKY IIPOECKTA PEILICHUS:

PETUCTPUPYET UX B KYpPHAJIE PErUCTPaLlUu;

HaNpaBlIIeT MHCHbMO O TPEJOCTABICHWU HATYpaJbHOM MOMOIIM B BHJE OOecreueHus
TOIUIMBOM C NPWIOKEHHUEM KONUU pelieHuss MecTHON aAMUHUCTpaluuud O MPEeJAOCTaBICHUN
HaTypaJdbHOW MOMOIIM B BHUAE OOECHEYEHUS TOIUIMBOM JMOO MHUCBMO O HEBO3MOKHOCTH
WCIIOJHEHUS 3alpoca ¢ YKa3aHUEM MPUYUH 3asIBUTEIIIO.

B cinywae BoJIeM3BSABICHHS  3asBUTENS  IOJYYUTh  PE3yNbTaT  MPEIOCTABICHUS
MyHULUNAIBHON yciyrd B MOL[ nHanpasnser ykazaHHble JOKyMeHTBI B MOL[  nmus
MOCJIEAYIOIIEN NIepeiauu 3asiBUTEIIIO.

3.3.3. IIpoaomKUTENbHOCTh  aIMUHUACTPATHBHOM TMpPOLEAYyphl HE JOJDKHA MPEBBINIATH
OJTHOTO pabouero JHs.

3.3.4. OTBETCTBEHHBIMH 32 BBHIIIOJIHEHUE aIMIHUCTPATHBHON MPOIIEYPHI SBISIOTCS:

paboTHUK MecTHOM aIMUHUCTPAIINH, OTBETCTBEHHBIH 32 MOJTOTOBKY MPOEKTA PEIICHUS;

I'maBa MecTHOM aAMUHUCTpALIAH.

3.3.5. Kputepun npuHATHS pelIeHUs B paMKaxX aIMUHUCTPATUBHON TIPOIICTYPHI:

HaJM4Me OCHOBAaHUM ISl OTKa3a B MPEJOCTABICHUM MYHHUIIMNAJIBLHOM YCIyTH, YKa3aHHBIX
B nmyHKTe 2.10.2 HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Pe3ynbTaT aiMUHUCTPATUBHON TTPOLIEYPHI U TTOPSIOK NIEpeiauu pe3yabTaTa:

HanpasieHue 3asButento (ibo B M®LI) nucbma o npegocTaBieHny HaTypajibHOM MOMOIIH
B BHJE OOecredeHHs TOIUIMBOM C TNPHJIOKEHHEM KOIMUHU pemieHuss MecTHON aJMHHHMCTpaluu
O TPEIOCTaBICHWU HATypalbHOM MOMOIIM B BHJE OOEcleYeHHs TOIUIMBOM JIMOO MHChbMa
0 HEBO3MOXXHOCTH HCITOJIHEHHUSI 3aIpoca C yKa3aHUEM IPUYUH.

3.3.7. Cnoco0 ¢ukcaluu pe3yinbTaTa BHITOJIHEHUS aIMUHUCTPATUBHON MTPOLIEYPHI:

perucTpanus B KypHaje PErucTpanyu MUCbMa O IPEJOCTaBICHUM HATypalbHOW MOMOIIU
B BHJAE O0OecrneyeHHs TOIUIMBOM JIMOO MHCbMa O HEBO3MOXKHOCTH MCIIOJIHEHUS 3arpoca
C YKa3aHUEM IPUYUH.

IV. ®opMbI KOHTPOJIA 32 MCTIOJTHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tekyuuit KOHTPOJIb 32 COOJIOJICHUEM TMOCTIEI0BATEILHOCTH ICUCTBUM, ONMpPeIeICHHBIX
aIMUHUCTPATUBHBIMU  MpOLEAypaMyd IO  OPEAOCTABICHUI0  MYHHIUIIAJIBHOW  YCIIYIH,
OCYLIECTBIIAECTCS II1aBOM (3aMeCTUTENEM T1aBbl) MecTHOI aAMUHUCTpaIUK.

4.2. I'maBa (3aMecTUTEIb I1aBbl) MEeCTHON aJIMUHUCTPAIINH OCYIIIECTBIISIET KOHTPOJIb 3a:

HaJJIeXKalllMM HCTIOJTHEHUEM HACTOSIEro AJMUHUCTPATUBHOTO pErjiaMeHTa paOOTHHUKAMHU
MecTHON aqMUHUCTPALINH;

o0ecTeueHreM COXPAaHHOCTH TPHUHATHIX OT 3asgBUTENS JOKYMEHTOB U COOJIIOJCHUEM
paboTHUKaMu MecTHON aIMUHUCTpALMK OCOOEHHOCTEN Mo cOopy U 00paboTKe MEepCOHATbHBIX
TAHHBIX 3asSBUTEIIS.



4.3.'maBa (3amectuTens r1aBbl) MECTHOM agMHHHCTpAlWU, a TAaKKe MYHUIUIAIbHBIC
CIyXallue, HEMOCPEACTBEHHO  NPEJOCTaBIIONIME  MYHULIMNAIbHYHO  YCIYry, HECYT
MEePCOHATIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB W TOpsIKa MpHeMa JIOKYMEHTOB,
CBOEBPEMEHHOCTh O(OPMIIEHUS M OTIPABIEHUS MEKBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE
pE3yJIbTaTOB PACCMOTPEHUSI JOKYMEHTOB TpEeOOBAaHUSAM 3aKOHOJATENbCTBA, INPUHATUIO MeEp
MO MPOBEpPKE IMPEACTABICHHBIX JOKYMEHTOB, COOIIOZCHHE CPOKOB M MOPSAJKA MPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH, HOATOTOBKM OTKa3a B MPENOCTABICHUM MYHUIUIAIBHON YCIYTH,
3a cOOJII0/IEHNE CPOKOB M MOPsI/IKa BbIIaYM TOKYMEHTOB. [lepcoHalibHast OTBETCTBEHHOCTH | J1aBbI
(3amecTtuTens T1yIaBbl) MECTHOM aJIMUHHUCTpAlMHM, a TaKXKe CIyXKaluX, HEeMOCPeICTBEHHO
MPEAOCTABISIIOIIUX MYHULUIIAIBHYIO YCIYTy, 3aKpeIUIeHa B JOJDKHOCTHBIX WHCTPYKIUAX
B COOTBETCTBUHU C TPEOOBAHUSMHU 3aKOHOATENIbCTBA.

B gacTHOCTH, MyHUIIUITAJIBHBIE CITY’KAIAE HECYT OTBETCTBEHHOCTH 34!

TpeboBaHUE y 3asBUTENEH JOKYMEHTOB WJIM IJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIINM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHMSIM, HE IPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HapylIeHHe CPOKOB PETUCTPALMU 3AIIPOCOB 3asBUTEIIA O MPEAOCTABICHUN MYHULIUIIAIBHON
YCIIyTH;

HapyILICHUE CPOKA MPEIOCTABICHNS MYHUIIMIIAIBHOW YCIYTH;

HaIpaBJIeHHE HEOOOCHOBAaHHBIX MEXBEJIOMCTBEHHBIX 3aIPOCOB;

HapylIeHHEe CpPOKOB  MOJITOTOBKM  MEXBEJOMCTBEHHBIX  3allpOCOB M  OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

He0OOCHOBaHHOE HE MPEIOCTaBIeHHE HH(POPMAIIMN Ha MEKBEIOMCTBEHHBIE 3aPOCHI.

4.4. PykoBogutens M®II ocymiecTBiIseT KOHTPOJIb 3a:

HaJJIeKAIIMM UCIOJIHEHUEM HACTOSLIEr0 AJIMUHUCTPATHUBHOTO perjamMeHTa paboTHHUKaMU
M®II;

MOJIHOTOW ~ TpUHUMaeMblx  pabotHukamu  MO®I[ ot  3asBuTEens  JOKYMEHTOB
Y KOMIUIEKTHOCTH JOKYMEHTOB JUIA Ilepefadyu uX B MEeCTHYI0 aIMUHUCTPALIUIO;

CBOEBPEMEHHOCTBI0 M IIOJIHOTOM Iepenaun B MeCTHYI0 aJIMUHUCTPALUI0 IPUHATHIX
OT 3as1BUTEJIA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U IIOJIHOTON NOBEICHUS 10 3asiBUTEIIS MIPUHATHIX
oT MecTHON afMUHUCTpalMK HH(OOPMALIUUA U TOKYMEHTOB, SIBIISIFOLUIMXCS PE3YJIbTaTOM PEILICHUS
0 MPEJOCTaBICHUN MYHULIUNIAIIBHON YCIIYTH, IPUHATOr0 MecTHON agMUHUCTpaluen;

o0ecrieueHNeM COXpPAaHHOCTH NPUHATBIX OT 3asBUTENS JOKYMEHTOB U COOJIIOJCHHEM
COTPYJIHUKAMH TOApa3aelieHus: ocoOeHHOCTel Mo cOopy M 00pabOTKE MEPCOHANBHBIX JIAHHBIX
3asIBUTEIIS.

[lepconanpHast orBeTcTBEHHOCTH pykoBoautedass M®PL] u paborHukoB M®IL] 3axperiena
B JIOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIbCTBRA.

Pa6otauku M®I] HecyT OTBETCTBEHHOCTH 3a:

MIOJIHOTY NpHEMa KOMIUIEKTa JIOKYMEHTOB Yy 3asBUTEII, B CIIy4a€ €CJIM HECOOTBETCTBUE
IIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOALIEM AJMUHHUCTPATUBHOM pETJIAMEHTE,
SBUJIOCh OCHOBAHMEM JII1 OTKA3a 3asiBUTEIIIO B IIPEIOCTABICHUNA MYHULIMIIAIBHOU YCIYTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHUS  3asBUTEIS O  pe3yjbTaTe  MPEeAOCTaBICHUS
MYHULIAITAJIBHON YCIIYTH;

TpeOoBaHUE JUISl MPENOCTABICHUS MYHULMNAIBHON YCIYI'M AOKYMEHTOB M (WMJIM) IUIATHI,
HE TNPEIYCMOTPEHHBIX HOPMATHUBHBIMU NIPAaBOBBIMH aKTaMM, PETYIUPYIOIIUMU MOPSAIOK
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

4.5. B paMkax NOperOoCTaBICHHMS MYHULMNAIbHOW YCIYTH OCYILIECTBIISIOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MTOJIHOTHI M KAYE€CTBA IIPELOCTABIICHHUS] MyHULMIIAIBHON YCIIYTH.



I'maBa (3amecTuTenb TIJIaBbl MO NPUHAAJIEKHOCTH Bompoca) MeCTHOM aaMHHHCTpaLUU
©)KEKBApTAJIbHO OCYIIECTBISET BBIOOPOUYHBIE MPOBEPKU [l 3asBUTENEH Ha IpeaMer
IIPaBUWJIBHOCTU TPHUHATHS MYHULMNAIBHBIMHA CIIYXKAIlMMHM PEIICHUM, a TakKe BHEIUIAHOBBIE
MPOBEPKH B CJydae TOCTYIUICHUS >KaloO (mpeTeH3uil) rpaxiaaH B paMKax J0Cy/eOHOro
00XaJI0BaHUs.

PykoBoaurens M®IL] ocyliecTBiIsS€T IUIAHOBBIE U BHEIUIAHOBBIE IIPOBEPKU JEATEIBHOCTH
paboTHHKOB M®I] B COOTBETCTBHHM C MOJOKEHUEM O IPOBEIECHUH ITPOBEPOK.

V. JlocyneOHblii (BHeCYAe0HBbIii) MOPSIOK 00:KAJT0BAHNUS PellleHUil U 1eHCTBUH
(0e3neiictBus) MecTHOM aAMUHUCTPALINN, A TAKKE JOJKHOCTHBIX JIUI, MYHUIUNIAJIbHBIX
ciayxamux MecTHOM aIMUHHUCTPALMHA

5.1. 3asgBuTEenM HWMEIOT TpPaBO Ha JocyacOHoe (BHecyaeOHOe) oOkaloBaHUE peIIeHUN
u jaercTBuii  (Oe3aeiCTBHsI), TPHHATHIX (OCYIIECTBIAEMBIX) MeECTHOM aIMUHHUCTpAILUCH,
JNOJDKHOCTHBIMH JIMIIAMH, MYHULIMIIAJBHBIMU CIYKAallUMH MECTHOM aIMUHHUCTpAIMU, B XOJIE
MIPEIOCTaBICHHUS] MyHUIIUNIANBHON ycayru. [locyneOnblii (BHECYeOHBIN) MOPSIIOK 00XKATOBAHUS
HE HMCKJII0YAaeT BO3MOXKHOCTh OO0KallOBaHUSI PEIICHUN M JehcTBUU (0e31eicTBUsI), TPUHITHIX
(ocyliecTBIsIEMbIX) B XOJ€ MPEAOCTaBICHUS MYHULMIAIBHOM YCIYrW, B CyleOHOM MOpSIJIKE.
JlocyneOusliil (BHECYnEOHBIN) TTOPSIOK 00KaTIOBaHUS HE SIBIIICTCS IJIs 3asBUTEIIS 0053aTCIIbHBIM.

5.2. 3asBUTENIh MOXKET OOPATUTHCS C JKAT000N B TOM YHCJIE B CIAEIYIOMIUX CIydasx:

HapylIeHHe CpOKa PErHCTpaliM 3arpoca 3asiBUTENS O MPEJOCTABICHUU MYHULHUIAIBHON
YCIIyTH;

HapylIeHHE CPOKA MPEIOCTABICHUS MYHULIMIAIBHOU YCIYTH;

TpeboBaHUE y 3asBUTENSI JOKYMEHTOB, HE MIPEIYCMOTPEHHBIX HOPMAaTUBHBIMU MIPABOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOpMAaTUBHBIMU IIPABOBBIMU aKTaMu cyObekToB Poccuiickoi
denepanyyi, MyHUIHNAIBHBIMA IIPABOBBIMH aKTAMM [UISl NPEJOCTABICHUS MYHULMIIAIBHON
YCIIyTH;

OTKa3 B IIPUEME JTOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMAaTUBHBIMU NPABOBBIMU AKTaAMH CYOBEKTOB
Poccuiickoit ®epepauny, MYyHULUNAIbHBIMA IPABOBBIMU aKTaMHW JJIsi IPEIOCTABICHUSA
MYHUIMIAIBHON YCIyTH, Y 3asiBUTEIIS;

OTKa3 B MPEJOCTAaBICHUWM MYHHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHUsA OTKas3a
HE NpeaycMOTpeHbl (eepalbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHM HHBIMHU
HOPMAaTHBHBIMH IpaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU ITPABOBBIMU
aktaMu cyOrekToB Poccuiickoit denepanyy, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpeOOBaHME C 3asBUTENS MpPU MPEAOCTABICHUM MYHUIUNAIBHOM YCIyrd IUIATHI,
HE INPELYCMOTPEHHOM HOpPMAaTUBHBIMM IIpaBOBBIMH akramu Poccuiickon @Denepanuu,
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH CyOBEKTOB Poccuiickoil denepanuu, MyHHULMINAIbHBIMU
IIPaBOBBIMHU aKTaMU;

OoTKa3 MecTHOW aJIMHMHHCTpPALMM, JOJDKHOCTHOIO Juua MeCTHOH aJaMUHUCTpauuu
B WCHPABJICHUM JOIMYIIEHHBIX OMEYAaTOK M OUIMOOK B BBIJIAHHBIX B PE3yNbTAaTe MPEAOCTaBICHUS
MYHULUOAIBHON YCIyrM JOKYMEHTax JuOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKHX
HCIIPABJICHUN.

5.3. [Ipuem >xanob6 B MUCBMEHHOH (opme ocymecTBisieTcs MecTHOW agMHHHCTpanuen
Mo ajJpecy U B COOTBETCTBHH C TpaduKkoM paloThl, yKkazaHHBIM B myHKTe 1.3.1.1 Hacrosmero
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM popme MOKeT ObITh HampaBieHa O MoYTe.



B ciywsae momaum kamoObl TpU JIMYHOM MPUEME 3asSBUTEh TMPEJCTABISIET JOKYMEHT,
YIOCTOBEPSIOMIMI €ro JHUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu.

54.B cnydae ecnu kanmoba TMOJAaeTCSd uepe3 MPENCTABUTENSI 3asBUTENS, TaKkKe
MPEICTABISAETCS JOKYMEHT, ITOATBEPKIAOIINAN TOJHOMOYMS HAa OCYIIECTBICHHE JCHCTBUU
OT WMEHM 3asBUTENsl. B  KayecTBe JOKYMEHTa, MOATBEPKAAIOUIETO  MOJHOMOYUS
Ha OCYIIECTBJICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET OBITh IIPE/ICTABIICHA!

opopMmIieHHasT B COOTBETCTBUM C 3akoHojaTenbcTBOM Poccuiickoit  ®enepanuu
JOBEPEHHOCTH (7151 (PU3NUECKHX JIUIT);

opopmiIeHHass B COOTBETCTBUM C 3aKOoHoJaTenbcTBOM Poccuiickoit  ®enepanuu
JIOBEPEHHOCTh, 3aBEPEHHAS NEYAThIO 3asBUTENS W MOANMUCAHHAS PYKOBOJIUTENEM 3asIBUTENS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JTULIOM (JJIs1 FOPUIUUECKUX JIUIL);

KONUSl pelleHHs O Ha3HaueHWW Wi o0 wu3bpaHuu auOO TpHKa3a O Ha3HAYCHUU
(bu3MUeCKOro JNuIla Ha JOJDKHOCTh, B COOTBETCTBHMM C KOTOPBIM Takoe (U3MYECKOe IHUI0
oOnaaeT mpaBoOM JACHCTBOBATh OT UMEHHU 3asBUTEINSI 0€3 JTOBEPEHHOCTH.

5.5. B anekTponHoit hopMe B MeECTHYIO aJMHUHHUCTpAIMIO Kajo0a MOXET OBbITh IMOJaHa
3asBUTEJIEM [TOCPEACTBOM:

ouIMaTEHOTO cainra MectHol aIMUHUCTPALUU B MH(}OPMALIMOHHO-
TEJICKOMMYHHKAIIMOHHOM ceTn « UHTEpHETY;

dbenepanpbHO  TOCyIapCTBEHHOM  HMH(POPMAIMOHHOW  cucTeMbl «EIWHBIA — mopTal
TOCY/IapCTBEHHBIX U MYHHUIIMNIANBHBIX YeIyT (hyHKIu)» nnu [lopTana.

[Ipu momaue xano0 B 3JIIEKTPOHHOM BHJI€ TOKYMEHTHI, YKa3aHHBIC B MyHKTE 5.4 HACTOAIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa, MOTYT OBbITh TMpEACTaBIeHbl B (opMe DIEKTPOHHBIX
JOKYMEHTOB, TMOJAMMCAHHBIX 3JEKTPOHHON MOANMCHIO, BHUJA KOTOPOH MpPEeAyCMOTPEH
3aKoHOarenbCcTBOM Poccuniickoit @enepanuu, Mpu 3T0M TOKYMEHT, yIOCTOBEPSIOINN JINYHOCTh
3asBUTENSI HE TpedyeTcs.

5.6. XKanoba paccmatpuBaetrcs MecTHOM aIMUHUCTpAITUCH.

XKanoba MoxeT OBITH TIOJIaHA 3asBUTENIEM Uepe3 CTPYKTypHbIe noapasaencHus MOL. Tlpu
noctymiennn kanooer M®I] obecreunBaeTr ee mnepenady B MeECTHYIO aJIMHHHUCTPAIUIO
B MOPSIAKE U CPOKH, KOTOPHIE YCTAHOBJICHBI COTJIAIIIEHUEM O B3aUMOACUCTBUU Mexay MOI]
1 MecTHOH agMUHHCTpAILMEH, HO HE TMO3JIHEE CIIEIYIONIEro pabodero JHs CO JIHS IMOCTYIICHUS
KaJOOBI.

Kanoba Ha HapylieHHe TOpsAAKa TMPEJOCTaBICHUS MYyHUIUNAIbHOW ycnyru MOI]
paccmatpuBaetcs MectHolt aamuHucTparued. [lpu STOM CpOK paccMOTpeHHs KaloObl
WCYHCIISICTCS CO JTHS PETUCTPAINH 5kajo0bl B MeCTHON aJIMHHHICTPAIUH.

5.7. XKanoba gomKHA COACPKATD:

HanMMEHOBaHWE MeCTHOM aJIMUHUCTPALMU, JOJDKHOCTHOIO Jilla MeCTHOW aJIMUHUCTpALINU
00 MYHHIMIIATBLHOTO CIyKamero MecTHOW aJMHHHCTpAIluW, pelIeHusT H JICHCTBUS
(Oe3nelicTBHE) KOTOPHIX 00XKATYIOTCS;

dbamMuno, UMs, OT4eCTBO (MOCIEAHEE — MPU HAIUYMU), CBEACHHUS O MECTE KUTEIHCTBA
3asiBUTEINS — (PU3UYECKOTO JINIIA INOO0 HAMMEHOBAHKE, CBEICHUS O MECTE HaXOXK/ICHUS 3asIBUTEIISI
— IOpUAMYECKOr0 JIMIA, a TaKKe HOMep (HoMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
ANIEKTPOHHOM MOYTHI (MPU HATUYHMH) U TTOYTOBBIM aJIpec, MO KOTOPHIM JIOJDKEH OBITh HaIpaBlieH
OTBET 3aABUTEIIO;

cBeZeHUsT 00 oOXamyeMbIX pelIeHusx W jAectBusx (Oe3neiictBuu) MecTHOM
aIMUHUCTpAIIMU, JOJDKHOCTHOTO JHuIla MeCTHON aJMUHUCTpAlUd JU00 MYHHMIIMIATBHOTO
CITYXaIIero;

JOBOJbI, HAa OCHOBAHMM  KOTOPBIX  3asBUTENb HE COIJJaC€H C  peILICHUEM
u jaeiictBueM (Oe3neiictBuemM) MecTHOW aJMUHHUCTpPALUU, JOJKHOCTHOTO Jidiia MecTHOU



aJIMAHUCTPAINH, JTUOO MYHUIMMIAIBHOTO CIyKamero MeCTHON aJMHHHUCTpanuu. 3asiBUTENIEM
MOTYT OBITh IPEICTaBIEHBI JOKYMEHTHI (IIPU HAJIUYUU), TTOATBEPKIAIONINE AOBOBI 3asiBUTEINS,
00 UX KOIHUH.

5.8. B cnyuyae ycraHOBIEHHWS B XOA€ WM TO pe3yiabTaTaM PACCMOTPEHHUS KAIOObI
IIPU3HAKOB COCTaBa aJIMUHHUCTPATHBHOIO IPABOHAPYIICHUS WIIN NPECTYIUICHUS, IOJKHOCTHOE
JUI0, HAJENIEHHOE MOJHOMOUYHUSMH IO PACCMOTPEHHUIO Kallo0, HE3aMEIIUTENIbHO HAINpaBiseT
HMMEIOIINECS] MaTepUaibl B OPraHbl IPOKYpaTyphl.

5.9. Kanoba, mocrynuBmas B MeCTHYI0 aJMUHUCTPAIUIO, MOMJICKUT PETUCTPALIUU
HE TIO3/IHEe cieayromero pabodero aHA co JOHA ee mnocryieHus. Kamoba mHOANEKUT
PAacCMOTPEHUIO TOHKHOCTHBIM JIMIIOM MECTHOM aAMUHUCTpAlUH, HAJEJICHHBIM MOJIHOMOYUSIMHU
110 PACCMOTPEHUIO KaJl00, B TEUEHUE MATHAALATA pab0YNX JHEHN CO AHS €€ perucTpanuu.

B cnyuae oOxanoBanusi oTkaza MecTHOM aAMUHHCTpPALUU, JOJKHOCTHOTO Juia MecTHon
aJIMUHHCTpPAllMd B TpHEMe JOKYMEHTOB Y 3asBHUTENs JUOO B HCIPABICHUM JOMYIICHHBIX
OMEeYaTOK W OIMMOOK WM B Cllydae O0XaJOBaHUS HAPYIICHHS YCTAaHOBJIEHHOTO CpPOKa TaKHX
HCIIPaBJICHUH kanoba paccMaTpUBAETCs B TEUEHUE NATH pabOUnX JHEH CO JIHS €€ PErUCTPALMH.

5.10. [To pe3ynbpTaTam paccCMOTpeHUs kKanoObl MecTHasi aAMUHUCTpALUs IPUHUMAET OIHO
U3 CIIEAYIOLIUX PEIICHUI:

00 YJOBIETBOPEHHUU 3KajJoObl, B TOM YHCIE B (QopMe OTMEHBI MPUHATOTO PEIICHUs,
UCIIPABJICHUS JOMYHIEHHBIX MeECTHON aJIMUHHUCTpallMM OINEYaTOK M OLIMOOK B BBIAAHHBIX
B pe3yJbTaT€ NPENOCTaBICHUS MYHULUIAIBHOW YCIYyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JE€HEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit ®enepanun, HOPMATHUBHBIMH IPAaBOBBIMM akTaMu CcyOBbekToB Poccuiickoit
Ddenepari, MyHUIMITAILHBIME MTPABOBBIMU aKTaMH, a TaKKe€ B UHBIX (hOpMax, HE MO3THEE MATU
pabounx AHEW cO MHS NPUHATHS PEIICHUS, €CIM WHOE HE YCTAHOBJICHO 3aKOHOAATEIhCTBOM
Poccuiickoit @enepannu;

00 oTKa3e B y/I0BJIETBOPEHUH KaJIOObI.

5.11. OTBet mo pe3ynbTaTaM pacCMOTPEHHS Kajl00bl HANIPABIIAETCS 3aIBUTEIIO HE MO3HEE
THSI, CIIEYIOIIEro 3a JHEM MPUHSATHUS PELIeHHs], B TUCbMEHHOH Qopme.

B oTBete no pe3ynbraraM xanoObl yKa3bIBalOTCS:

HauMeHOBaHUE MeCTHOW aMUHUCTPAIIUU, PACCMOTPEBIIIEH kano0y, T0JKHOCTD, PamMiIus,
UMsl, OTYECTBO (TP HAJIUYMH) YHIOJHOMOYEHHOIrO Jinia MecTHON aAMUHHMCTpaluy, IPUSBIIETO
pelIeHue mo xajnooe;

HOMEp, JaTa, MECTO MPHUHATHS pEUICHUs, BKIIOYAs CBEACHUS O JIOJDKHOCTHOM JIHIIE
MecTHOI aIMUHUCTpAIIUH, PelIeHne WIH aeiicTBre (0e3/1elicTBIE) KOTOPOTO 00KAITyeTCS;

bammus, UMsl, 0OTYECTBO (TIPU HAJTMYMHN) UJTM HAMMEHOBAHHE 3asiBUTEIIS;

OCHOBAaHUS JUIsl IPUHATHUS PEILLIEHUs 10 Kanooe;

B cllyyae, €ciid jkajnoba mpu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapyLIEHUil, B TOM YHCJIE CPOK MTPEAOCTABIEHUS pe3yabTaTa MyHULIMIIAIbHON YCIIYTH;

CBEJICHUS O MOpAJIKEe 00KaOBaHUS IPUHATOTO MO Kajno0e peleHusl.

OTtBeT MmO pe3yabTaTaM pPACCMOTPEHUS KANOObl MOMAMUCHIBACTCA YIOIHOMOYEHHBIM
Ha pacCMOTPEHHE KaN00bl JOJKHOCTHBIM JIMLIOM MeCTHON aJIMUHUCTPALIUH.

[To xemaHWIO 3asBUTENS OTBET IO pe3yJbTaTaM pPACCMOTPEHHS KaloObl MOMKET OBITH
MIpe/ICTaBIICH He MO3/IHee JHS, CISAYIONIEro 3a IHEM MPUHSITHS peuieHus, B opMe JIEeKTPOHHOTO
JOKYMEHTa, IMOAMUCAHHOTO 3JIEKTPOHHOM NOJANKCHIO YIOJHOMOYEHHOTO JIMIA, BUJA KOTOPOM
YCTaHOBJIEH 3aKOHOAATENbCTBOM Pocculickont Penepannu.

5.12. MecTHasi aAMUHUCTpALMs OTKa3bIBAET B YJIOBJIETBOPEHUHU KAIOObl B CIETYIOIIMX
CIIyYasix:

HaJIM4YMe BCTYMHBILETO B 3aKOHHYIO CHIIy pEUIeHHs Cynaa, apOMTpa)KHOTO Cyna Mo Kanobe
O TOM K€ IIPEAMETE U 10 TEM K€ OCHOBAHUSM;



nojava KajaoObl JIMIIOM, TIOJITHOMOYMS KOTOPOrO HE TOJTBEPXKJIEHBI B TMOpPSJIKE,
YCTAaHOBJIICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuuy;

HAJIMYKME PEIICHHS 10 Jkajo0e, MPUHATOrO paHee B OTHOUIEHHWH TOTO JKE€ 3asBHTEIS
U TI0 TOMY € IPEIMETY Kal00Bl.

5.13. MecTHasi aIMUHHCTpAIMs BIPaBE OCTABUTH Kajno0y O3 oTBeTa B CIEAYIOIINX
Cydasx:

HaJIUM4he B JKajgo0e HEIEH3YPHBIX JHOO0 OCKOPOWTENBHBIX BBIPAXKEHUU, YIpO3 JKHU3HHU,
3I0POBbIO U UMYIIECTBY JOJXKHOCTHOTO JIUIIA, 4 TAKKE YICHOB €TI0 CEMBH;

OTCYTCTBHE BO3MOXXHOCTH TMPOYUTATh KaKyIO-THOO YacTh TEKCTa >KAIOOBI, (paMuIuio, uMs,
oTYecTBO (MIPH HATMYMH) U (MJIK) TIOYTOBBIN aJpec 3asBHUTENS, YKa3aHHBIE B kKano0e.



[punao:xenue Ne 1

K AMUHHCTPATHBHOMY peryiaMeHTy MectHoit
aJIMUHHUCTPALUH MYHULUIAIBHOTO o0pa3oBaHUs
MYHMIIMTATBHBIN OKpYyT CaMIICOHHEBCKOE
MIPEeIOCTABIEHUS MYHHMIUTIANBHON yCIyTu
1o IPEIOCTABICHUIO HaTypalbHOU HOMOIIH

Maj000eCIeYeHHBIM TPaKIaHaM, HAXOJSAIIUMCS B TPYIHOM
JKU3HEHHOW CUTYyalluH, HapyIIAromiedl >KU3HEACSTEIbHOCTh
rpaXxJaHWHa, KOTOPYD OH HE MOXET IMPeoioseTh
CaMOCTOSITETFHO, B BHAE OO0ECIEeUeHHs] WX TOIDIHBOM

BJIOK-CXEMA
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH IO MPEIOCTABICHUIO HATYPaJIbHON TOMOIIH

MaJj000eCIeYeHHBIM Ipak/IaHaM, HaAXOISIIUMCS B TPYAHON KU3HEHHON CUTYaIlNH,

Hapyma}omeﬁ KUBHCACATCIbHOCTD I'PaKIaHHA, KOTOPYIO OH HC MOXKCT
IIpCOa0JICTh CaAaMOCTOATCIIBHO, B BUJIC o0ecIeYeHHs UX TOIUTMBOM

e

3aasuTtens

HanpasneHue 3aABieHNA|M KOMNJIEKTA JOKYMEHTOB

/ MecTHana
@AMHMCTPE\L{MH

1. Mpuem mn perncrpauma saasaeHmnnA

(" o
S~

U lOKYMEHTOB (B TeueHue 1 <
pabouero gHA)

v

2. MoparotoBKa U HanpasaeHue
MeXBeAOMCTBEHHOrO 3anpoca B MHOM opraH
(opraHusaumio) o npegocTaBaeHUmn
AOKYMeHTOB (MHpOopMaLmn), HEOBXOANMBIX
ANA NPUHATUA PeLIeHnn O NPeaoCTaBNeHUn
MYHWUMMNANbHOM YCAYTW 3asiBUTENIO, A TaKKe
nosyyeHne OTBETa HA MEXKBEAOMCTBEHHbIN
3anpoc (B TeyeHue 7 pabouumx gHemn)

v

dopmupoBaHue u
Mpuem gokymeHTOB

nepepgava |<—
PEA OT 3aABUTENA U UX
KOMMNAeKTa
perncrpauus
[AOKYMEHTOB
3aABUTeNA B
MecTHyto

aAMUHUCTpaumio (B
9/1eKTPOHHOM BUAe
— B TeyeHune 1
pabouero aHA, Ha
6ymarkHbIX
HOCUTENsAX — B
TeyeHue 3 paboumx
aHen)

3. MpuHATUE pelleHns o NpenocTaBieHnun
MyHUUMNanbHoM ycnyrn «lMpepocrasieHne
HaTypanbHOM NomMmoLlm manoobecnevyeHHbIM

rpakaaHam, Haxo4ALWMMCA B TPYAHOM
— JKU3HEHHOM CUTyauum, HapyLwatowen
YKU3HEeAeATe/IbHOCTb FparkgaHWHa, KOTOPYHO
OH He MOXXeT Npeoao/1eTb CAMOCTOATE/NIbHO,
B Buae obecneyeHnsa Ux TON1MBom»
(B TeueHue 1 paboyero gHA)

Mepepaya AOKyMmeHTOB
O NpeaocTaBAEHUN MYHULMUNANbHOM
ycnyru nmbo oTkas B NnpeaocTaBieHnmn
MyHUUMNanbHoW ycayru B8 MOLL ana mnx

NHbopmmnposaHume
3aABuTENA O

pesynbTaTax

npeaoctaBneHus  ——
MYHULMNANbHOMN

ycnyru (B TeueHue 2
pabouunx gHemn)

A

"7 nocneaytowei nepesaum sansutento

(B 21eKTPOHHOM BUAE — B TeveHue 1
paboyero gHA, Ha ByMarXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHew)




Mputoxenue Ne 2

K AJIMHUHUCTPATUBHOMY
aJMHUHUCTPALUU

MYHULUIATbHBIA

110 IIpEAOCTABIICHUIO
110 MMpeaAOCTaBJICHUTIO

PEriiaMCHTY
MYHUIIUTIAJIBHOTO

OKpyT

MectHOU

o0Opa3oBaHHs

CaMIICOHHEBCKOE

MYHULUIATbHOU
HaTypaJbHOU

YCIIYTH
MTOMOIIIH

Maj000ecneYeHHbIM TPaKIaHaM, HaXOSMIIAMCS B TPYIHOH
JKU3HEHHOW CHUTYaIluH, HapylIarolield >Ku3HeIesTelIbHOCTh

rpaX<IaHNHa,
CaMOCTOSITEIBHO,

KOTOPYI0O OH HeE

B BHIC obecrieueHnss HX TOIIUBOM

MOXECT

peoI0eTh

Anpeca cTpyKTYpHBIX nofipa3enenuid CankT-IleTepOypreckoro rocy1apcTBeHHOTO Ka3eHHOTO
yupexaeHns « MHOropyHKIIMOHAIbHBIM LEHTP NPEJOCTaBICHUS

rocyaapCTBCHHBIX U MYHUIHUIIAJIbHBIX YCIIYI»

Ne Haumenosanue [ToutoBbIil aapec CnpaBouHbIii Anpec ['paduk
CTPYKTYpPHOTO Tenedon INEKTPOHHOU paboTsI
noJipa3iesieHus MOYTHI
M
. HOTOGYHKIHMOHAbHb! Cankr-IlerepOypr, 573-90-00
i eHTp
1 AIMIDATTCHCKOrO CanoBas yi., 1. 55-57, | wiu
P nnTep A 573-99-80
paiioHa
M
B HOTOGYHKIHOHAbHb! Cankr-IlerepOypr, 573-90-00
2 g;ceHT;)OC OBCKOTO 15-5 unans B.O., WIn
MJICOCTPOBCKOT
SUIOSIP 7 32 573-94-85
paifoHa
Cextop Ne 1
Muorodpyuknuonansao | Cankr-IlerepOypr, yiu. | 573-90-00
3 | ro meHrtpa Haxwumosa, 1. 3, 1580071 EsKeTHEBHO
BacuneoctpoBckoro KopI. 2, nutep A 576-20-86 ¢ 09.00
paiiona 10 21.00
knz@mfcspb.ru 0e3
Muorodyuknuonanbabl | Cankt-IlerepOypr, 573-90-00 nepepbiBa
4 | it uentp Briboprckoro | HoBopoccwuiickas yin., | unu Ha 00en
paiioHa n.18 573-99-85
o]
Cexrop N Cankr-IlerepOypr, 573-90-00
MHoOropyHKIIHOHATHHO
5 o HeHTha [TpunopoxHas ames, | win
Hetp § 1. 17, marep A 573-94-80
Bri6oprckoro paiiona
-1
MHoro¢yHKIIMOHATBHBI Canir eTepv6yp b 573-90-00
. I'paxxnanckuii mp.,
6 | ¥t nentp KaymanHCKOTO 104, xopr. 1 WIn
paiiona A 2 KOPIL Ly 576-08-01
mutep A
7 | Cextop Ne 1 CankT-ITerepOypr, 573-90-00
Muorodynkiuonansio | KonapareeBckuid mip., | WiIu




ro HEeHTpa
Kanununckoro paiiona

I. 22, nutep A

573-96-95

M 573-90-00
A HOTO(YHKIIMOHATIHHBI Cankr-TletepGypr.,

8 | i1 uentp Kuposckoro 1o, Cratex. 1. 18 WIH
paiiona P o 573-94-95
Cexrop Ne 1 Cang-l'éeTe:iypr,

np. HOT
MHoro¢yHKIHOHAIBHO p- Hapos 573-90-00
9 Onomuenus, a. 101,
ro nenrpa Kuposckoro nim
. autep A, moMenieHue 573-90-28
paiiona
SH
Muoro¢yakunonansisl | Cankt-IlerepOypr, 573-90-00

10 | i uentp Kommuuckoro | r. KonmuHo, W
parioHa np. JIenuna, 1. 22 573-96-65
C Nel
Me§§:§¢ onansio | MOC Mertamnoctpoit, | 573-90-00

11 o LLeHT };H H Canosas yiu., 1. 21, 150305

HEHTp 5 xoprr. 3 573-90-07
Konnunckoro paitona
M
i HZI::(I)YHKHHOHMBHH Cankr-IlerepOypr, 573-90-00
12 KHaCH(I))rBa eHeKOro HoBouepkacckuii mp., | win
P pA 1. 60, mutep A 573-90-30
paifoHa
1V\/IH0r0(1)yHKuH0HanLHLI Cankr-IlerepOypr, 573-90-00
i IeHTp yi. [Torpannynuka
13 Kpacnocenbsckoro I'appkaBoro, 1. 36 .
HOCEJIbCKOT bKaBOTO, 1. 30,
P P A 573-99-90
paiioHa Koprt. 6
Cextop Ne 1
.K
MHOro()yHKIIHOHAIBHO r- Kpacroe Cexo, 573-90-00
yi1. OcBOOOXIeHUS],
14 | ro nentpa WA
a. 31, xopm. 1,
KpacHnocenbsckoro 417-25-65
o autep A
paifoHa
IE/IHOFO(bYHKHI/IOHaIIBHBI Cankr-IlerepOypr, 573-90-00
i LIeHTp r. Kponmranr,
15 Kpounumrragrckoro np. Jlenuna, 1. 39a .
pomA P P8 610-18-56
paiiona autep A
Muoro¢yukunonansisl | Cankrt-IlerepOypr, 573-90-00

16 | i uentp MockoBckoro | brnaromatHas yi., UIIN

paiioHa a. 41, nutep A 573-99-30
o] -90-

17 Cexrop N Cankr-IlerepOypr, 573-90-00

MHoro¢yHKIIHOHAIBHO q . . WIH
OBOM3MAMIIOBCKUI 573-90-09

ro LIEHTpa




MoOCKOBCKOTO palioHa

np., 1. 34, xopm. 2

Canxrt-IlerepOypr,

MHoro(}yHKITHOHATbHBI 573-90-00
B r. CecTpopellk,
18 | it nentp KypoprtHoro 1. Toxanena. 1. 7 WIu
paitona I TORApeRa, AL | 593 96.70
autep A
Muorodynkimonanbhsl | Cankt-IletepOypr, 573-90-00
19 | it uentp HeBckoro 1p. bosbeBUKoB, 1SRN
paiiona n. 8, xopr. 1, iurep A | 573-96-75
C Nel
Melf;:fq) R Cankr-IlerepOypr, yn. | 573-90-00
20 IO LIEHT };HHIelBCKoro Cenosa, 1. 69, wm
UH P Kopr. 1, marep A 573-96-80
paiioHa
M
MHOTOGYHKIHORATIBHEL | (o HerenGypr, | 573-00-00
i TIeHTp .
21 N KamenHnooctpoBckuil | wiu
eTPOrpaICKoro
N porpa mp., 1. 55, murep I' 573-96-90
paiioHa
Cexrop Ne 1
Mmuoro¢yukuuonansHo | Cankr-IlerepOypr, 573-90-00
22 | To 1eHTpa yi. KpacHoro -
Ilerporpanckoro Kypcanra, 1. 28 573-90-21
paiiona
Cankr-IlerepOypr,
M
MHOTOQYHKUHORAIBHDL | |y o, 573-90-00
il TIeHTp
23 eThONBODLOEOro yi. BpateeB 17001
TPOJIB BOT
N POABOPIL ['opkymenko, 1. 6, 573-99-41
paifoHa
autep A
Cextop Ne 1
-1
MHOro()yHKIIHOHAIBEHO Canicr-TlerepGypr, 573-90-00
r. JIOMOHOCOB,
24 | ro meHTpa MoGe 6 1501051
7. bI, 1. 6,
ITeTpoABOPIIOBOTO y AL A 573-97-86
o aurep A
paiioHa
Muoro¢pyukunonansisl | Cankt-IlerepOypr, 573-90-00
25 | it uentp IIpumopckoro | amnest KorensHukoBa, | wiu
paiioHa a. 2, kopr. 2, mutep A | 573-90-60
o]
fdegT:p(bN S Cankr-IlerepOypr, 573-90-00
26 o Oe;T };H HHo ° | Hosoxomomsxckit WIH
HerTp mp., . 16/8, nutep A | 573-96-60

IIpumopckoro paiioHa




CexTop Ne 2

Canxrt-IlerepOypr,

M 73-90-

97 HOTO(YHKIIMOHAIBHO BoraTsipeiuii mp.. 573-90-00
£o terTpa 52/1, nutep A sy
[IpuMopcKoro paiiona . ’ P 573-94-90
Cexrop Ne 3 Canxkr-IlerepOypr,

08 Mmuoro¢yakuuonansHo | LlyBamoBckwii mp., 573-90-00
ro LEHTpa a. 41, xopm. 1, HIn
IIpumopckoro paiiona | autep A 573-91-04
Muoro¢yakunonansusl | Cankr-IlerepOypr, 573-90-00

29 | it uentp [lymxunckoro | r. Ilymxun, Manas WIH
paiioHa yi., A. 17/13, mutep A | 573-99-46
Cexrop Ne 1 Canxkr-IlerepOypr,

30 Muorodyukuuonanbio | moc. Llymapsi, 573-90-00
ro LIEHTpa Ilymkunckas yir., Him
[lymkuHckoro paiiona | a. 38, nutep A 573-91-09
CexTtop Ne 2 Cankr-IlerepOypr, 573-90-00

31 MuorodyHkiuonaibHo | r. [IaBnoBck, -
ro [EHTpa ) [Tecuansrii nep., 573-90-04
[MTymkunckoro paiiona | a. 11/16
Muorodyukuronansusl | Cankt-IlerepOypr, 573-90-00,

32 | it nentp ®pynsenckoro | yHaiickuii np., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
C Nel
M?(Tff@ S Canxkr-IlerepOypr, 573-90-00

33 o TIeHT };H 1 np. Cnassl, 1. 2, WA

HEHp . Kopr. 1, mutep A 576-07-95
@pyH3EHCKOr0 pailoHa
Muorodyuknuonanbabl | CankT-IlerepOypr, 573-90-00

34 | it uentp Llenrpamsaoro | Heckuii mip., 1. 174, | uimm

paiioHa aatep A 573-90-57




Mpuitoxenue Ne 3
K AJIMUHHCTPATHBHOMY
AJIMHHUCTPALIUU

MYHULUIATbHBIA

peryiaMexTy MecTHol
MYHUIHIATBHOTO o0pa3oBaHUs

OKpyT CaMIicOHIEBCKOE
1o [PEIOCTABICHUIO MYHULUIATbHON yCIyru
1o MIPEIOCTAaBICHUIO HaTypaJbHOU MTOMOIIIH
Manoo0eceYeHHbIM TPaXKAaHaM, HaXOAAIMMCS B TPYIHOU
KU3HCHHOW CHUTYyalluH, HapylIaromeill >Xu3HeIesTeIbHOCTh
rpaX/JaHWHA, KOTOPYHD OH HE MOXET IPeooeTh

CaMOCTOATCIIBHO, B BHIEC obecrieueHnss HX TOIIUBOM

MecTa HaXO0XKIeHHs1, CIIPABOYHBbIE TeJe(OHbI M aipeca JIEKTPOHHON MOYThI
Cankr-IleTepOyprckux rocy1apcTBeHHBIX Ka3eHHBIX YUPeKIeHU i —
PailOHHBIX KUJIMIIHBIX aleHTCTB

Ne Paiion . Cnpasounvie Aopec
Iloumoewiii aopec N
n/n | Cankm-Ilemepoypza menegonvl I1eKMPOHHOU NOYM bl
1 | Anmupanreiickuii Ha0. KaHaa 1. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenona, 1. 83, |d.312-12-26
Cankr-IlerepOypr,
190000
2 |BacuneocrpoBckuit | 3-s muaus B.O., T. 323-68-49, |orga@mail.ru
n. 10, mutepa b, ¢. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beiboprekuii mp. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHUHCKUHT yi. Komcomona, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 | Kuposckuit np. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095
6 | KomnuHckuii r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, a1. 70/18, | d. 461-67-13
Cankr-IlerepOypr,
196650
7 | Kpacnorsapneiickuii | Tapacosa yi., n. 8/1, |T.227-46-66, |inforja@tukrgv.gov.spb.ru
Canxr-IlerepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii np. BerepaHos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329




9 |Kponmraarckwuii r. Kponmranr, 1. 311-20-74, |gucb_kron@mail.ru
nip. Jlenuna, n. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760

10 |KypoprHbIii r. CecTpopelix, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, n. 18, |d. 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckuit MocKoBCKuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 |Hesckuit p. OOyX0BCKOI T. 412-88-76, |[guja_nev@mail.ru
O6opoHsl, 1. 54, ¢. 412-88-65
Cankrt-IlerepOypr,
193029

13 |Ilerporpanckwuii b. MonerHas yi., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 | TleTpoaBOPIIOBBII [Mereprodekast yn., | T.450-72-40, |tuptrdv@gov.spb.ru
a. 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |IIpumopckuii mp. Cusosa, 1. 30/1, |t.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IlerepOypr, ¢.301-40-80 |.ru
197349

16 |IlymkuHCKUR Cpenusis yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKHA TamOoBcKas yi., T. 766-05-95, |guzafrun@spb.lanck.net
n. 35, ¢. 766-34-44
Cankr-IlerepOypr,
192007

18 | LlenTpanbHbIii Hesckwuit mp., 1. 176, |T.274-27-80, |tucentr@gov.spb.ru
Cankr-IlerepOypr, ¢. 274-64-73

193167




IMpuioxenue Ne 4

K AIMUHHCTPaTUBHOMY peryiaMexTy MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO oOpa3zoBaHus
MYHUIUATbHBINA OKpyT CaMmIcoHHEBCKOE
1o [PEIOCTABICHUIO MYHULUIATbHON yCIyru
o MIPEIOCTAaBICHUIO HaTypaJbHOU MTOMOIIIH
Manoo0eceueHHbIM TPaXKAaHaM, HaXOAAIMMCS B TPYIHOU
KU3HCHHOW CHUTYyalluH, HapylIaromeill >Xu3HeIesTeIbHOCTh
rpaX/JaHWHA, KOTOPYHD OH HE MOXET IPeooeTh
CaMOCTOSITETIbHO, B BHAE oOOecmeyeHuss HUX TOIUTUBOM

B MectHyl0 agMUHUCTpALMI0O  MYHUILUIAIBLHOTO
00pa30BaHMS MyHHULUIIATbHBINA OKPYT CaMIICOHHEBCKOE
ot .

.

0.
Anpec MecTa KHUTEIbCTBA (TIPEObIBAHNSA): MHICKC
TEJ. JIOM. Ten. paod.
MACIIOPT: CepUs Ne
KEM BblJIaH
JaTa BeIJaun
JaTa pOXKIACHUS 3asBUTEIS

3AABJUEHUE

HpOH_Iy npeaoCTaBUTh MHE HATYPAJIbHYIO ITOMOIIb B BUJC TOIJIMBA JIA OCYIICCTBIICHUA 060rpeBa
3aHUMaeMOI'0 MHOM JKHJIOT'O IIOMEIIEHUS PAaCIOJIOKECHHOT'O IO aIpeCy:
3aHMMacMOe€ MHOH >KHUJIOE MNOMCIICHUEC IPUHAMJIC)KUT MHC Ha IIpaBeC (y1(a3aTL OJHO
H3 CJICAYHOUICTO: Ha IIPpaBC YaCTHOM CO6CTB€HHOCTI/I; Ha IIpaBC JIOJIEBOM COOCTBEHHOCTH (y1(a3aTI:> I[OJ'IIO),

[0 JIOTOBOPY COLIMAJILHOTO HailiMa) U COCTOMUT U3 KWIbIX KOMHAT, OOIeH XKWJIOH IIIOIAabIo
KB.M. (00II1ast TJIOIIAAb IOMa COCTABIISIET KB.M.).
Haxoxycp B TpyAHOH JKM3HEHHOM CHUTYyallMH, KOTOPYIO HE MOTY IPEOJO0JIETh CAMOCTOSTEIBHO

B CBSI3H C:
1) Mo#t moxon (OOmuit 10X0J YJIEHOB MOEW CeMbH) 3a TOCICAHHE TPH MeECsa COCTaBHII
pyOmeii  Kkomeek (YTO TMOATBEPkKAAETCS , SIBJSIIOIIMMUCS TPUIIOKEHUEM

K HACTOAIIEMY 38.5{BJ'IGHI/II-O);
2) HpO)KI/IBaIO (y1(a3aTB O)II/IH/OIlHa HJIU COCTaB CEMbU COBMCCTHO IMPOKUBAIOIIUX C 3a$IBI/ITCJ'ICM)
3)

(Yka3aTh CBEJICHUSI O HAJTMYHUH TPYIHON KU3HEHHOW CUTYAIlMH, HAPYIIAIOIIEH )KHU3HEIEATeTbHOCTh

rpakJJaHHHa, KOTOPYIO OH HE MOXKET IIPEO0JI0JIETh CAMOCTOSATENBHO (C MPHIIOKEHHEM JOKYMEHTOB).

JHara « » 20 1. [Moanucek 3asBuTENS
3asiBIEHUE U IOKYMEHTBHI TP. ITpuHsn « » 20 T.
Ne

Iloanucek crenuairucTa

O npuHATOM pEeLIeHUU MpoIry MPOUH(OPMHUPOBATH MUCHMEHHO/YCTHO (HYXHOE MOJYEPKHYTH)



2

1 B MecTHoi#t aaMHUHUCTpaMK MyHUIIUTTIAIBHOTO 00pa3oBanuss MO CaMIICOHMEBCKOE
] B MHOroyHKIIMOHAJILHOM IIEHTPE paitfona Caukr-IlerepOypra

Hara Iloamucek 3asBuTens (mpeacraButens 3asutens) Pacmmdposka moanucu



YBaxaemblii (as1)

Mpuaoxenue Ne 5

K AIMUHHCTPaTUBHOMY peryiaMexTy MecTHol
aJMHUHUCTPALUU MYHHMLIUTIATBHOTO oOpa3zoBaHus
MYHUIUATbHBINA OKpyT CaMmncoHneBcKoe o
IIPEIOCTABICHUIO MYHULMINATBHON YCIyTH
o MIPEIOCTAaBICHUIO HaTypaJbHOU MTOMOIIIH
Manoo0eceYeHHbIM TPaXKAaHaM, HaXOAAIMMCS B TPYIHOU
KU3HCHHOW CHUTYyalluH, HapylIaromeill >Xu3HeIesTeIbHOCTh
rpaX/JaHWHA, KOTOPYHD OH HE MOXET IPeooeTh
CaMOCTOSITETIbHO, B BHAE oOOecmeyeHuss HUX TOIUTUBOM

(®.1.0. 3asBuTENS B JaTE€IHLHOM NAJIEKE)

(anpec 3asBUTEIS)

MecTHasi aIMUHHCTpALUs MYHHIMIIAIHHOTO O0Pa30BaHMUS MyHHIMIAIBHBIA OKpYr CaMIICOHHEBCKOE
paccmotpeB Barie 3asBrnenue (Bx. Ne oT

. ), HacTOsIIMM cooO1aeT Bawm:

(vH(pOpMAaIHUs 1O MOCTABICHHOMY 3asIBUTE]IEM BOIIPOCY)

I'maBa MecTHOM aAMHUHUCTPALMHU

Wcnoanurens:

(®.11.0.)

(moxamuce) (M.0., pamumnus )

M.IL



Mpunoxenue Ne 6

K AJIMUHUCTpaTUBHOMY periameHTy MecTHoi
aAMUHHUCTPALUU  MYHHIMIAIBHOIO  00pa30BaHUS
MYHUILMIIATbHBIA OKpyT CaMmIcOHHEBCKOE
M0 TPEJOCTaBICHUI0O  MYHHMLIMIAIBHOH  yCIyrH
[0  HOPEIOCTABICHHMIO  HATypaJbHOH  IOMOIIH
MaJIO00ECHEUEHHbIM TIpaXJaHaM, HAaXOISALIIMMCS B
TPYIHOM O KU3HEHHOM CHUTyallud, HapylIarolen
JKU3HEAESITEIbHOCTh TIpaXK/JIaHWHA, KOTOPYIO OH He
MOXET TPEOAoNIeTh CaMOCTOSTEIbHO, B  BHUAE
obecrieueHus ux TOTIJTUBOM

(®.1.0. 3asBuTEns B AaTCILHOM
Majexe)

(ampec 3asBUTENS)

o=

YBaxkaemblii (as1)

MecTHass  aIMUHUCTpAlMsl  MYHHIMIIAILHOTO  OOpPa30BaHMS ~ MyHHIMIAIBHBIA  OKPYT
CamniconneBckoe paccMoTpeB Baiiie 3asBinenue (Bx. Ne OT . . ), HACTOAIIUM COOOIIaeT
Bawm:

00 OTKaze B MpeA0CTaBICHUH MYHULUIIATIbHON yCIIyTH I10 MpUYUHE

(TIpUYMHBI OTKa3a B IPEOCTABICHNH MYHUIIMIAIBHON YCITyTH)

I'maBa MecTHOM aAMHMHUCTPALMHU

/ /

(moanuce) Hn.0.,
bammms )

HWcnonHuTenp:

(®.11.0.)



